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Enterprise Information Services, Inc. (EIS)

CONTRACT NUMBER: GS-10F-0111T
FEDERAL SUPPLY GROUP: 874

CLASS: R499

BASE CONTRACT PERIOD:  1/25/2007 - 1/24/2012
OPTION PERIOD 1:                 1/25/2012 – 1/24/2017
CONTRACTOR INFORMATION:

Enterprise Information Services, Inc. (EIS)
1945 Old Gallows Road, Suite 500
Vienna, VA 22182-3930
Tel: (703) 749-0006
Fax:   (703) 749-0009

Email Address: eisContracts@goeis.com
Contract Administrator: Scott Regel
Business Size: Large Business

For more information regarding EIS, visit our website at: www.goeis.com

GSA Advantage: Online access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!, a menu-driven database system. The Internet address of GSA Advantage! is: https://www.gsaadvantage.gov/
Federal Supply Service: For more information on ordering from Federal Supply Schedules click on the FSS Schedules button at http://www.fss.gsa.gov/
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EIS is a premier provider of Systems Engineering, Information Technology, and Program Management Office services and solutions to the U. S. Federal Government for over 18 years. Currently, EIS employs more than 450 employees in 40 locations in over 25 states, and calendar year 2012 revenues exceeded $60 million.
EIS is an agile and dynamic company with relentless focus on customer mission success and delivering the best value to all our clients under all engagements. 

 

EIS is an SEI CMMI Maturity Level 2 appraised, and ISO 9001:2008 and 20000:2005 certified company. EIS enjoys excellent financial stability and has remained debt-free since inception. EIS has many 8(a), Small Business, and Small Disadvantaged Business (SDB) contract vehicles under the $25 million size standard to partner with Federal agencies and industry partners. Currently, EIS is SDB certified by SBA under the 500 employee size standard.  
Services
· Program/Project Management Office (PMO), Portfolio Management (CPIC), and Enterprise Architecture 

· Major Systems Acquisition, Program Management, Business/Financial Management, EVM, and Logistics

· Systems Engineering, and SETA

· IT Systems and Services, Software Engineering, BPR, and Software Development

· Systems and Software IV&V, Information Assurance, and Information Security

· Network and Data Center Operations, Network 
Engineering, and End User IT Support

 

Mission
EIS is dedicated to complete customer satisfaction through delivering high-quality and innovative services/ solutions.
Commitment to Excellence

EIS’ dedication to providing complete customer satisfaction is reflected in our commitment to developing an in-depth understanding of our customer’s mission and
requirements. We maintain a highly motivated professional workforce, skilled in the disciplines that complement our core businesses. EIS has a exemplary track record of 
providing total customer  satisfaction through the delivery of high quality services, on schedule and at or below budget.

Goal
To be a preferred Systems Engineering, Information 

Technology, and Program Management services/solutions contractor to the Federal Government.

 Guiding Principles and Quality Statement

EIS is committed to conducting business with honesty, 
integrity, and in full compliance of the law. We ensure client satisfaction with high-quality products and services that 
are delivered on schedule and within budget. We promote staff satisfaction through challenging work, excellent 
compensation, and career development. We use industry standards, best practices, and continuous process
improvements to ensure mission and customer success.

EIS Customers
· Defense Intelligence Agency

· Defense Nuclear Facilities Safety Board

· Department of Agriculture

· Department of Commerce 

· Department of Energy

· Department of Homeland Security

· Department of Interior

· Department of Justice

· Department of Labor

· Department of State

· Department of Transportation

· Department of Treasury

· Department of Veterans Affairs

· National Guard Bureau

· U.S. Air Force

· U.S. Army

· U.S. Coast Guard

· U.S. Marine Corps

· U.S. Navy

 

EIS Prime Contract Vehicles

· Army INSCOM Omnibus III: W911W4-10-D-0015

· Army ITS-SB: W91QUZ-11-D-0004

· Army National Guard PMO: IND-11-PC-8127

· DIA SITE: HHM402-10-D-0021

· DHS EAGLE: HSHQDC-06-D-0058 (FC 1 & 3)

· DOS HITSS: SAQMPD-07-D-0079

· FAA ASESS: DTFAWA-10-C-00117

· FAA eFAST: DTFAWA-10-A-00092

· GSA 8(a) STARS II: GS-06F-1234Z

· GSA Alliant SB: GS-06F-0599Z

· GSA MOBIS: GS-10F-0111T

· GSA PES: GS-10F-0300T

· GSA Schedule 70: GS-35F-5004H

· IRS TIPSS 4 SB: TIRNO-11-D-00057

· JIEDDO SETA: GSJ0012AJ0052

· Navy Seaport-e: N0018-05-D-4316

· USAF ACCESS: FA8622-12-D-8005

· USCG TABSS D1 Track 1: HSCG23-13-D-ATB040

· USCG TABSS D2 Track 1: HSCG23-13-D-ATB056

 

EIS Contact Information

· Donald Plebuch, Senior Vice President

       Office: (703) 752-5520; Email: dplebuch@goeis.com 
· Vinod Goyal, President

       Office: (703) 749-0006; Email: eis@goeis.com
 

SUMMARY OF SERVICES
SIN 874‑1:  Integrated Consulting Services
EIS shall provide expert advice, assistance, in support of an agency’s mission-oriented business functions.  Services covered by this SIN include:
· Management or strategy consulting, including research, evaluations, studies, analyses, scenarios/simulations, reports, business policy and regulation development assistance, strategy formulation, and expert witness services
· Facilitation and related decision support services

· Survey services, using a variety of methodologies, including survey planning, design, and development; survey administration; data validation and analysis; reporting, and stakeholder briefings

· Advisory and assistance services in accordance with FAR 37.203
SIN 874‑7:  Integrated Business Program Support Services
EIS shall provide services to assist agencies in managing their mission-oriented business projects or programs and achieving mission performance goals.  Services covered by this SIN include:
· All phases of program or project management, from planning to closeout
· Operational/administrative business support services in order to carry out program objectives

LABOR CATEGORY DESCRIPTIONS
EIS has structured our proposed MOBIS labor categories to provide clients with the flexibility to acquire the most economical combination of knowledge, skills and ability, and education, and experience levels appropriate for their Task Order Statement of Work requirements. Each EIS labor category is presented in terms of typical duties and responsibilities, minimum experience, and minimum education.  Before the specific Labor Categories are described, a few explanatory notes about educational requirements, substitutions of experience for education requirements, the roles of Organizational Consultants and Business Analysts, and who may serve as a Task Order Manager are warranted.

Applicable Educational Disciplines.  Educational disciplines applicable under this contract include, but are not limited to: Organizational Research, Public Administration, Business, Economics, Contracting and Procurement, Information Technology, Systems Management, the Natural and Physical Sciences, Mathematics and Engineering.

Substitutions of years of equivalent education and work experience. In satisfying the minimum education and experience requirements for each labor category, additional years of relevant education or experience may be substituted on a one-to-one basis to fulfill requirements.  For example, 4 years additional relevant experience (i.e., beyond the stated minimum experience requirement for a labor category) is an acceptable substitute for a Bachelor’s Degree. Or, one year of experience may be substituted for one year of college work.

Role of Task Order Project Managers

Analysts/Consultants at Levels II and above may serve as Task Order Project Managers for MOBIS assignments appropriate to their level of project management experience as determined by the EIS MOBIS Program Manager and specified in the Labor Category descriptions.  An EIS Team Task Order Manager plans, organizes, manages and controls the cost, schedule and technical quality of one or more task order projects under the direction of the Program Manager. Coordinates routinely with the MOBIS COTR and is responsible for task order project management, configuration management, and technical quality of work, scheduling, and costs associated with a specific project. In addition to knowledge of the task order subject matter, the Task Order Project Manager must have the demonstrated ability to apply management and administrative methods and procedures to minimize costs and maximize efficiency in achieving requirements of projects similar in size and complexity to those they are to be assigned under MOBIS. Provides technical and administrative direction for project personnel including the review of work products for correctness, adherence to design concepts, client requirements, and progress in accordance with schedules. Coordinates with the Program Manager and the MOBIS COTR to ensure the quality of deliverables and that problems are identified early and any necessary corrective actions are implemented to ensure project performance.  

LABOR CATEGORY DESCRIPTIONS
1.
Program Manager 
Typical Duties and Responsibilities: The Program Manager plans, organizes, and controls the overall activities of the MOBIS contract and Task Orders. Responsible for:  MOBIS contract management, task order planning, response, and award acceptance; and, the quality of staffing, technical, scheduling, and cost performance across task orders issued under the MOBIS contract. The Program Manager serves as primary client interface; confers with MOBIS management on strategic issues and maximizes efficiency in achieving contract and task order cost, schedule, and technical quality parameters; performs and meets MOBIS contract administrative requirements, identifies and ensures the effectiveness of any corrective action resolution.  In addition to management skills, the Program Manager brings senior expertise in all SOW Functional Areas and when appropriate will serve as a Task Order Project Manager or Business/Acquisition Analyst V on individual Task Orders.
Minimum Experience: Fifteen or more years experience overall and ten (10) or more years experience managing and administering multi-million dollar, professional business and administrative services contracts and task orders; with demonstrated success in simultaneous management of multiple projects and supervision of all levels of project personnel.
Minimum Education: Masters degree or substitution of equivalent experience in a related field.
2. 
Analyst/Consultant VI 

Typical Duties and Responsibilities:  Develops and leads highly complex, difficult, or sensitive projects; deep experience enables expert advice, assistance, and mentoring to clients and staff on specialized management topics to include government agency mission oriented business functions. Typical project activities might include:  strategic business analyses and planning; business process and productivity improvement; development of performance measures and conduct of organizational, program, and management system performance assessments; strategic business and program planning, management, implementation and evaluation services.  Persons in this Labor Category may serve as a Task Order Project Manager or project staff, depending on the needs of individual Task Orders 
Minimum Experience:  Fifteen or more years experience and corresponding education and training demonstrating possession of the required technical, business and management analysis knowledge, skills indicated by the size, scope and complexity of the MOBIS Task Order; including at least seven years leading and directing larger, highly complex projects.

Minimum Education:  Master’s degree or substitution of equivalent experience in a related field.

LABOR CATEGORY DESCRIPTIONS
3. 
Analyst/Consultant V 

Typical Duties and Responsibilities: Responsible for leading the design, development, and technical execution of projects of sophisticated complexity, sensitivity, and/or large size in support of government agency strategic planning, and organizational improvement.  Typical project activities might include:  strategic business analyses and planning; business process and productivity improvement; development of performance measures and conduct of organizational, program, and management system performance assessments; strategic business and program planning, management, implementation and evaluation services.  Persons in this Labor Category may serve as a Task Order Project Manager or project staff, depending on the needs of individual Task Orders

Minimum Experience:  Ten or more experience and corresponding education and training demonstrating possession of the required technical, business and management analysis knowledge, skills indicated by the size, scope and complexity of the MOBIS Task Order; including at least four years experience planning, directing, monitoring, and evaluating management projects for assignment as Task Order Project Manager.

Minimum Education:  Bachelor’s degree or substitution of equivalent experience in a related field.

4. 
Analyst/Consultant IV 

Typical Duties and Responsibilities:  Provides a major contribution on highly complex, difficult, or sensitive projects and expert advice, assistance, and mentoring to clients and/or staff on specialized management topics. Typical project activities might include:  strategic business analyses and planning; business process and productivity improvement; development of performance measures and conduct of organizational, program, and management system performance assessments; strategic business and program planning, management, implementation and evaluation services.  Persons in this Labor Category may serve as a Task Order Project Manager or project staff, depending on the needs of individual Task Orders
Minimum Experience:  Seven or more years experience and corresponding education and training demonstrating possession of the required technical, business and management analysis knowledge, skills indicated by the size, scope and complexity of the MOBIS Task Order; including at least three years experience planning, directing, monitoring, and evaluating management projects for assignment as Task Order Project Manager.

Minimum Education:  Bachelor’s or substitution of equivalent experience in a related field.

LABOR CATEGORY DESCRIPTIONS
5. 
Analyst/Consultant III

Typical Duties and Responsibilities:  Plans project task, monitors completion of tasks, tracks schedule and cost, coordinates project activities, and communicates with client on project status and results.  Provides management advice and assistance to clients; provides consultation, facilitation, and various management, and technical analysis services. Typical project activities might include:  strategic business analyses and planning; business process and productivity improvement; development of performance measures and conduct of organizational, program, and management system performance assessments; strategic business and program planning, management, implementation and evaluation services. Persons in this Labor Category may serve as a Task Order Project Manager or project staff, depending on the needs of individual Task Orders
Minimum Experience:  Five or more years experience and corresponding education and training demonstrating possession of the required technical, business and management analysis knowledge, skills indicated by the size, scope and complexity of the MOBIS Task Order; including at least two  years experience planning, directing, monitoring, and evaluating management projects for assignment as Task Order Project Manager.

Minimum Education:  Bachelor’s degree or substitution of equivalent experience in a related field.

6. 
Analyst/Consultant II

Typical Duties and Responsibilities:  Provides project support services to senior staff members including research, analysis, facilitation assistance, and document preparation.  Typical project activities might include:  strategic business analyses and planning; business process and productivity improvement; development of performance measures and conduct of organizational, program, and management system performance assessments; strategic business and program planning, management, implementation and evaluation services.  Persons in this Labor Category may serve as a Task Order Project Manager or project staff, depending on the needs of individual Task Orders
Minimum Experience:  Three or more years of experience and corresponding education and training demonstrating possession of the required technical, business and management analysis knowledge, skills indicated by the size, scope and complexity of the MOBIS Task Order; including at least one year experience planning, directing, monitoring, and evaluating management projects for assignment as Task Order Project Manager.

Minimum Education:  Bachelor’s degree or substitution of equivalent experience in a related field.

LABOR CATEGORY DESCRIPTIONS
7.
Analyst/Consultant I
Typical Duties and Responsibilities: Supports the execution of project tasks supporting government business processes and operations under the direction of a higher level Analyst/Consultant. Conducts research and data gathering to support research and analysis task and documents findings in databases and research reports.
Minimum Experience: One or more years experience applying technical and management systems analysis methods.
Minimum Education: Bachelor’s degree or substitution of equivalent experience in a related discipline.  

8.
Senior Subject Matter Expert
Typical Duties and Responsibilities: Provides the highest level of domain expertise (knowledge, skill, and ability) in a .subject area (domain/discipline, technology or methodology) necessary for effective implementation of the MOBIS project Works at the direction of the Program Manager or a Task Order Manager in support of government business strategy, implementation processes or acquisition planning, logistics, and administration.
Minimum Experience: Fifteen or more years of demonstrated experience, knowledge and ability in the desired area of specialized expertise in government business processes and operations.
Minimum Education: Masters degree or substitution of equivalent experience in the desired area of expertise.

9.
Subject Matter Expert
Typical Duties and Responsibilities:  Provides an intermediate level of domain expertise (knowledge, skill, and ability) in a subject area (domain/discipline, technology or methodology) necessary for effective implementation of the MOBIS project Works at the direction of the Program Manager or a Task Order Manager in support of government business strategy, implementation processes or acquisition planning, logistics, and administration.
Minimum Experience:  Ten or more years experience in the desired area of specialized expertise, knowledge and ability in the desired specialized expertise in government business processes and operations.
Minimum Education:  Masters degree or substitution of equivalent experience in the desired area of expertise.

LABOR CATEGORY DESCRIPTIONS
10.
Administrative Specialist
Typical Duties and Responsibilities:  Performs tasks according to the standard operating procedures, guidance, and manuals specific to the functions, systems, and office equipment of the office/business unit being supported.  Prepares and manages written correspondence, maintaining records and distributing information, operating office machines (copiers, printers, faxes, scanners, etc.) maintaining and accounting for office supplies, answering and routing calls, distributing mail and messages, maintaining schedules and calendars, coordinating meetings, assisting visitors, and performing related administrative and clerical support.  Uses word processing systems on a personal computer to produce a variety of text documents such as correspondence and memos.  Recognizes and refers problems to an immediate supervisor. Works under the supervision of an Administrative/Clerical Assistant III or Task Order Project Manager.  

Minimum Experience:  Four or more administrative and clerical experience related to the position requirements one of which must have been in support of senior technical or management professionals.

Minimum Education:  High school degree or equivalent.

Service Contract Act (SCA) Matrix with Narrative: 

The Service Contract Act (SCA) is applicable to this contract and it includes SCA eligible labor categories. The prices for the cited SCA labor categories are based on the U.S. Department of Labor Wage Determination Number(s) identified in the SCA matrix below. The prices offered are based on the preponderance of where work is performed and should the contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the task order prices will be discounted accordingly.
EIS understands that the Service Contract Act (SCA) is applicable to our MOBIS Schedule contract and has reviewed our awarded labor categories, shown below, to determine which ones are subject to the SCA and which ones are exempt.

	Labor Category
	SCA Category
	SCA Equivalent Code – Title
	Wage Determination Number

	Program Manager 
	Exempt
	
	

	Analyst/Consultant VI 
	Exempt
	
	

	Analyst/Consultant V 
	Exempt
	
	

	Analyst/Consultant IV 
	Exempt
	
	

	Analyst/Consultant III 
	Exempt
	
	

	Analyst/Consultant II 
	Exempt
	
	

	Analyst/Consultant I 
	Exempt
	
	

	Senior Subject Matter Expert 
	Exempt
	
	

	Subject Matter Expert 
	Exempt
	
	

	Administrative Specialist 
	Non-Exempt
	01112 – General Clerk II
	2005-2104


Most of the awarded labor categories that EIS provides under our MOBIS contract are for professional consultant level personnel.

EIS will only escalate our MOBIS Schedule contract labor rate governed by the SCA based on clause 52.222-43, Fair Labor Standards Act and Service Contract Act – Price Adjustment (Multiple Year and Option Contracts).

The prices for the SCA labor categories meet or exceed those in Wage Determination No. 2005-2104, Revision 13, dated 06/13/2011).

EIS has determined that the majority of the awarded labor categories under our MOBIS Schedule are for professional consultant level personnel who possess advanced degrees, experience and are expected to perform their duties without direct supervision.

LABOR CATEGORY RATES

BASE PERIOD
	MOBIS SIN
	Labor Category                                            
	Fully Loaded Labor Rates Offered to the Government

	
	
	

	
	
	1/25/07- 1/24/08
	1/25/08- 1/24/09
	1/25/09- 1/24/10
	1/25/10- 1/24/11
	1/25/11- 1/24/12

	Government Site 
	 
	 
	 
	 
	 
	 

	 874-1, 874-7 
	Program Manager 
	$135.93 
	$140.69 
	$145.61 
	$150.71 
	$155.98 

	 874-1, 874-7 
	Analyst/Consultant VI 
	$133.51 
	$138.18 
	$143.02 
	$148.03 
	$153.21 

	 874-1, 874-7 
	Analyst/Consultant V 
	$112.11 
	$116.03 
	$120.09 
	$124.29 
	$128.64 

	 874-1, 874-7 
	Analyst/Consultant IV 
	$87.07 
	$90.12 
	$93.27 
	$96.53 
	$99.91 

	 874-1, 874-7 
	Analyst/Consultant III 
	$77.96 
	$80.69 
	$83.51 
	$86.43 
	$89.46 

	 874-1, 874-7 
	Analyst/Consultant II 
	$57.00 
	$59.00 
	$61.07 
	$63.21 
	$65.42 

	 874-1, 874-7 
	Analyst/Consultant I 
	$41.86 
	$43.33 
	$44.85 
	$46.42 
	$48.04 

	 874-1, 874-7 
	Senior Subject Matter Expert 
	$259.73 
	$268.82 
	$278.23 
	$287.97 
	$298.05 

	 874-1, 874-7 
	Subject Matter Expert 
	$133.51 
	$138.18 
	$143.02 
	$148.03 
	$153.21 

	 874-1, 874-7 
	Administrative Specialist 
	$33.60 
	$34.78 
	$36.00 
	$37.26 
	$38.56 

	 EIS Site 
	 
	 
	 
	 
	 
	 

	 874-1, 874-7 
	Program Manager 
	$157.68 
	$163.20 
	$168.91 
	$174.82 
	$180.94 

	 874-1, 874-7 
	Analyst/Consultant VI 
	$154.87 
	$160.29 
	$165.90 
	$171.71 
	$177.72 

	 874-1, 874-7 
	Analyst/Consultant V 
	$130.06 
	$134.61 
	$139.32 
	$144.20 
	$149.25 

	 874-1, 874-7 
	Analyst/Consultant IV 
	$104.30 
	$107.95 
	$111.73 
	$115.64 
	$119.69 

	 874-1, 874-7 
	Analyst/Consultant III 
	$88.56 
	$91.66 
	$94.87 
	$98.19 
	$101.63 

	 874-1, 874-7 
	Analyst/Consultant II 
	$65.81 
	$68.11 
	$70.49 
	$72.96 
	$75.51 

	 874-1, 874-7 
	Analyst/Consultant I 
	$51.49 
	$53.29 
	$55.16 
	$57.09 
	$59.09 

	 874-1, 874-7 
	Senior Subject Matter Expert 
	$259.73 
	$268.82 
	$278.23 
	$287.97 
	$298.05 

	 874-1, 874-7 
	Subject Matter Expert 
	$154.87 
	$160.29 
	$165.90 
	$171.71 
	$177.72 

	 874-1, 874-7 
	Administrative Specialist 
	$37.97 
	$39.30 
	$40.68 
	$42.10 
	$43.57 


LABOR CATEGORY RATES
Option PERIOD 1
	MOBIS SIN
	Labor Category                                            
	Fully Loaded Labor Rates Offered to the Government

	
	
	

	
	
	1/25/12- 1/24/13
	1/25/13- 1/24/14
	1/25/14- 1/24/15
	1/25/15- 1/24/16
	1/25/16- 1/24/17

	 Government Site 
	 
	 
	 
	 
	 
	 

	 874-1, 874-7 
	 Program Manager 
	$160.66 
	$165.48 
	$170.44 
	$175.55 
	$180.82 

	 874-1, 874-7 
	 Analyst/Consultant VI 
	$157.81 
	$162.54 
	$167.42 
	$172.44 
	$177.61 

	 874-1, 874-7 
	 Analyst/Consultant V 
	$132.50 
	$136.48 
	$140.57 
	$144.79 
	$149.13 

	 874-1, 874-7 
	 Analyst/Consultant IV 
	$102.91 
	$106.00 
	$109.18 
	$112.46 
	$115.83 

	 874-1, 874-7 
	 Analyst/Consultant III 
	$92.14 
	$94.90 
	$97.75 
	$100.68 
	$103.70 

	 874-1, 874-7 
	 Analyst/Consultant II 
	$67.38 
	$69.40 
	$71.48 
	$73.62 
	$75.83 

	 874-1, 874-7 
	 Analyst/Consultant I 
	$49.48 
	$50.96 
	$52.49 
	$54.06 
	$55.68 

	 874-1, 874-7 
	 Senior Subject Matter Expert 
	$306.99 
	$316.20 
	$325.69 
	$335.46 
	$345.52 

	 874-1, 874-7 
	 Subject Matter Expert 
	$157.81 
	$162.54 
	$167.42 
	$172.44 
	$177.61 

	 874-1, 874-7 
	 Administrative Specialist 
	$39.72 
	$40.91 
	$42.14 
	$43.40 
	$44.70 

	 EIS Site 
	 
	 
	 
	 
	 
	 

	 874-1, 874-7 
	 Program Manager 
	$186.37 
	$191.96 
	$197.72 
	$203.65 
	$209.76 

	 874-1, 874-7 
	 Analyst/Consultant VI 
	$183.05 
	$188.54 
	$194.20 
	$200.03 
	$206.03 

	 874-1, 874-7 
	 Analyst/Consultant V 
	$153.73 
	$158.34 
	$163.09 
	$167.98 
	$173.02 

	 874-1, 874-7 
	 Analyst/Consultant IV 
	$123.28 
	$126.98 
	$130.79 
	$134.71 
	$138.75 

	 874-1, 874-7 
	 Analyst/Consultant III 
	$104.68 
	$107.82 
	$111.05 
	$114.38 
	$117.81 

	 874-1, 874-7 
	 Analyst/Consultant II 
	$77.78 
	$80.11 
	$82.51 
	$84.99 
	$87.54 

	 874-1, 874-7 
	 Analyst/Consultant I 
	$60.86 
	$62.69 
	$64.57 
	$66.51 
	$68.51 

	 874-1, 874-7 
	 Senior Subject Matter Expert 
	$306.99 
	$316.20 
	$325.69 
	$335.46 
	$345.52 

	 874-1, 874-7 
	 Subject Matter Expert 
	$183.05 
	$188.54 
	$194.20 
	$200.03 
	$206.03 

	 874-1, 874-7 
	 Administrative Specialist 
	$44.88 
	$46.23 
	$47.62 
	$49.05 
	$50.52 


CUSTOMER INFORMATION
1a.
Table of awarded special item number(s) with appropriate cross‑reference to item descriptions and awarded price(s): 874-1 and 874-7
1b.
Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract.  This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.  Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply.

1c.
If the Contractor is proposing hourly rates, a description of all corresponding commercial job titles, experience, functional responsibility and education for those types of employees or subcontractors who will perform services shall be provided.  If hourly rates are not applicable, indicate “Not applicable” for this item.

2.
Maximum order:
$1,000,000.00
3.
Minimum order:
$100.00
4.
Geographic coverage (delivery area):
Domestic only
5.
Point(s) of production (city, county, and State or foreign country): 

Same as Company address
6.
Discount from list prices or statement of net price:

Government net prices (discounts already deducted). See Labor Category Rates.
7.
Quantity discounts:

None offered
8.
Prompt payment terms:
Net 30 days
9a.
Notification that Government purchase cards are accepted at or below the micro-purchase threshold: 

Yes
9b.
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold:
Contact Contractor
10.
Foreign items (list items by country of origin):
None
11a.
Time of delivery (Contractor insert number of days):
Specified on Task Order
11b.
Expedited Delivery.  The Contractor will insert the sentence “Items available for expedited delivery are noted in this price list.” under this heading.  The Contractor may use a symbol of its choosing to highlight items in its price lists that have expedited delivery:
Contact Contractor
CUSTOMER INFORMATION
11c.
Overnight and 2‑day delivery.  The Contractor will indicate whether overnight and 2‑day delivery are available.  Also, the Contractor will indicate that the schedule customer may contact the Contractor for rates for overnight and 2‑day delivery:
Contact Contractor
11d.
Urgent Requirements.  The Contractor will note in its price list the “Urgent Requirements” clause of its contract and advise agencies that they can also contact the Contractor’s representative to effect a faster delivery:
Contact Contractor
12.
F.O.B. point(s):
Destination
13a.
Ordering address(es):
Same as Company address
13b.
Ordering procedures:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.

 14.
Payment address(es):
Same as Company address
15.
Warranty provision:

Contractor’s standard commercial warranty
16.
Export packing charges, if applicable:



N/A

17.
Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase level):


Contact Contractor
18.
Terms and conditions of rental, maintenance, and repair (if applicable):
N/A
19.
Terms and conditions of installation (if applicable):

N/A
20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable):



N/A
20a.
Terms and conditions for any other services (if applicable):
N/A
21.
List of service and distribution points (if applicable):

N/A
22.
List of participating dealers (if applicable):


N/A
23.
Preventive maintenance (if applicable):



N/A
24a.
Special attributes such as environmental attributes (e.g., recycled content, energy efficiency, and/or reduced pollutants):




CUSTOMER INFORMATION
24b.
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contractor’s website or other location.)  The EIT standards can be found at:  www.Section508.gov/.

25.
Data Universal Number System (DUNS) number:
87-750-1676
26. 
Notification regarding registration in Central Contractor Registration (CCR) database:
Registered
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