GENERAL SERVICES ADMINISTRATION
Federal Acquisition Service

AUTHORIZED FEDERAL SUPPLY SCHEDULE PRICE LIST

Supplement Number 0014, Effective 04 October 2014

On‑line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!, a menu‑driven database system.  The INTERNET address for GSA Advantage! is:  GSAAdvantage.gov.

Schedule Title:  HUMAN RESOURCES AND EQUAL EMPLOYMENT
[bookmark: _GoBack]OPPORTUNITY (EEO) SERVICES

Schedule No.:  738 PART X

Product/Service Codes:  R499

Contract Number:  GS-02F-0002R

**** For more information on ordering from Federal Supply Schedules go to the internet address: www.gsa.gov.  Find link to GSA Schedules.  Then find link to Customers Ordering from Schedules.  Next, find links to Ordering Procedures for Services Requiring a Statement of Work and Ordering Procedures for Services not Requiring a Statement of work. ****

Contract Period:  10/04/2004 through 10/03/2019

Contractor's name, address, and phone number:
PLANNING, Inc.
6800 Versar Center Drive, Suite 450
Springfield, VA 22151-4177
Voice:  (703) 256-4220
Fax:  (703) 642-1088

Points of Contact:  Albert C. Zapanta, President	Marc F. Tripp, Sr. Vice President
e-Mail address:  zapantaz@planprograms.com	marc@planprograms.com

Contractor’s internet address/web site:  www.planprograms.com

Contract Administration Source:  (same as above).

Business Size:  Small Business, Minority Owned, Service Disabled Veteran Owned.

CUSTOMER INFORMATION FOR ORDERING ACTIVITIES:
1a.	Table of Awarded Special Item Numbers:
	SIN 595-21 – Human Resources, General Support Services
1. One-on-One Federal Retirement Benefits Counseling; 
2. Non-traditional Human Resources Training
3. Training Seminars covering: (See below).

	Course Title
	Duration

	Federal Retirement Benefits
	One Half Day

	Financial Planning for New Employees
	One Half Day

	Estate Planning
	One Half Day

	FSAFEDS (includes HSAs and HRAs)
	One Half Day

	FEDVIP
	One Half Day

	Long Term Care Insurance
	One Half Day

	Health and Wellness Workshop
	One-Half Day

	Work Life Balance Workshop
	One-Half Day

	Transition Planning
	One-Half Day

	Succession Planning
	One-Half Day

	Federal Benefits and Financial Planning for New FERS Employees 
	One Day

	Federal Retirement Benefits
	One Day

	Financial Planning& the TSP
	One Day

	Retirement Planning Review
	One Day

	Health and Wellness Workshop
	One Day

	Work Life Balance Workshop
	One Day

	Transition Planning
	One Day

	Succession Planning
	One Day

	Mid-Career Planning
	One and one-half Days

	Pre-Retirement Planning
	One and one-half Days

	Succession Planning
	One and one-half Days

	Mid-Career Planning A
	Two Days

	Mid-Career Planning B
	Two and one-half Days

	Succession Planning
	Two Days

	Pre-Retirement Planning A
	Two Days

	Pre-Retirement Planning B
	Two and one half Days

	Succession Planning
	Three Days

	Mid-Career Planning C
	Three Days

	Pre-Retirement Planning C
	Three Days



(SEE PRICING ON PAGES 6 THROUGH 9)

1b.	Identification of the lowest priced service for each Special Item Number awarded in the contract – Non-Traditional HR Training, Technical Editor - $59.30 per hour.  This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession, affecting price for services provided in the National Capital Region (NCR) - as defined on page 6.  For services provided outside the NCR (as defined on page 6), the lowest priced service for each Special Item Number awarded in the contract – Non-Traditional HR Training, Technical Editor - $474.43 per day, (plus travel time, assessed at $59.30 per hour).  Travel for services provided outside the NCR is billed separately in accordance with the Federal Joint Travel Regulations.

1c.	Labor Category Descriptions:

	Labor Category
	Education and Experience

	Federal Retirement Benefits Specialist 
(Subject Matter Expert)
	Bachelor’s Degree in a related field (HR, Business, etc.) plus five (5) years’ experience, OR an Associates’ with eight (8) years’ experience.

	Senior Federal Retirement Benefits Specialist
(Subject Matter Expert)
	Masters’ plus four (4) years’ experience, OR a Bachelor’s plus eight (8) years’ experience, OR an Associates’ with 12 years’ experience OR a High School Diploma with 16 years’ experience.

	Education and Training Specialist Master 
(Subject Matter Expert)
	Expert in HR planning, diversity, training development concepts, practices and procedures.  Forms and manages multiple large project teams to perform needs assessment, design, development, implementation and evaluation to meet organizational planning, training, employee relations, and function review/integration services goals .  Relies on expertise and extensive management experience and judgment to plan and accomplish goals.  Requirements: Professional registration or a Doctoral Degree and a minimum of fifteen (15) years’ experience in their field of expertise, or a Master’s Degree in Adult Education, Educational Technology, or equivalent and over 20 years of experience.

	Senior Analyst / Principal Investigator (SAPI) (Subject Matter Expert)
	Performs a variety of HR tasks, including conducting research, conducting literature reviews, organizing and archiving information in databases for statistical analysis, conducting interviews and focus groups, developing data analysis files by coding data and creating new variables, and writing analytical reports.  Conducts appropriate statistical analysis.  Confers with client Subject Matter Experts (SMEs).  Performs other duties as assigned.  Oversees and/or guides the efforts of others performing similar functions. Requirements. B.S./M.S. in Psychology, Education, or other social science, 15 or more years of experience conducting research.  Experience with information management software packages such as SAS, SPSS, or Microsoft Access, and/or Visio.

	Education and Training Specialist Senior
(Subject Matter Expert)
	Provides expertise in a variety of the HR planning, diversity, training and development concepts, practices and procedures.  Takes information from multiple sources and creates on-going performance based training solutions.  Gathers and prioritizes customer requirements and works closely with other HR course developers, writers, editors, and technical experts.  Requires strong analytical and research skills.  Requirements: Master's degree in Adult and Continuing Education or equivalent, and a minimum of ten (10)years’ experience in instructional systems design, methodology, and adult learning theory, or a Bachelor of Science (BS) degree or equivalent and fifteen (15) years of experience in their field of expertise with adult education and training development applications.

	Training Instructor (TI)
(Subject Matter Expert)
	Delivers HR, diversity, function review and integration services instruction to target audience using a variety of modalities (paper based, electronic, individual coaching, lecture, etc.).  Provides expertise in both subject matter and instructional technique.  May participate in development of course materials; provides feedback as to effectiveness and user-friendliness of materials developed by others.  Has practical familiarity with ISD methodology.  Requirements. Bachelor’s degree and four (4) years of experience. Specific working matter expertise derived either from coursework or on-the-job experience.

	Junior Analyst / Principal Investigator (JAPI) (Subject Matter Expert)
	Performs a variety of HR tasks, including conducting research, conducting literature reviews, organizing and archiving information in databases for statistical analysis, conducting interviews and focus groups, developing data analysis files by coding data and creating new variables, and writing analytical reports.  Conducts appropriate statistical analysis.  Requirements. B.S./M.S. in Psychology, Education, or other social science, plus entry level experience conducting research.  Familiar with information management software packages such as SAS, SPSS, or Microsoft Access, and/or Visio.

	Technical Editor (TE)
	Develops, drafts, revises, and edits HR reports, articles, manuals, specifications, presentation training materials, and other HR technical documents, using rough outlines and materials.  Interprets HR information obtained through research and provided by technical specialists.  Applies knowledge of documentation content and format standards to prepare, edit, and publish technical materials.  Requirements. Bachelor's degree and at least three (3) years of experience performing technical writing/editing functions.




Description of Duties:
One-on-One Counseling
Provide Agency employees with personalized information regarding their retirement benefits and expertise in calculating detailed annuity estimates for eligible employees.  Provide calculations using several retirement dates to allow the employees to choose the timing of their retirement in order to maximize their annuity.  Provide in depth counseling on retirement plans, the Thrift Savings Plan, Life, Health and Long Term Care insurance options, spouse equity laws and other areas as appropriate.  Assist Agency clients with open seasons for Life and Health insurance, FSAFEDS, FEDVIP, FLTCIP, the Thrift Savings Plan and other benefits as they are applicable.

Review relevant employee Official Personnel Folders, conduct in-person interviews and obtain information to ensure that all relevant service has been documented (both military and civilian); confirm and verify service computation dates for retirement; determine eligibility and applicability of disability or early out retirement benefits, and ensure that employees are in the correct retirement system (CSRS, CSRS Offset, or FERS).

Review personnel files for missing documents relating to service credit, retirement eligibility, or continuing FEHB and FEGLI benefits into retirement; identify any missing documents and take steps to retrieve them.  Work with Agency staff to ensure errors are corrected and that all files are complete.  Prepare estimates for civilian deposits and redeposit service (if the information is available in the OPF), and provide employees with information on the effect of payment/non-payment of their military deposit (if applicable).  Provide employees with information as to how they can find out the amount of their military deposit and give them the forms to complete.  Counsel employees on how these service credit issues may impact the amount of their annuity if a deposit/redeposit is not paid.

Review all data to determine eligibility to continue FEHB and FEGLI into retirement and provide employees with estimates of survivor benefits and associated costs.  Provide one-on-one sessions on all retirement issues, including the Thrift Savings Plan, FEGLI and FEHB; show the effect of waiving military retired pay, if applicable; discuss the effects of sick leave as projected to the proposed retirement date (for employees currently or formerly under CSRS); discuss FERS supplements as applicable; provide answers to questions for employees in person, via e-mail or by telephone; and provide counseling on deferred benefit options and the impact of refunds to employees who may be resigning.  Using the Government Retirement and Benefits (GRB) ASSIST or Economic Systems Incorporated (ESI) FRB Calculator software package, prepare/calculate retirement annuity estimates for interested employees.

	Non-Traditional HR Training
Provide overall support to customer agency Cadre Management / Human Capital Development / Employee Relations Management / HR Planning / Training and Integration.  Identify training products to be developed based on agency doctrine that is initiated during field operations, policy meetings, organizational change prompted by agency operations work groups and operational changes required from policy changes initiated by or derived from government and industry accepted best practices.

Provide customized training to plan, create, and/or execute assessment administration, learning management, subject matter specific training and/or educational courses that are delivered via:

· Instructor-led (i.e. traditional classroom setting or conference/seminar) ;
· Web-based system (i.e. Internet/Intranet, software packages and computer applications); and/or 
· Video-teleconference and/or Web-Conference. 

The majority of the courses to be provided will fall into the following sample curricula areas:
· Leadership and Professional Development
· Strategic Thinking
· Decision Making
· Organizational Effectiveness / Change Management
· Resilience
· Emotional Intelligence
· Generations in the Workplace
· Diversity
· Group and Team Dynamics

· Communication and Interpersonal Skills
· Presentation Skills
· Preparing Controlled Correspondence
· Writing Statements of Work
· Effective Communication
· Successfully Working with Difficult Employees
· Critical Thinking for Problem Solving
· Briefing the Boss
· Writing Complex Documents
· Grammar Refresher



· Other Topics
· Federal Employees Retirement System (FERS) Retirement Planning
· Civil Service Retirement System (CSRS) Retirement Preparation
· Telework
· Managing Remote Employees
· Integrated Time and Attendance System (ITAS) for Timekeepers and Coordinators (2 separate classes)
· Understanding the Legislative Process
· Customer Service
· Developing Individual Development Plans
· Career Transition Planning
· Program Management Skills for Team Members

Provide technical assistance in developing and revising the training materials required for Human Capital and Cadre Management, and conduct training as required for all levels of each Cadre as required and budgeted.
2.	Maximum Order:
SIN	MAXIMUM ORDER
595-21	$1,000,000.00

4. Minimum Order Limitation:  $100.00.

5. Geographic Coverage (Delivery Area):
The 48 contiguous states, Alaska, Hawaii, Puerto Rico and Washington, DC.

6. Points of Production:  Performance will be rendered at the Ordering Agency’s facility.

7. Discount from List Prices or Statement of Net Prices:  Net Prices are included on this Price List.  A minimum class size of 15 must be reached in order to qualify for the GSA discount.

8. Quantity/Volume Discounts:  After a class size of 30 is achieved, per person pricing is applicable as shown in the Tables on pages 6 through 10.  Discounts for additional attendees beyond 30 in an individual training class are described in the pricing detail list on pages 3 through 7.  Volume discounts will be offered to agencies placing orders in excess of $50,000.00 per year – i.e. the previous year’s pricing will be honored.

9. Prompt Payment Terms:  one half of one percent - 10 days, Net 30 days.

9a.	Government Purchase Cards are accepted up to the micro-purchase threshold.

9b.	Government Purchase Cards are accepted above the micro-purchase threshold.

10.	Foreign Items:  N/A.

11a.	Time of Delivery:  Within required timeframes as established by Government regulations and/or within the period specified in the ordering agency’s statement of work and the order.

11b.	Expedited Delivery:  Is available.

11c.	Urgent Requirements:  Contact the Contractor for the purpose of obtaining accelerated delivery pursuant to Clause No. I-FSS-140-B, Urgent Requirements.

12.	F.O.B. Points:  F.O.B. Destination.

13a.	Ordering Address:
	PLANNING, Inc.
	6800 Versar Center Drive, Suite 450
	Springfield, VA 22151-4177
	(703) 256-4220 voice
	(703) 642-1088 fax
	www.planprograms.com

13b.	Ordering Procedures:  For supplies and services, the ordering procedures, information Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.

14.	Payment Address:
	PLANNING, Inc.
	6800 Versar Center Drive, Suite 450
	Springfield, VA 22151-4177

15.	Warranty Provision:  The contractor warrants and implies that the services rendered under the contract are merchantable and fit for the particular purpose described in the contract.

16.	Export Packaging Charges:  N/A

17.	Terms and conditions of Government purchase card acceptance for orders exceeding the micro-purchase level:  No special considerations apply provided the card holder is authorized to make the purchase and the charge is accepted.  Should the charge be rejected, we will contact the card holder and/or the respective supervisor to resolve the issue.

18.	Data Universal Numbering System (DUNS) Number:  (only include if applicable).

19.	PLANNING, Inc. is registered in the Central Contractor Data Base through the System for Award Management (SAM).  This registry was last updated on 10 April 2014.  Our CAGE Code is 1MZR5.
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B.2.1	PRICING FOR HUMAN RESOURCES SERVICES
SIN 595-21 GENERAL SUPPORT SERVICES TO BE PROVIDED IN
NORTHERN VIRGINIA, SUBURBAN MARYLAND, AND THE DISTRICT OF COLUMBIA (HEREINAFTER “NATIONAL CAPITAL REGION”)*
*ONE-ON-ONE FEDERAL RETIREMENT BENEFITS COUNSELING*
	

Labor Category
	Year Eleven (10/04/2014 – 10/03/2015) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Twelve (10/04/2015 – 10/03/2016) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	Federal Retirement Benefits Specialist
	
$676.88 / 84.61

	
4

	
$691.77 / 86.47

	
4

	
$706.99 / 88.37

	
4

	Senior Federal Retirement Benefits Specialist
	
$936.50 / 117.06

	
4
	
$957.10 / 119.64

	
4

	
$978.15 / 122.27

	
4



	

Labor Category
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	Federal Retirement Benefits Specialist
	
$722.54 / 90.32

	
4

	
$738.43 / $92.30
	
4


	Senior Federal Retirement Benefits Specialist
	
$999.67 / 124.96

	
4
	
$1,019.67 / $127.46
	
4






NON-TRADITIONAL HUMAN RESOURCES TRAINING

	Labor Category
	Year Eleven (10/04/2014 – 10/03/2015) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Twelve (10/04/2015 – 10/03/2016) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	Education and Training Specialist Master
	
$1,342.81 / $167.85

	
4
	
$1,372.35 / $171.54

	
4
	
$1,402.54 / $175.32
	
4

	Senior Analyst / Principal Investigator (SAPI)
	
$1,193.68 / $149.21
	
4
	
$1,219.94 / $152.49
	
4
	
$1,246.77 / $155.85
	
4

	Education and Training Specialist Senior
	
$1,116.12 / $139.51

	
4
	
$1,140.67 / $142.58

	
4
	
$1,165.76 / $145.72
	
4

	Education and Training Instructor (TI)
	
$984.73 / $123.09
	
4
	
$1.006.39 / $125.80
	
4

	
$1,028.53 / $128.57
	
4

	Junior Analyst / Principal Investigator (JAPI)
	
$716.07/ $89.51
	
4
	
$731.82 / $91.48
	
4
	
$751.94 / $93.99
	
4

	Technical Editor (TE)
	
$474.43 / $59.30

	
4
	
$484.86 / $60.61

	
4
	
$495.53 / $61.94
	
4




	Labor Category
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	Education and Training Specialist Master
	
$1,433.40 / $179.17
	
4
	
$1,464.93 / $183.12
	
4

	Labor Category
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	Senior Analyst / Principal Investigator (SAPI)
	
$1.274.20 / $159.28
	
4
	
$1,302.24 / $162.78
	
4

	Education and Training Specialist Senior
	
$1,191.41 / $148.93
	
4
	
$1,217.62 / $152.20
	
4

	Education and Training Instructor (TI)
	
$1,051.16 / $131.39
	
4
	
$1,074.28 / $134.29
	
4

	Junior Analyst / Principal Investigator (JAPI)
	
$768.49 / $96.06
	
4
	
$785.39 / $98.17
	
4

	Technical Editor (TE)
	
$506.43 / $63.30
	
4

	
$517.57 / $64.70
	
4




*”NATIONAL CAPITAL REGION” IS HEREIN DEFINED AS FAIRFAX, LOUDOUN, PRINCE WILLIAM, MONTGOMERY, AND PRINCE GEORGES COUNTIES AS WELL AS THE DISTRICT OF COLUMBIA.
AN ESCALATION RATE OF 2.20% PER ANNUM APPLIES ON PRICING FROM YEAR TO YEAR.


SIN 595-21 GENERAL SUPPORT SERVICES TO BE PROVIDED OUTSIDE THE “NATIONAL CAPITAL REGION”*
*ONE-ON-ONE FEDERAL RETIREMENT BENEFITS COUNSELING*

	

Labor Category
	Year Eleven (10/04/2014 – 10/03/2015) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Twelve (10/04/2015 – 10/03/2016) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	
Federal Retirement Benefits Specialist
	
$676.88

	
8

	
$691.77

	
8

	
$706.99
	
8

	
Senior Federal Retirement Benefits Specialist
	
$936.50

	
8
	
$957.10

	
8

	
$978.15
	
8



	

Labor Category
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	
Federal Retirement Benefits Specialist
	
$722.54

	
8

	
$738.43

	
8


	
Senior Federal Retirement Benefits Specialist
	
$999.67

	
8
	
$1,019.67

	
8






NON-TRADITIONAL HUMAN RESOURCES TRAINING

	Labor Category
	Year Eleven (10/04/2014 – 10/03/2015) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Twelve (10/04/2015 – 10/03/2016) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	Education and Training Specialist Master
	
$1,342.81

	
8
	
$1,372.35

	
8
	
$1,402.54
	
8

	Senior Analyst / Principal Investigator (SAPI)
	
$1,193.68
	
8
	
$1,219.94
	
8
	
$1,246.77
	
8

	Education and Training Specialist Senior
	
$1,116.12

	
8
	
$1,140.67

	
8
	
$1,165.76
	
8

	Education and Training Instructor (TI)
	
$984.73
	
8
	
$1,006.39
	
8

	
$1,028.53
	
8


	Junior Analyst / Principal Investigator (JAPI)
	
$716.07
	
8
	
$731.82
	
8
	
$751.94
	
8

	Technical Editor (TE)

	
$474.43

	
8

	
$484.86

	
8

	
$495.53

	
8






	Labor Category
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)
	Year Ten (10/04/2018 – 10/03/2019) GSA Daily / Hourly Rates Inclusive of IFF
	Minimum Order (Hours)

	Education and Training Specialist Master
	
$1,433.40

	
8
	
$1,464.93

	
8

	Senior Analyst / Principal Investigator (SAPI)
	
$1,274.20
	
8
	
$1,302.24
	
8

	Education and Training Specialist Senior
	
$1,191.41

	
8
	
$1,217.62

	
8

	Education and Training Instructor (TI)
	
$1,051.16
	
8
	
$1,074.28
	
8


	Junior Analyst / Principal Investigator (JAPI)
	
$768.49
	
8
	
$785.39
	
8

	Technical Editor (TE)
	
$506.43

	
8
	
$517.57

	
8



* NO HOURLY RATES ARE OFFERED OUTSIDE THE NATIONAL CAPITAL REGION.  MINIMUM ORDER QUANTITY FOR OUTSIDE THE NATIONAL CAPITAL REGION IS 8 HOURS (ONE DAY).  
   THEREFORE, RATES FOR THESE SERVICES ARE PROVIDED IN DAILY (I.E., 8 HOUR) MINIMUM INCREMENTS. 
**TRAVEL TIME IS BILLED AT THE NCR HOURLY RATE.  TRANSPORTATION COSTS AND OUT OF TOWN PER DIEM & EXPENSES ARE BILLED IAW THE FEDERAL JOINT TRAVEL REGULATIONS.
AN ESCALATION RATE OF 2.20% PER ANNUM APPLIES ON PRICING FROM YEAR TO YEAR.
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SIN 595-21—TRAINING PROVIDED WITHIN THE NATIONAL CAPITAL REGION*
Pricing shall be inclusive of all materials (i.e. workbooks, manuals, etc.).  In cases where students who have paid do not participate, excess materials become the property of the ordering agency.
Off-the-Shelf Training

	



Course Title
	



# of Days
	



Min. # of Participants
	



Max # of Participants
	Year Eleven (10/04/2014 – 10/03/2015) GSA Rate (up to 30 participants) Includes IFF
	Year Twelve (10/04/2015 – 10/03/2016) GSA Rate (up to 30 participants) Includes IFF
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Eleven Cost Per Person Additional Participant (Note 2)
	Year Twelve Cost Per Person Additional Participant (Note 2)
	Year Thirteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	


HALF DAY
	


15
	


50
	

$2,162.42
	

$2,193.42
	

$2,241.67

	
	
	
	
	
$37.48
	
$38.31
	
$39.15

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	


ONE DAY
	


15
	


50
	

$3,124.47
	

$3,169.26
	

$3,238.98

	
	
	
	
	
$54.11
	
$55.30
	
$56.51

	



Course Title
	



# of Days
	



Min. # of Participants
	



Max # of Participants
	Year Eleven (10/04/2014 – 10/03/2015) GSA Rate (up to 30 participants) Includes IFF
	Year Twelve (10/04/2015 – 10/03/2016) GSA Rate (up to 30 participants) Includes IFF
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Eleven Cost Per Person Additional Participant (Note 2)
	Year Twelve Cost Per Person Additional Participant (Note 2)
	Year Thirteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

ONE + A HALF DAYS
	

15
	

50
	
$4,398.39
	
$4,461.44
	
$4,559.59

	
	
	
	
	
$76.17
	
$77.85
	
$79.56

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

TWO DAYS
	

15
	

50
	
$5,265.72
	
$5,341.19
	
$5,458.70

	
	
	
	
	
$91.13
	
$93.14
	
$95.19

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
TWO DAYS** (alternate)
	

15
	

50
	
$6,449.01
	
6541.66
	
$6,685.37

	
	
	
	
	
$111.54
	
$113.99
	
$116.50

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

TWO + A HALF DAYS
	

15
	

50
	
$6,449.01
	
$6541.66
	
$6,685.37

	
	
	
	
	
$111.54
	
$113.99
	
$116.50

	


Course Title
	


# of Days
	


Min. # of Participants
	


Max # of Participants
	Year Eleven (10/04/2014 – 10/03/2015) GSA Rate (up to 30 participants) Includes IFF
	Year Twelve (10/04/2015 – 10/03/2016) GSA Rate (up to 30 participants) Includes IFF
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Eleven Cost Per Person Additional Participant (Note 2)
	Year Twelve Cost Per Person Additional Participant (Note 2)
	Year Thirteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
TWO + A HALF DAYS** (alternate)
	

24
	

50
	
$7,633.49
	
$7,742.91
	
$7,913.25

	
	
	
	
	
$132.09
	
$135.00
	
$137.97

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

THREE DAYS
	

24
	

50
	
$7,633.49
	
$7,742.91
	
$7,913.25

	
	
	
	
	
$132.09
	
$135.00
	
$137.97

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
THREE DAYS** (alternate)
	

24
	

50
	
$8,811.49
	
$8937.80
	
$9,134.43

	
	
	
	
	
$152.49
	
155.85
	
$159.28





	



Course Title
	



# of Days
	



Min. # of Participants
	



Max # of Participants
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Rate (up to 30 participants) Includes IFF
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Fourteen Cost Per Person Additional Participant (Note 2)
	Year Fifteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
HALF DAY
	

15
	

50
	

$2,290.99
	

$2,341.39

	
	
	
	
	
$40.01
	
$40.89

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
ONE DAY
	

15
	

50
	
$3,310.24
	
$3,383.07

	
	
	
	
	
$57.76
	
$59.03

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

ONE + A HALF DAYS
	

15
	

50
	
4,659.90
	
$4,762.42

	
	
	
	
	
$81.31
	
$83.10

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

TWO DAYS
	

15
	

50
	
$5,578.79
	
$5701.53

	
	
	
	
	
$97.28
	
$99.42




	


Course Title
	


# of Days
	


Min. # of Participants
	


Max # of Participants
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Rate (up to 30 participants) Includes IFF
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Fourteen Cost Per Person Additional Participant (Note 2)
	Year Fifteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
TWO DAYS** (Alternate)
	

15
	

50
	

$6,832.44
	

$6,982.76

	
	
	
	
	
$119.06
	
$121.68

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
TWO + A HALF DAYS
	

15
	

50
	

$6,832.44
	

$6,982.76

	
	
	
	
	
$119.06
	
$121.68

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
TWO + A HALF DAYS** (alternate)
	

15
	

50
	
8,087.35
	
$8,265.27

	
	
	
	
	
$141.00
	
$144.10

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

THREE DAYS
	

15
	

50
	
8,087.35
	
$8,265.27

	
	
	
	
	
$141.00
	
$144.10



	


Course Title
	


# of Days
	


Min. # of Participants
	


Max # of Participants
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Rate (up to 30 participants) Includes IFF
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Fourteen Cost Per Person Additional Participant (Note 2)
	Year Fifteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
THREE DAYS** (Alternate)
	
15

	
50
	
$9,335.39
	
$9,540.77

	
	
	
	
	
$162.78
	
$166.36



*”NATIONAL CAPITAL REGION” IS HEREIN DEFINED AS FAIRFAX, LOUDOUN, PRINCE WILLIAM, MONTGOMERY, AND PRINCE GEORGES COUNTIES AS WELL AS THE DISTRICT OF COLUMBIA.
**(ALTERNATE) REFLECTS THE USE OF TWO CONCURRENT SPEAKERS PRESENTING FEDERAL RETIREMENT BENEFITS – ONE ON FERS AND ONE ON CSRS.
NOTE 1:  THE MINIMUM CLASS SIZE (15) MUST BE REACHED IN ORDER TO QUALIFY FOR THE GSA DISCOUNT OF 40.0% (OR 41.6% AS APPLICABLE).
NOTE 2:  AFTER A CLASS SIZE OF (30) IS ACHIEVED, PER PERSON PRICING IS APPLICABLE.  THESE PRICES INCLUDE A 40% (OR 41.6% AS APPLICABLE) BASIC DISCOUNT PLUS AN ADDITIONAL 75% DISCOUNT.
NOTE 3:  FOR ORDERS IN EXCESS OF $50,000.00 PER YEAR, PREVIOUS YEAR PRICING APPLIES.
NOTE 4:  AN ESCALATION RATE OF 2.20% PER ANNUM APPLIES ON PRICING FROM YEAR TO YEAR.

SIN595-21—TRAINING PROVIDED OUTSIDE THE NATIONAL CAPITAL REGION*
Pricing shall be inclusive of all materials (i.e. workbooks, manuals, etc.).  In cases where students who have paid do not participate, excess materials become the property of the ordering agency.
Off-the-Shelf Training

	


Course Title
	


# of Days
	


Min. # of Participants
	


Max # of Participants
	Year Eleven (10/04/2014 – 10/03/2015) GSA Rate (up to 30 participants) Includes IFF
	Year Twelve (10/04/2015 – 10/03/2016) GSA Rate (up to 30 participants) Includes IFF
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Eleven Cost Per Person Additional Participant (Note 2)
	Year Twelve Cost Per Person Additional Participant (Note 2)
	Year Thirteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

HALF DAY
	


15
	


50
	
$2,765.55
	
$2,826.39
	
$2,888.57

	
	
	
	
	
$47.91
	
$48.96
	
$50.04

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

ONE DAY
	


15
	


50
	
$3,662.88
	
$3,743.46
	
$3,825.82

	
	
	
	
	
$63.48
	
$64.87
	
$66.30

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
ONE + A HALF DAYS
	


15
	


50
	
$5,148.63
	
$5,261.90
	
$5,377.66

	
	
	
	
	
$89.17
	
$91.13
	
$93.13

	


Course Title
	


# of Days
	


Min. # of Participants
	


Max # of Participants
	Year Eleven (10/04/2014 – 10/03/2015) GSA Rate (up to 30 participants) Includes IFF
	Year Twelve (10/04/2015 – 10/03/2016) GSA Rate (up to 30 participants) Includes IFF
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Eleven Cost Per Person Additional Participant (Note 2)
	Year Twelve Cost Per Person Additional Participant (Note 2)
	Year Thirteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

TWO DAYS
	


15
	


50
	
$6,813.83
	
$6,963.74
	
$7,116.94

	
	
	
	
	
$117.88
	
$120.48
	
$123.13

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
**TWO DAYS (alternate)
	


15
	


50
	
$8,573.18
	
$8,761.69

	
$8,954.55


	
	
	
	
	
$148.41
	
$151.68
	
$155.01

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
TWO + A HALF DAYS
	


15
	


50
	
$8,573.18
	
$8,761.69

	
$8,954.55


	
	
	
	
	
$148.41
	
$151.68
	
$155.01

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
**TWO + A HALF DAYS (alternate)
	


15
	


50
	
$10,256.05
	
$10,481.68
	
$10,712.28

	
	
	
	
	
$177.43
	
$181.33
	
$185.32

	


Course Title
	


# of Days
	


Min. # of Participants
	


Max # of Participants
	Year Eleven (10/04/2014 – 10/03/2015) GSA Rate (up to 30 participants) Includes IFF
	Year Twelve (10/04/2015 – 10/03/2016) GSA Rate (up to 30 participants) Includes IFF
	Year Thirteen (10/04/2016 – 10/03/2017) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Eleven Cost Per Person Additional Participant (Note 2)
	Year Twelve Cost Per Person Additional Participant (Note 2)
	Year Thirteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

THREE DAYS
	


15
	


50
	
$10,256.05
	
$10,481.68
	
$10,712.28

	
	
	
	
	
$177.43
	
$181.33
	
$185.32

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
THREE DAYS** (alternate)
	


15
	


50
	
$11,950.68
	
$12,213.60
	
$12,482.30

	
	
	
	
	
$206.75
	
$211.30
	
$215.95





	



Course Title
	



# of Days
	



Min. # of Participants
	



Max # of Participants
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Rate (up to 30 participants) Includes IFF
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Fourteen Cost Per Person Additional Participant (Note 2)
	Year Fifteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
HALF DAY
	

15
	

50
	
$2,952.12
	
$3,017.06

	
	
	
	
	
$51.14
	
$52.27

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
ONE DAY
	

15
	

50
	
$3,909.98
	
$3,996.00

	
	
	
	
	
$67.76
	
$69.25

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

ONE + A HALF DAYS
	

15
	

50
	
5,495.97
	
$5,616.88

	
	
	
	
	
$95.18
	
$97.28

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

TWO DAYS
	

15
	

50
	
$7,273.51
	
$7,433.53

	
	
	
	
	
$125.84
	
$128.61



	



Course Title
	



# of Days
	



Min. # of Participants
	



Max # of Participants
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Rate (up to 30 participants) Includes IFF
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Fourteen Cost Per Person Additional Participant (Note 2)
	Year Fifteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
**TWO DAYS (alternate)
	

15
	

50
	
$9,151.55
	
$9,352.89

	
	
	
	
	
$158.43
	
$161.91

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
TWO + A HALF DAYS
	

15
	

50
	
$9,151.55
	
$9,352.89

	
	
	
	
	
$158.43
	
$161.91

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
**TWO + A HALF DAYS (alternate)
	

15
	

50
	
$10,947.95
	
$11,188.81

	
	
	
	
	
$$189.40
	
$193.57

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	

THREE DAYS
	

15
	

50
	
$10,947.95
	
$11,188.81

	
	
	
	
	
$189.40
	
$193.57



	



Course Title
	



# of Days
	



Min. # of Participants
	



Max # of Participants
	Year Fourteen (10/04/2017 – 10/03/2018) GSA Rate (up to 30 participants) Includes IFF
	Year Fifteen (10/04/2018 – 10/03/2019) GSA Rate (up to 30 participants) Includes IFF

	
	
	
	
	Year Fourteen Cost Per Person Additional Participant (Note 2)
	Year Fifteen Cost Per Person Additional Participant (Note 2)

	New Employee / Benefits / Financial / Estate / Mid-Career / Health / WLB / Transition / Succession / Retirement Planning
	
THREE DAYS** (alternate)
	

15
	

50
	

$12,756.91
	

$13,037.56

	
	
	
	
	
$220.70
	
$225.55




*”NATIONAL CAPITAL REGION” IS HEREIN DEFINED AS FAIRFAX, LOUDOUN, PRINCE WILLIAM, MONTGOMERY, AND PRINCE GEORGES COUNTIES AS WELL AS THE DISTRICT OF COLUMBIA.
**(ALTERNATE) REFLECTS THE USE OF TWO CONCURRENT SPEAKERS PRESENTING FEDERAL RETIREMENT BENEFITS – ONE ON FERS AND ONE ON CSRS.
*** TRANSPORTATION COSTS AND OUT OF TOWN PER DIEM & EXPENSES ARE BILLED IAW THE FEDERAL JOINT TRAVEL REGULATIONS.
NOTE 1: THE MINIMUM CLASS SIZE (15) MUST BE REACHED IN ORDER TO QUALIFY FOR THE GSA DISCOUNT OF 40.00% (OR 41.60% AS APPLICABLE).
NOTE 2:  AFTER A CLASS SIZE OF (30) IS ACHIEVED, PER PERSON PRICING IS APPLICABLE.  THESE PRICES INCLUDE A 40% (OR 41.6% AS APPLICABLE) BASIC DISCOUNT PLUS AN ADDITIONAL 75% DISCOUNT.
NOTE 3:  FOR ORDERS IN EXCESS OF $50,000.00 PER YEAR, PREVIOUS YEAR PRICING APPLIES.  
NOTE 4:  AN ESCALATION RATE OF 2.20% PER ANNUM APPLIES ON PRICING FROM YEAR TO YEAR.


The following example discloses mechanism(s) by which the total pricing may be applied.  Its purpose is for verification only.  This does NOT represent marginal services nor marginal prices on the offer.

Seminar Pricing Example: 

(All prices are FOB Destination.)

The Government purchases a 2-day course on Mid-Career Retirement Planning, held at a Federal facility in Fairfax County, Virginia in 2015 and attended by 40 people.  The government pays promptly, within ten days.  Total cost to the government is $6,146.13 (inclusive of IFF).  This amount is derived as follows:

First 30 attendees               $5,265.72

31st-40th attendees
Attendees beyond the base level:  10
GSA per person add’l cost:   $  91.13

Subtotal unit cost for the 10: $911.30

Total Cost:                         $6,177.02

As the government pays for the seminar within 10 days of completion, a prompt payment discount of one-half of one percent (0.5%) is offered.

Cost:                 $6,177.02
Minus 0.5%     -$    30.89
Net Cost:          $6,146.13

PLANNING, INC. SEMINARS AND MODULES OFFERED
PLANNING, INC. ONE HALF DAY SEMINARS
· FEDERAL RETIREMENT BENEFITS (SHORT COURSE)
· FINANCIAL PLANNING FOR NEW EMPLOYEES
· FINANCIAL PLANNING & THE TSP
· FSAFEDS (FLEXIBLE SPENDING ACCOUNTS), HEALTH SAVINGS ACCOUNTS, HEALTH REIMBURSABLE ACCOUNTS
· FEDVIP (FEDERAL EMPLOYEE DENTAL AND VISION INSURANCE PROGRAMS)
· LONG TERM CARE INSURANCE
· HEALTH AND WELLNESS WORKSHOP / WORK LIFE BALANCE WORKSHOP
· TRANSITION PLANNING / SUCCESSION PLANNING
· ESTATE PLANNING, ELDER LAW AND OTHER LEGAL ISSUES
PLANNING, INC. ONE DAY SEMINARS
· NEW EMPLOYEE FERS BENEFITS & FINANCIAL PLANNING
· FINANCIAL PLANNING
· FEDERAL RETIREMENT BENEFITS
· HEALTH AND WELLNESS WORKSHOP / WORK LIFE BALANCE WORKSHOP
· TRANSITION PLANNING / SUCCESSION PLANNING
· RETIREMENT PLANNING REVIEW
PLANNNING, INC. ONE AND ONE-HALF DAY SEMINARS
· MID-CAREER PLANNING FOR RETIREMENT, PRE-RETIREMENT PLANNING CONSISTS OF THE FOLLOWING MODULES:
· (1) FEDERAL RETIREMENT BENEFITS
· (2) FEDERAL GROUP LIFE INSURANCE, FEDERAL EMPLOYEE HEALTH BENEFITS PLAN, LONG TERM CARE INSURANCE, FSA FEDS, FEDVIP, SOCIAL SECURITY AND MEDICARE
· (3) FINANCIAL PLANNING – INCLUDING THE TSP AND ESTATE PLANNING
NOTE THAT A HALF DAY OF HEALTH AND WELLNESS OR TRANSITION PLANNING MAY ALSO BE SUBSTITUTED FOR THE 3RD MODULE.
· TRANSITION PLANNING / SUCCESSION PLANNING CONSISTS OF THE FOLLOWING MODULES:
· (1) INTRODUCTION TO BEHAVIORAL, 360 AND EQI ASSESSMENTS AND ADMINISTRATION OF THE INSTRUMENT
· (2) CHALLENGES OF CHANGE / IDENTIFICATION OF POTENTIAL NEXT GENERATION LEADERSHIP
· (3) SKILLS TRANSFER / INTERVIEW SKILLS (TRANSITION) OR
· (3) IDENTIFICATION OF LEADERSHIP DEVELOPMENT TRAINING TRACK
 PLANNING, INC. TWO DAY SEMINARS
· MID-CAREER PLANNING FOR RETIREMENT, PRE-RETIREMENT PLANNING CONSISTS OF THE FOLLOWING MODULES:
· (1) FEDERAL RETIREMENT BENEFITS
· (2) FEDERAL GROUP LIFE INSURANCE, FEDERAL EMPLOYEE HEALTH BENEFITS PLAN, LONG TERM CARE INSURANCE, FSA FEDS, FEDVIP, SOCIAL SECURITY AND MEDICARE
· (3) FINANCIAL PLANNING – INCLUDING THE TSP AND
· (4) EITHER ESTATE PLANNING, ELDER LAW AND OTHER LEGAL ISSUES OR TRANSITION PLANNING.
NOTE THAT A FULL DAY OF FINANCIAL PLANNING MAY ALSO BE SUBSTITUTED FOR THE 4TH MODULE.
· TRANSITION PLANNING / SUCCESSION PLANNING CONSISTS OF THE FOLLOWING MODULES:
· (1) INTRODUCTION TO BEHAVIORAL, 360 AND EQI ASSESSMENTS AND ADMINISTRATION OF THE INSTRUMENT
· (2) CHALLENGES OF CHANGE (TRANSITION) / IDENTIFICATION OF POTENTIAL NEXT GENERATION LEADERSHIP (SUCCESSION PLANNING)
· (3) SKILLS TRANSFER / RESUME BUILDING (TRANSITION) OR
· (3) IDENTIFICATION OF LEADERSHIP DEVELOPMENT TRAINING TRACK (SUCCESSION PLANNING)
· (4) / INTERVIEW SKILLS (TRANSITION) OR 
· (4) EFFECTIVE COMMUNICATION (SUCCESSION PLANNING)
PLANNING, INC. TWO AND ONE HALF DAY SEMINARS
· MID-CAREER PLANNING FOR RETIREMENT, PRE-RETIREMENT PLANNING CONSISTS OF THE FOLLOWING MODULES:
· (1) FEDERAL RETIREMENT BENEFITS
· (2) FEDERAL GROUP LIFE INSURANCE, FEDERAL EMPLOYEE HEALTH BENEFITS PLAN, LONG TERM CARE INSURANCE, FSA FEDS, FEDVIP, SOCIAL SECURITY AND MEDICARE
· (3) FINANCIAL PLANNING – INCLUDING THE TSP
· (4) ESTATE PLANNING, ELDER LAW & OTHER LEGAL ISSUES AND
· (5) EITHER TRANSITION PLANNING OR HEALTHY LIVING
NOTE THAT A FULL DAY OF FINANCIAL PLANNING MAY BE SUBSTITUTED FOR THE 3RD MODULE, AND THE 5TH MODULE WILL BE A CHOICE BETWEEN LEGAL ISSUES, TRANSITION PLANNING OR HEALTHY LIVING)
· TRANSITION PLANNING / SUCCESSION PLANNING CONSISTS OF THE MODULES LISTED ABOVE, PLUS THE FOLLOWING MODULES:
· (5) MOCK INTERVIEW SESSION (TRANSITION) OR
· (5) TEAM BUILDING
PLANNING, INC. THREE DAY SEMINARS
· MID-CAREER PLANNING FOR RETIREMENT, PRE-RETIREMENT PLANNING CONSISTS OF THE FOLLOWING MODULES:
· (1) FEDERAL RETIREMENT BENEFITS
· (2) FEDERAL GROUP LIFE INSURANCE, FEDERAL EMPLOYEE HEALTH BENEFITS PLAN, LONG TERM CARE INSURANCE, FSA FEDS, FEDVIP, SOCIAL SECURITY AND MEDICARE
· (3) FINANCIAL PLANNING – INCLUDING THE TSP
· (4) ESTATE PLANNING, ELDER LAW & OTHER LEGAL ISSUES
· (5) TRANSITION PLANNING AND
· (6) HEALTHY LIVING
NOTE THAT A FULL DAY OF FINANCIAL PLANNING MAY BE SUBSTITUTED FOR THE 3RD MODULE, AND THE 6TH MODULE WILL BE A CHOICE BETWEEN TRANSITION PLANNING OR HEALTHY LIVING)
· TRANSITION PLANNING / SUCCESSION PLANNING CONSISTS OF THE MODULES LISTED ABOVE, PLUS THE FOLLOWING MODULES:
· (5) MOCK INTERVIEW SESSION (TRANSITION) OR
· (5) TEAM BUILDING
· (6) RESUME AND MOCK INTERVIEW FEEDBACK SESSION (TRANSITION) OR
· (6) ASSIGNMENT OF MENTORS AND COACHES (SUCCESSION PLANNING)
NOTE THAT THESE ARE ALL INTERCHANGEABLE MODULES AND EACH MODULE CAN BE INCREASED IN SCOPE AND SIZE OR OTHERWISE MODIFIED TO SUIT THE AGENCY’S REQUIREMENTS.

