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Executive Summary 
HELIX Environmental Planning, Inc. (HELIX) is a California-based environmental 
consulting firm with expertise in a broad range of environmental planning services. 
Established in 1991, HELIX has extensive experience helping government agencies 
comply with environmental laws and regulations, manage natural resources, and 
site/design facilities in an environmentally sensitive manner. HELIX provides 
environmental planning services throughout the western United States and beyond. 
Creative problem-solving, a high level of commitment to our clients, and high-
quality work products are the hallmark of our success. 

Particular areas of expertise include compliance with the National Environmental 
Policy Act, Endangered Species Act, Clean Water Act, Coastal Zone Management 
Act, Clean Air Act, and Executive Orders related to wetlands and floodplains, 
Environmental Justice, and health risks for children. Working with technical 
specialists, we also routinely help clients comply with National Historic Preservation 
Act requirements. HELIX’s biologists are permitted to survey for a wide range of 
federally listed Threatened and Endangered species. 

HELIX staff work with public agencies to prepare natural resource management 
plans, habitat conservation plans, area-specific management directives, and related 
management plans for public lands. We also have specific expertise in the 
preparation and implementation of natural habitat restoration plans. Our staff can 
provide a wide range of services, from the development of conceptual restoration 
plans to the preparation of detailed designs, specifications, and estimates. HELIX’s 
natural resource experts work closely with our wholly owned subsidiary, HELIX 
Environmental Construction Group, Inc., which specializes in the installation and 
maintenance of native habitats. Accordingly, our staff have a keen understanding of 
what works and what doesn’t when it comes to resource management and habitat 
restoration. 

Our Geographical Information System (GIS) services are well integrated with our 
environmental planning and natural resource management capabilities. HELIX 
provides comprehensive GIS services either as a stand-alone service to our 
customers or as an integrated component of multi-disciplinary environmental 
planning efforts. 

HELIX’s strong track record of repeat clients—including federal agencies—is 
evidence of the excellent service we provide on all our projects. Through our GSA 
contract, we look forward to the opportunity to continue and expand our strong 
working relationship with the federal government. 
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Contract Information 
Special Item Numbers (SINs): 899-1 Environmental Consulting Services 
 899-7 Geographic Information System (GIS) Services 
 899-1RC 
 899-7RC 
 
Contract Number: GS-10F-0020V 

Contract Period: November 12, 2013 - November 11, 2018  

Business Size: Small Business 

Geographic Coverage: Domestic 

Points of Production: Same 

Payment Terms: Net 30 days 

Government Purchase Cards: Accepted 

Time of Delivery: Negotiable per Individual Task Order 

FOB Point: Destination 

Ordering Address: HELIX Environmental Planning, Inc. 
 7578 El Cajon Blvd., Suite 200 
 La Mesa, CA 91942 

 P: 619.462.1515 
F: 619.462.0552 

Payment Address: Same as above 

DUNS Number: 82-644-6890 

SAM Registration: Yes 
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Pricelist 
Authorized federal supply schedule Negotiated Fees and Labor Categories 

* All rates shown are net (includes IFF).Hourly rates are for the base contract 
year and subject to annual increases of up to 5% in accordance with the price 
adjustment clause contained in “Economic Price Adjustment FSS Multiple 
Award Schedule Contract (552.216-70).” 

 

SINs Labor Category Hourly Rate* 

899-1,7,1RC,7RC Principal $192.15 
899-1,7,1RC,7RC Sr. Project Manager III $162.75 
899-1,7,1RC,7RC Sr. Project Manager II $132.30 
899-1,7,1RC,7RC Sr. Project Manager I $122.85 
899-1,7,1RC,7RC Project Manager II $108.15 
899-1,7,1RC,7RC Project Manager I $93.45 
899-1,7,1RC,7RC Noise & Acoustics Manager $162.75 
899-1,7,1RC,7RC Sr. Environmental Specialist $149.35 
899-1,7,1RC,7RC Environmental Planner III  $84.00 
899-1,7,1RC,7RC Environmental Planner II  $78.75 
899-1,7,1RC,7RC Environmental Planner I $74.00 
899-1,7,1RC,7RC Biologist V  $103.00 
899-1,7,1RC,7RC Biologist IV $93.45 
899-1,7,1RC,7RC Biologist III $84.00 
899-1,7,1RC,7RC Biologist II $73.50 
899-1,7,1RC,7RC Biologist II $66.00 
899-1,7,1RC,7RC Sr. Scientist II $155.00 
899-1,7,1RC,7RC Sr. Scientist I  $128.10 
899-1,7,1RC,7RC Operations Manager $83.00 
899-1,7,1RC,7RC Graphics Coordinator $102.90 
899-1,7,1RC,7RC Sr. GIS Specialist $113.40 
899-1,7,1RC,7RC GIS Specialist III $84.00 
899-1,7,1RC,7RC GIS Specialist II $73.50 
899-1,7,1RC,7RC Sr. Landscape Architect $150.00 
899-1,7,1RC,7RC Project Landscape Architect $80.00 
899-1,7,1RC,7RC Asst. Landscape Designer $78.75 
899-1,7,1RC,7RC Sr. Technical Editor $85.00 
899-1,7,1RC,7RC Technical Editor $69.30 
899-1,7,1RC,7RC Word Processor $55.00 
899-1,7,1RC,7RC Clerical $34.65 
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SCA MATRIX 
SCA Eligible Contract 
Labor Category SCA Equivalent Code – Title WD Number 

Clerical 01112 – General Clerk II (San Diego County) 05-2057 

Word Processor 01612 – Word Processor II (San Diego County) 05-2057 

The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor 
categories. The prices for the indicated SCA labor categories are based on the U.S. Department of 
Labor Wage Determination Number(s) identified in the matrix. The prices offered are based on the 
preponderance of where work is performed and should the contractor perform in an area with lower 
SCA rates, resulting in lower wages being paid, the task order prices will be discounted accordingly. 
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SIN 899-1 Environmental Planning and Documentation 
HELIX manages the environmental regulatory process and documentation 
requirements for both large- and small-scale programs, including public works, 
utilities and private development projects. This service is typically initiated during 
early project planning and continues through development and operation. Specific 
services include:  

• Environmental screening of potential development or facility sites and 
designs 

• Identification of key environmental issues 

• Jurisdictional responsibilities, permit, and documentation needs 

• Assistance in developing environmental compliance strategies and 
environmentally preferred project sites and designs  

• Project implementation  

HELIX also provides services ranging from issue-specific focused analyses (e.g., 
survey for a sensitive species) to preparation of full environmental documents 
under general environmental services contracts, providing services on an as-
needed basis. In other cases, HELIX has overall responsibility for large-scale project 
environmental documentation and permitting phases. HELIX will assemble 
consultant teams, direct consultant work efforts, and produce and/or review work 
products. Of critical importance to a project’s success is HELIX’s participation in 
project strategy meetings, meetings with regulatory agencies and mediation of 
issues. 

NEPA Compliance 

HELIX has extensive experience in the preparation of compliance documents for a 
wide range of projects under the requirements of the National Environmental 
Policy Act (NEPA) and the California Environmental Quality Act (CEQA).  Types of 
documents which have been prepared by HELIX include:  

• Categorical Exclusions/Exemptions 

• Preliminary Environmental 
Assessments (PEAs) 

• Environmental Assessments (EAs) 

• Findings of No Significant Impact 
(FONSIs) 

• Environmental Impact Statements 
(EISs) 

• Initial Studies 

• Negative Declarations 

• Environmental Impact Reports (EIRs)  

• Joint NEPA/CEQA documents 

HELIX prepares NEPA and CEQA public notices, directs public scoping meetings, and 
(as necessary) defends documents in public hearings. This expertise has been 
applied to important public and private development projects, including major 
infrastructure and mixed-use development projects, many of which have been 
highly controversial. HELIX staff members have prepared NEPA and CEQA 
documents for many types of projects, including:  
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• Defense installations 

• Water storage and distribution 
systems 

• Wastewater treatment and re-use 
facilities 

• Residential subdivisions and their 
associated utility infrastructure 

• Public transit, bridges and highway 
transportation projects 

• Ocean engineering and marina 
projects  

• International border crossings 

• Shopping centers 

• Mixed-use community plans 

• Hotels 

• Solid waste transfer, disposal and 
recycling facilities 

• Oil drilling and fuel storage facilities  

• Industrial parks 

• Mining projects and mine 
reclamation plans 

• Institutional facilities such as 
university master plans, schools and 
correctional facilities 

• Electrical generation and 
transmission facilities 

• Telecommunications facilities 

• Hospitals 

Acoustics and Noise Control 

Our acoustical specialists prepare technical studies that help our clients comply 
with applicable local, state and federal environmental regulations, including local 
noise ordinances, NEPA, CEQA, and the state and federal Endangered Species Acts. 
Most frequently, these studies focus on predicting transportation and construction 
equipment noise impacts on sensitive uses such as residential developments or 
recreational areas. In addition to evaluating the impact of noise on humans, HELIX 
specializes in evaluating noise impacts on wildlife, especially Threatened and 
Endangered species. We also offer monitoring services to ensure that specified 
noise level goals are achieved. Our architectural acoustics services include initial 
and ongoing planning and regulatory submittals for Community Standards and 
Building Code Requirements.  

The industrial noise control design services focus on assisting industry compliance 
with local, state, and federal regulations. In this capacity, we have conducted 
studies for a variety of industrial uses including public utilities, diesel engine and 
turbine prime and backup power systems, and manufacturing facilities. Our 
services typically begin with an evaluation of the expected or actual noise 
generated by sources such as compressors, generators, pump stations, turbines, 
and air handling systems. Once the noise potential is identified, our noise 
specialists make specific recommendations for noise control solutions that are not 
only successful but cost-effective as well.  
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Air Quality 

HELIX conducts air quality and air pollution analyses for environmental documents 
and impact statements. We prepare air quality impact analyses that meet federal 
and state requirements, regional air authority regulations, and the transportation 
conformity requirements and general conformity requirements of the Clean Air Act 
Amendments of 1990. We are also experienced with the permitting and compliance 
aspects of air quality management for existing and proposed stationary emission 
sources.  

Our air quality specialists also analyze greenhouse gas (GHG) emissions and 
pollutant concentrations from mobile, area, and point sources as they relate to 
climate change. The HELIX air quality staff have over 20 years of experience 
providing air quality and related services for a wide range of projects including land 
use developments, highways, electricity generation, transmission lines, utility 
pipelines, public transit, marine ports, and airports, for a variety of government and 
industrial clients. 

HELIX provides analyses of air quality, climate change and health risk, including the 
following services:  

• Emissions inventories for criteria pollutants, greenhouse gases, and air toxins 
for stationary, mobile, and area sources  

• Air quality permitting and compliance planning for New Source Review, 
Prevention of Significant Deterioration, Title V, and Toxic Air Contaminant 
programs and for compliance with the NEPA and CEQA processes  

• Dispersion modeling and impact analysis employing state-of-the-art, agency-
approved models  

• Emission estimating models include: CATEF, CalEEMod, EMFAC, OFFROAD, 
MOBILE, and MOVES  

• Air quality dispersion models include: AERMOD, ISCST3, SCREEN3, CALINE4, 
CAL3QHC, and EDMS  

• Health risk models include APEX, HARP, HAPEM, and TRIM  

• Air Quality Technical Studies  

• General Plan Air Quality Elements  

• Impact analysis and mitigation, including development of control strategies, 
technology evaluation, and emissions offset analysis 

Regulatory Assistance/Permitting 

HELIX is quite experienced with resource-based legislation, land development 
procedures, and permit processing requirements and has prepared numerous 
NEPA/CEQA reports for local, state and federal lead agencies. The firm has 
participated directly in a variety of resource-oriented permit processes and 
mitigation program planning efforts including projects under the jurisdiction of 
many federal, state and local public agencies. These include: 
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• U.S. Army Corps of Engineers  

• U.S. Bureau of Land Management 

• U.S. Environmental Protection Agency 

• U.S. Forest Service 

• California Coastal Commission 

• California Department of Fish and Wildlife 

• California State Water Resources Control Board 

• Regional Water Quality Control Boards 

• Regional Air Quality Control Boards and Air Pollution Control Districts 

Mitigation Monitoring Programs 

HELIX has experience both with the design of Mitigation Monitoring and Reporting 
Programs and their implementation in the field. These programs are prepared in 
consultation with the project NEPA and/or CEQA Lead Agency and affected 
regulatory agencies and often incorporate a project’s permit conditions.  Specific 
mitigation measures, success criteria and the parties responsible for carrying out 
the measure and reporting requirements are identified. Monitoring programs are 
prepared for a variety of projects including large-scale land developments, water 
reservoirs, water reclamation facilities and ocean outfall construction. 

Biological Resources Studies 

HELIX staff includes biologists with skills in the fields of resource management, 
botany, mammalogy, ornithology, herpetology, wetland ecology, restoration ecology 
and environmental permitting. The company’s experienced staff have collectively 
completed hundreds of biological inventories and environmental documents 
ranging from small development projects to large-scale specific plans and resource 
planning efforts.  HELIX regularly conducts surveys for sensitive plant and animal 
species, biological baseline studies, wetland delineations, ecological research, 
construction monitoring, mitigation monitoring, resource management planning 
and environmental impact assessments.  HELIX works regularly with both the public 
and private sectors on monitoring and surveying development-related projects, 
including landfills; military bases; large- and small-scale housing and commercial 
developments; road, highway, and other civil projects; pipeline and powerline 
alignment studies; and parks and recreation facilities.  HELIX’s specialists and 
consulting biologists hold U.S. Fish and Wildlife Service permits for: 

• Threatened Species (coastal California gnatcatcher, desert tortoise, California 
tiger salamander) 

• Endangered Species (least Bell’s vireo, Quino checkerspot butterfly, vernal pool 
branchiopods [fairy shrimp], southwestern willow flycatcher) 

HELIX specialists and consulting biologists also hold Scientific Collectors Permits and 
a Memorandum of Understanding to survey for coastal California gnatcatcher, least 
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Bell’s vireo, southwestern willow flycatcher and western yellow-billed cuckoo from 
the California Department of Fish and Wildlife.  Specifically, HELIX provides 
biological expertise in several areas of regulatory compliance including Sections 
4(d), 7 and 10 of the Endangered Species Act (ESA); Section 404 of the Clean Water 
Act; and Sections 2081 and 1600 of the California Fish and Game Code.  

Habitat Conservation Plans 

HELIX biologists and planners are experienced in the preparation and processing of 
Habitat Conservation Plans (HCPs).  The company’s staff have been involved in 
several HCPs of varying sizes.  Activities typically include coordinating stakeholder 
(participant/agency) involvement; preparing the HCP and associated NEPA 
Environmental Assessment; negotiating with the wildlife agencies regarding 
appropriate conservation measures; responding to public comments; and arranging 
for ongoing biological management of preserve areas.  In addition to understanding 
the biology of sensitive species, HELIX possesses the knowledge and experience 
necessary to steer HCPs successfully through the often complex approval process. 

Habitat Restoration 

HELIX biologists are experienced in the restoration and enhancement of native 
habitats.  HELIX is involved in all aspects of habitat restoration including 
development of conceptual plans and preparation of construction drawings (plans, 
specifications, and estimates). HECG, our wholly owned subsidiary, installs 
restoration projects and provides long-term restoration site maintenance.  HELIX 
staff have been involved in dozens of successful upland and wetland habitat 
restoration projects.  HELIX has prepared habitat restoration projects for a wide 
variety of habitats (including riparian woodland, coastal sage scrub, vernal pools, 
saltmarsh, etc.) and individual species. Typical restoration projects include 
preparation of conceptual and final restoration plans, construction documents, 
biological oversight of site preparation and installation, and long-term biological 
monitoring and preparation of annual reports.  In addition to their knowledge of 
native habitats and restoration, HELIX staff possess an understanding of federal, 
state and local regulatory requirements for successful restoration projects. 

Landscape Architecture 

Landscape architecture expertise is complementary to many of the services that 
HELIX provides.  The landscape architecture group provides an integral part of the 
firm’s native habitat restoration services, including conceptual design and 
construction documents. The firm’s licensed landscape architects work closely with 
our biologists and installation group to achieve successful design and construction 
solutions for the restoration projects.  HELIX staff also specializes in urban creek 
restoration.  HELIX landscape architects are also experienced with outdoor 
environmental learning centers, visual impact assessment studies, park planning 
and design, and site planning.  We have provided clients with interpretive plans, 
signage and brochures and assisted in the design, construction of large- and small- 
scale interpretive centers. 

Before restoration 

After restoration 
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Natural Resource Interpretation and Public Education Services 

HELIX provides interpretive/education plans and programs as well as interpretive 
displays.  Interpretation is often an element of mitigation and habitat management 
plans and adds value to development projects. Resource agencies often require 
projects to include public education and interpretation components.  A key to the 
long-term conservation of natural resources is to get the surrounding community to 
understand their importance and preservation. 

HELIX identifies important biological resources to be interpreted with trail maps, 
interpretive signs and educational brochures, and then develops programs that do 
so.  An Interpretive Master Plan is often a development-wide plan that includes 
maps, signs and brochures which focus on listed and sensitive species of plants and 
animals, conservation measures and wildlife corridors. Effective interpretive and 
education programs which HELIX has designed and implemented include: 

• Providing and enhancing recreational uses 

• Helping to conserve listed and sensitive species and their habitats 

• Facilitating public uses that are compatible with the protection and 
preservation of natural resources in conformance with Habitat Conservation 
Plans 

• Increasing public awareness 

• Discouraging illegal and unauthorized activities 

• Helping to ensure the biological integrity of open space  

Public Involvement Programs 

In conjunction with its environmental projects, HELIX staff conduct public scoping 
meetings, respond to public concerns during public meetings and hearings, conduct 
public opinion surveys, meet with neighborhood and special interest groups, design 
public information programs and emergency evacuation programs, develop public 
agency and property owner mailing lists, prepare and distribute public notices, 
respond to public comments, and advise clients regarding the best public 
involvement strategies.  HELIX also presents technical reports in formal public 
hearings. Additionally, HELIX provided expert witness testimony, and participated 
on panels, planning commissions and special committees. 

Land Use Planning/Facility Siting 

HELIX staff have prepared local and regional land use planning documents, 
including general plan elements, specific and recreational plans, land use 
inventories, zoning and subdivision ordinances, relocation plans, local coastal 
programs and land use impact studies.  Work has also included the preparation of 
facility siting studies to aid clients in the siting of developments in environmentally 
or politically sensitive settings.  HELIX staff are knowledgeable regarding land use 
law.  HELIX’s land use impact studies typically address the compatibility of a 
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proposed project with surrounding existing and planned land uses as well as 
compatibility and compliance with local general plans and zoning. 

Geologic and Hydrologic Investigations 

HELIX staff have performed numerous investigations under federal, state and local 
guidelines related to the disposition of water rights issues and mining laws, mineral 
resource potentials, site-specific mineral exploration and development activities 
and environmental analysis of geologic and hydrologic resources.  HELIX’s in-house 
geologist is knowledgeable regarding technical geologic, mineral and hydrologic 
resource values, federal mining laws, water rights legislation and judicial policy, 
NEPA, pertinent Code of Federal Regulation (CFR) titles, Federal Land Policy and 
Management Act and applicable Titles of the California Code of Regulations (e.g., 
Titles 22 and 23).  Specific application of this expertise has involved mineral 
resource inventories for major planning and land disposal efforts, technical 
environmental and economic evaluations of mineral exploration and development 
activities (including mineral patent examinations), analysis of geotechnical and 
hydrologic impacts for proposed land use and development actions and 
investigation of complex mining law and water rights issues on federal lands. 

Water Quality Investigations 

HELIX staff have conducted numerous technical evaluations of water quality effects 
for projects involving federal, state and local jurisdictions.  Studies conducted have 
included review and interpretation of existing literature and water quality data, 
evaluation of project-related erosion/sedimentation impacts, identification of 
applicable regulatory standards (e.g., National Pollutant Discharge Elimination 
System) and associated project design requirements, calculation of highway-
generated contaminants, research of historical development patterns and related 
water quality effects upon watersheds, and assessment of project impact levels and 
mitigation options.  HELIX staff also have prepared water quality assessments under 
NEPA guidelines for a variety of projects, including bridges and pipelines crossing 
major drainage courses, shoreline stabilization efforts, coastal development 
projects, major roadways, wastewater treatment and disposal facilities, landfill 
construction and reclaimed water use. 

HELIX’s QSP/QSD staff provide field monitoring and inspection services for water 
quality impact and mitigation efforts related to regulatory permit requirements.  
This includes assessment of erosion-related water quality/biological effects and 
monitoring/reporting for construction activities and associated water quality Best 
Management Practices (BMPs).  These efforts also include assessments of 
compliance with stated permits/approval conditions as well as evaluation of BMP 
effectiveness and recommendations for remedial facilities and/or actions where 
appropriate. 
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Aesthetics/Visual Analysis 

HELIX has extensive experience addressing aesthetics impacts, including 
degradation of scenic views, view blockage and the related issues of light and glare 
and shadow impacts.  HELIX staff have determined viewsheds and key observation 
points, taken photographs, determined community values regarding views and 
architectural designs, determined the degree of potential view interruption or 
degradation, ascertained the length and configuration of shadows at various times 
of the year, identified potential sources of light and glare and potential sensitive 
receptors, provided graphic depictions of existing views and anticipated view 
impacts (including computer visual simulations) and provided appropriate 
mitigation recommendations to reduce impacts to less than significant levels.  Due 
to the subjectivity of this issue, public comments are often a factor in determining 
the significance of project impacts. 

 

 

 

SIN 899-7 Geographic Information System (GIS) Services 
HELIX’s in-house Geographic Information Systems (GIS) group provides a wide range 
of conceptual design and mapping services that combine field data collection with 
the use of mobile Global Positioning System (GPS) units and high-resolution digital 
aerial photographic coverage.  Depending on the needs of the client and the 
project, HELIX can present spatial analysis in the form of maps, charts, or tables.  By 
visually representing geographic information and its associated characteristics and 
attributes, clients have a multitude of options for communicating project 
information.  HELIX provides a full range of comprehensive GIS consulting services, 
including data creation for integration and asset management software; inventory 
analysis; mobile device applications (including iPad and other tablets); 3D and 
spatial analysis and mapping; terrain modeling and analysis; resource mapping; 
field data acquisition/GPS data; and GIS, AutoCAD, and MicroStation data 
acquisition and manipulation, as well as training in all of these skills.  Applications 
used include ArcGIS 10.x, AutoCAD, MicroStation, and Adobe Creative Suite. 

Existing Site 

Visual Simulation of 
Proposed Action 
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Description of Labor Categories 

Title:  Principal 

Functional Duties/Responsibilities:   Senior-level involvement in management of company, manage complex multi-
disciplinary projects, provide direction to all levels of staff, and conduct QA reviews.  Responsible for client liaison 
and business development. 

Minimum Education:  A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:   Must have twelve years of experience which exhibit increasing levels of 
responsibility. Principals must demonstrate expert knowledge in a relevant service area offered by HELIX 
Environmental Planning, Inc. and have experience directing management staff. 

Title:  Senior Project Manager III 

Functional Duties/Responsibilities:   Manage large, multi-disciplinary environmental compliance and/or 
environmental permitting projects, direct HELIX staff working on those projects, coordinate subcontractors, client 
liaison, track budgets and schedules.  Prepare proposals, participate in interviews, and develop business 
opportunities. 

Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:  Must have twelve years of experience which exhibit increasing levels of 
responsibility managing multi-disciplinary projects.  Must have directly related experience helping clients comply 
with the National Environmental Policy Act, California Environmental Quality Act, federal and state Clean Water 
Acts, federal and state Endangered Species Acts, and/or other relevant environmental laws and regulations. 

Title:  Senior Project Manager II 

Functional Duties/Responsibilities:   Manage large, multi-disciplinary environmental compliance and/or 
environmental permitting projects, direct HELIX staff working on those projects, coordinate subcontractors, client 
liaison, track budgets and schedules.  Prepare proposals, participate in interviews, and develop business 
opportunities. 

Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:  Must have ten years of experience which exhibit increasing levels of 
responsibility managing multi-disciplinary projects.  Must have directly related experience helping clients comply 
with the National Environmental Policy Act, California Environmental Quality Act, federal and state Clean Water 
Acts, federal and state Endangered Species Acts, and/or other relevant environmental laws and regulations. 

Title:  Senior Project Manager I 

Functional Duties/Responsibilities:   Manage large, multi-disciplinary environmental compliance and/or 
environmental permitting projects, direct HELIX staff working on those projects, coordinate subcontractors, client 
liaison, track budgets and schedules.  Prepare proposals, participate in interviews, and develop business 
opportunities. 
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Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:   Must have eight years of experience which exhibit increasing levels of 
responsibility managing multi-disciplinary projects.  Must have directly related experience helping clients comply 
with the National Environmental Policy Act, California Environmental Quality Act, federal and State Clean Water 
Acts, federal and state Endangered Species Acts, and/or other relevant environmental laws and regulations. 

Title:  Project Manager II 

Functional Duties/Responsibilities:   Manage and prepare environmental compliance documents such as National 
Environmental Policy Act Environmental Assessments and Categorical Exclusions (and equivalent California 
environmental compliance documents), assist Senior Project Managers with the management and preparation of 
complex, multi-disciplinary environmental compliance documents (such as Environmental Impact Statements), 
manage schedules and budgets, direct the work of HELIX staff, coordinate with subcontractors, and client liaison.  
Participate in business development, including proposals and interviews. 

Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:   Must have six years of experience helping clients comply with the National 
Environmental Policy Act, California Environmental Quality Act, federal and State Clean Water Acts, federal and 
state Endangered Species Acts, and/or other relevant environmental laws and regulations.  Must have prepared 
analyses of most issue areas commonly included in environmental compliance documents and demonstrated some 
expertise in at least one of those issue areas. 

Title:  Project Manager I 

Functional Duties/Responsibilities:   Manage and prepare relatively simple environmental compliance documents; 
assist Senior Project Managers with the management and preparation of complex, multidisciplinary environmental 
compliance documents; manage schedules and budgets with oversight by more senior staff; help direct the work of 
HELIX staff on assigned projects; coordinate with subcontractors; and help with client liaison.  Participate in 
business development, including proposals. 

Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:   Must have four years of experience helping clients comply with the National 
Environmental Policy Act, California Environmental Quality Act, federal and state Clean Water Acts, federal and 
state Endangered Species Acts, and/or other relevant environmental laws and regulations.  Must have prepared 
analyses of most issue areas commonly included in environmental compliance documents and demonstrated some 
expertise in at least one of those issue areas. 

Title:  Noise & Acoustics Manager 

Functional Duties/Responsibilities:  Conduct noise and acoustics (including ground vibration) modeling and 
analysis, direct less experienced noise and acoustics staff on projects, provide support to managers of multi-
disciplinary environmental compliance projects, and serve as primary author for noise and acoustics technical 
reports. Prepare proposals, participate in interviews, and develop business opportunities. 

Minimum Education:   A Bachelor’s degree in science or engineering or an equivalent combination of education 
and practical experience is required. 
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Minimum Experience Requirements:  Must have five years of experience conducting noise and acoustics modeling 
and analysis and describing the modeling/analysis results in written documents. 

Title:  Senior Environmental Specialist 

Functional Duties/Responsibilities:   Prepare well-written reports or sections of environmental compliance 
documents (such as Environmental Impact Statements) addressing technical environmental topics such as water 
quality, geology/soils, agriculture, land use, air quality, and/or visual resources. 

Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:   Must have five years of experience preparing written analyses of technical 
environmental issue areas. 

Title:  Environmental Planner III 

Functional Duties/Responsibilities:   Research and write sections of environmental compliance documents with 
moderate oversight by a Project Manager or Senior Project Manager.  May work as an assistant to Project 
Managers or Senior Project Managers on more complex assignments. 

Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:   Must have at least three years experience producing written analysis of 
environmental issues. 

Title:  Environmental Planner II 

Functional Duties/Responsibilities:   Research and write sections of environmental compliance documents with 
substantial direction and oversight by Project Manager or Senior Project Manager. 

Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:   Minimum one year of experience.  Experience in positions outside the 
environmental industry may be acceptable to demonstrate relevant experience provided that the prior position 
required analytical thought and the preparation of written analyses of science or socioeconomic issues. 

Title:  Environmental Planner I 

Functional Duties/Responsibilities:   Research and write sections of environmental compliance documents with 
substantial direction and oversight by Project Manager or Senior Project Manager. 

Minimum Education:   A Bachelor’s degree in science, engineering, government, planning, or policy or an 
equivalent combination of education and practical experience is required. 

Minimum Experience Requirements:   None. 

Title:  Biologist V 

Functional Duties/Responsibilities:   Prepare complex biological resources technical reports and/or habitat 
restoration plans, manage/participate in field mapping of existing biological resources for large and/or complex 
projects, assess potential constraints to development based on documented conditions and applicable 
laws/regulations protecting biological resources (such as Endangered Species Act and Clean Water Act), assess 
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potential effects on biological resources of proposed developments or actions, and conduct focused surveys for 
sensitive (e.g., federally listed Threatened or Endangered) plant or wildlife species. 

Minimum Education:   A Bachelor’s degree in science or geography or an equivalent combination of education and 
practical experience is required. 

Minimum Experience Requirements:   Must have eight years experience conducting biological resource 
investigations and providing written documents of results. 

Title:  Biologist IV 

Functional Duties/Responsibilities:   Prepare biological resources technical reports and/or habitat restoration plans, 
manage/participate in field mapping of existing biological resources, assess potential effects on biological resources 
of proposed developments or actions, and conduct focused surveys for sensitive (e.g., federally listed Threatened 
or Endangered) plant or wildlife species. 

Minimum Education:   A Bachelor’s degree in science or geography or an equivalent combination of education and 
practical experience is required. 

Minimum Experience Requirements:   Must have six years experience conducting biological resource investigations 
and providing written documents of results. 

Title:  Biologist III 

Functional Duties/Responsibilities:   Under the direction of more senior biologists, prepare biological resources 
technical reports and/or habitat restoration plans, conduct field mapping of existing biological resources, assess 
potential effects on biological resources of proposed developments or actions, conduct focused surveys for 
sensitive (e.g., federally listed Threatened or Endangered) plant or wildlife species, and monitor project 
construction activities for compliance with environmental permit requirements and/or mitigation monitoring plans. 

Minimum Education:   A Bachelor’s degree in science or geography or an equivalent combination of education and 
practical experience is required. 

Minimum Experience Requirements:   Must have four years experience conducting biological resource 
investigations and providing written documents of results. 

Title:  Biologist II 

Functional Duties/Responsibilities:   Under the direction of more senior biologists, provide input into the 
preparation of biological resources technical reports and/or habitat restoration plans, conduct field mapping of 
existing biological resources, help assess potential effects on biological resources of proposed developments or 
actions, conduct or help conduct focused surveys for sensitive (e.g., federally listed Threatened or Endangered) 
plant or wildlife species, and monitor project construction activities for compliance with environmental permit 
requirements and/or mitigation monitoring plans. 

Minimum Education:  A Bachelor’s degree in science or geography or an equivalent combination of education and 
practical experience is required. 

Minimum Experience Requirements:   Must have two years experience conducting biological resource 
investigations and providing written documents of results. 

Title:  Biologist I 

Functional Duties/Responsibilities:   Under the direction of more senior biologists, provide input into the 
preparation of biological resources technical reports and/or habitat restoration plans, conduct field mapping of 
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existing biological resources, help assess potential effects on biological resources of proposed developments or 
actions, conduct or help conduct focused surveys for sensitive (e.g., federally listed Threatened or Endangered) 
plant or wildlife species, and monitor project construction activities for compliance with environmental permit 
requirements and/or mitigation monitoring plans. 

Minimum Education:  A Bachelor’s degree in science or geography or an equivalent combination of education and 
practical experience is required. 

Minimum Experience Requirements:   Prior experience with field biology as part of previous employment, 
education (e.g., college coursework) and/or volunteer work with government agencies or NGOs. 

Title:  Senior Scientist II 

Functional Duties/Responsibilities:   Manage complex biological resource investigations that require an expert 
understanding of local and regional biological resources, including specific expertise in the identification of 
sensitive wildlife species, rare plants, and/or the delineation of wetlands, streambeds and Waters of the U.S. 
pursuant to applicable laws (e.g., Clean Water Act) and regulations (e.g., U.S. Army Corps of Engineers guidance). 
Prepare survey reports, habitat restoration plans, and other biology technical reports.  Advise clients on strategies 
for compliance with the Endangered Species Act, Clean Water Act, and other federal, state, and local laws and 
regulations that protect biological resources.  Help train in-house staff and others in the identification of sensitive 
plant or wildlife species and/or in the assessment of sensitive biological communities (habitat types). Prepare 
proposals, participate in interviews, and develop business opportunities. 

Minimum Education:   A Bachelor’s degree in science or geography or an equivalent combination of education and 
practical experience is required. 

Minimum Experience Requirements:  Must have twelve years experience conducting biological resource 
investigations and helping clients to comply with laws and regulations that protect biological resources. 

Title:  Senior Scientist I 

Functional Duties/Responsibilities:  Manage complex biological resource investigations that require an expert 
understanding of local and regional biological resources, including specific expertise in the identification of 
sensitive wildlife species, rare plants, and/or the delineation of wetlands, streambeds and Waters of the U.S. 
pursuant to applicable laws (e.g., Clean Water Act) and regulations (e.g., U.S. Army Corps of Engineers guidance). 
Prepare survey reports, habitat restoration plans, and other biology technical reports.  Help train in-house staff and 
others in the identification of sensitive plant or wildlife species and/or in the assessment of sensitive biological 
communities (habitat types). Prepare proposals, participate in interviews, and develop business opportunities. 

Minimum Education:   A Bachelor’s degree in science or geography or an equivalent combination of education and 
practical experience is required. 

Minimum Experience Requirements:   Must have ten years experience conducting biological resource 
investigations and helping clients to comply with laws and regulations that protect biological resources. 

Title:  Operations Manager 

Functional Duties/Responsibilities:  Schedule biology surveys; oversee compliance with protocols for surveys of 
Threatened and Endangered Species. 

Minimum Education:  High school degree or GED.  

Minimum Experience Requirements:   None. 



18 

 

Title:  Graphics Coordinator 

Functional Duties/Responsibilities:  Prepare graphic displays of information, help prepare (non-GIS) maps and 
report figures, oversee preparation of display boards for public meetings, coordinate with vendors involved in the 
production of graphic materials such as project “fact sheets” and brochures. 

Minimum Education:   High school degree or GED. 

Minimum Experience Requirements:   Minimum of five years experience working with graphics computer 
programs and preparing graphics /report figures for environmental compliance projects or similar (graphics 
experience in non-environmental industries may be applicable). 

Title:  Senior GIS Specialist 

Functional Duties/Responsibilities:  Provide GIS support to outside clients and to technical specialists within HELIX.  
Manage spatial databases, import data from other software into GIS systems, coordinate with vendors (such as GIS 
software providers and digital aerial imagery providers), manipulate data, conduct 2-D and 3-D spatial modeling, 
convert resource mapping into vector data, prepare meta-data consistent with federal and other applicable 
documentation requirements, assess potential effects to environmental resources by overlaying project features 
with mapped resources, and generate maps and other graphical displays of project elements and impacts.  Direct 
the work of other GIS specialists as required; conduct quality assurance reviews of internal and external GIS work 
products. 

Minimum Education:   A Bachelor’s degree in science, geography, engineering, or planning or combination of 
education and practical experience is required. 

Minimum Experience Requirements:   Minimum of six years experience using GIS to manipulate and display spatial 
data. 

Title:  GIS Specialist III 

Functional Duties/Responsibilities:   Provide GIS support to outside clients and to technical specialists within HELIX. 
Manage spatial databases, import data from other software into GIS systems, coordinate with vendors (such as GIS 
software providers and digital aerial imagery providers), manipulate data, conduct 2-D and 3-D spatial modeling, 
convert resource mapping into vector data, prepare meta-data consistent with federal and other applicable 
documentation requirements, assess potential effects to environmental resources by overlaying project features 
with mapped resources, and generate maps and other graphical displays of project elements and impacts. 

Minimum Education:   A Bachelor’s degree in science, geography, engineering, or planning or combination of 
education and practical experience is required. 

Minimum Experience Requirements:   Minimum of four years experience using GIS to manipulate and display 
spatial data. 

Title:  GIS Specialist II 

Functional Duties/Responsibilities:  Provide GIS support to outside clients and to technical specialists within HELIX.  
Manage spatial databases, import data from other software into GIS systems, manipulate data, convert resource 
mapping into vector data, prepare meta-data consistent with federal and other applicable documentation 
requirements, assess potential effects to environmental resources by overlaying project features with mapped 
resources, and generate maps and other graphical displays of project elements and impacts. 

Minimum Education:   A Bachelor’s degree in science, geography, engineering, or planning or combination of 
education and practical experience is required. 
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Minimum Experience Requirements:   Minimum of two years experience using GIS to manipulate and display 
spatial data. 

Title:  Senior Landscape Architect 

Functional Duties/Responsibilities:   Prepare landscape plans, including complex site layouts and habitat 
restoration plans.“Stamp” landscape architecture plans and specifications.  Prepare cost estimates.  Oversee work 
of less senior landscape architects and landscape designers.  Prepare visual resource impact analyses. 

Minimum Education:   A Bachelor’s degree in landscape architecture or planning or an equivalent combination of 
education and practical experience is required. 

Minimum Experience Requirements:   Minimum of ten years experience providing landscape architecture services. 

Required/Supplemental Certifications:   Must be licensed to practice landscape architecture in the State of 
California. 

Title:  Project Landscape Architect 

Functional Duties/Responsibilities:   Prepare landscape plans, including site layouts.  Help prepare habitat 
restoration plans.“Stamp” landscape architecture plans and specifications.  Help prepare cost estimates and visual 
resource impact analyses. 

Minimum Education:  A Bachelor’s degree in landscape architecture or planning or an equivalent combination of 
education and practical experience is required.  

Minimum Experience Requirements:   Minimum of three years experience providing landscape architecture 
services and demonstrated working knowledge of CAD software. 

Required/Supplemental Certifications:   Must be licensed to practice landscape architecture in the State of 
California. 

Title:  Assistant Landscape Designer 

Functional Duties/Responsibilities:   Assist landscape architects with the preparation of landscape plans and visual 
resource analyses. 

Minimum Education:   A Bachelor’s degree in landscape architecture or planning or an equivalent combination of 
education and practical experience is required.  

Minimum Experience Requirements:   No minimum years of experience, but most have working knowledge of CAD 
and/or visual photo simulation software. 

Title:  Senior Technical Editor 

Functional Duties/Responsibilities:   Review technical reports for style and clarity, grammar, word usage, 
consistency with client and/or resource agency guidelines (if applicable) and consistency with HELIX’s internal style 
guidelines.  Help develop and update internal style guidelines. 

Minimum Education:   A Bachelor’s of Arts or Bachelor’s of Science or an equivalent combination of education and 
practical experience is required. 

Minimum Experience Requirements:   Must have five years of technical editing experience with a demonstrated 
increase in proficiency over time. 
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Title:  Technical Editor 

Functional Duties/Responsibilities:  Review technical reports for style and clarity, grammar, word usage, and 
consistency with applicable style guidelines. 

Minimum Education:   A Bachelor’s of Arts or Bachelor’s of Science or an equivalent combination of education and 
practical experience is required.  

Minimum Experience Requirements:   None. 

Title:  Word Processor 

Functional Duties/Responsibilities:   Convert hand-written text and hand-written edits to documents into typed 
text using word processing programs, format documents for production in-house or by outside reprographic 
vendors, produce bound copies of reports, and produce copies of reports on CD in Adobe Acrobat (pdf) format. 

Minimum Education:   High school degree or equivalent. 

Minimum Experience Requirements:  No minimum years of experience, but must be able to demonstrate working 
knowledge of word processing software such as Microsoft Word. 

Title:  Clerical 

Functional Duties/Responsibilities:   Provide clerical support, including filing and mailings.  

Minimum Education:   None. 

Minimum Experience Requirements:   None. 

 

Note:   Five years of related experience may be substituted for a Bachelor's degree where applicable. 


	HELIX’s strong track record of repeat clients—including federal agencies—is evidence of the excellent service we provide on all our projects. Through our GSA contract, we look forward to the opportunity to continue and expand our strong working relati...



