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GENERAL SERVICES ADMINISTRATION
federal supply sERVICES
Authorized Federal Supply Schedule Price List

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!, a menu-driven database system.  The INTERNET address for GSA Advantage! is: GSA Advantage.gov.

Schedule Title: Professional Services Schedule
Schedule For: Home Front Communications 
                          dba Subject Matter
Industrial Group: 00CORP
Contract Number: 
GS-07F-0672W

For more information on ordering from Federal Supply Schedules, click on the FSS Schedules button at http://www.fss.gsa.gov
Contract Period:  
09/21/2015 – 09/20/2020
Contractor:   

Home Front Communications



dba Subject Matter
1121 14th Street NW, 5th Floor

                      Washington, DC 20005-5641


 

Business Size:  

Small Business






Telephone: 

202-544-8400


FAX Number: 

202- 544-6448
Website:  

www.TeamSubjectMatter.com


E-mail: 


callebs@teamsubjectmatter.com
Contract Administrator: 

 
NAME       Caitlin Callebs

TITLE          Project Manager, Federal Practice 

ADDRESS   1121 14th Street NW 5th Floor

                    Washington, DC 


ZIP CODE   20005-5641

TELEPHONE NO 202-544-8400 ext. 240 FAX NO.  202-544-6448

E-MAIL ADDRESS  callebs@teamsubjectmatter.com
CUSTOMER INFORMATION:

1a.           Table of Awarded Special Item Numbers (SINs): Pricing included below.

	SIN
	Description

	541-1/RC
	Advertising Services

	541-2/RC
	Public Relations Services

	541-4B/RC
	Video/Film Production

	541-5/RC
	Integrated Marketing Services


1b.           Identification of the lowest priced model number and lowest unit price for each special item number awarded under contract. This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price. Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply.  See Price List
1c.
Labor Category Descriptions: If the Contractor is proposing hourly rates, a description of all corresponding commercial job titles, experience, functional responsibility and education for those types of employees or subcontractors who will perform services shall be provided. See Price List
2.
Maximum order: $1,000,000.00

3.
Minimum order: $100.00

4. 
Geographic coverage (delivery area): Domestic, 50 states, Washington, DC, Puerto Rico, US Territories and to a CONUS port or consolidation point for orders received from overseas activities
6.
Statement of Net Price: Prices listed are GSA Net, discount deducted
7.
Quantity/Volume Discounts:  +1% >$250,000.000
8.
Prompt Payment Terms: 1% 15 days, Net 30 days
9.a
Government Purchase Cards must be accepted at or below the micro-purchase threshold.

9.b
Government Purchase Cards are accepted above the micro-purchase threshold.

10.  
Foreign Items: None

11a.        Time of Delivery:
 As specified on task order and as mutually agreed upon.
11b.
Expedited Delivery: As specified on task order and as mutually agreed upon. 
11c.
Overnight and 2‑Day Delivery: Contact Contractor

11d.    
Urgent Requirements: Agencies can contact the Contractor’s representative to effect a faster delivery. Customers are encouraged to contact the contractor for the purpose of requesting accelerated delivery
12.
F.O.B. point(s): Destination

13a.
Ordering Address: 1121 14th Street NW, 5th Floor, Washington, DC 20005-5641
13b.        Ordering Procedures: For supplies and services, the ordering procedures, information on Blanket Purchase 

Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.

14.
Payment Address: 1121 14th Street NW, 5th Floor, Washington, DC 20005-5641
15.
Warranty Provision: Standard Commercial

16.
Export Packing Charges: N/A

17.
Terms and Conditions of Government Purchase Card Acceptance (any Thresholds Above the Micro-purchase Level):
 Contact Contractor

18.
Terms and Conditions of Rental, Maintenance, and Repair: N/A
19. 
Terms and Conditions of Installation: N/A
20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable). N/A
20a.
Terms and Conditions for any Other Services: N/A
21.
List of Service and Distribution points: 1121 14th Street NW, 5th Floor, Washington, DC 20005-5641
22.

List of Participating Dealers: N/A

23.
Preventive maintenance: 
N/A
24a. 
       Special Attributes such as Environmental Attributes: N/A

24b.       Section 508 Compliance for EIT:  N/A
25.
Data Universal Number System (DUNS) Number: 048258698
26.
Notification regarding registration in Central Contractor Registration (CCR) Database: 
Home Front Communications, LLC is currently registered in the CCR database. Cage Code: 3PYH7
27. 
Service Contract Act (SCA):  The Service Contract Act (SCA) is applicable to this contract and as it applies to the entire 00CORP The Professional Services Schedule and all services provided. While no specific labor categories have been identified as being subject to SCA due to exemptions for professional employees (FAR 22.1101, 22.1102 and 29CRF 5413.300), this contract still maintains the provisions and protections for SCA eligible labor categories. If and/or when the Contractor adds SCA labor categories / employees to the contract through the modification process, the Contractor must inform the Contracting Officer and establish a SCA matrix identifying the GSA labor category titles, the occupational code, SCA labor category titles and applicable wage determination (WD) number. Failure to do so may result in cancellation of the contract.
GSA AWARDED SERVICES
	SIN(s)
	SERVICE AWARDED
	GSA AWARDED PRICE

	541-1, 541-2, 541-4B, 541-5
	Creative Director / Production Director [CD]
	$197.23 

	541-1, 541-2, 541-4B, 541-5
	Field Producer [FP]
	$87.66 

	541-1, 541-2, 541-4B, 541-5
	Videographer
	$65.74 

	541-1, 541-2, 541-4B, 541-5
	Sound Engineer
	$56.98 

	541-1, 541-2, 541-4B, 541-5
	Editor [ED]
	$153.40 

	541-1, 541-2, 541-4B, 541-5
	Graphics Editor [GE]
	$175.31 

	541-1, 541-2, 541-4B, 541-5
	Account manager [AM]
	$65.74 

	541-1, 541-2, 541-4B, 541-5
	Client Services Director [CD]
	$175.31 

	541-1, 541-2, 541-4B, 541-5
	Media Outreach Manager
	$109.57 

	541-1, 541-2, 541-4B, 541-5
	Senior Media Specialist - Spanish
	$109.57 

	541-1, 541-2, 541-4B, 541-5
	Media Services Producer
	$109.57 

	541-1, 541-2, 541-4B, 541-5
	Broadcast Media Specialist
	$87.66 

	541-1, 541-2, 541-4B, 541-5
	Broadcast Coordinator
	$65.74 

	541-1, 541-2, 541-4B, 541-5
	Logistics Coordinator
	$65.74 

	541-1, 541-2, 541-4B, 541-5
	Interactive Media Outreach Specialist [IM]
	$87.66 

	541-1, 541-2, 541-4B, 541-5
	Creative Director [CD]
	$175.31 

	541-1, 541-2, 541-4B, 541-5
	Technical Director [TD]
	$175.31 

	541-1, 541-2, 541-4B, 541-5
	Developer [DV]
	$153.40 

	541-1, 541-2, 541-4B, 541-5
	Web Project Manager [WP]
	$109.57 

	541-1, 541-2, 541-4B, 541-5
	Web Designer [WD]
	$109.57 

	541-1, 541-2, 541-4B, 541-5
	Front-End Developer [FD]
	$109.57 

	541-1, 541-2, 541-4B, 541-5
	Art Director [AD]
	$131.49 


gsa awarded Labor Category descriptions

Creative Director / Production Director [CD]

Minimum Experience: 10+ years
Functional Responsibilities: A Production and Creative Director is responsible for conceptualizing the creative aspects of a video production as well as supervising the overall development of a video product.  He/she designs, directs and implements the production process and is ultimately responsible to insure the final product adheres to the agreed upon concept and that the program stays within budget. He/she is considered a leader in the company, both from a client and a staff perspective.

Minimum Education: Bachelor’s Degree—various

Field Producer [FP]

Minimum Experience: 5+ years

Functional Responsibilities: The field producer is responsible for all the production work that occurs in the field.  He/she organizes shoots, hires crews and talent, directs field shoots and is responsible for the details required to complete a program.  He/she reports to the Production Director

Minimum Education: Bachelor’s Degree—various
Videographer

Minimum Experience: 5+ years
Functional Responsibilities: He/she is responsible for filming the actual production. He/she works closely with both the Field Producer and Shoot Director to light and frame the shots, and to contribute creatively to the overall production style. He/she is proficient in the use of high definition cameras and top quality lighting techniques.

Minimum Education: Bachelor’s Degree
Sound Engineer

Minimum Experience: 5+ years
Functional Responsibilities: He/she assists the Videographer and has expertise in recording audio.  He/she sets up the microphones and monitors the audio levels during production. He/she also supports the videographer in setting up the lighting for the field production.

Minimum Education: Associates or Bachelor’s Degree
Editor [ED]

Minimum Experience: 5 + years
Functional Responsibilities: He/she is responsible for editing the footage by determining the best overall shots and sequences in the raw material. He/she assists in creating proper pacing and flow to the product as well as assisting in the selection of music cues. He/she also works closely with the graphics editor in creating an overall style.

Minimum Education: Bachelor’s Degree
Graphics Editor [GE]

Minimum Experience: 5 + years
Functional Responsibilities: He/she is responsible for the art direction and graphics design associated with the final production. He/she works with the Creative Director and the editor to develop and execute the most compelling and creative title opens, 2-D and 3-D graphic animation and lower thirds. 

Minimum Education: Bachelor’s Degree
Account manager [AM]

Minimum Experience: 2+ years
Functional Responsibilities: He/she manages the finances associated with the overall production, tracking expenses and working with vendors for optimum delivery and payment of services. He/she works closely with the production team so the project is delivered on time and on budget. 

Minimum Education: Bachelor’s Degree

Client Services Director [CD]

Minimum Experience: 2 + years

Functional Responsibilities: Responsible for gathering all client information and disseminating it to the media services team, including updating in-take sheet with necessary information and new materials as they come in from clients.  Manages broadcast projects including regular client updates, facilitating client requests and reporting results.  Handles client budget requests, project concerns and aids the team in client relations troubleshooting.  Assumes billing/invoicing responsibility.
Minimum Education: Bachelor’s Degree

Media Outreach Manager

Minimum Experience: 3 + years
Functional Responsibilities: Serves as day-to-day manager of media outreach services (SMT, BBR or RMT or Social Media).  Reinforces set expectations made by V.P. Broadcast & Media, monitors team results and clearly articulates media feedback and project status to Client Services Director, Clients and Broadcast team. Manages clients & projects.  

Outreach focus: building relationships and pitching feeder services, national evening shows and cable programs for all Home Front Projects.  

Minimum Education: Bachelor’s Degree

Senior Media Specialist - Spanish

Minimum Experience: 3+ years
Functional Responsibilities: Serves as day-to-day manager of media outreach to Spanish language national and local broadcasters. Reinforces set expectations made by V.P. Broadcast & Media, monitors outreach efforts and articulates station feedback and project status to Client Services Director, fellow Managers, Clients and Broadcast team.  Manages clients & projects.  

Minimum Education: Bachelor’s Degree and fluency in both written and spoken Spanish

Media Services Producer

Minimum Experience: 3 + years
Functional Responsibilities: Serves as Producer for broadcast outreach programs, drafts questions for on-camera interviews, message development, prepares producers for shoots, writes slates, oversees post-production workflow, writes/produces web packages, liaison between production and broadcast outreach. Performs quality control functions and coordinates final reviews.

Minimum Education: Bachelor’s Degree
Broadcast Media Specialist

Minimum Experience: 4+ years

Functional Responsibilities: Serves as pitcher and booker for broadcast outreach efforts.  Responsible for maintaining and building relationships with select media markets, including travel to expand coverage opportunities.  

Minimum Education: Bachelor’s Degree

Broadcast Coordinator

Minimum Experience: 2 + years
Functional Responsibilities: Serves as Broadcast Coordinator overseeing intake of monitoring results, filters results, coordinates materials for overnight and final reports, writes result memos, website maintenance, orders clips from VMS and coordinates results reel distribution.  Special request facilitator.
Minimum Education: Bachelor’s Degree

Logistics Coordinator

Minimum Experience:  2+ years
Functional Responsibilities: Serves as Logistic Coordinator overseeing BBR logistics.  Creates JO numbers for all incoming projects and places them on the calendar.
Minimum Education: Bachelor’s Degree
Interactive Media Outreach Specialist [IM]

Minimum Experience: 5+ years
Functional Responsibilities: Serves as day-to-day manager of social media outreach, organizing outreach efforts, conducting social media awareness and creating strategic plans. Manages clients & projects.  

Minimum Education: Bachelor’s Degree and fluency in both written and spoken Spanish
Creative Director [CD]

Minimum Experience: 7+ years
Functional Responsibilities:  The primary responsibilities of the Creative Director Interactive are to provide strategic consulting services to clients and to lead online projects from concept through launch. Throughout the process they work on scoping, budgets, prioritization, and timelines and translate client business objectives into compelling online solutions.

Minimum Education: Bachelor’s Degree

Technical Director [TD]

Minimum Experience: 4+ years
Functional Responsibilities:  Leads a team of front- and back-end developers to produce large, complex data-driven Web sites and applications. Carries out extensive project management efforts while keeping projects on schedule and budget and manages workflow for out-of-house staff and/or vendors.  The Technical Director has front- and back-end development experience with XHTML, CSS, JavaScript, PHP and MySQL and with theming and developing sites that use Drupal, Expression Engine and/or WordPress.

Minimum Education: Bachelor’s Degree
Developer [DV]

Minimum Experience:  2+ years
Functional Responsibilities:  Uses HTML/XHTML and CSS, executes Web programming with PHP and Javascript development, including the usage of libraries such as jQuery.  Works with relational database systems such as MySQL and Structured Query Language (SQL) and the Drupal content management system, including theme development and site configuration. 

Education: Bachelor’s Degree
Web Project Manager [WP]

Minimum Experience: 2+ years
Functional Responsibilities: The Web Project Manager oversees the planning, scheduling and execution of Web projects. He works directly with clients to draft requirements, scope and Statement of Work documents. The project manager keeps projects on schedule, and communicates status updates to team members and clients.

The project manager is responsible for managing the Quality Assurance (QA) process for all Web projects before delivery. He also monitors the success of Web campaigns by reporting and analyzing usage statistics on behalf of the client. 

Minimum Education: Bachelor’s Degree

Web Designer [WD]

Minimum Experience: 3+ years
Functional Responsibilities: Web Designer/Graphic designer is fluent in design applications and is able to apply her understanding of design and web site usability principles. Executes all design aspects of client project, is an expert in Photoshop, Illustrator and DreamWeaver, can code in standards-compliant, tableless XHTML and CSS (cut-up), create intuitive and effective user interfaces, and presents creative ideas to clients and colleagues.

Minimum Education: Bachelor’s Degree

Front-End Developer [FD]

Minimum Experience: 3+ years
Functional Responsibilities: Translates design files into interactive interfaces with hand-coded, semantic XHTML and CSS, writes unobtrusive Javascript by hand that utilizes libraries like jQuery, and is proficient in Adobe Creative Suite, including Photoshop, Dreamweaver, and Illustrator, PHP and MySQL. The Front-End Developer also writes scalable themes for open-source CMS applications like Drupal, WordPress and Joomla and uses Flash.

Minimum Education: Bachelor’s Degree

Art Director [AD]

Minimum Experience: 3+ years
Functional Responsibilities: Translates design files into interactive interfaces with hand-coded, semantic XHTML and CSS, writes unobtrusive Javascript by hand that utilizes libraries like jQuery, and is proficient in Adobe Creative Suite, including Photoshop, Dreamweaver, and Illustrator, PHP and MySQL. The Front-End Developer also writes scalable themes for open-source CMS applications like Drupal, WordPress and Joomla and uses Flash.

Minimum Education: Bachelor’s Degree
