
Ardelle Associates/AA Temps 
       Bringing Efficiency to Government 

 

 
        

                       
              
             GS-07-F0005N 
                                                                       Small Veteran-Owned 
  

 
Services 

 
Technical and Automatic Data Processing Services 

Financial, Accounting and Professional Services 
Administrative Support and Clerical Services 

Legal Support 
Contract Specialist Services 

 
 

CALL US TODAY  
FOR MORE INFORMATION  

 
Please contact Art Forcey  

 
DC Office: (202) 872-0900  VA Office: 703-642-9050 

     Fax: (703) 642-2928                 Email: aforcey@ardelle.com 



 
SKILL CATEGORY/SKILL 

DESCRIPTION 
DC OH 

Cleveland 
PA 

Philadelphia
AK 

Statewide 
W.VA 

Mrtinsburg 
Maine 

Statewide 
VA   

Salem 

736-1        
Accounting Clerk I $25.37 $24.16 $24.04 $24.86 $24.46 $20.85 $21.97 
Accounting Clerk II $28.19 $26.41 $28.24 $30.36 $28.03 $22.91 $24.18 
Accounting Clerk III $32.78 $29.23 $30.88 $33.53 $32.62 $25.38 $26.61 
Administrative Clerk I $25.42 $21.23 $23.76 $26.95 $23.89 $20.74 $20.21 
Administrative Clerk II $27.92 $24.20 $24.73 $28.14 $26.02 $22.54 $21.87 
Administrative Clerk III $33.27 $27.08 $28.82 $31.20 $28.87 $24.34 $24.01 
Administrative Clerk IV $40.84 $36.99 $40.11 $38.01 $40.68 $32.29 $30.94 
Audit Clerk I $25.53 $24.16 $24.04 $24.86 $24.46 $20.85 $21.97 
Audit Clerk II $28.19 $26.41 $28.24 $30.36 $28.03 $22.91 $24.18 
Audit Clerk III $32.78 $29.23 $30.88 $33.53 $32.62 $25.38 $26.61 
Clerical Secretary I $30.60 $26.83 $29.80 $28.84 $30.44 $23.38 $23.39 
Clerical Secretary II $32.72 $30.48 $34.97 $31.83 $32.56 $25.70 $25.71 
Clerical Secretary III $37.84 $33.03 $36.49 $32.84 $37.68 $28.21 $28.23 
Duplicating Machine Operator $24.74 $24.80 $24.04 $24.74 $24.58 $20.79 $20.85 
Executive Secretary I $32.72 $30.48 $34.97 $31.83 $32.56 $25.70 $25.71 
Executive Secretary II $37.84 $33.03 $36.49 $32.84 $37.68 $28.21 $28.23 
Executive Secretary III $40.84 $36.99 $40.11 $38.01 $40.68 $32.29 $30.94 
General Clerk I $25.42 $21.23 $23.76 $26.95 $23.89 $20.74 $20.21 
General Clerk II $27.92 $24.20 $24.73 $28.14 $26.02 $22.54 $21.87 
General Clerk III $33.27 $27.08 $28.82 $31.20 $28.87 $24.34 $24.01 
General Clerk IV $40.84 $36.99 $40.11 $38.01 $40.68 $32.29 $30.94 
Legal Secretary I $30.60 $26.83 $29.80 $28.84 $30.44 $23.38 $23.39 
Legal Secretary II $32.72 $30.48 $34.97 $31.83 $32.56 $25.70 $25.71 
Legal Secretary III $37.84 $33.03 $36.49 $32.84 $37.68 $28.21 $28.23 
Legal Secretary IV $40.84 $36.99 $40.11 $38.01 $40.68 $32.29 $30.94 
Medical Secretary I $30.60 $26.83 $29.80 $28.84 $30.44 $23.38 $23.39 
Medical Secretary II $32.72 $30.48 $34.97 $31.83 $32.56 $25.70 $25.71 
Medical Secretary III $37.84 $33.03 $36.49 $32.84 $37.68 $28.21 $28.23 
Medical Secretary IV $40.84 $36.99 $40.11 $38.01 $40.68 $32.29 $30.94 
Production Control Clerk $37.25 $31.68 $36.75 $37.12 $37.09 $33.85 $30.96 
Receptionist I $23.86 $25.66 $26.41 $24.14 $23.71 $20.42 $19.16 
Switchboard Operator-Receptionist II $27.92 $24.20 $24.73 $28.14 $26.02 $22.54 $21.87 
Switchboard Operator-Receptionist III $33.27 $27.08 $28.82 $31.20 $28.87 $24.34 $24.01 
Travel Clerk I $22.86 $21.70 $22.96 $25.70 $22.70 $21.98 $22.03 
Travel Clerk II $24.31 $23.01 $23.92 $27.99 $24.15 $23.50 $23.16 
Travel Clerk III $25.85 $25.34 $25.24 $30.53 $25.69 $25.00 $24.41 
736-1        
Word Processor I $25.49 $24.80 $26.78 $26.27 $25.33 $21.88 $20.97 
Word Processor II $28.36 $28.47 $29.52 $29.20 $28.20 $26.86 $23.08 
Word Processor III $32.78 $30.70 $32.46 $31.28 $32.62 $29.37 $25.34 
736-2        
Computer Operator I $29.96 $25.43 $29.89 $28.96 $29.96 $25.97 $25.09 
Computer Operator II $33.06 $29.84 $32.99 $30.61 $33.06 $28.68 $27.59 
Computer Operator III $36.40 $32.90 $36.85 $41.98 $36.40 $31.34 $30.66 
Computer Programmer I $37.57 $32.41 $38.48 $41.78 $36.38 $29.70 $32.83 
Computer Programmer II $45.04 $38.95 $46.67 $46.98 $45.04 $35.91 $35.58 
Computer Programmer III $46.98 $46.98 $46.98 $46.98 $46.98 $43.04 $40.14 
Computer Systems Analyst I $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 $40.45 
Computer Systems Analyst II $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 
Computer Systems Analyst III $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 
736-4        
Desk Clerk $20.15 $19.67 $22.33 $25.83 $20.15 $19.05 $18.25 
Librarian I $43.58 $49.76 $43.86 $43.92 $43.58 $35.43 $36.36 



Librarian II $47.37       
Librarian III $52.28       
736-5        
Attorney I $56.30       
Attorney II $64.35       
Attorney III $80.43       
Audit Support I $41.82       
Audit Support II $56.30       
Audit Support III $65.95       
Budget Analyst I $33.77       
Budget Analyst II $40.21       
Budget Analyst III $51.47       
Contract Administrator I $38.60       
Contract Administrator II $54.69       
Contract Administrator III $72.38       
Desktop Publisher I $25.72       
Executive Secretary IV $43.73       
Procurement Specialist I $26.54       
Procurement Specialist II $32.17       
Procurement Specialist III $38.60       
Senior Accountant I $49.87       
Senior Accountant II $64.35       
Staff Accountant I $32.17       
Staff Accountant II $38.60       
Staff Accountant III $46.64       
Paralegal/Legal Assistant I $35.11 $30.43 $32.09 $37.91 $35.11 $30.01 $26.88 
Paralegal/Legal Assistant II $42.61 $36.99 $38.89 $45.86 $41.76 $38.49 $30.51 
Paralegal/Legal Assistant III $51.24 $47.89 $44.81 $55.23 $50.19 $46.23 $36.43 
Paralegal/Legal Assistant IV $61.22 $57.11 $48.54 $66.31 $59.93 $55.15 $43.27 

 
 

SKILL CATEGORY/SKILL 
DESCRIPTION 

VA 
Richmond 

Rhode 
Island 

Michigan CA      
San 

Francisco 
NY       

New York 
Missouri 

Kansas 
TX   

Austin 

736-1        
Accounting Clerk I $23.39 $24.36 $23.43 $28.74 $26.75 $22.92 $25.20 
Accounting Clerk II $25.79 $27.66 $26.95 $31.78 $29.27 $25.26 $27.82 
Accounting Clerk III $29.34 $30.48 $34.17 $35.96 $36.58 $29.06 $30.65 
Administrative Clerk I $19.98 $23.10 $22.36 $28.61 $24.88 $23.36 $20.70 
Administrative Clerk II $24.09 $25.49 $28.20 $30.88 $27.90 $25.74 $24.10 
Administrative Clerk III $30.59 $27.71 $31.49 $34.46 $30.57 $28.50 $27.07 
Administrative Clerk IV $36.10 $37.31 $34.41 $48.24 $43.48 $37.32 $39.69 
Audit Clerk I $23.39 $24.36 $23.43 $28.74 $26.75 $22.92 $25.20 
Audit Clerk II $25.79 $27.66 $26.95 $31.78 $29.27 $25.26 $27.82 
Audit Clerk III $29.34 $30.48 $34.17 $35.96 $36.58 $29.06 $30.65 
Clerical Secretary I $27.13 $27.96 $22.91 $37.01 $30.57 $26.73 $28.69 
Clerical Secretary II $29.86 $30.82 $28.63 $40.32 $34.50 $29.76 $31.52 
Clerical Secretary III $32.84 $33.89 $31.41 $46.52 $36.85 $32.90 $35.93 
Duplicating Machine Operator $23.63 $23.68 $22.38 $28.07 $25.34 $24.18 $24.78 
Executive Secretary I $29.86 $30.82 $28.63 $40.32 $34.50 $29.76 $31.52 
Executive Secretary II $32.84 $33.89 $31.41 $46.52 $36.85 $32.90 $35.93 
Executive Secretary III $36.10 $37.31 $34.41 $48.24 $43.48 $37.32 $39.69 
General Clerk I $19.98 $23.10 $22.36 $28.61 $24.88 $23.36 $20.70 
General Clerk II $24.09 $25.49 $28.20 $30.88 $27.90 $25.74 $24.10 
General Clerk III $30.59 $27.71 $31.49 $34.46 $30.57 $28.50 $27.07 
General Clerk IV $36.10 $37.31 $34.41 $48.24 $43.48 $37.32 $39.69 
Legal Secretary I $27.13 $27.96 $22.91 $37.01 $30.57 $26.73 $28.69 
Legal Secretary II $29.86 $30.82 $28.63 $40.32 $34.50 $29.76 $31.52 
Legal Secretary III $32.84 $33.89 $31.41 $46.52 $36.85 $32.90 $35.93 



Legal Secretary IV $36.10 $37.31 $34.41 $48.24 $43.48 $37.32 $39.69 
Medical Secretary I $27.13 $27.96 $22.91 $37.01 $30.57 $26.73 $28.69 
Medical Secretary II $29.86 $30.82 $28.63 $40.32 $34.50 $29.76 $31.52 
Medical Secretary III $32.84 $33.89 $31.41 $46.52 $36.85 $32.90 $35.93 
Medical Secretary IV $36.10 $37.31 $34.41 $48.24 $43.48 $37.32 $39.69 
Production Control Clerk $33.24 $33.06 $33.21 $41.20 $36.85 $32.41 $32.73 
Receptionist I $23.63 $23.36 $21.33 $29.21 $27.71 $21.85 $20.91 
Switchboard Operator-Receptionist II $24.09 $25.49 $28.20 $30.88 $27.90 $25.74 $24.10 
Switchboard Operator-Receptionist III $30.59 $27.71 $31.49 $34.46 $30.57 $28.50 $27.07 
Travel Clerk I $21.63 $21.51 $21.88 $26.92 $25.83 $22.21 $23.56 
Travel Clerk II $22.72 $22.59 $23.40 $29.80 $27.69 $23.68 $25.09 
Travel Clerk III $23.96 $23.53 $25.05 $33.10 $29.74 $25.13 $26.55 
736-1        
Word Processor I $23.63 $24.52 $21.93 $34.71 $29.01 $24.03 $21.71 
Word Processor II $25.71 $27.21 $25.60 $38.51 $32.09 $27.44 $25.83 
Word Processor III $28.23 $30.06 $28.14 $42.63 $35.44 $29.51 $29.26 
736-2        
Computer Operator I $25.71 $25.27 $24.80 $33.78 $30.57 $27.99 $28.06 
Computer Operator II $28.24 $27.82 $29.16 $37.34 $34.50 $29.79 $30.93 
Computer Operator III $32.47 $31.12 $31.78 $41.20 $37.40 $33.93 $34.02 
Computer Programmer I $35.50 $36.66 $31.15 $40.80 $46.98 $34.79 $36.82 
Computer Programmer II $40.46 $41.54 $40.25 $46.98 $46.98 $42.20 $44.69 
Computer Programmer III $46.98 $46.98 $46.23 $46.98 $46.98 $46.98 $46.98 
Computer Systems Analyst I $46.98 $46.98 $43.11 $46.98 $46.98 $46.98 $46.65 
Computer Systems Analyst II $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 
Computer Systems Analyst III $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 $46.98 
736-4        
Desk Clerk $20.56 $20.01 $18.83 $25.20 $29.89 $18.00 $20.47 
Librarian I $45.15 $43.49 $41.43 $59.48 $62.01 $50.32 $41.73 
Librarian II        
Librarian III        
736-5        
Attorney I        
Attorney II        
Attorney III        
Audit Support I        
Audit Support II        
Audit Support III        
Budget Analyst I        
Budget Analyst II        
Budget Analyst III        
Contract Administrator I        
Contract Administrator II        
Contract Administrator III        
Desktop Publisher I        
Executive Secretary IV        
Procurement Specialist I        
Procurement Specialist II        
Procurement Specialist III        
Senior Accountant I        
Senior Accountant II        
Staff Accountant I        
Staff Accountant II        
Staff Accountant III        
Paralegal/Legal Assistant I $30.28 $30.91 $25.46 $36.19 $33.85 $28.17 $32.16 
Paralegal/Legal Assistant II $38.14 $37.61 $30.82 $43.92 $42.80 $35.26 $38.92 
Paralegal/Legal Assistant III $45.78 $40.05 $36.71 $52.86 $51.55 $42.24 $46.74 
Paralegal/Legal Assistant IV $54.57 $47.70 $43.76 $63.15 $61.51 $50.32 $54.67 

 



SKILL CATEGORY/SKILL 
DESCRIPTION 

CO  
Denver 

      

736-1        
Accounting Clerk I $25.68       
Accounting Clerk II $29.20       
Accounting Clerk III $32.19       
Administrative Clerk I $22.91       
Administrative Clerk II $23.81       
Administrative Clerk III $26.71       
Administrative Clerk IV $39.21       
Audit Clerk I $25.68       
Audit Clerk II $29.20       
Audit Clerk III $32.19       
Clerical Secretary I $28.93       
Clerical Secretary II $31.86       
Clerical Secretary III $33.55       
Duplicating Machine Operator $24.03       
Executive Secretary I $31.86       
Executive Secretary II $33.55       
Executive Secretary III $39.21       
General Clerk I $22.91       
General Clerk II $23.81       
General Clerk III $26.71       
General Clerk IV $39.21       
Legal Secretary I $28.93       
Legal Secretary II $31.86       
Legal Secretary III $33.55       
Legal Secretary IV $39.21       
Medical Secretary I $28.93       
Medical Secretary II $31.86       
Medical Secretary III $33.55       
Medical Secretary IV $39.21       
Production Control Clerk $33.28       
Receptionist I $22.75       
Switchboard Operator-Receptionist II $23.81       
Switchboard Operator-Receptionist III $26.71       
Travel Clerk I $23.36       
Travel Clerk II $24.33       
Travel Clerk III $25.74       
736-1        
Word Processor I $24.03       
Word Processor II $27.80       
Word Processor III $29.55       
736-2        
Computer Operator I $27.39       
Computer Operator II $30.31       
Computer Operator III $34.86       
Computer Programmer I $35.22       
Computer Programmer II $42.50       
Computer Programmer III $46.98       
Computer Systems Analyst I $46.98       
Computer Systems Analyst II $46.98       
Computer Systems Analyst III $46.98       
736-4        
Desk Clerk $19.22       
Librarian I $46.94       
Librarian II        
Librarian III        



736-5        
Attorney I        
Attorney II        
Attorney III        
Audit Support I        
Audit Support II        
Audit Support III        
Budget Analyst I        
Budget Analyst II        
Budget Analyst III        
Contract Administrator I        
Contract Administrator II        
Contract Administrator III        
Desktop Publisher I        
Executive Secretary IV        
Procurement Specialist I        
Procurement Specialist II        
Procurement Specialist III        
Senior Accountant I        
Senior Accountant II        
Staff Accountant I        
Staff Accountant II        
Staff Accountant III        
Paralegal/Legal Assistant I $33.05       
Paralegal/Legal Assistant II $40.01       
Paralegal/Legal Assistant III $48.08       
Paralegal/Legal Assistant IV $57.37       

 
 
 
 
Terms and Conditions 

1) Maximum Order 

Maximum Order for all SIN's: $100,000 
This maximum order is a dollar amount at which it is suggested that the ordering agency request 
higher discounts from the contractor before issuing the order. The contractor may: 1) Offer a new 
lower price, 2) Offer the lowest price available under the contract, or 3) Decline the order within 
five (5) days. In accordance with the Maximum Order provisions contained in the Schedule, a 
delivery order may be placed against the schedule contract even though it exceeds the maximum 
order. 

2) Minimum Order 

Minimum Order Limitation: $100.00 

3)  Points of Production 

N/A 

4) Statement of Net Price 

 See price list.  



5) Quantity Discounts 

N/A  

6) Prompt Payment Terms 

1% Discount for Net 15 days; Payment terms are Net 30 days 

7) Purchase Card Information 

a. Purchase Cards Acceptance - below micro-purchase threshold 

AA temps accepts Purchase Cards below the micro-purchase threshold 
  

b. Purchase Cards Acceptance - above micro-purchase threshold 

 AA Temps accepts Purchase Cards above the micro-purchase threshold 

8) Ordering Information 

Ordering Address(s) 

AA Temps Inc. 
7002N Little River Turnpike 
Annandale, VA  22003 
Ph: 703-642-9050, Fax: 703-642-2929 
Email: aforcey@ardelle.com 

9) Payment Address(s) 

AA Temps Inc. 
7002N Little River Turnpike 
Annandale, VA  22003 
Ph: 703-642-9050, Fax: 703-642-2929 
Email: aforcey@ardelle.com 

10)  Data Universal Number System (DUNS) number 

18-118-5570  

11)  Notification of Registration in CCR Database 

AA Temps Inc. is listed in the Central Contractor Registration (CCR) Database and ORCA. 
  
 
 


