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	Schedule for:    Human Resource, EEO,




and Other Professional




Services (MOBIS)
Class:


R499 and R799B

Contract No:

GS-00F-0028L

For more information on ordering from Federal Supply Schedules click on the FSS Schedules button at  http://www.fss.gsa.gov
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(703) 642-2446

Toll-Free WATS:
None

FAX No:

(703) 642-3735

E-mail:


john.hodge@drahq.com
Website:

www.drahq.com
Contract Administrator:  John Hodge
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I.  CUSTOMER INFORMATION (Contract # GS00F0028L)

1a.  Table of Awarded Special Item Number (s) SINs


         C R 799B  
Human Resource Services, EEO Services

        MAS 738 X
Human Resource/EEO Services


595-21 
General Support Services


595-23 
Review and Integration Services


595-24 
Workers Compensation Services

         C R 499 

Other Professional Services (MOBIS).  


874-1  

Consulting Services


874-2 

Facilitation Services


874-3  

Survey Services


874-4

Training
1b.  N/A

1c.  See pages 3 through 8 for job descriptions

2.   Maximum Order Limitation:  $1,000,000.00

3.   Minimum Order:  $100.00

4.   Geographic Coverage (Delivery Area):  Continental limited States

5.   Point(s) of Production (city, county, state):  Alexandria, VA

6.   Discount from list prices or statement of net price:  Contact DRA

7.   Quantity Discounts:  Contact DRA

8.   Prompt Payment Terms:  None

9a. Government Purchase Card:  Acceptable for micro purchases

9b. Government Purchase Card: Generally not acceptable above the micro purchase 

       threshold.                         

10.  Foreign Items (list items by country of origin):  None

11.   a.  Time of Delivery:  As specified in Task Order or three days after receipt of order.                        

        b.  Expedited Delivery:  Contact DRA for possible expedited delivery.

        c.  Overnight and 2-day delivery:  See expedited delivery above

        d.  Urgent requirements:  Contact DRA

12.  FOB Point (s):  Destination

13.  Ordering Address:  DRA, Inc., 4604-F Pinecrest Office Park Dr., Alexandria, VA  

        22312.             

14.  Payment Address:  Same address as #13

15.  Warranty Provision:  DRA’s Standard Commercial Warranty applies.

16.  Export Packing Charges:  N/A

17.  Terms and Conditions of Government commercial credit card acceptance:  

       Acceptable without conditions for micro purchases.  Contact DRA for acceptance 

       otherwise.

18.  thru 23.  These provisions are not applicable.

24.  Year 2000 (Y2K) Compliant:  All systems are compliant
25.  Environmental attributes, e.g., recycled content, energy efficiency, and/or reduced 

       pollutants:  N/A.

· Data Universal Number System (DUNS) number:  186395026

· Notification regarding registration in Central Contractor Registration (CCR) database:  DRA is registered in the CCR database.

· Net billing:  N/A

II. OVERVIEW OF DELTA RESEARCH ASSOCIATES, INC. 

Delta Research Associates, Inc. is a small business based in Alexandria, Virginia.  We provide diversified management, organizational, technical, Clerical, and systems analysis services in support of Federal government, academia, and private industry clients, on both long term and temporary bases.  With strong experience in mail and correspondence processing, resource management, Human Resources (HR), Equal Employment Opportunity (EEO), and Management, Organization, and Business Improvement Services (MOBIS), DRA is the right choice for quality professional and support services.  DRA has an excellent 18 year reputation in establishing and supporting mail and correspondence services for federal government clients.

DRA staff members subscribe to the philosophies:  "Do it right the first time;" and "Do more than the customer expects."  Whether it is a management analyst or a systems engineer, our team members are highly motivated with substantial training and experience in the use of the tools of their trade.  We seek always to do more than expected.  We continually develop and train our employees in ways to improve and  deliver competent support services that help our client organizations achieve their objectives.  Through individual attention and personalized commitment, we strive to let our clients know that they are the reasons the DRA team exists.

Under this schedule, DRA provides human resources and MOBIS services to our customers, including Executive agencies, other Federal agencies, mixed-ownership government corporations, the District of Columbia, and selected others.  We offer personnel with specialized skills and knowledge appropriate to the job titles offered, along with up-to-date experience with office tools in word processing, electronic calendars, e-mail, electronic forms, etc.

Our Human Resources (HR) professionals have a wide range of capabilities to support your needs:

· For your highly technical requirements, we have position classifiers who participated in writing Standards during their careers with the U.S. Office of Personnel Management (OPM).

· For staff and line management issues, we have other HR professionals that have completed highly successful careers in the management and operation of Federal activities as directors and staff members.  They provide real world solutions to HR, EEO, and other problems in the Federal workplace.

This GSA Schedule provides the contract vehicle to support your Human Resources, Equal Employment Opportunity, and other professional services (MOBIS) needs.   Call, e-mail or write us for more information.

III.  DESCRIPTION OF SKILL CATEGORIES OFFERED 

Commercial Job Title:  Project Manager (Technical)

Minimum Training/Experience:  Ten years as supervisor of projects or work with emphasis on technical support services and a proven record of managing a team of technical analysts and specialists in a task order environment.

Functional Responsibility:  Guide or manage a team in planning work and performing duties outlined in the Statement of Work

Security Clearance, Certifications, etc.:  Not applicable.

Minimum Education:   Bachelor's degree in technical discipline (e.g. statistics, science, information technology).

Commercial Job Title:  Project Manager (General)

Minimum Training/Experience:  Ten years as supervisor or project manager of projects or work with emphasis on administrative and general support services and a proven record of managing a team in a task order environment.

Functional Responsibility:  Guide or manage a team in planning work and performing duties outlined in the Statement of Work

Security Clearance, Certifications, etc.:  Not applicable.

Minimum Education:   Bachelor's degree in management or related field.

Commercial Job Title:  Senior Personnel Analyst

Minimum Training/Experience:  Ten years of technical and supervisory experience in Federal personnel management with emphasis on organizational and management issues, position classification, performance evaluation, and qualification requirements. Functional Responsibility:  Guide others and analyze organizational and management issues, analyze position duties, evaluate grade level, prepare position descriptions and performance standards, and defend grade level analysis in written evaluation statements. Security Clearance, Certifications, etc.:  Not applicable.

Minimum Education:   Bachelor's degree in public administration or related field.

Commercial Job Title:  Personnel Analyst

Minimum Training/Experience:  Five years of technical experience in Federal personnel management with emphasis on organizational issues, position classification, performance evaluation, and qualification requirements.

Functional Responsibility:  Analyze organizational and management issues, analyze position duties, evaluate grade level, prepare position descriptions and performance standards, and defend grade level analysis in written evaluation statements.

Security Clearance, Certifications, etc.:  Not applicable.

Minimum Education:  Bachelor's degree in public administration or related field.

Commercial Job Title:  Senior Management Analyst

Minimum Training/Experience:  Ten years of technical and supervisory experience in management with emphasis on analytical assessments of programs and issues relate to the relevant statement of work.

Functional Responsibility:  Guide others and perform research, technical and management  assessments of problems and issues including offering options and assessing budget and cost consideration. 

Security Clearance, etc:  Not applicable

Minimum Education:  Bachelor’s degree in public administration of related field

Commercial Job Title:  Management Analyst II

Minimum Training/Experience:  Five years of technical experience in a management discipline  with emphasis on analytical assessments of programs and issues related to the relevant statement of work

Functional Responsibility:  Perform research and technical assessments of management and organizational problems and issues including periodic supervision of others, offering options and assessing budget and cost considerations.

Security Clearance, Certifications, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in public administration or related field.

Commercial Job Title:  Management Analyst I
Minimum Training/Experience:  Two years of technical experience in management with emphasis on analytical assessments of programs and issues related to the relevant statement of work.

Functional Responsibility:  Perform research and technical assessments of management and organizational problems and issues including offering options and assessing budget and cost considerations.

Security Clearance, Certifications, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in public administration or related field.

Commercial Job Title:  Assistant Management Analyst

Minimum Training/Experience:  One year of technical experience in management with emphasis on analytical assessments of programs and issues related to the relevant statement of work.

Functional Responsibility:  Performs research, technical, and management assessments of problems and issues including offering options and assessing budget and cost considerations.

Security Clearance, Certifications, etc.:  Not Applicable

Minimum Education:  Associate’s degree in administrations or related field.

Commercial Job Title:  Organizational Development Specialist

Minimum Training/Experience:  Four years of technical experience in Federal organization and management activities with emphasis on organizational issues, goals and objectives, missions and functions, span of control, and supervisory ratios.

Functional Responsibility:  Analyze organizational and management issues, outline mission and functions, establish goals and objectives, perform workforce planning and support options in written evaluation and justifications statements.

Security Clearance, Certifications, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in business administration or related field.

Commercial Job Title:  Operations Research Analyst

Minimum Training/Experience:  Six years of progressively more responsible experience in adapting statistical, mathematical, and other scientific methods and techniques to analyze management problems and provide advice on various solutions.

Functional Responsibility:  Provide expert advice and analytical skills in the application of rigorous methods of scientific inquiry to management problems and issues where there is often, conditions of uncertainty.

Security Clearance, Certifications, etc.:  Not Applicable

Minimum Education:  Bachelor’s degree in a field of science such as statistics, engineering, physics, or mathematics.

Commercial Job Title:  Industrial Engineer

Minimum Training/Experience:  Six years of progressively more responsible experience in the application of scientific methods to evaluate or determine the resources necessary to provide a service.

Functional Responsibility:  Plans, designs and analyzes the improvement and installation of processes of systems of personnel, materials and equipment to provide a product or service.

Security Clearance, Certifications, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in industrial engineering or closely related field.

Commercial Job Title:  Senior Systems Engineer/Analyst

Minimum Training/Experience:  Ten years of progressively more responsible experience in microcomputer development and support, and processing strong analytical and communication skills, comprehensive understanding of computer technology, and experience in supervising highly technical staff.

Functional Responsibility:  Guide or manage a team in performing information technology and support duties.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in computer science or information systems related field.

Commercial Job Title:  Systems Engineer/Analyst

Minimum Training/Experience:  Six years of progressively more responsible experience in microcomputer development and support, and possessing good analytical and communication skills, comprehensive understanding of computer technology, and experience in supervising highly technical staff members.

Functional Responsibility:  Perform information technology and client-support duties.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in computer science or information systems or related field.

Commercial Job Title:  Assistant Systems Engineer/Analyst

Minimum Training/Experience:  Two years of progressively more responsible experience in microcomputer development and support, and possessing good analytical and communication skills and a comprehensive understanding of computer technology.

Functional Responsibility:  Perform information technology and client-support duties.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in computer science or information systems or related field.

Commercial Job Title:  Senior Computer Specialist 

Minimum Training/Experience:  Ten years of progressively more responsible experience in the computer science field, with emphasis on developing operational procedures, comparing various applications options, evaluating cost-effectiveness of recommendations and experience in supervising technical staff members.

Functional Responsibility:  Guide others and monitor and evaluate program procedures, and systems.

Security Clearance/Certificates, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in computer science or related field.

Commercial Job Title:  Computer Specialist

Minimum Training/Experience:  Six years of progressively more responsible experience in the computer science field, with emphasis n developing operational procedures, comparing various application options, and evaluating cost-effectiveness of recommendations.

Functional Responsibility:  Analyze and evaluate program processes, procedures, and systems.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  Bachelor’s degree in computer science or related field.

Commercial Job Title:  Assistant Computer Specialist 
Minimum Training/Experience:  Two years of progressively more responsible experience in the computer science field, with emphasis on developing operational procedures, comparing various applications options, and evaluating cost-effectiveness of recommendations.

Functional Responsibility:  Analyze and evaluate program processes, procedure and systems.

Security Clearance, Certificates, etc.:  Not applicable
Minimum Education:  Bachelor’s degree in computer science or related field.

Commercial Job Title:  Facilitator/Mediator

Minimum Training/Experience:  Five years of experience as a facilitator for workshops, mediation and training sessions, with an emphasis on requirements analysis, organizational issues and activities, productivity improvements, best practices, etc.

Functional Responsibility:  Conduct work-shops, conduct training an assist with problem resolution in analyzing organizational and management issues, establishing improvement initiatives, and outlining planning activities.

Security Clearance/Certificates, etc.:  Not applicable

Minimum Education:  Training and certification as a mediator or bachelor’s degree for facilitator.

Commercial Job Title:  Senior Subject Matter Expert

Minimum Training/Experience:  Ten years of progressively more responsible experience in consulting or offering expert advice to businesses, organizations, and others on executive and management issues and ideas.

Functional Responsibility:  Provide expert advice and consultation to top level officials on management issues and problems.

Security Clearance/Certificates, etc.:  Not applicable

Minimum Education:  Master’s degree in a field of expertise for which individual is engaged.

Commercial Job Title:  Senior Administrative Specialist 

Minimum Training/Experience:  Five years of experience in performing and supervising administrative and support-type tasks related to processes, procedures, and tracking systems with emphasis on responsiveness, timeliness and accuracy.

Functional Responsibility:  Guide others and perform administrative duties, study and assess problems and issues including offering options and defining budget and cost considerations.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  Administrative Assistant

Minimum Training/Experience:  Three years of experience in performing administrative and support-type tasks related to processes, procedures, and tracking systems with emphasis on responsiveness, timelessness and accuracy.

Functional Responsibility:  Perform administrative duties and study and assess problems and issues, including offering options and defining budget and cost considerations.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Education

Commercial Job Title:  Assistant Administrative Assistant

Minimum Training/Experience:  One year of experience in performing administrative and support-type tasks with emphasis on responsiveness, timeliness and accuracy.

Functional Responsibility:  Provide administrative support to complex organizations with diverse activities.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  General Clerk III

Minimum Training/Experience:  Three years of experience in performing office and clerical support-type tasks with emphasis on responsiveness, timeliness, and accuracy.

Functional Responsibility:  Performs clerical work involving the processing or maintenance of records or documents which represents the transactions and business of an organization, applying practical knowledge when issues do not fit precedent cases. 

Security Clearance/Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  General Clerk II

Minimum Training/Experience:  One year of experience in performing office and clerical support-type tasks with emphasis on responsiveness, timeliness and accuracy.

Functional Responsibility:  Perform clerical work involving the processing or maintenance of records or documents which represents the transactions and business of an organization according to precedent cases.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  General Clerk I

Minimum Training/Experience:  Familiarity with requirements for performing office and clerical support-type tasks with attention to responsiveness, timeliness and accuracy.

Functional Responsibility:  Performs clerical work involving the processing or maintenance of files and records which represents the transactions and business of an organization.

Security Clearance, Certificates, etc.:  Not Applicable

Minimum Education:  High School Diploma

Commercial Job Title:  Secretary III

Minimum Training/Experience:  Four years of experience in performing general office work auxiliary to the work of the organization.

Functional Responsibility:  Performs principal office support work for an individual or small organization unit, generally applying offices skills in a way that increases the effectiveness of others.  Often provides secretarial guidance to subordinate secretarial or clerical levels

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  Secretary II

Minimum Training/Experience:  Two years of experience in performing general office work auxiliary to the work of the organization.

Functional Responsibility:  Performs the principal office support work for an individual or small organization unit, generally applying office skills in a way that increases the effectiveness of others.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  Secretary I

Minimum Training/Experience:  Familiarity with requirements for performing general office work auxiliary to the work of the organization.

Functional Responsibility:  Performs the principal office support work for an individual or small organization unit, generally applying office skills in a way that increases the effectiveness of others.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  Personnel Clerk

Minimum Training/Experience:  One year of experience in performing personnel and clerical support-type tasks which normally support personnel functions such as recruitment, classification, and placement.  Emphasis is normally on responsiveness, timeliness and accuracy.

Functional Responsibility:  Perform clerical work involving the processing or maintenance of personnel records r documents required to complete a transaction.  This involves checking documents for form, completeness, proper routing, filing, computer input, and similar matters.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  Document Clerk

Minimum Training/Experience:  One year of experience in performing clerical support-type tasks associated with applications on computer-based document management systems.  Familiarity with federal records management procedures and processes.

Functional Responsibility:  Performs clerical work involving the processing or maintenance of official records and documents

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  Word Processor II

Minimum Training/Experience:  Three years of progressively more responsible office clerical and typist work wherein the primary responsibility is producing textual documents form various sources, utilizing various software with specialized capabilities in graphics, calculations, and sorting information.

Functional Responsibility:  Performs office automation work, including word processing, with the responsibility to assist others doing similar work.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma

Commercial Job Title:  Word Processor I
Minimum Training/Experience:  Familiarity with office routines and processing typing (minimum 35 words per minute) and computer skills to produce textual documents from various sources, utilizing various software with capabilities for graphics, calculations, and sorting information.

Functional Responsibility:  Performs routine office automation work, including word processing, either solely or in conjunction with other office clerical support.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Education

Commercial Job Title:  Computer/Data Entry Clerk

Minimum Training/Experience:  One year of office clerical and typist work wherein the primary knowledge and experience is the input to digital computer systems.

Functional Responsibility:  Performs repetitive and clear cut input and keyboard operations based on knowledge and familiarity with a variety of software.

Security Clearance, Certificates, etc.:  Not applicable

Minimum Education:  High School Diploma  

Commercial Job Title: Senior Document Processing Specialist (Classified)

Minimum Training/Experience: Six years of experience in performing administrative and support-type tasks related to processes, procedures, and tracking systems with emphasis on responsiveness, timelessness and accuracy.  Must have training and experience in applicable Federal regulations and procedures governing the handling, storage, and disposition of classified material in restricted classified areas.

Functional Responsibility: Perform administrative duties and study and assess 

problems and issues, including offering options and defining budget and cost 

considerations.

Security Clearance, Certificates, etc.: Current Department of Energy “Q” or equivalent clearance.

Minimum Education: High School Diploma

Commercial Job Title: Document Processing Specialist (Classified)

Minimum Training/Experience: Three years of experience in performing administrative and support-type tasks with emphasis on responsiveness, timeliness and accuracy. Must have training and experience in applicable Federal regulations and procedures governing the handling, storage, and disposition of classified material in restricted classified areas.

Functional Responsibility: Provide administrative support to complex organizations with diverse activities.

Security Clearance, Certificates, etc.: Current Department of Energy “Q” or equivalent clearance.

Minimum Education: High School Diploma

Commercial Job Title: Senior Security Analyst (Classified)

Minimum Training/Experience: Five years of experience in performing security support, including demonstrated analytical capability and the requisite content knowledge in areas of security such as Information Security, Operations Security, Technical Security Countermeasures and Personnel Security. Must have training and experience in applicable Federal regulations and procedures governing the handling, storage, and disposition of classified material in restricted classified areas. Duties may include management of a secured area or function.

Functional Responsibility: Performs security analysis, supports the implementation of security measures and administration, collects and analyzes data.

Security Clearance, Certificates, etc.: Current Department of Energy “Q” or equivalent clearance.

Minimum Education: Associate Degree or equivalent

Commercial Job Title: Executive Assistant III (Classified)

Minimum Training/Experience: Ten years of experience in performing general office work auxiliary to the work of the organization. Must have training and experience in applicable Federal regulations and procedures governing the handling, storage, and disposition of classified material in restricted classified areas.

Functional Responsibility: Performs principal office support work for an individual or small organization unit, generally applying offices skills in a way that increases the effectiveness of others. Often provides secretarial guidance to subordinate secretarial or clerical levels.

Security Clearance, Certificates, etc.: Current Department of Energy “Q” or equivalent clearance.

Minimum Education: High School Diploma

Commercial Job Title: Executive Assistant II (Classified)

Minimum Training/Experience: Three years of experience in performing general office work auxiliary to the work of the organization. Must have training and experience in applicable Federal regulations and procedures governing the handling, storage, and disposition of classified material in restricted classified areas.

Functional Responsibility: Performs the principal office support work for an individual or small organization unit, generally applying office skills in a way that increases the effectiveness of others.

Security Clearance, Certificates, etc.: Current Department of Energy “Q” or equivalent clearance.

Minimum Education: High School Diploma

Commercial Job Title: Executive Assistant I (Classified)

Minimum Training/Experience: Familiarity with requirements for performing general office work auxiliary to the work of the organization. Must have training and experience in applicable Federal regulations and procedures governing the handling, storage, and disposition of classified material in restricted classified areas.

Functional Responsibility: Performs the principal office support work for an individual or small organization unit, generally applying office skills in a way that increases the effectiveness of others.

Security Clearance, Certificates, etc.: Current Department of Energy “Q” or equivalent clearance.

Minimum Education: High School Diploma
IV.  PRICING
	
	Rates
	Rates
	Rates
	Rates
	Rates

	Skill Category
	5/8/2006-5/7/2007
	5/8/2007-5/7/2008
	5/8/2008-5/7/2009
	5/8/2009-5/7/2010
	5/8/2010-5/7/2011

	Project Manager (Technical)
	$97.28 
	$100.59 
	$104.01 
	$107.54 
	$111.20 

	Project Manger (General)
	$74.81 
	$77.35 
	$79.98 
	$82.70 
	$85.51 

	Senior Personnel Analyst
	$89.50 
	$92.55 
	$95.69 
	$98.95 
	$102.31 

	Personnel Analyst
	$74.00 
	$76.52 
	$79.12 
	$81.81 
	$84.59 

	Senior Management Analyst
	$95.06 
	$98.29 
	$101.63 
	$105.08 
	$108.66 

	Management Analyst II
	$79.59 
	$82.29 
	$85.09 
	$87.98 
	$90.98 

	Management Analyst I
	$64.10 
	$66.28 
	$68.53 
	$70.86 
	$73.27 

	Asst. Management Analyst
	$33.13 
	$34.26 
	$35.42 
	$36.62 
	$37.87 

	Org. Development Specialist
	$72.86 
	$75.33 
	$77.89 
	$80.54 
	$83.28 

	Operations Research Analyst
	$85.68 
	$88.59 
	$91.60 
	$94.72 
	$97.94 

	Industrial Engineer
	$80.58 
	$83.32 
	$86.15 
	$89.08 
	$92.11 

	Sr. Systems Engineer/Analyst
	$103.02 
	$106.52 
	$110.14 
	$113.89 
	$117.76 

	Systems Engineer/Analyst
	$75.78 
	$78.36 
	$81.02 
	$83.78 
	$86.63 

	Asst. Systems Engineer/Analyst
	$48.99 
	$50.66 
	$52.38 
	$54.16 
	$56.00 

	Sr. Computer Specialist
	$52.28 
	$54.06 
	$55.89 
	$57.79 
	$59.76 

	Computer Specialist
	$45.29 
	$46.83 
	$48.42 
	$50.07 
	$51.77 

	Asst. Computer Specialist
	$38.29 
	$39.59 
	$40.94 
	$42.33 
	$43.77 

	Facilitator/Mediator
	$75.82 
	$78.40 
	$81.07 
	$83.82 
	$86.67 

	Senior Subject Matter Expert
	$185.77 
	$192.08 
	$198.62 
	$205.37 
	$212.35 

	Sr. Admin Specialist
	$35.51 
	$36.71 
	$37.96 
	$39.25 
	$40.59 

	Admin Specialist
	$32.14 
	$33.23 
	$34.36 
	$35.53 
	$36.74 

	Asst. Admin Specialist
	$28.77 
	$29.74 
	$30.76 
	$31.80 
	$32.88 

	General Clerk III
	$26.81 
	$27.72 
	$28.67 
	$29.64 
	$30.65 

	General Clerk II
	$20.91 
	$21.62 
	$22.35 
	$23.11 
	$23.90 

	General Clerk I
	$18.15 
	$18.76 
	$19.40 
	$20.06 
	$20.74 

	Secretary III
	$39.54 
	$40.88 
	$42.27 
	$43.71 
	$45.20 

	Secretary II
	$31.85 
	$32.93 
	$34.05 
	$35.21 
	$36.40 

	Secretary I
	$26.90 
	$27.82 
	$28.77 
	$29.74 
	$30.75 

	Personnel Clerk
	$29.84 
	$30.86 
	$31.90 
	$32.99 
	$34.11 

	Document Clerk
	$26.58 
	$27.49 
	$28.42 
	$29.39 
	$30.39 

	Word Processor III
	$32.03 
	$33.12 
	$34.25 
	$35.41 
	$36.62 

	Word Processor II
	$27.84 
	$28.78 
	$29.76 
	$30.77 
	$31.82 

	Word Processor I
	$23.62 
	$24.42 
	$25.25 
	$26.11 
	$27.00 

	Data Entry Clerk
	$25.87 
	$26.75 
	$27.66 
	$28.60 
	$29.57 

	Sr Document Processing Spec (Classified)*
	$56.82 
	$58.75 
	$60.75 
	$62.81 
	$64.95 

	Document Processing Spec (Classified)*
	$48.17 
	$49.81 
	$51.51 
	$53.26 
	$55.07 

	Senior Security Analyst (Classified)*
	$69.06 
	$71.41 
	$73.84 
	$76.35 
	$78.94 

	Executive Assistant III (Classified)*
	$68.29 
	$70.61 
	$73.01 
	$75.49 
	$78.06 

	Executive Assistant II (Classified)*
	$53.84 
	$55.67 
	$57.56 
	$59.52 
	$61.54 

	Executive Assistant I (Classified)*
	$43.16 
	$44.63 
	$46.14 
	$47.71 
	$49.34 


*MOBIS only
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