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This basic tutorial will take you step by step through a
typical shopping session. The tutorial is divided into 5
lessons:

Section 1: Searching on GSA Advantage!

Section 2: Understanding Search Results & Product
Detail

Section 3: Cart/ Checkout
Section 4: Login/ Registration/ Profile
Section 5: Order History/ Order Status

Navigation: If the tutorial opens up in your web browser, simply click your mouse or your
space bar to advance to the next slide. Use the “"Backspace” key to go back. If the tutorial
opens in the PowerPoint application, click on “F5” to view the tutorial. Use the spacebar or
click your mouse to advance to the next slide. To go back, click on the “"Backspace” key.
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Shopping cart Login

GSJ‘}\. = dvantage! - contai tarns $10 Register

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Drder Status, History
New search: |in Al Categories L advanced

Home = Search Results
Search Resuits Sort by:| Most relevant

Found 114604 products for “paper”
Suggested Categories

» Multipurpose paper  » Other printing & writing paper e Packaging paper
» Gloss paper » Photography paper p Construction paper

| Search within results (sl words) K | ] Mare refine aptions

NSN/MTr. Part No/Product

alv 05740K9 PAPER
PAPER,DONSTRUCTION I

Marnufacturer: RIVERSIDE PAPER COMPANY
Contractor: OFFICE PRO [GS5-14F-0033K] (dws)

MIs 289308 PAPER
PAPER . MAGNETIC,WE

Marufacturar: MIAMI VALLEY PAPER CO
Contractori OFFICE PRO [GS-14F-0033K] (dws)

MI& 25910 PAPER $15.96 ex [

2-7 days —
PAPERLINK,CTD, CANVAS, WE additional Sources (T A28, |
Manufacturer: MIAMI VALLEY PAPER <0 CptionsfAccessaorles

Contractor; OFFICE PRO [GS5-14F-0033K] (dws)

M4 22900F# PAPER $16.20 &z
PAPER, INKJET, 72001, GLSY, WE S e oAU — g0
hi
Manufacburar: MIAMI VALLEY PAPER CO DptionslAccessorias
Contractori OFFICE PRO [GS-14F-0033K] (dws)

MI& 26775 PAPER $17.00 ex l

2-7 days —
PAPER,CPR.FLPK additional Sources
Manufacturer: MIAMI VALLEY PAPER <0 CptlonsfAccessarles

Contractor: OFFICE PRO [G5-14F-0033K] (dws)
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Shopping cark Logiin

eL¥NAdvantage! -antains 12 itams $1 Register

Home What's New e-Buy e-Libieary Customer Assistance Praofile Parked Carts Order Status/History

Home = All Products = Office Snlu’cinns_

Office Solutions

New search:

Arts B crafts equipment B accessories — -

Classroom decoratives & supplies eulletin board sets, decorastive numbers and letter:

Developmental & professional teaching aids & matenals & accessories & supplies electronic aids, educational supplies
Industnal use papers Paperboard, packaging, tissus

Office & desk accessories crganizers, cash handling

Office machines & their supplies & accessories .

Office supplies Desk supplies, folders, binders, faster

Packaging materials eoxes, pouches, cans, bottles

Packing supplies shrink wrap, cushioning, tubes, filr

Paper products fopier paper, prnting and writing paper, forms, tissus

yF ¥ ¥y v-yy¥y ¥y vy I IvysyysvysTy Ty Tyrw

Photographic & r ing media Film, video tapes, x-ray filr
Photographic filmma

Photographic or filming o

Printed media eccks, referen
Signage & accessories Labe
Timepieces Clocks, watches, p

Additional office solutions

at you may conduc



Shopping cart Login

GSA dFanfagE! -ontaing 12 iterns $1000.00

Register

Home What's MNew e-Buy e-Library Customer Assistance Profile Parked Carts Order Status /History

New search: In jll Categones ﬁ | Advanced

Home = All Products = Office Solutions > Paper producks

Paper products

P Business use papers

» MNovelty paper

# Personal paper products
P Printing & writing paper




Shopping cart Login

G 5 Fu d’lfﬂ‘n fﬂgE! : contains 12 Register

Home What's Mew e-Buy e-Libr ary Customer Assistance Profile Parked Carts Order Status /History

New search:| Lin | All Categores v ] Advanced

Harme = All Producks > Office Solutions > Paper producks > Printing & writing paper

Printing & writing paper

¥ ¥ Y Y Yy Y Y Y YTy vy v v vy vy Yy Tyrvy vy vy vy vy vy vy yT ryry

Blotter paper

Calculator or cash register paper
Carbonless paper

Cardstock papers

Computar printout paper
Facsimile paper

Graph paper

Index cards
Label papers
Ledger paper
Library book or borrowers cards
Log books or pads

Magnet paper

Mimeograph paper

Multipurpose paper

Motebook filler paper

Paper pads or notehooks
Parchment paper
Plotter paper

Printer or copier paper

Self adhesive note paper
Stationery

Telephone message pads or books
Tracing paper

Yellum paper

Writing paper
Other printing 28 writing paper



Shopping cart

Home ‘Whal's New e-Huy e-Library Customer Assistance Profile Parked Carts Order Status/History

New search: in | All Categaries Advanced

Horne » Search Results

S{-’ﬂ vch Results Sort by:| Most relevant ﬁWi

Found 114604 products for “paper”

Seanch witki resuls (al weeds) 5 | LN More refine options Page: 12345
"Mfr. Part I Pric De

RIY 0S740K# PAPER HI3$3.87 re

PAPER.OONSTRUCTION T

Marufacturas: RIVERSIDE PAPER COMPANY
Contractor) OFFICE PRO [GS-14F-0033K] (dws)|

Optionsf Accessorias

o

$16.20 e |

MIA 28 "# PAPER
PAPER, INKJET,7200DP1, GLSY, WE ﬁ;ljn‘iisiii;l s
1o L
Marufacturer MIAMI VALLEY PARER CO Cptionsiiccessorias
Contractari OFFICE PRO [GS-14F-0033K] (dws) P
MIa 26775 PAPER $17.00 ex

2-7 days
PAPER .CPR FLPE Additional Sources
Manufachurer: MIAMI VALLEY PAPER OO Optionsf Accessorias

Contractor) OFFICE PRO [G5-14F-0033K] (dws)



GSA

Home What's New e-Buy e-Library

New saarch:

Horne » Search Results

Seurrh Results
Found 114604 products for “paper”

Seaich within results [all woeds) a

NSH/MTr, Part Mo/Product

RIY 0S740K# PAPER
PAPER.OONSTRUCTION T

Marufacturas: RIVERSIDE PAPER COMPANY
Contractor) OFFICE PRO [GS-14F-0033K] (dws)

M4 2593008 PAPER
BAPER, MAGHETIC, WE

Manufacturer: MIAMI WALLEY PAPER CO
Contractor: OFFICE PRO [GS-14F-0033K] (dws)

MIA 28910 PAPER
PAPER INK,CTD, CANVAS, WE

Marufacturer; MIAMI VALLEY PAPER CO
Contractor: OFFICE PRO [GS-14F-0033K] (dws)

Order Status/History

ﬁ| Advanced

Customer Assistance

in | All Categories

More refine options

Additional Sources
Optionsf Accersorias

$11.9fl P

2-7 days

Additionsl Sources
ptionsf Accessories

$15.96 ex

2-7 davs
additional Sourcas
Optionsf Accessorias

#

MI& 22000MF PAPER
PAPER INKJET,7Z0DRI,GLSY ., WE

Marufacturer: MIAMI VALLEY PARER CO
Contractar) OFFICE PRC [GS-14F-0033K] (dwz)

MIAa 26775 PAPER
PAPER ,CPR FLPE

Marnufachurern: MIAMI VALLEY PARER CO
Contractor) OFFICE PRO [G5-14F-0033K] (dws)

$16.20 px

2-7 days
Additional Sources
Clptinn;f.ﬂc:a-;:nrin;

$17.00 ex

2-7 days
Additonal Sources
Optionsf Accessories

&
\

o



Refine My Search Results

& |
free Items (&)

item (21)
ornia South
-free Items
gy Efficient 1
nSeal Seal o
e Items (2)
Free Items (12)

Eli" MESHAP compliant Items (2 [ NIB/NISH/IWOD Mandatory Items (667)
[]umm Mon-Toxic Items (600) []0DS-free item (40)

[(1Ozone Safe Items (3) FRIME PRIME Program ltems (i3]
[+ €® Recycled Content Items (563) <
[]"™== UNICCR Mandatory Items (2)

Dm US EPA Significant New Alternatives Program

i e o e e e e |

[]8{a) contract award (10910)
[]Disadvantaged business (17054)

[#?] Small business (5242%) _

[]Woman owned business (2657)

k Select from 1951 manufacturers
¥ Select from 2045 contractors



Shopping cart

GSI-{"\ . , containg 12

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carts Order Status/History

New search; lin Al Categanes [+ Advanced

Hore * All Products = Office Scolutions * Paper products = Printing & wrting paper > Printer or copier paper

Smr('h Resulis
Found 19 products

and e Recycled Content Items E —
and Small business [X]
i ic R

Seaich within iezults [all weaids) ﬁ

MNSHN/Mr, Part Mo/Product S
WEY-8155 RECYCLED LASER/COPY PAPER, WHITE, 20-LB. $72.05 ea

2-7 days

Addibional Sources
Optionsficcassorias

Racyclad Lasar Copy Papar -- 28 brightness rating, 20-Ib, -- MulipurposaSmocth, uniferm surface for fine resolution and axcallant
pefarmance, Use in & variety of prinkers and copiers, or offset printing. Ink jet guaranteed, 30% ...

Manufacturer WEYERHAEUSER COMPANY
Contractor: RELYCO SALES IMC,

MNSN2O02207 WET TONER COPIR

Lang-grain 20lb, paper for use in we
11 in. Contains 50% recovarad mat

Marnufacturar: NIBMNSH
Contrackort METRO OFFICE PRODO)

UNY-96240 ULTRA PREMIUM
Pramiurm Color Copier, Laser & Ink
11, SO0 sheets per ream.Ultra Premium Laser Paper -- High-quality 24-Ib, paperllra srooth ...

Manufacturar: UNIVERSAL OFFICE PRODUCTS
Contractor: RELYCD SALES IMNC, / DBA RECYCLEFIRS [G5-02F-0152N] (= b)

CptionsfAcceszaries

UNYV=-96241 ULTRA PREMIUM IMK JET PAPER, 8-1/2X11, 2 $ﬂ.l]l] B

< 2 = s i A : x : L : 2-T days
Premium Color Copier, Laser & Ink Jet Heavyweight Papers Brilliant White paper, 96 Brightness rating Add-free with archival quality, 8-1/2 = Addfenal s

11, 500 sheestz per rear. Ultra Premium Ink Jet Paper -- High-quality 24-lb, paperProduces crsp ...

Manufacturer: UNIVERSAL OFFICE PRODUCTS
Contractort RELYCOD SALES INC, / DBA RECYCLEFIRS [GS5-02F-0158M] (s b)

Cpticns/hcocessorias

WALI-22671 ASTROBRIGHTS COLORED PAPER, B-1/2 % 11, $13.28 &m

2-7 days

Additbional Sources
Cphionsffccassories

Astrobrights Colored Papar -- The brightest colored paper on the market today -- Guarantesd parformance in laser and ink jet printarsCraate
attention-getting notices, ﬂ\.--rs,, announcerments, and bulleting, 24-lb. 8-1/2 » 11. 500 sheets per ...

Manufacturer WALSAL PAPERS
Contractor: RELYCO SALES INC. / DBA RECYCLEFIRS [GS-02F-0158M] (= b)




Refine My Search Results

Search withn results (3l words) 5] | |

[]711 8 (2)

[[| ==& Bio-Based [tems (4)

B3 crGc compliant Items (394)
[]Chlarine-Free Items (3)

[(]*ecs Conforms to National Apphance Energy (2)
[]&%% Ergonomic Products (19)
[[JHexavalent-Chromium-free Items (7)
[[JLow volatile organic compounds (2)
[]usse NESHAP compliant Items (2)
[]umm Mon-Toxic Items (600)

[(1Ozone Safe Items (3)

[+ €® Recycled Content Items (563)
[]"™== UNICCR Mandatory Items (2)

[]Benzene-free Items (&)

[JCFC-free item (21)

|:| California South Coast Air Quality Management District compliant (4)
[]Chromate-free Items (1)

I Energy Efficient Items (2)

Dﬂ GreenSeal Seal of Approval (2)

[JLead-Free Items (2)

[[JMercury=-Free Items (12)

[]%® NIB/NISH/IWOD Mandatory Items (667)

[]ODS-free item (40)

[(]*MME PRIME Program Items (1)

[JRemanufactured Items (76)

|:|l.'l="b"' US EPA Environmental Technology Yernfication approved (2)

Dm US EPA Significant New Alternatives Program approved (2) [[]Water Conserving Items (2)

[]8{a) contract award (10910)
[]Disadvantaged business (17054)
[#?] Small business (5242%)
[Worman owned business (2657)

L Select from 1951 manufacturers
¥ Select from 2045 contractors

[ Disabled vetaran owned small business (22&)




m"‘ Shopping cart Login

GSAM: dvanfage.f contains 12 iterns $1000.00 Legi

Home Whal's New e-Buy e-Library Customer Assistance Profile Parked Carts Order Status/History

New search:

Home > Manufacturers Filker > Office Solutions > Pape
Munumcmre*r,s Filter
Found 7868 products Show all 7868 results

Instructions: Select one or more of the Manufa
Please note that some contractors have submitt

[]2 90 SIGN SYSTEMS (46) 13 (173

[13M 2 (3) [13M COMMERCIAL TAPE DIV (2)
[]AcCCO (20) [JACCO BRANDS (6}
[JACCUPLOT {s5) [JALCATEL (59}

[]ALLIED OFFICE PRODUCTS (1) [JAMAZON (3)

[]AMD (1) [JAMERICAN PRODUCT (3)

[] AMMERMILL (22) []AMPAD (1)

[]AMPAD DIVI OF AMERICAN PD & P (1) [] AMRITSU (5)

[JAPCO (2) [JAPOLLO (2}

[JAPOLLO PRESENTATION PRODUCTS (1) [JAPPT (1)

[JAUTRON (1) [ AVE (8)

[JAVERY (29) []AVERY CONSUMER PRODUCTS (16)
[JAVERY DENNISON (38) []AVERY DENMISON OPNa (2)
[JAZON (3) [JBC FTD (13)

[JBCPPR (68) [JBEMISS JASON (1)

[]BINMEY 8 SMITH (6) []BOISE CASCADE PAPER (30)
[1BROTHER (11} [ < LINE PRODUCTS (2}
[JCANCN (57) [JCANON COMPUTER SYSTEMS CCSI (1)
[JCAMON USA DIGITAL CAMERAS (2) [JCARTRIDGE PLUS (4%}
[JCASCAD (159} [JCASCADE (18)

[JCASCADE PAPER (27) [Jcest (5)

[ CHAMP (54) [JCHAMPION (21)

[CICHARTP (1) [JCHARTPAK (18)

[JCIPI (5} ] CHIM {3}

[JCONSOLIDATED STAMP (4) [JCONSTP (2)
[JCONTROLOTRON (1) [JCUMMINS ALLISOM (4)

DAY RUNMER (1) DAY TIMER (1)

[JDOMTAR (&) [IE&P (2)

[JEASTMAN KODAK (73] [JEASTMAN KODAK FILM (32)

[JEATNPA (26) [JEATON (3)

Prh Fﬂter Results
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Home What's Mew e-Buy

What are you looking for?

Entar keywords, partd/N5M, manutacturar,
contractor, contract #

Look in...
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Advanced Search

® Furniture & Furnishing

¥ ¥yY Y Yy vy vy wyewr

Yehicles & Watercraft

e-Library

Shopping cart

contaims 0 el =] $£0.00

Customer Assistance Profile Parked Carts

Welcome

with millions of products and services at your
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= = R Lugin

Register

ked Carts rder Status;/History

w Advanced

Home > Search Results >

Se'arch Results
Found 17 products for “7520-00-224-7589"

] More refine optio

Search within results Call words) |

MNSH/Mfr. Part Mo
F520-00-224-7569 7520002247589, PUNCH 7520-00-224-7589 »y
F52000224758%9, PUNCH 7520-00-224-7558% , Purchases over $1500.00 have dizcounts up to 75% o

Manufacturer: Punch Co.
Contractor: WECsys LLC [G5-14F-0039L) (s d)

T520-00-224-~F589 PUMCH 2-HOLE GRAY 1f4IN HOLES K
PUNCH 2-HOLE GRAY 1/4IN HOLES

Marnufacturer; MIB/MISH
Contractar; STAPLES HATIONAL ADVANTAGE [GS5-14F-0036K] (o b) —

7E20-00-224-7589 Hole Punch

Gray, Width: 4-1/2": Length: &%, Mon-adjustable two-hole paper punch features a protective rubbar base and a spring-loadad handla. R e e ~
Dperated by a hand lever, this standard-duty device punches 1/4" round holes, spaced 2-3/4" apart An ... 5 :
Options/fAccassories r
Marufackurer: NISH Jwon ]
Contrackor: GSA

2-7 days

FE20-00-224-7589 Punch, 2-hole, Gray ET34$5.51 ex |

Mim Ord Gty 1 EA, Nonadjustable two-hole paper punch features a protective rubber base and a spring-loaded handle, Operated by a hand :;dddai;;nal Aoy m <& a‘}'

lavar, this standard-duty device punches 174 in. holes spacad 2-3/4 in. apart An adjustable papar guide ... OptionsfAccassories P E’

Marufacturar: MISH Jwon \/
Cantractor: Mational Imdustries for the Blind [G@5-00F-0001K] (o b)

7520-00-224-7589 2 HOLE PUNCH GRAY F# $:-g‘9 EA
1 days
2 holepunchigray additional Sources ‘ -l‘-uJ

Manufacturer: JWOD NIB/MISH Cptions/Accassares . g.. E"
Contractor: KM2 INCORPORATED [G5-14F-0037M] (s d) d



4 pping cart Login

GSE\ A dv’anf&g&f n " mkains O it 0 Register

Home What's New e-Buy e-Library Customer Assistance Profile Parked Carks r atatus/History

New search:|7520-00-224.7589 in | All Categories v Advanced

Home > Search Results >

Se'arch Results
Found 17 products for “7520-00-224-7589"

Saarch within results (all words) | W[ Find it! More refine options

$6.62 A
2 daou.

Sort by: Most relevant

I sdditional Sources I

NCH 2-HOLE GRAY 1/4IM HOLES $4.88 £a
PUNCH 2-HOLE GRMAY 1/4IN HOLES

1 days
Additional Sources
Optionsfdccassories

!! A
o Gl

= e

B sort iu]

$5.80 =&

2-7 days

Additonal Sources
Options/Accassaries
Jwoo

EN34$5.51 es

1 days

Additional Seurces
OptionsfAccassories
doon

d by a hand

$4.99 &a

1 days
Additional Sources

OptonsfAccessories

2 hole punch gray

Manufa
Caon

.

=]

b

€
b\t

[

€
i\



: e — i rast 4 nin

Home What's M

Mew s

Rﬂdm‘! Detail

Thursday, June 3,

ractor:

sys LLC

W, Broadway

sdale, MM 55422
Flveeew wecsys bizd
4F-0039L

- Small Business

- Disadvantaged business

Qty: » Add to Cart

Mote: To view another contractors deseription, dick the

B O < ——
STAPL INCORPO
MaTIONAL
ADWANTAGE
Delivery 1 day 1 day 2 days 1 day 1 day 5 days 1 day 2 days
Unit Price $4.88 t£4.99 $£5.01 £5.14 $£5.256 $5.28 $5.51 £5.59
Manufacturer Punch Co. Office Supplies Packaging Co  NIB/MNISH MISH Ship Inc, MISH Staples
Mfr.Part Number ¥520-00- T520-00-224- MNSHOO2247589 WNSHYS52002247589 H220002247589 2247589 7520-00-224- ¥Y520002247589
224-7580 7589 7532
MSMN 7520-00- T520-00pha
224-7589 75289
Min. per Order $25.00
Max. per Order $150,000,00 $150,001
Stock Status Direct Direct Dy
Delivery Delivery
F.0.B. Dest- Dest-CONUS Dest- Dest- Dest-CONUS Dest- Dest-CONUS  Dest-CONUS
CONUS Mo Delivery- COMNUS, AK COMNUS/Origin- Mo Delivery- CONUS/Origin- Mo Delivery-  No Delivery-



Section 3: Cart/ Checkout




our Current Shopping Cart
Thursday, June ¥, 2004

WARMNING: IF vOU HAVE TO LEAVE THIS CART FOR 30 MINUTES OR

Jister

Motes MSH/Mfr. Part No. U mmove
Quota
l (e-Buy]
7520-00-224-7589 $4.99 g 10 %49.90 Direck Dalivary E O
2 HOLE PUNCH GRAY 7| Change Price/Address
Cart Total: $49.90 { » Update Cart | |(» Park Cart i » Checkout |

R |




-, ) ing cark Login
GSJ—E. contains 1 itemnis) 49,9 Register

Home What's MNew e—Buy e-Library Customer Assistance Profile Parked Carts Order Status,History

New search:| in | All Categories GLrEd| Advanced

Brk a Cart

Thursday, Junae 2, 2004

& Please Note: prices are subject to change and may be differeant when the cart is retrieved.

Instructions: Enter 3 name for your Parked Cart, Password is aptional, If wou enter a Cart Name that you are already using, the contents will be '‘owverwritten' by the contents of the
cart you are now saving.

¥our Current Parked Carts
Cart Mame:

Cart Password: (apticnal)

[*] czar my Shopping Cart after parking

i »Park Cart




G 5"_"" d dvanfagef T Shopping cart oo L oot

camkains O IL-:Inl__.-__
Home What's Mew e-Buy

e-Library Customer Assistance Profile Parked Carts Order Status/History

v | Advanced

New sear:h:! in | All Categones

Mmmge My Parked Carts

Instructions: To view the contents of a parked cart, edit the
the "Cart Name". To "Retrneve" a cart see the instructions belo

O T N I
210057 [ punch | <«Gu—:. 0

Retrieve a Cart

To retrieve a cart someone has forwarded to you, enter the cart

number and password (f & parswerd wes assignad) and dick 'Retrievs
Cart'.

Cark #

Paszzword: {If mecessary)

{»Retrieve Cart )




Shopping cark Logout

MYV Advantage!

Home YWhat s New e-fiuy e-Library Customer Assistance Profi

MNew saan:h:; in | All Categones ﬁ EELTEED advanced

rt Mame, ar add/remove/mocl a Cart Password select the

Cart Number: 210957

210057 punch true Q Cart Namei .punc:h

Cart Password)

P ]
Retrieve a Cart Reenter Mew Password
To retrieve a cart sermmeone has forwarded to you, antaer the cart | Update Parked Cart|
number and paszward (F & perserd wes srsigeed) and dick 'Retrieve
Punch F1i10-01-49444-7735
Cart #

Password:

B (> Forward Cart) | » Add to Shopping Cart )




Shopping cart Login

eS¥NAdvantage! | . : . $100.00 Re

Home YWhat's New e-Buy e-Library Customer Assistance Profile Parked Carts Drder Status,/Histor

) G novalem

Mew search:| in |.&II Categones

Kmr Current Shopping Cart

WARNIMG: IF vOU HAVE TO LEAVE THIS CART FOR 30 MINUTES OR LONGER, BE SURE TG PARK THE CART TO AVOID LOSING YOUR DATA

Hotes MEM/Mfr, Part Mo. Unit Price by Total Price Itern Details Get Rermove

Guote
[e-Buy)

7520-00-224-7589 $4.99 £a 10 $£49.90 In Stock O

LR Change PricefAddress

Hola Punch

Generic Inc. 100.00 ex [ ' 100.00 Direct Delivary

WIDGET » 1 $ Change Price/Address O O

Cart Total: $149.90 {wUpdate Cart | (»ParkCart ) |(» Checkout




e ———
e a N <ovPd o
- A - - - - o

Purchase Card

Choose a Purchase card from your curre ofile: -Select Purchas

Enter a new Purchase card.
Purchase Card Numbee @

Name as it appears on card :

Expiration Date : -Month-

Activity Address Code
thoose an AAC from your user Profile:

Enter a new AALC.

AAL:

Passvord:

=

Apply For AAC & Apply for Password




Customer Information

First Name Tim

Last Name Smith

Phona E55-EEE-55E5

Email Address  timsmith@gsa. gov

Agency Advisory Commission on Inter-governmental Relati

b Update |

Shipping Information
Overseas Customers : enter APO/FPO mail address here. Enter city as
APD or FPO, enter state as A4 AE or AP

* Agency: GSA

* Address 1: :]-9.41 20th Street

Address 2:

* City: Arlington

* State: WA - Virginia .

* Zip code + Zipd: 7

i » Edit }

Individual Receiving Information

Please enter the name and phone number of the individual receiving the shipping.

First Mame Tim

Last Mame Smith

{» Back w.l:anjl {'» Continue )l




GSA

Home What's New e-Buy

AR SEE

A Requisitio
isition line it

. ou may
vour arders

| information

You may either review yvour [ividual orders in detail, or simply presg

( 3. Step Three

Purchase Orders/ Requis .ions

PO Mo, Yendar Mumber of Items Order Total FOB Crigin Cance
GYLCFZ232585539 GE5A 1 $49.90 MO o] i
ZGAKBE1TYES Generic Inc. 1 $100.00 MNO MO ]

Grand Total: $149.90

(» Back to Cart | (»ParkCart ) |(C» Process Order =




Channina rask I vk

e YN A dvantage!

Home YWhat's New e-Buy

e-Library Customer Assistancs

Mew search:

Orde-r Confirmation

Thank you for shopping GSA Adwvantage. An e-mail confirmation was sent to tim@gsa.gov on Wed Jul 22, 2004 3:45 {EDT).

Session Mo, 74489639 Date: Jul 22, 2004
Order Total: £149.90 Ordering Officer: Tim Smith

GS8A Orders: The following item(s) have been successfully received by G54 and are scheduled to be delivered in the timeframes shown. To
obtain order status on an itemn, click on "Your Orders" from the GSA Advantage! Main Menu,

Hole Punch 2-7 days
GY5CF232585539 §460-01-455-0014 (CONUS)

10 £4.99 EA £49.90

Purchase Orders: The following item{s) will be shipped and billed directly by the Contractor, To obtain order status, call the contractor
directly using the telephone number displayed.

IGAKBB1775%
Generic Inc. {5/

Widget
LEEE-305-5555 30 days 1 100,00 Ea 100.00 2
5 " PDR-Ma1 2 5 5
Ee=lew/PrintPO)
Shipping Address{es):
Address 1 Address 2 Address 3
GSASFSS Departrment af the Armny The White Housze
1941 Jeffersan Davis Huy 156 Armmy Mawy Drive 1600 Pennsylvania Ave,
Arlingten, WA 22202 Pentagon City, WA 22200 Washington DC, 20006
Mark For: Inside delivary Rich Carlson 703-205-6924  Mark for: Maj, Srmith Mark for: George W, Bush [202) 726-1234

(®logoff | (» Continue Shopping




Sectlon 4: Login/
Profile




) T ————
Liyin
G S.I?\. g dvanfage.r (=] 0,00 Ff.l'_'l.llb|:'l'_'l

Home What's Mew e-Buy H Drder Status Hisborr

What are you looking for _ Requisition Sta s

Entar keywords, partd/N5M, rmanutactufsr, - s
MSHN Quick Ord
contractor, contract # e

with millions of product
fingertips, GSA Advant:

Look in...

conwvernent one-stop s
All Categories ﬂ yOur procurement HEE P
Advanced Search | have... ; ﬁl:ll:lult Overseas
: ordering
s the most reliable resource for Federal P e S e s
» Building & Industrial purchasers | | Publications?
b 5 FurRhias e the most comprehensive selection of
tha s : : approved products & services view our Tutorial. ..
¥ Hospitality, Cleaning, & Chemicals ¢ the ability to complete purchases quickly,
® 1T Solutions & Electronics with confidence, and at best value
> Laboratory, Scientific, & Medical mu}’
® Law Enforcement, Fire, & Security | Experience the power of GSA Advantage today! MNeed a quote? Let e-
IR R T i A ...........icuisiiiuicaiatasieshasiasbinssidutiuidubins ubisinsimsiusinsinatus nmiandssinntnitns Buy help you prepare

and process all your
Requests for Quotes

(RFQs).

Learn maore

® Recreation & Appars|

P Services

> Tools, Hardware, & Machinery
® vehicles & Watercraft

Yendar Halp

la How do I get a GS&
05 Calendar that's st
hf}"ﬂ-l! How do I get on G5SA
3 : advantage?
=1 How do | register for e-
I d Buy?

dick here |



S¥NAdvantage!

Home What's New e-Buy e-Library Customer Assistance Profile

My sear't:h:| in | All Categories

Me‘mber Registration

Wednesday, June 16, 2004

I3l Advanced

O

Instructions: With a GS& Advantage account you can easily tra
purchase items and/or use many of the enhanced features of GS
Javascript disabled on your browser, by-pass the bureau selectio

First Mame: Last Name: |
Phone: (ma alphas)
Agency = Selected -

i
Bureau Code: | _ Selact a Bureau T | [if your bureau is not listed, please select the first bureau shown)

Click heare to report an incorrect bureau

Email aAddress

Zip Code (ZIP code needed to determine pricing for your location)

& Please write down your User ID, Password, and Password Hint belaw!

Lser 10: [ID must be at least six(&) charactars long.)

Password: [Password must be at least eight (8) characters long.)

Re-anter Password:

Password Hint: Enter your mother's maiden name:

would you like to receive e-mail status updates for your orders? & yves O No
Content of Crder Status emails:
Consolidated - Send me one daily message cornbining all arders ﬁ|

Format of emails:
Flain Text (works well with all mail clients except Lotus 4.3x)

would you like to receive e-mail for news alerts and ather stuff? & ves O No

i_» Register )



Shopping cart Login

G 5#‘?\ - dvantagE! - . containg O tems] $0.00 Registber

Home Whalt's Mew e-Buy e-Library Profile Parked Carts Order Sstatus /History

New search: in | All Categories - Advanced

Member Login

Wednesday, June 16, 2004

If you do not have a “"User ID" and "Password”, please Register,

Forgot my User ID & Password.

Flser 1D &

*Password ©

(dlogin




- ' Shopping c2:5
GSJ‘-&'I- dvaﬂfage.'r . ’ '--'l-'-slul- 0

Home What's New e-Buy e-Library Customer Assistance Profile Parked C

New search:| i | Al Catdie — T

Member Information

Wednesday, June 16, 2004

[i }"faur Profiles

Instructions: Your current Memb
the necessary modifications and click '"Update'.

First Name: Tim Last Mame Smith
Phone: 555-555-5555 ———
Agency :Advisur}' Commission on Intergovernmental Relations

Bureau Code: | Advisory Commission on Inter-governmantal Relations (iF y

Click hare to report an incorrect bureau

Email Address: timsmithi@gsa. gov

Zip Code: (22202

DoDaAC: | (@ DoD&aAc is required for overseas oedit card holders, The Dol
User ID; SAWHEET

Password: [Pazsword must be at least eight (&) characte

Re-aenter Password:
Password Hint: Enter your mother's maiden name; |MCMICKLE
would you like to receive e-mail status updates for your orders? ® yes O No

Content of Order Status emails: :
Consolidated - Send me one daily message combining all orders ,

Forrnat of ermails:

HTML Attachmentiworks well with Lotus 4.x) w
would you like to receive s-mail for news alerts and other stuff? & yes O No

(> Update




Shopping cart Logout

GSE\ a dlr‘anf&ge." . . cankaine O ieernie) £0,00

Horne What's New - - ihrar rustomer Assistanre Prafile Parked Carks Drder Status/History

v Advanced

@ Your Profiles
(_» Member information
the tools bel ich it is known [C»Edit Address Book |
tEhughout Adva tailed address that C» Edit of Payment
t refer to.

rseas Custo state as A, AE or AP

ase do nok use any
eaze select the addre

ial characters (quotes, #.%, ete,.) in the Address Hame
ou wank to plck and press "Selact” button - Selact will also updat]

A¥dress NMame:
FSS

{» New Address | * Addrecs Nama:  FSS

Make this your default address..

* Agency: GSA

* address 1: 1941 Jefferson Davis Highway
Address 2: CM 4

* City: Arlington

* State: WA - Wirginia

i» Update | (» Delete




MYV Advantage!

Home What's New e-Buy e-Library Customer Assistance Profile
MNew sear:h:| in |4”'~“ Categaries o IEZZIA) advonced

E:JH methods of pavment

Thursday, June 24, 2004

|:| }'ﬁ:ur Profiles

a b Member information

Ik Edit Address Book
E bﬁthﬂwﬂ:d?qﬂuﬂ

Instructions: Enter any necassary ChEIl'IgES t
Purchae Card, make sure the expiration date i

Mote: The billing option for purchaze card iz offered for
On wour card statermnent, these purchases can appear a
view a breakdown of thiz consolidated line whan recons
an "Reconcle credit card statement”, Follow the insto

Purchase Card:

Card Mumber Card Holder Harme Expiration Month Billing Option Default Dalete
K- R - -0000 Sarah Wheet Feb §d (20068 §3 Consalidated Billing |3 O F
. -Select- |

Activity Address Code

BAC Hurmnber Password lata
DEMO REMMK ]
Apply for am AAC Apply for a Password

(3Reset J (» Update )




Section 5: Order History/




dvantage!

Browse by category

® Building & Industrial

® Furniture & Furnishings

® Hospitality, Cleaning, & Chemicals
P IT Solutions & Electronics

L Laboratory, Scientific, & Medical
P Law Enforcement, Fire, B Security
» office Solutions

® Recreation & Apparel

® Services

® Tools, Hardware, & Machinery

® vehicles & Watercraft

Shopping cark

Contains

Customer Assistance Profile Parked Carts

Welcome Sarah Wheet
}fuur Recent Orders

Sezzjon #

1059538
1059534
1029186

Nt’ ws and Information

» Welcome to the new GSA Advantage
¢ New Enhancements to e-Buy
P Yolume Discounts

0 iterml g

Lol

1 $0.00

Order Status History

Requir wn Status

NSM  ck Order

Publications?

View our Tutorial,.,

M e-Buy

Meed a quote? Let &-
Buy help you prepare
and process all your
Requests for Quotes
{RFQs).

Learn more




Shopping cart

GSA dFanfﬂgE! I contains O ikernis

Logoul

Home What's Mew e-Buy e-Library Customer Assistance Profile Parked Carls

Mew search: in | All Categones

Oh:ier History, Status, Cancellation, and Re-ordering

Thursday, June 17, 2004

* View a Specific Order: |

* Miew all vour GSA Advantage! Orders

ter a Purchase Order #, Requisition #, or a Session &)

* vicfll vour Orders by Date range: Jun ﬁ 1? 2004 ﬁ thru | Jun . |1;Ir .. |I||:|4 |

Order Status, History

- Advanced

|

Do you need to Reconcile a cradit card stateme




Shopping cart Lol

YN Advantiage! ' containg O #am(s) $0.00

Home What's Mew e-Buy e-Libirary Customer Assistance Praofile Parked Carks Deder Status Hisbory

MNew search:| in |-5~H Categones L IEIZIE) advanced

Ohier History - Summary
Thursday, June 17, 2004

The following table summarizes your orders in Advantage!. Select the "Session Number® to view your order.

Session Number Order Date

783618
767754

758600

747888 11/03/03 $22.59
FES5201 09/01/03 £1.79
637121 07/21/03 $£9.63
635233 07/18/03 £0.95
614475 06/26/03 $£12.11
526938 05/29/03 £10,22
583024 05/23/03 $£30.56



I hopping cart cgout
GSAT: dvanf d Q E.f 5 ?' i ::'I:." ': :

Home What"s Mew e-fBuy

e-Library Customer Assistance Profile Parked (

MNew Search:| in |.ﬂ.l| Categories

Order History, Status, Cancellation, and Re-ordering
Thursday, July 1, 2004

= Click item Status for detailed status information.
» Click Requisition #to report a GS& NSN problem.
» Important information about cancellations.

Session Date: otal:$58.92

PO #: EGAKMEL1ET1E
Vendor: METRO OFFICE PRODUCTS &00-514-357¢

2 Deliv Status Mode of i
Reaorder Iterm & Oty Price Tatal l}al,:s Status by ShigHant Tracking & Cancel
NSN3723108 2 $16.72 $32.44 1  ghipoed (BA) 2 UPS  GYDKIN3OIIZLTON [
PERFORATED WRITING PADS WITH ARTIFICIAL DZ 12/15/0%
PO Total $332.44
PO #: EGAEMB1ETZE -
Subirmit
Vendor: CORPORATE EXPRESS g00-589-4704 -
: Deliv Status Mode of :
Reaordar Itarm & Oty Price Total [:al,:s Status Gty Shipment Tracking & Cancal
MIBO1Z074356 4 $6.37 $25.48 3 Posted O
IWoD, POSTABLE NOTE PAD, 2"H3", YELLOW DZ 12.!"15.!"03

PO Total $25.48



Thank you for your
interest in
GSA Advantage!

If you have any additional questions,
please call the Help Desk at (877) 472 — 3777
or email GSA.Advantage@gsa.gov
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