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“Serving Lawyers for over 50 years”

General Services Administration

Authorized Federal Supply Catalog / Price list


[image: image1.emf]Ken Owen & Associates, L.P.

 801 West Avenue
 Austin, Texas 78701                                              
 Phone: 512.472.0880
 Fax:  512.472.6030

Website: www.kenowen.com
Contacts:

Ken Owen, ken@kenowen.com
Jordon Willis, jordon@kenowen.com
Deana Willis, deana@kenowen.com
Contract Information:
Temporary Administrative & Professional Services
Contract No. GS-07F-0739X
SIN: 736.1 Administrative Support & Clerical Occupations

Contract Period: August 29, 2011 – August 28, 2016
DUNS No. 127583722

Business: Small Business, Veteran Owned
CUSTOMER INFORMATION
1.a.
TABLE OF AWARDED SPECIAL ITEM NUMBERS (SINs)
SIN#

DESCRIPTION

736-1 

Administrative Support and Clerical Occupations
1.b.
LOWEST PRICED MODEL NUMBER AND PRICE FOR EACH SIN:  N/A
1.c.
HOURLY RATES AND DESCRIPTION OF ALL CORRESPONDING COMMERCIAL JOB TITLES, EXPERIENCE, FUNCTIONAL RESPONSIBILITY AND EDUCATION:  All services rates shown are firm-fixed-price.  See the following price list for rates for our preponderance of work location and services offered.  See the Service Descriptions provided after the pricing information.
2.
MAXIMUM ORDER*:  $100,000 per SIN.


*If the best value selection places your order over the Maximum Order identified in this catalog/pricelist, you have an opportunity to obtain a better schedule contract price.  Before placing your order, contact the aforementioned contactor for a better price.  The contractor may (1) offer a new price for this requirement (2) offer the lowest price available under this contract or (3) decline the order.  A delivery order that exceeds the maximum order may be placed under the schedule contract in accordance with FAR 8.404.

3.
MINIMUM ORDER:  $100 unless the contractor agrees to accept a smaller order amount.

4.
GEOGRAPHIC COVERAGE:


The preponderance of work location has been identified as:

State:  District of Columbia, Maryland, Virginia 

Area: District of Columbia Statewide; Maryland Counties of Calvert, Charles, Frederick, Montgomery, Prince George's, St Mary's; Virginia Counties of Alexandria, Arlington, Fairfax, Falls Church, Fauquier, King George, Loudoun, Prince William, and Stafford; Wage Determination No. 2005-2103, Revision 11 dated 06/13/2011.

Ken Owen & Associates, L.P. may perform work at any of the locations listed in the SCA Wage Index Matrix.  Service in an area with lower SCA rates than the stated preponderance of work location, resulting in lower wages being paid, will have the prices for that Task Order discounted accordingly.

5.
POINT(S) OF PRODUCTION:  N/A

6.
DISCOUNT FROM LIST PRICES:  37%

             7.
 QUANTITY/VOLUME DISCOUNT(S):  None
8.
PROMPT PAYMENT TERMS:  Net 30.

9.a.
Government Purchase Cards are accepted at or below the micro-purchase threshold.
9.b.
Government Purchase Cards are accepted above the micro-purchase threshold

10.
FOREIGN ITEMS:  None

11.a.
TIME OF DELIVERY:  Refer to Price List 

11.b.
EXPEDITED DELIVERY:  Refer to Price List 

11.c.
OVERNIGHT AND 2-DAY DELIVERY:  N/A
11.d.
URGENT REQUIRMENTS:  Agencies can contact the Contractor’s representative to effect a faster delivery. Customers are encouraged to contact the contractor for the purpose of requesting accelerated delivery.

12.
FOB POINT:  N/A
13.a.
ORDERING ADDRESS:  Same as contractor address.  Customer should contact contractor for additional addresses.

13.b.
ORDERING PROCEDURES:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.

14.
PAYMENT ADDRESS:  Same as contractor address.

15. WARRANTY PROVISION:  Standard Commercial Warranty.  Customer should contact contractor for a copy of the warranty.

16.
EXPORT PACKING CHARGES:  N/A

17.
TERMS AND CONDITIONS OF GOVERNMENT PURCHASE CARD ACCEPTANCE (any thresholds above the micro-purchase level):  None.

18.
TERMS AND CONDITIONS OF RENTAL, MAINTENANCE, AND REPAIR (if applicable):  N/A

19.
TERMS AND CONDITIONS OF INSTALLATION (if applicable):  N/A

20.
TERMS AND CONDITIONS OF REPAIR PARTS INDICATING DATE OF PARTS PRICE LISTS AND ANY DISCOUNTS FROM LIST PRICES (if applicable):  N/A

20.a.
TERMS AND CONDITIONS FOR ANY OTHER SERVICES (if applicable):  N/A

21. LIST OF SERVICE AND DISTRIBUTION POINTS (if applicable):  N/A

22. LIST OF PARTICIPATING DEALERS (if applicable):  N/A 

23.
PREVENTIVE MAINTENANCE (if applicable):  N/A

24.a.
SPECIAL ATTRIBUTES SUCH AS ENVIRONMENTAL ATTRIBUTES (e.g. recycled content, energy efficiency, and/or reduced pollutants):  N/A

24.b.
Section 508 Compliance for EIT:  N/A

25.
DUNS NUMBER:  12-758-3722
26.
NOTIFICATION REGARDING REGISTRATION IN CENTRAL CONTRACTOR REGISTRATION (CCR) DATABASE:  Contractor has an Active Registration in the CCR database.

For over 50 years, Ken Owen & Associates has provided world- class Court Reporting Services Nationwide. We believe our experience and qualified team enable us to provide exceptional services for our clients. With an emphasis on quality control, we offer customer service 24/7. 
                                                            DEPOSITIONS

	Depositions - 8-10 Day Delivery 
	$4.29

	Depositions -  7 Day Delivery 
	$5.41

	Depositions -  6 Day Delivery 
	$6.32

	Depositions -  5 Day Delivery 
	$6.32

	Depositions -  4 Day Delivery
	$7.21

	Depositions -  3 Day Delivery
	$7.21

	Depositions -  2 Day Delivery
	$7.82

	Daily Expedite 
	$8.68

	Same Day Expedite
	$9.92

	Cancellation Fee
	$180.45

	Minimum Fee
	$180.45

	Waiting Time
	$47.99

	Writing Time (0-1 hours) 
	$180.45

	Writing Time Premium Hours
	$119.94


TRANSCRIPTION
	Transcription - 30 Day Delivery
	$2.92

	Transcription - 15 Day Delivery
	$3.25

	Transcription - 10 Day Delivery
	$3.53

	Transcription - 5 Day Delivery
	$3.80

	Transcription - 3 Day Delivery
	$4.26

	Transcription - 2 Day Delivery
	$4.73

	Transcription - Daily Delivery
	$5.19

	5-8 Speakers
	$0.48

	9+ Speakers
	$0.95

	Conversion Time
	$23.08

	Editing
	$18.57

	Transcription Minimum Fee 
	$46.52

	Technical Pages
	$1.13


DIGITAL VIDEOGRAPHY
	Video Shooting Time  (0-2 hours)
	$327.75

	Video Shooting Time Additional Hours
	$118.57

	Video Shooting Time After Hours
	$140.40

	Video Shooting Time Premium Hours
	$187.49

	DVD/CD Copy
	$69.40

	VHS Copy
	$47.23

	Sync’d CD (Per Disk)
	$95.43

	Cancellation Fee
	$47.23

	Minimum Fee
	$95.43


COURT HEARINGS/ARBITRATIONS
	Court Hearings /Arbitrations - 8-10 Day Delivery 
	$4.19

	Court Hearings /Arbitrations - 7 Day Delivery
	$5.07

	Court Hearings /Arbitrations - 6 Day Delivery 
	$5.76

	Court Hearings /Arbitrations - 5 Day Delivery 
	$5.76

	Court Hearings /Arbitrations - 4 Day Delivery
	$6.46

	Court Hearings /Arbitrations - 3 Day Delivery
	$6.46

	Court Hearings /Arbitrations - 2 Day Delivery 
	$6.92

	Court Hearings /Arbitrations - Daily Expedite 
	$7.62

	Court Hearings /Arbitrations - Same Day Expedite
	$8.53

	Cancellation Fee
	$207.59

	Minimum Fee
	$207.59

	Waiting Time (0-1 hours) 
	$36.91

	Writing Time (0-1 hours) 
	$161.46

	Writing Time Additional Hours
	$69.20

	Writing Time Premium Hours
	$101.48


NON-COURT RELATED MEETINGS
	Non-Court Meetings - 8-10 Day Delivery 
	$9.05

	Non-Court Meetings  - 7 Day Delivery 
	$11.44

	Non-Court Meetings - 6 Day Delivery 
	$13.32

	Non-Court Meetings - 5 Day Delivery 
	$13.32

	Non-Court Meetings - 4 Day Delivery
	$15.22

	Non-Court Meetings  - 3 Day Delivery
	$15.22

	Non-Court Meetings -  2 Day Delivery
	$16.49

	Daily Expedite 
	$18.31

	Same Day Expedite
	$20.96

	Cancellation Fee
	$380.76

	Minimum Fee
	$380.76

	Waiting Time
	$101.28

	Writing Time (0-1 hours)
	$380.76

	Writing Time Premium Hours
	$253.07


** Premium Hours are before 8am and after 5pm.
Job Descriptions for SIN 736.1

Court Reporters create verbatim transcripts of speeches, conversations, legal proceedings, meetings and other events when written accounts of words are necessary for correspondence, records or legal proof. Some duties for Court Reporters may include; indentifying participants by name to facilitate recordings, marking exhibits, placing identifying marks on supplemental material for inclusion in finished transcript, preparing and distributing transcripts and related reports and documents, making final check for technical accuracy and pagination, maintaining files and records of notes indexed to facilitate ready reference.

Depositions are a part of the discovery process in which litigants gather information. Some jurisdictions recognize an affidavit as a form of deposition, sometimes called a “depositions upon written questions.” A deposition is the out-of-court oral testimony of a witness that is reduced to writing for later use in court.

Videographers provide a visual and audio record of legal proceedings, meetings and other events. Your legal video can be captured in various formats; mini-digital videotape, DVD, CD/MPEG-1 and VHS. Some duties for videographers may include; distribution of final product, set up and tear down of audio/video equipment, process video/transcript synchronization and edit arrange and display computerized documents.

Court Hearings/Arbitrations
 Hearing is a proceeding before a court or other decision-making body or officer, such as a government agency. A hearing is generally distinguished from a trail in that it is usually shorter and often less formal.

Arbitration is a legal technique for the resolution of disputes outside the courts, where the parties to a dispute refer it to one or more person (“the arbitrators”), by whose decision (“the award”) they agree to be bound. It is a settlement technique in which a third party reviews the case and imposes a decision that is legally binding for both sides.

Non-Court Related Meetings are meetings that a company or agency may have where they need record of what is being said for records or legal proof.
www.kenowen.com
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