GENERAL SERVICES ADMINISTRATION

Federal Acquisition Service

Authorized Federal Supply Schedule Price List

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order is available through GSA Advantage!™, a menu-driven database system.  The INTERNET address for GSA Advantage!™ is:  http://www.GSAAdvantage.gov.

Schedule for - Professional Services Schedule (PSS)
Federal Supply Group: PSS
Class:  
Contract Number:  47QRAA19D0027 
For more information on ordering from Federal Supply Schedules 

click on the FSS Schedules button at http://www.gsa.gov/schedules-ordering
Contract Period:  December 20, 2018 through December 19, 2013
Contractor: 
ALTAMIRA TECHNOLOGIES CORPORATION


8201 Greensboro Drive, STE 800

McLean, VA 22102 3819
Business Size:
Small Business (NAICS 541715)
Telephone:
703-813-2163
Extension:

FAX Number:
(703) 813-1740
Web Site: 
www.altamiracorp.com
E-mail: 


Contract Administration:
Daniel Smith
CUSTOMER INFORMATION:

1a.
Table of Awarded Special Item Number(s) with appropriate cross-reference to page numbers: 
	SIN
	Recovery
	SIN Description

	871-1
	871-1RC
	Strategic Planning for Technology Programs/Activities


1b.
Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract.  This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.  Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply.

1c. 
If the Contractor is proposing hourly rates a description of all corresponding commercial job titles, experience, functional responsibility and education for those types of employees or subcontractors who will perform services shall be provided.  If hourly rates are not applicable, indicate “Not applicable” for this item.
2.
Maximum Order:  $1,000,000.00
3.
Minimum Order:  $100.00
4.
Geographic Coverage (delivery Area):  

5.
Point(s) of production (city, county, and state or foreign country):  Same as company address
6.
Discount from list prices or statement of net price:  Government net prices (discounts already deducted).  

7.
Quantity discounts:  None
8.
Prompt payment terms:  Net 30 days
9a.
Notification that Government purchase cards are accepted up to the micro-purchase threshold:  Yes
9b.
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold:  Will Accept
10.
Foreign items (list items by country of origin):  None 

11a.
Time of Delivery (Contractor insert number of days):  Specified on the Task Order
11b.
Expedited Delivery.  The Contractor will insert the sentence “Items available for expedited delivery are noted in this price list.” under this heading.  The Contractor may use a symbol of its choosing to highlight items in its price list that have expedited delivery:  Contact Contractor
11c.
Overnight and 2-day delivery.  The Contractor will indicate whether overnight and 2-day delivery are available.  Also, the Contractor will indicate that the schedule customer may contact the Contractor for rates for overnight and 2-day delivery:  Contact Contractor
11d.
Urgent Requirements.  The Contractor will note in its price list the “Urgent Requirements” clause of its contract and advise agencies that they can also contact the Contractor’s representative to effect a faster delivery:  Contact Contractor
12.
F.O.B Points(s):  Destination
13a.
Ordering Address(es):  Same as Contractor
13b.
Ordering procedures:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s), and a sample BPA can be found at the GSA/FSS Schedule homepage (fss.gsa.gov/schedules).  

14.
Payment address(es):  Same as company address
15.
Warranty provision.:  Contractor’s standard commercial warranty.

16.
Export Packing Charges (if applicable):  N/A
17.
Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase level):   Contact Contractor
18.
Terms and conditions of rental, maintenance, and repair (if applicable):  N/A
19.
Terms and conditions of installation (if applicable):  N/A

20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable):   N/A

20a.
Terms and conditions for any other services (if applicable):  N/A

21.
List of service and distribution points (if applicable):  N/A

22.
List of participating dealers (if applicable):  N/A

23. 
Preventive maintenance (if applicable):   N/A
24a.  Environmental attributes, e.g., recycled content, energy efficiency, and/or reduced pollutants:  N/A

24b. 
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contactor’s website or other location.)  The EIT standards can be found at:  www.Section508.gov/.
25.
Data Universal Numbering System (DUNS) number:  078884125 
26.  
Notification regarding registration in Central Contractor Registration (CCR) database:  

27.
Final Pricing:  

The rates shown below include the Industrial Funding Fee (IFF) of 0.75%.
	Labor Categories Pricing

	Item
	SIN
	Awarded Labor Category
	Site
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5

	1
	871-1
	Program Manager 1
	Both
	$135.36
	$138.21
	$141.11
	$144.07
	$147.10

	2
	871-1
	Program Manager 2
	Both
	$158.08
	$161.40
	$164.79
	$168.25
	$171.79

	3
	871-1
	Program Manager 3
	Both
	$188.17
	$192.12
	$196.15
	$200.27
	$204.48

	4
	871-1
	Program Manager 4
	Both
	$212.38
	$216.84
	$221.39
	$226.04
	$230.79

	5
	871-1
	Program Manager 5
	Both
	$236.06
	$241.02
	$246.08
	$251.25
	$256.52

	6
	871-1
	Project Manager 1
	Both
	$116.93
	$119.39
	$121.89
	$124.45
	$127.07

	7
	871-1
	Project Manager 2
	Both
	$127.72
	$130.40
	$133.14
	$135.93
	$138.79

	8
	871-1
	Project Manager 3
	Both
	$133.63
	$136.43
	$139.30
	$142.22
	$145.21

	9
	871-1
	Project Manager 4
	Both
	$142.35
	$145.34
	$148.39
	$151.50
	$154.69

	10
	871-1
	Project Manager 5
	Both
	$169.46
	$173.02
	$176.66
	$180.37
	$184.15

	11
	871-1
	Program Management Analyst 1
	Both
	$66.46
	$67.85
	$69.28
	$70.73
	$72.22

	12
	871-1
	Program Management Analyst 2
	Both
	$80.09
	$81.77
	$83.49
	$85.24
	$87.03

	13
	871-1
	Program Management Analyst 3
	Both
	$102.44
	$104.59
	$106.79
	$109.03
	$111.32

	14
	871-1
	Program Management Analyst 4
	Both
	$131.21
	$133.96
	$136.78
	$139.65
	$142.58

	15
	871-1
	Program Management Analyst 5
	Both
	$145.26
	$148.31
	$151.43
	$154.61
	$157.85

	16
	871-1
	Engineer/Scientist/Analyst 1
	Both
	$86.14
	$87.95
	$89.80
	$91.68
	$93.61

	17
	871-1
	Engineer/Scientist/Analyst 2
	Both
	$97.58
	$99.63
	$101.72
	$103.86
	$106.04

	18
	871-1
	Engineer/Scientist/Analyst 3
	Both
	$119.38
	$121.88
	$124.44
	$127.06
	$129.72

	19
	871-1
	Engineer/Scientist/Analyst 4
	Both
	$149.41
	$152.54
	$155.75
	$159.02
	$162.36

	20
	871-1
	Engineer/Scientist/Analyst 5
	Both
	$176.43
	$180.14
	$183.92
	$187.78
	$191.72

	21
	871-1
	Technical Specialist 1
	Both
	$46.77
	$47.75
	$48.75
	$49.78
	$50.82

	22
	871-1
	Technical Specialist 2
	Both
	$56.32
	$57.50
	$58.71
	$59.94
	$61.20

	23
	871-1
	Technical Specialist 3
	Both
	$67.07
	$68.48
	$69.92
	$71.39
	$72.89

	24
	871-1
	Technical Specialist 4
	Both
	$67.69
	$69.11
	$70.56
	$72.04
	$73.55

	25
	871-1
	Technical Specialist 5
	Both
	$80.00
	$81.68
	$83.39
	$85.14
	$86.93

	26
	871-1
	Business Specialist 1
	Both
	$61.53
	$62.82
	$64.14
	$65.49
	$66.87

	27
	871-1
	Business Specialist 2
	Both
	$76.45
	$78.05
	$79.69
	$81.37
	$83.08

	28
	871-1
	Business Specialist 3
	Both
	$96.08
	$98.10
	$100.16
	$102.26
	$104.41

	29
	871-1
	Business Specialist 4
	Both
	$123.69
	$126.29
	$128.94
	$131.65
	$134.41

	30
	871-1
	Business Specialist 5
	Both
	$162.88
	$166.30
	$169.80
	$173.36
	$177.00

	31
	871-1
	Logistician 1
	Both
	$73.85
	$75.40
	$76.98
	$78.60
	$80.25

	32
	871-1
	Logistician 2
	Both
	$86.14
	$87.95
	$89.80
	$91.68
	$93.61

	33
	871-1
	Logistician 3
	Both
	$103.43
	$105.60
	$107.82
	$110.08
	$112.40

	34
	871-1
	Logistician 4
	Both
	$128.74
	$131.44
	$134.20
	$137.02
	$139.90

	35
	871-1
	Logistician 5
	Both
	$147.67
	$150.77
	$153.94
	$157.17
	$160.47

	36
	871-1
	Administrative Support 1
	Both
	$55.50
	$56.67
	$57.86
	$59.08
	$60.32

	37
	871-1
	Administrative Support 2
	Both
	$59.07
	$60.31
	$61.57
	$62.87
	$64.19

	38
	871-1
	Administrative Support 3
	Both
	$68.02
	$69.45
	$70.91
	$72.39
	$73.92

	39
	871-1
	SME 1
	Both
	$98.45
	$100.52
	$102.63
	$104.79
	$106.99

	40
	871-1
	SME 2
	Both
	$158.42
	$161.75
	$165.14
	$168.61
	$172.15

	41
	871-1
	SME 3
	Both
	$206.11
	$210.44
	$214.86
	$219.37
	$223.98

	42
	871-1
	Consultant 1
	Both
	$107.80
	$110.07
	$112.38
	$114.74
	$117.15

	43
	871-1
	Consultant 2
	Both
	$117.66
	$120.13
	$122.65
	$125.23
	$127.86

	44
	871-1
	Consultant 3
	Both
	$156.92
	$160.21
	$163.58
	$167.01
	$170.52

	45
	871-1
	Information/Cyber Security Specialist 1
	Both
	$86.15
	$87.96
	$89.81
	$91.70
	$93.62

	46
	871-1
	Information/Cyber Security Specialist 2
	Both
	$100.91
	$103.03
	$105.19
	$107.40
	$109.65

	47
	871-1
	Information/Cyber Security Specialist 3
	Both
	$124.91
	$127.54
	$130.21
	$132.95
	$135.74

	48
	871-2
	Information/Cyber Security Specialist 4
	Both
	$147.70
	$150.80
	$153.97
	$157.20
	$160.50

	49
	871-3
	Financial Analyst 1
	Both
	$66.43
	$67.82
	$69.25
	$70.70
	$72.19

	50
	871-4
	Financial Analyst 2
	Both
	$81.22
	$82.93
	$84.67
	$86.45
	$88.26

	51
	871-1
	Financial Analyst 3
	Both
	$98.50
	$100.57
	$102.68
	$104.84
	$107.04

	52
	871-2
	Financial Analyst 4
	Both
	$126.14
	$128.79
	$131.49
	$134.26
	$137.07

	53
	871-1
	Program Manager 1 - Cleared
	Both
	$155.59
	$158.85
	$162.19
	$165.60
	$169.07

	54
	871-1
	Program Manager 2 - Cleared
	Both
	$181.70
	$185.52
	$189.41
	$193.39
	$197.45

	55
	871-1
	Program Manager 3 - Cleared
	Both
	$216.28
	$220.82
	$225.46
	$230.19
	$235.03

	56
	871-1
	Program Manager 4 - Cleared
	Both
	$244.11
	$249.23
	$254.47
	$259.81
	$265.27

	57
	871-1
	Program Manager 5 - Cleared
	Both
	$271.33
	$277.02
	$282.84
	$288.78
	$294.85

	58
	871-1
	Project Manager 1 - Cleared
	Both
	$134.40
	$137.22
	$140.11
	$143.05
	$146.05

	59
	871-1
	Project Manager 2 - Cleared
	Both
	$146.80
	$149.88
	$153.03
	$156.24
	$159.52

	60
	871-1
	Project Manager 3 - Cleared
	Both
	$153.59
	$156.82
	$160.11
	$163.47
	$166.91

	61
	871-1
	Project Manager 4 - Cleared
	Both
	$163.61
	$167.05
	$170.56
	$174.14
	$177.80

	62
	871-1
	Project Manager 5 - Cleared
	Both
	$194.78
	$198.87
	$203.05
	$207.31
	$211.67

	63
	871-1
	Program Management Analyst 1 - Cleared
	Both
	$76.39
	$77.99
	$79.63
	$81.30
	$83.01

	64
	871-1
	Program Management Analyst 2 - Cleared
	Both
	$92.06
	$93.99
	$95.96
	$97.98
	$100.04

	65
	871-1
	Program Management Analyst 3 - Cleared
	Both
	$117.75
	$120.22
	$122.74
	$125.32
	$127.95

	66
	871-1
	Program Management Analyst 4 - Cleared
	Both
	$150.81
	$153.98
	$157.21
	$160.51
	$163.88

	67
	871-1
	Program Management Analyst 5 - Cleared
	Both
	$166.96
	$170.47
	$174.05
	$177.71
	$181.44

	68
	871-1
	Engineer/Scientist/Analyst 1 - Cleared
	Both
	$99.01
	$101.09
	$103.21
	$105.38
	$107.59

	69
	871-1
	Engineer/Scientist/Analyst 2 - Cleared
	Both
	$112.16
	$114.52
	$116.92
	$119.38
	$121.88

	70
	871-1
	Engineer/Scientist/Analyst 3 - Cleared
	Both
	$137.21
	$140.09
	$143.03
	$146.04
	$149.11

	71
	871-1
	Engineer/Scientist/Analyst 4 - Cleared
	Both
	$171.73
	$175.33
	$179.01
	$182.77
	$186.61

	72
	871-1
	Engineer/Scientist/Analyst 5 - Cleared
	Both
	$202.79
	$207.05
	$211.40
	$215.83
	$220.37

	73
	871-1
	Technical Specialist 1 - Cleared
	Both
	$53.76
	$54.89
	$56.04
	$57.21
	$58.42

	74
	871-1
	Technical Specialist 2 - Cleared
	Both
	$64.73
	$66.09
	$67.48
	$68.89
	$70.34

	75
	871-1
	Technical Specialist  - Cleared
	Both
	$77.09
	$78.71
	$80.37
	$82.05
	$83.78

	76
	871-1
	Technical Specialist 4 - Cleared
	Both
	$77.80
	$79.43
	$81.10
	$82.80
	$84.54

	77
	871-1
	Technical Specialist 5 - Cleared
	Both
	$91.95
	$93.88
	$95.85
	$97.86
	$99.92

	78
	871-1
	Business Specialist 1 - Cleared
	Both
	$70.72
	$72.21
	$73.73
	$75.27
	$76.85

	79
	871-1
	Business Specialist 2 - Cleared
	Both
	$87.87
	$89.71
	$91.60
	$93.52
	$95.49

	80
	871-1
	Business Specialist 3 - Cleared
	Both
	$110.43
	$112.75
	$115.12
	$117.54
	$120.01

	81
	871-1
	Business Specialist 4 - Cleared
	Both
	$142.17
	$145.16
	$148.21
	$151.32
	$154.50

	82
	871-1
	Business Specialist 5 - Cleared
	Both
	$187.22
	$191.15
	$195.16
	$199.26
	$203.45

	83
	871-1
	Logistician 1 - Cleared
	Both
	$84.88
	$86.67
	$88.49
	$90.34
	$92.24

	84
	871-1
	Logistician 2 - Cleared
	Both
	$99.01
	$101.09
	$103.21
	$105.38
	$107.59

	85
	871-1
	Logistician 3 - Cleared
	Both
	$118.88
	$121.38
	$123.93
	$126.53
	$129.19

	86
	871-1
	Logistician 4 - Cleared
	Both
	$147.97
	$151.08
	$154.25
	$157.49
	$160.80

	87
	871-1
	Logistician 5 - Cleared
	Both
	$169.74
	$173.30
	$176.94
	$180.66
	$184.45

	88
	871-1
	Administrative Support 1 - Cleared
	Both
	$63.80
	$65.14
	$66.50
	$67.90
	$69.33

	89
	871-1
	Administrative Support 2 - Cleared
	Both
	$67.89
	$69.32
	$70.77
	$72.26
	$73.78

	90
	871-1
	Administrative Support 3 - Cleared
	Both
	$78.18
	$79.82
	$81.50
	$83.21
	$84.96

	91
	871-1
	SME 1 - Cleared
	Both
	$113.16
	$115.54
	$117.96
	$120.44
	$122.97

	92
	871-1
	SME 2 - Cleared
	Both
	$182.09
	$185.91
	$189.82
	$193.80
	$197.87

	93
	871-1
	SME 3 - Cleared
	Both
	$236.91
	$241.88
	$246.96
	$252.15
	$257.44

	94
	871-1
	Consultant 1 - Cleared
	Both
	$123.91
	$126.51
	$129.17
	$131.88
	$134.65

	95
	871-1
	Consultant 2 - Cleared
	Both
	$135.24
	$138.08
	$140.98
	$143.94
	$146.96

	96
	871-1
	Consultant 3 - Cleared
	Both
	$180.36
	$184.15
	$188.01
	$191.96
	$195.99

	97
	871-1
	Information/Cyber Security Specialist 1 - Cleared
	Both
	$99.03
	$101.11
	$103.23
	$105.40
	$107.61

	98
	871-1
	Information/Cyber Security Specialist 2 - Cleared
	Both
	$115.98
	$118.42
	$120.90
	$123.44
	$126.04

	99
	871-1
	Information/Cyber Security Specialist 3 - Cleared
	Both
	$143.58
	$146.59
	$149.67
	$152.81
	$156.02

	100
	871-2
	Information/Cyber Security Specialist 4 - Cleared
	Both
	$169.77
	$173.33
	$176.97
	$180.69
	$184.48

	101
	871-1
	Financial Analyst 1 - Cleared
	Both
	$76.35
	$77.96
	$79.59
	$81.26
	$82.97

	102
	871-1
	Financial Analyst 2 - Cleared
	Both
	$93.36
	$95.32
	$97.32
	$99.36
	$101.45

	103
	871-1
	Financial Analyst 3 - Cleared
	Both
	$113.22
	$115.59
	$118.02
	$120.50
	$123.03

	104
	871-2
	Financial Analyst 4 - Cleared
	Both
	$144.99
	$148.03
	$151.14
	$154.31
	$157.55


	Labor Category
	Primary Duties and Responsibilities
	Degree
	Years or Experience

	Program Manager 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for managing TECHNICAL government programs which are of relatively low risk and complexity or are a portion of a larger program.  Ensures that all required resources such as engineering, manpower, production, computer time, facilities and the like are available for the program.  Plans, directs and monitors program budget and serves as primary customer contact for program information. May be responsible for P&L.  May be responsible for business development within current customer base and/or for new customers. Program complexity is the primary criteria for leveling,  This job is the LOWEST LEVEL OF COMPLEXITY.  Complexity to be determined internally and may or may not be a function of dollar volume or contract length.
Excludes Engineers or other individuals temporarily assigned program management responsibilities.  Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs.
	Bachelors
	0

	Program Manager 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for managing TECHNICAL government programs of moderate risk and complexity or may have deputy responsibility for a large program.  Frequently is involved simultaneously in several programs.  Oversees program budget and schedules prepared by subordinate staff.  May have supervisory responsibilities including hiring, firing, salary and performance management.  May have primary responsibility for program growth.  Serves as primary customer contact.  May be responsible for P&L.  May be responsible for business development within current customer base and/or for new customers.  Program complexity is the primary criteria for leveling, and dollar value of programs is secondary.  This job is has a LOW LEVEL OF COMPLEXITY.  Complexity to be determined internally and may or may not be a function of dollar volume or contract length.   Excludes Engineers or other individuals temporarily assigned program management responsibilities and technical functional managers for a program.  Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs.
	Bachelors
	2

	Program Manager 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for managing relatively complex TECHNICAL programs.  May manage fixed price contracts.  Oversees program budget and schedules.  May direct staff.  Has primary responsibility for program growth; may be responsible for marketing new technology or follow-on business acquisition. May be responsible for P&L.  May be responsible for business development within current customer base and/or for new customers.   Program complexity is the primary criteria for leveling.  This job has a MEDIUM LEVEL OF COMPLEXITY.  Complexity to be determined internally and may or may not be a function of dollar volume or contract length.  Excludes Engineers or other individuals temporarily assigned program management responsibilities and technical functional managers for a program.  Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs.
	Bachelors
	5

	Program Manager 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for managing very complex and/or high risk TECHNICAL programs.  May manage fixed price contracts.  Oversees program budget and schedules.  May direct staff.  Has primary responsibility for program growth; may be responsible for marketing new technology or follow-on business acquisition. May be responsible for P&L.  May be responsible for business development within current customer base and/or for new customers.   Program complexity is the primary criteria for leveling. This job has a HIGH LEVEL OF COMPLEXITY.  Complexity to be determined internally and may or may not be a function of dollar volume or contract length.   Engineers or other individuals temporarily assigned program management responsibilities and technical functional managers for a program.  Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs.
	Bachelors
	8

	Program Manager 5
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for managing the highest-level strategic TECHNICAL programs.  May manage fixed price contracts.  Oversees program budget and schedules.  May direct staff.  Has primary responsibility for program growth; may be responsible for marketing new technology or follow-on business acquisition.  May be responsible for P&L.  May be responsible for business development within current customer base and/or for new customers.   Program complexity is the primary criteria for leveling. This job has the HIGHEST LEVEL OF COMPLEXITY.  Complexity to be determined internally and may or may not be a function of dollar volume or contract length.  Excludes Engineers or other individuals temporarily assigned program management responsibilities and technical functional managers for a program.  Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs.
	Bachelors
	12

	Project Manager 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for the day-to-day tactical duties for a moderately complex NON-TECHNICAL program. Incumbent is not responsible for P&L or business development, but is accountable to oversee results of multi-functional project teams. Responsible for the administrative/operational leadership of a project within the program guidelines set by the Program Manager and customer. Monitors project to ensure work scope, schedule, and budget are well defined and maintained. Provides the coordination between resource managers/supervisors and ensures all necessary reviews and approvals are received. May conduct performance/project analyses during phase-down to benefit future/other projects/missions/programs. 
	Bachelors
	0

	Project Manager 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for the day-to-day tactical duties for a basic TECHNICAL program. Incumbent is not responsible for P&L or business development, but is accountable to oversee results of multi-functional project teams. Responsible for the administrative/operational leadership of a project within the program guidelines set by the Program Manager and customer. Monitors project to ensure work scope, schedule, and budget are well defined and maintained. Provides the coordination between resource managers/supervisors and ensures all necessary reviews and approvals are received. May conduct performance/project analyses during phase-down to benefit future/other projects/missions/programs. Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs. 
	Bachelors
	2

	Project Manager 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for the day-to-day tactical duties for a moderately complex TECHNICAL program. Incumbent is not responsible for P&L or business development, but is accountable to oversee results of multi-functional project teams. Responsible for the administrative/operational leadership of a project within the program guidelines set by the Program Manager and customer. Monitors project to ensure work scope, schedule, and budget are well defined and maintained. Provides the coordination between resource managers/supervisors and ensures all necessary reviews and approvals are received. May conduct performance/project analyses during phase-down to benefit future/other projects/missions/programs. Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs. 
	Bachelors
	5

	Project Manager 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for the day-to-day tactical duties for a highly complex TECHNICAL program or group of programs. Incumbent is not responsible for P&L or business development, but is accountable to oversee results of multi-functional project teams. Responsible for the administrative/operational leadership of a project within the program guidelines set by the Program Manager and customer. Monitors project to ensure work scope, schedule, and budget are well defined and maintained. Provides the coordination between resource managers/supervisors and ensures all necessary reviews and approvals are received. May conduct performance/project analyses during phase-down to benefit future/other projects/missions/programs. Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs. 
	Bachelors
	8

	Project Manager 5
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for the day-to-day tactical duties for a highly complex TECHNICAL program or group of programs. Incumbent is not responsible for P&L or business development, but is accountable to oversee results of multi-functional project teams. Responsible for the administrative/operational leadership of a project within the program guidelines set by the Program Manager and customer. Monitors project to ensure work scope, schedule, and budget are well defined and maintained. Provides the coordination between resource managers/supervisors and ensures all necessary reviews and approvals are received. May conduct performance/project analyses during phase-down to benefit future/other projects/missions/programs. Use this job as a DEFAULT if incumbent has responsibility for a combination of technical and non-technical programs. 
	Bachelors
	10

	Program Management Analyst 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Assists in developing plans including budgets and schedules to meet contractual/project requirements for an assigned portion of a program. Assists senior personnel in establishing and defining program requirements. Monitors progress of program requirements. 
	Bachelors
	0

	Program Management Analyst 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Develops plans including budgets and schedules to meet contractual/project requirements for an assigned portion of a program. Conducts program plan studies.  Participates in establishing and defining program plan requirements. Coordinates interdepartmental development of program plans and interfaces with vendors and customers as required. Monitors and reports performance against plans to ensure that contractual, cost and schedule objectives are met. 
	Bachelors
	2

	Program Management Analyst 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Develops plans including budgets and schedules to meet contractual/project requirements for an assigned major portion of a program. Establishes and defines program plan requirements and performs in-depth studies to determine optimum program plans. Coordinates interdepartmental development of program plans. Interfaces with vendors and customers and performs extensive investigations as required. Monitors and reports performance against plans to ensure that contractual, cost and schedule objectives are met. 
	Bachelors
	5

	Program Management Analyst 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Develops plans including budgets and schedules to meet contractual/project requirements for several major portions of a program. Establishes and defines program plan requirements and directs or performs in-depth studies to determine optimum program plans. Coordinates interdepartmental development of program plans. Interfaces with vendors and customers and performs extensive investigations as required. Monitors and reports performance against plans to ensure that contractual, cost and schedule objectives are met; arranges modifications as required. 
	Bachelors
	8

	Program Management Analyst 5
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for direct management of the Program Planning and Control staff. Organizes project and task work loads and selects individuals most qualified for assignments on specific projects. Acts as primary liaison between Program Planning and Control and other functional groups and resolves any issues regarding program planning. Responsible for the employment, training, motivation  and discipline of assigned employees. Establishes and maintains department budget. This is typically the first level of management in this job family. Must directly manage exempt level employees. May manage nonexempt employees directly or through supervisors/leads. Excludes Working Leads. Title may be Supervisor or Manager depending on size of company and department. 
EXPERIENCE & TRAINING: Bachelors Degree in engineering, science, business administration or equivalent experience. 8 years experience in technical program planning and implementation, contract interpretation budget development and administration of government projects including a minimum of 5 years supervision/management experience.
	Bachelors
	10

	Engineer/Scientist/Analyst 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Assists in the analysis of existing systems and the definition, design and development of new system requirements. Participates in the determination of system specifications, input/output processes and working parameters for hardware/software compatibility. Identifies, analyzes and may resolve program support deficiencies. 
	Bachelors
	0

	Engineer/Scientist/Analyst 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Analyzes existing systems and defines, designs and develops new system requirements. Determines system specifications, input/output processes and working parameters for hardware/software compatibility. Coordinates design of subsystems and integration of total system. Identifies, analyzes and resolves program support deficiencies. 
	Bachelors
	2

	Engineer/Scientist/Analyst 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Defines, designs and develops system requirements. Assesses architecture and current hardware limitations, defines and designs complex system specifications, input/output processes and working parameters for hardware/software compatibility. Coordinates design of subsystems and integration of total system. Analyzes and resolves difficult and complicated program support deficiencies. Conducts independent technical investigations in systems design. Coordinates and consolidates design efforts on major projects. May provide work leadership for lower level employees. Excludes those with full supervisory responsibilities. 
	Bachelors
	5

	Engineer/Scientist/Analyst 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Develops and applies advanced methods, theories and research techniques in the investigation and solution of advanced system requirements and problems. Plans, conducts and technically directs projects or major phases of significant projects, coordinating the efforts of technical support staff in the performance of assigned projects. Conducts investigations and tests of considerable complexity. Reviews literature, patents and current practices relevant to the solution of assigned projects. Reviews completion and implementation of system additions and/or enhancements and makes recommendations to management. Evaluates vendor capabilities to provide required products or services. May provide technical consultation to other organizations and work leadership for lower level employees. Excludes those with full supervisory responsibilities. 
	Bachelors
	8

	Engineer/Scientist/Analyst 5
	PRIMARY DUTIES AND RESPONSIBILITIES: Develops and applies advanced methods, theories and research techniques in investigation and solution of complex and difficult system design requirements and problems. Plans, conducts and technically directs projects or major phases of significant projects, coordinating the efforts of engineers and technical support staff in the performance of assigned projects. Conducts investigations of considerable complexity. Reviews literature, patents and current practices relevant to the solution of assigned projects. Reviews completion and implementation of systems additions and/or enhancements and recommends corrections in technical application and analysis to management. Evaluates vendor capabilities to provide required products or services. Provides technical consultation to other organizations. May provide work leadership for lower level employees. Excludes those with full supervisory responsibilities. EXPERIENCE & TRAINING: Masters Degree in Computer Science, a related field or equivalent experience. 10+years applicable progressively complex systems design engineering experience, including integration of complex hardware/software systems.
	Bachelors
	10

	Technical Specialist 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides telephone technical support to employees regarding technical aspects of assigned products. Answers questions about installation, operation, configuration, customization and usage of assigned products. Applies basic diagnostic techniques to identify problems, investigate causes and recommend solutions to correct common failures. Escalates complex problems to senior level Technical Support Specialist or Supervisor. Normally considered the Trainee level and primarily handles calls from company employees. 
	Bachelors
	0

	Technical Specialist 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides telephone technical support to employees and customers regarding technical aspects of assigned products. Answers specific questions about installation, operation, configuration, customization and usage of assigned products. Applies diagnostic techniques to identify problems, investigate causes and recommend solutions to correct common failures. Escalates complex problems to senior level Technical Support Specialist or Supervisor. 
	Bachelors
	2

	Technical Specialist 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides telephone technical support to employees and customers regarding technical aspects of assigned products. Answers specific questions about installation, operation, configuration, customization and usage of assigned products. Applies diagnostic techniques to identify problems, investigate causes and recommend solutions to correct common failures. Escalates complex problems to senior level Technical Support Specialist or Supervisor. 
	Bachelors
	5

	Technical Specialist 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides telephone technical support to employees and customers regarding complex technical aspects of assigned products. Answers complex questions about installation, operation, configuration, customization and usage of assigned products. Applies advanced diagnostic techniques to identify problems, investigate causes and recommend solutions to correct common failures. Assists lower level Support Specialists with complex problems. May provide work direction to lower level Support Specialists. 
	Bachelors
	8

	Technical Specialist 5
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides telephone technical support to employees and customers regarding complex technical aspects of assigned products. Answers complex questions about installation, operation, configuration, customization and usage of assigned products. Applies advanced diagnostic techniques to identify problems, investigate causes and recommend solutions to correct common failures. Assists lower level Support Specialists with complex problems. May provide work direction to lower level Support Specialists. 
	Bachelors
	10

	Business Specialist 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for financial and administrative responsibilities including facilities, logistics, and day-to-day activities such as budgeting, reporting, and facilities coordination for relatively small and/or routine and well-established programs, organizations or proposals. The incumbent is quite often the front line contact to the customer for the Program Manager. Assists in establishing budgets and monitoring performance, status reporting, documentation and pricing for proposals.  Emphasis is on day-to-day administration, planning and tracking. Excludes personnel whose primary responsibility is cost accounting, financial analysis or traditional secretarial/administrative support. THIS IS NOT A TRADITIONAL SECRETARIAL OR ADMIN SUPPORT POSITION. 
	Bachelors
	0

	Business Specialist 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for detailed financial and administrative responsibilities including facilities, logistics, and day-to-day activities such as budgeting, reporting, estimating, analysis, etc. for moderate sized programs, organizations or proposals. The incumbent is quite often the front line contact to the customer for the Program Manager. Performs cost/schedule variance analysis and provides resulting recommendations. Participates in budget preparation and monitors expenses. Prepares or assists in the preparation of cost-to-completes. Assists in preparing estimates. Interprets and implements customer requirements for moderately complex cost proposals. Excludes personnel whose primary responsibility is cost accounting, financial analysis, or traditional secretarial/administrative support. THIS IS NOT A TRADITIONAL SECRETARIAL OR ADMIN SUPPORT POSITION.  
	Bachelors
	2

	Business Specialist 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for a wide variety of detailed financial and administrative responsibilities including facilities, logistics, and day-to-day activities for relatively large and/or complex programs, organizations or proposals. Participates in budget preparation and may authorize budget expenditures. Recommends procedures to be used to monitor programs, organizations or proposals. The incumbent is quite often the front line contact to the customer for the Program Manager. Interprets and implements cost proposal estimating, pricing and documentation requirements. May define parameters for estimate preparation. May provide work leadership for lower level employees. Excludes personnel whose primary responsibility is cost accounting, financial analysis, traditional secretarial/administrative support, and those with full supervisory responsibilities. THIS IS NOT A TRADITIONAL SECRETARIAL OR ADMIN SUPPORT POSITION. 
	Bachelors
	5

	Business Specialist 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for a wide variety of detailed financial and administrative responsibilities including facilities, logistics, and day-to-day activities for large and/or complex programs, organizations or proposals. The incumbent is quite often the front line contact to the customer for the Program Manager. Anticipates and responds to customer needs and may serve as primary point of contact for customers. Has a thorough understanding of program requirements. Recommends and develops techniques for estimating parameters for proposals. Prepares budgets; may authorize budget expenditures. May provide work leadership for lower level employees. Excludes personnel whose primary responsibility is cost accounting, financial analysis, traditional secretarial/administrative support and those with full supervisory responsibilities. THIS IS NOT A TRADITIONAL SECRETARIAL OR ADMIN SUPPORT POSITION. 
	Bachelors
	8

	Business Specialist 5
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for management of the Business Administration function. Has primary responsibility for supervision and development of first level Supervisors/Managers. Responsible for the employment, training and motivation and discipline of the supervisory/management team. This is the second level of management for the Business Administration function; title may be Manager or Director depending on the size of the company and department. MUST HAVE Supervisors and/for Managers reporting to them. 
	Bachelors
	10

	Logistician 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Performs analysis and appraisal of hardware designs to identify and document maintenance and support requirements. Reviews engineering design and changes and analyzes equipment characteristics. Utilizes logistics modeling techniques to predict maintenance levels and costs. 
	Bachelors
	0

	Logistician 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Performs detailed analysis and appraisal of hardware designs to identify and document maintenance and support requirements. Develops supportability parameters for equipment. Determines overall support requirements such as facilities, personnel, safety, maintenance and the like. Analyzes and evaluates design concepts. 
	Bachelors
	2

	Logistician 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Performs and coordinates detailed analyses to ensure the integration of support considerations into the design process. Responsible for complex components of programs. Evaluates design concepts to determine if concepts satisfy support requirements and the relative supportability of alternative concepts. May provide work leadership for lower level employees. Excludes those with full supervisory responsibilities.
	Bachelors
	5

	Logistician 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Coordinates detailed analyses to ensure the integration of support considerations into the design process. Responsible for highly complex components. Evaluates design concepts to determine if concepts satisfy support requirements and develops alternate support concepts as required. May provide work leadership for lower level employees. Excludes those with full supervisory responsibilities. 
	Bachelors
	8

	Logistician 5
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for management of the Logistics Engineering function through subordinate supervisors/managers. Oversees all activities associated with support considerations in the design process, evaluating and ensuring all support requirements have been satisfied. Responsible for the employment, training and discipline of assigned employees. This is the second level of management of the Logistics Engineering function; title may be Manager or Director, depending on size of company and department. MUST HAVE other Supervisors/Managers reporting to them. 
	Bachelors
	10

	Administrative Support 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides a variety of routine administrative support to a project. Works closely with Project Managers. Compiles technical, financial, and other project data using various database programs for inclusion in reports or presentation materials. Maintains tactical responsibility for tracking project financials. Participates in special projects as required. Makes appointments, travel arrangements, meeting arrangements and coordinates activities between program management, customer, and outside parties. 
	High School
	0

	Administrative Support 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides a variety of administrative support to a project or projects. Works closely with Project Managers. Compiles technical, financial, and other project data using various database programs for inclusion in reports or presentation materials. Maintains tactical responsibility for tracking project financials. Participates in special projects as required. Makes appointments, travel arrangements, meeting arrangements and coordinates activities between program management, customer, and outside parties. 
	High School
	2

	Administrative Support 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides a variety of administrative support to a complex project or multiple projects. Works closely with Project Managers. Compiles technical, financial, and other project data using various database programs for inclusion in reports or presentation materials. Maintains tactical responsibility for tracking project financials. Participates in special projects as required. Makes appointments, travel arrangements, meeting arrangements and coordinates activities between program management, customer, and outside parties. May provide work leadership for lower level employees. 
	Associates
	5

	SME 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Subject Matter Expert - Analyzes actual and predictable interacting operational activities of a military, governmental, or business system to obtain a quantitative, rational basis for decision-making or resource allocation. Utilizes modeling and measuring techniques, mathematics, statistical methods, engineering methods, operational mathematics techniques, and other principles and laws of scientific and economic disciplines in determining solutions.
	Bachelors
	5

	SME 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Subject Matter Expert - Analyzes actual and predictable interacting operational activities of a military, governmental, or business system to obtain a quantitative, rational basis for decision-making or resource allocation. Utilizes modeling and measuring techniques, mathematics, statistical methods, engineering methods, operational mathematics techniques, and other principles and laws of scientific and economic disciplines in determining solutions. Provides integral support in the requirements determination, conceptualization, design, development, testing, verification and validation, documentation, and implementation of modeling and simulation based decision support system applications. 
	Bachelors
	10

	SME 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Subject Matter Expert - analyzes actual and predictable interacting operational activities of a military, governmental, or business system to obtain a quantitative, rational basis for decision-making or resource allocation.  Utilizes extremely complex modeling and measuring techniques, mathematics, statistical methods, engineering methods, operational mathematics techniques, and other principles and laws of scientific and economic disciplines in determining solutions.  Provides integral support in the requirements determination, conceptualization, design, development, testing, verification and validation, documentation, and implementation of modeling and simulation based decision support system applications.  This position is for the elite.  Only a handful of incumbents.  
	Masters
	12

	Consultant 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides expertise on continuous process improvement strategies, organizational redesign, change management projects, and performance measures for moderately complex business process engagements. These improvements can be implemented in any functional area and are not limited to IT.  Typically specializes in a non-technical field.   Responsibilities may include, but are not limited to identifying and eliminating duplication, outsourcing opportunities, streamlining, centralizing, business improvement processes, manufacturing improvement processes, and/or vendor selection.  Clients may be internal or external to the company.
	Bachelors
	5

	Consultant 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Provides expertise on continuous process improvement strategies, organizational redesign, change management projects, and performance measures for complex business process engagements. These improvements can be implemented in any functional area and are not limited to IT.  Typically specializes in a non-technical field.   Responsibilities may include, but are not limited to identifying and eliminating duplication, outsourcing opportunities, streamlining, centralizing, business improvement processes, manufacturing improvement processes, and/or vendor selection.  Clients may be internal or external to the company. May  lead business process analysis, design, and implementation.  
	Bachelors
	10

	Consultant 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Serves as a lead analyst provides expertise on continuous process improvement strategies, organizational redesign, change management projects, and performance measures for very complex and multiple business process engagements. These improvements can be implemented in any functional area and are not limited to IT.  May specialize in a technical field.   Responsibilities may include, but are not limited to identifying and eliminating duplication, outsourcing opportunities, streamlining, centralizing, business improvement processes, manufacturing improvement processes, and/or vendor selection.  Clients may be internal or external to the company.  Considered an expert in the field.  May be responsible for resolution of complex problems escalated by lower level consultants. May develop department policies and procedures and may provide work leadership for lower level employees. 
EXPERIENCE AND TRAINING:  Bachelors Degree in specialty focus.  Requires  8+ years of experience with business process consulting.  Experience with process improvement, strategic planning, change management, and organizational redesign is required.  
	Bachelors
	15

	Information/Cyber Security Specialist 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Involved in the performance of assessments of systems and networks within the networking environment or enclave and identifies where those systems/networks deviate from acceptable configurations, enclave policy, or local policy.  May achieve this through passive evaluations (compliance audits) and/or active evaluations (vulnerability assessments). Involved in the establishment of strict program control processes to ensure mitigation of risks and supports obtaining certification and accreditation of systems. This may include process support, analysis support, coordination support, security certification test support, security documentation support, investigations, software research, hardware introduction and release, emerging technology research inspections and periodic audits. Assists in the implementation of the required government policy (i.e., NISPOM, DCID 6/3), and may make recommendations on process tailoring.  Involved in the performance of analyses to validate established security requirements and to recommends additional security requirements and safeguards. May support the formal Security Test and Evaluation (ST&E) required by each government accrediting authority through pre-test preparations, participation in the tests, analysis of the results, and preparation of required reports. Involved in the periodic conduct of a review of each system's audits and monitors corrective actions until all actions are closed. 
	Bachelors
	0

	Information/Cyber Security Specialist 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Deeply involved in the performance of assessments of systems and networks within the networking environment or enclave and identifies where those systems/networks deviate from acceptable configurations, enclave policy, or local policy.  Achieves this through passive evaluations (compliance audits) and active evaluations (vulnerability assessments). Deeply involved in the establishment of strict program control processes to ensure mitigation of risks and supports obtaining certification and accreditation of systems. This includes process support, analysis support, coordination support, security certification test support, security documentation support, investigations, software research, hardware introduction and release, emerging technology research inspections and periodic audits. Assists in the implementation of the required government policy (i.e., NISPOM, DCID 6/3), and makes recommendations on process tailoring.  Deeply involved in the performance of analyses to validate established security requirements and to recommends additional security requirements and safeguards. Supports the formal Security Test and Evaluation (ST&E) required by each government accrediting authority through pre-test preparations, participation in the tests, analysis of the results, and preparation of required reports.  Periodically conducts of a review of each system's audits and monitors corrective actions until all actions are closed.  
	Bachelors
	2

	Information/Cyber Security Specialist 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Performs assessments of systems and networks within the networking environment or enclave and identifies where those systems/networks deviate from acceptable configurations, enclave policy, or local policy.  Achieves this through passive evaluations (compliance audits) and active evaluations (vulnerability assessments). Establishes strict program control processes to ensure mitigation of risks and supports obtaining certification and accreditation of systems. This includes process support, analysis support, coordination support, security certification test support, security documentation support, investigations, software research, hardware introduction and release, emerging technology research inspections and periodic audits. Assists in the implementation of the required government policy (i.e., NISPOM, DCID 6/3), and makes recommendations on process tailoring. Performs analyses to validate established security requirements and to recommends additional security requirements and safeguards. Supports the formal Security Test and Evaluation (ST&E) required by each government accrediting authority through pre-test preparations, participation in the tests, analysis of the results, and preparation of required reports.  Periodically conducts of a review of each system's audits and monitors corrective actions until all actions are closed.  
	Bachelors
	5

	Information/Cyber Security Specialist 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Performs extensive assessments of systems and networks within the networking environment or enclave and identifies where those systems/networks deviate from acceptable configurations, enclave policy, or local policy.  Achieves this through passive evaluations (compliance audits) and active evaluations (vulnerability assessments).  Establishes strict program control processes to ensure mitigation of risks and supports obtaining certification and accreditation of systems. This includes process support, analysis support, coordination support, security certification test support, security documentation support, investigations, software research, hardware introduction and release, emerging technology research inspections and periodic audits. Assists in the implementation of the required government policy (i.e., NISPOM, DCID 6/3), and makes recommendations on process tailoring.  Performs extensive analyses to validate established security requirements and to recommends additional security requirements and safeguards. Supports the formal Security Test and Evaluation (ST&E) required by each government accrediting authority through pre-test preparations, participation in the tests, analysis of the results, and preparation of required reports.  Periodically conducts of a review of each system's audits and monitors corrective actions until all actions are closed.  
EXPERIENCE & TRAINING: BS Degree in Computer Science, or a related field or equivalent experience.  Advanced degree preferred.  Typically possesses more than 10 years of experience.  Able to communicate effectively and clearly present technical approaches and findings.  Able to apply extensive technical expertise, and has full knowledge of other related disciplines.  Work is performed without appreciable direction.  Exercises considerable latitude in determining technical objectives of assignment. Completed work is reviewed from a strategic perspective, for desired results. Guides the successful completion of major programs and often functions in a project leadership role.
	Bachelors
	6

	Financial Analyst 1
	PRIMARY DUTIES AND RESPONSIBILITIES: Performs basic activities in support of various financial functions such as budgeting, auditing, forecasting and analysis. Job responsibilities are generally more corporate oriented and broad in scope. Participates in the review of financial data received from various managers for inclusion in indirect and forward pricing rate package submission to the government. Maintains documented records supporting financial forecasts used in the rate and budget area. May respond to rate and budget questions and provide explanations to ensure management understanding. Ensures compliance with internal procedures and DAR/FAR government regulations. May interface with government auditors and provide audit support to ensure government understanding of financial data, methodology and applicability under appropriate government regulations. 
	Bachelors
	0

	Financial Analyst 2
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for various financial functions such as budgeting, auditing, forecasting and analysis. Job responsibilities are generally more corporate oriented and broad in scope. Reviews financial data received from managers for inclusion in indirect and forward pricing rate package submission to the government. Maintains documented records supporting financial forecasts used in the rate and budget area. Responds to rate and budget questions and provides explanations to ensure management understanding. Ensures compliance with internal procedures and DAR/FAR government regulations. Participates in audits and interfaces with government auditors to ensure understanding of financial data, methodology and applicability under appropriate government regulations. 
	Bachelors
	2

	Financial Analyst 3
	PRIMARY DUTIES AND RESPONSIBILITIES: Responsible for various financial functions such as budgeting, auditing, forecasting and analysis. Job responsibilities are generally more corporate oriented and broad in scope.  Reviews complex financial data received from managers for inclusion in indirect and forward pricing rate package submission to the government. Maintains documented records supporting financial forecasts used in the rate and budget area. Ensures management understanding of rate and budget issues. Ensures compliance with internal procedures and DAR/FAR government regulations. Conducts and may lead audits. May provide work leadership for lower level employees. Excludes those with full supervisory responsibilities. 
	Bachelors
	5

	Financial Analyst 4
	PRIMARY DUTIES AND RESPONSIBILITIES: Acts as a key technical expert on financial analysis issues, concerns and special projects. Job responsibilities are generally more corporate oriented and broad in scope. Interfaces with top management, responding to their requests for financial data and to resolve reporting and compliance issues. Prepares special reports and financial studies for management and alerts them to significant variances to plan. Coordinates, negotiates and resolves financial compliance issues with various governmental agencies to ensure accurate interpretation. Conducts and may lead audits. May provide work leadership for lower level employees. Excludes those with full supervisory responsibilities. 
	Bachelors
	6


Service Contract Act:  The Service Contract Act (SCA) is applicable to this contract as it applies to the entire  Schedule and all services provided.  While no specific labor categories have been identified as being subject to SCA due to exemptions for professional employees (FAR 22.1101, 22.1102 and 29 CRF 541.300), this contract still maintains the  provisions and protections for SCA eligible labor categories.  If and / or when the contractor adds SCA labor categories / employees to the contract through the modification process, the contractor must inform the Contracting Officer and establish a SCA matrix identifying the GSA labor category titles, the occupational code, SCA labor category titles and the applicable WD number.  Failure to do so may result in cancellation of the contract.
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