[image: image1.jpg]Contract Holder



[image: image5.jpg]|l DOHERTY &

wmASSOCIATES

CFO ~ TAX ~ IRS




[image: image6.png]Il DOHERTY &

ASSOCIATES

€10 ~ TAX - s




Table of Contents 

PRICE LIST COVER PAGE      ………………………………………………………………………………………………………….    
 
2

About Doherty and Associates   …………………………………………………………………………………….……………                    3

Customer Information   ……………………………………………………………………………………………………………….                   4

GSA Pricing     ……………………………………………………………………………………………………………………………….                   5
Doherty & Associates Labor Category Descriptions   ............……………………………………………………………               7
Doherty & Associates Service Descriptions   ……………………………………………………………………………………               9



[image: image2.jpg]Contract Holder




GENERAL SERVICES ADMINISTRATION

Federal Acquisition Service

Authorized Federal Supply Schedule Price List

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order is available through GSA Advantage!™, a menu-driven database system.  The INTERNET address for GSA Advantage!™ is:  http://www.GSAAdvantage.gov.
Schedule for- Professional Services Schedule (PSS)

Federal Supply Group: 00CORP
Class:  R
Contract Number:  GS-00F-144GA 

For more information on ordering from Federal Supply Schedules 

click on the FSS Schedules button at http://www.gsa.gov/schedules-ordering

Contract Period: March 14th,2017- March 13th 2022 

Contractor: 
DOHERTY & ASSOCIATES, INC


5301 LIMESTONE RD STE 100

WILMINGTON, DE 19808 1251
Business Size:
Small, Disadvantaged, Woman Owned Business
Telephone:
302-239-3500

Extension:

FAX Number:
302-239-3600

Web Site: 
www.dohertyandassociates.com

E-mail:
 dominique@dohertyandassociates.com 



debbie@dohertyandassociates.com
Contract Administration:
Dominique Puleio 



Debria  Doherty
In accordance with 13 C.F.R. 121.404, the Contractor is ineligible to participate in any RFQ that is set aside for small business where the subject contract’s awarded size status for the preponderance NAICS designated in the RFQ is “other than small”.


ABOUT US
Founded in 2001 by the CEO & President, Debbie Doherty; the Doherty & Associates brand has blossomed into a tax and financial services company with an experienced staff that has increased over the years to accommodate an expanded clientele ranging from start-up companies to over 45 million dollars in gross revenues per year. We manage numerous corporate accounting departments, including their daily account management and personalized services customized for each individual business.

Our firm has expanded over the years from general Bookkeeping services to adding full CFO services, Virtual CFO, IRS Representation, Tax preparation services and planning, Business Consulting and Personal Finance Management. We represent clients in the United States and around the globe.

Our key advantage to our clients is our one to one business relationship that commences on the very first day a client meets our firm. Instead of a packaged service plan, we customize our offerings to meet each client’s specific business needs from assisting basic payroll and other small business accounting services to taking care of the full CFO services. We also believe in a paperless office, which helps save you space and protects your privacy.

Debbie Doherty, the Founder of Doherty & Associates, Inc., leads by example with over 35 years of experience in Bookkeeping, all Tax related matters, representing clients at the IRS and by being the face of the company since the doors opened. Her hard work, thoughtful business direction and bottom line results have driven the firm’s success for over a decade. She is the reason Doherty & Associates ‘Brings peace of mind to your bottom line.’
Our mission at Doherty & Associates is to provide timely, comprehensive accounting, tax, medical billing and consulting services. Our knowledgeable and friendly staff takes the time and care to understand clients’ individual financial situation and provide the answers they need for success.

Doherty & Associates Awards:

Voted 2017 “Winner” for Best Accounting / Tax Preparation by North Delaware Happening

Voted 2016 “Finalist” for Best Accounting Firm in Delaware, by Readers of The News Journal

2016 Best of Newark Award
The Happening List – 1st Place Best Accounting/CPA of Northern Wilmington

Diversity & Inclusion in the Workplace - Awarded Gold Level, 2014 Award by Associated Builders and Contractors, Inc. (ABC)

.

Number 19 – Delaware Times – Book of Lists 2015

2014, 2015, 2016 Best of Wilmington Award – Billing & Bookkeeping Service category by the Wilmington Award Program.

CUSTOMER INFORMATION:

1a.
Table of Awarded Special Item Number(s) with appropriate cross-reference to page numbers: 

	SIN
	Recovery
	SIN Description

	520-15
	520-15RC
	Outsourcing Recurring Commercial Activities for Financial Management Services


1b.
Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract.  This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.  Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply.

1c. 
If the Contractor is proposing hourly rates a description of all corresponding commercial job titles, experience, functional responsibility and education for those types of employees or subcontractors who will perform services shall be provided.  If hourly rates are not applicable, indicate “Not applicable” for this item.
2.
Maximum Order:  $1,000,000.00
3.
Minimum Order:  $100.00
4.
Geographic Coverage (delivery Area):  Domestic only
5.
Point(s) of production (city, county, and state or foreign country):  Same as company address
6.
Discount from list prices or statement of net price:  Government net prices (discounts already deducted).  See Attachment.

7.
Quantity discounts:  None Offered
8.
Prompt payment terms:  Net 30 days
9a.
Notification that Government purchase cards are accepted up to the micro-purchase threshold:  Yes
9b.
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold:  will accept over $2,500
10.
Foreign items (list items by country of origin):  None 

11a.
Time of Delivery (Contractor insert number of days):  Specified on the Task Order
11b.
Expedited Delivery.  The Contractor will insert the sentence “Items available for expedited delivery are noted in this price list.” under this heading.  The Contractor may use a symbol of its choosing to highlight items in its price list that have expedited delivery:  Contact Contractor
11c.
Overnight and 2-day delivery.  The Contractor will indicate whether overnight and 2-day delivery are available.  Also, the Contractor will indicate that the schedule customer may contact the Contractor for rates for overnight and 2-day delivery:  Contact Contractor
11d.
Urgent Requirements.  The Contractor will note in its price list the “Urgent Requirements” clause of its contract and advise agencies that they can also contact the Contractor’s representative to affect a faster delivery:  Contact Contractor
12.
F.O. B Points(s):  Destination
13a.
Ordering Address(es):  Same as Contractor
13b.
Ordering procedures:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s), and a sample BPA can be found at the GSA/FSS Schedule homepage (fss.gsa.gov/schedules).  

14.
Payment address(es):  Same as company address
15.
Warranty provision.:  Contractor’s standard commercial warranty.

16.
Export Packing Charges (if applicable):  N/A
17.
Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase level):   Contact Contractor
18.
Terms and conditions of rental, maintenance, and repair (if applicable):  N/A
19.
Terms and conditions of installation (if applicable):  N/A

20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable):   N/A

20a.
Terms and conditions for any other services (if applicable):  N/A

21.
List of service and distribution points (if applicable):  N/A

22.
List of participating dealers (if applicable):  N/A

23. 
Preventive maintenance (if applicable):   N/A
24a.  Environmental attributes, e.g., recycled content, energy efficiency, and/or reduced pollutants:  N/A

24b. 
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contactor’s website or other location.)  The EIT standards can be found at:  www.Section508.gov/.
25.
Data Universal Numbering System (DUNS) number:  118519722
26.  
Notification regarding registration in Central Contractor Registration (CCR) database:  Registered
27.
Final Pricing:  

The rates shown below include the Industrial Funding Fee (IFF) of 0.75%.
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SIN Labor Category Rate
(W/IFF)

520-15 Bookkeeping Associates 2 $74.81
520-15 Consultation Bachelors 10 $174.56
520-15 Reconciliation Associates 2 $89.77
520-15 Billing Associates 2 $74.81
520-15 Administrative Services High School 1 $63.59
520-15 Payroll Services Associates 2 $72.54
520-15 Financial Reporting Bachelors 5 $148.38
520-15 Tax Service Bachelors 5 $154.16





28. Service Contract Act (SCA) Matrix
The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor categories. The prices for the indicated (**) SCA labor categories are based on the U.S. Department of Labor Wage Determination Number(s) identified in the SCA Matrix. The prices offered are based on the preponderance of where work is performed and should the contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the task order prices will be discounted accordingly.

.
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SCA Equivalent Code Title

Wage Determination No

Administrative Services 01311- Secretary I 2005-2097
Bookkeeping 01012 - Accounting Clerk II 2005-2097
Reconciliation 01012 - Accounting Clerk II 2005-2097
Billing 01012 - Accounting Clerk II 2005-2097
Payroll Services 01012 - Accounting Clerk II 2005-2097
Financial Reporting 01013 - Accounting Clerk III 2005-2097
Tax Services 30410 - Tax Preparer 2005-2097





Bookkeeper

Job description 

Includes data entry from bank statements and various source documents into accounting software program. Processes accounts payables and receivables, reconcile accounts including bank and credit card statements, and processes payroll.  

Applicable Training: 

Associates Degree in Accounting or related field. Must possess a professional attitude. Great work ethic; strong organizational skills, verbal and written communication skills, and the ability to interact well with others. Equivalent business experience, 90 days of software training and company procedures and guidelines, as well as a knowledge of bookkeeping and generally accepted accounting principles. Unquestioned reputation for honesty and integrity.

Education and experience Requirements 

Associates Degree in accounting plus minimum of 2 years previous industry experience

Accountant I
Job description 

Prepares, analyzes and interpret various financial reporting. Preparation of tax returns, provides principal with feedback on  tax, business development and financial review. 

Applicable Training: 

Bachelor's Degree in Accounting or related field. Must possess a professional attitude. Great work ethic; strong organizational skills, verbal and written communication skills, and the ability to interact well with others. Equivalent business experience, 90 days of software training and company procedures and guidelines, as well as a knowledge of bookkeeping and generally accepted accounting principles. Unquestioned reputation for honesty and integrity.

Education and experience Requirements 

Bachelor degree in accounting, business administration or other related field, plus minimum of 5 years previous industry experience

Administrative Assistant

Job description 

Are functions related office duties, such as faxing, making copies & scanning, filing, answering & making phone calls, as well as scheduling appointments. Prepares letters & correspondents. Keep office clean & safe. 

In addition to secretarial duties (filing, taking phone calls, scheduling appointments, making travel arrangements), this position will provide administrative support to executive staff with office management responsibilities to include budgeting, personnel records and payroll. The Administrative Assistant may be required to work independently on projects requiring research and preparation of briefing charts and other presentation materials
Applicable Training: 

High School Diploma. Must possess a professional attitude. Great work ethic; strong organizational skills, verbal and written communication skills, and the ability to interact well with others. 90 days of software training and company procedures and guidelines. Along with a working knowledge of Microsoft Office and Accounting software. Unquestioned reputation for honesty and integrity.

Education and experience Requirements 

High School Diploma in plus minimum of 1 years previous industry experience

Principal
Job description 

Manage all operations of the company, business affairs and staff. Provides consultation to clients. Reviews all financials and tax related matters. Responsible for management long-range planning and increasing client numbers. Manage and maintain current client relationships. Develops new business and business ideas. Serves as CFO and HR Representative for client companies.

,
Applicable Training: 

Bachelor's Degree in Accounting or Business Administration, Management or related field. Must poses a professional attitude. Experience in developing and successfully implementing strategic organizational plans.  Relevant experience demonstrating leadership in the management of complex and dynamic organizations as well as broad exposure to fiscal management.  Demonstrated experience in general management, budgeting and financial management, human resources management and board relations.  Must be skilled in the following:  Microsoft Office, QuickBooks, and Ultra Tax and all social media management (Facebook, Twitter, LinkedIn, Google+).  Unquestioned reputation for honesty and integrity.

Education and experience Requirements 

Bachelor's Degree in Accounting or related field 10 years previous industry experience

	Doherty & Associates, Inc. Service Descriptions

	Service
	Detailed Description 

	Bookkeeping
	Data entry of all accounting of expense & income. Prepared by an accountant or bookkeeper.

	Consultation
	Advisement on tax, business development, accounting methods corporate selections, Provided by Principal or accountant of the firm.  

	Reconciliation
	Balance all books & Credit Card statements & Profit & Lost statements. Performed by an accountant or bookkeeper.

	Billing
	Calculate data & compile invoices & sends to third party. Performed by accountant.

	Administrative Services
	Prepares letters & correspondences. Performed by administrative assistant. 

	Payroll Services (5 employees and up)
	Track time spent and prepare payroll for processing & pay tax liabilities. Performed by accountant or bookkeeper. 

	Financials Reporting
	Complete all accounting data into a report & issue to the client. Performed by the accountant. 

	Tax Return
	Compile all data into tax software & report to proper agency. Prepared by the accountant. 


Prepared By: 


Dominique Puleio


Contracts Administrator
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“Accounting Made Simple”- Client satisfaction is our goal!
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