GENERAL SERVICES ADMINISTRATION

Federal Supply Service

Authorized Federal Supply Schedule Price List

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order is available through GSA Advantage!™, a menu-driven database system.  The INTERNET address for GSA Advantage!™ is:  http://www.GSAAdvantage.gov.

Multiple Award Schedule 
Federal Supply Group:  Professional Services     Class:  R245, R499, F999
Contract Number:  47QRAA20D006G
For more information on ordering from Federal Supply Schedules 

click on the FSS Schedules button at http://www.gsa.gov/schedules-ordering

Contract Period:  05/20/2020 – 05/19/2025
Contractor: 
KMEA

2423 Hoover Ave

National City, CA 91950 6619
Business Size:
Large Business
Telephone:
(619) 787-0515
Extension:

FAX Number:
(619) 434-3510
Web Site: 
www.kmea.net
E-mail: 
Information@kmea.net
Contract Administration:
Lynn Nixon
CUSTOMER INFORMATION:

1a.
Table of Awarded Special Item Number(s) with appropriate cross-reference to page numbers: 

	SIN
	Recovery
	SIN Description

	541330ENG
	541330ENGRC
	Engineering Services

	541380
	541380RC
	Testing Laboratories

	541620
	541620RC
	Environmental Consulting Services

	562910REM
	562910REMRC
	Environmental Remediation Services

	OLM
	OLMRC
	Order-Level Materials


1b.
Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract.  This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.  Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply.

1c. 
If the Contractor is proposing hourly rates a description of all corresponding commercial job titles, experience, functional responsibility and education for those types of employees or subcontractors who will perform services shall be provided.  If hourly rates are not applicable, indicate “Not applicable” for this item.
2.
Maximum Order:  $1,000,000.00
3.
Minimum Order:  $100.00
4.
Geographic Coverage (delivery Area):  Domestic Only
5.
Point(s) of production (city, county, and state or foreign country):  Same as company address
6.
Discount from list prices or statement of net price:  Government net prices (discounts already deducted).  

7.
Quantity discounts:  Yes
	Tier
	Threshold Amount
	Additional Discount

	1
	For orders over $1,000,000
	2%


8.
Prompt payment terms: 1%-10 Days, Net 30 Days

 "Information for Ordering Offices: Prompt payment terms cannot be negotiated out of the contractual agreement in exchange for other concessions."
9a.
Notification that Government purchase cards are accepted up to the micro-purchase threshold:  Yes
9b.
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold:  Yes
10.
Foreign items (list items by country of origin):  None 

11a.
Time of Delivery  (Contractor insert number of days):  Specified on the Task Order
11b.
Expedited Delivery.  The Contractor will insert the sentence “Items available for expedited delivery are noted in this price list.” under this heading.  The Contractor may use a symbol of its choosing to highlight items in its price list that have expedited delivery:  Contact Contractor
11c.
Overnight and 2-day delivery.  The Contractor will indicate whether overnight and 2-day delivery are available.  Also, the Contractor will indicate that the schedule customer may contact the Contractor for rates for overnight and 2-day delivery:  Contact Contractor
11d.
Urgent Requirements.  The Contractor will note in its price list the “Urgent Requirements” clause of its contract and advise agencies that they can also contact the Contractor’s representative to effect a faster delivery:  Contact Contractor
12.
F.O.B Points(s):  Destination
13a.
Ordering Address(es):  Same as Contractor
13b.
Ordering procedures:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.
14.
Payment address(es):  Same as company address
15.
Warranty provision.:  Contractor’s standard commercial warranty.

16.
Export Packing Charges (if applicable):  N/A
17.
Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase level):   Contact Contractor
18.
Terms and conditions of rental, maintenance, and repair (if applicable):  N/A
19.
Terms and conditions of installation (if applicable):  N/A

20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable):   N/A

20a.
Terms and conditions for any other services (if applicable):  N/A

21.
List of service and distribution points (if applicable):  N/A

22.
List of participating dealers (if applicable):  N/A

23. 
Preventive maintenance (if applicable):   N/A
24a.  Special attributes such as environmental attributes (e.g., recycled content, energy efficiency, and/or reduced pollutants).
24b. 
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contactor’s website or other location.)  The EIT standards can be found at:  www.Section508.gov/.
25.
Data Universal Numbering System (DUNS) number:  105942010
26.  
Notification regarding registration in System for Award Management (SAM) database:  Registered
27.
Final Pricing:  

The rates shown below include the Industrial Funding Fee (IFF) of 0.75%.

	Labor Categories Pricing

	Item
	SIN
	Awarded Labor Category
	Site
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5

	1
	541330ENG 
	Architect - Junior Level
	Both
	$67.77
	$69.26
	$70.78
	$72.34
	$73.93

	2
	541330ENG 
	Architect - Mid Level
	Both
	$92.72
	$94.76
	$96.85
	$98.98
	$101.15

	3
	541330ENG 
	Architect - Senior Level
	Both
	$137.69
	$140.72
	$143.82
	$146.98
	$150.22

	4
	541620
	Chemist
	Both
	$77.90
	$79.61
	$81.37
	$83.16
	$84.98

	5
	541330ENG 
	CIH/Safety Program Manager
	Both
	$100.23
	$102.44
	$104.69
	$106.99
	$109.35

	6
	541380
	Civil Engineer
	Both
	$90.03
	$92.02
	$94.04
	$96.11
	$98.22

	7
	541380
	Civil Engineer - Junior Level
	Both
	$90.02
	$92.00
	$94.02
	$96.09
	$98.20

	8
	541380
	Civil Engineer - Mid Level
	Both
	$118.45
	$121.06
	$123.72
	$126.44
	$129.22

	9
	541380
	Civil Engineer - Senior Level
	Both
	$160.46
	$163.99
	$167.60
	$171.29
	$175.06

	10
	541620
	**Clerical - Junior Level
	Both
	$42.03
	$42.96
	$43.90
	$44.87
	$45.85

	11
	541620
	**Clerical - Mid Level
	Both
	$50.61
	$51.72
	$52.86
	$54.02
	$55.21

	12
	541620
	**Clerical - Senior Level
	Both
	$68.04
	$69.54
	$71.07
	$72.63
	$74.23

	13
	541330ENG 
	Contract Admin. Manager
	Both
	$101.48
	$103.71
	$105.99
	$108.32
	$110.71

	14
	541330ENG 
	Contract Admin/Procurement - Junior  Level
	Both
	$62.89
	$64.28
	$65.69
	$67.14
	$68.61

	15
	541330ENG 
	Contract Admin/Procurement - Mid  Level
	Both
	$86.16
	$88.06
	$90.00
	$91.97
	$94.00

	16
	541330ENG 
	Contract Admin/Procurement - Senior  Level
	Both
	$95.52
	$97.62
	$99.77
	$101.96
	$104.20

	17
	541620
	**Draftsperson/Illustrator - Junior  Level
	Both
	$54.75
	$55.96
	$57.19
	$58.45
	$59.73

	18
	541620
	**Draftsperson/Illustrator - Mid  Level
	Both
	$63.54
	$64.93
	$66.36
	$67.82
	$69.31

	19
	541620
	**Draftsperson/Illustrator - Senior  Level
	Both
	$86.61
	$88.51
	$90.46
	$92.45
	$94.48

	20
	541620, 541330ENG, 541380, 562910REM
	Engineer
	Both
	$79.80
	$81.56
	$83.35
	$85.18
	$87.06

	21
	541620, 541330ENG, 541380, 562910REM
	**Engineering Technician - Junior  Level
	Both
	$46.94
	$47.98
	$49.03
	$50.11
	$51.21

	22
	541620, 541330ENG, 541380, 562910REM
	**Engineering Technician - Mid  Level
	Both
	$69.80
	$71.33
	$72.90
	$74.51
	$76.14

	23
	541620, 541330ENG, 541380, 562910REM
	**Engineering Technician - Senior  Level
	Both
	$75.05
	$76.70
	$78.39
	$80.11
	$81.88

	24
	541620
	Environmental Engineer
	Both
	$91.53
	$93.54
	$95.60
	$97.70
	$99.85

	25
	541620
	Environmental Engineer - Junior  Level
	Both
	$84.98
	$86.85
	$88.76
	$90.71
	$92.71

	26
	541620
	Environmental Engineer - Mid  Level
	Both
	$108.64
	$111.03
	$113.48
	$115.97
	$118.52

	27
	541620
	Environmental Engineer - Senior  Level
	Both
	$140.60
	$143.69
	$146.85
	$150.09
	$153.39

	28
	541620
	**Environmental Technician
	Both
	$54.15
	$55.34
	$56.56
	$57.80
	$59.07

	29
	541620
	Estimator - Junior Level
	Both
	$82.83
	$84.66
	$86.52
	$88.42
	$90.37

	30
	541620
	Estimator - Mid Level
	Both
	$106.39
	$108.73
	$111.12
	$113.57
	$116.07

	31
	541620
	Estimator - Senior Level
	Both
	$122.44
	$125.13
	$127.89
	$130.70
	$133.58

	32
	541330ENG 
	Fire Protection Engineer - Junior  Level
	Both
	$90.79
	$92.79
	$94.83
	$96.92
	$99.05

	33
	541330ENG 
	Fire Protection Engineer - Mid  Level
	Both
	$128.23
	$131.05
	$133.93
	$136.88
	$139.89

	34
	541330ENG 
	Fire Protection Engineer - Senior  Level
	Both
	$154.85
	$158.26
	$161.74
	$165.30
	$168.93

	35
	541620
	Geologist - Junior Level
	Both
	$79.68
	$81.44
	$83.23
	$85.06
	$86.93

	36
	541620
	Geologist - Mid Level
	Both
	$90.07
	$92.05
	$94.08
	$96.15
	$98.26

	37
	541620
	Geologist - Senior Level
	Both
	$125.12
	$127.87
	$130.68
	$133.56
	$136.50

	38
	541620
	Geotechnical Engineer - Junior  Level
	Both
	$93.22
	$95.27
	$97.37
	$99.51
	$101.70

	39
	541620
	Geotechnical Engineer - Mid  Level
	Both
	$121.12
	$123.78
	$126.51
	$129.29
	$132.13

	40
	541620
	Geotechnical Engineer - Senior  Level
	Both
	$148.07
	$151.33
	$154.66
	$158.06
	$161.54

	41
	562910REM 
	Hazardous Waste Specialist - Junior  Level
	Both
	$56.82
	$58.07
	$59.35
	$60.66
	$61.99

	42
	562910REM 
	Hazardous Waste Specialist - Mid  Level
	Both
	$73.13
	$74.74
	$76.39
	$78.07
	$79.79

	43
	562910REM 
	Hazardous Waste Specialist - Senior  Level
	Both
	$89.44
	$91.40
	$93.42
	$95.47
	$97.57

	44
	541620
	Landscape Architect - Mid Level
	Both
	$96.10
	$98.21
	$100.37
	$102.58
	$104.84

	45
	541620
	Landscape Architect - Senior  Level
	Both
	$137.69
	$140.72
	$143.82
	$146.98
	$150.22

	46
	541620
	Landscape Architect- Junior  Level
	Both
	$63.36
	$64.75
	$66.17
	$67.63
	$69.12

	47
	541330ENG 
	Mechanical Engineer - Junior  Level
	Both
	$91.86
	$93.88
	$95.95
	$98.06
	$100.22

	48
	541330ENG 
	Mechanical Engineer - Mid  Level
	Both
	$127.19
	$129.99
	$132.85
	$135.77
	$138.76

	49
	541330ENG 
	Mechanical Engineer - Senior  Level
	Both
	$154.92
	$158.33
	$161.81
	$165.37
	$169.01

	50
	541330ENG, 541380
	Principal Engineer
	Both
	$161.29
	$164.84
	$168.46
	$172.17
	$175.96

	51
	541620, 541330ENG, 541380, 562910REM
	Program Manager
	Both
	$172.90
	$176.70
	$180.59
	$184.56
	$188.62

	52
	541620, 541330ENG, 541380, 562910REM
	Project Controls - Junior Level
	Both
	$71.14
	$72.70
	$74.30
	$75.93
	$77.60

	53
	541620, 541330ENG, 541380, 562910REM
	Project Controls - Mid Level
	Both
	$99.69
	$101.88
	$104.12
	$106.41
	$108.75

	54
	541620, 541330ENG, 541380, 562910REM
	Project Controls - Senior Level
	Both
	$119.93
	$122.57
	$125.27
	$128.03
	$130.84

	55
	541620, 541330ENG, 541380, 562910REM
	Project Engineer
	Both
	$111.38
	$113.84
	$116.34
	$118.90
	$121.51

	56
	541620, 541330ENG, 541380, 562910REM
	Project Manager
	Both
	$205.54
	$210.06
	$214.68
	$219.40
	$224.23

	57
	541620, 541330ENG, 541380, 562910REM
	Quality Control Manager
	Both
	$137.86
	$140.89
	$143.99
	$147.16
	$150.39

	58
	541620, 541330ENG, 541380, 562910REM
	Scheduler - Junior Level
	Both
	$62.30
	$63.67
	$65.07
	$66.50
	$67.96

	59
	541620, 541330ENG, 541380, 562910REM
	Scheduler - Mid Level
	Both
	$99.18
	$101.36
	$103.59
	$105.87
	$108.20

	60
	541620, 541330ENG, 541380, 562910REM
	Scheduler - Senior Level
	Both
	$141.01
	$144.12
	$147.29
	$150.53
	$153.84

	61
	541620, 541330ENG, 541380, 562910REM
	SR Engineer
	Both
	$107.35
	$109.71
	$112.13
	$114.59
	$117.11

	62
	541620
	SR Geologist
	Both
	$109.25
	$111.65
	$114.11
	$116.62
	$119.19

	63
	541330ENG 
	SR Principal Engineer
	Both
	$183.25
	$187.28
	$191.40
	$195.62
	$199.92

	64
	541620, 541330ENG, 541380, 562910REM
	SR Task Order Manager
	Both
	$135.85
	$138.84
	$141.89
	$145.01
	$148.21

	65
	541620, 541330ENG, 541380, 562910REM
	SR Technical Manager
	Both
	$126.92
	$129.71
	$132.57
	$135.48
	$138.46

	66
	541330ENG 
	Staff Engineer
	Both
	$77.63
	$79.34
	$81.08
	$82.87
	$84.69

	67
	541330ENG 
	Structural Engineer - Junior  Level
	Both
	$77.49
	$79.19
	$80.93
	$82.71
	$84.53

	68
	541330ENG 
	Structural Engineer - Mid Level
	Both
	$119.57
	$122.20
	$124.89
	$127.64
	$130.45

	69
	541330ENG 
	Structural Engineer - Senior  Level
	Both
	$171.45
	$175.22
	$179.07
	$183.01
	$187.04

	70
	541620, 541330ENG, 541380, 562910REM
	Task Order Manager
	Both
	$112.52
	$114.99
	$117.52
	$120.11
	$122.75

	71
	541620
	**Technical Writer - Junior Level
	Both
	$66.28
	$67.74
	$69.23
	$70.75
	$72.30

	72
	541620
	**Technical Writer - Mid Level
	Both
	$77.45
	$79.15
	$80.90
	$82.68
	$84.49

	73
	541620
	**Technical Writer - Senior Level
	Both
	$99.54
	$101.73
	$103.97
	$106.26
	$108.60

	74
	541330ENG 
	Urban Regional Planner - Junior  Level
	Both
	$69.51
	$71.04
	$72.60
	$74.20
	$75.83

	75
	541330ENG 
	Urban Regional Planner - Mid  Level
	Both
	$91.92
	$93.94
	$96.00
	$98.12
	$100.28

	76
	541330ENG 
	Urban Regional Planner - Senior  Level
	Both
	$130.28
	$133.15
	$136.08
	$139.07
	$142.13

	77
	562910REM 
	**UXO Technician - Junior Level
	Both
	$62.95
	$64.33
	$65.75
	$67.19
	$68.67

	78
	562910REM 
	**UXO Technician - Mid Level
	Both
	$76.18
	$77.86
	$79.57
	$81.32
	$83.11

	79
	562910REM 
	**UXO Technician - Senior Level
	Both
	$84.49
	$86.35
	$88.25
	$90.19
	$92.17

	80
	541620, 541330ENG, 541380, 562910REM
	**Word Processor
	Both
	$41.80
	$42.72
	$43.66
	$44.62
	$45.60


Service Contract Labor Standards/Service Contract Act (SCLS/SCA) Matrix
	SCA Eligible Labor Category
	SCA Equivalent Code Title
	Wage Determination No

	Clerical - Junior Level
	99050 - Desk Clerk
	2015-5635

	Clerical - Mid Level
	99050 - Desk Clerk
	2015-5635

	Clerical - Senior Level
	99050 - Desk Clerk
	2015-5635

	Draftsperson/Illustrator - Junior Level
	13041 - Illustrator I

13042 - Illustrator II

13041 - Illustrator I
	2015-5635

	Draftsperson/Illustrator - Mid Level
	13042 - Illustrator II
	2015-5635

	Draftsperson/Illustrator - Senior Level
	13043 - Illustrator III
	2015-5635

	Engineering Technician - Junior Level
	30081 - Engineering Technician I
	2015-5635

	Engineering Technician - Mid Level
	30082 - Engineering Technician II
	2015-5635

	Engineering Technician - Senior Level
	30083 - Engineering Technician III
	2015-5635

	Environmental Technician
	30090 - Environmental Technician
	2015-5635

	Technical Writer - Junior Level
	30461 - Technical Writer I
	2015-5635

	Technical Writer - Mid Level
	30462 - Technical Writer II
	2015-5635

	Technical Writer - Senior Level
	30463 - Technical Writer III
	2015-5635

	UXO Technician - Junior Level
	30491 - Unexploded Ordnance (UXO) Technician I
	2015-5635

	UXO Technician - Mid Level
	30492 - Unexploded Ordnance (UXO) Technician II
	2015-5635

	UXO Technician - Senior Level
	30493 - Unexploded Ordnance (UXO) Technician III
	2015-5635

	Word Processor
	01611 - Word Processor I
	2015-5635


The Service Contract Labor Standards, formerly the Service Contract Act
(SCA), apply to this contract and it includes SCLS applicable labor categories.
Labor categories and fixed price services marked with a (**) in this pricelist are
based on the U.S. Department of Labor Wage Determination Number(s)
identified in the SCLS/SCA matrix. The prices awarded are in line with the
geographic scope of the contract (i.e., nationwide).
	KMEA Job Descriptions

	
	
	
	
	

	
	
	
	
	

	Job Title
	Detailed Position Description and functional responsibilities
	Min Years of Experience
	Min Education Level
	Any Applicable Training

	Architect - Junior Level
	(a) Performs initial and ongoing project design
(b) Delivers documentation offering a critical analysis and suggestions for correcting errors; 
(c) prepares field reports, internal correspondence and sections of formal reports with supervision and review of project managers; 
(d) Contacts vendors, develops scopes of work, gets bids, and forwards information to subcontract administrator; 
(e) Follows company safety standards and site safety standards; 
(f) performs engineering and scientific calculations; 
(g) collaborates with project manager to develop accurate accounting of all engineering hours required for various types of projects.
	 2 years
	Bachelor’s Degree
	 One or more states Professional Registration in Architecture required. Training in related design software.

	Architect - Mid Level
	(a) Performs initial and ongoing project design
(b) Delivers documentation offering a critical analysis and suggestions for correcting errors; 
(c) prepares field reports, internal correspondence and sections of formal reports with supervision and review of project managers; 
(d) Contacts vendors, develops scopes of work, gets bids, and forwards information to subcontract administrator; 
(e) Follows company safety standards and site safety standards; 
(f) performs engineering and scientific calculations; 
(g) collaborates with project manager to develop accurate accounting of all engineering hours required for various types of projects.
	4 years
	Bachelor’s Degree
	 One or more states Professional Registration in Architecture required. Training in related design software.

	Architect - Senior Level
	(a) Performs initial and ongoing project design
(b) Delivers documentation offering a critical analysis and suggestions for correcting errors; 
(c) prepares field reports, internal correspondence and sections of formal reports with review of project managers; 
(d) Contacts vendors, develops scopes of work, gets bids, and forwards information to subcontract administrator; 
(e) Follows company safety standards and site safety standards; 
(f) performs engineering and scientific calculations; 
(g) collaborates with project manager to develop accurate accounting of all engineering hours required for various types of projects.
	10 years
	Bachelor’s Degree
	 One or more states Professional Registration in Architecture required. Training in related design software.

	Chemist
	Under close, direct supervision, to provide data analysis and report preparation and to enhance knowledge of assigned subject matter and other aspects of scientific
study and consulting practice. 
(a) Collect and enter data, and apply technical principles and theories
(b) Interpret and record data, conduct analyses, compare findings to relevant studies and local, state and federal regulations to ensure compliance
(c) Determination of appropriate analytical methods as part of the project planning process, coordination / tracking of analytical work with commercial laboratories
(d) Review of laboratory data packages for completeness, data validation, and resolve analytical issues
(e) Development of project Work Plans and Quality Assurance Project Plans
(f) Interact with project managers, field staff, and laboratory personnel when coordinating analytical work for a given sampling event
	1 year
	Bachelor’s Degree
	None

	CIH/Safety Program Manager
	Independently applies advanced procedures and techniques to complex assignments. Manage, implement, and monitor health, safety & environment (HSE) programs in a specific program and/or business area. May also provide safety-related support including but not limited to workplace inspections, behavior-based safety observations, safety training, and incident investigations.
	2 years
	Bachelor’s Degree
	Certifications as applicable.

	Civil Engineer
	Under general supervision, plans, conducts and supervises assignments. Reviews progress and evaluates results. Plans and assigns personnel for given projects or tasks. Assists with the review and evaluation of personnel performance. Interprets and applies organization policy. Recommends changes in procedures. Operates with substantial latitude for draft action or decision. Reviews progress with management.
	3 years
	Bachelor’s Degree
	E.I.T. or one or more states Professional Registration preferred.

	Civil Engineer - Junior Level
	Under supervision, performs work that is varied and that may be somewhat difficult in character, but usually involves limited responsibility. Some evaluation, originality or ingenuity is required. Will  plan, conduct and supervise assignments. Reviews progress and evaluates results. Plans and assigns personnel for given projects or tasks. Assists with the review and evaluation of personnel performance. Interprets and applies organization policy. Recommends changes in procedures. Reviews progress with management.
	1 year
	Bachelor’s Degree
	E.I.T. preferred

	Civil Engineer - Mid Level
	Under general supervision, plans, conducts and supervises assignments. Reviews progress and evaluates results. Plans and assigns personnel for given projects or tasks. Assists with the review and evaluation of personnel performance. Interprets and applies organization policy. Recommends changes in procedures. Operates with substantial latitude for draft action or decision. Reviews progress with management.
	3 years
	Bachelor’s Degree
	E.I.T. or one or more states Professional Registration preferred.

	Civil Engineer - Senior Level
	Plans and directs projects and supplies technical inspiration, leadership and consultation to professional co-workers. May represent the organization in outside discussions and technical forums. Generally works with wide latitude for draft action or decision. Manager establishes operational objectives and work plans and delegates assignments to subordinate managers.
	10 years 
	Bachelor’s Degree
	One or more states Professional Registration preferred.

	Clerical - Junior Level
	(a) Receives and distributes mail; routes documents. 
(b) Maintains files and records for projects, invoices, correspondence, etc. 
(c) Provides telephone support to individuals and/or groups; may provide support for office switchboard as needed. 
(d) Compiles data used in preparing reports. 
(e) Operates office equipment and basic software applications to produce typewritten material, drawings, graphs, etc. 
(f) Enters information into computer databases; performs searches; runs reports. 
(g) May perform a variety of accounting-related clerical duties; checks records, prepares invoices and vouchers, posts records such as accounts receivable and accounts payable.
(h) Schedules appointments, arranges meetings and prepares required materials. May attend meetings
to record and/or report on proceedings.
	0 years
	High School Diploma
	None

	Clerical - Mid Level
	(a) Maintains files and records for projects, invoices, correspondence, etc. 
(b) Provides telephone support to individuals and/or groups; may provide support for office switchboard as needed. Assists technical experts with the organization of tasks, preparation of meetings and other sessions, documentation of meeting results, and operation of software programs. Provides guidance to groups on the use of various tools and software. Supports the development of all materials necessary for meetings and other sessions, including agendas and supporting materials. 
	1 years
	High School Diploma
	Certifications and computer software training as applicable.

	Clerical - Senior Level
	Performs a full range of secretarial and administrative duties for senior staff members, Leads project oriented duties and may be held accountable for the timely completion of these task. Supports manager of routine administrative detail by filing end of day reports and invoicing for completed jobs. Position required an in depth knowledge of company practice, structure and a high degree of secretarial/administrative skills.
	6 years
	High School Diploma
	Certifications and computer software training as applicable.

	Contract Admin. Manager
	Responsible for the managing of Federal government and commercial client contracts. 
(a) Performs the Contract Administration function as it relates to maintenance/operations; client, project and consultant contracts. 
(b) Oversees and coordinates development of contract reports – financial and project scope.
	5 years
	Bachelor’s Degree
	None

	Contract Admin/Procurement - Junior  Level
	Under direct supervision, Aids in the management and procurement of contractual provisions and the administration of contracts.
Performs the Contract Administration function as it
relates to maintenance/operations; client, project and consultant contracts. 
	2 years
	Bachelor’s Degree
	None

	Contract Admin/Procurement - Mid  Level
	Under general supervision, aids in the management and procurement of contractual provisions and the administration of contracts. Performs the Contract Administration function as it relates to maintenance/operations; client, project and consultant contracts. Oversees and coordinates development of contract reports – financial and project scope.  Is responsible for all procurement and subcontract management.
	5 years
	Bachelor’s Degree
	None

	Contract Admin/Procurement - Senior  Level
	Aids in the management and procurement of contractual provisions and the administration of contracts. Performs the Contract Administration function as it relates to maintenance/operations; client, project and consultant contracts. Oversees and coordinates development of contract reports – financial and project scope.  Is responsible for all procurement and subcontract management.
	8 years
	Bachelor’s Degree
	None

	Draftsperson/Illustrator - Junior  Level
	Under direct supervision, prepares illustrations, drawings,  presentations, and other reports documents in required design discipline. 
(a) Maintains assignments and project documentation.
(b) Interacts with and gathers information from project team.
(c) Required basic demonstrated drafting/illustrating skills in a particular design discipline and ability to work under supervision of an engineer/project manager.
	0 years
	High School Diploma
	Certifications and computer software training as applicable.

	Draftsperson/Illustrator - Mid  Level
	Under general supervision, prepares illustrations, drawings,  presentations, and other reports documents as assigned in required design discipline.
(a) Maintains assignments and project documentation.
(b) Interacts with and gathers information from project team.
(c) Required basic demonstrated drafting/illustrating skills in a particular design discipline and ability to work under supervision of an engineer/project manager.
	3 years
	High School Diploma
	Certifications and computer software training as applicable.

	Draftsperson/Illustrator - Senior  Level
	Prepares illustrations, drawings, presentations, and other reports documents as assigned in required design discipline. 
(a) Interacts with clients, customers, engineers and project managers as required.
(a) Maintains assignments and project documentation.
(b) Interacts with and gathers information from project team.
(c) Required demonstrated drafting/illustrating skills in a particular design discipline.
	6 years
	High School Diploma
	Certifications and computer software training as applicable.

	Engineer
	Performs routine, well-defined field and office assignments (technical and non-technical); receives
detailed instructions on objectives, complex features and possible solutions; receives close supervision
and review of work. Reports to Group Leader; assigned to projects under direction of Project Managers.
Responsibilities includes:
(a) performing field exploration, inspection, analysis; provides technical support with supervision. 
(b)Acts as a data gatherer; prepares maps, charts; runs simple computer programs. 
(c) Performs field testing; uses equipment and instrumentation. Interprets data and test results.
(d) With experience, may write complete reports. Prepares field reports, internal correspondence, sections
of formal reports. 
(e) May be assigned field construction responsibilities. With experience, may supervise subcontractors and/or company employees. 
(f) Follows company safety standards, site safety standards,
and provides all required permitting. 
(g) Contacts vendors; researches literature and regulatory
requirements; prepares draft designs. 
(h) Conducts engineering or scientific calculations; coordinates geometry; performs minimal design work, preliminary analysis, and layout. Performs routine
calculations.
	0 years
	Bachelor’s Degree
	E.I.T. preferred

	Engineering Technician - Junior  Level
	This junior level position assists engineers and scientists in the planning, implementation and maintenance of deliverable products and services.
	0 years
	High School Diploma
	Certifications as applicable.

	Engineering Technician - Mid  Level
	This mid-level position assists engineers and scientists in the planning, implementation and maintenance of deliverable products and services.
	3 years
	Associate's Degree
	Certifications as applicable.

	Engineering Technician - Senior  Level
	This senior level position assists engineers and scientists in the planning, implementation and maintenance of deliverable products and services.
	5 years
	Associate's Degree
	Certifications as applicable.

	Environmental Engineer
	Responsible for design, development, implementation, and analysis of technical environmental efforts, documents and systems and providing field consultations as required
	2 years
	Bachelor’s Degree
	E.I.T. preferred

	Environmental Engineer - Junior  Level
	This junior level position is responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	0 years
	Bachelor’s Degree
	E.I.T. preferred

	Environmental Engineer - Mid  Level
	this mid-level position is responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	5 years
	Bachelor’s Degree
	One or more states Professional Registration preferred.

	Environmental Engineer - Senior  Level
	This senior level position is responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	10 years
	Bachelor’s Degree
	One or more states Professional Registration preferred.

	Environmental Technician
	Assists in the planning, implementation and maintenance of deliverable environmental services. May perform environmental site mapping, inspection, and sample collection.
	1 year
	Associate's Degree
	Certifications as applicable.

	Estimator - Junior Level
	Receiving request for proposals and performing multiple functions to deliver a cost estimate that complies with internal and external procedures.
Responsibilities include:
(a) Interface with project managers and various design disciplines to determine scope and review our work product.
(b) Develop quantity take-offs, cost estimates for direct and indirect costs based on provided plans, understand and apply appropriate contractor markups.
(C) Other duties as assigned.
	4 years
	Bachelor’s Degree
	Certified Cost Professional or Planning and Scheduling Professional (AACEI) or Certified Professional Estimator (ASPE) preferred but not required.

	Estimator - Mid Level
	Receiving request for proposals and performing multiple functions to deliver a cost estimate that complies with internal and external procedures.
(a) Preparing estimates based on material takeoffs on the project sub-packages and reviewing takeoffs provided by the Engineering Department for mathematical and technical accuracy. 
(b) Prepare detailed Basis of Estimate documentation that summarizes task and subtask estimates, including rate and unit cost determination and performing mathematical calculations by applying standard factors. 
(c) Assign material and staffing costs to the takeoffs, documenting historical cost data and construction procedures and methods to maintain current estimating standards and databases
	6 years
	Bachelor’s Degree
	Certified Cost Professional or Planning and Scheduling Professional (AACEI) or Certified Professional Estimator (ASPE) preferred but not required.

	Estimator - Senior Level
	Receiving request for proposals and performing multiple functions to deliver a cost estimate that complies with internal and external procedures. 
(a) Preparing estimates based on material takeoffs on the project sub-packages and reviewing takeoffs provided by the Engineering Department for mathematical and technical accuracy. 
(b) Prepare detailed Basis of Estimate documentation that summarizes task and subtask estimates, including rate and unit cost determination and performing mathematical calculations by applying standard factors. 
(c) Assign material and staffing costs to the takeoffs, documenting historical cost data and construction procedures and methods to maintain current estimating standards and databases
	6 years
	Bachelor’s Degree
	Certified Cost Professional or Planning and Scheduling Professional (AACEI) or Certified Professional Estimator (ASPE) preferred but not required.

	Fire Protection Engineer - Junior  Level
	Apply technical and scientific knowledge in order to develop studies, evaluations, specifications, reports, design descriptions, and other engineering technical service documents. In general terms, an Engineer performs engineering tasks utilizing best practices and standard techniques.
1.    Performs and reviews calculations and specialized analyses.
2.    Gathers, correlates, and interprets technical data.
3.    Independently performs technical analysis and engineering studies to develop solutions for projects in accordance with applicable Federal, State and Local codes and standards.                                                                                   
4.  May perform other activities as assigned descriptions, and other technical documents.  Evaluates suppliers and materials to ensure compliance to authorized design documentation.
5.    Prepares purchase requisitions, specifications and other related procurement documentation.
6.    Coordinates assigned work with other technical personnel.
	0 years
	Bachelor’s Degree
	certifications as applicable.

	Fire Protection Engineer - Mid  Level
	Responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	5 years
	Bachelor’s Degree
	certifications as applicable.

	Fire Protection Engineer - Senior  Level
	Responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	10 years
	Bachelor’s Degree
	certifications as applicable.

	Geologist - Junior Level
	Under close, direct supervision, to provide data analysis and report preparation in one or more of the physical sciences and to enhance knowledge of assigned subject matter and other aspects of scientific study and consulting practice. Geologist will go on-site to obtain samples to test, evaluate, and create reports based on results
	0 years
	Bachelor’s Degree
	certifications as applicable.

	Geologist - Mid Level
	Provides technical expertise to moderately complex projects related to a scientific type discipline; works under general supervision; provides work direction to junior professionals or technician staff.  Provide data analysis and report preparation in one or more of the physical sciences and to enhance knowledge of assigned subject matter and other aspects of scientific study and consulting practice. Geologist will go on-site to obtain samples to test, evaluate, and create reports based on results
	4 years
	Bachelor’s Degree
	certifications as applicable.

	Geologist - Senior Level
	Fully qualified as a consultant in all conventional aspects of a scientific discipline.  Recognized by immediate and senior management as a technical resource. Provide data analysis and report preparation in one or more of the physical sciences and to enhance knowledge of assigned subject matter and other aspects of scientific study and consulting practice. Geologist will go on-site to obtain samples to test, evaluate, and create reports based on results
	8 years
	Bachelor’s Degree
	certifications as applicable.

	Geotechnical Engineer - Junior  Level
	Responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	0 years
	Bachelor’s Degree
	certifications as applicable.

	Geotechnical Engineer - Mid  Level
	Responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	5 years
	Bachelor’s Degree
	certifications as applicable.

	Geotechnical Engineer - Senior  Level
	Responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	10 years
	Bachelor’s Degree
	certifications as applicable.

	Hazardous Waste Specialist - Junior  Level
	Performs work concerned with the discovery, regulation, and remediation of hazardous materials, and development of scientific methodologies for environmental and chemical assessments, resource recovery, waste reduction, and other alternatives to land and water disposal of hazardous materials. Under supervision,  assist in responsible, professional work of average difficulty that is characterized by reliance on proven techniques and methodologies. May be permanently allocated at this level when the major functions do not include the complete range of the more responsible, varied, and difficult assignments. Examples include development of less complex procedures and guidelines for hazardous materials handling, discovery and preliminary assessment of hazardous material sites, regulation of hazardous material generators and transporters, evaluation of less complex permit applications and regulatory inspections of simple storage, generation and treatment facilities, etc.
	0 years
	Bachelor’s Degree
	certifications as applicable.

	Hazardous Waste Specialist - Mid  Level
	Performs work concerned with the discovery, regulation, and remediation of hazardous materials, and development of scientific methodologies for environmental and chemical assessments, resource recovery, waste reduction, and other alternatives to land and water disposal of hazardous materials. Under general direction, independently perform the full range of the more responsible, varied, and complex work associated with the evaluation, management, and regulation of hazardous materials. Performs complex scientific evaluations of facility permit applications, environmental data, chemical contamination data, remedial action plans, compliance with permit conditions, and other regulatory requirements. May also be assigned responsibility for modification or application of complex scientific models in evaluating portions of the work described above. In a headquarters setting, may also be assigned responsibility for development of the more difficult regulations, policies, and procedures. This level may also be assigned lead responsibility over other first working and journey level Hazardous Materials Specialists.
	2 years
	Bachelor’s Degree
	certifications as applicable.

	Hazardous Waste Specialist - Senior  Level
	Performs staff and management work concerned with the discovery, regulation, and remediation of hazardous materials, and development of scientific methodologies for environmental and chemical assessments, resource recovery, waste reduction, and other alternatives to land and water disposal of hazardous materials. Responsible for independently conducting extremely complex and difficult scientific evaluations, investigations, or studies usually dealing with emerging hazardous material control technologies or related undefined issues or problems involving intense conflict between consumer and special interest group concerns; local, State, and Federal Government concerns; and business interests and costs. In a regional setting, will be responsible for the most complex and sensitive scientific issues for the entire region. In a headquarters setting, will be assigned statewide responsibility for development of scientific protocol, research studies, and related programs. In both settings, may act as lead persons on assigned projects, studies, or task forces. At this level, responsible for a wide variety of highly technical assignments such as conducting endangerment assessments of imminent and substantial threats to the public health or the environment; developing scientific models for environmental fate assessments and other highly complex scientific evaluation processes/protocols; investigation and development of scientific methodologies for resource recovery, waste reduction, and other alternative technologies and practices. Positions may also be assigned responsibility for program, policy, regulation, and legislation development in major program areas requiring scientific expertise above the full journey level.
	4 years
	Bachelor’s Degree
	certifications as applicable.

	Landscape Architect - Mid Level
	Performs work through all phases of design and construction documentation. Utilizes computer skills including AutoCAD, 3D modeling, Adobe Suite, MS Suite; Prepares detailed plans and working drawings, as well as uses knowledge of plant materials and irrigation systems. Technical knowledge of construction detailing, materials, grading and drainage, and field experience. Coordinates with a range of consultants. Performs hand sketching and drawing.
	5 years
	Bachelor’s Degree
	Must be licensed in the State

	Landscape Architect - Senior  Level
	Performs duties of Mid-Level as well as: performs work at a high level of expertise in all aspects of the design process. 
In addition, works through all phases of project management including proposal writing, scheduling, budget management, and construction administration. 
	10 years
	Bachelor’s Degree
	Must be licensed in the State (preferred)

	Landscape Architect- Junior  Level
	Responds to the direction of senior designer/director; Prepares graphics, design and construction documents; Ability to learn and understand the resort design process; and General office duties.
Utilizes computer skills including AutoCAD, 3D modeling, Adobe Suite, MS Suite; Prepares detailed plans and working drawings, as well as uses knowledge of plant materials and irrigation systems. Under supervision, coordinates with a range of consultants. Performs hand sketching and drawing.
	0 years
	Bachelor’s Degree
	None

	Mechanical Engineer - Junior  Level
	Responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	1 year
	Bachelor’s Degree
	None

	Mechanical Engineer - Mid  Level
	Responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	5 years
	Bachelor’s Degree
	None

	Mechanical Engineer - Senior  Level
	Responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required.
	10 years
	Bachelor’s Degree
	None

	Principal Engineer
	Responsible for technical excellence of projects, technical development of staff, project deliverables, and project delivery programs. Develop new systems and maintain/modify existing systems to enhance performance. Technical guidance in planning and executing assigned projects. 
	20 years
	Bachelor’s Degree
	None

	Program Manager
	May supervise and manage large groups of staff; or exercise authority over a small group of highly
professional personnel engage in complex technical applications.  Authority for large consulting projects. In addition to specialization, generally directs highly qualified professionals engage in complex scientific or engineering applications.
	 15 years
	Bachelor’s Degree
	None

	Project Controls - Junior Level
	Supports cost estimating, analysis, and control activities and schedule development, maintenance, reporting, and monitoring activities, as directed.  For a large project or staff group, duties encompass a variety of tasks: such as, guarantee project contract implementation and support. They also oversee measurment reports & content. They remain within parameters established by the procedure or process being supported. For a medium project or staff group, duties encompass a variety of tasks that are required to support the project/group.
	2 years
	Associate's Degree
	None

	Project Controls - Mid Level
	Supports KMEA and client’s senior management team on contract administration, change management, coordination, quality assurance, and cost and schedule management/oversight for their specific assigned contracts.
	6 years
	Bachelor’s Degree
	None

	Project Controls - Senior Level
	Limited supervision and general direction, independently applies advanced techniques to complex assignments. Viewed as a fully competent, experienced professional. Supports cost estimating, analysis, and control activities and schedule development, maintenance, reporting, and monitoring activities, as directed.  For a large project or staff group, duties encompass a variety of tasks: such as, guarantee project contract implementation and support. They also oversee measurment reports & content. They remain within parameters established by the procedure or process being supported. For a medium project or staff group, duties encompass a variety of tasks that are required to support the project/group.
	9 years
	Bachelor’s Degree
	None

	Project Engineer
	Under general direction, performs fieldwork, gathers and analyzes data, prepares reports and plans for
engineering and / or environmental projects; assists in preparation of proposals and cost estimates; oversees the work of staff level professional; may work on projects of smaller scope or assist senior level professionals on projects of greater scope or complexity’ may supervise small projects.
	3 years
	Bachelor’s Degree
	Typically EIT or GIT

	Project Manager
	Accountable for technical content and quality of specific project elements performed under their direction; responsible for marketing and client development; Develops, reviews and signs proposals in accordance with Company Policy; directs project elements and reviews and signs reports and contract document in accordance with Company Policies.
	5 years
	Bachelor’s Degree
	None

	Quality Control Manager
	Directs, manages and performs a wide variety of tasks to facilitate the management and
implementation of effective quality assurance programs, including development of QA programs and 
procedures, implementation and coordination of QA programs, and independent verification of 
compliance and effectiveness with applicable QA documents. Has extensive assurance experience and 
applies judgment toward solving complex issues.
1.    Manage teams that develop, maintain, and update QA program documents.
2.    Coordinate QA program activities.
3.    Manage audits, surveillances, inspections and reviews.
4.    May perform other activities as assigned.
	15 years
	Bachelor’s Degree
	None

	Scheduler - Junior Level
	Assists the Mid Level or Senior Level Scheduler in the development, implementation, analysis and coordination of the scheduling.
	0 years
	Bachelor’s Degree
	None

	Scheduler - Mid Level
	Evaluates, selects and applies standard engineering procedures and techniques.
	4 years
	Bachelor’s Degree
	None

	Scheduler - Senior Level
	Reports to the Project Manager. Administrative professional who schedules and arranges appointments for to aid in project management organization. Provides technical expertise related to complex or unique assignments.  Plans and conducts assignments involving one or more projects
	9 years
	Bachelor’s Degree
	None

	SR Engineer
	Responsible for marketing, client development, project budgets and staffing; responsible for planning
and conducting projects; performs review of project quality and adherence to project plan: reviews project documents for technical accuracy; may supervise or direct work assignment of project and staff level professionals.
	4 years
	Bachelor’s Degree
	Appropriate professional registration or certification.

	SR Geologist
	Fully qualified as a consultant in all conventional aspects of a scientific discipline.  Recognized by immediate and senior management as a technical resource. Investigates the structure and evolution of the earth and it's natural resources. Plans programs for exploration on sites for oil, gas, water, minerals, etc. Mapping geologically promising sites. Collecting and recording samples from test sites.
	8 years
	Bachelor’s Degree
	None

	SR Principal Engineer
	Recognized internally & externally as technical expert in a particular field; acts as consultant for projects of major scope & complexity; Capable of making decisions and recommendations; works with wide latitude for action and decision-making authority; reports to Group Leader, Office manager or Regional Manager; typical Responsibilities include, Manages multiple and technically difficult projects (if designated as a Project Manager); has authority to commit company resources. Provides advanced leadership to technical staff; serves as a top technical advisor to clients; develops, reviews, and signs proposals in accordance with company policy; develops, reviews, and signs reports and contract documents in accordance with company policy; leads business development efforts within discipline and attracts work based on personal reputation as an expert; takes major role in guiding the firm financially, technically, and administratively, including quality assurance, technical excellence, and operations management; demonstrated ability to lead & manage multiple projects and personnel; strong oral and written communications skills; ability to prepare complex reports and proposals; demonstrated ability to develop business with new and existing clients and to attract clients based on personal reputation; thorough understanding of the company's resources, capabilities, business practices, and financial model; successful completion of an internal review board coordinated by the Directors of Engineering/Science; senior level personnel may be hired at this position with the approval of the Director of Engineering and Science and the completion of the review board process within one year of hire; recognized as a technical expert within the professional community; published within area of expertise.
	15 years
	Bachelor’s Degree
	Professional registration or certification as applicable.

	SR Task Order Manager
	Single point of responsibility to client staff for Project Management Consultant  performance including contract administration of all contracts "held" by Owner, quality, cost and schedule management of the program.  Has a specific focus on delivery of the project. Effectively prioritizes and organizes  follow up for tasks to be accomplished. Completes inventory and ordering. Oversee and direct project requirements.
	10 years
	Bachelor’s Degree
	None

	SR Technical Manager
	Responsible for technical excellence of projects and technical development of staff.  Responsible for making key decisions for technical issues related to the company after considering everything from cost to quality. SR Technical Manager provides guidance for all members of the team when it comes to designing, implementing and updating the project.
	12 years
	Bachelor’s Degree
	None

	Staff Engineer
	Performs routine, well-defined field and office assignments (technical and non-technical); receives detailed instructions on objectives, complex features and possible solutions; receives close supervision and review of work. Reports to Group Leader; assigned to projects under direction of Project Managers. Typical Responsibilities includes performing field exploration, inspection, 
analysis; provides technical support with supervision. Acts as a data gatherer; prepares maps, charts; runs simple computer programs. Performs field testing; uses equipment and instrumentation.  Interprets data and test results. With experience, may write complete reports. Prepares field reports, internal correspondence, sections of formal reports. May be assigned field construction 
responsibilities. With experience, may supervise subcontractors and/or company employees. Follows 
company safety standards, site safety standards, and provides all required permitting. Contacts vendors; researches literature and regulatory requirements; prepares draft designs. Conducts engineering or scientific calculations; coordinates geometry; performs minimal design work, preliminary analysis, and layout. Performs routine calculations.
	0 years
	Bachelor’s Degree
	E.I.T. preferred

	Structural Engineer - Junior  Level
	Apply technical and scientific knowledge in order to develop studies, evaluations, specifications, reports, design descriptions, and other engineering technical service documents.  In general terms an Engineer performs engineering tasks utilizing best practices and
standard techniques.
1.    Performs and reviews calculations and specialized analyses.
2.     Gathers, correlates, and interprets technical data.
3.    Independently performs technical analysis and engineering studies to develop solutions for projects in accordance with applicable Federal, State and Local codes and standards.
4.    Independently prepares, specifications, engineering analyses, reports, design descriptions, and other technical documents.  Evaluates suppliers and materials to ensure compliance to authorized design documentation.
5.    Prepares purchase requisitions, specifications and other related procurement documentation.
6.    Coordinates assigned work with other technical personnel.
	0 years
	Bachelor’s Degree
	None

	Structural Engineer - Mid Level
	Apply technical and scientific knowledge in order to develop studies, evaluations, specifications, reports, design descriptions, and other engineering technical service documents.  In general terms an Engineer performs engineering tasks utilizing best practices and
standard techniques.
1.    Performs and reviews calculations and specialized analyses.
2.     Gathers, correlates, and interprets technical data.
3.    Independently performs technical analysis and engineering studies to develop solutions for projects in accordance with applicable Federal, State and Local codes and standards.
4.    Independently prepares, specifications, engineering analyses, reports, design descriptions, and other technical documents.  Evaluates suppliers and materials to ensure compliance to authorized design documentation.
5.    Prepares purchase requisitions, specifications and other related procurement documentation.
6.    Coordinates assigned work with other technical personnel.
	5 years
	Bachelor’s Degree
	None

	Structural Engineer - Senior  Level
	Apply technical and scientific knowledge in order to develop studies, evaluations, specifications, reports, design descriptions, and other engineering technical service documents.  In general terms an Engineer performs engineering tasks utilizing best practices and
standard techniques.
1.    Performs and reviews calculations and specialized analyses.
2.     Gathers, correlates, and interprets technical data.
3.    Independently performs technical analysis and engineering studies to develop solutions for projects in accordance with applicable Federal, State and Local codes and standards.
4.    Independently prepares, specifications, engineering analyses, reports, design descriptions, and other technical documents.  Evaluates suppliers and materials to ensure compliance to authorized design documentation.
5.    Prepares purchase requisitions, specifications and other related procurement documentation.
6.    Coordinates assigned work with other technical personnel.
              
     
	15 years
	Bachelor’s Degree
	None

	Task Order Manager
	Directing large analysis efforts in defense acquisition and sustainment programs.  Single point of responsibility to client staff for Project Management Consultant  performance including contract administration of all contracts "held" by Owner, quality, cost and schedule management of the program.  Has a specific focus on delivery of the project. Effectively prioritizes and organizes  follow up for tasks to be accomplished. Completes inventory and ordering. Oversee and direct project requirements.
	8 years
	Bachelor’s Degree
	None

	Technical Writer - Junior Level
	Performs writing, editing and/or rewriting of technical reports and documents for approval of author; determines consistency and clarity of style within technical reports; usually works without direct daily supervision, but is in regular contact with technical staff to clarify meaning, format and style of their work.
	2 years
	Bachelor’s Degree
	None

	Technical Writer - Mid Level
	Writes and edits material for reports, manuals, proposals, and related technical and administrative publications as assigned by project leader; reviews documents for format, logic, organization, consistency, grammar and punctuation; researches materials and interviews technical professionals.
	5 years
	Bachelor’s Degree
	None

	Technical Writer - Senior Level
	Organize and collect information and perform writing for use in proposals, manuals, guides, presentations and other documents. Interface with program/project team to integrate writing with requirements.
	8 years
	Bachelor’s Degree
	None

	Urban Regional Planner - Junior  Level
	Develop and implement urban, regional, and rural planning principles to a wide spectrum of land use planning, community planning, and potential encroachment impact analyses for military installations, local or state planning organizations, and independent authorities such as ports, airports and other transportation entities; applies professional competence with specialized knowledge of land use planning, community planning, and facility planning; develops master plan and regional planning studies, and facility project documentation.
	2 years
	Bachelor’s Degree
	None

	Urban Regional Planner - Mid  Level
	Applies urban, regional, and rural planning principles to a wide spectrum of land use planning, community planning, and potential encroachment impact analyses for military installations, local or state planning organizations, and independent authorities such as ports, airports and other transportation entities; applies professional competence with specialized knowledge of land use planning, community planning, and facility planning; utilizes knowledge of Military Service and DoD facilities planning processes, procedures, and policies to determine facility requirements, analyze facility condition, develop sustainment, restoration, and modernization requirements, prepare MILCON and special project documentation, conduct installation master and regional planning studies; develops military encroachment action plans and identify mitigation strategies in accordance with applicable DoD and military service guidance; responsible for design, development, implementation, and analysis of technical efforts, documents and systems and providing field consultations as required; participates as a team member on project teams involving engineering analysis and support; provides engineering support to senior engineers and project team members Analyzes problems and recommends practical solutions.
	5 years
	Bachelor’s Degree
	None

	Urban Regional Planner - Senior  Level
	Applies urban, regional, and rural planning principles to a wide spectrum of land use planning, community planning, and potential encroachment impact analyses for military installations, local or state planning organizations, and independent authorities such as ports, airports and other transportation entities; demonstrates an understanding of land use planning principles (e.g., smart growth, comp plan development, structure of local and regional governments, community planning and outreach techniques, etc.) that pertain to the management and protection of the installation’s mission; and the ability to utilize GIS (ESRI) tools in support of technical analyses; must possesses the ability to work in a team environment across a multi-site organization; requires a familiarity with GIS tools. Responsible for management and leadership of project teams involved in facilities condition assessments and the development of commercial, industrial, and governmental facilities; analyzes complex problems and recommends practical engineering solutions; exercises professional discretion and judgment; uses advanced trades mathematics together with complicated drawings and specifications.
	10 years
	Bachelor’s Degree
	None

	UXO Technician - Junior Level
	UXO Technicians are responsible for performing munitions response actions and range clearance activities. Responsibilities/Duties and Qualifications are in accordance with the Department of Defense Explosives Safety Board (DDESB) Technical Paper (TP) 18. Under strict supervision, uphold and enforce standard safety regulations on job site. Safe detection, location, identification, and dispoal of unexploded ordinance using the techniques and merging technology in the UXO remediation industry. 
	1 year
	Associate's Degree, Graduate of a DoD Certified EOD/UXO course
	• Certification as applicable
• 40 Hour HAZWOPER Training
• 8 Hour HAZWOPER Training Refresher, if applicable
• Maintain annual HAZWOPER physical in accordance with 29 CFR 1910.121

	UXO Technician - Mid Level
	UXO Technicians are responsible for performing munitions response actions and range clearance activities. Responsibilities/Duties and Qualifications are in accordance with the Department of Defense Explosives Safety Board (DDESB) Technical Paper (TP) 18. Under supervision. uphold and enforce standard safety regulations on job site. Safe detection, location, identification, and dispoal of unexploded ordinance using the techniques and merging technology in the UXO remediation industry. 
	3 years
	Associate's Degree; Graduate of a military EOD School or a graduate of a DoD Certified equivalent course 
	• Certification as applicable
• 3 years of EOD/UXO experience in response munitions response actions or range clearance activities, as appropriate for the contracted operation, plus specific project/explosives safety training

	UXO Technician - Senior Level
	UXO Technicians are responsible for performing munitions response actions and range clearance activities. Responsibilities/Duties and Qualifications are in accordance with the Department of Defense Explosives Safety Board (DDESB) Technical Paper (TP) 18. Uphold and enforce standard safety regulations on job site. Safe detection, location, identification, and dispoal of unexploded ordinance using the techniques and merging technology in the UXO remediation industry. 
	8 years
	Associate's Degree; Graduate of a military EOD School or a graduate of a DoD Certified equivalent course 
	• Certification as applicable
• 8 Hour HAZWOPER Supervisor Training
• 8 Years of EOD/UXO experience in munitions response actions or range clearance activities, as appropriate for the contracted operation

	Word Processor
	Performs clerical and administrative support to a group of management / professional employees and to manage the administrative aspects of one or more functions. 
Responsibilities include:
(a) Compile inputs and assist in preparing program documentation such as plans, briefings, schedules, reports, correspondence, contracts/contract modifications, technical instruction procedures and/or related material.
(b) Assist in the maintenance of master files/schedules related to program history, execution, and status for the life of the program (inception to disposal).
(c) Assist in the maintenance of general program reports, spreadsheets, and databases to support program objectives.
	1 year
	High School Diploma
	Some formal training in operation of application software including word-processing and spreadsheet programs, and/or
secretarial skills. 
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