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On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order is available through GSA Advantage!™, a menu-driven database system.  The INTERNET address for GSA Advantage!™ is:  http://www.GSAAdvantage.gov.

Schedule for – Multiple Award Schedule
Federal Supply Group: Professional Services  
Contract Number:  GS00F283CA 
Price list current as od Modification # PO-0008 effective September 10, 2020
For more information on ordering from Federal Supply Schedules 

click on the FSS Schedules button at http://www.gsa.gov/schedules-ordering 
Contract Period:  September 10, 2020 - September 09, 2025
Contractor: 
ASR International Corp. Dba ASR Management & Technical Services


580 Old Willets Path

Hauppauge, NY 11788 3607
Business Size:
Small Business
Telephone:
(631) 231-1086
Extension:

FAX Number:
(631) 873-4087
Web Site: 
www.asrintl.com 
E-mail: 
asr@asrintl.com 
Contract Administration: Rao S Anumolu
CUSTOMER INFORMATION:

1a.
Table of Awarded Special Item Number(s) with appropriate cross-reference to page numbers: 

	SIN
	Recovery
	SIN Description

	541330ENG
	541330ENGRC
	Engineering Services

	541380
	541380
	Testing Laboratory Services

	541420
	541420RC
	Engineering System Design and Integration Services

	541614
	541614RC
	Deployment, Distribution and Transportation Logistics Services:

	541614SVC
	541614SVCRC
	Supply and Value Chain Management

	541715
	541715RC
	Engineering Research and Development and Strategic Planning

	561210FS
	561210FSRC
	Facilities Support Services

	OLM
	OLM
	Order Level Materials


1b.
Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract.  This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.  Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply.

1c. 
If the Contractor is proposing hourly rates a description of all corresponding commercial job titles, experience, functional responsibility and education for those types of employees or subcontractors who will perform services shall be provided.  If hourly rates are not applicable, indicate “Not applicable” for this item.
2.
Maximum Order:  $1,000,000.00
3.
Minimum Order:  $100.00
4.
Geographic Coverage (delivery Area):  Domestic and Overseas
5.
Point(s) of production (city, county, and state or foreign country):  Same as company address
6.
Discount from list prices or statement of net price:  Government net prices (discounts already deducted).  

7.
Quantity discounts: 1.0% discount at or above task orders of $1 million.
8.
Prompt payment terms:  1/2% - 10 days, Net 30 days.

9a.
Notification that Government purchase cards are accepted up to the micro-purchase threshold:  Yes
9b.
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold:  will not accept 
10.
Foreign items (list items by country of origin):  None 

11a.
Time of Delivery (Contractor insert number of days):  Specified on the Task Order
11b.
Expedited Delivery.  The Contractor will insert the sentence “Items available for expedited delivery are noted in this price list.” under this heading.  The Contractor may use a symbol of its choosing to highlight items in its price list that have expedited delivery:  Contact Contractor
11c.
Overnight and 2-day delivery: The Contractor will indicate whether overnight and 2-day delivery are available.  Also, the Contractor will indicate that the schedule customer may contact the Contractor for rates for overnight and 2-day delivery:  Contact Contractor
11d.
Urgent Requirements: The Contractor will note in its price list the “Urgent Requirements” clause of its contract and advise agencies that they can also contact the Contractor’s representative to effect a faster delivery:  Contact Contractor
12.
F.O.B Points(s):  Destination
13a.
Ordering Address (es):  Same as Contractor
13b.
Ordering procedures:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.
14.
Payment address (es):  Same as company address
15.
Warranty provision: Contractor’s standard commercial warranty.

16.
Export Packing Charges (if applicable): N/A
17.
Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase level):   Contact Contractor
18.
Terms and conditions of rental, maintenance, and repair (if applicable): N/A
19.
Terms and conditions of installation (if applicable): N/A

20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable): N/A

20a.
Terms and conditions for any other services (if applicable): N/A

21.
List of service and distribution points (if applicable): N/A

22.
List of participating dealers (if applicable):  N/A

23. 
Preventive maintenance (if applicable):   N/A
24a.  Special attributes such as environmental attributes (e.g., recycled content, energy efficiency, and/or reduced pollutants).
24b. 
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contactor’s website or other location.)  The EIT standards can be found at:  www.Section508.gov/.
25.
Data Universal Numbering System (DUNS) number:  173738279
26.  
Notification regarding registration in System for Award Management (SAM) database:  Registered
27.
Final Pricing:  

The rates shown below include the Industrial Funding Fee (IFF) of 0.75%.
[image: image1.emf]SIN

Labor Category

 Price Offered to 

GSA (including 

IFF)/ Year 6 

 Price Offered to 

GSA (including 

IFF)/ Year 7 

 Price Offered to 

GSA (including 

IFF)/ Year 8 

 Price Offered to 

GSA (including 

IFF)/ Year 9 

 Price Offered to 

GSA (including 

IFF)/ Year 10 

541614SVC, 541614, 561210FS

Program Manager

$141.00 $143.62 $146.30 $149.02 $151.79

541614SVC, 541614, 561210FS

Principal Engineer

$133.60 $136.09 $138.62 $141.19 $143.82

541614SVC, 541614, 561210FS

Sr. Logistics Analyst

$118.75 $120.96 $123.21 $125.50 $127.84

541614SVC, 541614, 561210FS

Logistics Analyst

$103.91 $105.84 $107.81 $109.81 $111.86

541614SVC, 541614, 561210FS

Jr. Logistics Analyst

$81.64 $83.15 $84.70 $86.28 $87.88

541614SVC, 541614, 561210FS

Sr. Logistics Engineer

$126.19 $128.54 $130.93 $133.36 $135.84

541614SVC, 541614, 561210FS

Logistics Engineer

$103.91 $105.84 $107.81 $109.81 $111.86

541614SVC, 541614, 561210FS

Jr. Logistics Engineer

$81.64 $83.15 $84.70 $86.28 $87.88

541614SVC, 541614, 561210FS

Sr. Engineer Tech

$96.48 $98.28 $100.11 $101.97 $103.86

541614SVC, 541614, 561210FS

Engineer Tech

$74.23 $75.62 $77.02 $78.45 $79.91

541614SVC, 541614, 561210FS

Sr. Quality Assurance / 

Config Mgr

$141.00 $143.62 $146.30 $149.02 $151.79

541614SVC, 541614, 561210FS

Quality Assurance 

Specialist

$130.62 $133.05 $135.52 $138.04 $140.61

541614SVC, 541614, 561210FS

Sr. IT Engineer

$170.70 $173.87 $177.10 $180.40 $183.75

541614SVC, 541614, 561210FS

IT Engineer

$141.00 $143.62 $146.30 $149.02 $151.79

541614SVC, 541614, 561210FS

Jr. IT Engineer

$103.91 $105.84 $107.81 $109.81 $111.86

541614SVC, 541614, 561210FS

Sr. Systems Analyst

$118.75 $120.96 $123.21 $125.50 $127.84

541614SVC, 541614, 561210FS

Systems Analyst

$103.91 $105.84 $107.81 $109.81 $111.86

541614SVC, 541614, 561210FS

Jr. Systems Analyst

$81.64 $83.15 $84.70 $86.28 $87.88

541614SVC, 541614, 561210FS

Sr. Tech Writer

$59.38 $60.48 $61.61 $62.75 $63.92

541614SVC, 541614, 561210FS

Jr. Tech Writer

$50.47 $51.41 $52.37 $53.34 $54.33

541614SVC, 541614, 561210FS

Sr. Illustrator

$51.94 $52.91 $53.89 $54.89 $55.92

541614SVC, 541614, 561210FS

Jr. Illustrator

$44.53 $45.36 $46.20 $47.06 $47.94

541614SVC, 541614, 561210FS

Accounting Clerk

$44.53 $45.36 $46.20 $47.06 $47.94

541614SVC, 541614, 561210FS

Word Processor

$41.55 $42.32 $43.11 $43.91 $44.73

541614SVC, 541614, 561210FS

Planner

$50.47 $51.41 $52.37 $53.34 $54.33

541330ENG, 541715, 541420, 541380

Program Manager

$140.86 $143.48 $146.15 $148.87 $151.64

541330ENG, 541715, 541420, 541381

Project Engineer

$129.34 $131.74 $134.19 $136.69 $139.23

541330ENG, 541715, 541420, 541382

Configuration 

Management Specialist

$121.02 $123.27 $125.57 $127.90 $130.28

541330ENG, 541715, 541420, 541383

Senior Engineer

$108.84 $110.87 $112.93 $115.03 $117.17

541330ENG, 541715, 541420, 541384

Engineer

$83.27 $84.82 $86.40 $88.00 $89.64

541330ENG, 541715, 541420, 541385

Junior Engineer

$64.04 $65.23 $66.44 $67.68 $68.94

541330ENG, 541715, 541420, 541386

Field Engineer

$76.50 $77.93 $79.38 $80.85 $82.36

541330ENG, 541715, 541420, 541387

Technical Consultant

$130.60 $133.03 $135.50 $138.02 $140.59

541330ENG, 541715, 541420, 541388

Management Consultant

$130.60 $133.03 $135.50 $138.02 $140.59

541330ENG, 541715, 541420, 541389

Sr. Financial Analyst

$107.74 $109.75 $111.79 $113.87 $115.99

541330ENG, 541715, 541420, 541390

Jr. Financial Analyst

$58.75 $59.84 $60.96 $62.09 $63.25

541330ENG, 541715, 541420, 541391

Sr. Technical Writer

$87.08 $88.69 $90.34 $92.02 $93.74

541330ENG, 541715, 541420, 541392

Jr. Technical Writer

$45.71 $46.56 $47.43 $48.31 $49.21

541330ENG, 541715, 541420, 541393

Senior Trainer

$65.12 $66.33 $67.57 $68.82 $70.10

541330ENG, 541715, 541420, 541394

Junior Trainer

$45.71 $46.56 $47.43 $48.31 $49.21

541330ENG, 541715, 541420, 541395

Senior Technician

$52.55 $53.52 $54.52 $55.53 $56.57

541330ENG, 541715, 541420, 541396

Junior Technician

$35.06 $35.71 $36.37 $37.05 $37.74

541330ENG, 541715, 541420, 541397

Senior Drafter

$61.45 $62.59 $63.76 $64.94 $66.15

541330ENG, 541715, 541420, 541398

Junior Drafter

$48.66 $49.57 $50.49 $51.43 $52.39

541330ENG, 541715, 541420, 541399

Sr. Illustrator

$61.48 $62.63 $63.79 $64.98 $66.19

541330ENG, 541715, 541420, 541400

Jr. Illustrator

$40.83 $41.59 $42.37 $43.16 $43.96

541330ENG, 541715, 541420, 541401

Planner

$61.45 $62.59 $63.76 $64.94 $66.15

541330ENG, 541715, 541420, 541402

Word Processor

$42.46 $43.25 $44.05 $44.87 $45.71

Option PERIOD 1, 9/10/2020 - 9/9/2025 


Service Contract Labor Standards/Service Contract Act (SCLS/SCA) Matrix
	SCA Eligible Labor Category
	SCA Equivalent Code Title
	Wage Determination No

	Sr. Engineering Technician
	30083 - Engineering Technician III
	2015-4539

	Engineering Technician
	30081 - Engineering Technician I
	2015-4539

	Sr. IT Engineer
	14074 - Computer Programmer IV
	2015-4539

	IT Engineer
	14073 - Computer Programmer III
	2015-4539

	Jr. IT Engineer
	14072 - Computer Programmer II
	2015-4539

	Sr. Systems Analyst
	03103 - Computer Systems Analyst III
	2015-4539

	Systems Analyst
	03102 - Computer Systems Analyst II
	2015-4539

	Jr. Systems Analyst
	03101 - Computer Systems Analyst I
	2015-4539

	Sr. Technical Writer
	30462 - Technical Writer II
	2015-4539

	Jr. Technical Writer
	30461 - Technical Writer I
	2015-4539

	Sr. Illustrator
	13042 - Illustrator II
	2015-4539

	Jr. Illustrator
	13041 - Illustrator I
	2015-4539

	Accounting Clerk
	01011 - Accounting Clerk I
	2015-4539

	Word Processor
	01611 - Word Processor I
	2015-4539

	Sr. Technical Writer
	30463 - Technical Writer III
	2015-4539

	Jr. Technical Writer
	30461 - Technical Writer I
	2015-4539

	Senior Technician
	30084 - Engineering Technician IV
	2015-4539

	Junior Technician
	30082 - Engineering Technician II
	2015-4539

	Senior Drafter
	30064 - Drafter/CAD Operator IV
	2015-4539

	Junior Drafter
	30062 - Drafter/CAD Operator II
	2015-4539

	Sr. Illustrator
	13043 - Illustrator III
	2015-4539

	Jr. Illustrator
	13041 - Illustrator I
	2015-4539

	Word Processor
	01611 - Word Processor I
	2015-4539


The Service Contract Labor Standards, formerly the Service Contract Act (SCA), apply to this contract and it includes SCLS applicable labor categories. Labor categories and fixed price services marked with a (**) in this pricelist are based on the U.S. Department of Labor Wage Determination Number(s) identified in the SCLS/SCA matrix. The prices awarded are in line with the geographic scope of the contract (i.e., nationwide).
LABOR CATEGORY DESCRIPTIONS:
1. Job Title: Program Manager
Ten (10) years of progressive technical or managerial experience in projects (tasks) involving systems acquisition, design, development, deployment, maintenance, support services or business. Possess knowledge of management and supervisory skills of technical personnel at all skill levels. Experience in the supervision and management of major engineering systems or business projects/contracts. The Program Manager shall have clearly demonstrated work related experience in successful management of projects (tasks) involving at least one of the following types of projects: systems equipment acquisition and installation; systems integration; systems operations; specialized computer equipment; systems maintenance; inventory control; computer system business process redesign; development of policy and procedures; systems requirements studies, engineering studies and related information systems design, development, and integration; risk management; training, compliance evaluation; and independent verification and validation of such systems.
Responsible for organizing, planning, and directing all support activities for assigned task orders. Manages one or more major task orders. Formulates and reviews task order performance plans, technical and contractual performance, and deliverable items, determines task order (s) cost, and ensures conformance with all prescribed standards, schedules, and statements of work contained in all issued task orders. Manages the day-to-day activities of assigned projects and is directly responsible for supervision of the personnel assigned to task orders under his/her purview. Responsible for the development and maintenance of project performance/status reports including cost elements. Uses own judgment and initiative in providing technical direction to ensure performance and for resolving problems. Interfaces with Government project personnel on a continuous basis. 

Minimum Education

Bachelor s degree in Computer Science, Engineering, Business, or related logistics field (transportation, supply, maintenance physical distribution, etc). 

2. Job Title: Principal Engineer

Performs and manages work that requires a superior knowledge of engineering or management. Demonstrates ability to analyze complex problems, research and synthesize data, and propose unique solutions or alternatives. Maintains technical excellence. Acts as a consultant in complex and critical client assignments. Develops plans and products based on customer requirements and best industry practices. Manages programs and major projects. Broad mandate for independent action. Responsible for strategic planning. Is a recognized leader in one or more disciplines. Serves as a prime point of contact for clients. Holds substantial position within company.

Minimum Education

BS + 10 years experience or MS + 6 years. Ten years general experience, of which at least 5 years must be specialized in the field of engineering, logistics, or acquisition management. 

Job Title: Logistics Analyst

Performs logistics analysis work that is intellectual in nature and requires knowledge of engineering, science or another discipline customarily acquired through specialized instruction and study. Work performance requires the ability to accomplish complex tasking with guidance from a member of the senior staff. Entry level to technical professional ranks are included in this category; levels within this group correlate with ability to work independently.

Length of experience required and minimum years of specialized experience are noted for each level below, unless not applicable

Minimum Education

3. Sr. Analyst:  BA + 10 or MA + 4 or PhD with 4 years minimum specialized experience in logistics.

4. Analyst: BA + 5 or MA with 2 years minimum specialized experience in logistics.

5. Jr. Analyst: BA + 2

6. Job Title: Sr. Logistics Engineer

Ten (10) years of logistics experience required of which five (5) years of experience must include supervisory or senior management level experience in the management of complex acquisition logistics efforts, technical expertise in developing and reviewing documents, developing documentation for Requests for Proposal, including tasking such as Logistics Support Analysis, and overall logistics planning of other logistics support elements. Responsible for the design, analysis, implementation, and modification of logistics systems and processes. Defines and uses analytical and quantitative methods for modeling logistics support. Develops support documentation to include, as a minimum, elements such as support equipment, technical orders, supply support, computer resources support, and maintenance/support concepts. Provides acquisition logistics expertise in the procurement and management processes of support equipment, technical orders, spares, and computer resources, and in the logistics associated reliability and maintainability functions. Provides daily supervision and direction to Logistics Engineers and Logisticians.

Minimum Education

Bachelor s degree in a related logistics discipline. Master s degree or Doctorate degree in related logistics discipline may be used for one (1) and two (2) years of experience, respectively.

7. Job Title: Logistics Engineer 

Seven (7) years of logistics experience with relevant measures of logistics, system maintenance concepts, and logistic support analysis and be familiar with life cycle cost models and other logistic support models. Assist in the design, analysis, implementation, and modification of logistics information systems and logistics processes. Responsible for all major elements of logistic support to include maintenance planning, supply support, test and support equipment, transportation and handling, personnel and training, facilities, data, and computer resources. Defines and uses analytical and quantitative methods for modeling logistics support. Prepares technical reports and documentation. Prepares and delivers presentations and briefings as required.

Minimum Education:

Bachelor s degree in a related logistics discipline. Master s degree or Doctorate degree in related logistics discipline may be used for one (1) and two (2) years of experience, respectively

8. Job Title: Jr. Logistics Engineer 

Provide professional and technical support to facilitate meeting operational requirements. Specific work shall include but is not limited to the following: 

a. Conduct research and preliminary data collections for logistics and performance studies/surveys related to a prime vendor, resolving conventional problems, conducting training on work procedures and providing support to the ordering agency. 

b. Conduct preliminary analysis of requested needs. Perform technical research to identify required subsistence items that a prime vendor does not supply. This includes coordinating levels of supply and demand with a prime vendor to ensure an accepted fill rate for the ordering agency.

c. Serve as liaison with vendors to resolve all subsistence issues from the time of order inception until delivery of subsistence. This includes expediting emergency requirements and interfacing with support services and a prime vendor to resolve discrepancies in deliveries/orders and receipts prior to delivery of subsistence and coordinating resolution of frustrated delivery situations.

Performs logistics or engineering work that is intellectual in nature and that requires a knowledge of engineering, science or another discipline customarily acquired through specialized instruction and study. Consistently exercises discretion and judgment in performing work. Requires the ability to accomplish complex tasking when directed by a member of the senior staff. 

Requires BS + 3 years directly related experience

MS can substitute for 1 year of experience 

9. Job Title: Sr. Engineering Technician

10 Years experience. Can perform assignments that are not completely standardized or prescribed. Shall select or adapt standard procedures or equipment, using fully applicable precedents. Receives initial instructions, equipment requirements, and advice from supervisor or engineer as needed; performs recurring work independently; work is reviewed for technical adequacy or conformity with instructions. Shall perform at this level one or a combination of such typical duties as: 

a. Constructs components, sub-units, or simple models or adapts standard equipment. May troubleshoot and correct malfunctions.

b. Follows specific layout and scientific diagrams to construct and package simple devices and subunits of equipment.

c. Shall conduct various tests or experiments which may require minor modifications in test setups or procedures as well as subjective judgments in measurement; selects, sets up, and operates standard test equipment and records test data.

d. Extracts and compiles a variety of engineering data form field notes, manuals, lab reports, etc.; processes data, identifying errors or inconsistencies; selects methods of data presentation.

e. Shall assist in design modification by compiling data related to design, specifications, and materials, which are pertinent to specific items of equipment or component parts.

f. Shall develop information concerning previous operational failures and modifications. Uses judgment and initiative to recognize inconsistencies or gaps in data and seek sources to clarify information.

Minimum Education:

A Bachelor s degree in the field directly related to logistics (transportation, supply, maintenance physical distribution, etc.). A High School diploma and six (6) years or more of documented work related experience on any information management system may be substituted for degree requirements.

10. Job Title: Engineering Technician
5 Years Experience. Can perform simple routine tasks under close supervision or from detailed procedures. Work is checked in progress or on completion. Shall perform one or a combination of such typical duties as: 

a. Shall assemble or install equipment or parts requiring simple wiring, soldering, or connecting.

b. Shall perform simple or routine tasks or tests such as tensile or hardness tests; operates and adjusts simple test equipment; records test data.

c. Shall gather and maintain specified records of engineering data such as tests, drawings, etc.; performs computations by substituting numbers in specified formulas; plots data and draws simple curves and graphs. 

Minimum Education:

One (1) year of study above high school that includes at least 6 semester hours in any combination of courses such as: engineering, engineering or industrial technology, construction, physics, drafting, surveying, physical science, or mathematics.

11. Job Title: Sr. Quality Assurance/Configuration Management

Eight years general experience, of which at least 4 years must be specialized in establishing and maintaining a process for evaluating hardware or software and associated documentation. Determines the resources required for quality control. Maintains the level of quality throughout the life cycle. Conducts formal and informal reviews at pre-determined points throughout the development life cycle. Shall possess familiarity with the latest commercial products and procedures for identifying system errors and evaluating system quality and efficiency. Shall be knowledgeable of Government regulations, manuals, and standards cited in the contract for quality assurance. Shall be familiar with applicable industry and Government standards. Responsible for the analysis of requirements for configuration management control. Develops and maintains a configuration plan. Analyzes proposed product design changes to determine the effect on overall system. Implements directives and schedules necessary to ensure effective system management.

Minimum Education: 

BS/BA + 8 or MS with 3 years minimum specialized experience in logistics or engineering.

12. Job Title: Quality Assurance Specialist
Four (4) years of related experience providing QA review, technical editing, and rewriting for technical reports, proposals, and promotional materials.

Establishes and maintains a process for evaluating systems and associated documentation. Determines the resources required for quality control. Maintains the level of quality throughout the project life cycle. The QA Specialist inspects each work site, as required, to ensure compliance with the requirements of orders issued under the task schedule via technical inspections, reviews, validations. Requires limited supervision, edits and rewrites on-line and hard copy documents for grammatical, syntactical, and usage errors; spelling; punctuation; and adherence to standards, including consistency, format, and presentation. Proofreads documentation and graphics for accuracy and adherence to original content and provides quality control checking for documents received from copying and word processing.

Minimum Education: 

BS/BA 

13. Job Title: Sr. IT Engineer

Ten (10) years experience in operating system and application programming or analysis, with five (5) years experience working independently on highly complex operating systems programming analysis and projects. Experience in programming within the client-server environment using one of the following programming languages or databases: ADA, COBOL, C, C++, AS/400, PPG, Oracle, Sybase, Access, JAVA or any 4GL language. 

Duties include but are not limited to the following: Lead systems and software engineering design tasks. Perform preliminary requirements analysis and design to support the customer. Determine software test requirements and develop software requirements traceability matrices. Implement large IT integration projects providing experience in systems architecture, client/server technology, distributed and open systems architecture and COTS integration. Install, generate, maintain, test, and debug system software and program applications; develop instructions for use of operating system software applications; modify/maintain system and applications derived software programs via manufacture releases and the skillful application of appropriate utilities. Responsible for applications dealing with the overall operating system such as complex on-line interactive networks. Prepare and edit documentation incorporating information provided by user, specialist, analyst, programmer, and operations personnel. Interpret technical documentation standards and preparation of documentation according to supplied standards. Other duties may include writing, editing, and/or graphic presentation of technical information for both technical and non-technical personnel.

Minimum Education:

A Master s degree in the field of Computer Science or field directly related to information technology or logistics (transportation, supply, maintenance physical distribution, etc.). Five (5) years or more of related experience on any information management system may be substituted for degree requirements.

14. Job Title: IT Engineer

Five (5) years experience in operating system and application programming or analysis. Three (3) years of intensive and progressive experience working independently on highly complex operating systems programming analysis and projects. Experience in programming within the client-server environment using one of the following programming languages or databases: ADA, COBOL, C, C++, AS/400, PPG, Oracle, Sybase, Access, JAVA or any 4GL language.

A minimum of one (1) year of supervising programming teams. Duties include but are not limited to the following: Provide program management support, which includes design, development, tracing and analysis of programming efforts. Application of sound software engineering processes throughout a software development lifecycle: design, development, evaluation, testing, and implementation. May lead and mentor junior programmers in a development effort. Install, generate, maintain, test, and debug system software and program applications; develop instructions for use of operating system software applications; modify/maintain system and applications derived software programs via manufacture releases and the skillful application of appropriate utilities. Responsible for applications dealing with the overall operating system such as complex on-line interactive networks. Prepare and edit FIP documentation incorporating information provided by user, specialist, analyst, programmer, and operations personnel. Interpret technical documentation standards and preparation of documentation according to supplied standards. Other duties may include writing, editing, and/or graphic presentation of technical information for both technical and non-technical personnel. May supervise one or more personnel.

Minimum Education:

A Bachelor s degree in the field of Computer Science or field directly related to information technology or logistics (transportation, supply, maintenance physical distribution, etc.). Three (3) years or more of documented work related experience in any information management system may be substituted for degree requirements.

15. Job Title: Junior IT Engineer

Three (3) years of experience in operating system and application programming or analysis. .

Two (2) years of experience working independently on highly complex operating systems programming analysis and projects. Some limited experience in programming within the client-server environment using one of the following programming languages or databases: ADA, COBOL, C, C++, AS/400, PPG, Oracle, Sybase, Access, JAVA or any 4GL language. Duties include but are not limited to the following: Install, generate, maintain, test, and debug system software and program applications; develop instructions for use of operating system software applications; modify/maintain system and applications derived software programs via manufacture releases and the skillful application of appropriate utilities. Responsible for applications dealing with the overall operating system such as complex on-line interactive networks. Prepare and edit documentation incorporating information provided by user, specialist, analyst, programmer, and operations personnel. Interpret technical documentation standards and preparation of documentation according to supplied standards. Other duties may include writing, editing, and/or graphic presentation of technical information for both technical and non-technical personnel. May supervise one or more technical or non-technical personnel.

Minimum Education:
A Bachelor s degree in the field of Computer Science or field directly related to information technology or logistics (transportation, supply, maintenance physical distribution, etc.). Two (2) years or more of work related experience on any information management system may be substituted for degree requirements.

Job Title: Systems Analyst

Provides research and data support. Duties may include, but not be limited to: applying state-of-the-art methodologies and principles to conduct surveys for process modernization projects; provides group facilitation; performs research and executes interviews; develops knowledge and information management strategies and recommendations; designs data collection methodology; participates and/or leads data collection efforts; prepares descriptive and analytical reports and presentations; performs functional allocation and analyzes user needs to determine functional and cross-functional requirements; and performs work flow analysis.

Minimum Education: 

16. Sr. Systems Analyst - Master's in Management Information Systems or related field and a minimum of 10 years related experience. 

17. Systems Analyst - Bachelor's degree and 7 years of related experience. 

18. Jr. Systems Analyst - Bachelor's degree and 4 years of related experience

19. Job Title: Sr. Technical Writer

General Experience:

Ten (10) years of experience performing hands-on work in preparing general technical documentation in support of hardware and software systems. 

Develop, write, and edit material for reports, manuals, briefs, proposals, instruction books, catalogs, and related technical and administrative publications concerned with work methods and procedures, and installation, operation, and maintenance of machinery and other equipment. Receives assignment from supervisor. Interviews production and engineering personnel and reads journals, reports, and other material to become familiar with product technologies and production methods. Shall review manufacturer s and trade catalogs, drawings and other data relative to operation, maintenance, and service of equipment. Shall study blueprints, sketches, drawings, parts lists, specifications, mockups, and product samples to integrate and delineate technology, operating procedure, and production sequence and detail. Organizes material and completes writing assignment according to set standards regarding order, clarity, conciseness, style, and terminology. Reviews published materials and recommends revisions or changes in scope, format, content, and methods of reproduction and binding. 

Minimum Education:

A Bachelor s degree in English, Literature, Engineering or Engineering Technology or other related discipline applicable to this position. Master s degree substitutes for one year of experience.

20. Job Title: Jr. Technical Writer

General Experience:

Five (5) years of experience performing hands-on work in preparing general technical documentation in support of hardware and software systems. 

Assist in collecting and organizing information required for the preparation of user manuals, training materials, installation guides, proposals and reports. Edit functional descriptions, system specifications, user manual, special reports, or any customer delivered documents. May maintain records and files of work and revisions. May select photographs, drawings, sketches, diagrams, and charts to illustrate material. May assist in laying out material for publication. May arrange for typing, duplication, and distribution of material. May write speeches, articles, and public or employee relations releases. May specialize in writing material regarding work methods and procedures. 

Minimum Education:

Both of the following:

1)  High School Graduate

2)  Any of the following:

      a)  Associates degree in English, or Engineering Technology

      b)  Completion of a formal trade school

21. Job Title: Sr. Illustrator

General Experience:

Five (5) years experience that demonstrates the skills and creative ability needed to use the tools or equipment associated with the drafting field (including illustrating, painting, or drawing that required artistic ability and demonstrated the ability to draw, ink, letter, color, or shade illustrations, charts, maps, diagrams, or posters).

Two (2) years experience in the actual type of work for particular position, including preparation of graphic presentations of objects, facts, or ideas requiring the use of art media and artistic ability, usually including the use of technical or scientific equipment. 

Can work on projects involving several of the common art media such as pen-and-ink, pencil, tempera, wash, oil, and airbrush over a period of time. These projects may require the illustrator to be proficient in the use of these media and in executing acceptable drawings in many styles. The Sr. Illustrator executes drawings that have been conceived by others and presented in the form of rough sketches. Shall not exercise an extensive knowledge of the subject matter involved when preparing medical, scientific, or technical equipment illustration. Shall acquire information about the subject assigned to illustrate and develop a background of subject matter knowledge through carrying out these illustrating assignments. The kind of illustrating work assigned does not require an extensive prior knowledge about the subjects illustrated. 

Minimum Education: 

Accredited courses, in drafting or other related field, from an accredited institution. Bachelor’s degree substitutes for one year of experience.

22. Job Title: Jr. Illustrator

General Experience:

Two (2) years’ experience that demonstrates the skills and creative ability needed to use the tools or equipment associated with the drafting field (including illustrating, painting, or drawing that required artistic ability and demonstrated the ability to draw, ink, letter, color, or shade illustrations, charts, maps, diagrams, or posters).

Specific Experience:

One (1) year experience in the actual type of work for particular position, including preparation of Graphic presentations of objects, facts, or ideas requiring the use of art media and artistic ability, usually including the use of technical or scientific equipment. 

Duties require the ability to use common media such as tempera, oils, pen-and-ink, or pencil with average skill. Copies drawings, either by tracing or freehand. Applies coloring or wash to line drawings; letters by hand or by use of templates; and does detail or background work on illustrations which have been prepared by an illustrator of higher grade. When working with scientific subjects and technical equipment acquires basic knowledge of subject matter field and develops information about the field of work that will be illustrated. When working in the general fields of illustrating, acquires necessary information about subject of the illustrations or applies general knowledge to the subject. 

Minimum Education: 

Courses in drafting or other related field, form an accredited institution. Batchelor s degree substitutes for one year of experience.

23. Job Title: Accounting Clerk
General Experience:

Five (5) years’ experience using both standard and nonstandard financial analysis, design, and evaluation methods, with an emphasis in support of computer system selections or management of information systems designed to provide financial or cost analysis. Experience analyzing financial data in terms of at least one of the following factors is required; user requirements, Functional Economic Analysis (FEA) (e.g., to evaluate the costs of alternative ways to accomplish functional objectives), input data and form, output data and form, and/or contract financial and pricing information.

Provides analysis and data for use in support of computer system selections or management of information systems designed to provide financial or cost analysis. Organizes financial information into reports for use in analysis of user requirements, FEA, input data and form, and output data and form.

Minimum Education:

Complete High School

24. Job Title: Word Processor

Three (3) year experience that provided the particular knowledge, skills, and abilities to perform successfully the duties of the position. Able to coordinate a wide variety of word processing duties. 

This position requires a comprehensive knowledge of word processing software applications and office practices and a high degree of skill in applying software functions to prepare complex and detailed documents. This position requires the use of either different word processing packages or many different style macros or special command functions.

Minimum Education:

Four (4) years of high school.

25. Job Title: Planner 
General Experience:

Minimum of five (5) years experience, of which at least four (4) must be specialized. 

At least (4) years of specialized experience including support of DoD programs, with emphasis in the following areas: presentation and analysis of project management and financial reports, development of complex project schedules, and management support (briefings, point papers, minutes, etc.).

Responsible for a wide variety of highly detailed and complex program activities, with an emphasis on development, analysis, and evaluation of program status. Directs resource management and administrative activities such as budgeting, staffing, resource planning, and reporting. Responsible for preparing, updating, and distributing project management products, such as PERT/CPA charts, and major milestone calendars required for overall program management. Monitors and tracks identified events in each individual project and tracks the interdependencies of all schedules, resulting in an overall master schedule. Produces management reports for personnel and contractual resources. Develops work breakdown structures and prepares charts, tables, graphs, and diagrams to assist in analyzing problems and making recommendations. 

Minimum Education:

Bachelor s Degree in Business or a related Discipline. Master s degree substitutes for one year of experience.

	Job Title
	Minimum Experience
	Minimum Education
	Functional Responsibilities

	PROGRAM MANAGER
	Fifteen (15) years of intensive and progressive experience in management of broad-based systems projects. Three (3) of the seven (7) years must reflect management of projects applying current technologies and must have occurred within the last five (5) calendar years.


	Position requires a Master of Science degree in a recognized engineering, scientific, or technical discipline from an accredited college or university with a minimum of fifteen (15) years of work experience with DoD systems. 


	The candidate should be thoroughly knowledgeable and experienced in managing progressively complex programs and systems of a technical nature. Must possess experience in the development and implementation of program plans for all system effectiveness disciplines and all elements of system engineering. Must possess extensive experience in planning, organizing and directing multi-disciplined programs to provide effective and cost efficient support.

	PROJECT ENGINEER
	Ten (10) years experience in performing complex functional activities. At least 3 years of supervisory experience. Defines and directs technical specification and tasks to be performed by team members. Defines target dates of tasks and sub-tasks. Provides guidance and assistance in coordinating team output and insuring the technical adequacy of the end product.
	Masters degree in engineering, from an accredited college or university
	Under limited supervision from the Program Manager (PM), monitors a specific task and keeps the PM up-to-date on all problems and accomplishments. Provides on-site direction and coordination to personnel assigned to the task. Serves as the technical authority for a design area. Directs systems analysts and other technical personnel on assigned work. Performs complex evaluations of existing procedures, processes, techniques, models, and/or systems related to management problems or contractual issues that may require a report and recommended solutions.

a) Design, develop, deploy, and monitor hardware and software systems.

b) Hands-on experience developing large scale management reporting applications.



	CONFIGURATION MANAGEMENT SPECIALIST
	Five (5) years of technical experience in maintaining the integrity and traceability of complex system configurations. Possesses the ability to plan, develop, organize and implement and maintain a configuration management system.

 

Specific Experience:

Has two (2) years of specific experience in performing baseline Identification, Configuration Control, Review and Auditing, and Configuration Status Accounting. Has demonstrated the ability to perform configuration management services by systematically controlling changes to individual hardware and software components or Configuration Items. Has a working knowledge of military specifications and standards.


	Bachelor s Degree in Accounting or Financial Management. Master s degree substitutes for one year of experience.


	Establishes and maintains a process for evaluating hardware or software and associated documentation. Determines the resources required for quality control. Maintains the level of quality throughout the life cycle. Conducts formal and informal reviews at pre-determined points throughout the development life cycle. Shall possess familiarity with the latest commercial products and procedures for identifying system errors and evaluating system quality and efficiency. Shall be knowledgeable of regulations, manuals, and standards cited in the contract for quality assurance. Shall be familiar with applicable industry and Government standards. Responsible for the analysis of requirements for configuration management control. Develops and maintains a configuration plan. Analyzes proposed product design changes to determine the effect on overall system. Implements directives and schedules necessary to ensure effective system management.

	SENIOR ENGINEER

	Fifteen years of experience at the professional engineering level in any combination of teaching at the college level, design, development, test and evaluation, or in-service engineering of complex hardware and/or software systems. Professional engineering certification is a plus. 

Specialized Experience:

Five years of experience performing technical supervision of subordinate engineers and engineering project team. 


	Master’s degree in engineering.
	Perform work characterize by many, varied complex features due to the breadth, diversity, or intensity of assignments. Typical assignments contain a combination of complex features, which frequently involve serious conflicts between engineering and management requirements. Shall routinely apply intensive and diversified knowledge of engineering principles and practices in a broad area of assignment and related fields. Duties and responsibilities include, but are not limited to, the following: 

a) Shall provide substantial analysis and evaluation of alternative solutions to problem solving.

b) Shall solve problems, generally without discussion of background and approach, and without the solution being reviewed for technical accuracy and conformance to policy. 

c) Shall apply a thorough knowledge of a variety of standard guides, precedents, methods, and techniques.

d) Shall apply difficult or unusual planning, scheduling, negotiating, or coordination.

e) Shall use standard engineering principles, methods, and practices.

f) Shall adapt practices and techniques to specific situations, adjusts and correlates data, recognizes discrepancies and deviations in the results, and follows operations through a series of related detailed steps or processes.

g) Shall devise and recommend alternative methods of standard analysis as a basis for solving problems.

h) Generally, exchanges factual, technical information with coworkers who are performing related work.

i) Shall participate in meetings and conferences to plan cooperative activities and to devise concerted approaches to problems.

j) Shall coordinate and maintain liaison with organizations having related assignments, with other agency contractors, utility companies, State and local government authorities, and the general public. 

k) Shall decide where and how the end results will be used and plan specific objectives for the program. 



	ENGINEER
	Seven years of experience at the professional engineering level in any combination of design, development, test and evaluation, or in-service engineering of hardware and/or software systems. 

 

Specialized Experience:

 

Two years of experience performing technical supervision of subordinate engineers and engineering project teams. 


	Bachelor’s degree in engineering.

Master’s degree substitutes for one year of experience
	Shall perform engineering assignments in which complex features occur infrequently or in isolated instances. Duties and responsibilities include, but are not limited to, the following: 

a) Provides substantial analysis and evaluation of alternative solutions to problem solving.

b) Solves the problem, although it may be subject to preliminary discussion of background and approach, and the solution may be reviewed for technical accuracy and conformance to policy. 

c) Shall apply a thorough knowledge of a variety of standard guides, precedents, methods, and techniques.

d) Shall apply difficult or unusual planning, scheduling, negotiating, or coordination. 

e) Shall use a number of standard engineering principles, methods, and practices.

f) Adapts practices and techniques to specific situations, adjusts and correlates data, recognizes discrepancies and deviations in the results, and follows operations through a series of related detailed steps or processes.

g) Devises and recommends alternative methods of standard analysis as a basis for solving problems, making only minor modifications to well-established methods and techniques.

h) Generally, exchanges factual, technical information with coworkers who are performing related work. 



	JR. ENGINEER
	Three years of experience at the professional engineering level in any combination of design, development, test and evaluation, or in-service engineering of hardware and/or software systems 
	Bachelor’s degree in engineering.
	Duties and responsibilities include, but are not limited to: 

a) Uses prescribed methods to perform specific, and somewhat limited, work assignments that are normally minor phases of a broader assignment of a higher-grade engineer. 

b) Assignments are typically screened to eliminate complex features.

c)Uses a number of standard engineering principles, methods, and practices.

d) Adapts practices and techniques to specific situations, adjusts and correlates data, recognizes discrepancies and deviations in the results, and follows operations through a series of related detailed steps or processes.

e) After approval by supervisor, carries out the sequence of details. 



	FIELD ENGINEER
	Three years of experience in any combination of design, or in-service engineering installation, relocation, diagnosis and repair of hardware and/or software systems. Support customer inquiries and support technical assistance service. May provide training to associated field engineering staff members.


	Bachelor’s Degree in a technical field form an accredited institution. Master s degree substitutes for one year of experience.


	Can research, prepare revisions and update facility installation documents, such as field changes, site description manual, and system functional diagrams. Knowledgeable and experiences in the following skills:

 

a) Develops technical data for engineering data package.

b) Research, plan and develop engineering data packages via technical instructions for the installation of system equipment.

c)Provide engineering assistance to the customer and on-site technicians for installation of military and COTS systems and subsystems.

d) Perform reverse engineering to document prior equipment installations.

e) Maintain accurate and detailed data for documentation revisions.

f) Support the preparation and maintenance of databases to track parts and equipment inventories, technical instruction packages and technical documentation.

g) Support the preparation and maintenance of facility documentation such as wire lists, install drawings, system functional diagrams, records and reports.



	TECHNICAL CONSULTANT
	A minimum of five (5) years in engineering systems development, functional and requirements analysis, systems analysis and design, system design, documentation preparation and the implementation of engineering projects; systems analysis and design using IE tools and methods and business or functional experience


	Bachelor s degree in Industrial or Systems Engineering, Business, or other related scientific or technical discipline. Master s degree substitutes for one year of experience
	Applies business process improvement practices to re-engineer methodologies/principles and business process modernization projects. Applies, as appropriate, activity and data modeling, transaction flow analysis, internal control and risk analysis and modern business methods and performance measurement techniques, manpower studies, and work standards. Assist in establishing standards for systems operations. Develops and applies organization-wide information models for use in designing and building integrated, shared management systems. Constructs sound, logical business improvement opportunities for cost savings and improved performance. Provides daily supervision and direction to staff. 



	MANAGEMENT CONSULTANT
	A minimum of eight (8) years experience, including methodology development and evaluation, process reengineering across all phases, identifying best practices, change management, business management techniques, organizational development, activity and data modeling, or information system development methods and practices.


	Bachelor s degree in Business, Accounting, Industrial Engineering, Operations Research, Systems Management, or related discipline. Master s degree substitutes for one year of experience
	Applies Strategic and Business Planning methodologies, processes, and principles to develop organizational, strategic, tactical, and operational business plans based on best industry practices. Responsible for identification of interfaces to other control systems such as budgeting, financial, information, and performance systems.

	SR. FINANCIAL ANALYST
	Six (6) years experience in any combination of the following:

 

1)Experience in administrative, professional, technical or other responsible work from which the applicant gained a general, background knowledge of business and financial operations.

2)Ability to recognize causes of and to analyze problems as well as provide practical solutions.

3)Ability to dear satisfactorily with others and negotiate with operating personnel.

4)An understanding of the nature and characteristics of financial management operations in both a technical and non-technical environment. 

 

Specific Experience:

 Two (2) years of progressively responsible experience in at least two or more areas of financial management, i.e. management analysis, program evaluation, managerial and statistical reporting of program results, budgeting, auditing, and program planning.


	Bachelor’s Degree in Accounting or Financial Management from an accredited college or university, Master s degree substitutes for one year of experience.


	Perform analytical and evaluative work requiring a comprehensive knowledge of:

 

a)The theory and principle of finance applicable to the full-range of financial operations and transactions involved in the general activities of the various types of business corporate organizations

b)The financial and management organizations, operations, and practices of such corporate organizations

c)Pertinent statutory or regulatory provisions

d)Related basic economic, accounting, and legal principles.



	JR. FINANCIAL ANALYST
	Three (3) years of progressively responsible experience in at least two or more areas of financial management, i.e. management analysis, program evaluation, managerial and statistical reporting of program results, budgeting, auditing, and program planning


	Bachelor s Degree in Accounting or Financial Management. Master s degree substitutes for one year of experience 
	Perform analytical and evaluative work requiring a comprehensive knowledge of:

 

a)The theory and principle of finance applicable to the full-range of financial operations and transactions involved in the general activities of the various types of business corporate organizations

b)The financial and management organizations, operations, and practices of such corporate organizations

c)Pertinent statutory or regulatory provisions

d)Related basic economic, accounting, and legal principles.



	SR. TECHNICAL WRITER
	Five (5) years of experience performing hands-on work in preparing general technical documentation in support of computer based systems and equipment
	Associates Degree
	Develop, write, and edit material for reports, manuals, briefs, proposals, instruction books, catalogs, and related technical and administrative publications concerned with work methods and procedures, and installation, operation, and maintenance of machinery and other equipment. Receives assignment from supervisor. Observes production, developmental, and experimental activities to determine operating procedure and detail. Interviews production and engineering personnel and reads journals, reports, and other material to become familiar with product technologies and production methods. Shall review manufacturer s and trade catalogs, drawings and other data relative to operation, maintenance, and service of equipment. Shall study blueprints, sketches, drawings, parts lists, specifications, mockups, and product samples to integrate and delineate technology, operating procedure, and production sequence and detail. Organizes material and completes writing assignment according to set standards regarding order, clarity, conciseness, style, and terminology. Reviews published materials and recommends revisions or changes in scope, format, content, and methods of reproduction and binding. May maintain records and files of work and revisions. May select photographs, drawings, sketches, diagrams, and charts to illustrate material. May assist in laying out material for publication. May arrange for typing, duplication, and distribution of material. May write speeches, articles, and public or employee relations releases. May edit, standardize, or make changes to material prepared by other writers or plant personnel. May specialize in writing material regarding work methods and procedures. 



	JR. TECHNICAL WRITER
	Two (2) years of experience performing hands-on work in preparing general technical documentation in support of computer based systems and equipment. 


	Associates Degree


	Develop, write, and edit material for reports, manuals, briefs, proposals, instruction books, catalogs, and related technical and administrative publications concerned with work methods and procedures, and installation, operation, and maintenance of machinery and other equipment. Receives assignment from supervisor. Observes production, developmental, and experimental activities to determine operating procedure and detail. Interviews production and engineering personnel and reads journals, reports, and other material to become familiar with product technologies and production methods. Shall review manufacturer s and trade catalogs, drawings and other data relative to operation, maintenance, and service of equipment. Shall study blueprints, sketches, drawings, parts lists, specifications, mockups, and product samples to integrate and delineate technology, operating procedure, and production sequence and detail. Organizes material and completes writing assignment according to set standards regarding order, clarity, conciseness, style, and terminology. Reviews published materials and recommend revisions or changes in scope, format, content, and methods of reproduction and binding. May maintain records and files of work and revisions. May select photographs, drawings, sketches, diagrams, and charts to illustrate material. May assist in laying out material for publication. May arrange for typing, duplication, and distribution of material. May write speeches, articles, and public or employee relations releases. May edit, standardize, or make changes to material prepared by other writers or plant personnel. May specialize in writing material regarding work methods and procedures. 



	SR. TRAINER
	Eight (8) years of related experience applying comprehensive knowledge to develop and conduct training courses using course material, hands-on training techniques, and computer based training. At least one (1) year of experience in computer systems and telecommunications. Certified as a training consultant.


	Master s degree in Education, Psychology, Business, or a related discipline. Ph.D. substitutes for two (2) years of experience. Certification to include training instruction and maybe facilitation, instruction design, and M/S Office.


	Develops and conducts training and educational programs of a complex nature related to specific agency requirements. Creates teaching outlines where established guidelines may not exist; selects and/or develops instructional aids, such as handouts, reference materials, or audio/visual supports; maintains records and statistical information on training; monitors training program by reviewing and analyzing student course evaluations; and makes recommendations to management on customer training needs. Experience in hands-on training techniques and computer-based training.



	JR. TRAINER
	Four (4) years of experience conducting training courses using established course material. Prepares instruction material. Trains personnel by conducting formal classroom courses, workshops, seminars, and/or computer-based/computer-aided training. Deliver effective training sessions and presentations. 


	Bachelor s degree in Education, Business, or a related discipline. Master s degree substitutes for one year of experience. 
	Organize, prepare and conduct training educational programs for business processes and systems. Maintain records of training activities, employee progress and program effectiveness. Maintain and enhance training curriculum. Review existing or develop new documentation, reference guides, training manuals, business plans and other training material as may be required. 



	SR. TECHNICIAN
	One (1) year experience as a Sr. Engineering Technician
	Bachelor s Degree in Engineering, construction, or industrial technology
	Can perform assignments that are not completely standardized or prescribed. Shall select or adapt standard procedures or equipment, using fully applicable precedents. Receives initial instructions, equipment requirements, and advice from supervisor or engineer as needed; performs recurring work independently; work is reviewed for technical adequacy or conformity with instructions. Shall perform at this level one or a combination of such typical duties as: 

a) Constructs components, sub-units, or simple models or adapts standard equipment. May troubleshoot and correct malfunctions.

b) Follows specific layout and scientific diagrams to construct and package simple devices and subunits of equipment.

c)Shall conduct various tests or experiments which may require minor modifications in test setups or procedures as well as subjective judgments in measurement; selects, sets up, and operates standard test equipment and records test data.

d)Extracts and compiles a variety of engineering data form field notes, manuals, lab reports, etc.; processes data, identifying errors or inconsistencies; selects methods of data presentation.

e) Shall assist in design modification by compiling data related to design, specifications, and materials, which are pertinent to specific items of equipment or component parts.

f) Shall develop information concerning previous operational failures and modifications. Uses judgment and initiative to recognize inconsistencies or gaps in data and seek sources to clarify information. 

 

	JR. TECHNICIAN
	None
	High School 


	Can perform simple routine tasks under close supervision or from detailed procedures. Work is checked in progress or on completion. Shall perform one or a combination of such typical duties as: 

a) Shall assemble or install equipment or parts requiring simple wiring, soldering, or connecting.

b) Shall perform simple or routine tasks or tests such as tensile or hardness tests; operates and adjusts simple test equipment; records test data.

c)Shall gather and maintain specified records of engineering data such as tests, drawings, etc.; performs computations by substituting numbers in specified formulas; plots data and draws simple curves and graphs. 



	SR. DRAFTER
	Three (3) years experience that demonstrates the skills and creative ability needed to use the tools or equipment associated with the drafting field (including illustrating, painting or drawing that required artistic ability and demonstrated the ability to draw charts, maps, diagrams, etc.)

Specific Experience:

Experience in the actual type of work for particular position, including preparation of graphic presentations of objects, facts, or ideas requiring the use of art media and artistic ability, usually including the use of technical or scientific equipment


	Bachelor’s Degree, in drafting or other related field, from an accredited institution. Master s degree substitutes for one year of experience 
	Work closely with design originators, preparing drawings of unusual, complex, or original designs which require a high degree of precision. Shall perform unusually difficult assignments requiring considerable initiative, resourcefulness, and drafting expertise. Shall assure that anticipated problems in manufacture, assembly, installation, and operation are resolved by the drawing produced. Shall exercise independent judgment in selecting and interpreting data based on knowledge of the design intent. Although working primarily as a drafter, shall occasionally interpret general designs prepared by others to complete minor details. Shall provide advice and guidance to lower level drafters or serve as coordinator and planner for large and complex drafting projects.



	JR. DRAFTER
	Two (2) years experience that demonstrates the skills and creative ability needed to use the tools or equipment associated with the drafting field (including illustrating, painting, or drawing that required artistic ability and demonstrated the ability to draw charts, maps, diagrams, etc


	Bachelor’s Degree, in drafting or other related field, from an accredited institution. Master s degree substitutes for one year of experience 
	Can prepare complete sets of complex drawings, which include multiple views, detail drawings, and assembly drawings. Drawings include complex design features that require considerable drafting skill to visualize and portray. Assignments regularly require the use of mathematical formulas to draw land contours or to compute weights, center of gravity, load capacities, dimensions, quantities of material, etc. Works from sketches, models, and verbal information supplied by an engineer, architect, or designer to determine the most appropriate views, detail drawings, and supplementary information needed to complete assignments. Select required information from precedents, manufacturers catalogs, and technical guides. Can independently resolve most of the problems encountered. Supervisor or design originator may suggest methods of approach or provide advice on unusually difficult problems. Typical assignments include:

 

a) From layouts or sketches, prepares complete sets of drawings of test equipment to be manufactured. Several cross-sectional and subassembly drawings are required. From information supplied by the design originator and from technical handbooks and manuals, describes dimensions, tolerances, fits, fabrication techniques, and standard parts to use in manufacturing the equipment.

b) From electronic schematics, information as to maximum size, and manuals giving dimensions of standard parts, determines the arrangement and prepares drawing of printed circuit boards.

c) Form precedents, drafting standards, and established practices, prepares final construction drawings for floodgates, navigation locks, dams, bridges, culverts, levees, channel excavations, dikes and bergs; prepares boring profiles, typical cross-sections, and land profiles; and delineates related topographical details as required. 

d) Prepares final drawings for street paving and widening or for water and sewer lines having complex trunk lines; reduces field notes and calculates true grades. From engineering designs, performs the following: lays out plan, profile and detail appurtenances required; and notifies supervisor of conflicting details in design.

 

	SR. ILLUSTRATOR
	Three (3) years experience that demonstrates the skills and creative ability needed to use the tools or equipment associated with the drafting field (including illustrating, painting, or drawing that required artistic ability and demonstrated the ability to draw, ink, letter, color, or shade illustrations, charts, maps, diagrams, or posters).

 

Specific Experience:

Two (2) years experience in the actual type of work for particular position, including preparation of graphic presentations of objects, facts, or ideas requiring the use of art media and artistic ability, usually including the use of technical or scientific equipment.
	High School
	Work on projects involving several of the common art media such as pen-and-ink, pencil, tempera, wash, oil, and airbrush over a period of time. These projects may require the illustrator to be proficient in the use of these media and in executing acceptable drawings in many styles. The Sr. Illustrator executes drawings that have been conceived by others and presented in the form of rough sketches. Shall not exercise an extensive knowledge of the subject matter involved when preparing medical, scientific, or technical equipment illustration. Shall acquire information about the subject assigned to illustrate and develop a background of subject matter knowledge through carrying out these illustrating assignments. The kind of illustrating work assigned does not require an extensive prior knowledge about the subjects illustrated. 



	JR. ILLUSTRATOR
	Two (2) years experience demonstrate skills and creative ability to use the tools or equipment associated with the drafting field (including illustrating, painting, or drawing that required artistic ability and demonstrated the ability to draw, ink, letter, color, or shade illustrations, charts, maps, diagrams, or posters). 

Specific Experience:

One (1) year experience in the actual type of work for particular position, including preparation of Graphic presentations of objects, facts, or ideas requiring the use of art media and artistic ability, usually including the use of technical or scientific equipment. 


	High School

	Duties require the ability to use common media such as tempera, oils, pen-and-ink, or pencil with average skill. Copies drawings, either by tracing or freehand. Applies coloring or wash to line drawings; letters by hand or by use of templates; and does detail or background work on illustrations which have been prepared by an illustrator of higher grade. When working with scientific subjects and technical equipment acquires basic knowledge of subject matter field and develops information about the field of work that will be illustrated. When working in the general fields of illustrating acquires necessary information about subject of the illustrations or applies general knowledge to the subject. 



	PLANNER
	(8) years experience, of which at least four (4) must be specialized. 

At least (4) years of specialized experience including support of DoD programs, with emphasis in the following areas: presentation and analysis of project management and financial reports, development of complex project schedules, and management support (briefings, point papers, minutes, etc.).


	Bachelor’s Degree in Business or a related Discipline. Master’s degree substitutes for one year of experience.


	Responsible for a wide variety of highly detailed and complex program activities, with an emphasis on development, analysis, and evaluation of program status. Directs resource management and administrative activities such as budgeting, staffing, resource planning, and reporting. Responsible for preparing, updating, and distributing project management products, such as PERT/CPA charts, and major milestone calendars required for overall program management. Monitors and tracks identified events in each individual project and tracks the interdependencies of all schedules, resulting in an overall master schedule. Produces management reports for personnel and contractual resources. Develops work breakdown structures and prepares charts, tables, graphs, and diagrams to assist in analyzing problems and making recommendations. 



	WORD PROCESSOR
	One (1) year experience that provided the particular knowledge, skills, and abilities to perform successfully the duties of the position. Able to coordinate a wide variety of word processing duties 


	High school


	This position requires a comprehensive knowledge of word processing software applications and office practices and a high degree of skill in applying software functions to prepare complex and detailed documents. This position requires the use of either different word processing packages or many different style macros or special command functions.
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