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Temporary Administrative and Professional Staffing Support Services

Federal Supply Group:  736

Contract No: GS-07F- 0514N
Contract Period:  November 03, 2003 through November 02, 2008
Contract Administrator:  Michelle A. Bell, PHR
Email:  mbell@1stchoicestaffingagency.com
Website: www.1stchoicestaffingagency.com

301-563-6404 (telephone); 301-563-6482 (facsimile)

COMPANY OVERVIEW

1st Choice Staffing Agency (1st Choice) is a full service staffing firm which provides temporary, contract and direct hire personnel placements.  We are a SBA (8a) certified, small and disadvantaged (SDB), woman owned business (WOB), HUBZone company providing nationwide temporary support services to local, state and federal government agencies, as well as private industry nationwide.  Our services include recruiting and selecting highly trained professionals in the areas of Professional Administrative Support, Business Management Services, Contracts and Procurement, and Human Resources.   

1st Choice has the experience and expertise to recruit and place experienced professionals with proven credentials as outlined in the Statement of Work.  We pride ourselves on providing service targeted to the specific needs of the contract.   Our support staff is highly efficient in providing administrative support to Managers, Directors and all Executive level personnel.   

REFERENCES

1st Choice has provided temporary administrative support to federal, state and local governments, the commercial business sector and the not-for-profit community.  1st Choice offers solutions that are effective and efficient in the operation of clients needs.   We have delivered the highest quality administrative support to the various government agencies.
	States: District of Columbia, Maryland, Virginia

	Area: District of Columbia Statewide;
Maryland Counties of Calvert, Charles, Frederick, Montgomery, Prince George's, St Mary's

Virginia Counties of Alexandria, Arlington, Fairfax, Falls Church, Fauquier, King George, Loudoun, Prince William, Stafford

	Wage Determination No. 2005-2103; Revision No. 3; dated 05/29/2007

	GSA Bill Rates

	Sin 736-1 Administrative Support & Clerical Occupations

	Skill Category/Skill Description
	 GSA Bill Rate 

	Accounting Clerk I
	 $               22.75 

	Accounting Clerk II
	 $               25.14 

	Accounting Clerk III
	 $               27.70 

	Administrative Assistant
	 $               33.49 

	Court Reporter
	 $               27.94 

	Data Entry Operator I
	 $               21.18 

	Data Entry Operator II
	 $               22.79 

	Dispatcher, Motor Vehicle
	 $               26.55 

	Document Preparation Clerk
	 $               21.29 

	Duplicating Machine Operator
	 $               21.29 

	General Clerk I
	 $               22.65 

	General Clerk II
	 $               24.90 

	General Clerk III
	 $               29.69 

	Housing Referral Assistant
	 $               32.64 

	Messenger (Courier)
	 $               17.76 

	Order Clerk I
	 $               24.08 

	Order Clerk II
	 $               26.26 

	Personnel Assistant I
	 $               25.08 

	Personnel Assistant II
	 $               27.94 

	Personnel Assistant III
	 $               32.64 

	Production Control Clerk
	 $               32.55 

	Receptionist
	 $               20.65 

	Rental Clerk
	 $               25.08 

	Scheduler, Maintenance
	 $               25.08 

	Secretary I
	 $               26.01 

	Secretary II
	 $               28.11 

	Secretary III
	 $               32.64 

	Service Order Dispatcher
	 $               25.60 

	Supply Technician
	 $               33.49 

	Survey Worker (Interviewer)
	 $               27.94 

	Travel Clerk I
	 $               19.81 

	Travel Clerk II
	 $               21.04 

	Travel Clerk III
	 $               22.35 

	Word Processor I
	 $               22.71 

	Word Processor II
	 $               25.08 

	Word Processor III
	 $               27.94 

	Librarian
	 $               37.83 

	Library Aide/Clerk
	 $               19.37 

	Library Information Technology Systems Administrator
	 $               34.48 

	Library Technician
	 $               28.49 

	Media Specialist I
	 $               25.84 

	Media Specialist II
	 $               28.49 

	Media Specialist III
	 $               31.38 

	736-4 Information Technology Occupations

	Computer Operator I
	 $               25.08 

	Computer Operator II
	 $               27.94 

	Computer Operator III
	 $               30.76 

	Computer Operator IV
	 $               33.80 

	Computer Operator V
	 $               37.07 

	Computer Programmer I
	 $               33.70 

	Computer Programmer II
	 $               39.40 

	Computer Programmer III
	 $               42.15 

	Computer Programmer IV
	 $               42.15 

	Computer Systems Analyst I
	 $               42.15 

	Computer Systems Analyst II
	 $               42.15 

	Computer Systems Analyst III
	 $               42.15 

	Peripheral Equipment Operator
	 $               25.08 

	Personal Computer Support Technician
	 $               33.80 

	736 5 Technical Occupations

	Drafter I
	 $               28.33 

	Drafter II
	 $               31.28 

	Drafter III
	 $               34.48 

	Drafter IV
	 $               39.40 

	Engineering Tech I
	 $               29.78 

	Engineering Tech II
	 $               33.02 

	Engineering Tech III
	 $               36.52 

	Engineering Tech IV
	 $               44.45 

	Laboratory Technician
	 $               32.05 

	Paralegal/Legal Assistant I
	 $               31.50 

	Paralegal/Legal Assistant II
	 $               38.22 

	Paralegal/Legal Assistant III
	 $               45.97 

	Paralegal/Legal Assistant IV
	 $               54.92 

	Technical Writer I
	 $               31.81 

	Technical Writer II
	 $               38.15 

	Technical Writer III
	 $               45.44 

	Contract Specialist I
	 $               62.31 

	Contract Specialist II
	 $               84.16 

	Contract Specialist III
	 $            103.86 

	State- Ohio 

	Wage Determination 2005-2145; Revision No. 2; Dated 05/29/2007

	Area: Ohio Counties of Ashland, Ashtabula, Cuyahoga, Erie, 

Geauga, Huron, Lake,

	Lorain, Medina, Portage, Richland, Stark, Summit, Wayne

	GSA Bill Rates

	Sin 736-1 Administrative Support & Clerical Occupations

	Skill Category/Skill Description
	 Hourly      Rate 
	 GSA Bill Rate 

	Accounting Clerk I
	 $           13.02 
	 $               21.67 

	Accounting Clerk II
	 $           14.45 
	 $               23.68 

	Accounting Clerk III
	 $           16.26 
	 $               26.22 

	Administrative Assistant
	 $           19.59 
	 $               30.89 

	Court Reporter
	 $           16.98 
	 $               27.23 

	Data Entry Operator I
	 $           11.67 
	 $               19.78 

	Data Entry Operator II
	 $           13.42 
	 $               22.23 

	Dispatcher, Motor Vehicle
	 $           14.49 
	 $               23.73 

	Document Preparation Clerk
	 $           13.53 
	 $               22.39 

	Duplicating Machine Operator
	 $           13.42 
	 $               22.23 

	General Clerk I
	 $           11.13 
	 $               19.02 

	General Clerk II
	 $           13.04 
	 $               21.70 

	General Clerk III
	 $           14.89 
	 $               24.29 

	Housing Referral Assistant
	 $           18.69 
	 $               29.62 

	Messenger (Courier)
	 $             9.99 
	 $               17.42 

	Order Clerk I
	 $           12.85 
	 $               21.43 

	Order Clerk II
	 $           15.03 
	 $               24.49 

	Personnel Assistant I
	 $           14.49 
	 $               23.73 

	Personnel Assistant II
	 $           16.98 
	 $               27.23 

	Personnel Assistant III
	 $           17.65 
	 $               28.17 

	Production Control Clerk
	 $           17.65 
	 $               28.17 

	Receptionist
	 $           13.97 
	 $               23.00 

	Rental Clerk
	 $           14.49 
	 $               23.73 

	Scheduler, Maintenance
	 $           14.72 
	 $               24.06 

	Secretary I
	 $           14.72 
	 $               24.06 

	Secretary II
	 $           17.05 
	 $               27.32 

	Secretary III
	 $           18.69 
	 $               29.62 

	Service Order Dispatcher
	 $           13.85 
	 $               22.84 

	Supply Technician
	 $           20.27 
	 $               31.84 

	Survey Worker (Interviewer)
	 $           13.73 
	 $               22.67 

	Travel Clerk I
	 $           11.19 
	 $               19.11 

	Travel Clerk II
	 $           12.01 
	 $               20.26 

	Travel Clerk III
	 $           12.88 
	 $               21.48 

	Word Processor I
	 $           13.42 
	 $               22.23 

	Word Processor II
	 $           15.77 
	 $               25.53 

	Word Processor III
	 $           17.20 
	 $               27.53 

	Librarian
	 $           27.65 
	 $               42.19 

	Library Aide/Clerk
	 $           12.35 
	 $               20.73 

	Library Information Technology Systems Administrator
	 $           18.22 
	 $               28.96 

	Library Technician
	 $           16.76 
	 $               26.92 

	Media Specialist I
	 $           13.83 
	 $               22.81 

	Media Specialist II
	 $           15.48 
	 $               25.12 

	Media Specialist III
	 $           17.25 
	 $               27.60 

	736-4 Information Technology Occupations

	Computer Operator I
	 $           12.57 
	 $               21.04 

	Computer Operator II
	 $           16.53 
	 $               26.59 

	Computer Operator III
	 $           18.61 
	 $               29.51 

	Computer Operator IV
	 $           21.29 
	 $               33.27 

	Computer Operator V
	 $           23.57 
	 $               36.47 

	Computer Programmer I
	 $           18.29 
	 $               29.06 

	Computer Programmer II
	 $           22.48 
	 $               34.94 

	Computer Programmer III
	 $           27.62 
	 $               42.15 

	Computer Programmer IV
	 $           27.62 
	 $               42.15 

	Computer Systems Analyst I
	 $           27.62 
	 $               42.15 

	Computer Systems Analyst II
	 $           27.62 
	 $               42.15 

	Computer Systems Analyst III
	 $           27.62 
	 $               42.15 

	Peripheral Equipment Operator
	 $           12.57 
	 $               21.04 

	Personal Computer Support Technician
	 $           21.29 
	 $               33.27 

	736 5 Technical Occupations

	Drafter I
	 $           14.99 
	 $               24.44 

	Drafter II
	 $           18.93 
	 $               29.96 

	Drafter III
	 $           20.82 
	 $               32.61 

	Drafter IV
	 $           23.44 
	 $               36.28 

	Engineering Tech I
	 $           15.71 
	 $               25.44 

	Engineering Tech II
	 $           17.64 
	 $               28.15 

	Engineering Tech III
	 $           19.86 
	 $               31.26 

	Engineering Tech IV
	 $           24.44 
	 $               37.69 

	Laboratory Technician
	 $           21.15 
	 $               33.07 

	Paralegal/Legal Assistant I
	 $           17.02 
	 $               27.28 

	Paralegal/Legal Assistant II
	 $           21.22 
	 $               33.17 

	Paralegal/Legal Assistant III
	 $           28.20 
	 $               42.96 

	Paralegal/Legal Assistant IV
	 $           34.11 
	 $               51.25 

	Technical Writer I
	 $           21.78 
	 $               33.96 

	Technical Writer II
	 $           23.96 
	 $               37.01 

	Technical Writer III
	 $           24.73 
	 $               38.09 

	Contract Specialist I
	 $           51.00 
	 $               62.31 

	Contract Specialist II
	 $           68.88 
	 $               84.16 

	Contract Specialist III
	 $           85.00 
	 $            103.86 

	
	
	

	States- Indiana, Kentucky, Ohio 

	Wage Determination 2005-2143; Revision No. 2; Dated 05/29/2007

	Area: Indiana Counties of Dearborn, Franklin, Ohio, Ripley, Switzerland, ; 

Kentucky Counties of Boone, Bracken, Campbell, Carroll, Gallatin,, Grant, Kenton, Mason, Pendleton;

Ohio Counties of Brown, Butler, Clermont, Hamilton, Warren

	GSA Bill Rates

	Sin 736-1 Administrative Support & Clerical Occupations

	Skill Category/Skill Description
	 Hourly      Rate 
	 GSA Bill Rate 

	Accounting Clerk I
	 $           12.27 
	 $               20.62 

	Accounting Clerk II
	 $           13.77 
	 $               22.72 

	Accounting Clerk III
	 $           15.41 
	 $               25.02 

	Administrative Assistant
	 $           19.67 
	 $               31.00 

	Court Reporter
	 $           16.18 
	 $               26.10 

	Data Entry Operator I
	 $           10.79 
	 $               18.55 

	Data Entry Operator II
	 $           12.48 
	 $               20.92 

	Dispatcher, Motor Vehicle
	 $           16.18 
	 $               26.10 

	Document Preparation Clerk
	 $           12.48 
	 $               20.92 

	Duplicating Machine Operator
	 $           12.48 
	 $               20.92 

	General Clerk I
	 $           10.65 
	 $               18.35 

	General Clerk II
	 $           12.11 
	 $               20.40 

	General Clerk III
	 $           14.88 
	 $               24.28 

	Housing Referral Assistant
	 $           18.04 
	 $               28.71 

	Messenger (Courier)
	 $             9.48 
	 $               16.71 

	Order Clerk I
	 $           13.01 
	 $               21.66 

	Order Clerk II
	 $           17.02 
	 $               27.28 

	Personnel Assistant I
	 $           14.29 
	 $               23.45 

	Personnel Assistant II
	 $           17.03 
	 $               27.30 

	Personnel Assistant III
	 $           18.95 
	 $               29.99 

	Production Control Clerk
	 $           17.24 
	 $               27.59 

	Receptionist
	 $           11.84 
	 $               20.02 

	Rental Clerk
	 $           13.60 
	 $               22.49 

	Scheduler, Maintenance
	 $           14.40 
	 $               23.61 

	Secretary I
	 $           14.40 
	 $               23.61 

	Secretary II
	 $           16.17 
	 $               26.09 

	Secretary III
	 $           18.04 
	 $               28.71 

	Service Order Dispatcher
	 $           13.42 
	 $               22.23 

	Supply Technician
	 $           19.67 
	 $               31.00 

	Survey Worker (Interviewer)
	 $           16.18 
	 $               26.10 

	Travel Clerk I
	 $           11.41 
	 $               19.41 

	Travel Clerk II
	 $           12.17 
	 $               20.48 

	Travel Clerk III
	 $           12.91 
	 $               21.52 

	Word Processor I
	 $           12.48 
	 $               20.92 

	Word Processor II
	 $           14.64 
	 $               23.94 

	Word Processor III
	 $           16.38 
	 $               26.38 

	Librarian
	 $           24.89 
	 $               38.32 

	Library Aide/Clerk
	 $           11.49 
	 $               19.53 

	Library Information Technology Systems Administrator
	 $           22.48 
	 $               34.94 

	Library Technician
	 $           15.33 
	 $               24.91 

	Media Specialist I
	 $           13.70 
	 $               22.63 

	Media Specialist II
	 $           15.33 
	 $               24.91 

	Media Specialist III
	 $           17.10 
	 $               27.39 

	736-4 Information Technology Occupations

	Computer Operator I
	 $           13.25 
	 $               22.00 

	Computer Operator II
	 $           15.69 
	 $               25.42 

	Computer Operator III
	 $           16.53 
	 $               26.59 

	Computer Operator IV
	 $           18.97 
	 $               30.02 

	Computer Operator V
	 $           21.00 
	 $               32.86 

	Computer Programmer I
	 $           19.57 
	 $               30.86 

	Computer Programmer II
	 $           23.54 
	 $               36.42 

	Computer Programmer III
	 $           27.62 
	 $               42.15 

	Computer Programmer IV
	 $           27.62 
	 $               42.15 

	Computer Systems Analyst I
	 $           27.62 
	 $               42.15 

	Computer Systems Analyst II
	 $           27.62 
	 $               42.15 

	Computer Systems Analyst III
	 $           27.62 
	 $               42.15 

	Peripheral Equipment Operator
	 $           13.25 
	 $               22.00 

	Personal Computer Support Technician
	 $           18.97 
	 $               30.02 

	736 5 Technical Occupations

	Drafter I
	 $           13.59 
	 $               22.47 

	Drafter II
	 $           17.12 
	 $               27.42 

	Drafter III
	 $           19.10 
	 $               30.20 

	Drafter IV
	 $           22.00 
	 $               34.27 

	Engineering Tech I
	 $           14.26 
	 $               23.41 

	Engineering Tech II
	 $           16.02 
	 $               25.88 

	Engineering Tech III
	 $           18.57 
	 $               29.46 

	Engineering Tech IV
	 $           23.00 
	 $               35.67 

	Laboratory Technician
	 $           19.10 
	 $               30.20 

	Paralegal/Legal Assistant I
	 $           15.54 
	 $               25.21 

	Paralegal/Legal Assistant II
	 $           19.24 
	 $               30.39 

	Paralegal/Legal Assistant III
	 $           22.74 
	 $               35.30 

	Paralegal/Legal Assistant IV
	 $           30.70 
	 $               46.47 

	Technical Writer I
	 $           19.46 
	 $               30.70 

	Technical Writer II
	 $           23.80 
	 $               36.79 

	Technical Writer III
	 $           26.31 
	 $               40.31 

	Contract Specialist I
	 $           51.00 
	 $               62.31 

	Contract Specialist II
	 $           68.88 
	 $               84.16 

	Contract Specialist III
	 $           85.00 
	 $            103.86 


8121 Georgia Avenue, Suite 700, Silver Spring, MD 20910   


Office - 301-563-6404   Fax - 301-563-6482


� HYPERLINK "http://www.1stchoicestaffingagency.com" ��www.1stchoicestaffingagency.com�





8(a), WOSB, HUBZone, SDB, MBE, NMSDC, WBENC


GSA: GS-07F-0514N • MOBIS: GS-10-F-0058P • 


MDOT MBE: 04-051 


Cage Code:  1W2D9











