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GENERAL SERVICES ADMINISTRATION

Federal Supply Service

Authorized Federal Supply Schedule Price List

On-line access to contract ordering information, terms and conditions, up-to-date pricing,
and the option to create an electronic delivery order are available through GSA
Advantage!®, a menu-driven database system. The INTERNET address GSA
Advantage!® is: GSAAdvantage.gov.

Multiple Award Schedule (MAS)

Federal Supply Group: Professional Services 	Class:  

Contract Number:  47QRAA18D00DA 

For more information on ordering from Federal Supply Schedules go to the GSA
Schedules page at GSA.gov.


Contract Period:  July 27, 2018 – July 26, 2023


Contractor: 	GEMINI TECH SERVICES LLC 	
	5019 E I-20 Frontage Rd
	Willow Park, TX 76087 

Telephone:	682-708-8581 
FAX Number:	(682) 350/2888
Web Site: 	www.geminitechservices.com 
E-mail: 	jcrawley@geminitechservices.com 
Contract Administration:	James R Crawley


Business Size:	Small, Disadvantaged, 8(a), Economically Disadvantaged Woman Owned Business


Price list current as of Modification #PS-A812 effective February 3, 2020

Prices Shown Herein are Net (discount deducted)





CUSTOMER INFORMATION:

1a.	Table of Awarded Special Item Number(s) with appropriate cross-reference to page numbers: 
	SIN
	Recovery
	SIN Title

	541611
	541611RC
	Management and Financial Consulting, Acquisition and Grants Management Support, and Business Program and Project Management Services

	541614
	541614RC
	Deployment, Distribution and Transportation Logistics Services

	541614SVC
	541614SVCRC
	Supply and Value Chain Management

	561210FS
	561210FSRC
	Facilities Support Services

	OLM
	OLMRC
	Order-Level Materials (OLM)



1b. 	Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract. This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price. Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply: Not Applicable

1c. 	If the Contractor is proposing hourly rates, a description of all corresponding commercial job titles, experience, functional responsibility and education for those types of employees or subcontractors who will perform services shall be provided. If hourly rates are not applicable, indicate “Not applicable” for this item: See Page 4.

2.	Maximum Order: $1,000,000.00

3.	Minimum Order: $100.00

4.	Geographic Coverage (delivery Area): Domestic Only

5.	Point(s) of production (city, county, and state or foreign country): Same as company address

6.	Discount from list prices or statement of net price: Government net prices (discounts already deducted).  

7.	Quantity discounts: 1% for task orders over $500,000
[bookmark: QuantityDiscount]	
8.	Prompt payment terms. Information for Ordering Offices: Prompt payment terms cannot be negotiated out of the contractual agreement in exchange for other concessions: 1% Net 15

9.	Foreign items (list items by country of origin): Not Applicable

10a.	Time of Delivery (Contractor insert number of days): Specified on the Task Order

10b. Expedited Delivery. Items available for expedited delivery are noted in this price list: Contact Contractor

10c. Overnight and 2-day delivery: Contact Contractor

10d. Urgent Requirements: Contact Contractor

11.	F.O.B Points(s): Destination

12a.	Ordering Address(es): Same as Contractor

12b.	Ordering procedures: For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.

13.	Payment address(es): Same as company address

14.	Warranty provision: Contractor’s standard commercial warranty.

15.	Export Packing Charges (if applicable): Not Applicable

16.	Terms and conditions of rental, maintenance, and repair (if applicable): Not Applicable

17.	Terms and conditions of installation (if applicable): Not Applicable

18a.	Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable): Not Applicable

18b.	Terms and conditions for any other services (if applicable): Not Applicable

19.	List of service and distribution points (if applicable): Not Applicable

20.	List of participating dealers (if applicable): Not Applicable

21. 	Preventive maintenance (if applicable): Not Applicable

22a.  Environmental attributes, e.g., recycled content, energy efficiency, and/or reduced pollutants: Not Applicable

22b.	If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contractor’s website or other location.) The EIT standards can be found at: www.Section508.gov/: Not Applicable 

23.	Data Universal Numbering System (DUNS) number: 786169511

24.  	Notification regarding registration in System for Award Management (SAM) database: Registered and active in SAM.



Final Pricing:  
The rates shown below include the Industrial Funding Fee (IFF) of 0.75%.

	
SIN(s)
	Labor Category
	Location
	(Base) Year 1
	Year 2
	Year 3
	Year 4
	Year 5

	
	
	
	GSA w/IFF
	GSA w/IFF
	GSA w/IFF
	GSA w/IFF
	GSA w/IFF

	541611; 541614SVC; 541614; 561210FS
	Program Manager
	Contractor Facility
	$98.74
	$100.72
	$102.73
	$104.78
	$106.88

	541611; 541614SVC; 541614; 561210FS
	Project Manager
	Contractor Facility
	$89.57
	$91.36
	$93.19
	$95.05
	$96.95

	541611; 541614SVC; 541614; 561210FS
	Senior Subject Matter Expert
	Contractor Facility
	$77.14
	$78.68
	$80.25
	$81.86
	$83.50

	541611; 541614SVC; 541614; 561210FS
	Subject Matter Expert
	Contractor Facility
	$56.51
	$57.64
	$58.79
	$59.97
	$61.17

	541611; 541614SVC; 541614; 561210FS
	Senior Procurement Specialist
	Contractor Facility
	$66.66
	$67.99
	$69.35
	$70.74
	$72.15

	541611; 541614SVC; 541614; 561210FS
	Procurement Specialist
	Contractor Facility
	$45.71
	$46.63
	$47.56
	$48.51
	$49.48

	541611; 541614SVC; 541614; 561210FS
	Records Manager
	Contractor Facility
	$62.74
	$64.00
	$65.28
	$66.59
	$67.92

	541611; 541614SVC; 541614; 561210FS
	Records Clerk
	Contractor Facility
	$30.99
	$31.61
	$32.24
	$32.88
	$33.54

	541611; 541614SVC; 541614; 561210FS
	Records Analyst
	Contractor Facility
	$38.52
	$39.29
	$40.08
	$40.88
	$41.70

	541611; 541614SVC; 541614; 561210FS
	Senior Records Analyst
	Contractor Facility
	$45.71
	$46.63
	$47.56
	$48.51
	$49.48

	541611; 541614SVC; 541614; 561210FS
	Program Analyst/ Financial Analyst 1
	Contractor Facility
	$48.86
	$49.83
	$50.83
	$51.85
	$52.89

	541611; 541614SVC; 541614; 561210FS
	Program Analyst/ Financial Analyst 2
	Contractor Facility
	$61.69
	$62.93
	$64.19
	$65.47
	$66.78

	541611; 541614SVC; 541614; 561210FS
	Program Analyst/ Financial Analyst 3
	Contractor Facility
	$75.44
	$76.94
	$78.48
	$80.05
	$81.65

	541611; 541614SVC; 541614; 561210FS
	Program Analyst/ Financial Analyst 4
	Contractor Facility
	$87.94
	$89.70
	$91.49
	$93.32
	$95.19

	541611; 541614SVC; 541614; 561210FS
	Administrative Assistant
	Contractor Facility
	$46.63
	$47.56
	$48.51
	$49.48
	$50.47

	541611; 541614SVC; 541614; 561210FS
	General Clerk I**
	Contractor Facility
	$25.03
	$25.53
	$26.04
	$26.56
	$27.09

	541611; 541614SVC; 541614; 561210FS
	General Clerk II
	Contractor Facility
	$29.35
	$29.94
	$30.54
	$31.15
	$31.77

	541611; 541614SVC; 541614; 561210FS
	General Clerk III
	Contractor Facility
	$31.58
	$32.21
	$32.85
	$33.51
	$34.18

	

	541611; 541614SVC; 541614; 561210FS
	Program Manager
	Customer Facility
	$95.06
	$96.96
	$98.90
	$100.88
	$102.90

	541611; 541614SVC; 541614; 561210FS
	Project Manager
	Customer Facility
	$86.24
	$87.96
	$89.72
	$91.51
	$93.34

	541611; 541614SVC; 541614; 561210FS
	Senior Subject Matter Expert
	Customer Facility
	$74.27
	$75.75
	$77.27
	$78.82
	$80.40

	541611; 541614SVC; 541614; 561210FS
	Subject Matter Expert
	Customer Facility
	$54.42
	$55.51
	$56.62
	$57.75
	$58.91

	541611; 541614SVC; 541614; 561210FS
	Senior Procurement Specialist
	Customer Facility
	$64.18
	$65.46
	$66.77
	$68.11
	$69.47

	541611; 541614SVC; 541614; 561210FS
	Procurement Specialist
	Customer Facility
	$44.02
	$44.90
	$45.80
	$46.72
	$47.65

	541611; 541614SVC; 541614; 561210FS
	Records Manager
	Customer Facility
	$60.40
	$61.61
	$62.84
	$64.10
	$65.38

	541611; 541614SVC; 541614; 561210FS
	Records Clerk
	Customer Facility
	$29.83
	$30.43
	$31.04
	$31.66
	$32.29

	541611; 541614SVC; 541614; 561210FS
	Records Analyst
	Customer Facility
	$37.09
	$37.83
	$38.59
	$39.36
	$40.15

	541611; 541614SVC; 541614; 561210FS
	Senior Records Analyst
	Customer Facility
	$44.02
	$44.90
	$45.80
	$46.72
	$47.65

	541611; 541614SVC; 541614; 561210FS
	Program Analyst/ Financial Analyst 1
	Customer Facility
	$47.04
	$47.98
	$48.94
	$49.92
	$50.92

	541611; 541614SVC; 541614; 561210FS
	Program Analyst/ Financial Analyst 2
	Customer Facility
	$59.40
	$60.58
	$61.79
	$63.03
	$64.29

	541611; 541614SVC; 541614; 561210FS
	Program Analyst/ Financial Analyst 3
	Customer Facility
	$72.62
	$74.08
	$75.56
	$77.07
	$78.61

	541611; 541614SVC; 541614; 561210FS
	Program Analyst/ Financial Analyst 4
	Customer Facility
	$84.66
	$86.36
	$88.09
	$89.85
	$91.65

	541611; 541614SVC; 541614; 561210FS
	Administrative Assistant
	Customer Facility
	$44.90
	$45.79
	$46.71
	$47.64
	$48.59

	541611; 541614SVC; 541614; 561210FS
	General Clerk I**
	Customer Facility
	$24.09
	$24.57
	$25.06
	$25.56
	$26.07

	541611; 541614SVC; 541614; 561210FS
	General Clerk II
	Customer Facility
	$28.26
	$28.83
	$29.41
	$30.00
	$30.60

	541611; 541614SVC; 541614; 561210FS
	General Clerk III
	Customer Facility
	$30.41
	$31.02
	$31.64
	$32.27
	$32.92



Service Contract Labor Standards Matrix:
	SCA/SCLS Matrix

	SCA Eligible Labor Category
	SCA Equivalent Code Title
	Wage Determination No

	General Clerk I
	01111=General Clerk I
	2015-4281 Revision 6


The Service Contract Labor Standards, formerly the Service Contract Act (SCA), apply to this contract and it includes SCLS applicable labor categories. Labor categories and fixed price services marked with a (**) in this pricelist are based on the U.S. Department of Labor Wage Determination Number(s) identified in the SCLS/SCA matrix. The prices awarded are in line with the geographic scope of the contract (i.e., nationwide).

Labor Categories Descriptions 

	SIN(s)
	Labor Category / Title
	Location
	Minimum Education
	Minimum Experience
	Functional Responsibility

	541611; 541614SVC;
541614; 561210FS
	Program Manager
	Contractor Facility
	BS/BA
	10
	Responsible for managing the technical and business aspects of large and/or multi‑disciplined projects at diverse locations. Organizes, directs, and coordinates planning and production of all contract support activities. Responsible for managing performance requirements, cost, schedule and quality of multiple projects. Coordinates the technical and business aspects of projects with client personnel to ensure priorities are established and objectives are met. Formulates and reviews strategic plans and deliverable items, determines contract costs, and ensures conformance with standards. Assigns, schedules, and reviews work of subordinates. Explains policies, purpose, and goals of the organization to subordinates.

	541611; 541614SVC;
541614; 561210FS
	Project Manager
	Contractor Facility
	BS/BA
	7
	Responsible for managing the technical and business aspects projects of a single discipline projects. In addition to having the technical experience and qualifications in the respective field, the project manager must possess skills in project management including budget control, schedule control and resource allocation. Responsible for the completion of assigned projects within budgetary and scheduling guidelines. Leads project team assigned for the duration of a project or may function as ongoing lead within a group associated with one or more technical areas. Coordinates all technical and business aspects of the project including client interface, presentations – both technical and executive presentations-‐‑ and coordinate all external (client and subcontractors) as well as internal functional requirements for the project.

	541611; 541614SVC;
541614; 561210FS
	Senior Subject Matter Expert
	Contractor Facility
	BS/BA
	15
	Provides management leadership on major tasks. Establishes goals and plans that meet project objectives. Directs and controls activities for a client, having overall responsibility for financial management, methods, and staffing to ensure that requirements are met. Interactions involve client negotiations and interfacing with senior management. Decision-making and domain knowledge may have a critical impact on overall project implementation. May supervise others. Applies principles, methods and knowledge of the functional area of capability to specific contract requirements, advanced mathematical principles and methods to exceptionally difficult and narrowly defined technical problems in engineering and other scientific applications to arrive at automated solutions

	541611; 541614SVC;
541614; 561210FS
	Subject Matter Expert
	Contractor Facility
	BS/BA
	10
	The Subject Matter Expert provides advice and/or expertise in support of a highly specialized functional or technical areas. Consults with clients in a specific technical and/or functional guidance, drawing upon detailed expert knowledge of a specific area or function. May perform elaborate analyses and studies and develop strategic initiatives and benchmarks to measure performance. Develops executive level reports and makes presentations to management personnel and client representatives.

	541611; 541614SVC;
541614; 561210FS
	Senior Procurement Specialist
	Contractor Facility
	BS/BA
	7
	Senior Procurement Specialist has experience leading and managing other acquisition professionals, and has demonstrated good organization skills and excellent communications skills. Requires expert knowledge of the Federal Acquisition Regulation (FAR), agency specific regulations, and have current and demonstrated experience with acquisition streamlining initiatives and reforms. Has knowledge of agency acquisition approaches to include full and open competition; cost plus and fixed price contracts, Government Wide Agency Contracts and blanket purchase agreements, and are able to formulate the appropriate documentation for the various approaches. Has experience supporting all life cycle phases of contracting, including the pre‑award phase of contracting (acquisition planning, solicitation, source selection and award), and post award contract administration, as well as contract problem identification, analysis and resolution.

	541611; 541614SVC;
541614; 561210FS
	Procurement Specialist
	Contractor Facility
	BS/BA
	5
	Procurement Specialist works independently to support customer procurement activities. Knowledge of the Federal Acquisition Regulation (FAR), agency specific regulations, and have current and demonstrated experience with acquisition streamlining initiatives and reforms. Has knowledge agency acquisition approaches to include full and open competition; cost plus and fixed price contracts, Government Wide Agency Contracts and blanket purchase agreements, and are able to formulate the appropriate documentation for the various approaches. Has experience supporting all life cycle phases of contracting, including the pre‑award phase of contracting (acquisition planning, solicitation, source selection and award), and post award contract administration, as well as contract problem identification, analysis and resolution.

	541611; 541614SVC;
541614; 561210FS
	Records Manager
	Contractor Facility
	BS/BA
	10
	Establishes records management policies and procedures, provides records management training, and conducts records audits. Develops work plans, and leads teams of records analysts in the preparation of file audits and records schedules. Has experience managing all aspects of the records management life cycle and is expert at making Federal records disposition decisions. Understands and applies General Records Schedules and Agency Records Schedule authorities as necessary. Prepares records utilization reports and coordinates with records officers, records liaisons, and agency archivists. Performs the research and develops records disposition authorities.

	541611; 541614SVC;
541614; 561210FS
	Records Clerk
	Contractor Facility
	HS Diploma
	3
	The records analyst manages all aspects of an agency records management program. Must have experience in all phases of disposition per Federal regulations and guidelines, including maintaining and scheduling records, retiring records to Records Centers and transferring records to Archives as needed. Assists with records schedule development, has experience in records review, records inventories, developing vital records schedules, and evaluation of existing records management procedures.

	541611; 541614SVC;
541614; 561210FS
	Records Analyst
	Contractor Facility
	BS/BA
	5
	The records analyst manages all aspects of a records management program. Must have experience in all phases of disposition per Federal regulations and guidelines, including maintaining and scheduling records, retiring records to Records Centers and transferring records to Archives as needed. Assists with records schedule development, has experience in records review, records inventories, developing vital records schedules, and evaluation of existing records management procedures.

	541611; 541614SVC;
541614; 561210FS
	Senior Records Analyst
	Contractor Facility
	BS/BA
	7
	Has experience with records inventory and records disposition. Provides administrative level support for records movement and tracking and according to policy and procedure. Assists in records management life cycle activities including file creation, file room management activities, and file disposition. Assist with records review, records inventories, and evaluation of existing records management procedures.

	541611; 541614SVC;
541614; 561210FS
	Program Analyst/ Financial Analyst 1
	Contractor Facility
	BS/BA
	2
	Assist in the analysis of data, the development/formulation, and implementation of recommendations to provide solutions to programmatic and or specialized problems associated with the development of sophisticated/complex systems. Assists in the implementation of processes, products, or solutions to meet customer requirements.

	541611; 541614SVC;
541614; 561210FS
	Program Analyst/ Financial Analyst 2
	Contractor Facility
	BS/BA
	5
	Support the acquiring and analysis of data, the development/ formulation, and implementation or recommendations to provide business solutions to programmatic, organizational, or specialized problems requiring a measure of creative and comparative thinking to achieve systems or programmatic processes, products, or other solutions to customer requirements.

	541611; 541614SVC;
541614; 561210FS
	Program Analyst/ Financial Analyst 3
	Contractor Facility
	BS/BA
	10
	Formulates and implements data analysis and develops/implements recommendations to support changes, enhancements for complex business and/or programmatic solutions. Produces highly specialized processes, procedures or products requiring a measure of creative thinking for the improvement of sophisticated systems, business, or programmatic activities.

	541611; 541614SVC;
541614; 561210FS
	Program Analyst/ Financial Analyst 4
	Contractor Facility
	BS/BA
	15
	Formulates and implements data analysis to support the development and implementation of changes or enhancements for recommended solutions to complex business or program issues. Recommendations support highly specialized processes, procedures, or products requiring a significant measure of creative thinking for their development. Formulate sophisticated business or program improvement solutions.

	541611; 541614SVC;
541614; 561210FS
	Administrative Assistant
	Contractor Facility
	HS Diploma
	5
	This position will provide administrative support to executive staff with office and program management responsibilities to include budgeting, personnel records, and time and attendance reporting. Additional duties include: providing front desk coverage; scheduling appointments, making travel arrangements; maintaining visitor logs; assisting with time and attendance; composing correspondence; preparing materials needed by the supervisor for conferences, correspondence, appointments, meetings, telephone calls, etc.; reading publications, regulations, and directives and referring for appropriate action; and preparing special reports, summaries, or replies to inquiries. The Administrative Assistant may be required to work independently on projects requiring research and preparation of briefing charts and other presentation materials.

	541611; 541614SVC;
541614; 561210FS
	General Clerk I**
	Contractor Facility
	HS Diploma
	1
	This position requires familiarity with the terminology of the office unit. The General Clerk selects appropriate methods from a wide variety of procedures or makes simple adaptations and interpretations of a limited number of substantive guides and manuals. The clerical steps often vary in type or sequence, depending on the task. Recognized problems are referred to others.

	541611; 541614SVC;
541614; 561210FS
	General Clerk II
	Contractor Facility
	HS Diploma
	2
	This position uses some subject-matter knowledge and judgment to complete assignments consisting of numerous steps varying in nature and sequence. The General Clerk II selects from alternative methods and refers problems not solvable by adapting or interpreting substantive guides, manuals, or procedures. Typical duties include: assisting in a variety of administrative matters; maintaining a wide variety of financial or other records (stored both manually and electronically); verifying statistical reports for accuracy and completeness; compiling information; and handling and adjusting complaints.

	541611; 541614SVC;
541614; 561210FS
	General Clerk III
	Contractor Facility
	HS Diploma
	5
	This position uses subject-matter knowledge and judgment to complete assignments consisting of numerous steps varying in nature and sequence. The General Clerk III selects from alternative methods and refers problems not solvable by adapting or interpreting substantive guides, manuals, or procedures. Typical duties include: assisting in a variety of administrative matters; maintaining a wide variety of financial or other records (stored both manually and electronically); verifying statistical reports for accuracy and completeness; compiling information; and handling and adjusting complaints.

	

	541611; 541614SVC;
541614; 561210FS
	Program Manager
	Customer Facility
	BS/BA
	10
	Responsible for managing the technical and business aspects of large and/or multi‑disciplined projects at diverse locations. Organizes, directs, and coordinates planning and production of all contract support activities. Responsible for managing performance requirements, cost, schedule and quality of multiple projects. Coordinates the technical and business aspects of projects with client personnel to ensure priorities are established and objectives are met. Formulates and reviews strategic plans and deliverable items, determines contract costs, and ensures conformance with standards. Assigns, schedules, and reviews work of subordinates. Explains policies, purpose, and goals of the organization to subordinates.

	541611; 541614SVC;
541614; 561210FS
	Project Manager
	Customer Facility
	BS/BA
	7
	Responsible for managing the technical and business aspects projects of a single discipline projects. In addition to having the technical experience and qualifications in the respective field, the project manager must possess skills in project management including budget control, schedule control and resource allocation. Responsible for the completion of assigned projects within budgetary and scheduling guidelines. Leads project team assigned for the duration of a project or may function as ongoing lead within a group associated with one or more technical areas. Coordinates all technical and business aspects of the project including client interface, presentations – both technical and executive presentations-‐‑ and coordinate all external (client and subcontractors) as well as internal functional requirements for the project.

	541611; 541614SVC;
541614; 561210FS
	Senior Subject Matter Expert
	Customer Facility
	BS/BA
	15
	Provides management leadership on major tasks. Establishes goals and plans that meet project objectives. Directs and controls activities for a client, having overall responsibility for financial management, methods, and staffing to ensure that requirements are met. Interactions involve client negotiations and interfacing with senior management. Decision-making and domain knowledge may have a critical impact on overall project implementation. May supervise others. Applies principles, methods and knowledge of the functional area of capability to specific contract requirements, advanced mathematical principles and methods to exceptionally difficult and narrowly defined technical problems in engineering and other scientific applications to arrive at automated solutions

	541611; 541614SVC;
541614; 561210FS
	Subject Matter Expert
	Customer Facility
	BS/BA
	10
	The Subject Matter Expert provides advice and/or expertise in support of a highly specialized functional or technical areas. Consults with clients in a specific technical and/or functional guidance, drawing upon detailed expert knowledge of a specific area or function. May perform elaborate analyses and studies and develop strategic initiatives and benchmarks to measure performance. Develops executive level reports and makes presentations to management personnel and client representatives.

	541611; 541614SVC;
541614; 561210FS
	Senior Procurement Specialist
	Customer Facility
	BS/BA
	7
	Senior Procurement Specialist has experience leading and managing other acquisition professionals, and has demonstrated good organization skills and excellent communications skills. Requires expert knowledge of the Federal Acquisition Regulation (FAR), agency specific regulations, and have current and demonstrated experience with acquisition streamlining initiatives and reforms. Has knowledge of agency acquisition approaches to include full and open competition; cost plus and fixed price contracts, Government Wide Agency Contracts and blanket purchase agreements, and are able to formulate the appropriate documentation for the various approaches. Has experience supporting all life cycle phases of contracting, including the pre‑award phase of contracting (acquisition planning, solicitation, source selection and award), and post award contract administration, as well as contract problem identification, analysis and resolution.

	541611; 541614SVC;
541614; 561210FS
	Procurement Specialist
	Customer Facility
	BS/BA
	5
	Procurement Specialist works independently to support customer procurement activities. Knowledge of the Federal Acquisition Regulation (FAR), agency specific regulations, and have current and demonstrated experience with acquisition streamlining initiatives and reforms. Has knowledge agency acquisition approaches to include full and open competition; cost plus and fixed price contracts, Government Wide Agency Contracts and blanket purchase agreements, and are able to formulate the appropriate documentation for the various approaches. Has experience supporting all life cycle phases of contracting, including the pre‑award phase of contracting (acquisition planning, solicitation, source selection and award), and post award contract administration, as well as contract problem identification, analysis and resolution.

	541611; 541614SVC;
541614; 561210FS
	Records Manager
	Customer Facility
	BS/BA
	10
	Establishes records management policies and procedures, provides records management training, and conducts records audits. Develops work plans, and leads teams of records analysts in the preparation of file audits and records schedules. Has experience managing all aspects of the records management life cycle and is expert at making Federal records disposition decisions. Understands and applies General Records Schedules and Agency Records Schedule authorities as necessary. Prepares records utilization reports and coordinates with records officers, records liaisons, and agency archivists. Performs the research and develops records disposition authorities.

	541611; 541614SVC;
541614; 561210FS
	Records Clerk
	Customer Facility
	HS Diploma
	3
	The records analyst manages all aspects of an agency records management program. Must have experience in all phases of disposition per Federal regulations and guidelines, including maintaining and scheduling records, retiring records to Records Centers and transferring records to Archives as needed. Assists with records schedule development, has experience in records review, records inventories, developing vital records schedules, and evaluation of existing records management procedures.

	541611; 541614SVC;
541614; 561210FS
	Records Analyst
	Customer Facility
	BS/BA
	5
	The records analyst manages all aspects of a records management program. Must have experience in all phases of disposition per Federal regulations and guidelines, including maintaining and scheduling records, retiring records to Records Centers and transferring records to Archives as needed. Assists with records schedule development, has experience in records review, records inventories, developing vital records schedules, and evaluation of existing records management procedures.

	541611; 541614SVC;
541614; 561210FS
	Senior Records Analyst
	Customer Facility
	BS/BA
	7
	Has experience with records inventory and records disposition. Provides administrative level support for records movement and tracking and according to policy and procedure. Assists in records management life cycle activities including file creation, file room management activities, and file disposition. Assist with records review, records inventories, and evaluation of existing records management procedures.

	541611; 541614SVC;
541614; 561210FS
	Program Analyst/ Financial Analyst 1
	Customer Facility
	BS/BA
	2
	Assist in the analysis of data, the development/formulation, and implementation of recommendations to provide solutions to programmatic and or specialized problems associated with the development of sophisticated/complex systems. Assists in the implementation of processes, products, or solutions to meet customer requirements.

	541611; 541614SVC;
541614; 561210FS
	Program Analyst/ Financial Analyst 2
	Customer Facility
	BS/BA
	5
	Support the acquiring and analysis of data, the development/ formulation, and implementation or recommendations to provide business solutions to programmatic, organizational, or specialized problems requiring a measure of creative and comparative thinking to achieve systems or programmatic processes, products, or other solutions to customer requirements.

	541611; 541614SVC;
541614; 561210FS
	Program Analyst/ Financial Analyst 3
	Customer Facility
	BS/BA
	10
	Formulates and implements data analysis and develops/implements recommendations to support changes, enhancements for complex business and/or programmatic solutions. Produces highly specialized processes, procedures or products requiring a measure of creative thinking for the improvement of sophisticated systems, business, or programmatic activities.

	541611; 541614SVC;
541614; 561210FS
	Program Analyst/ Financial Analyst 4
	Customer Facility
	BS/BA
	15
	Formulates and implements data analysis to support the development and implementation of changes or enhancements for recommended solutions to complex business or program issues. Recommendations support highly specialized processes, procedures, or products requiring a significant measure of creative thinking for their development. Formulate sophisticated business or program improvement solutions.

	541611; 541614SVC;
541614; 561210FS
	Administrative Assistant
	Customer Facility
	HS Diploma
	5
	This position will provide administrative support to executive staff with office and program management responsibilities to include budgeting, personnel records, and time and attendance reporting. Additional duties include: providing front desk coverage; scheduling appointments, making travel arrangements; maintaining visitor logs; assisting with time and attendance; composing correspondence; preparing materials needed by the supervisor for conferences, correspondence, appointments, meetings, telephone calls, etc.; reading publications, regulations, and directives and referring for appropriate action; and preparing special reports, summaries, or replies to inquiries. The Administrative Assistant may be required to work independently on projects requiring research and preparation of briefing charts and other presentation materials.

	541611; 541614SVC;
541614; 561210FS
	General Clerk I**
	Customer Facility
	HS Diploma
	1
	This position requires familiarity with the terminology of the office unit. The General Clerk selects appropriate methods from a wide variety of procedures or makes simple adaptations and interpretations of a limited number of substantive guides and manuals. The clerical steps often vary in type or sequence, depending on the task. Recognized problems are referred to others.

	541611; 541614SVC;
541614; 561210FS
	General Clerk II
	Customer Facility
	HS Diploma
	2
	This position uses some subject-matter knowledge and judgment to complete assignments consisting of numerous steps varying in nature and sequence. The General Clerk II selects from alternative methods and refers problems not solvable by adapting or interpreting substantive guides, manuals, or procedures. Typical duties include: assisting in a variety of administrative matters; maintaining a wide variety of financial or other records (stored both manually and electronically); verifying statistical reports for accuracy and completeness; compiling information; and handling and adjusting complaints.

	541611; 541614SVC;
541614; 561210FS
	General Clerk III
	Customer Facility
	HS Diploma
	5
	This position uses subject-matter knowledge and judgment to complete assignments consisting of numerous steps varying in nature and sequence. The General Clerk III selects from alternative methods and refers problems not solvable by adapting or interpreting substantive guides, manuals, or procedures. Typical duties include: assisting in a variety of administrative matters; maintaining a wide variety of financial or other records (stored both manually and electronically); verifying statistical reports for accuracy and completeness; compiling information; and handling and adjusting complaints.
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