

[image: image1.jpg]oo e oo




General Services Administration

Federal Supply Service

Authorized Federal Supply Schedule Catalog/Price List

SCHEDULE TITLE: Federal Supply Schedule 073 - Food Service, Hospitality, 


 Cleaning Equipment and Supplies, Chemicals and Services –      

                                     Janitorial/Custodial Services
 FSC Group: 79 – Cleaning Equipment, Accessories, Janitorial      

 Supplies, Cleaning Chemicals and Sorbents

CONTRACT NUMBER: GS-07F-0101U
CONTRACT PERIOD: December 1, 2007 – November 31, 2012
CONTRACTOR:   JDDA Facility Group, Inc.  

         11777 Katy Freeway, Ste.#, 190
         Houston, Texas, 77079
         Phone Number:  512-374-9167
         Fax Number: 512-374-9157 

         Email: TerryLC@JDDAinc.com
        Website: www.jddainc.com
CONTACT:  Terry L. Christopher, President


           Phone Number: 512-374-9167

           Fax Number: 512-374-9157
BUSINESS SIZE: Service Disabled Veteran Owned Business, Small Disadvantaged Business Certified by the Small Business Administration, Minority Owned

Customer Information
1a.  TABLE OF AWARDED SPECIAL ITEM NUMBERS (SINs)
	SIN
	DESCRIPTION

	375-99
	Introduction of New Products and Services Relating to Cleaning Equipment, Janitorial Supplies, Cleaning Chemicals and Sorbents – Janitorial/Custodial Services


1b.  LOWEST PRICED MODEL NUMBER AND PRICE FOR EACH SIN:
       (Government net price based on a unit of one)

	SIN
	LOCATION
	JOB TITLE
	PRICE

	375-99
	Aurora, Colorado
	Janitor 11150
	$26.30

	
	
	Lead Janitor Worker
	$27.83

	
	
	Custodial Supervisor
	$35.33

	
	
	Project Manager
	$43.68

	
	
	Quality Control/Safety Manager
	$35.83

	
	
	Floor Maintenance Worker
	$26.39

	
	
	Admin. Clerk
	$23.85

	
	
	
	

	375-99
	Colorado Springs, Colorado
	Janitor 11150
	$23.00

	
	
	Lead Janitor Worker
	$25.00

	
	
	Custodial Supervisor
	$32.49

	
	
	Project Manager
	$42.85

	
	
	Quality Control/Safety Manager
	$34.50

	
	
	Floor Maintenance Worker
	$25.30

	
	
	Admin. Clerk
	$23.83

	
	
	
	

	375-99
	Denver, Colorado
	Janitor 11150
	$26.30

	
	
	Lead Janitor Worker
	$27.83

	
	
	Custodial Supervisor
	$35.33

	
	
	Project Manager
	$43.68

	
	
	Quality Control/Safety Manager
	$35.83

	
	
	Floor Maintenance Worker
	$26.39

	
	
	Admin. Clerk
	$23.85

	
	
	
	

	375-99
	Durango, Colorado
	Janitor 11150
	$22.88

	
	
	Lead Janitor Worker
	$26.42

	
	
	Custodial Supervisor
	$33.00

	
	
	Project Manager
	$43.68

	
	
	Quality Control/Safety Manager
	$34.92

	
	
	Floor Maintenance Worker
	$23.45

	
	
	Admin. Clerk
	$21.11

	
	
	
	

	375-99
	Albuquerque, New Mexico
	Janitor 11150
	$20.85

	
	
	Lead Janitor Worker
	$26.16

	
	
	Custodial Supervisor
	$30.74

	
	
	Project Manager
	$44.52

	
	
	Quality Control/Safety Manager
	$35.58

	
	
	Floor Maintenance Worker
	$21.27

	
	
	Admin. Clerk
	$21.56

	
	
	
	

	375-99
	Farmington, New Mexico
	Janitor 11150
	$20.85

	
	
	Lead Janitor Worker
	$26.16

	
	
	Custodial Supervisor
	$30.74

	
	
	Project Manager
	$44.52

	
	
	Quality Control/Safety Manager
	$35.74

	
	
	Floor Maintenance Worker
	$21.27

	
	
	Admin. Clerk
	$21.56

	
	
	
	

	375-99
	Las Cruces, New Mexico
	Janitor 11150
	$18.87

	
	
	Lead Janitor Worker
	$25.26

	
	
	Custodial Supervisor
	$31.99

	
	
	Project Manager
	$38.26

	
	
	Quality Control/Safety Manager
	$32.83

	
	
	Floor Maintenance Worker
	$19.35

	
	
	Admin. Clerk
	$19.24

	
	
	
	

	375-99
	Santa Fe, New Mexico
	Janitor 11150
	$20.85

	
	
	Lead Janitor Worker
	$26.15

	
	
	Custodial Supervisor
	$30.74

	
	
	Project Manager
	$44.52

	
	
	Quality Control/Safety Manager
	$35.58

	
	
	Floor Maintenance Worker
	$21.27

	
	
	Admin. Clerk
	$21.56

	
	
	
	

	375-99
	Glendale, Arizona
	Janitor 11150
	$23.05

	
	
	Lead Janitor Worker
	$26.98

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$55.99

	
	
	Quality Control/Safety Manager
	$38.00

	
	
	Floor Maintenance Worker
	$25.13

	
	
	Admin. Clerk
	$23.09

	
	
	
	

	375-99
	Phoenix, Arizona
	Janitor 11150
	$23.05

	
	
	Lead Janitor Worker
	$26.98

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$55.99

	
	
	Quality Control/Safety Manager
	$38.00

	
	
	Floor Maintenance Worker
	$25.13

	
	
	Admin. Clerk
	$23.09

	
	
	
	

	375-99
	Scottsdale, Arizona
	Janitor 11150
	$23.05

	
	
	Lead Janitor Worker
	$26.98

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$55.99

	
	
	Quality Control/Safety Manager
	$38.00

	
	
	Floor Maintenance Worker
	$25.13

	
	
	Admin. Clerk
	$23.09

	
	
	
	

	375-99
	Tempe, Arizona
	Janitor 11150
	$23.05

	
	
	Lead Janitor Worker
	$26.98

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$55.99

	
	
	Quality Control/Safety Manager
	$38.00

	
	
	Floor Maintenance Worker
	$25.13

	
	
	Admin. Clerk
	$23.09

	
	
	
	

	375-99
	Tuscon, Arizona 
	Janitor 11150
	$21.30

	
	
	Lead Janitor Worker
	$24.99

	
	
	Custodial Supervisor
	$32.91

	
	
	Project Manager
	$53.45

	
	
	Quality Control/Safety Manager
	$36.50

	
	
	Floor Maintenance Worker
	$23.87

	
	
	Admin. Clerk
	$22.00


	SIN
	LOCATION
	JOB TITLE
	PRICE

	375-99
	Austin, Texas
	Janitor 11150
	$21.97

	
	
	Lead Janitor Worker
	$26.06

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$54.54

	
	
	Quality Control/Safety Manager
	$37.42

	
	
	Floor Maintenance Worker
	$22.78

	
	
	Admin. Clerk
	$23.46

	
	
	
	

	375-99
	Dallas, Texas
	Janitor 11150
	$22.11

	
	
	Lead Janitor Worker
	$26.13

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.46

	
	
	Quality Control/Safety Manager
	$38.49

	
	
	Floor Maintenance Worker
	$22.53

	
	
	Admin. Clerk
	$22.14

	
	
	
	

	375-99
	Ft. Worth, Texas
	Janitor 11150
	$22.11

	
	
	Lead Janitor Worker
	$26.13

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.46

	
	
	Quality Control/Safety Manager
	$38.49

	
	
	Floor Maintenance Worker
	$22.53

	
	
	Admin. Clerk
	$22.14

	
	
	
	

	375-99
	Houston, Texas
	Janitor 11150
	$22.11

	
	
	Lead Janitor Worker
	$27. 00

	
	
	Custodial Supervisor
	$35.50

	
	
	Project Manager
	$57.00

	
	
	Quality Control/Safety Manager
	$39.50

	
	
	Floor Maintenance Worker
	22.75

	
	
	Admin. Clerk
	23.00

	
	
	
	

	375-99
	San Antonio, Texas
	Janitor 11150
	$21.92

	
	
	Lead Janitor Worker
	$26.61

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$53.28

	
	
	Quality Control/Safety Manager
	$37.00

	
	
	Floor Maintenance Worker
	$22.34

	
	
	Admin. Clerk
	$22.14

	
	
	
	

	375-99
	El Paso, Texas
	Janitor 11150
	$18.87

	
	
	Lead Janitor Worker
	$25.26

	
	
	Custodial Supervisor
	$31.99

	
	
	Project Manager
	$45.35

	
	
	Quality Control/Safety Manager
	$33.66

	
	
	Floor Maintenance Worker
	$19.35

	
	
	Admin. Clerk
	$19.24

	
	
	
	

	375-99
	Atlanta, Georgia
	Janitor 11150
	$24.14

	
	
	Lead Janitor Worker
	$26.71

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$55.96

	
	
	Quality Control/Safety Manager
	$38.00

	
	
	Floor Maintenance Worker
	$24.53

	
	
	Admin. Clerk
	$24.80

	
	
	
	

	375-99
	Augusta, Georgia
	Janitor 11150
	$20.50

	
	
	Lead Janitor Worker
	$25.34

	
	
	Custodial Supervisor
	$33.00

	
	
	Project Manager
	$53.95

	
	
	Quality Control/Safety Manager
	$36.59

	
	
	Floor Maintenance Worker
	$20.95

	
	
	Admin. Clerk
	$25.61

	
	
	
	

	375-99
	Columbus, Georgia
	Janitor 11150
	$18.87

	
	
	Lead Janitor Worker
	$24.70

	
	
	Custodial Supervisor
	$33.00

	
	
	Project Manager
	$52.95

	
	
	Quality Control/Safety Manager
	$35.58

	
	
	Floor Maintenance Worker
	$19.35

	
	
	Admin. Clerk
	$20.07

	
	
	
	


	SIN
	LOCATION
	JOB TITLE
	PRICE

	375-99
	Savannah, Georgia
	Janitor 11150
	$20.50

	
	
	Lead Janitor Worker
	$25.82

	
	
	Custodial Supervisor
	$33.00

	
	
	Project Manager
	$54.54

	
	
	Quality Control/Safety Manager
	$36.59

	
	
	Floor Maintenance Worker
	$20.95

	
	
	Admin. Clerk
	$21.52

	
	
	
	

	375-99
	Clearwater, Florida
	Janitor 11150
	$21.30

	
	
	Lead Janitor Worker
	$26.01

	
	
	Custodial Supervisor
	$32.58

	
	
	Project Manager
	$52.03

	
	
	Quality Control/Safety Manager
	$35.58

	
	
	Floor Maintenance Worker
	$21.70

	
	
	Admin. Clerk
	$23.36

	
	
	
	

	375-99
	Ft. Lauderdale, Florida
	Janitor 11150
	$21.71

	
	
	Lead Janitor Worker
	$27.00

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.46

	
	
	Quality Control/Safety Manager
	$38.49

	
	
	Floor Maintenance Worker
	$22.14

	
	
	Admin. Clerk
	$22.61

	
	
	
	

	375-99
	Tallahassee, Florida
	Janitor 11150
	$20.67

	
	
	Lead Janitor Worker
	$24.95

	
	
	Custodial Supervisor
	$33.00

	
	
	Project Manager
	$53.45

	
	
	Quality Control/Safety Manager
	$36.50

	
	
	Floor Maintenance Worker
	$21.12

	
	
	Admin. Clerk
	$20.15

	
	
	
	

	375-99
	Miami, Florida
	Janitor 11150
	$21.71

	
	
	Lead Janitor Worker
	$26.60

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.12

	
	
	Quality Control/Safety Manager
	$38.09

	
	
	Floor Maintenance Worker
	$22.14

	
	
	Admin. Clerk
	$22.61

	
	
	
	

	375-99
	Jacksonville, Florida
	Janitor 11150
	$21.03

	
	
	Lead Janitor Worker
	$26.00

	
	
	Custodial Supervisor
	$33.66

	
	
	Project Manager
	$54.54

	
	
	Quality Control/Safety Manager
	$36.59

	
	
	Floor Maintenance Worker
	$21.47

	
	
	Admin. Clerk
	$21.71

	
	
	
	

	375-99
	San Francisco, California
	Janitor 11150
	$30.99

	
	
	Lead Janitor Worker
	$34.63

	
	
	Custodial Supervisor
	$38.26

	
	
	Project Manager
	$60.38

	
	
	Quality Control/Safety Manager
	$38.61

	
	
	Floor Maintenance Worker
	$31.25

	
	
	Admin. Clerk
	$29.70

	
	
	
	

	375-99
	Los Angeles, California
	Janitor 11150
	$24.26

	
	
	Lead Janitor Worker
	$31.12

	
	
	Custodial Supervisor
	$38.59

	
	
	Project Manager
	$63.64

	
	
	Quality Control/Safety Manager
	$43.01

	
	
	Floor Maintenance Worker
	$24.65

	
	
	Admin. Clerk
	$26.23

	
	
	
	

	375-99
	San Diego, California
	Janitor 11150
	$23.39

	
	
	Lead Janitor Worker
	$29.50

	
	
	Custodial Supervisor
	$37.50

	
	
	Project Manager
	$59.96

	
	
	Quality Control/Safety Manager
	$41.18

	
	
	Floor Maintenance Worker
	$24.23

	
	
	Admin. Clerk
	$24.88

	
	
	
	

	375-99
	Sacramento, California
	Janitor 11150
	$30.00

	
	
	Lead Janitor Worker
	$31.41

	
	
	Custodial Supervisor
	$37.50

	
	
	Project Manager
	$59.96

	
	
	Quality Control/Safety Manager
	$41.18

	
	
	Floor Maintenance Worker
	$30.91

	
	
	Admin. Clerk
	$25.12

	
	
	
	

	375-99
	New Orleans, Louisiana
	Janitor 11150
	$20.78

	
	
	Lead Janitor Worker
	$26.15

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$54.54

	
	
	Quality Control/Safety Manager
	$37.00

	
	
	Floor Maintenance Worker
	$21.20

	
	
	Admin. Clerk
	$19.85

	
	
	
	

	375-99
	Kansas City, Missouri
	Janitor 11150
	$25.66

	
	
	Lead Janitor Worker
	$27.17

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$54.95

	
	
	Quality Control/Safety Manager
	$36.92

	
	
	Floor Maintenance Worker
	$25.95

	
	
	Admin. Clerk
	$24.94

	
	
	
	

	375-99
	St. Louis, Missouri
	Janitor 11150
	$22.60

	
	
	Lead Janitor Worker
	$26.24

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$54.95

	
	
	Quality Control/Safety Manager
	$37.00

	
	
	Floor Maintenance Worker
	$23.02

	
	
	Admin. Clerk
	$22.16

	
	
	
	

	375-99
	Louisville, Kentucky 
	Janitor 11150
	$21.63

	
	
	Lead Janitor Worker
	$26.98

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$55.37

	
	
	Quality Control/Safety Manager
	$37.00

	
	
	Floor Maintenance Worker
	$21.87

	
	
	Admin. Clerk
	$20.08

	
	
	
	

	375-99
	Washington, DC
	Janitor 11150
	$24.33

	
	
	Lead Janitor Worker
	$28.95

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.04

	
	
	Quality Control/Safety Manager
	$41.18

	
	
	Floor Maintenance Worker
	$24.53

	
	
	Admin. Clerk
	$26.81

	
	
	
	

	375-99
	Oklahoma City, Oklahoma
	Janitor 11150
	$21.56

	
	
	Lead Janitor Worker
	$27.79

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$55.37

	
	
	Quality Control/Safety Manager
	$37.00

	
	
	Floor Maintenance Worker
	$21.96

	
	
	Admin. Clerk
	$22.72

	
	
	
	

	375-99
	Chicago, Illinois
	Janitor 11150
	$26.85

	
	
	Lead Janitor Worker
	$28.83

	
	
	Custodial Supervisor
	$38.26

	
	
	Project Manager
	$59.55

	
	
	Quality Control/Safety Manager
	$41.18

	
	
	Floor Maintenance Worker
	$27.18

	
	
	Admin. Clerk
	$24.32

	
	
	
	

	
	
	
	

	375-99
	Aiken, South Carolina
	Janitor 11150
	$20.53

	
	
	Lead Janitor Worker
	$30.15

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.46

	
	
	Quality Control/Safety Manager
	$39.51

	
	
	Floor Maintenance Worker
	$20.95

	
	
	Admin. Clerk
	$25.61

	
	
	
	

	375-99
	Charleston, South Carolina
	Janitor 11150
	$19.94

	
	
	Lead Janitor Worker
	$30.12

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.46

	
	
	Quality Control/Safety Manager
	$39.51

	
	
	Floor Maintenance Worker
	$20.38

	
	
	Admin. Clerk
	$20.94

	
	
	
	

	375-99
	Sumter, South Carolina
	Janitor 11150
	$19.67

	
	
	Lead Janitor Worker
	$24.90

	
	
	Custodial Supervisor
	$33.00

	
	
	Project Manager
	$53.45

	
	
	Quality Control/Safety Manager
	$36.50

	
	
	Floor Maintenance Worker
	$20.11

	
	
	Admin. Clerk
	$22.53

	
	
	
	

	375-99
	Johnson City, Tennessee
	Janitor 11150
	$20.49

	
	
	Lead Janitor Worker
	$26.94

	
	
	Custodial Supervisor
	$32.58

	
	
	Project Manager
	$52.03

	
	
	Quality Control/Safety Manager
	$35.58

	
	
	Floor Maintenance Worker
	$20.92

	
	
	Admin. Clerk
	$22.43

	
	
	
	

	375-99
	Memphis, Tennessee
	Janitor 11150
	$23.41

	
	
	Lead Janitor Worker
	$29.08

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.46

	
	
	Quality Control/Safety Manager
	$38.49

	
	
	Floor Maintenance Worker
	$23.81

	
	
	Admin. Clerk
	$22.36

	
	
	
	


	375-99
	Nashville, Tennessee
	Janitor 11150
	$24.26

	
	
	Lead Janitor Worker
	$29.12

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$56.46

	
	
	Quality Control/Safety Manager
	$38.49

	
	
	Floor Maintenance Worker
	$24.71

	
	
	Admin. Clerk
	$22.43

	
	
	
	

	375-99
	Tullahoma, Tennessee
	Janitor 11150
	$21.30

	
	
	Lead Janitor Worker
	$26.58

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$55.37

	
	
	Quality Control/Safety Manager
	$38.09

	
	
	Floor Maintenance Worker
	$21.74

	
	
	Admin. Clerk
	$22.36

	
	
	
	

	375-99
	Nevada
	Janitor 11150
	$22.65

	
	
	Lead Janitor Worker
	$30.34

	
	
	Custodial Supervisor
	$34.50

	
	
	Project Manager
	$54.54

	
	
	Quality Control/Safety Manager
	$37.00

	
	
	Floor Maintenance Worker
	$25.13

	
	
	Admin. Clerk
	$25.02

	
	
	
	


1c.  JOB TITLE DESCRIPTIONS

	Position Title: Janitor 
	Job Description Active Date:  April 15, 2007              

	Reports To: Lead Janitor 
	

	POSITION QUALIFICATIONS:

	1. High school diploma or equivalent.

	2. Eighteen (18) years of age.

	3. Possess the mental and physical ability to perform the duties of the position.

	4. Basic janitorial/housekeeping experience and knowledge.

	5. Specific ability to lift up to 50 pounds, including lifting to shoulder height as needed for trash disposal.

	GENERAL RESPONSIBILITIES:

	1. Under the direction of the Lead Janitor, completes all work assignments in a satisfactory manner and time frame.

	2. Keeps chain of command informed of significant issues or developments related to area of responsibility.

	3. Immediately reports all accidents to Supervisor.

	4. Complies with all policies and practices listed in the company’s employee handbook.

	5. Complies with all customer and company security requirements.

	6. Maintains a correct time card and reports any discrepancies immediately to Supervisor.  Verify accuracy by signature on every time card.

	7. Ensures confidentiality of company policies, practices, procedures, budgets, expenditures, work methods and personal data.

	8. Performs other duties as assigned.

	Specific Requirements:

	1. Empty all trash receptacles and change plastic liners/sand as assigned.

	2. Clean all glass surfaces and polish all metal surfaces (kick plates, push plates, push bars) as assigned.

	3. Dust all surfaces and under surfaces (chair rungs, table legs, etc.) as assigned.

	4. Mop floors with a sweep mop treated with a product to cause dust adherence as assigned.

	5. Vacuum all carpeted surfaces as assigned.

	6. Clean all interior and exterior door surfaces, handrails, partitions, etc. as assigned.


	7. Clean doormats at all entrances, corridors and recreations areas.

	8.  Police all areas assigned by identifying, picking up and removing all litter, rubbish, 

	debris, trash and other  loose objects.  If areas outside your general assignment  need

	policing, notify Supervisor of area.  Requiring  additional policing so that assignments 

	can be made.

	9. Perform Preventive Maintenance Scheduled Work as assigned.  

	10. Clean all elevators, elevator tracks and break room as assigned.

	11. WORK A ROTATING WEEKEND SCHEDULE AS ASSIGNED.

	12. Any and all other duties as assigned, including rotating to other departments as assigned.

	13. You are expected to be proactive in performing duties that will enhance the services that we are contracted  to perform.


	POSITION TITLE: Lead Janitor Worker              Job Description active Date: 

                                                                                    April 15,  2007

	Reports To: Custodial Supervisor

	

	POSITION QUALIFICATIONS:

	High school diploma or equivalent.

	Possesses the mental and physical ability to perform the duties of this position. 

	Basic janitorial/housekeeping experience and knowledge.

	

	GENERAL RESPONSIBILITIES:

	Under the direction of the Custodial Supervisor, completes all work assignments in a satisfactory manner and time frame.   Keeps chain of command informed of significant 

	issues or developments related to areas of responsibility.   Immediately reports all 

	accidents to Supervisor, Project Manager, Business Manager or QC/Safety Manager.  

	Complies with all policies and practices listed in the company’s employee handbook.  

	Complies with all customers and company security requirements.  Maintains a correct time card and reports any discrepancies immediately to Supervisor or Project Manager.  

	Verify accuracy by signature on every time card.  Ensures confidentiality of company 

	policies, practices, procedures, budgets, expenditures, work methods and personal data.  Performs other duties as assigned.

	Specific Requirements:

	1. Assist with supervision of assigned janitors within assigned building.

	2. Ensure janitors are cleaning assigned rooms to government standards.

	3. Ensure that housekeeping service is provided in accordance with contract requirements in a timely, efficient and effective manner.

	4. Respond to emergency cleaning situation to prevent unsafe, unsanitary or unclean 

	conditions.

	5. Inspect performance & assure correction of any deficient performance by assigned janitors

	6. Ensure compliance with quality control measures, internal controls, safety practices, 

	hazardous material handling and company policies.

	7. Assist Supervisor with work schedules, daily task lists, reports, etc.

	8. Assist Supervisor in the training of new employees.  Assist with remedial training as 

	necessary.   

	9. Ensure that assigned janitors have the equipment, materials and supplies necessary

	to perform their daily inspect work of subordinates.  Document deficiencies.  Functions in an uninterrupted manner.

	10. Maintain accountability of customer and company furnished property, 

	materials and supplies.

	11. Must speak, read and write English fluently.


	POSITION TITLE: Custodial Supervisor              Job Description active Date: 

                                                                                    April 15, 2007

	Reports To: Project Manager

	

	POSITION QUALIFICATIONS:

	High school diploma or equivalent.  Posses five (5) years recent experience in Administrative, Financial and Human Resources management or education equivalent thereto.  PC literate and possess 

	proficient typing skills for data input.  Must posses sound decision making ability and 

	be able to work independently.  Possess the mental and physical ability to perform the duties of this position.   Basic janitorial/housekeeping experience and knowledge.

	Must be able to lift heavy objects.

	General knowledge and experience in supervising employees in the industry. 

	

	GENERAL RESPONSIBILITIES:

	Under the direction of the Project Manager provide support in all Administrative, Financial and Human Resource Management functions.  Generate reports upon request.  

	Receive telephone and radio calls for assistance and refer to appropriate individuals.  

	Ensure compliance with all Company, Federal and State policies.  Resolve 

	any employee requests, inquires, etc.  or refer them to the appropriate point of contact.  

	Ensure confidentiality of company policies, practices, procedures, budgets, expenditure, work methods and personal data.  Under the direction of the Project Manager, 

	command completes all work assignments in a satisfactory and timely manner.  Keeps 

	chain of informed of significant issues or developments related to areas of responsibility. 

	Immediately reports all accidents to Project Manager and/or QC/Safety manager.  Complies with all policies and practices listed in the company’s employee handbook.

	Specific Requirements:

	1. Direct ad supervise all janitorial staff.

2. Direct the proper upkeep and operation of the property.

	3. Ensure compliance with quality control measure, internal controls, safety practices, 

	hazardous material handling and company policies.

	4. Direct the training of new employees in the skills and methods to perform their jobs in 

	a safe, timely effective and efficient manner.

	

	5. Insure the necessary equipment, material, special tools, repair part and supplies to 

	perform their assigned task in a safe, professional and uninterrupted manner.

	6. Direct the accountability of customer and company furnished property, material and 

	supplies.

	7. Inspect work of subordinates.  Document deficiencies.

	8. Must speak, read and write English fluently.


	Position Title: Quality Control/Safety Manager
	Job Description Active Date:                April 15, 2007

	Reports To: President, JDDA Facility Group
	

	
	

	POSITION QUALIFICATIONS:

	1. High school diploma or equivalent.

	2. Eighteen (18) years of age.

	3. Possess five (5) years recent experience in Quality Control Management and Safety Management.

	4. PC literate and possess proficient typing skills for data input.

	5. Must possess extensive knowledge regarding the use of Microsoft Access & Excel Database Programs.

	6. Must possess sound decision-making ability and be able to work independently.

	7. Possess the mental and physical ability to perform the duties of the position.

	

	GENERAL RESPONSIBILITIES:

	Under the direction of the Project Manager and Corporate Headquarters, conduct quality control and Safety programs, ensure compliance with OSHA and environmental standards, train employees in quality and safety practices.  Maintain

	accountability of company and customer property and keys.  Ensures compliance with

	customer and company requirements, policies and practices related to there are of 

	responsibility.

	Specific Requirements:

	Quality Control:

	Ensure compliance with quality control standards, internal controls, safety practices, hazardous material handling.  Initiate corrective action as necessary.

	Conduct and document daily, weekly, monthly, quarterly, semi-annual and annual inspections of all departments, both scheduled and unscheduled, to ensure compliance with the company quality control program.  Notify 

	Supervisors personnel of out-of-compliance conditions, when repairs are 

	required, or when equipment or furnishings require replacement.  Serve as the

	primary interface between the company and customer regarding quality control, safety, OSHA and environmental matters. Manage quality control of  

	products received from vendors, such as unacceptable linen or supplies.

	Safety:

	            Promote safety consciousness and awareness.  Chair the Safety Committee, 

	            contact committee meetings, record and publish minutes of meetings.  Maintain

	            and update Material Safety Data Sheets (MSDS) and Right to Know Manuals.

	            Endure MSDS are available in the work place.  Ensure the proper disposal of

	            hazardous and infectious waste.  Organize, coordinate and direct fire 
            evacuation drills.


	

	Training:

	                Develop, conduct and document training on quality and safety matters.

	               Maintain an appropriate inventory of training materials to ensure training is

	               complete and thorough. Maintain the OSHA 200 log.  Investigate all accidents 

	               and document findings.  Complete reports required by OSHA, or other 

	               governing agencies.

	Property and Keys:

	               Manage and account for company property and customer property under  

               company control.  Perform physical inventories.  Prepare survey reports for  

               missing or damaged property.  Coordinate repair or replacement of customer 
               property.  Manage and account for all company keys and student room keys 

	               available to Housekeepers. 

	General:

	               Maintain administrative records supporting quality control, safety and 
               environmental compliance with company, Federal, State and local policies.

	               Keep chain of command informed of significant developments related to 

	               their area of responsibility.  Immediately report all policies and practices  

	               listed in the company’s employee handbook.  Ensure compliance with all 

	               customer and company security requirements.  Resolve employee requests,

	               inquiries, etc., or refer them to the appropriate point of contact.  Ensure

	               Ensure confidentiality of company policies, practices, procedures, budgets,

	               expenditures, work methods and personal data.  Perform other duties as

	               assigned.

	


	POSITION TITLE: Project Manager              Job Description active Date: April 15, 2007

	Reports To: President, JDDA Facility Group, Inc.

	

	POSITION QUALIFICATIONS:

	1. High school diploma or equivalent certification preferred.

	2. Have a minimum of three (3) years supervisory/management experience.

	3. Be able to read, write, speak and understand English at a level commensurate with the responsibilities of their position.

	4. Knowledge of Facility Maintenance and Operations.

	5. Basic computer skills necessary to operate computer for general day-to-day work, communication and building of automated systems.

	6. Must have the ability to solve technical problems.

	7. Ability to manage and direct multiphase projects independently and as a productive member of a team.

	8. Ability to organize and coordinate responsibilities efficiently and to set priorities in a demanding work environment.  Ability to handle multiple tasks.

	9. Ability to communicate effectively with Contracting Officers, Class coordinators, coworkers, tenants, contractors and vendors.

	10. Familiarity with OSHA, NEC, NFC and Life Safety codes.

	11. Ability to demonstrate exemplary tenant relations and provide excellent customer service.

	GENERAL RESPONSIBILITIES:

	Under the direction of the President, JDDA & other Corporate Officials manages the day  

	to day operations of  the facility contract to include ensuring  timely completion

	of janitorial services, maintenance tasks and tenant services request.  Ensure

	Environmental, Safety and Occupational Health of all  project employees in accordance 

	with JDDA and Project plans.  Responsible for the fiscal integrity of project  budget to  

	include optimizing cost effectiveness of labor, equipment and supplies.  Generate 

	reports; ensure compliance with all company, FLECT, Federal and State policies.  Direct 

	and manage all facets in the performance of the janitorial services contract.

	Specific Requirements:

	1. Direct and supervise all Management staff.

	2. Direct the proper upkeep and operation of the property.

	3. Ensure compliance with quality control measure, internal controls, safety practices, hazardous material handling and company policies.

	4. Direct the training of new employees in the skills and methods to perform their job in a safe, timely effective and efficient manner.

	5.  Insure the necessary equipment, material, special tools, repair part and supplies to 

	to perform their assigned task in a safe, professional, effective and efficient manner.

	6. Direct the accountability of customer and company furnished property, materials, supplies.

	7. Inspect work of subordinates.  Document deficiencies.

	8. Conduct property inspections and create deficiency list.  Assign and coordinate completions of repairs.

	9. Ensure compliance with all customer and security requirements.

	10. Resolve employee request, inquires, etc., or refer them to the appropriate point of contact within the required time frame.

	11. Ensure confidentially of company policies, practices, procedures, budgets, expenditures, work methods and Personal data.


2.  MAXIMUM ORDER*: $750,000 per SIN

*If the best value selection places your order over the Maximum Order identified in this catalog/pricelist, you have an opportunity to obtain a better schedule contract price.  Before placing your order, contact the aforementioned contractor for a better price.  The contractor may (1) offer a new price for this requirement (2) offer the lowest price available under this contract or (3) decline the order.  A delivery order that exceeds the maximum order may be placed under the schedule contract in accordance with FAR 8.404.

3.  MINIMUM ORDER: $150.00
4. GEOGRAPHIC COVERAGE: Domestic, 48 states and Washington, DC,. 

5. DISCOUNT FROM LIST PRICES: JDDA/Joint Venture   

    Price List Dated 12/1/07 (with the negotiated G & A of 6.0% and Profit of 
    6.5%).

6. QUANTITY DISCOUNT(S): None

7. PAYMENT TERMS: Net 30 Days

9.a   Government Purchase Cards must be accepted at or below the micro-

         purchase threshold.
9.b  Government Purchase Cars are accepted above the micro-purchase 

        threshold.

10. FOREIGN ITEMS: None

11a.  TIME OF DELIVERY:  10-15 Days After Receipt of Order

11b.  EXPEDITED DELIVERY:  Emergency Janitorial Service, Within 30  

         minutes of Request
11c.  OVERNIGHT AND 2-DAY DELIVERY:  Not Applicable

11d.  URGENT REQUIREMENTS:  Agencies can contact the Contractor’s representative to effect a faster delivery.  Customers are encouraged to contact the contractor for the purpose of requesting accelerated delivery.

12. FOB POINT:  Origin

13a.  ORDERING ADDRESS:  JDDA Facility Group, Inc.




        11777 Katy Freeway, Ste.#, 190




         Houston, TX. 77079
14. PAYMENT ADDRESS:  Same as ordering address 
15. WARRANTY PROVISION:  Standard Customer Satisfaction Guarantee Policy.  Customer should contact contractor for a copy.
16. EXPORT PACKING CHARGES:  Not applicable
17. TERMS AND CONDITIONS OF GOVERNMENT PURCHASE CARD ACCEPTANCE:  (any thresholds above the micro-purchase level)
18. TERMS AND CONDITIONS OF RENTAL, MAINTENANCE, AND REPAIR (IF APPLICABLE): N/A 
19. TERMS AND CONDITIONS OF INSTALLATION (IF APPLICABLE): N/A
20. TERMS AND CONDITIONS OF REPAIR PARTS INDICATING DATE OF PARTS PRICE LISTS AND ANY DISCOUNTS FROM LIST PRICES (IF AVAILABLE): N/A
21. LIST OF SERVICE AND DISTRIBUTION POINTS (IF APPLICABLE): N/A
22. LIST OF PARTICIPATING DEALTERS (IF APPLICABLE): N/A
23. PREVENTIVE MAINTENANCE (IF APPLICABLE):  N/A
24a.  SPECIAL ATTRIBUTES SUCH AS ENVIRONMENTAL ATTRIBUTES (e.g. recycled content, energy efficiency, and/or reduced pollutants):

24b.  Section 508 Compliance for EIT:  N/A

25. DUNS NUMBER: 610368040
26. NOTIFICATION REGARDING REGISTRATION IN CENTRAL CONTRACTOR REGISTRATION (CCR) DATABASE:  Registration valid until July 10, 2008.
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