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1.0  ORDERING INSTRUCTIONS / ITEMS AND CONDITIONS 
 
Awarded Special Item Numbers (SIN): 
 
SIN 899-1:     Environmental Planning Services and Documentation 
 
Ordering: 
 
Ordering Address:    Citadel Environmental Services, Inc. 

1725 Victory Boulevard 
Glendale, California 91201 

Ordering Contact Information:  Loren Witkin 
(Phone) 818.246.2707 
(Email) lwitkin@citadelenvironmental.com 

Minimum Order Amount:   N/A 
 
Payment: 
 
Remit Checks To:    Citadel Environmental Services, Inc. 

Attention: Accounts Payable 
1725 Victory Boulevard 
Glendale, California 91201 

 
Remit Transfers To:    ABA Routing Number: 122016066 

Account Number: 430-409-514 
 
Other: 
 
Scope of Contract:    Domestic Delivery Only 

Point of Production:    1725 Victory Boulevard, Los Angeles, California 

Business Size:     Small (Certified by State of California) 

DUNS Number:    809-366-024 

2.0  COMPANY OVERVIEW AND WEBSITE LINK 
 
Citadel was founded in 1993 to serve an unmet need in environmental and building science 
services – the ability to integrate a thorough knowledge of the “built environment” with the fields 
of industrial hygiene, geology, and environmental sciences. Unlike most environmental services 
firms that originated from the laboratory or civil geotechnical industries, Citadel quickly stood out 
in the environmental services industry by assembling a team of experienced professionals 
encompassing architectural, construction management, health and safety, geology, industrial 
hygiene, and legal disciplines. Since managing environmental and building science concerns 
often cross over a number of disciplines, we take a multi-disciplinary, integrated approach to 
meeting our clients’ needs. Our commitment to thoroughly understanding our client’s 
specialized needs has earned us the confidence of the world’s largest corporations, 
organizations, and industry leaders including energy producers, aerospace firms, real estate 
owners/developers, universities, entertainment firms, retailers, financial institutions, and 
architectural firms.  

For more information about Citadel’s Environmental Services, please visit: 
www.citadelenvironmental.com 
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3.0  DESCRIPTION OF SERVICES OFFERED  

Under the Environmental Advisory Services contract, Citadel effectively responds with technical 
expertise to a broad range of environmental concerns, including, but not limited to, the 
examples provided below:  
 
SIN 899-1: Environmental Planning Services and Documentation  
Citadel is currently providing an extensive level of support under this SIN in the following service 
categories:  

 Environmental Assessments and Impact Statements under NEPA  
 Environmental Program and Project Management  
 Sampling and Analysis  
 Preliminary Assessments  
 Site Inspections  
 Risk Assessments and Analysis  
 Data Validation  
 Regulatory Coordination (Federal, State, Local)  
 Feasibility Studies  
 Community Relations Support  
 Expert Testimony  

 

4.0  RATES AND LABOR CATEGORY DESCRIPTIONS   

4.1 RATES TABLE: 
Labor Categories         GSA Rate w/ IFF 
Site Surveillance Officer        $92.76 
Project Manager/Designer        $114.70 
Senior Project Manager        $135.00 
Project Industrial Hygienist        $114.70 
Senior (Principal) Industrial Hygienist      $124.68 
Certified Industrial Hygienist        $164.58 
Principal          $210.00 
Staff Geologist         $94.76 
Project Geologist         $115.00 
Senior Geologist         $130.00 
California Registered Geologist       $149.61 
Expert Witness          $210.00 
**Project Admin Assistant        $49.87 
**Draftsperson          $64.83 
 
SCA Matrix 
SCA Eligible Labor Category   SCA Equiv. Code ‐ Title   WD Number 
Project Admin Assistant    01020 ‐ Admin Assistant   05‐2047 (Rev 9) 5/26/09 
Draftsman     30061 ‐ Drafter/CAD Operator  05‐2047 (Rev 9) 5/26/09 
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4.2 LABOR DESCIPTIONS:  

Site Surveillance Officer  
The Site Surveillance Technician provides on-site organization, direction, control, and 
coordination necessary for the successful implementation, execution, and completion of 
construction-related projects awarded to Citadel Environmental Services, Inc. The Site 
Surveillance Technician assists the Operations staff in the completion of all assigned 
construction-related projects so that the client is satisfied with the finished work product and 
the working relationship; and the costs for billable hours, subcontractors’ fees, and other 
direct costs (ODCs) fall within those estimated in the contract.  
 
Project Manager / Designer  
The Project Manager/Designer provides the organization, direction, control and coordination 
necessary for the successful implementation, execution, and completion of projects awarded to 
Citadel Environmental Services, Inc.  The Project Manager/Designer directs the completion of all 
assigned projects so that the client is satisfied with the finished work product and the working 
relationship; and the costs for billable hours, subcontractors’ fees, and other direct costs (ODCs) 
fall within those estimated in the contract.  
 
Senior Project Manager  
The Senior Project Manager provides the organization, direction, control and coordination 
necessary for the successful implementation, execution, and completion of construction-related 
projects awarded to Citadel Environmental Services, Inc.  The Senior Project Manager directs the 
completion of all assigned construction-related projects so that the client is satisfied with the 
finished work product and the working relationship; and the costs for billable hours, 
subcontractors’ fees, and other direct costs (ODCs) fall within those estimated in the contract. 
The Senior Project Manager develops Standard Procedures and Policies for the Department and 
submits them to the President for approval. The Senior Project Manager manages the most 
challenging projects.  
 
Project Industrial Hygienist  
The Project Industrial Hygienist provides on-site organization, direction, control, and coordination 
necessary for the successful implementation, execution, and completion of construction-related 
projects awarded to Citadel Environmental Services, Inc. The Project Industrial Hygienist assists 
the Operations staff in the completion of all assigned construction-related projects so that the 
client is satisfied with the finished work product and the working relationship; and the costs for 
billable hours, subcontractors’ fees, and other direct costs (ODCs) fall within those estimated in 
the contract.  
 
Senior (Principal) Industrial Hygienist  
The Senior Industrial Hygienist provides the organization, direction, control and coordination 
necessary for the successful implementation, execution, and completion of construction-related 
projects awarded to Citadel Environmental Services, Inc. The Senior Industrial Hygienist directs 
the completion of all assigned industrial-hygiene projects so that the client is satisfied with the 
finished work product and the working relationship; and the costs for billable hours, 
subcontractors’ fees, and other direct costs (ODCs) fall within those estimated in the contract. 
The Senior Industrial Hygienist develops Standard Procedures and Policies for the Department 
and submits them to the President for approval. The Senior Industrial Hygienist manages the most 
challenging projects  
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Certified Industrial Hygienist  
The Certified Industrial Hygienist will be responsible for planning, organizing, staffing, training, and 
directing business activities of the Industrial Hygiene Department. These functions shall be 
performed in order to achieve the fiscal and organizational objectives set forth at Citadel 
Environmental Services, Inc. This position will take an active role in daily activities and processing 
work accurately and efficiently through the company systems as determined by management.  
 
Principal / Expert Witness  
The Principal provides the leadership, planning, organization, direction, coordination and control 
to meet the profit and growth objectives of Citadel Environmental, Services, Inc.  The Principal 
insures the continuing ethical and prudent operation of the company.  
 
Staff Geologist / Project Geologist  
The Staff and Project Geologist, Environmental Geology Services assists senior Operations staff in 
providing the organization, direction, control and coordination necessary for the successful 
implementation, execution, and completion of Environmental Geology-related projects 
awarded to Citadel Environmental Services, Inc.  The Staff and Project Geologist, Environmental 
Geology Services assists senior Operations staff in the completion of all assigned Environmental 
Geology-related projects so that the client is satisfied with the finished work product and the 
working relationship; and the costs for billable hours, subcontractors’ fees, and other direct costs 
(ODCs) fall within those estimated in the contract.  
 
Senior Geologist  
The Senior Geologist, Environmental Geology Services oversees the organization, direction, 
control and coordination necessary for the successful implementation, execution, and 
completion of Environmental Geology-related projects awarded to Citadel Environmental 
Services, Inc. The Senior Geologist, Environmental Geology Services is responsible for the 
completion of all assigned Environmental Geology-related projects so that the client is satisfied 
with the finished work product and the working relationship; and the costs for billable hours, 
subcontractors’ fees, and other direct costs (ODCs) fall within those estimated in the contract.  
 
California Registered Geologist  
The California Registered Geologist holds a current and valid Registered Geologist, or 
equivalent, certificate issued by the State if California, and oversees the direction, control and 
coordination necessary for the successful implementation, execution, and completion of 
Environmental Geology-related projects awarded to Citadel Environmental Services, Inc. The 
California Registered Geologist is responsible for the final review and Registered oversight of all 
relevant Environmental Geology-related projects, so that the work is completed in accordance 
with all applicable regulations, the client is satisfied with the finished work product and the 
working relationship, and the costs for billable hours, subcontractors’ fees, and other direct costs 
(ODCs) fall within those estimated in the contract.  
 
Project Admin Assistant  
The Administrative Assistant works with the Finance and Administration Manager in coordinating 
the administration needs, or requests, for the entire working staff throughout Citadel 
Environmental Services, Inc. The Administrative Assistant is the initial point of contact with existing 
clients, business prospects, supply vendors, suppliers, and other business professionals. Given this 
highly visible position to outside contacts, it is essential that the individual project an image that 
is consistent with corporate philosophy and purpose of Citadel Environmental Services, Inc., that 
includes, but not limited to, demonstration of the proper decorum and professionalism as 
required. The Administrative Assistant inputs data into the database, generates reports from the 
database as specified by the President or the Finance and Administration Manager of Citadel 
Environmental Services, Inc. The Administrative Assistant maintains and organizes in orderly  
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fashion the company reports, client data and all other documents, as specified by the 
Operations Staff or the Finance and Administration Manager.  
 
Draftsperson  
The Draftsperson oversees the organization, direction, control and coordination necessary for 
the successful implementation, execution, and completion of projects awarded to Citadel 
Environmental Services, Inc. that require drafting. The Draftsperson is responsible for the 
completion of all assigned drafting projects so that the client is satisfied with the finished work 
product and the working relationship; and the costs for billable hours, subcontractors’ fees, and 
other direct costs (ODCs) fall within those estimated in the contract.  
 




