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GAP Solutions, Inc.

12054 North Shore Dr, Reston, VA 20190

Ph 703-707-2090 ▪ Fx 703-707-0400 ▪ www.gapsi.com
Contract Number
GS-10F-0294T

Contract Period
July 10, 2007 – July 9, 2017
Contact
Diane Pairel

President
703-707-2090 

Email: dpairel@gapsi.com


For more information on ordering from federal supply schedules click on the FSS Schedules button at http://www.fsa.gsa.gov

Overview and Ordering
GAP Solutions, Inc. (GAPSI) is a leading service provider of Program management & Administrative Support, Training, Business Consulting, Information Management, Emergency Management, Natural Resources, and Operations Support services.  Since our inception, we have experienced dramatic growth by helping our clients implement cost-effective, results driven, and innovative solutions. 

Through strategic growth, we have steadily expanded our service capabilities, geographical reach, and client base.  GAPSI currently provides services in twenty four (24) states throughout the U.S.  GAPSI has been very successful in the highly competitive marketplace.  GAPSI is positioned for continued success in providing a wide range of talented professionals and technical expertise required to accomplish business-critical requirements. 
The MOBIS program offers a full range of management and consulting services that can improve a federal agency's performance and their endeavor in meeting mission goals.  MOBIS contract vehicle provides the necessary expertise to facilitate how the federal government responds to a continuous stream of new mandates and evolutionary influences including the President's Management Agenda; Government Performance and Results Act; Federal Acquisition Streamlining Act; OMB Circular A-76; Federal Activities Inventory Reform Act; government reinvention initiatives such as benchmarking and streamlining.

GAPSI offers consulting services to a wide range of federal clients.  Our team of research associates, subject matter experts and project managers bring first hand experience with broad competence and understanding of the marketplace. We have provided expertise in the areas of organizational analysis and assessment; program establishment, management and analysis; grants management; process improvement and optimization; leadership development; and other consulting areas.  Provided below include the labor categories, hourly labor rates, labor descriptions, and ordering information.

1a. Awarded Special Item Numbers:  
SIN 874-1: Integrated Consulting Services
SIN 874-7: Integrated Business Program Support Services
1b. Pricing List:  The following labor rates are applicable to SIN 874-1, and SIN 874-7
	MOBIS SINs
	LABOR CATEGORY
	HOURLY LABOR RATES

	SIN 874-1
SIN 874-7
	Support Specialist I
	$42.61

	SIN 874-1
SIN 874-7
	Support Specialist II
	$46.12

	SIN 874-1
SIN 874-7
	Support Specialist III
	$53.34

	SIN 874-1
SIN 874-7
	Program Analyst I
	$58.19

	SIN 874-1
SIN 874-7
	Program Analyst II
	$63.58

	SIN 874-1
SIN 874-7
	Program Analyst III
	$76.17

	SIN 874-1
SIN 874-7
	Program Analyst IV
	$85.98

	SIN 874-1
SIN 874-7
	Consultant I
	$102.61

	SIN 874-1
SIN 874-7
	Consultant II
	$120.35

	SIN 874-1
SIN 874-7
	Consultant III
	$166.19

	SIN 874-1
SIN 874-7
	Consultant IV
	$183.55


1.c SERVICE CONTRACT ACT (SCA) MATRIX
The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor categories. The prices for the indicated SCA labor categories are based on the U.S. Department of Labor Wage Determination Number(s) identified in the matrix. The prices offered are based on the preponderance of where work is performed and should the contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the task order prices will be discounted accordingly.

	SCA ELIGIBLE CONTRACT LABOR CATEGORY
	SCA EQUIVALENT CODE - TITLE
	WD NUMBER

	Support Specialist I

	01311 - Secretary I
	05-2103

	Support Specialist II

	01312 - Secretary II
	05-2103

	Support Specialist III

	01313 - Secretary III
	05-2103


1d. MOBIS LABOR CATEGORY DESCRIPTIONS
	LABOR CATEGORIES
	DESCRIPTION

	Support Specialist I
	Duties and Responsibilities:  

Assists team (s) in variety of support functions such as: 

· Perform administrative duties to technical, program, and management level personnel.

· Word-processing/Data entry of reports such as HR files and financial reports.
· Edit correspondences, memos, and newsletters.
· Meeting coordination, to include, but not limited to maintaining calendars, setting up room reservations and ordering catering.
· Budget activity, to include, but not limited to receiving and processing invoices and maintaining spreadsheets.
· Coordinate travel, to include researching and booking flight, transportation and hotel arrangements; process travel vouchers upon completion of travel.
· Other administrative duties including: answering phones, photocopying, and faxing.  
· Other duties as assigned.

Minimum Education: High School Diploma or equivalent.

Minimum Experience:  0-2 years’ experience performing support related services.

Clearance:  Position may require a secret clearance.



	Support Specialist II
	Duties and Responsibilities:  

Performs a variety of functions including: 

· Performs administrative support to technical, program and management-level personnel.

· Prepare correspondence with moderate supervision.
· Conduct research on special projects.
· Assist and create presentations.
· Generate reports utilizing proprietary and COTS programs.
· Able handle multiple projects at once.
· Provide assistance with budget development, management and updates.
· Coordinate travel, to include researching and booking flight, transportation and hotel arrangements; process travel vouchers upon completion of travel.

· Other duties as assigned.
· Ability to work in MS Office including: Word, Excel, PowerPoint, and Outlook.  

Minimum Education: High School Diploma or equivalent.

Minimum Experience: 2+ years’ experience performing support related services, or no experience with an Associate’s Degree in a related field.  Must be knowledgeable in MS Office.  
Clearance:  Position may require a secret clearance.



	Support Specialist III
	Duties and Responsibilities: 

Performs a variety of functions including: 

· Performs administrative support functions to technical, program and management-level personnel.

· Conducts formative research and must be capable of analyzing datasets within the wide range of related field.    

· Prepares correspondence, reports, and presentations with minimal supervision.
· Generates reports based on research or utilizing proprietary and COTS programs.
· Provides support with budget development, management and reporting. 
· Coordinate travel, to include researching and booking flight, transportation and hotel arrangements; process travel vouchers upon completion of travel.
· Other duties as assigned.

· Has knowledge of commonly used concepts, practices, and procedures within a particular field such as human resource, information technology, finance, accounting, contracting/procurement, or other program support fields.
· Able to multi-task and prioritize work assignments with minimal supervision.
· Proficiency in MS Office including: Word, Excel, PowerPoint, and Outlook.  

Minimum Education: High School diploma or equivalent.         
Minimum Experience: Relevant experience may be substituted for education: 4+ years’ experience providing support related activities, or 2 years with an Associate’s, or no experience with a Bachelor’s Degree in a related field. 

Clearance:  Position may require a secret clearance.



	Program Analyst I
	Duties and Responsibilities: 

· Works in support of the general management and business operation of a particular program, department, or office.

· Provides analysis and research to specific projects.

· Possesses basic knowledge in specialized technical fields including but not limited to finance, accounting, information technology, human resources, contracting/procurement, research and analysis, or other program support fields.
· Supports managers on a variety of tasks and projects to meet deadlines.   

· Exercises discretion and independent judgment on the analysis, planning, and/or implementation of important program initiatives.
· Specializes in one or more of the following areas: tax; finance; accounting; budgeting; auditing; insurance; quality control; purchasing; procurement; advertising; marketing; research; safety and health; personnel management; human resources; employee benefits; labor relations; public relations; government relations; computer network, Internet and database administration; legal and regulatory compliance; administration, and other similar management and operational activities.

Minimum Education: BA/BS degree or equivalent experience. 
Minimum Experience: Relevant experience may be substituted for education: 4+ years’ experience supporting program analysis activities, or no experience with a BA/BS degree.  
Clearance:  Position may require a secret clearance.



	Program Analyst II
	Duties and Responsibilities: 

· Works in support of the general management and business operation of a particular program, department, or office.
· Provides knowledge and experience relevant in management consulting, facilitation, survey, analysis, and related activities.
· Applies intermediate knowledge of the subject matter to analyze and solve problems in areas including but not limited to finance, accounting, information technology, human resources, contracting/procurement, research and analysis, or other fields.
· Participates in teams with business requirement development and analysis, evaluation and implementation of systems or processes.
· Plans, designs, and conducts studies to include risk analyses, contingence planning and feasibility studies.
· Exercises discretion and independent judgment on the analysis, planning, and/or implementation of important program initiatives.
· Specializes in one or more of the following areas: tax; finance; accounting; budgeting; auditing; insurance; quality control; purchasing; procurement; advertising; marketing; research; safety and health; personnel management; human resources; employee benefits; labor relations; public relations; government relations; computer network, Internet and database administration; legal and regulatory compliance; administration, and other similar management and operational activities.

Minimum Education: BA/BS Degree, or equivalent experience.     
Minimum Experience: Relevant experience may be substituted for education: 4+ years’ experience providing program analysis activities with a related Associate’s Degree, or 2+ years’ with an associated BA/BS degree, or no experience with a Master’s Degree in a related field.
Clearance:  Position may require a secret clearance.



	Program Analyst III
	Duties and Responsibilities: 

· Works in support of the general management and business operation of a particular program, department, or office.
· Provides analysis, assessment, and technical or business area expertise.
· Utilizes advanced level or unique knowledge in areas including but not limited to finance, accounting, information technology, human resources, contracting/procurement, research and analysis, or other fields.
· Able to understand business practices and be able to analyze, evaluate and implement systems or processes.
· Lead teams that will develop business requirements, perform analysis, evaluation and implementation of systems, programs or processes.
· Plans, designs, and conducts studies to include risk analyses, contingence planning and feasibility studies.

· Exercises discretion and independent judgment on the analysis, planning, and/or implementation of important program initiatives.
· Specializes in one or more of the following areas: tax; finance; accounting; budgeting; auditing; insurance; quality control; purchasing; procurement; advertising; marketing; research; safety and health; personnel management; human resources; employee benefits; labor relations; public relations; government relations; computer network, Internet and database administration; legal and regulatory compliance; administration, and other similar management and operational activities.

Minimum Education: BA/BS Degree or equivalent experience.          
Minimum Experience: Relevant experience may be substituted for education: 2+ years’ experience with a related MA/MS degree, or 4+ years of experience with a related BA/BS degree, or 6+ years’ experience with a related Associate’s Degree, or 8+ years’ experience with no degree.
Clearance:  Position may require a secret clearance.



	Program Analyst IV
	Duties and Responsibilities: 

· Provides analysis, assessment, and technical or business area expertise.
· May include proficient or unique knowledge in areas including, but not limited, to finance, accounting, information technology, human resources, contracting/procurement, research and analysis, or other fields.
· Possesses complex understanding of business practices and ability to analyze, evaluate and implement systems or processes.
· Lead teams and may supervise employees who develop business requirements, perform analysis, evaluation and implementation of systems, programs or processes.
· Plans, designs, and conducts studies to include risk analyses, contingence planning and feasibility studies.
· Creates presentations and budgets and complex spreadsheets.
· Manages program budgets and schedules.
· Works directly with Program/Project Managers and Sr. Managers.

Minimum Education: BA/BS degree.                            
Minimum Experience: Relevant experience may be substituted for education: 4+ years’ experience with a related MA/MS Degree, or 4+ years’ experience with a related BA/BS Degree, or 6+ years’ relevant experience with an Associate’s Degree, or 8+ years’ relevant experience with no degree. 
Clearance:  Position may require a secret clearance.



	Consultant I
	Duties and Responsibilities: 

· Demonstrated and documented knowledge in the specific field or discipline including but not limited to finance, accounting, information technology, human resources, contracting/procurement, research and analysis, or other program support fields.
· Knowledgeable and possesses direct experience with the evaluation of operational requirements relative to specific field of expertise required within the program guidance and review process.
· Collects data in accordance with plans as well as verifies and analyzes data to identify trends as well as potential problems.
· Creates reports of findings, designs schedules, conducts analyses, write reports and prepares presentations.                                                                                                                           

Minimum Education:  BA or BS degree in Information Technology, Human Resources, Business or other related field, or equivalent experience.  
Minimum Experience: 8 years relevant experience.  Relevant experience may be substituted for education: 4+ years’ experience with a PhD; 6+ years’ experience with an MA/MS degree; 10+ years’ experience with related Associate’s Degree, or 12+ years’ related experience with no degree. 
Clearance:  Position may require a secret clearance. 


	Consultant II
	Duties and Responsibilities: 

· Manager that has a demonstrated and documented knowledge in the specific field or discipline.
· Knowledgeable and possesses direct experience with the evaluation of operational requirements relative to specific field of expertise required within the program guidance and review process.
· Serves as a consulting member and may lead multiple tasks/projects.
· Provides appropriate suggestions and recommendations within the subject matter of the program guidelines.
· Collects data in accordance with plans as well as verifies and analyzes data to identify trends as well as potential problems.
· Creates reports of findings, facilitates small working groups, designs schedules, conducts analyses, write reports and prepares presentations.                                                                                                                            

Minimum Education:  BA or BS degree, or equivalent experience.  
Minimum Experience: 10 years of experience.  Relevant experience may be substituted for education: 6+ years’ experience with a PhD; 8+ years’ experience with an MA/MS degree; 12+ years’ experience with related Associate’s Degree; or 14+ years related experience with no degree.  
Clearance:  Position may require a secret clearance.



	Consultant III
	Duties and Responsibilities: 

· Senior Member of a team and lead on multiple projects. 

· Develop strategic plans including: business plans and organizational assessments.

· Manages program activities and is responsible for technical, management and budget.  

· Advises on business strategies and addresses issues affecting management and workforce to improve work productivity.  

· Facilitates large working groups and leads senior managers.  

· Creates methodologies, strategic plans and training curriculum.

Minimum Education:  BA/BS degree, or related experience. 
Minimum Experience: 12 years of relevant experience.  Relevant experience may be substituted for education: 8+ years’ experience with a PhD; 10+ years’ experience with an MA/MS degree; 14+ years’ experience with related Associate’s Degree; or 16+ years’ related experience with no degree.  Experienced in conceptualizing and developing solutions, formulating problem statements conducive to application of analytical methods, and development of analysis methods and approaches.
Clearance:  Position may require a secret clearance.



	Consultant IV
	Duties and Responsibilities:  

· Managing consultant for projects in area of expertise.
· Develop strategic plans including: business plans and organizational assessments and business processes. 

· Manages project managers and is responsible for technical, management and cost performance.

· Advises on business strategies and addresses issues affecting management and workforce to improve work productivity.
· Performs strategic planning, improvement methodologies, and analysis.  

· Facilitates large working group and leads senior managers.
· Creates methodologies, strategic plans and training curriculum.                                                                                                     

Minimum Education:  MA/MS degree, or related experience.  
Minimum Experience: 12 years relevant experience.  Relevant experience may be substituted for education: 10+ years’ experience with a PhD; 14+ years’ experience with related BA/BS Degree; 16+ years’ experience with related Associate’s Degree; or 18+ years’ related experience with no degree. Experienced in conceptualizing and developing solutions, formulating problem statements conducive to application of analytical methods, and development of analysis methods and approaches.
Clearance:  Position may require a secret clearance.




2. Maximum Order: $1,000,000.00

3. Minimum Order: $100.00

4. Geographic Coverage:  Domestic Only

5. Points of Production:  Same as address
6. Discount from list prices or statement of net price: Government Prices (discounts already deducted)

7. Quantity discounts: None offered

8. Prompt payment terms: 0% Net 30 days

9a. Notification that government purchase cards are accepted at or below the micro-purchase threshold: Yes

9b. Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold: Will accept over $2,500

10. Foreign items: None

11a. Time of delivery: Specified on the task order

11b. Expedited Delivery: Items available for expedited delivery are notes in this price list

11c. Overnight and 2-day delivery: Specified in task order

11d. Urgent Requirements: N/A

12. FOB Points: Destination

13a. Ordering Address:  Same as company address.
13b. Ordering procedures: For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.  The ordering procedures for supplies and services, information on BPA’s, and a sample BPA can be found at the GSA/FSS Schedule homepage at http://fsa.gsa.gov/schedules. 

14. Payment address (es): Same as company address

15. Warranty provision: Contractor’s standard commercial warranty

16. Exporting Packing Charges (if applicable):  N/A

17. Terms and conditions of Government purchase card acceptance: Contact Contractor

18. Terms and conditions of rental, maintenance and repair: N/A
19. Terms and conditions of installation: N/A
20. Terms and conditions of repair parts indicating date of parts lists and any discounts from list prices:  N/A
20a. Terms and conditions for any other services:  N/A
21. List of service distribution points:  N/A
22. List of participating dealers:  N/A
23. Preventive maintenance: N/A
24a. Special attributes such as environmental attributes: N/A
24b. If applicable, indicate that Section 508 compliance information is available on electronic and information technology (EIT) supplies and services and show where full details can be found:  N/A
24. Data Universal numbering System DUNS Number: 120439869
25. Notification regarding registration in Central Contractor Registration:  Contractor is registered in CCR database.
General Services Administration


Mission Oriented Business Integrated Services (MOBIS)
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