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Customized Communications. 
Renowned Results.
Online access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!, a menu-driven database system, at gsaadvantage.gov.

Schedule Title: 
Advertising & Integrated Marketing Solutions (AIMS)




SIN 541-2
Public Relations Services

SIN 541-4D
Set Aside

SIN 541-1000
Other Direct Costs (ODC)
FSC Group: 

541
Contract Numbers: 
GS-07F-0311T for SIN 541-4D (Set-aside) and 




GS-07F-0312T for SINS 541-2 and 541-1000
Business Size: 
Small, Women Owned

Van Eperen Public Relations

6500 Rock Spring Drive

Suite 400

Bethesda, MD 20817 

www.vepublicrelations.com

Contract Administrator

Laura Van Eperen, CEO

Phone: (301) 581-7298


Fax: (301) 581-7284

Email: laurav@vepublicrelations.com
Contract Period: March 28, 2007- March 26, 2012 
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1a. Table of Award Special Item Numbers


SINS: 541



SIN 541-2
Public Relations Services

SIN 541-4D
Conference Events and Tradeshow Planning Services (Set-aside)
SIN 541-1000
Other Direct Costs (ODC)
1b. Pricing of Tasks: See page 7
1c. Labor Category descriptions: See page 7
2. Maximum order: $1,000,000
3. Minimum order: $100
4. Geographic coverage (delivery area): Domestic.
5. Point(s) of production (city, county, and state, or foreign country): Bethesda, MD.
6. Discount from list prices or statement of net prices: Prices above are net prices and discounts are inclusive.
7. Quantity/volume discounts: 1% for orders of %100,000+ and 2% for orders of $200,000+
8. Prompt Payment terms: 1%- 20 days NET 30
9a. Notification whether Government purchase cards are accepted at or below the micro-purchase threshold: Yes.
9b. Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold: Yes.
10. Foreign items: Not Applicable.
11a. Time of Delivery: To be negotiated at the task order level.
11b. Expedited delivery: Contact the vendor for expedited delivery.
11c. Overnight and 2-day delivery: Contact the vendor for rates for overnight and 2-day delivery.
11d. Urgent Requirements: When the Federal Supply Schedule contract delivery period does not meet the bona fide urgent delivery requirements of an ordering agency, agencies are encouraged, if time permits, to contact the Contractor for the purpose of obtaining accelerated delivery.  The Contractor shall reply to the inquiry within 3 workdays after receipt.  (The Contractor in writing shall confirm telephone replies.)  If the Contractor offers an accelerated delivery time acceptable to the ordering agency, any order(s) placed pursuant to the agreed upon accelerated delivery time frame shall be delivered within this shorter delivery time and in accordance with all other terms and conditions of the contract.
12. F.O.B point(s): Destination.
13a. Ordering address:  
Van Eperen Public Relations





6500 Rock Spring Drive, Suite 400





Bethesda, MD 20817
13b. Ordering Procedures: For supplies and services, the ordering procedures, information on blanket purchase agreements (BPA’s), and a sample BPA can be found at the GSA/FSS schedule homepage (fss.gsa.gov/schedules).
14. Payment address: 
Van Eperen Public Relations Attn: Laura Van Eperen





6500 Rock Spring Drive, Suite 400





Bethesda, MD 20817
15. Warranty provision: Not applicable.
16. Export packing charges: Not applicable.
17. Terms and conditions of Government purchase card acceptance (any thresholds above the micro purchase level): Not applicable.
18. Terms and conditions of rental, maintenance, and repair: Not applicable.
19. Terms and conditions of installation: Not applicable.
20. Terms and conditions of repair parts: Not applicable.
20a. Terms and conditions for any other services: Not applicable.
21. List of services and distribution points: Not applicable.
22. List of participating dealers: Not applicable.
23. Preventative maintenance: Not applicable.
24a. Special attributes such as environmental attributes: Not applicable.
24b. Section 508: Not Applicable.
25. Data Universal Number System (DUNS) number: 184791247
26. Notification regarding registration in Central Contract Registration (CCR) database: Van Eperen Public Relations is registered in the CCR database.
WHY SELECT VE PR?

Customized Communications… as unique as your agency.

Van Eperen Public Relations (VE PR) understands the needs of government agencies and takes pride in developing custom communications programs and materials that achieve renowned results. As a full-service public relations and marketing firm located in Montgomery County, Md., VE PR is a 100% woman-owned and –operated small business eligible to help meet set-aside goals.

Founded by a former broadcast journalist, the firm’s team of professionals works with federal, state and local agencies to develop and deliver effective communications programs and materials for internal and external audiences. Issues, programs and events-based information is shared through a variety of channels, including newsletters, articles, news releases, speaking opportunities, websites, videos and more.. Each project is tailored specifically to meet the needs of each agency. Customized communications is what VE PR does best.  

Renowned Results… to attain your goals.

VE PR uses best-practice PR and marketing research, strategies and tactics to develop and implement effective communications programs that consistently produce exceptional results on time and within budget for government agencies.

Because VE PR’s experienced staff comes from public information offices, newsrooms and the corporate world, it fully understands the nuances necessary to work with various government and non-government audiences. VE PR has a proven track record of working effectively with government agencies to meet their goals and communicating results.

VE PR’S SPECIAL ITEM NUMBER (SINS) DESCRIPTIONS

541-2 Public Relations Services: Services include providing customized media and public relations services, preparation of media materials, including background materials, press releases, speeches and presentations, and press kits; and executing media programs such as press conferences, distribution of press materials, and scheduling broadcast and print interviews. 
541 4D  Conference, Events and Tradeshow Planning Services (Small Business Set-Aside): Services include the making of all necessary arrangements for conferences, seminars and trade shows. Event-marketing services may include but are not limited to the following services for a show, event and/or booth: Project Management, Coordination and implementation of third party participation, Collection management of third party payment for participation, Liaison support with venue, Audiovisual and information technology support, Topic and speaker identification, Site location research, Reservation of facilities, On-site meeting and registration support, Editorial services, Automation and telecommunications support, Design and editing productions, Mailing and other communication with attendees including pre-post meeting mailings/travel support and computer database creation

541-1000 Other Direct Costs: Expenses other than labor hours that are necessary to complete a project.

VE PR CAPABILITIES
VE PR assists government agencies in navigating the complex world of communications options with customized communications, based on sound research and best practices that focus on clear, quantifiable results. The firm takes pride in demonstrating the value of its services.

Government agencies utilize VE PR as their public relations and marketing communications counsel for many reasons, but the overall goal is always to ensure critical information is getting into the hands of important internal and external audiences. VE PR’s customized services include:

Public Awareness Outreach

· Messaging sessions

· Educational community forums

· Strategic alliances with local and regional partner organizations

· Speaking opportunities

· Presentation development and support

· Media training

· Story development/pitching to newsletters, media

· Informational interviews

· Guest columns

· News conferences

· Onsite media support

· Media materials development (news releases, fact sheets, biographies)

Multi-Media Communications

· Web sites 

· E-newsletters

· Blogs, vlogs 

· Video production (DVDs)

Collateral Development

· Brochures
· Newsletters
· Folders
· Flyers
· Posters
· Postcards
· Invitations
Conferences, Meetings, Special Events

· Conference coordination and support

· Speaker presentation training

· Trade show support

· Meeting coordination and support

· Educational community forums and seminars

· Galas/Anniversaries

Market Research

· Surveys

· Focus groups
LABOR/TASK CATEGORY GOVERNMENT HOURLY RATE

The following table presents VE PR’s rates. Our GSA rates reflect a discount from our standard commercial rates. 

	Labor Category
	Description
	2008 Rate
	2009 Rate
	2010 Rate
	2012 Rate

	Principal
	Direct and Manage
	$223.97
	$232.92
	$242.24
	$251.94

	Account Supervisor
	Direct and Manage
	$184.15
	$191.52
	$199.17
	$207.14

	Sr. Account Executive
	Direct and Manage
	$163.24
	$169.76
	$176.55
	$183.62

	Account Executive
	Direct and Manage
	$149.31
	$155.29
	$163.05
	$169.57

	Marketing Associate
	Production; Layout; Design Vendor Negotiation
	$124.43
	$129.40
	$134.58
	$139.96

	Assistant Account Executive
	Account assistance and coordination
	$124.43
	$129.40
	$134.58
	$139.96

	Account Coordinator
	Account support
	$109.50
	$113.88
	$118.43
	$123.17

	Writing Associate
	Writing and editing
	$99.54
	$103.62
	$107.55
	$112.06

	Assistant Account Coordinator
	Account support
	$ 89.59


	$93.17

	$ 96.90
	$100.78

	Administrative Assistant
	Firm administrative support
	$ 49.77
	$ 51.77

	$ 53.84

	$ 56.00


OTHER DIRECT COSTS (SIN 541-1000) 

Our labor rates do not include supplies, materials or other direct costs associated with the services provided. These non-labor costs are listed below. 

Agency orders may alter the type, quality and timing of each component and thus result in a lower or higher price for specific requirements. Based on the specific task identified at the Task Order level, VE PR will propose other direct costs that accurately reflect the actual work required. If a specific task order requires other direct costs that exceed the amounts shown below, or require items not included in the following list, a modification to this contract will be required. (With appropriate documentation, GS Schedule contracts may be modified at any time to add a new ODC as appropriate to respond to a task order. Other Direct Costs not approved on schedule may not be included as part of a GSA Schedule order.)

VE PR will charge project-specific travel and per diem in accordance with the Federal Travel Regulation.

	Other Direct Costs
	Unity
	Price 

	Brochure Tri-fold, 4 color
	Each
	$1.53

	Newsletter 4-page 4 color
	Each
	$ .93

	Newsletter 8-page 4 color
	Each
	$1.73

	1 VHS Duplication (1 - 180 min)
	Minute
	$24.13

	DVD Duplication (1 min - 6 hours)
	Minute
	$40.25

	Editing cuts

	Hourly
	$115.86

	Black and White copies
	Each
	$ .21

	Color Copies

	Each
	$1.66

	6-foot table top display
	Each
	$699.21

	4 panel display
	Each
	$503.75

	Letter Head on White
1,000 ct.
	Each
	$141.05

	White envelopes 1,000 ct.
	Each
	$166.24

	Thank you notes, 500 ct.
	Each
	$125.94

	Thank you envelopes, 500 ct.
	Each
	$196.46

	Half-day on-site
	Each
	$327.44

	Courier Service
	Each
	$52.64

	Media Training Studio Half day
	Each
	$906.75

	Media Training Studio Full day
	Each
	$1,511.25

	Conference facility rental, 

breakfast and lunch

	Each
	$ 78.24
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