
Contract Number: GS-07F-0475U 

                                        MMIILLLLEENNNNIIUUMM  SSEERRVVIICCEESS  22000000++  IINNCCOORRPPOORRAATTEEDD  
 
“Your Formula for Success!” 

 
 
 
 

SERVICE CATALOG 
 
 
 

TABLE OF CONTENTS 
 
 
 
 
Corporate Overview…………………………………………………………………..  2 

 

 Client Listing…………………………………………………………………………...  3 

 

Customer Information………………………………………………………………...  4 

 

Labor Categories and Rates…………………………………………………………  6 

 

Other Direct Costs…………………………………………………………………….   7 

 

Labor Category Descriptions……………………………………………………….   9 

 

 

 

 

 

 

 



Contract Number: GS-07F-0475U 
 

2

CORPORATE OVERVIEW 
 
 
MILLENNIUM SERVICES 2000+ INCORPORATED  (MS2K+)  is a minority, woman-owned small 
business that provides conference, event, and exhibit management, information technology, 
research, analysis, and evaluation, communication and administrative services to all levels 
of government, and private industry.   
 
Millennium Services 2000+ was incorporated in 1999 under the laws of the State of 
Maryland as a closely held corporation.  The company has been certified to participate in the 
Small Business Administration, 8(a) Business Development program since February 2003. 
In May 2005, MS2K+ received HUBZone small business concern approval. In January 2006, 
MS2K+ received its GSA AIMS Schedule and in February 2006 MS2K+ was certified by the 
Maryland Department of Transportation as a Minority Business Enterprise.  
 
In September 2004, the Department of Health and Human Services’ Health Resources 
Services Administration (HRSA) awarded the Shortage Designation Branch (SDB) contract 
to MS2K+. MS2K+ is responsible for reviewing applications and conducting mapping 
analysis to determine which US counties should be designated as medically underserved 
areas.  
 
The company also has considerable capability and experience in conference/meeting 
planning and management support. These experiences include conference/meeting 
planning and management support services to the U.S. Department of Homeland Security; 
U.S. Department of Health and Human Services; General Services Administration; Agency 
for Healthcare Research and Quality; U.S. Department of the Navy; U.S. Department of 
Transpor tation, Maryland Department of Transportation and the Maryland State Department 
of Education.  
 
MS2K+ has ensured high-quality services and products by assigning exceptionally skilled 
and experienced staff to all contracts. Our infrastructure is suited well to projects requiring 
conference/event management, research and analysis services, and communication  
services to include publishing, public affairs, marketing and knowledge transfer services.  
The combination of human, facility, financial, and equipment resources allow us to carry out 
a service delivery process that: (1) draws heavily on the use of state-of-the art automation 
tools, (2) assumes the forging of a partnership relationship with our client, and (3) uses 
standardized procedures to achieve quality control.  As a result, MS2K+ has received 
numerous SUPERIOR ratings and written commendations.  
 
Nominated by a staff member of the Health Resources and Services Administration as a 
candidate for Small Business of the Year for 2003, MS2K+ is a rapidly growing progressive 
company that has combined the experience of area professionals from the public and 
private sectors with careers in meeting planning, association management, computer 
science, hospitality management, research, and financial management.  Each MS2K+ staff 
member has earned a bachelors degree as a minimum, with principals and team leaders 
holding advanced degrees and/or decades of experience.  Most importantly, thriving on 
client satisfaction, our staff is courteous, personable, professional, and work well together as 
a team.  The synergy of these careers has produced a cohesive and unified professional 
management team.  
 
Our mission is to go the “extra mile” to provide our clients with quality deliverables while 
employing cost effective and efficient operating techniques to deliver those services in a 
friendly and professional manner.  
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CLIENT LISTING 
 
 
§ Maryland State Charter School Network 
 
§ National Council of Negro Women  

 
§ National Institutes of Health 

 
§ U. S. Department of Defense 

 
o National Guard Bureau 
 
o Office of Naval Research 

 
 
§ U. S. Department of Health and Human Services 

 
o Agency for Healthcare Research and Quality – AHRQ 
 
o Bureau of Health Professions  

 
o Health Resources and Services Administration  

 
o National Cancer Institute 

 
o National  Coordinating Committee on School Health and Safety 

 
o Office of Rural Health Policy 

 
o Poison Control Center 

 
o U. S./Mexico Border Research Agenda 

 
 
§ U. S. Department of Homeland Security 
 

o National BioWatch Workshop  
 
o U. S. Customs and Border Protection  

 
o Shared Community  Mission 

 
 
§ U. S. Department of Transportation  
 
§ U. S. General Services Administration  

 
§ U. S. Department of Veterans Affairs 

 
§ U. S. Small Business Administration  
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CUSTOMER INFORMATION 
 
 
1a. Special Item Numbers 

 
SIN 541 – 4C/4CRC  Exhibit Design and Implementation Services 
SIN 541 – 4D/4DRC      Conference Events and Tradeshow Planning 
Services 
SIN 541 – 2000/2000RC  Other Direct Costs 
 

1b. Lowest Price Model Number and Price for Each SIN 
 Prices shown in pricelist are net. 

 
1c. Labor Category Descriptions:  See page 9. 

 
2. Maximum Order: $1 million per SIN (for all SINs).  Orders exceeding the maximum 

order threshold may be placed in accordance with clause I-FSS-125, “Requirement 
Exceeding the Maximum Order (SEP 1999)” 
 

3. Minimum Order: $100 
 

4. Geographic Coverage: Domestic  
 

5. Point(s) of Production : Silver Spring, Maryland 20910 
 

6. Basic Discount : Prices listed are net prices and discounts are inclusive 
 

7. Volume Discounts : None, at this time 
 

8. Prompt Payment Terms: 1% - 10 days, net 30 
 

9. Acceptance of Government purchase cards below micro-purchase threshold:  
Yes 
 

10. Acceptance of Government purchase cards above micro-purchase threshold:  
Yes 
 

11. Foreign Items: Not applicable  
 

12. Time of Delivery: To be negotiated per each delivery order between contracting 
agency and contractor  
 

13. Ordering Address: 
Millennium Services 2000+ Incorporated  
8121 Georgia Avenue, Suite 1000 
Silver Spring, MD 20910 
Phone: 301.585.4838  
Fax: 301.585.8105  
crivera@ms2kplus.com  
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14. Payment Address 
Millennium Services 2000+ Incorporated  
8121 Georgia Avenue, Suite 1000 
Silver Spring, MD 20910 
Phone: 301.585.4838  

 
15. Warranty Provision: Not applicable  
 
 
16. Export Packing Charges: Not applicable  

 
 

17. Terms and Conditions of Government Purchase Card Acceptance:  Not 
applicable  
 
 

18. Terms and Conditions of Rental, Maintenance, and Repair: Not applicable  
 
 

19. Terms and conditions of Installation (if applicable) : Not applicable  
 
 

20. Terms and Conditions of Repair Parts Indicating Date of Parts Price Lists and 
any Discounts from List Prices (if applicable): Not applicable  
 

20a. Terms and Conditions for any other Services (if applicable) : Not applicable  
 
 

21. List of Service and Distribution Points (if applicable) : Not applicable  
 
 

22. List of Participating Dealers (if applicable) : Not applicable  
 
 

23. Preventive Maintenance (if applicable) : Not applicable  
 
 

24a. Environmental Attributes (e.g. Recycled Content, Energy Efficiency, and/or 
Reduced Pollutants: Not applicable  
 
 

24b. Section 508 Compliance for EIT: Not applicable  
 
 

25. DUNS Number:  077830987  
 
 

26. Notification Regarding Registration in Central Contractor Registration (CCR) 
Database: Millennium Services 2000+ Incorporated is registered in the CCR 
Database  
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LABOR CATEGORIES AND RATES 
 

PRICE CATALOG 
SIN# 541-4C  
Exhibit Design and  
Implementation Services 
 

SIN# 541- 4D 
Conference, Events and  
Tradeshow Planning Services 

Labor Category - 2008 - 2009 Hourly Rates (loaded)  
Team Leader/Corporate Monitor $90.30 
SR Exhibits Manager/Project Manager I $88.79 
Graphic Designer $84.30 
Exhibits Manager/Project Manager II $75.67 
Deputy Project Manager $67.09 
Conference/Exposition/Event Manager I $67.46 
Conference/Exposition/Event Manager II $65.48 
Conference Assistant I $38.78 
Conference Assistant II $34.56 
Researcher  $64.58 
Administrative Coordinator Logistics $56.90 
Conference/Exposition/Event Coordinator  $51.90 
Research Assistant $45.14 
Web Page Designer/Manager  $80.64 
Labor Category - 2009-2010 Hourly Rates - (loaded) 
Team Leader/Corporate Monitor $92.78 
SR Exhibits Manager/Project Manager I $92.34 
Graphic Designer $87.67 
Exhibits Manager/Project Manager II $78.69 
Deputy Project Manager $69.78 
Conference/Exposition/Event Manager I $70.15 
Conference/Exposition/Event Manager II $68.10 
Conference Assistant I $40.33 
Conference Assistant II $35.94 
Researcher $67.16 
Administrative Coordinator Logistics $59.18 
Conference/Exposition/Event Coordinator  $53.97 
Research Assistant $46.95 
Web Page Designer/Manager  $83.87 
Labor Category - 2010-2011 Hourly Rates - (loaded) 
Team Leader/Corporate Monitor $96.49 
SR Exhibits Manager/Project Manager I $96.03 
Graphic Designer $91.18 
Exhibits Manager/Project Manager II $81.84 
Deputy Project Manager $72.57 
Conference/Exposition/Event Manager I $72.96 
Conference/Exposition/Event Manager II $70.82 
Conference Assistant I $41.94 
Conference Assistant II $37.38 
Researcher  $69.85 
Administrative Coordinator Logistics $61.55 
Conference/Exposition/Event Coordinator  $56.13 
Research Assistant $48.83 
Web Page Designer/Manager  $87.22 
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OTHER DIRECT COSTS 
 
 
 
SIN# 541-2000 
Other Direct Costs 
 
  Estimated       
  Ceiling IFF Total Unit/ 
Other Direct Cost Amount 0.75% Cost Issue 
Audiovisual Rental1         

Podium Microphone  $       64.74   $   0.49   $      65.23  Per Day  

Screen/Power Package  $       80.94   $   0.61   $      81.55  Per Day  

Flipchart   $       53.98   $   0.40   $      54.38  Per Day  

Mixer  $       91.73   $   0.69   $      92.42  Per Day  

Laptop Audio  $       64.74   $   0.49   $      65.23  Per Day  

Equipment Rental         
LCD Projector (4000 Lumens 
or More) 

 $  1,200.00   $   9.00   $ 1,209.00  Per Day  

LCD Projector (3500 Lumens 
or Less) 

 $     765.00   $   5.74   $    770.74  Per Day  

Laptop or Desktop Computer  $     250.00   $   1.88   $    251.88  Per Day  

Single Disk DVD Player  $     125.00   $   0.94   $    125.94  Per Day  

B&W Laser Printer  $     175.00   $   1.31   $    176.31  Per Day  

Color Laser Printer  $     188.86   $   1.42   $    190.28  Per Day  

Copier  $     102.53   $   0.77   $    103.30  Per Day  

Exhibit Costs         

Booth Labor  $       95.00   $   0.71   $      95.71  Per Hour  

Booth Space  $  3,500.00   $ 26.25   $ 3,526.25 
 Per 10' x 10' 

Space  
Carpet  $     195.00   $   1.46   $    196.46  Per 9'x10'  

Carpet Padding  $         1.60   $   0.01   $        1.61  Per Square Foot 

Carpet Cleaning  $         0.43   $   0.00   $        0.43  Per Square Foot 

Drapery  $       13.04 $ 0.97 $ 14.00 Per Foot 
Tables (Standard 6" and 
Skirted) 

 $     120.00   $   0.90   $    120.90  Per Item  

Counter  $     145.00   $   1.09   $    146.09  Per Item  

Chairs  $       80.00   $   0.60   $      80.60  Per Item  

Materials Handling  $       71.24   $   0.53   $      71.77  Per CWT  

Stool  $       90.00   $   0.68   $      90.68  Per Item  

Electric  $       91.73   $   0.69   $      92.42  Per Outlet  

Shipping  $  1,250.00   $   9.38   $ 1,259.38  Per 400 lbs.  

Internet Access  $     900.00   $   6.75   $    906.75  Per Unit  

Lead Retrieval   $     275.00   $   2.06   $    277.06  Per Unit  

Honorarium 2  $  5,000.00   $ 37.50   $ 5,037.50  Per Person  

                                                 
1 Amounts will vary based on the city in which the event is held. 
2 Amounts will vary based on government agency requirement.  
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Meeting Costs(Room 
rental/Food and Beverage 
for Breakfast and Lunch3 

 $  4,424.86   $ 33.19   $ 4,458.05  Per Day  

Postage and Delivery4         

Postage  $         0.42   $   0.00   $        0.42  Per Letter  

Delivery  $       26.99   $   0.20   $      27.19  Package  

Printing/Reproduction 5         

Reproduction   $         0.61   $   0.00   $        0.61  Per Page  

Finishing  $         0.04   $   0.00   $        0.04  Per Page  

Layout  $       53.98   $   0.40   $      54.38  Per Hour  

Registration          

Set-up  $     161.88   $   1.21   $    163.09  Per Event  

Fees (Under 100 Registrants)   $         3.25   $   0.02   $        3.27  Per Person  

Fees (Over 100 Registrants)   $         4.86   $   0.04   $        4.90  Per Person  

Supplies6         

Name Badges  $       64.74   $   0.49   $      65.23  Per 100  

Tent Cards  $       24.81   $   0.19   $      25.00  Per 100  

Paper  $       30.23   $   0.23   $      30.46  Per Case  

Binders  $         5.96   $   0.04   $        6.00  Each  

Folders  $         5.40   $   0.04   $        5.44  Each  

Tabs  $         3.64   $   0.03   $        3.67  Each  

Telephone  $         0.06   $   0.00   $        0.06  Per Minute  

Advertising/E -blasting  $     269.83   $   2.02   $    271.85  List Size  

Travel7         

Airfare  $  1,000.00   $   7.50   $ 1,007.50  Per Person  

Ground Transportation   $     150.00   $   1.13   $    151.13  Per Person  
Per Diem (Based on 
Washington, D.C.) 

 $     265.00   $   1.99   $    266.99  Per Person  

 

 

 

 

 

 

 

                                                 
3 Amount based on venue, size of space, and attendees accommodated . 
4 Amounts will vary based on letter size, destination, and delivery method (i.e., overnight, next business day, 
etc.) 
5 Amount based on quantity, style, paper quality, size, color, and source (in-house or outsource) 
6 Amount varies based on type and quantity of supplies and will include sales tax and shipping 
7 Amount varies based on destination, location, and time of year event is held. 
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LABOR CATEGORY DESCRIPTIONS 
 

Labor Category Descriptions   
 

Team Leader 

 
Responsible for fiduciary and contractual oversight. Also works as an advisor to 
the Project Manager and provides assistance with various project tasks, 
including marketing and solicitation of exhibitors and/or sponsors.  
 
Team Leaders generally have 10 – 15 years comparable experience, a 
Bachelors degree and professional meeting or event certification. 
 

Sr. Exhibits Manager/   
Project Manager I 
 

 
Manages multiple projects. Acts as liaison between the federal and commercial 
markets. Supervises the project performance and deliverables. Designs 
management plans and cost estimates. Ensures that tasks and deliverables are 
within contract requirements and time frame. Monitors and maintains 
relationships with vendors and service providers.  
 
Sr. Exhibits Manager/Project Manager I generally have 7+ years experience, 
specialized exhibit/tradeshow experience, professional meeting or event 
certification, and a Bachelors degree. 
 

Exhibits Manager/  
Project Manager II 
 

 
Manages multiple projects on smaller events. Acts as liaison between the federal 
and commercial markets. Supervises the project performance and deliverables. 
Designs management plans and cost estimates. Ensures that tasks and 
deliverables are within contract requirements and time frame. Monitors and 
maintains relationships with vendors and service providers.  
 
Exhibit Managers/Project  Manager II generally have 5 years experience, 
specialized exhibit/tradeshow experience and a Bachelors degree. 
 

Deputy Project 
Manager 

 
Assists the Project Manager with the design of management plans, costs, 
estimates, deliverables plans and works with the Project Manager in a team 
atmosphere with other staff. 
 
Deputy Project Managers generally have 3 years comparable experience and a 
Bachelors degree. 
 

Conference/ Exposition
/Event Manager I 

 
Responsible for site selection and program support. Plans for client’s needs and 
other logistical requirements, such as exposition floor plan, agenda design, 
program design, vendor contracts, labor/staffing coordination and assignments. 
Negotiates rates with hotels, convention centers, shipping companies, 
audiovisual companies, and all providers for meetings and expositions. Serves 
as the liaison between the clients’ authorized representative and MSS2K+.  
 
Conference/Exposition/Event Manager I generally has 6+ years of solid 
conference/exposition/event management experience (for large events), an 
Associates or Bachelors degree; and professional meeting or event certification.  
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Conference/ Exposition
/Event Manager II 

 
Responsible for site selection, program support and all logistic and programmatic 
support for small to medium meetings and expositions. Also provides additional 
support to primary Manager on larger meetings and expositions.  
 
Conference/Exposition/Event Manager II generally has 4+ years of solid 
conference/exposition/event management experience (for small events), an 
Associates or Bachelors degree; and professional meeting or event certification.  
 

Administrative 
Coordinator - Logistics

 
Manages all administrative tasks associated with the logistics of expositions and 
conferences. Makes arrangements with clearinghouses for scheduled shipments 
– originating and return. Schedules all pickups/deliveries/returns with shipping 
company. Makes applications online or via fax for booth space. Secures 
purchases of booth services and equipment.  
 
Administrative Coordinators generally has 3 years of general administrative 
experience, specialized experience in providing support to conferences and 
expositions, a high school diploma, general equivalency diploma or Associates 
degree. 
 

Conference/Exposition
/Event Coordinator  

 
Supports Conference/Exposition/Event Division by marshalling departmental 
resources to operate at maximum efficiency.  Maintains relationships with 
service providers to ensure best prices and arrangements for federal and other 
clients. Maintains schedules of internal and external deliverables, and 
coordinates current project logistic tasks. 
 
Conference/Exposition/Event Coordinator generally has 3+ years experience 
coordinating conferences, expositions or special events; an Associates or 
Bachelors degree. 
 

Conference Assistant I 

 
Large Meeting Support – Provides support Conference Manager and 
Coordinator through office administration and acts as liaison between the client 
and the company.  Assists with program and presentation.  Provides on-site 
assistance in all phases of the conference.  
 
Conference Assistant I generally have an Associates or Bachelors degree and 
2+ years of general administrative support experience.  
 

Conference Assistant 
II 

Supports Conference Manager and Conference Coordinator through office and 
general administration.  Assist on-site in all phases of the conference.  
 
Conference Assistant I generally have a high school diploma or Associates 
degree and one year of general administrative support experience.  
 

Researcher 

 
Manages and develops technical aspects of program deliverables. Performs 
background work to determine programmatic content and direction for 
workshops, expositions, and conferences. Investigates and researches potential 
entities to exhibit or present at relevant clients’ expositions and conferences.  
 
Researcher generally has 4 years of technical, marketing, and research support 
experience and a Bachelors degree. 
 



Contract Number: GS-07F-0475U 
 

11

Research Assistant 

 
Assists primary researcher with developing technical aspects of program 
deliverables. Assists with background work to determine programmatic content 
and direction for workshops, expositions, and conferences. Secures and 
provides background information concerning potential entities to exhibit or 
present at relevant clients’ expositions and conferences.  
 
Research Assistant generally has 2 years of general office experience, database 
management and technical experience and a high school diploma or Associates 
degree. 
 

Graphic Designer 

 
Produces graphic copy for use in exhibit design and replacement, and/or 
supporting publications. Designs concepts to convey client’s mission and/or 
marketing campaign.  
 
Graphic Designer generally has a minimum of 3 years experience in marketing 
communications and/or media production; a Bachelors degree and/or 
certification.  
 

Web Page 
Designer/Manager  

 
Produces web pages for marketing and online registration sites.  Designs site, 
navigation, and works with graphic designer.   
 
Web Page Designer/Manager generally has a minimum of 6+ years experience 
in marketing communications  and applications development ; a Bachelors degree 
and/or certification . 
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