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INTRODUCTION
B.I.G. Enterprises, Inc. is a HUBZone/8(a) certified woman-owned business, serving our clients and our community for over 10 years. We offer diverse lines of business, from acquisition to logistics to coaching and training. However all are designed to help our clients focus on results, function more efficiently, and improve accountability. 

MISSION
B.I.G.’s mission is to provide the highest quality service at the fairest possible price. We maintain our exceptional value by maximizing effectiveness and efficiency through dedication, innovation and motivation. We focus on a team approach in every aspect of the business, which creates an atmosphere that is both energized and service-oriented. 

At B.I.G. we place our commitment to each of our constituencies – clients, staff, family, community and country – above the need for short-term profits. This guarantees the best value for our customers, permits us to attract the most valuable employees, and creates the optimal atmosphere for attaining both personal and professional excellence.

SERVICES
B.I.G.’s principal line of business is acquisition support (contract closeout, Government site procurement professionals, financial reconciliation, and records management).  Other core competencies include business process (program management; GPRA; budget and financial analysis; strategic planning, HIPAA compliance; IT services (data mining/database design); and facilities support (logistics, supply, warehouse, shelving) physical security, and construction management.   Our services division offers contract staffing, technical writing, and classified/medical transcription. Our FIT-Life Training Center offers personal training and other health and wellness programs.

PAST PERFORMANCE
B.I.G. has excellent performance history and many quality recognitions, including MEDWeek Contractor of the Year and Charles County Employer of the Year. We have a strong financial base and high performance and financial rating with D&B. Our primary clients are federal government agencies, prime contractors, and local small businesses. B.I.G. has strong relationships with:
· Department of Defense

· Department of Health and Human Services

· Department of Justice

· Department of Labor

· Department of State

· Department of Transportation

· Federal Aviation Administration

· Hensel Phelps Construction Co.
· National Geospatial-Intelligence Agency

· SI International, Inc.
· United States Air Force

· United States Army

· United States Coast Guard

· Veterans Administration

GENERAL SERVICES ADMINISTRATION

Federal Acquisition Service

Authorized Federal Supply Schedule Price List

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order is available through GSA Advantage!™, a menu-driven database system.  The INTERNET address for GSA Advantage!™ is:  http://www.GSAAdvantage.gov.

Schedule for - Logistics Worldwide (Logworld)
Federal Supply Group: 874V
Class:  R706
Contract Number:  GS-10F-0255T
For more information on ordering from Federal Supply Schedules 

   click on the FSS Schedules button at http://www.fss.gsa.gov

Contract Period:  June 01, 2007 through May 31, 2012
Contractor: 
B.I.G. Enterprises, Inc.


105 Paul Mellon Court, Suite 15

Waldorf, MD 20602-2763
Business Size:
Small, Disadvantaged, 8(a), Woman Owned, HUBZone Business
Bonding:  

   $2M/$5M
Cage Code: 

   1MHW5 - DISCO Facility Clearance:  TS/SCI/NSA

Telephone:
(301) 843-9380 or (301)576-1053
FAX Number:
(301) 843-7744
Web Site: 
www.bigenterprises.com
E-mail: 
jpalmer@bigenterprises.com
Contract Administration:   John Palmer
CUSTOMER INFORMATION:

1a.
Table of Awarded Special Item Number(s) with appropriate cross-reference to page numbers:  
874-501 and 874-501RC- Supply and Value Chain Management Services


874-507 and 874-507RC- Operations & Maintenance Logistics Management & Support Services

1b.
Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract.  This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.  Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply.
1c. 
If the Contractor is proposing hourly rates a description of all corresponding commercial job titles, experience, functional responsibility and education for those types of employees or subcontractors who will perform services shall be provided.  If hourly rates are not applicable, indicate “Not applicable” for 
	Labor Categories
	June 1, 2007-May 31, 2008
	June 1, 2008 - May 31, 2009
	June 1, 2009 – May 31, 2010
	June 1, 2010 – May 31, 2011
	June 1, 2011 – May 31, 2012

	Subject Matter Expert I
	$91.76
	$94.97
	$98.30
	$101.74
	$105.30

	Contract Specialist III
	$87.95
	$91.03
	$94.22
	$97.51
	$100.93

	Contract Specialist II
	$81.95
	$84.82
	$87.79
	$90.86
	$94.04

	Procurement Assistant
	$26.93
	$27.87
	$28.85
	$29.86
	$30.90

	Clerk II
	$20.99
	$21.72
	$22.48
	$23.27
	$24.08

	Acquisition/Logistics III
	$48.87
	$50.58
	$52.35
	$54.19
	$56.08

	Data Entry Operator
	$28.39
	$29.38
	$30.41
	$31.47
	$32.58

	General Clerk
	$27.55
	$28.51
	$29.51
	$30.54
	$31.61

	Picker/Packer
	$32.79
	$33.94
	$35.13
	$36.36
	$37.63

	Forklift Operator
	$37.48
	$38.79
	$40.15
	$41.55
	$43.01


         this item.
Subject Matter Expert I

Functional Responsibility:  Analyzes critical or highly complex business issues, documents regulations in subject matter field.  Has broad range of technical expertise, knowledge of appropriate regulations, and ability to assist or train junior and journeyman level professionals.  Functions independently or as part of a team.  Interfaces with mid to upper level management constituents.  May serve as project manager.  Provides innovative solutions to minimize government risk/maximize effectiveness and use of resources.
Education/Experience: This position requires a BA degree unless waived by requiring organization based on highly relevant technical knowledge/skills.  Must have ten additional years of education/experience, or five years experience and an advanced degree or certification, such as law degree, CPA, CPCM.  Must demonstrate excellent communication skills and ability to develop complex analyses or reports utilizing appropriate software applications.  

Contract Specialist III

Functional Responsibility:  Duties may include a broad range of acquisition/logistics support activities, such as acquisition planning, advertising of opportunities, drafting solicitation and file documentation, negotiating contracts, modifications or claims; and/or  providing technical expertise relative to federal acquisitions policies/procedures.  Ability to define and solve complex problems, thought to resolution.  Documents best value and other business decisions; prepares cost, pricing or earned value analysis.  Must have expert knowledge of all FAR and agency contracting practices and work independently to resolve contract issues in a timely manner.  Able to train and supervise mid and junior level staff.  

Education/Experience:  Requires BA/BS and five years procurement experience, or equivalent combination of education and experience that includes at least 24 semester hours of business or management coursework or equivalent postsecondary professional training.  Additional education, certifications, or directly relevant experience or expertise highly desired.
Contract Specialist II

Functional Responsibility:  Duties may include all phases of pre-award, acquisition, planning, contract preparation, contract administration and closeout activities.  May be required to research contract vehicles, pricing strategies, and industry best practices, and to provide technical expertise relative to federal acquisitions policies/procedures.  Ability to define and solve complex problems, thought to resolution.  Documents best value and other business decisions; prepares cost, pricing or earned value analysis.  

Education/Experience:  Requires BA/BS and three years procurement experience, or equivalent combination of education and experience.  Should include professional certification such as CPCM or DAWIA, or 24 semester hours of business-related coursework or equivalent postsecondary professional training.

Procurement Assistant

Functional Responsibility:  Performs moderately complex tasks in support of supply or procurement related operations.  May include data entry, filing, and reporting duties which require familiarity with the terminology of the office unit. Selects appropriate methods from a wide variety of procedures or makes simple adaptations and interpretations of a limited number of substantive guides and manuals.  Is customer focused with good communication skills. 
Education/Experience: Requires two years of general office experience, at least one of which is in a related environment or demonstrates ability to provide effective administrative support to the client organization.

Clerk II

Functional Responsibility: Performs routine administrative or clerical tasks under supervision.  May include data entry, filing, and reporting duties, such as coding and filing documents in an extensive alphabetical file, simple posting to individual accounts, opening mail, running mail through metering machines, and calculating and posting charges to departmental accounts. Little or no subject-matter knowledge is required, but the clerk needs to choose the proper procedure for each task.  
Education/Experience:  Requires High School Diploma/GED and six months general office experience. 

Acquisition/Logistics Specialist III

Functional Responsibility:  Duties may include acquisition planning, contract support, grant administration, or closeout activities.  May also perform a broad range of supply, acquisition, logistics, or resource management activities, such as market research, technical writing, real or personal property management. 
Education/Experience:   Requires three years experience, including at least one year supply chain or highly relevant acquisition/logistics experience.  Has ability to communicate effectively orally and in writing and has demonstrated skill in relevant automated systems.
Data Entry Operator

Functional Responsibility: Performs typing, data entry and other customary office support under supervision.  May also be assigned documentation tasks, filing, telephone support, and other general office duties.
Education/Experience:  Six months office experience.  May substitute technical training for experience.  Possesses general office skills including use of word processing software; typing 40 wpm.

General Clerk

Functional Responsibility: Performs routine administrative or clerical tasks under supervision.  Follows a few clearly detailed procedures in performing simple repetitive tasks in the same sequence, such as filing pre-coded documents in a chronological file or operating office equipment, e.g., mimeograph, photocopy, or mailing machine.
Education/Experience: Entry level position; no experience required.  Must have demonstrated ability to complete assigned tasks such as: filing, delivering mail, and answering phones.
Picker/Packer

Functional Responsibility: Prepares finished products for shipment or storage by placing them in shipping containers, the specific operations performed being dependent upon the type, size, and number of units to be packed, the type of container employed, and method of shipment. 
Education/Experience:  Requires one year general experience and demonstrated ability to select, categorize, and process items for shipment. 
Forklift Operator

Functional Responsibility:. Operates a manually controlled gasoline, electric or liquid propane gas powered forklift to transport goods and materials of all kinds about a warehouse, manufacturing plant, or other establishment.
Education/Experience: Requires one year warehouse or related experience and forklift operator or other specified certifications.

2.
Maximum Order:  $1,000,000.00
3.
Minimum Order:  $300.00
4.
Geographic Coverage (delivery Area):  Domestic only
5.
Point(s) of production (city, county, and state or foreign country):  Same as company address
6.
Discount from list prices or statement of net price:  Government net prices (discounts already deducted).  See Attachment.
7.
Quantity discounts:  None Offered
8.
Prompt payment terms:  Net 30 days
9a.
Notification that Government purchase cards are accepted up to the micro-purchase threshold:  Yes
9b.
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold:  will accept over $2,500
10.
Foreign items (list items by country of origin):  None 

11a.
Time of Delivery  (Contractor insert number of days):  Specified on the Task Order
11b.
Expedited Delivery.  The Contractor will insert the sentence “Items available for expedited delivery are noted in this price list.” under this heading.  The Contractor may use a symbol of its choosing to highlight items in its price list that have expedited delivery:  Contact Contractor
11c.
Overnight and 2-day delivery.  The Contractor will indicate whether overnight and 2-day delivery are available.  Also, the Contractor will indicate that the schedule customer may contact the Contractor for rates for overnight and 2-day delivery:  Contact Contractor
11d.
Urgent Requirements.  The Contractor will note in its price list the “Urgent Requirements” clause of its contract and advise agencies that they can also contact the Contractor’s representative to effect a faster delivery:  Contact Contractor
12.
F.O.B Points(s):  Destination
13a.
Ordering Address(es):  Same as Contractor
13b.
Ordering procedures:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s), and a sample BPA can be found at the GSA/FSS Schedule homepage (fss.gsa.gov/schedules).  

14.
Payment address(es):  Same as company address
15.
Warranty provision.:  Contractor’s standard commercial warranty.
16.
Export Packing Charges (if applicable):  N/A
17.
Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase level):   Contact Contractor
18.
Terms and conditions of rental, maintenance, and repair (if applicable):  N/A
19.
Terms and conditions of installation (if applicable):  N/A

20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable):   N/A

20a.
Terms and conditions for any other services (if applicable):  N/A

21.
List of service and distribution points (if applicable):  N/A

22.
List of participating dealers (if applicable):  N/A

23. 
Preventive maintenance (if applicable):   N/A
24a.  Environmental attributes, e.g., recycled content, energy efficiency, and/or reduced pollutants:  N/A
24b. 
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contactor’s website or other location.)  The EIT standards can be found at:  www.Section508.gov/.
25.
Data Universal Numbering System (DUNS) number:  09-8228468
26.  
Notification regarding registration in Central Contractor Registration (CCR) database:  Registered
The Service Contract Act (SCA) is applicable to this contract.  This contract includes SCA applicable labor categories.  The prices for the indicated SCA applicable labor categories are ceiling rates based on the U.S. Department of Labor Wage Determination identified below. Should the contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the prices offered will be discounted accordingly”

Wage determination 94-2059 - California - California counties of Marin, San Francisco and San Mateo.

B.I.G. Labor Category
SCA Title

SCA Occupation Code
Procurement Assistant
General Clerk III

01113
Clerk II


General Clerk II

01112
Data Entry Operator
Data Entry Operator I
01151
General Clerk

General Clerk I

01111
Picker/Packer

Shipping Packer

21110
Forklift Operator

Forklift Operator

21020
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