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Schedule Title:
Federal Supply Schedule 541 – Advertising & Integrated Marketing Solutions (AIMS) FSC Group:  541 – AIMS

Contract Number:
GS-07F-0118V

Contract Period:
January 15, 2009 – January 14, 2014

For more information on ordering from Federal Supply Schedules, click the FSS Schedules button at:  www.fss.gsa.gov
Contractor:

Emerald Consulting Group LLC




11500 C Street, Suite 150




Anchorage, Alaska  99515




Phone Number:  (907) 258-8137




Fax Number:  (907) 258-8124




E-Mail:  jhoyt@doyonemerald.com
Contractor’s

Jeffrey A. Hoyt
Administrative
11500 C Street, Suite 150
Source:

Anchorage, Alaska  99515




Phone Number:  (907) 258-8137




Fax Number:  (907) 258-8124




E-Mail:  jhoyt@doyonemerald.com
Business Size:
Small

	Customer Information


1.
Table of Awarded Special Item Number (SIN)

a.
541-4D (Conference, Events, and Tradeshow Planning Services)


b.
Lowest-Priced Model Number and Price for Each SIN:


c.
Hourly Rates:

	Labor Categories
	Current Year Hourly Rates

	Project Coordinator
	$132.08

	Project Consultant II
	$110.07

	Senior Technical Specialist
	$105.28

	Project Technical Specialist II
	 $93.80

	Business Specialist
	 $81.36

	Administrative Specialist
	 $65.08


2.
Maximum Order:
$1,000,000.00
*If the best value selection places your order over the Maximum Order identified in this catalog/price list, you have an opportunity to obtain a better schedule contract price.  Before placing your order, contact the aforementioned contractor for a better price.  The contractor may either: (1) offer a new price for this requirement, (2) offer the lowest price available under this contract, or (3) decline the order.  A delivery exceeding the maximum order may be placed under the schedule contract in accordance with FAR 8.404.

3.
Minimum Order:
$2,500.00

4.
Geographic Coverage:
Domestic; 50 states; Washington, DC; Puerto Rico; U.S. Territories; and to a CONUS port or consolidation point for orders received from overseas activities.
5.
Point(s) of Production:
Anchorage, Alaska (same as company address)

6.
Prices:    Prices awarded under this contract and shown in the attached price list are net and all discounts deducted, and valid for all areas, including worldwide.

7.
Quantity Discounts:    None offered.

8.
Prompt Payment Terms:
 Net 30 Days

9.
Credit Cards:


a.
Government Credit Cards:   Accepted


b.
Discount for Payment by Credit Card:
   None

10.
Foreign Items:
None
11.
Delivery:


a.
Time of Delivery:
Specified on Task Order.


b.
Expedited Delivery:    As specified on Task Order.


c.
Overnight and 2-day Delivery:    Contact Contractor.


d.
Urgent Requirement:    Contact Contractor.

12.
F.O.B. Point(s):
Destination

13.
Ordering:


a.
Ordering Address:

11500 C Street, Suite 150







Anchorage, Alaska  99515


b.
Ordering Procedures:
See GSA/FSS Schedule

14.
Payment Address:

11500 C Street, Suite 150






Anchorage, Alaska 99515

15.
Warranty Provision:    Standard Commercial Warranty.  Customer should contact contractor for a copy of the warranty.

16.
Export Packing Charges:
   N/A

17.
Terms/Conditions of Government Purchase Card Acceptance:
Not to exceed $10,000.00 or upon proper authorization.
18.
Terms/Conditions of Rental, Maintenance, and Repair:   N/A

19.
Terms/Conditions of Installation:   N/A

20.
Terms/Conditions of Installation:   N/A

21.
List of Service and Distribution Points:   N/A

22.
List of Participating Dealers:  N/A

23.
Preventive Maintenance:   N/A

24.
Attributes:


a.
Special Attributes:   N/A


b.
Section 508 Compliance:  N/A

25.
DUNS Number:
132018511
26.
Registration in CCR Database:
   Registration valid until August 7, 2012.

	About Doyon Emerald


Emerald Consulting Group LLC (d.b.a. Doyon Emerald) is a specialized provider of management and consulting services in the fields of program management, project management, business management, logistics management, process engineering, mechanical engineering, civil engineering, operational management, integrity management, HSSE management systems, training, risk assessment, and multimedia regulatory compliance management.  The firm is nationally recognized for leading-edge expertise for public and private industrial clients throughout the U.S. and internationally.

Past Performance and Support Services to Clients

· Conference planning and logistical support for the F-15 World Wide Review 2007, 2008, 2009, and 2010.
· International delegation conference planning and logistical support for the United States, Norway, and Russian delegations for the Arctic Military Environmental Cooperative Program.

· Planning, technical, and logistical support to the Royal Saudi Air Force as part of their participation in RED FLAG exercises in 2005, 2008, and 2010.

· Technical and logistical support as the lead contractor to the logistics branch of the F-15 Foreign Military Sales Program.
· Program management support for the C-130 Technical Coordination Group of the Foreign Military Sales Program at Robins, Air Force Base, Georgia.

· IT Network Support and Services as prime contractor for the U.S. Navy SPAWAR Center at the Naval Shipyard in Washington, DC.

· Community Benefits Study for the Federal Aviation Administration (FAA) in Alaska.

Our team of logistical planners has supported foreign national visits to the United States and has a wealth of experience in managing logistical support requirements for foreign delegations.

Professional Services

Doyon Emerald’s professional services include the following:

· Project and Program Management

· Engineering and Design

· IT Services and Support

· Information Security (INFOSEC)

· Technical Facilitation and Consulting

· Enterprise Architecture (EA)

· Service-Oriented Architecture (SOA)

· Earned Value Management (EVM)

· Technical and Logistical Support

· Supply Chain Management (Logistics, Warehousing, and Asset Management)

· Value-Added Reseller (VAR)

· Conferencing Coordination and Support

· Risk Management

· HSSE Management Systems

· Mission Essential Vulnerability Assessment (MEVA)

	Our Approach


Doyon Emerald is focused on growing and expanding our federal professional services through the use of GSA.  Our basic approach is to build sustainable business with our clients, as well as growth that complements our overall business plan and maintains a mix of federal and nonfederal revenue.

Our staff of professionals understands the importance of client relations and the competitive nature of the services we provide, and look forward to seeking opportunities that will add value to our clients and company.
	GSA-Approved Services


Conference, Events, and Tradeshow Planning Services (Small Business Set-Aside) (541 4D)

Services include the making of all necessary arrangements for conferences, seminars, and tradeshows.  Event-marketing services may include, but are not limited to, the following services for a show, event, and booth support:

· Project Management

· Coordination and Implementation of Third-Party Participation

· Collection Management of Third-Party Payment for Participation

· Liaison Support with Venue

· Audiovisual and Information Technology Support

· Topic and Speaker Identification

· Site Location Research

· Reservation of Facilities

· Onsite Meeting and Registration Support

· Automation and Telecommunications Support

· Design and Editing Productions

· Mailing and Other Communication with Attendees, including Pre/Post Meeting Mailings, Travel Support, and Computer Database Creation

· Editorial Services

	Description of Labor Categories


Project Coordinator


Position Duties:  Plans and directs project activities under the direction of a Junior or Senior Project Manager.  Provides administrative assistance in the planning and implementation of a project; reviews and implements procedures and techniques, and recommends changes to improve efficiency to meet client needs; may supervise assigned personnel; provides information and direction, and allocates staff resources; facilitates meetings; develops and manages communication activities; and performs related project duties as assigned.
Minimum Experience:   Five (5) years work-related experience in project, contract, and subcontract activities in a government project or program environment.

Minimum Training:   Proficient in Microsoft Office (Word, Excel, PowerPoint, and Outlook) and Adobe Acrobat.  Knowledge of Access is a plus.

Required Certification/Clearances:   Able to obtain any specific qualifications and certifications required to perform the project.

Project Consultant I

Position Duties:   Provides general engineering and technical services.  Supports engineering and technical projects, initiatives, and processes in conformance with the company’s established policies and procedures.

Minimum Education Level:   B.S. in engineering or science field.
Minimum Experience:   Two to four (2-4) years experience.

Minimum Training:   Project development, project engineering, project management, design engineering, modeling, technical analysis, technical training, and engineering or discipline specialty.

Required Certification/Clearances:   Able to obtain any specific qualifications and certifications required to perform the project.

 Senior Technical Specialist

Position Duties:   Resident expert in document manipulation and research.  Reviews and edits highly complex written and graphic technical materials, including system configuration, documentation, studies, reports, and other presentation graphics.  Ensures compliance with standards of style and format, good usage of English, and overall structure and organization of material.

Minimum Education Level:   B.A./B.S. degree in Business, Communications, or comparable field.

Minimum Experience:   Eight (8) years experience.

Minimum Training:   Proficient in document and data research, manipulation, formatting, proofreading specifications, and plans development.  Proficient in AutoCAD.

Required Certification/Clearances:   Able to obtain any specific qualifications and certifications required to perform the project.

Project Technical Specialist II
Position Duties:   Provides general technical, design, and drafting support to engineering and technical staff on various projects.
Minimum Education Level:   A.A. in Engineering, Science, or construction trade field or drafting certificate.
Minimum Experience:    Four to six (4-6) years experience.
Minimum Training:    Technical writing and editing, technical illustration, information analysis, records management, procedure writing, drafting and design, procurement and logistics, maintenance management, program development, document control, research, and production services.
Required Certification/Clearances:    Able to obtain any specific qualifications and certifications required to perform the project.

Business Specialist

Position Duties:    Provides general administrative and project support to engineering and technical staff.
Minimum Education Level:   B.S. in Business or comparable field of study.
Minimum Experience:    Two to five (2-5) years experience.
Minimum Training:    Data input and management, technical writing and editing, procedure development, procurement and logistics, quality control and assurance, research and presentations, report generation, document control, records management, production services, and project financial analysis, controls, and reporting.

Required Certification/Clearances:   Able to obtain specific qualifications and certifications required to perform the project. 
Administrative Assistant

Position Duties:   Provides general administrative and project support to engineering and technical staff.

Minimum Education Level:   A.A. in Business-related field.
Minimum Experience:    Two (2) years experience.
Minimum Training:    Data input, technical writing and editing, procedure development, procurement and logistics, research and presentations, report generation, document control, records management, and production services.  Proficient in Microsoft Office (Word, Excel, Publisher, PowerPoint, and Outlook).
Required Certification/Clearances:    Valid driver’s license and insurance; and able to obtain specific qualifications and certifications required to perform the project.
	Price List


541-4D Schedule for Conference, Events, and Tradeshow Planning Services (Small Business Set-Aside)

Federal Supply Group:   541

Contract Number:
  GS-07F-0118V

Price List:   January 14, 2009 through January 14, 2014

Office Locations and Contacts:


Corporate Office


Emerald Consulting Group LLC (Doyon Emerald)



11500 C Street, Suite 150



Anchorage, Alaska  99515



Phone:   (907)-258-8137



Fax:   (907)-258-8124



Jeffrey A. Hoyt, Program Manager (Anchorage Office)



Email:  jhoyt@doyonemerald.com

Alexandria, Virginia (DC Metro)


Emerald Consulting Group LLC (Doyon Emerald)



4900 Seminary Road, Suite 600a



Alexandria, Virginia  22311



Phone:   (703)-666-8993



Fax:   (703)-931-0962



Jeffrey A. Hoyt, Program Manager



Email:  jhoyt@doyonemerald.com
Business Size:   Small, Disadvantaged, 8(a) Business

Telephone:
   (907)-258-8137
Fax Number:   (907)-258-8124

Website:      www.doyonemerald.com
Contract Administration:   Jeffrey A. Hoyt

Central Contractor Registration:   3FXB3
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