[image: image1.jpg]NITP

NATIONAL INSTITUTE
OF TRANSITION PLANNING, 1



[image: image2.jpg]51 Monroe Place I Suite 1900 1 Rockville MD 20850 1 301-309-0138 1 (fax) 301-309-0139 | www.nitpinc.com

THE NATIONAL LEADER IN FEDERAL PRE-RETIREMENT AND BENEFITS TRAINING SINCE 1984




AUTHORIZED FEDERAL ACQUISITION SERVICE

738-X HUMAN RESOURCES & EQUAL EMPLOYMENT OPPORTUNITY SERVICES

SIN 595-21 Description  
Human Resource Services
Services may include, but are not limited to, providing support in the functions of planning, recruitment and internal placement, position classification, personnel actions, training, employee relations, outplacement, function review/integration services and worker's compensation.  
National Institute of Transition Planning, Inc

39 West Montgomery Avenue
Rockville, Maryland 20850-4210
PH. 301-309-0138 FAX 301-309-0139
www.nitpinc.com
Contract Number: GS-02F-0183Y
Period Covered by Contract: 9/7/2012 through 9/6/2017

General Services Administration Federal Supply Service
CONTRACTOR’S ADMINISTRATION SOURCE:  

National Institute of Transition Planning, Inc.



     
39 West Montgomery Avenue 


     
Rockville, Maryland 20850-4210
   


PHONE: 301-309-0138


     
FAX#: 301-309-0139
                  POC:  Nancy Lilja, Director, Administrative Services

EMAIL:  nlilja@nitpinc.com
Pricelist Current Through Modification: PA-0008 Effective May 17, 2016
Products and ordering information in this Authorized FSS Human  Resource Services are also available on the GSA Advantage! System. Agencies can browse GSA Advantage! by accessing the Federal Supply Service’s Home Page via the Internet at http://www.fss.gsa.gov/ 
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CUSTOMER INFORMATION:

1a.  TABLE OF AWARDED SPECIAL ITEM NUMBERS (SINs)

SIN DESCRIPTION

595-21 Human Resource Services
Services may include, but are not limited to, providing support in the functions of planning, recruitment and internal placement, position classification, personnel actions, training, employee relations, outplacement, function review/integration services and worker's compensation.  
1b.
LOWEST PRICED MODEL NUMBER AND PRICE FOR EACH SIN:


(Government net price based on a unit of one)

SIN
 
Course





   
PRICE

595-21    
fers benefits for new employees

$1,591.94 



1c.
HOURLY RATES: N/A

2.
MAXIMUM ORDER*:  $1,000,000 for SINs 595-21 

*If the best value selection places your order over the Maximum Order identified in this catalog/pricelist, you have an opportunity to obtain a better schedule contract price.  Before placing your order, contact the aforementioned contactor for a better price.  The contractor may (1) offer a new price for this requirement (2) offer the lowest price available under this contract or (3) decline the order.  A delivery order that exceeds the maximum order may be placed under the schedule contract in accordance with FAR 8.404.

3.
MINIMUM ORDER:  $100

4.
GEOGRAPHIC COVERAGE:  48 Contiguous States and the District of Columbia, Alaska, Hawaii, the   Commonwealth of Puerto Rico, or U.S. territories and to a CONUS port or consolidation point for orders received from overseas activities.  

5.
POINT(S) OF PRODUCTION: Rockville, Maryland 

6.
DISCOUNT FROM LIST PRICES:  A range of 4.5% to 10.25% 
7.         
QUANTITY DISCOUNT(S): 2% for a single task orders for $50,000.00 in a twelve month period
8.
PROMPT PAYMENT TERMS:  Net 30

9.a
Government Purchase Cards must be accepted at or below the micro-purchase threshold.

9.b
Government Purchase Cards are accepted above the micro-purchase threshold.

10.
FOREIGN ITEMS: None

11a.
TIME OF DELIVERY:  45 DARO 
11b.
EXPEDITED DELIVERY:  30 DARO 

11c.
OVERNIGHT AND 2-DAY DELIVERY:  Contact the Contractor for availability and rates.

11d.
URGENT REQUIRMENTS:   Agencies can contact the Contractor’s representative to affect a faster delivery. Customers are encouraged to contact the contractor for the purpose of requesting accelerated delivery.  

12.  
FOB POINT:  FOB Destination 

13a.
ORDERING ADDRESS:  Same as contractor’s address 

14.
PAYMENT ADDRESS:  Same as contractor’s address

15. WARRANTY PROVISION: Standard Commercial Warranty 

16.
EXPORT PACKING CHARGES:  Not applicable

17.
TERMS AND CONDITIONS OF GOVERNMENT PURCHASE CARD ACCEPTANCE:  (any thresholds above the micro-purchase level)

18.
TERMS AND CONDITIONS OF RENTAL, MAINTENANCE, AND REPAIR (IF APPLICABLE): N/A

19.
TERMS AND CONDITIONS OF INSTALLATION (IF APPLICABLE): N/A
20.
TERMS AND CONDITIONS OF REPAIR PARTS INDICATING DATE OF PARTS PRICE LISTS AND ANY DISCOUNTS FROM LIST PRICES (IF AVAILABLE): N/A

20a.
TERMS AND CONDITIONS FOR ANY OTHER SERVICES (IF APPLICABLE): Additional workbooks for classes above 30 participants are charged at the rate of $30.23
21. LIST OF SERVICE AND DISTRIBUTION POINTS (IF APPLICABLE): N/A 

22. LIST OF PARTICIPATING DEALERS (IF APPLICABLE): N/A 

23.
PREVENTIVE MAINTENANCE (IF APPLICABLE): N/A  

24a.
SPECIAL ATTRIBUTES SUCH AS ENVIRONMENTAL ATTRIBUTES (e.g. recycled content, energy efficiency, and/or reduced pollutants):  N/A   

24b.
Section 508 Compliance for EIT:  N/A

25.
DUNS NUMBER: 876958109
26.
NOTIFICATION REGARDING REGISTRATION IN CENTRAL CONTRACTOR REGISTRATION (CCR) DATABASE:  Registration valid until 04/02/2013
USA COMMITMENT TO PROMOTE
               SMALL BUSINESS PARTICIPATION 
                      PROCUREMENT PROGRAMS

PREAMBLE

National Institute of Transition Planning, Inc provides commercial products and services to ordering activities. We are committed to promoting participation of small, small disadvantaged and women-owned small businesses in our contracts.  We pledge to provide opportunities to the small business community through reselling opportunities, mentor-protégé programs, joint ventures, teaming arrangements, and subcontracting.

COMMITMENT

· To actively seek and partner with small businesses.

· To identify, qualify, mentor and develop small, small disadvantaged and women-owned small businesses by purchasing from these businesses whenever practical.

· To develop and promote company policy initiatives that demonstrate our support for awarding contracts and subcontracts to small business concerns.

· To undertake significant efforts to determine the potential of small, small disadvantaged and women-owned small business to supply products and services to our company.

· To insure procurement opportunities are designed to permit the maximum possible participation of small, small disadvantaged, and women-owned small businesses.

· To attend business opportunity workshops, minority business enterprise seminars, trade fairs, procurement conferences, etc., to identify and increase small businesses with whom to partner.

· To publicize in our marketing publications our interest in meeting small businesses that may be interested in subcontracting opportunities.

We signify our commitment to work in partnership with small, small disadvantaged and women-owned small businesses to promote and increase their participation in ordering activity contracts. To accelerate potential opportunities please contact: Nancy Lilja, Phone: 301-309-0138, Fax: 301-309-0139 Email: nlilja@nitpinc.com
BEST VALUE
BLANKET PURCHASE AGREEMENT FORMAT
FEDERAL SUPPLY SCHEDULE

(Insert Customer Name)

In the spirit of the Federal Acquisition Streamlining Act   (ordering activity) and (Contractor) enter into a cooperative agreement to further reduce the administrative costs of acquiring commercial items from the General Services Administration (GSA) Federal Supply Schedule Contract(s) ____________________.

Federal Supply Schedule contract BPAs eliminate contracting and open market costs such as: search for sources; the development of technical documents, solicitations and the evaluation of offers.  Teaming Arrangements are permitted with Federal Supply Schedule Contractors in accordance with Federal Acquisition Regulation (FAR) 9.6. 

This BPA will further decrease costs, reduce paperwork, and save time by eliminating the need for repetitive, individual purchases from the schedule contract.  The end result is to create a purchasing mechanism for the ordering activity that works better and costs less.

Signatures







Ordering Activity
Date

Contractor
Date

BPA NUMBER_____________

(CUSTOMER NAME)
BLANKET PURCHASE AGREEMENT

Pursuant to GSA Federal Supply Schedule Contract Number(s)____________, Blanket Purchase Agreements, the Contractor agrees to the following terms of a Blanket Purchase Agreement (BPA) EXCLUSIVELY WITH (ordering activity):

(1)
The following contract items can be ordered under this BPA. All orders placed against this BPA are subject to the terms and conditions of the contract, except as noted below:

MODEL NUMBER/PART NUMBER

*SPECIAL BPA DISCOUNT/PRICE















(2)
Delivery:  

DESTINATION

DELIVERY SCHEDULES / DATES















(3)
The ordering activity estimates, but does not guarantee, that the volume of purchases through this agreement will be _________________________.


(4)
This BPA does not obligate any funds.


(5)
This BPA expires on _________________ or at the end of the contract period, whichever is earlier.


(6)
The following office(s) is hereby authorized to place orders under this BPA:

OFFICE

POINT OF CONTACT














(7)
Orders will be placed against this BPA via Electronic Data Interchange (EDI), FAX, or paper.     


(8)
Unless otherwise agreed to, all deliveries under this BPA must be accompanied by delivery tickets or sales slips that must contain the following information as a minimum:

(a)
Name of Contractor;

(b)
Contract Number;

(c)
BPA Number; 

(d)
Model Number or National Stock Number (NSN);

(e)
Purchase Order Number;

(f)
Date of Purchase;

(g)
Quantity, Unit Price, and Extension of Each Item (unit prices and extensions need not be shown when incompatible with the use of automated systems; provided, that the invoice is itemized to show the information); and

(h)
Date of Shipment.


(9)
The requirements of a proper invoice are specified in the Federal Supply Schedule contract.  Invoices will be submitted to the address specified within the purchase order transmission issued against this BPA.


(10)
The terms and conditions included in this BPA apply to all purchases made pursuant to it.  In the event of an inconsistency between the provisions of this BPA and the Contractor’s invoice, the provisions of this BPA will take precedence.

*******************************************************************************************

BASIC GUIDELINES FOR USING 
“CONTRACTOR TEAM ARRANGEMENTS”

Federal Supply Schedule Contractors may use “Contractor Team Arrangements” (see FAR 9.6) to provide solutions when responding to a ordering activity requirements.

These Team Arrangements can be included under a Blanket Purchase Agreement (BPA).  BPAs are permitted under all Federal Supply Schedule contracts.

Orders under a Team Arrangement are subject to terms and conditions or the Federal Supply Schedule Contract.

Participation in a Team Arrangement is limited to Federal Supply Schedule Contractors.

Customers should refer to FAR 9.6 for specific details on Team Arrangements.

Here is a general outline on how it works:

· The customer identifies their requirements.

· Federal Supply Schedule Contractors may individually meet the customers needs, or -

· Federal Supply Schedule Contractors may individually submit a Schedules “Team Solution” to meet the customer’s requirement.

· Customers make a best value selection.
National Institute of transition Planning, Inc. Pricing Proposal Template 

WASHINGTON DC METROPOLITAN AREA PRICE LIST (10/23/2011)
	
	
	
	
	
	

	SIN(s) PROPOSED

(one per course)
	Course(s)

PROPOSED


	Course Length
	Minimum Participants


	Maximum Participants
	PRICE OFFERED TO GSA (including IFF)

	595-21
	Pre-retirement planning
	2 days
	5
	30
	$4,584.38

	595-21
	pre-retirement planning
	3 days
	5
	30
	$5,838.79

	595-21
	mid-career planning
	2 days
	5
	30
	$4,584.38

	595.21
	PRE-RETIREMENT PLANNNING
	2 ½ DAYS
	5
	30
	$5,435.77

	595-21
	federal benefits
	1 day
	5
	30
	$2,176.33

	595-21
	financial planning for federal employees
	1 day
	5
	30
	$2,176.33

	595-21
	fers benefits & financial planning for new employees
	1 day
	5
	30
	$2,176.33

	595-21
	early out retirements and buy outs
	1 day
	5
	30
	$2,176.33

	595-21
	fers benefits for new employees
	half day
	5
	30
	$1,188.92

	595-21
	financial planning for federal employees
	half day
	5
	30
	$1,188.92

	595-21
	social security & federal insurances
	half day
	5
	30
	$1,188.92

	595-21
	transition to retirement
	half day
	5
	30
	$1,188.92

	595-21
	thrift savings plan
	half day
	5
	30
	$1,188.92

	595-21
	retirement planning refresher
	half day
	5
	30
	$1,188.92

	595-21
	estate planning for federal employees
	half day
	5
	30
	$1,188.92

	595-21
	flexible spending accounts
	half day
	5
	30
	$1,188.92

	595-21
	lifetime fitness and health
	half day
	5
	30
	$1,188.92

	595-21
	additional training materials (in excess of 30 sets per class)
	N/A
	1
	up to 400
	$30.23

	
	
	
	
	
	
	
	
	

	*Notes

1.  Washington, dc metropolitan region includes the district of columbia, the counties of frederick, montgomery,  prince george’s, anne arundel and howard county in maryland and alexandria, arlington, fairfax,, loudoun and price william in virginia.

2.  courses delivered on-site with hosting agency responsbile for providing training facility.

3.  if class size exceeds 30, additional charges apply to cover cost of additional training materials.  SEE PRICE LISTED FOR PRICE PER SET


National Institute of transition Planning, Inc. Pricing Proposal Template 

(OUTSIDE OF WASHINGTON DC METROPOLITAN AREA PRICE LIST)                                                                                 
	
	
	
	
	
	

	SIN(s) PROPOSED

(one per course)
	Course(s)

PROPOSED


	Course Length
	Minimum Participants


	Maximum Participants
	PRICE OFFERED TO GSA (including IFF)

	595-21
	Pre-retirement planning
	2 days
	5
	30
	$5,289.68

	595-21
	pre-retirement planning
	3 days
	5
	30
	$8,458.44

	595-21
	mid-career planning
	2 days
	5
	30
	$5,289.68

	595.21
	PRE-RETIREMENT PLANNNING
	2 ½ DAYS
	5
	30
	$6,846.35

	595-21
	federal benefits
	1 day
	5
	30
	$2,780.86

	595-21
	financial planning for federal employees
	1 day
	5
	30
	$2,780.86

	595-21
	fers benefits & financial planning for new employees
	1 day
	5
	30
	$2,780.86

	595-21
	early out retirements and buy outs
	1 day
	5
	30
	$2,780.86

	595-21
	fers benefits for new employees
	half day
	5
	30
	$1,591.94

	595-21
	financial planning for federal employees
	half day
	5
	30
	$1,591.94

	595-21
	social security & federal insurances
	half day
	5
	30
	$1,591.94

	595-21
	transition to retirement
	half day
	5
	30
	$1,591.94

	595-21
	thrift savings plan
	half day
	5
	30
	$1,591.94

	595-21
	retirement planning refresher
	half day
	5
	30
	$1,591.94

	595-21
	estate planning for federal employees
	half day
	5
	30
	$1,591.94

	595-21
	flexible spending accounts
	half day
	5
	30
	$1,591.94

	595-21
	lifetime fitness and health
	half day
	5
	30
	$1,591.94

	595-21
	additional training materials (in excess of 30 sets per class)
	N/A
	1
	up to 400
	$30.23

	
	
	
	
	
	

	*Notes

1.  PRICING FOR TRAINING DELIVERED OUTSIDE OF Washington, dc metropolitan region  (OUTSIDE OF the district of columbia, the counties of frederick, montgomery,  prince george’s, anne arundel and howard county in maryland and alexandria, arlington, fairfax,, loudoun and price william in virginia.

2.  courses delivered on-site with hosting agency responsbile for providing training facility.

3.  if class size exceeds 30, additional charges apply to cover cost of additional training materials.  SEE PRICE LISTED FOR PRICE PER SET

4.  iN ADDITION TO ABOVE FEES, TRAVEL WILL BE BILLED BASED ON ACTUAL EXPENSE OBSERVING GSA PER DIEM RATES, COACH AIRFARE AND TRANSPORTATION
	


