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874-501 - Supply & Value Chain Management Services

874-503 - Distribution and Transportation Logistics Services
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INFORMATION FOR ORDERING OFFICES

SPECIAL NOTICE TO AGENCIES:

Small Business Participation

SBA strongly supports the participation of small business concerns in the Federal Supply Schedules Program. To enhance Small Business Participation SBA policy allows agencies to include in their procurement base and goals, the dollar value of orders expected to be placed against the Federal Supply Schedules, and to report accomplishments against these goals.

For orders exceeding the micropurchase threshold, FAR 8.404 requires agencies to consider the catalogs/pricelists of at least three schedule contractors or consider reasonably available information by using the GSA Advantage!( on-line shopping service (www.fss.gsa.gov). The catalogs/pricelists, GSA Advantage!( and the Federal Supply Service Home Page (www.fss.gsa.gov) contain information on a broad array of products and services offered by small business concerns.

This information should be used as a tool to assist ordering activities in meeting or exceeding established small business goals. It should also be used as a tool to assist in including small, small disadvantaged, and women-owned small businesses among those considered when selecting pricelists for a best value determination.

For orders exceeding the micropurchase threshold, customers are to give preference to small business concerns when two or more items at the same delivered price will satisfy their requirement.

CUSTOMER INFORMATION FOR ORDERING OFFICES:

1a.
Table of awarded special item number(s) with appropriate cross-reference to page number(s):

	SIN No.
	Description
	Page No. Cross Ref

	874-501
874-501RC*
	Supply & Value Chain Management Service
	2-8 through 2-10

	874-503
874-503RC*
	Distribution & Transportation Logistics Services
	2-8 through 2-10

	874-504
874-504RC*
	Deployment Logistics Services
	2-8 through 2-10

	874-507
874-507RC
	Operations and Maintenance Logistics Management and Support Services
	2-8 through 2-10

	874-599
874-RC*
	Introduction to New Services
	2-8 through 2-10



*SINs with RC are associated with the Disaster Recovery Modification. This provides for the state and local governments to use GSA Schedules for disaster recovery as provided for in Section 833 of the National Defense Authorization Act for Fiscal Year 2007. The disaster must be declared by the President under the Robert T. Stafford Disaster Relief and Emergency Assistance Act.
1b.
Identification of the Lowest Priced Model:  Not applicable as we are furnishing labor rates for services to be provided.

1c.
Job Duties and Qualifications:  Professional Employee job duties and qualifications are listed in Westar Aerospace & Defense Group, Inc. Logistics Worldwide Professional Services Skill Category Descriptions section.  All WD Labor Category duties and qualifications are listed in the Service Contract Act Directory of Occupations.

2.
Maximum Order:  The maximum order to be issued is $1,000,000.

3.
Minimum Order:  The minimum dollar value of orders to be issued is $300.00.
4.
Geographic Scope of Contract:  Domestic and Overseas Delivery

- Logistic Services for SIN’s 874-501, 874-501RC, 874-503, 874-503RC, 874-504, 874-504RC, 874-507, 874-507RC and 874-599, 874-599RC are limited to all CONUS sites, South and Central America, Mexico, Canada, Germany, Saudi Arabia, Republic of Korea, Bosnia/Hungary, and Kuwait.

5.
Point of Production (city, county, and State or foreign country):  Not applicable as we are furnishing services.

6.
Discounts:  Prices shown are NET prices.  No discounts have been given.
7.
Quantity Discounts:  No discounts have been given.

8. Prompt Payment Terms:  Net 30 days.
9a.
Government Purchase Cards Below Micropurchase Threshold:  Government purchase cards are accepted below the micropurchase threshold.

9b.
Government Purchase Cards Above Micropurchase Threshold:  Government purchase cards are accepted above the micropurchase threshold.

10.
Foreign Items (list by country of origin):  Not Applicable
11a.
Time of Delivery:  The Contractor shall deliver to destination within the number of calendar days after receipt of order (ARO), as set forth below:

SPECIAL ITEM NUMBER

DELIVERY TIME (Days ARO)

874-501;874-501RC Supply & Value Chain Mgmt Service

30 days

874-503;874-503RC-Distribution & Transportation Log Services
30 days
874-504;874-504RC-Deployment Logistics Services

30 days
874-507;874-507RC-Operations and Maintenance Logistics 



Management and Support Services
      

30 days
874-599;874-599RC-Introduction of New Services


As negotiated

11b.
Expedited Delivery:  Not applicable.

11c.
Overnight and 2-day Delivery:  Not applicable.

11d.
Urgent Requirements:  When the Federal Supply Schedule contract delivery period does not meet the bona fide urgent delivery requirements of an ordering agency, agencies are encouraged, if time permits, to contact the Contractor for the purpose of obtaining accelerated delivery.  The Contractor shall reply to the inquiry within 3 workdays after receipt.  (Telephonic replies shall be confirmed by the Contractor in writing.)  If the Contractor offers an accelerated delivery time acceptable to the ordering agency, any order(s) placed pursuant to the agreed upon accelerated delivery time frame shall be delivered within this shorter delivery time and in accordance with all other terms and conditions of the contract.
12.
F.O.B. point(s):  F.O.B. destination.

13.
Ordering Address(es):


Westar Aerospace & Defense Group, Inc.
195 Highway 84 West
Daleville, AL  36322
Contractors are required to accept the Government purchase card for payments equal to or less than the micro‑purchase threshold for oral or written delivery orders.  Government purchase cards will be acceptable for payment above the micro-purchase threshold.  In addition, bank account information for wire transfer payments will be shown on the invoice.
The following points of contact can be used by ordering agencies to obtain technical, contractual, and/or ordering assistance:


(334) 598-5054 (ext. 24)
(Jeff Herrell)


(334) 598-5054 (ext. 27)
(Jim Marsh)

14.
Payment Address(es):


Westar Aerospace & Defense Group, Inc.

Attn:  Accounts Receivable


36 Research Park Court

St. Charles, Missouri 63304-5616
15.
Contractor Commitments, Warranties and Representations:

a.
For the purpose of this contract, commitments, warranties and representations include, in addition to those agreed to for the entire schedule contract:


(1)  Time of delivery/installation quotations for individual orders;

(2)  Technical representations and/or warranties of products concerning performance, total system performance and/or configuration, physical, design and/or functional characteristics and capabilities of a product/equipment/ service/software package submitted in response to requirements which result in orders under this schedule contract.

(3)  Any representations and/or warranties concerning the products made in any literature, description, drawings and/or specifications furnished by the Contractor.

b.
The above is not intended to encompass items not currently covered by the GSA Schedule contract.

16.
Export Packaging Charges, if applicable:  Not applicable.

17.
Terms and Conditions of Government Purchase Card Acceptance (any threshold above the micropurchase level):  Not applicable.

18.
Terms and conditions of rental, maintenance and repair (if applicable):  Not applicable.

19.
Terms and conditions of installation (if applicable):  Not applicable.

20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable):  Not applicable.

20a.
Terms and conditions for any other services (if applicable):  Not applicable.

21.
List of Service and Distribution Points (if applicable):  Not applicable.

22.
List of Participating Dealers (if applicable):  Not applicable.

23.
Preventive Maintenance (if applicable):  Not applicable.
24.
Year 2000 (Y2K) Compliant

a.
As used in this clause, “Year 2000 compliant” means, with respect to information technology, that the information technology accurately processes date/time data (including, but not limited to, calculating, comparing and sequencing) from, into, and between the twentieth and twenty-first centuries, and the years 1999 and 2000, and leap year calculations, to the extent that other information technology used in combination with the information technology being acquired, properly exchanges date/time data with it.

b.
The Contractor shall warrant that each hardware, software, and firmware product delivered under this contract shall be able to accurately process date time data (including, but not limited to, calculating, comparing, and sequencing) from, into, and between the twentieth and twenty-first centuries, including leap year calculations, when used in accordance with the product documentation provided by the Contractor, provided that all products (e.g. hardware, software, firmware) used in combination with  products properly exchange date time data with it.  If the contract requires that specific listed products must perform as a system in accordance with the foregoing warranty, then that warranty shall apply to those products as a system.  The duration of this warranty and the remedies available under this warranty shall include repair or replacement of any product whose non-compliance is discovered and made known to the Contractor in writing within ninety (90) days after acceptance (installation is considered acceptance).  The Contractor may offer an extended warranty to the Government to include repair or replacement of any product whose non-compliance is discovered and made known to the Contractor in writing at any time.  Nothing in this warranty shall be construed to limit any rights or remedies the Government may otherwise have under this contract with respect to defects other than Year 2000 performance.

25.
Environmental attributes, e.g., recycled content, energy efficient, and/or reduced pollutants:  Not applicable.

26.
Data Universal Number Systems (DUNS) number:  14-7268023.

27. Notification regarding registration in Central Contractor Registration (CCR) Database:  Contractor has registered with the Central Contractor Registration Database and ORCA.
Option Period Pricing for Labor Categories

GSA LOGWORLD Price List for Special Item Numbers

874-501,874-501RC, 874-503,874-503RC, 874-504, 874-504RC, 874-507, 874-507RC,
874-599, 874-599RC
	
	9/1/05 – 8/31/06
	9/1/06 – 8/31/07
	  9/1/07 – 8/31/08  
	  9/1/08 – 8/31/09  
	  9/1/09 – 8/31/10  

	
	 (GS) Site 
	 (CS) Site 
	 (GS) Site 
	 (CS) Site 
	 (GS) Site 
	 (CS) Site 
	 (GS) Site 
	 (CS) Site 
	 (GS) Site 
	 (CS) Site 

	Labor Category
	 Rate 
	 Rate 
	 Rate 
	 Rate 
	 Rate 
	 Rate 
	 Rate 
	 Rate 
	 Rate 
	 Rate 

	*Aircraft Mechanic 
	37.02 
	40.76 
	38.13 
	41.98 
	39.27 
	43.24 
	40.45 
	44.54 
	41.66 
	45.87 

	*Aircraft Mechanic Helper 
	30.74 
	33.84 
	31.66 
	34.85 
	32.61 
	35.90 
	33.59 
	36.97 
	34.59 
	38.08 

	*Aircraft Quality Control Inspector 
	39.99 
	43.87 
	41.19 
	45.18 
	42.43 
	46.54 
	43.70 
	47.94 
	45.01 
	49.37 

	*Aircraft Servicer 
	33.23 
	36.58 
	34.22 
	37.67 
	35.25 
	38.80 
	36.31 
	39.97 
	37.40 
	41.17 

	*Aircraft Worker 
	34.42 
	37.90 
	35.46 
	39.04 
	36.52 
	40.21 
	37.61 
	41.42 
	38.74 
	42.66 

	*Computer Based Training (CBT) Spec/Inst 
	42.68 
	46.04 
	43.96 
	47.42 
	45.28 
	48.84 
	46.64 
	50.31 
	48.04 
	51.82 

	*Computer Programmer I 
	29.89 
	32.52 
	30.79 
	33.49 
	31.71 
	34.50 
	32.66 
	35.53 
	33.64 
	36.60 

	*Computer Programmer II 
	37.28 
	40.70 
	38.39 
	41.92 
	39.55 
	43.17 
	40.73 
	44.47 
	41.95 
	45.80 

	*Computer Programmer III
	44.34 
	48.97 
	45.67 
	50.44 
	47.04 
	51.95 
	48.45 
	53.51 
	49.91 
	55.11 

	*Computer Programmer IV 
	45.21 
	50.43 
	46.56 
	51.94 
	47.96 
	53.50 
	49.40 
	55.10 
	50.88 
	56.76 

	*Computer Systems Analyst I 
	42.47 
	45.81 
	43.74 
	47.19 
	45.05 
	48.60 
	46.40 
	50.06 
	47.80 
	51.56 

	*Computer Systems Analyst II 
	44.27 
	48.85 
	45.60 
	50.32 
	46.97 
	51.83 
	48.37 
	53.38 
	49.83 
	54.98 

	*Computer Systems Analyst III 
	49.16 
	54.69 
	50.64 
	56.33 
	52.16 
	58.02 
	53.72 
	59.76 
	55.33 
	61.56 

	Configuration Control Technician 
	34.86 
	39.14 
	35.90 
	40.31 
	36.98 
	41.52 
	38.09 
	42.77 
	39.23 
	44.05 

	Configuration Management Specialist 
	43.04 
	48.34 
	44.34 
	49.79 
	45.67 
	51.28 
	47.04 
	52.82 
	48.45 
	54.40 

	*Electrician, Maintenance 
	39.50 
	43.28 
	40.69 
	44.58 
	41.91 
	45.92 
	43.16 
	47.29 
	44.46 
	48.71 

	*Electronics Technician, Maintenance I 
	28.40 
	30.95 
	29.25 
	31.88 
	30.13 
	32.84 
	31.03 
	33.82 
	31.96 
	34.84 

	*Electronics Technician, Maintenance II 
	44.64 
	48.72 
	45.98 
	50.18 
	47.36 
	51.69 
	48.78 
	53.24 
	50.24 
	54.83 

	*Electronics Technician, Maintenance III 
	46.17 
	50.44 
	47.56 
	51.95 
	48.99 
	53.51 
	50.46 
	55.12 
	51.97 
	56.77 

	*Engineering Technician III 
	33.12 
	35.57 
	34.12 
	36.63 
	35.14 
	37.73 
	36.20 
	38.86 
	37.28 
	40.03 

	*Engineering Technician IV 
	40.60 
	43.79 
	41.82 
	45.10 
	43.08 
	46.45 
	44.37 
	47.85 
	45.70 
	49.28 

	*Engineering Technician V 
	47.33 
	51.39 
	48.75 
	52.93 
	50.21 
	54.52 
	51.72 
	56.15 
	53.27 
	57.84 

	*Engineering Technician VI 
	56.04 
	60.64 
	57.72 
	62.46 
	59.46 
	64.33 
	61.24 
	66.26 
	63.08 
	68.25 

	*Environmental Technician  
	33.80 
	37.22 
	34.82 
	38.34 
	35.86 
	39.49 
	36.94 
	40.68 
	38.05 
	41.90 

	Equipment Specialist 
	31.27 
	35.12 
	32.21 
	36.18 
	33.18 
	37.26 
	34.17 
	38.38 
	35.20 
	39.53 

	*Exhibit Specialist I
	33.35 
	36.27 
	34.35 
	37.35 
	35.38 
	38.47 
	36.44 
	39.63 
	37.54 
	40.82 

	*Exhibit Specialist II
	37.60 
	40.74 
	38.72 
	41.96 
	39.88 
	43.22 
	41.08 
	44.51 
	42.31 
	45.85 

	*Exhibit Specialist III
	42.96 
	46.70 
	44.25 
	48.10 
	45.58 
	49.54 
	46.94 
	51.03 
	48.35 
	52.56 

	*Forklift Operator 
	27.07 
	29.90 
	27.88 
	30.80 
	28.72 
	31.72 
	29.58 
	32.67 
	30.47 
	33.65 

	*Fuel Distribution System Mechanic 
	34.47 
	38.25 
	35.51 
	39.40 
	36.57 
	40.58 
	37.67 
	41.80 
	38.80 
	43.06 

	*General Clerk IV 
	27.75 
	30.54 
	28.58 
	31.46 
	29.44 
	32.40 
	30.32 
	33.37 
	31.23 
	34.37 

	*General Maintenance Worker 
	30.13 
	33.64 
	31.03 
	34.65 
	31.96 
	35.69 
	32.92 
	36.76 
	33.91 
	37.86 

	*Heavy Equipment Mechanic 
	33.50 
	37.28 
	34.50 
	38.39 
	35.54 
	39.55 
	36.60 
	40.73 
	37.70 
	41.95 

	*Heavy Equipment Operator 
	34.69 
	38.47 
	35.73 
	39.62 
	36.80 
	40.81 
	37.91 
	42.04 
	39.04 
	43.30 

	 Human Factors Engineer 
	53.15 
	59.00 
	54.74 
	60.77 
	56.38 
	62.59 
	58.08 
	64.47 
	59.82 
	66.40 

	*Illustrator I
	33.35 
	36.27 
	34.35 
	37.35 
	35.38 
	38.47 
	36.44 
	39.63 
	37.54 
	40.82 

	*Illustrator II
	37.60 
	40.74 
	38.72 
	41.96 
	39.88 
	43.22 
	41.08 
	44.51 
	42.31 
	45.85 

	Information Assurance Administrator
	41.02 
	45.51 
	42.26 
	46.87 
	43.52 
	48.28 
	44.83 
	49.72 
	46.17 
	51.22 

	Information Assurance Technician
	30.79 
	34.13 
	31.71 
	35.16 
	32.66 
	36.21 
	33.64 
	37.30 
	34.65 
	38.42 

	*Instructor 
	36.55 
	40.61 
	37.65 
	41.83 
	38.78 
	43.09 
	39.94 
	44.38 
	41.14 
	45.71 

	Intermediate Data Collector
	26.82 
	29.78 
	27.63 
	30.67 
	28.45 
	31.59 
	29.31 
	32.54 
	30.19 
	33.51 

	Journeyman Logistician 
	31.28 
	35.12 
	32.22 
	36.18 
	33.19 
	37.26 
	34.18 
	38.38 
	35.21 
	39.53 

	Junior Data Collector
	22.65 
	25.14 
	23.33 
	25.90 
	24.03 
	26.67 
	24.75 
	27.47 
	25.49 
	28.30 

	*Laborer 
	23.73 
	26.24 
	24.44 
	27.03 
	25.18 
	27.84 
	25.93 
	28.68 
	26.71 
	29.54 

	Logistics Program Manager 
	62.55 
	73.17 
	64.43 
	75.37 
	66.36 
	77.63 
	68.35 
	79.96 
	70.40 
	82.35 

	Logistics Specialist 
	43.04 
	48.34 
	44.34 
	49.79 
	45.67 
	51.28 
	47.04 
	52.82 
	48.45 
	54.40 

	Maintenance Engineering Analyst 
	47.34 
	53.17 
	48.76 
	54.76 
	50.22 
	56.41 
	51.73 
	58.10 
	53.28 
	59.84 

	*Maintenance Carpenter
	36.60 
	39.79 
	37.69 
	40.98 
	38.82 
	42.21 
	39.99 
	43.48 
	41.19 
	44.78 

	*Maintenance Machinist
	30.69 
	33.69 
	31.61 
	34.70 
	32.56 
	35.74 
	33.54 
	36.82 
	34.55 
	37.92 

	*Material Coordinator 
	30.26 
	33.23 
	31.17 
	34.22 
	32.10 
	35.25 
	33.07 
	36.31 
	34.06 
	37.40 

	Mechanical Engineering Analyst 
	47.34 
	53.17 
	48.76 
	54.76 
	50.22 
	56.41 
	51.73 
	58.10 
	53.28 
	59.84 

	*Motor Vehicle Mechanic 
	37.64 
	41.33 
	38.77 
	42.57 
	39.93 
	43.85 
	41.13 
	45.17 
	42.36 
	46.52 

	*Photographer I
	22.89 
	24.67 
	23.57 
	25.41 
	24.28 
	26.17 
	25.01 
	26.96 
	25.76 
	27.76 

	*Photographer II
	31.06 
	33.98 
	32.00 
	35.00 
	32.96 
	36.05 
	33.95 
	37.13 
	34.96 
	38.24 

	*Photographer III
	35.09 
	38.22 
	36.14 
	39.37 
	37.23 
	40.55 
	38.35 
	41.77 
	39.50 
	43.02 

	*Photographer IV
	39.35 
	43.08 
	40.53 
	44.38 
	41.74 
	45.71 
	42.99 
	47.08 
	44.28 
	48.49 

	Pilot
	52.78 
	58.59 
	54.36 
	60.34 
	55.99 
	62.15 
	57.67 
	64.02 
	59.40 
	65.94 

	Principal Systems Analyst
	78.14 
	86.74 
	80.48 
	89.34 
	82.89 
	92.02 
	85.38 
	94.78 
	87.94 
	97.62 

	*Production Control Clerk 
	30.87 
	34.09 
	31.80 
	35.12 
	32.75 
	36.17 
	33.73 
	37.25 
	34.74 
	38.37 

	Project Leader 
	44.76 
	50.28 
	46.11 
	51.79 
	47.49 
	53.35 
	48.91 
	54.95 
	50.38 
	56.60 

	Purchasing Agent
	30.79 
	34.18 
	31.71 
	35.20 
	32.66 
	36.26 
	33.64 
	37.34 
	34.65 
	38.46 

	Quality/RAM Engineering Analyst 
	47.34 
	53.17 
	48.76 
	54.76 
	50.22 
	56.41 
	51.73 
	58.10 
	53.28 
	59.84 

	Safety/Environmental Engineer 
	47.34 
	53.17 
	48.76 
	54.76 
	50.22 
	56.41 
	51.73 
	58.10 
	53.28 
	59.84 

	*Secretary I 
	28.41 
	31.20 
	29.26 
	32.13 
	30.14 
	33.10 
	31.04 
	34.09 
	31.97 
	35.11 

	*Secretary II
	31.44 
	34.15 
	32.38 
	35.18 
	33.35 
	36.23 
	34.35 
	37.32 
	35.38 
	38.44 

	*Secretary III
	32.75 
	35.64 
	33.74 
	36.71 
	34.75 
	37.81 
	35.79 
	38.94 
	36.86 
	40.11 

	*Secretary IV
	36.78 
	39.79 
	37.88 
	40.98 
	39.02 
	42.21 
	40.19 
	43.48 
	41.40 
	44.78 

	Senior Data Collector
	29.91 
	33.20 
	30.81 
	34.19 
	31.73 
	35.22 
	32.68 
	36.28 
	33.67 
	37.36 

	Senior Editor/Translator
	45.30 
	50.28 
	46.66 
	51.79 
	48.06 
	53.35 
	49.50 
	54.95 
	50.98 
	56.60 

	Sr. Human Factors Engineer 
	63.94 
	70.99 
	65.86 
	73.12 
	67.84 
	75.31 
	69.87 
	77.57 
	71.97 
	79.90 

	Senior Information Assurance Manager/Analyst
	66.19 
	73.47 
	68.17 
	75.67 
	70.22 
	77.94 
	72.33 
	80.28 
	74.49 
	82.69 

	Senior Information Assurance Administrator
	50.82 
	56.40 
	52.34 
	58.09 
	53.92 
	59.84 
	55.53 
	61.63 
	57.20 
	63.48 

	Senior Logistics Specialist 
	52.06 
	58.47 
	53.62 
	60.23 
	55.23 
	62.03 
	56.88 
	63.90 
	58.59 
	65.81 

	Senior Operations Research Analyst 
	59.00 
	66.26 
	60.77 
	68.25 
	62.59 
	70.30 
	64.47 
	72.40 
	66.40 
	74.58 

	Senior Programmer 
	49.16 
	55.23 
	50.64 
	56.89 
	52.16 
	58.59 
	53.72 
	60.35 
	55.33 
	62.16 

	Senior RAM Data Manager 
	46.48 
	52.20 
	47.88 
	53.77 
	49.31 
	55.38 
	50.79 
	57.04 
	52.32 
	58.75 

	Senior RAM Engineer
	57.09 
	64.12 
	58.81 
	66.04 
	60.57 
	68.02 
	62.39 
	70.06 
	64.26 
	72.16 

	Senior Systems Analyst 
	44.68 
	50.19 
	46.02 
	51.70 
	47.40 
	53.25 
	48.82 
	54.85 
	50.29 
	56.49 

	Senior Systems Analyst/Programmer
	60.16 
	66.79 
	61.97 
	68.79 
	63.83 
	70.85 
	65.74 
	72.98 
	67.71 
	75.17 

	*Sheet Metal Worker
	34.12 
	37.09 
	35.15 
	38.20 
	36.20 
	39.35 
	37.29 
	40.53 
	38.41 
	41.75 

	*Shipping Packer 
	24.33 
	26.70 
	25.06 
	27.50 
	25.81 
	28.32 
	26.58 
	29.17 
	27.38 
	30.05 

	*Shipping/Receiving Clerk
	23.46 
	25.83 
	24.17 
	26.61 
	24.89 
	27.41 
	25.64 
	28.23 
	26.41 
	29.07 

	Subject Matter Expert 
	55.42 
	62.25 
	57.09 
	64.12 
	58.80 
	66.04 
	60.56 
	68.03 
	62.38 
	70.07 

	*Supply Technician 
	37.77 
	41.22 
	38.90 
	42.46 
	40.07 
	43.73 
	41.27 
	45.04 
	42.51 
	46.39 

	*Technical Writer 
	47.16 
	51.89 
	48.58 
	53.45 
	50.04 
	55.05 
	51.54 
	56.70 
	53.08 
	58.40 

	*Truck Driver, Heavy Truck 
	29.31 
	32.36 
	30.19 
	33.33 
	31.10 
	34.33 
	32.03 
	35.36 
	32.99 
	36.42 

	*Truck Driver, Light Truck 
	25.93 
	28.72 
	26.70 
	29.58 
	27.50 
	30.47 
	28.33 
	31.38 
	29.18 
	32.32 

	*Truck Driver, Medium Truck 
	27.10 
	30.03 
	27.91 
	30.94 
	28.75 
	31.86 
	29.61 
	32.82 
	30.50 
	33.80 

	*Truck Driver, Tractor-Trailer 
	29.48 
	29.68 
	30.36 
	30.58 
	31.27 
	31.49 
	32.21 
	32.44 
	33.18 
	33.41 

	*Warehouse Specialist 
	27.03 
	29.85 
	27.84 
	30.74 
	28.67 
	31.67 
	29.53 
	32.62 
	30.42 
	33.60 

	*Word Processor II
	26.31 
	28.56 
	27.10 
	29.42 
	27.91 
	30.30 
	28.75 
	31.21 
	29.61 
	32.15 

	*Word Processor III
	29.41 
	31.93 
	30.29 
	32.89 
	31.20 
	33.87 
	32.13 
	34.89 
	33.10 
	35.94 


Note:  OCONUS Labor Rates - (GS) Government Site Rate plus applicable allowances as prescribed per the Federal Travel Regulations for the areas in which the work is being performed.

*These labor categories are covered under the Service Contract Act Area Wage Determination Schedule. 

Westar Aerospace & Defense Group, Inc.
Logistics Worldwide Professional Services 
Skill Category Descriptions

Aircraft Mechanic 
Keeps airplane in safe working condition by servicing engines, engine components, and airframe
components. Modifies and replaces parts such as instruments, wiring, and tires. Identifies hazardous 
aircraft conditions and determines when aircraft should not be flown. Requires a high school diploma 
or its equivalent and must complete an apprenticeship and/or formal training in area of specialty. Familiar
with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to
plan and accomplish goals. Performs a variety of complicated tasks.
Aircraft Mechanic Helper 
Assists aircraft maintenance personnel to keep aircrafts in safe working condition by servicing engines,
engine components, and airframe components. Aids in modifying and replacing parts such as instruments,
wiring, and tires. Requires a high school diploma or its equivalent and 1-2 years of experience. Required to complete an apprenticeship and/or formal training in area of specialty. Has knowledge of commonly-used
concepts, practices, and procedures within a particular field. Relies on instructions and pre-established 
guidelines to perform the functions of the job. Works under immediate supervision. Typically reports to a supervisor.

Aircraft Quality Control Inspector
Performs inspections, checks, and tests for quality control for the manufacture of products. Requires a high school diploma or its equivalent and 0-2 years of related experience. Familiar with standard concepts, practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision. A certain degree of creativity and latitude is required. 

Aircraft Servicer

Assists Maintenance  personnel to keep aircrafts in safe working condition by servicing engines, engine components, and airframe components. Aids in modifying and replacing parts such as instruments, wiring, and tires. Requires a high school diploma or its equivalent and 0-1 years of experience. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. 

Aircraft Worker

Assists Aircraft Servicer personnel to keep aircrafts in safe working condition by organizing work space and tools, managing supplies and scheduling services. Requires a high school diploma or its equivalent and 0-1 years of experience. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision.

Computer Based Training (CBT) Spec/Instructor
Design and support training programs tailored to suite the customer’s needs using a computer based platform. Exceptional intrapersonal skills required. Has the ability to handle multiple projects and follow through on a detailed implementation plan. Exceptional written and oral communication skills.   2 year associates degree and 2 years experience required. Computer literate required. Works under immediate supervision. Typically reports to a supervisor.

Computer Programmer I
Reviews, analyzes, and modifies programming systems including encoding, testing, debugging and documenting programs. Requires an associate's degree in a related area and 0-3 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a project leader or manager.

Computer Programmer II
Reviews, analyzes, and modifies programming systems including encoding, testing, debugging and documenting programs. Requires an associate's degree in a related area and 2-5 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a project leader or manager. A certain degree of creativity and latitude is required.

Computer Programmer III
Reviews, analyzes, and modifies programming systems including encoding, testing, debugging and documenting programs. Requires a bachelor's degree. Requires 4-6 years of experience in the field or in a related area. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May lead and direct the work of others. May report directly to a project lead or manager. A wide degree of creativity and latitude is expected.

Computer Programmer IV 
Reviews, analyzes, and modifies programming systems including encoding, testing, debugging and documenting programs. Requires a bachelor's degree. Requires 5-8 years of experience in the field or in a related area. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May lead and direct the work of others. May report directly to a project lead or manager. A wide degree of creativity and latitude is expected.

Computer Systems Analyst I 
Reviews, analyzes, and modifies programming systems including encoding, testing, debugging and installing to support an organization's application systems. Consults with users to identify current operating procedures and to clarify program objectives. Requires a bachelor's degree in a related area and 0-3 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a project leader or manager.

	Computer Systems Analyst II

Reviews, analyzes, and modifies programming systems including encoding, testing, debugging and installing to support an organization's application systems. Consults with users to identify current operating procedures and to clarify program objectives. May be expected to write documentation to describe program development, logic, coding, and corrections. Writes manual for users to describe installation and operating procedures. Requires a bachelor's degree in a related area and 2-5 years of experience in the field or in a related area. Familiar with relational databases and client-server concepts. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a project leader or manager. A certain degree of creativity and latitude is required. 
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	Computer Systems Analyst III
Reviews, analyzes, and modifies programming systems including encoding, testing, debugging and installing to support an organization's application systems. Consults with users to identify current operating procedures and to clarify program objectives. May be expected to write documentation to describe program development, logic, coding, and corrections. Writes manuals for users to describe installation and operating procedures. Requires a bachelor's degree in a related area and at least 5 years of experience in the field or in a related area. Must have a working knowledge of relational databases and client-server concepts. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May lead and direct the work of others. Typically reports to a project leader or manager. A wide degree of creativity and latitude is expected.
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Configuration Control Technician

Minimum/General Experience:  Four (4) years experience in the configuration management of military or commercial equipment of similar complexity to include installation, de-installation, upgrade and reconfiguration of systems and equipment and documentation.  Additional two (2) years specialized experience in the configuration management of Government or commercial equipment may be substituted for the Certification Training or Associate Degree.

Functional Responsibility:  Must be thoroughly versed in the life cycle concept of military systems or equipment hardware, the concept, operation and logistics support phases.  Must be knowledgeable in configuration management to the extent of establishing configuration identification, functional, allocated and product baselines, configuration control, status accounting, and physical configuration audits, configuration management procedures and techniques, utilization, processing and integration of Engineering Change Proposals (ECPs) and associated technical documentation.
Minimum Education:  Technical Certification Training or Associate Degree in computer science, electronics, business, aviation or automotive disciplines in keeping with the type of item specified in the task.
Configuration Management Specialist

Minimum/General Experience:  Five (5) years of experience in either Configuration Management or Data Management.

Functional Responsibility:  Must have experience with drawing procedures, management and change control.  A working knowledge of the transition process from engineering design to full-scale hardware production is required.  Experience in managing the configuration of hardware and software.  Data management experience should consist of the data acquisition process, with a working knowledge of Acquisition Systems and Data Requirements Control List, Data Item Descriptions, DD Form 1423 preparation, data scrub, and review board procedures.

Minimum Education:  Bachelor’s Degree in Management Science or Engineering.  Master’s Degrees in one of the above may be substituted for five (5) years of experience.

Electrician, Maintenance
Inspects, repairs, installs, modifies, and maintains electrical/electronic systems, circuits and equipment. Requires a high school diploma or its equivalent with 0-2 years of experience in the field or in a related area. Completion of an apprenticeship and/or formal training in area of specialty. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor/manager.

Electronics Technician, Maintenance
Constructs, maintains, and tests electrical systems and components. Requires a high school diploma or its equivalent. Completion of an apprenticeship and/or formal training in area of specialty. Required 1-3 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor or manager.

Electronics Technician, Maintenance II
Constructs, maintains, and tests electrical systems and components. Requires a high school diploma or its equivalent. Completion of an apprenticeship and/or formal training in area of specialty. Required 2-5 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a supervisor or manager. A certain degree of creativity and latitude is required.

Electronics Technician, Maintenance III
Constructs, maintains, and tests electrical systems and components. Requires a high school diploma or its equivalent. Completion of an apprenticeship and/or formal training in area of specialty. Required at least 5 years of experience in the field or in a related area. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. Typically reports to a supervisor or manager. A wide degree of creativity and latitude is expected.

	Engineering Technician III
Responsible for setting up, checking, and correcting operational and experimental electrical machinery, circuitry, and equipment adhering to pre-established guidelines of the organization's engineering specifications. Requires a high school degree or its equivalent with at least 5 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision. A certain degree of creativity and latitude is required. Typically reports to a supervisor or manager.
	

	


Engineering Technician IV

Responsible for performing detailed information search, correlation, interpretation of technical data and the preparation of technical documentation.

Experience/Education: Minimum of a 2-year college degree in engineering technology and 4 years experience. Bachelors degree can be substituted and 2 years of related experience. 

Will most likely possess technical/military school experience in military equipment related disciplines related to task order requirements. Schooling or experience in one or more of the following areas will be required: Aviation and Missile systems; Aviation and Missile support; Ground vehicle and support; Marine Equipment; Communications; Software; Quality Assurance; Logistics; Military Weapons; Military Operations; Imagery Intelligence; Training; and Chemical Systems.

Engineering Technician V

Responsible for performing detailed information search, correlation, interpretation of technical data and the preparation of technical documentation.

Experience/Education: Minimum of a 2-year college degree in engineering technology and 4-6 years experience. Bachelors degree can be substituted and 4 years of related experience. 

Will most likely possess technical/military school experience in military equipment related disciplines related to task order requirements. Schooling or experience in one or more of the following areas will be required: Aviation and Missile systems; Aviation and Missile support; Ground vehicle and support; Marine Equipment; Communications; Software; Quality Assurance; Logistics; Military Weapons; Military Operations; Imagery Intelligence; Training; and Chemical Systems.

Engineering Technician VI

Responsible for performing detailed information search, correlation, interpretation of technical data and the preparation of technical documentation.

Experience/Education: Minimum of a 2-year college degree in engineering technology and 6-8 years experience. Bachelors degree can be substituted and 6 years of related experience. 

Will most likely possess technical/military school experience in military equipment related disciplines related to task order requirements. Schooling or experience in one or more of the following areas will be required: Aviation and Missile systems; Aviation and Missile support; Ground vehicle and support; Marine Equipment; Communications; Software; Quality Assurance; Logistics; Military Weapons; Military Operations; Imagery Intelligence; Training; and Chemical Systems.

Environmental Technician

Primarily responsible for tasks such as proper disposal of the company's waste, and ensuring that the company is in compliance with all federal, state, and local environmental regulations. This can involve inspections, filling out government paperwork, sampling wastes and materials. Requires candidate with associates degree, internships or certifications in related field. Four years experience may be substituted for associate’s degree.
Equipment Specialist

Minimum/General Experience:  Five (5) years of experience in system operation / maintenance.

Functional Responsibility:  Experience in planning, development, and acquisition of tools and diagnostic test and maintenance equipment, acquisition of Government-furnished equipment, and analysis of maintenance techniques for equipment.  Will develop and/or review specifications and standards for technical validity.  Must be knowledgeable of the regulations, standards and procedures for maintenance of government equipment.  Must be able to allocate maintenance levels and determine recoverability standards for equipment.

Minimum Education:  Minimum High School diploma and five (5) years of experience.

Exhibit Specialist I
Responsible for design, layout, cost estimates, and construction of exhibits and displays. Evaluates displays to determine effectiveness and identifies potential areas for improvement to ensure display objectives are met. Requires an associate's degree and 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor or manager.

	Exhibit Specialist II

Responsible for design, layout, cost estimates, and construction of exhibits and displays. Evaluates displays to determine effectiveness and identifies potential areas for improvement to ensure display objectives are met. Requires an associate's degree and 2-4 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a supervisor or manager. A certain degree of creativity and latitude required. 
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	Exhibit Specialist III

Responsible for design, layout, cost estimates, and construction of exhibits and displays. Evaluates displays to determine effectiveness and identifies potential areas for improvement to ensure display objectives are met. Requires an associate's degree and at least 4 years of experience in the field or in a related area. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. Typically reports to a supervisor or manager. A wide degree of creativity and latitude is expected. 
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Fork Lift Operator
Operates fork lifts to stack and retrieve supplies and materials. Responsibilities also include documenting and maintaining inventory and ensuring production area organization and cleanliness. Requires a high school diploma or its equivalent and 0-2 years of related experience. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Typically reports to a manager or head of a unit/department. May require state licenses or certification depending on location.
Fuel Distribution System Mechanic

Performs maintenance and repairs on combustion engines systems. Requires a high school diploma or its equivalent. May be required to complete an apprenticeship and/or formal training in area of specialty. Requires 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor or manager.

General Clerk IV
Responsible for performing daily office tasks such as filing, recording, maintaining records, copying, posting, and other similar duties, using a computer terminal, typewriter, and other word processors. Follows organization and department procedures to complete tasks in a timely manner. Requires a high school diploma or its equivalent with at least 3-5 years of experience in the field or in a related area. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May direct and lead the work of others. Typically reports to a manager or head of a unit/department. A wide degree of creativity and latitude is expected.

	General Maintenance Worker

Performs maintenance service and repairs in the areas of plumbing, carpentry, painting, plastering, machine servicing, electrical, or vehicle servicing. Is knowledgeable in the procedures and safety measures in area(s) of specialty. Requires 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor or manager. 
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	Heavy Equipment Mechanic

Operates heavy machinery, such as a tractor, bulldozer, backhoe, or excavator, for the purposes of construction, demolition, or excavation. May be responsible for routine maintenance or repairs. May require a high school diploma or its equivalent and 0-2 years of related experience. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Typically reports to a supervisor. 

Heavy Equipment Operator

Skilled work in the operation of one or more of the heaviest and most complex heavy construction

Equipment. Work is performed under the general direction of the Supervisor. Knowledge of the effective operation of medium and heavy equipment. Knowledge of traffic and highway safety rules and regulations, and of effective precautionary measures necessary to avoid accidents. Knowledge of the hazards involved in the use of heavy equipment and of the safety precautions to be taken. Ability to understand and carry out general instructions relating to construction and maintenance operations. Ability to understand and follow oral and written instructions. High school graduation or possession of an acceptable equivalency diploma. Three (3) years experience in the operation and routine maintenance of the type of equipment of primary assignment. Possession of a valid Class "A" Commercial Driver's License.
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Illustrator I
Creates graphs, charts, schematics, and two and three dimensional drawings for use in technical reports for a variety of technical documents. Requires an associate's degree in a related area with at least 0-1 years of work experience. May also require knowledge of standard concepts, practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a manager or head of a unit/department. A degree of creativity and latitude is expected.

Illustrator II
Creates graphs, charts, schematics, and two and three dimensional drawings for use in technical reports for a variety of technical documents. Requires an associate's degree in a related area with at least 1-3 years of work experience. May also require knowledge of standard concepts, practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a manager or head of a unit/department. A degree of creativity and latitude is expected.

Human Factors Engineer

Minimum/General Experience:  Minimum of five (5) years experience in a human factors related discipline.

Functional Responsibility:  Responsible for planning, organizing, and executing human factors engineering applications and programs requiring a comprehensive knowledge of one or more areas of specialized human factors engineering.  Implements and conducts engineering applications of automated instructional or training systems, human performance measurement/assessment/selection systems, human factor research and engineering, artificial intelligence, and quality assurance programs and systems in accordance with client requirements.

Minimum Education:  Bachelor’s Degree in engineering with a minimum of seven (7) years experience specializing in human factors engineering and an operational knowledge of instructional theories, systems, and methodologies, or an advance engineering degree with a minimum of four (4) years similar experience.

Information Assurance Administrator

Minimum/General Experience:  Minimum of four (4) years experience in the information assurance and information systems security analysis field with at least two (2) years of related technical specialized experience.  Advance Degree and/or certifications may substitute for two (2) years of experience.

Functional Responsibility:  Responsible for, and provides technical expertise, in the overall installation, troubleshooting, modification, upgrade and maintenance of the information assurance infrastructure with expertise in two or more of the following areas; LAN, WAN, Servers, Workstations or WEB.  Assists in determining and recommending current and future information assurance requirements.  Responsible for coordinating and scheduling the tasks and activities of information assurance activities on the worksite.

Minimum Education:  Associate Degree (AS) and Certificate in Information Assurance, Computer Science or related field.

Information Assurance Technician

Minimum/General Experience:  Minimum of two (2) years experience in the information assurance and information systems security analysis field with at least one (1) year of related technical specialized experience.  Advance Degree and/or certifications may substitute for experience.

Functional Responsibility:  Responsible for, and provides technical expertise, in the overall installation, troubleshooting, modification, upgrade and maintenance of the information assurance infrastructure with general experience in one or more of the following areas; LAN, WAN, Servers, Workstations or WEB.

Minimum Education:  AS Degree and/or Certificate in Information Assurance, Computer Science or related field.

Instructor
Instructs students in procedures and techniques with courses and training. Prepares lesson plans. Evaluates and monitors students performance. Exceptional intrapersonal skills required. Has the ability to handle multiple projects and follow through on a detailed implementation plan. Exceptional written and oral communication skills.   2 year associates degree and 2 years experience required; may be substituted for a 4 year bachelors degree in related area. Computer literate required. Works under immediate supervision. Typically reports to a supervisor.

Intermediate Data Collector

Minimum/General Experience:  Two (2) or more years of experience in the field of RAM/Logistics Data Collection on DoD Weapon Systems.  Minimum of one (1) year of data management experience. Understanding of the operation of computer systems used for entry, quality control and transmittal of critical test data.

Functional Responsibility:  Responsible for the collection and quality control of operational and maintenance data on weapon systems, test components and support equipment on respective data forms and records. Performs periodic back-up procedures.

Minimum Education:  High School diploma or equivalent.
Journeyman Logistician

Minimum/General Experience:  Three (3) years relevant logistics experience including two (2) years working knowledge commercial or federal logistic management systems and acquisition programs in one or more of the following: Logistics Support Analysis (LSA) process, Provisioning, implementation and monitoring of ILS elements.  An additional three (3) years of relevant logistics experience may be substituted for the BS/BA Degree requirement.

Functional Responsibility:  A working knowledge in Logistics Support Analysis (LSA) process, Provisioning, implementation and monitoring of ILS elements.  Individual must be capable of obtaining and maintaining a minimum of a SECRET clearance or higher as required by the project to be performed.

Minimum Education:  BS/BA Degree.

Junior Data Collector

Minimum/General Experience:  Six (6) months or more experience in the field of RAM/Logistics Data Collection on DoD Weapon Systems and or data management/data entry experience. Understanding of the operation of computer systems used for entry, quality control and transmittal of critical test data. 

Functional Responsibility:  Responsible for the collection and quality control of operational and maintenance data on weapon systems, test components and support equipment on respective data forms and records.  Supports administrative support as required.

Minimum Education:  High School diploma or equivalent.

Laborer
Performs general manual labor tasks including loading, unloading, lifting, and moving materials. Assists a variety of functions with manual labor tasks as needed. May require a high school diploma or its equivalent with 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor or manager.

Logistics Program Manager

Minimum/General Experience:  Ten (10) years of experience in the areas of DoD program management, federal acquisition, and logistics operations.  At least five (5) years experience must have been in managing a professional logistics staff in support of DoD logistics contracts.
Functional Responsibility:  The Program Manager must have experience in planning, directing and coordinating the activities of administration, program control and technical supervision of personnel involved in the performance of all areas of the SOW, and establish an effective interface with supported Government personnel.  Additionally, this individual must possess knowledge of the Logistics Support Analysis (LSA) process, logistics concepts, maintainability and reliability, depot system, provisioning, logistics budgeting, management/planning and MANPRINT, warehouse operations, transportation expediting, and customs operations.  The Program Manager must be knowledgeable of the program acquisition life cycle process as addressed in the DoDD 5000 series.  Experience in interfacing directly with the government designated representatives.
Minimum Education:  BS/BA and ten (10) years experience or MS and eight (8) years experience. 

Logistics Specialist

Minimum/General Experience:  Six (6) years of relevant experience in DoD logistics program support, representing full life cycle support programs.  A minimum of two (2) years must be in the logistics management field and in logistics planning for system new equipment fielding, fielding, and system or unit/activity rapid deployment using Joint Operations Planning System methods in support of world wide crises.  Six (6) additional years of relevant experience maybe substituted for the BA/BS Degree.

Functional Responsibility:  This individual must possess knowledge of the Logistics Support Analysis (LSA) process, logistics concepts, maintainability and reliability, depot system, provisioning, MANPRINT planning and execution and logistics budgeting, management and planning.
Minimum Education:  BA/BS Degree in engineering, business or physical science.

Maintenance Engineering Analyst

Minimum/General Experience:  Four (4) years total experience, with a minimum of two (2) years experience as a maintenance engineer supporting acquisition and manufacturing ensuring ease of maintenance and effective troubleshooting techniques for specific types of equipment.  Six (6) years additional maintenance engineering experience may be substituted for the Bachelor's Degree.  A Master’s Degree in Engineering, Acquisition or Business with an Engineering Bachelor’s Degree may be substituted for two (2) years of overall experience.

Functional Responsibility:  Responsible for reviewing (validation/verification of) maintenance manuals, maintenance allocation, test requirements, facility utilization, troubleshooting instructions, training programs, and procedures to ensure applicability in the environment in which the equipment is to be used.  Develops the maintenance plan and supports its use by the logistics team.  Individual skills are matched to the equipment being acquired to ensure design and manufacturing methods result in maintainable systems in accordance with standard and workable innovative techniques. The individual must possess, or be capable of obtaining and maintaining, a minimum of a SECRET clearance.

Minimum Education:  BS Degree in Engineering.

Maintenance Carpenter
Inspects, repairs, installs, modifies, rebuilds, constructs, and maintains woodwork and other related structures. Requires a high school diploma or its equivalent with 0-2 years of experience in the field or in a related area. A completed apprenticeship and/or formal training in area of specialty can be substituted for 2 years of experience. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor/manager.

Maintenance Machinist
Assembles, repairs, and fabricates metal parts by operating mechanical equipment. Assembles parts into sub-units or complete units. Uses blueprints and design sketches to ensure the proper dimensions and tolerance levels of the finished product. Requires a high school diploma or its equivalent. May be required to meet certain certifications in field and to have at least 0-2 years of experience. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor/manager.

	Material Coordinator

Loads and unloads material within a warehouse or storage facility. Utilizes hand trucks, forklifts, hoists, conveyors, or other handling equipment to move material to and from aircraft, trucks or trains and within the storage facility. May require a high school diploma with 0-3 years of experience in the field or in a related area. Has knowledge of commonly-used practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor or manager. 
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Mechanical Engineering Analyst

Minimum/General Experience:  Eight (8) years of engineering experience, or five (5) years of detailed mechanical engineering experience plus five (5) years of technical experience.  An MSME may be substituted for two (2) years of engineering experience.  

Functional Responsibility:  General experience shall be in design, analysis, quality assurance, process evaluation, production and/or repair of mechanical systems to include development, test, repair, and review and verification of technical documentation.  An understanding is required of weight distribution, structure stress and integrity, heat transfer and distribution, environmental control systems, materiel suitability analysis, etc.

Minimum Education:  BSME from accredited college/university.

Motor Vehicle Mechanic
Performs maintenance and repairs on motor vehicles. Requires a high school diploma or its equivalent. Requires 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor or manager.

Photographer I
Creates and prepares photographic images to display in a variety of published mediums. Selects and assembles equipment according to subject material, anticipated conditions, and knowledge of function of various types of cameras, lenses, films, and accessories. Views subject and setting and plans composition, camera position, and camera angle to produce desired effect. May mix chemicals, and process film and photographic paper. Also may spot and retouch prints and negatives. Requires an associate's degree with 0-1 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a supervisor or manager. A wide degree of creativity and latitude is expected.

Photographer II
Creates and prepares photographic images to display in a variety of published mediums. Selects and assembles equipment according to subject material, anticipated conditions, and knowledge of function of various types of cameras, lenses, films, and accessories. Views subject and setting and plans composition, camera position, and camera angle to produce desired effect. May mix chemicals, and process film and photographic paper. Also may spot and retouch prints and negatives. Requires an associate's degree with 1-3 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a supervisor or manager. A wide degree of creativity and latitude is expected.

Photographer III
Creates and prepares photographic images to display in a variety of published mediums. Selects and assembles equipment according to subject material, anticipated conditions, and knowledge of function of various types of cameras, lenses, films, and accessories. Views subject and setting and plans composition, camera position, and camera angle to produce desired effect. May mix chemicals, and process film and photographic paper. Also may spot and retouch prints and negatives. Requires an associate's degree with 3-5 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; A wide degree of creativity and latitude is expected.

Photographer IV
Creates and prepares photographic images to display in a variety of published mediums. Selects and assembles equipment according to subject material, anticipated conditions, and knowledge of function of various types of cameras, lenses, films, and accessories. Views subject and setting and plans composition, camera position, and camera angle to produce desired effect. May mix chemicals, and process film and photographic paper. Also may spot and retouch prints and negatives. Requires an associate's degree with 5+ years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; A wide degree of creativity and latitude is expected.

Pilot

Minimum/General Experience:  Commercial FAA certificate or higher rating, instrument rating in the appropriate category, and a current Class II Medical Certificate.  Helicopter pilots: 3,500 hours total helicopter time, waiverable, of which 2,000 hours must be Pilot in Command and 100 hours of multi-engine helicopter.  Airplane pilot:  meet helicopter requirements plus 500 hours as fixed wing Pilot in Command.  Instructor Pilots must possess FAA instructor rating or appropriate DA instructor course certificate.

Functional Responsibility:  Plan and execute fixed and rotary wing tactical military aircraft missions as prescribed by contract statement of work.

Minimum Education:  Above certificates.

Principal System Analyst

Minimum/General Experience:  Must have at least fifteen (15) or more years of defense/industrial system development experience of which at least five (5) must be specialized.  Specialized experience includes supervision of system architects, use of structured analysis and development methodologies and design tools.  Specialized expertise may be used in lieu of the Degree requirements.

Functional Responsibility: Performs enterprise wide strategic systems planning, business case information planning, and analysis.  Establishes system information process controls in the development of large scale enterprise systems.  Ensures systems are compatible and in compliance with government/commercial standards for open system architectures to include SAP and ISO at a minimum.  Must have experience with emerging requirements for COTS components and web accessible technologies.  Must have experience in the development and application of Decision Support Systems that allow real time access to information systems and ability to analyze data.  Must have the ability to provide high level system demonstrations of business case solutions for project/executive management decision making. Evaluates work process flow, organization and planning and develops corrective action. Maintain status of projects using project control software to assure schedules and cost estimates are maintained.
Minimum Education:  BS, MS in a technical, business, or management area, from an accredited college or university.  Five (5) years of specialized experience may be substituted for BS Degree and additional three (3) years of specialized experience may be substituted for MS Degree requirements.

Production Control Clerk
Performs various production control activities including gathering and filing records, reporting on use of materials, monitoring customer orders, posting production schedules, and calculating production rates. Requires a high school diploma or its equivalent with 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Primary job functions do not typically require exercising independent judgment. Typically reports to a supervisor or manager.

Project Leader

Minimum/General Experience:  Three (3) years professional level business experience and eight (8) years combined military and civilian experience in logistics.  Two (2) additional years of professional level business experience may be substituted for the degree requirement.  Two (2) of the eight (8) years experience must have been as a supervisor in the performance of DoD contracts.
Functional Responsibility:  Must have detailed knowledge of maintenance and supply systems and knowledge of the Reliability, Availability and Maintainability (RAM) of Defense weapons systems.  Experience in directing large analysis efforts in defense acquisition and sustainment programs.
Minimum Education: Associate Degree.

Purchasing Agent

Minimum/General Experience:  Five (5) years FAR/DFAR or commercial practice purchasing experience.

Functional Responsibility:  Purchases highly complex parts and materials to fulfill authorized requirements, ensuring supplier cost and schedule performance.  Identifies qualified sources, recommends suppliers, drafts and administers orders.  Ensures adherence to FAR/DFAR as applicable.  Administers subcontracts for service-related support.

Minimum Education:  BA in Material Management may be substituted for five (5) years of related purchasing experience.

Quality/RAM Engineering Analyst

Minimum/General Experience:  Four (4) years of engineering experience to include the engineering knowledge of statistical analysis methods, sampling techniques, test and evaluation techniques, data collection and applicable regulations and ISO criteria.  A Master’s Degree in Engineering, Mathematics or Physical Science may be substituted for four (4) years of overall experience.  Twelve (12) years of detailed Quality/RAM experience on systems and methods similar to the required activity may be substituted for the degree requirement.

Functional Responsibility:  Experience in RAM/Quality Engineering must include knowledge of technical tests, user tests, production tests to include environmental, performance and system level tests and preparation, failure analysis and corrective action verification, requirements evaluation and review of detailed test plans/procedures/reports.  RAM Engineering to include knowledge of prediction techniques, parts control procedures, reliability growth management, reliability and maintainability testing procedures, analysis of requirements and specification preparation, software to develop, revise and operationally maintain databases.

Minimum Education:  BS Degree in Engineering, Mathematics, or Physical Science.
Safety/Environmental Engineer

Minimum/General Experience:  Five (5) years of experience in Safety Engineering.

Functional Responsibility:  Responsible for analysis of the safety hazard associated with the testing or fielding of systems, equipment, and software throughout the life cycle, including development, production and fielding.  Knowledge of OSHA standards, DoD safety standards, and accepted commercial practices.  Must be able to conduct hazard analysis and recommend ways to reduce or eliminate safety problems.

Minimum Education:  Bachelor’s Degree in an engineering discipline.  Master’s Degree in an engineering discipline may be substituted for four (4) years of experience.

Secretary I
Performs clerical duties such as filing, typing, and copying documents. Screens and transfers callers, arranges meetings and may handle travel accommodations. May distribute mail and maintain office supplies. Requires a high school diploma with 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Typically reports to a supervisor or manager.

Secretary II
Performs clerical duties such as filing, typing, and copying documents. Screens and transfers callers, arranges meetings and may handle travel accommodations. May distribute mail and maintain office supplies. Requires a high school diploma with 2-4 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision. A certain degree of creativity and latitude is required. Typically reports to a supervisor or manager.

Secretary III
Performs clerical duties such as filing, typing, and copying documents. Screens and transfers callers, arranges meetings and may handle travel accommodations. May distribute mail and maintain office supplies. Requires a high school diploma with at least 4-6 years of experience in the field or in a related area. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May direct and lead the work of others. A wide degree of creativity and latitude is expected. Typically reports to a manager or head of a unit/department.

Secretary IV 

Performs clerical duties such as filing, typing, and copying documents. Screens and transfers callers, arranges meetings and may handle travel accommodations. May distribute mail and maintain office supplies. Requires a high school diploma with at least 6+ years of experience in the field or in a related area. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May direct and lead the work of others. A wide degree of creativity and latitude is expected. Typically reports to a manager or head of a unit/department.

Senior Data Collector

Minimum/General Experience:  Five (5) or more years of experience in the field of RAM/Logistics Data Collection on DoD Weapon Systems.  Minimum of three (3) years of data management experience. Understanding of the operation of computer systems used for entry, quality control and transmittal of critical test data.

Functional Responsibility:  Responsible for the collection and quality control of operational and maintenance data on weapon systems, test components and support equipment on respective data forms and records. Provides technical advice, training to Data Collector Teams as required, and assigns initial failure chargeability codes. 

Minimum Education:  High School diploma or equivalent.

Senior Editor/Translator

Minimum/General Experience:  Five (5) or more years of experience in the field of translation of foreign Weapon Systems technical documents into U.S. military specifications.  Five (5) years of Supervisory experience. Understanding of military technical publications, forms, records, and specification documents.

Functional Responsibility:  Responsible for the translation, research, technical writing, graphics presentation, and editing of foreign equipment maintenance, operations, and logistics technical documents.  Responsible for the review of foreign supplied parts to assure certification.

Minimum Education:  Associate Degree in a technical, business, or management area.  Completion of a DoD Linguist Specialist Course.  Additional five (5) years of experience accepted in lieu of educational degree.

Senior Human Factors Engineer

Minimum/General Experience:  Minimum of seven (7) years experience in a human factors related discipline with at least three (3) years of specialized human factors engineering applications.

Functional Responsibility:  Designs, develops, implements, and conducts engineering applications of automated instructional or training systems, human performance measurement/assessment/selection systems, human factor research and engineering, artificial intelligence, and quality assurance programs and systems in accordance with client requirements.

Minimum Education:  Credentials of at least a Master’s Degree in a relevant field such as human factors engineering, industrial engineering, psychology or systems safety engineering, or a Bachelor’s Degree in a human factors related discipline with seven (7) years experience.
Senior Information Assurance Administrator

Minimum/General Experience:  Minimum of six (6) years experience in the information assurance and information systems security analysis field with at least four (4) years of related technical specialized experience.  Advance Degree and/or certifications may substitute for two (2) years of experience.

Functional Responsibility:  Responsible for, and provides technical guidance, in the overall design, procurement, installation, troubleshooting, modification, upgrade and maintenance of the information assurance infrastructure.  Determines and recommends current and future information assurance requirements.  Responsible for coordinating and scheduling the tasks and activities of information assurance personnel working on-site.

Minimum Education:  BS Degree in Information Assurance, Computer Science or related field.  Advanced Degree or Information Assurance certificate may substitute for two (2) years of experience.

Senior Information Assurance Manager

Minimum/General Experience: Minimum of eight (8) years experience in the information assurance and information systems security analysis field with at least six (6) years of related technical specialized experience. Advance Degree may substitute for two (2) years of experience.

Functional Responsibility: Provides technical guidance and skills in support of information assurance integration issues involving program and policy establishment, evaluation, modification and support.  Intimately familiar with all aspects of information systems security and assurance relating to all levels hardware, software, operating system and data communications.  Evaluates issues and coordinates solutions addressing a wide range of disciplines including engineering, communications, and business units.  Provides direction and support to systems all staff levels. Security of complex automated systems. Supervisor of personnel performing all levels of information assurance work.

Minimum Education:  Bachelor’s Degree or equivalent experience in Information Assurance, Information Systems Engineering, Computer Science, Engineering or business, or other related field and 8 years of experience with 6 years of related technical specialized experience.  Advanced Degree may substitute for two (2) years of experience
Senior Logistics Specialist

Minimum/General Experience:  Ten (10) years of experience in Logistics, Maintenance, Transportation Life Cycle Management, Program Management or related field.
Functional Responsibility:  Must have experience implementing logistics, maintenance planning, transportation planning or depot planning that demonstrates judgment, analytical ability, and skills directly applicable to logistics analysis and management.  Must be able to apply Logistics Support Analysis, Logistics Support Analysis Review, Logistics Support Planning, materiel management and transportation, test and diagnostic equipment, technical publications in support of government programs, and all functional elements of Army logistics and maintenance engineering.
Minimum Education:  Bachelor’s Degree in Logistics Management, Engineering, Logistics Science, or related field.  Master’s Degrees in one of the above may be substituted for five (5) years of experience.

Senior Operations Research Analyst

Minimum/General Experience: Ten (10) years of experience in Operations Research.

Functional Responsibility:  Responsible for the application of systems analysis and design techniques to complex logistical areas such as transportation systems, level of supply analysis, maintenance planning and similar efforts.  Requires competence in all phases of systems analysis techniques, concepts and methods of mathematical and statistical analysis, modeling and simulation.

Minimum Education:  Bachelor’s Degree in Operations Research, Engineering, Mathematics, or Physics.  Master’s Degree may be substituted for four (4) years of experience.

Senior Programmer

Minimum/General Experience:  Eight (8) years experience.  Three (3) additional years of task related experience (a total of eleven (11) years) may be used in lieu of a Bachelor’s Degree from an accredited college or university.

Functional Responsibility:  The Senior Programmer is responsible for formulation of the opinions, decisions and ultimate performance of the task specified in the statement of work contained in the task order.  Requires experience and the ability to perform detailed and complex calculations plus knowledge of practices/principles necessary to assess advanced systems concepts, assess specifications and perform system integration.  

Minimum Education:  Bachelor’s Degree or higher degree in a field related to the task stated in the task order.

Senior RAM Data Manager

Minimum/General Experience:  Ten (10) years of experience in RAM data collection management.

Functional Responsibility:  Must have a working knowledge of RAM data collection procedures and standards.  Able to train data collectors in procedures and quality control of data.  Ability to troubleshoot software/data entry problems and recommend solutions.

Minimum Education: Minimum High School diploma. Bachelor’s Degree may be substituted for five (5) years of experience.
Senior Reliability and Maintainability (RAM) Engineer

Minimum/General Experience:  Ten (10) years of experience in RAM Engineering.

Functional Responsibility:  Responsible for analysis of the RAM characteristics of systems, equipment, and software throughout the life cycle, including development, production and fielding.  Knowledge of the mathematical and engineering aspects of RAM, including design techniques, predictions, reliability growth management, requirements generation, software and specifications.  Design data collection systems, test programs, and models/simulations to evaluate RAM characteristics.  A working knowledge of standard RAM practices is required.

Minimum Education:  Bachelor’s Degree in an engineering discipline.  Master’s Degree in an engineering discipline may be substituted for four (4) years of experience.

Senior Systems Analyst

Minimum/General Experience:  Ten (10) years of experience in Engineering, Business or Operations Research.

Functional Responsibility:  Experience in R&D, and production and deployment phases of the system acquisition process.  Must be able to apply modern qualitative and quantitative analysis tools on the selection and use of such tools.  Must be able to apply these tools to the solution of logistical problems throughout the life cycle.  Must be familiar with systems integration techniques, system trade-off analysis, and program planning.

Minimum Education:  Bachelor’s Degree in Engineering, Business or Operations Research.  Master’s Degree may be substituted for five (5) years of experience.

Senior Systems Analyst/Programmer

Minimum/General Experience:  Minimum of eight (8) years experience which includes one year as the team leader of an IT related acquisition project, and an additional three (3) years as a practicing analyst responsible for a functional area of an acquisition program.

Functional Responsibility:  Progressively responsible experience in the management of IT related acquisition programs.  Experienced in both R&D production and deployment phases of the acquisition process.  Must possess sufficient familiarity with modern qualitative and quantitative analysis tools to apply to the solution of problems and to provide guidance to subordinates on the selection and use of such tools.  Must be familiar with system integration techniques, system trade-off analysis, and program planning.

Minimum Education:  Master’s Degree in Engineering, Business or Operations Research.  Bachelor’s Degree in a technical area and an additional four (4) years of directly related experience in analysis will be accepted in lieu of Master’s.
Senior Information Assurance Administrator

Minimum/General Experience:  Minimum of six (6) years experience in the information assurance and information systems security analysis field with at least four (4) years of related technical specialized experience.  Advance Degree and/or certifications may substitute for two (2) years of experience.

Functional Responsibility:  Responsible for, and provides technical guidance, in the overall design, procurement, installation, troubleshooting, modification, upgrade and maintenance of the information assurance infrastructure.  Determines and recommends current and future information assurance requirements.  Responsible for coordinating and scheduling the tasks and activities of information assurance personnel working on-site.

Minimum Education:  BS Degree in Information Assurance, Computer Science or related field.  Advanced Degree or Information Assurance certificate may substitute for two (2) years of experience.

Sheet Metal Worker 

Set up and operate metal, glass and wood working equipment such as shears, brakes, rollers, grinders, saws, jacks, 
punches, folders, drills, sanders, gas and electric welders and frame straightening equipment.. Performs welding, 
riveting, and brazing of metals in the repair and fabrication of body and equipment sections working from blueprints, 
sketches and oral instructions. A high school education, GED or the equivalent combination of education and experience 
is required along with a completed apprenticeship and/or formal training in area of specialty.

Shipping Packer 

Prepares goods for shipment. Requires a high school diploma or equivalent with 0 – 1 years experience. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Typically reports to a supervisor or manager.

Shipping & Receiving Clerk
Assembles orders and prepares goods for shipment. Records shipment data, including weight, charges, and space availability. Receives and unpacks materials and supplies. Reports damages and discrepancies for accounting, reimbursement and record-keeping purposes. Completes shipping and receiving reports. Requires a high school diploma or equivalent with 0 - 2 years experience. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Works under immediate supervision. Typically reports to a supervisor or manager.

Subject Matter Expert

Minimum/General Experience:  Fifteen (15) or more years of defense/industrial or acquisition experience in the field of expertise may be used in lieu of the Degree requirements.

Functional Responsibility:  Must be a highly skilled individual who has an acknowledged specialized acquisition, logistics, and/or technological expertise in the specific functional tasks required for performance in an individual task order.  Such individual should possess unique capability or experience not available under basic labor categories set forth in Section B of the contract.

Minimum Education:  BS, MS or PhD in a technical, business, or management area, from an accredited college or university.

Supply Technician

Under general supervision, performs clerical and administrative tasks related to maintaining computerized inventory of supplies for the Maintenance Department. Work involves processing forms, records, documents, and correspondence; transcribing inventory, purchasing and financial information; and processing, sorting, and filing purchasing requisitions, orders, and invoices. Work also involves manual work such as locating and retrieving supplies. High school diploma or qualified equivalent and 1 years experience.

Technical Writer

Writes a variety of technical articles, reports, brochures, and/or manuals for documentation for a wide range of uses. May be responsible for coordinating the display of graphics and the production of the document. May require a bachelor's degree in a related area and 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. Relies on instructions and pre-established guidelines to perform the functions of the job. Primary job functions do not typically require exercising independent judgment. Works under immediate supervision; typically reports to a supervisor or manager.

Truck Driver – Heavy Truck
Operates a truck that transports cargo to and from specified destinations. Size of truck is more than 3 tons. Prepares, receives and provides appropriate documentation for the delivery or pick up of goods to ensure timely service. Loads, secures and unloads cargo. Maintains radio or telephone contact with dispatcher to receive delivery or pick up instructions or to receive notice of changes in scheduled delivery or pick up. Maintains logs of travel and cargo according to federal and state regulations. May be responsible for vehicle maintenance and presentation. Relies on instructions and pre-established guidelines to perform the functions of the job. Must be licensed to operate a truck. Licensing requirements depend on the state. Must have a "satisfactory" driving record.

Truck Driver – Light Truck
Operates a truck that transports cargo to and from specified destinations. Size of truck is less than 3 tons. Prepares, receives and provides appropriate documentation for the delivery or pick up of goods to ensure timely service. Loads, secures and unloads cargo. Maintains radio or telephone contact with dispatcher to receive delivery or pick up instructions or to receive notice of changes in scheduled delivery or pick up. Maintains logs of travel and cargo according to federal and state regulations. May be responsible for vehicle maintenance and presentation. Relies on instructions and pre-established guidelines and procedures to perform the functions of the job. Must be licensed to operate a truck. Licensing requirements depend on the state. Must have a "satisfactory" driving record.

Truck Driver – Medium Truck 

Operates a truck that transports cargo to and from specified destinations. Size of truck is less than 3.5 to 7 tons. Prepares, receives and provides appropriate documentation for the delivery or pick up of goods to ensure timely service. Loads, secures and unloads cargo. Maintains radio or telephone contact with dispatcher to receive delivery or pick up instructions or to receive notice of changes in scheduled delivery or pick up. Maintains logs of travel and cargo according to federal and state regulations. May be responsible for vehicle maintenance and presentation. Relies on instructions and pre-established guidelines and procedures to perform the functions of the job. Must be licensed to operate a truck. Licensing requirements depend on the state. Must have a "satisfactory" driving record.

Tractor-Trailer Driver 
Operates a tractor trailer truck that transports cargo to and from specified destinations. Prepares, receives and provides appropriate documentation for the delivery or pick up of goods to ensure timely service. Loads, secures and unloads cargo. Maintains radio or telephone contact with dispatcher to receive delivery or pick up instructions or to receive notice of changes in scheduled delivery or pick up. Maintains logs of travel and cargo according to federal and state regulations. May be responsible for vehicle maintenance and presentation. Relies on instructions and pre-established guidelines to perform the functions of the job. Must be licensed to operate a truck. Licensing requirements depend on the state. Must have a "satisfactory" driving record.

Warehouse Specialist

Supervises and coordinates in the receipt, stocking, and distribution of parts inventory for the Maintenance Department to ensure accurate inventory accountability. 

Ensures parts storage area is organized and maintained in a safe and clean fashion. 

Ensures administrative tasks relating to maintaining computerized requisitions and inventory records of supplies and material for the department is performed accurately and timely. Ensures received items are labeled with the appropriate stock numbers for inventory control purposes. Conducts inventory reviews as required. High school diploma or qualified equivalent and 1 years experience.

Word Processor II
operates a data entry device to record or verify a variety of standard and/or complex coded or uncoded business and statistical source data into a computer. Requires a high school diploma or its equivalent with 2-5 years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision; typically reports to a supervisor or manager. A certain degree of creativity and latitude is required.

	Word Processor III 
Operates a data entry device to record or verify a variety of standard and/or complex coded or uncoded business and statistical source data into a computer. Requires a high school diploma or its equivalent with at 5+ years of experience in the field or in a related area. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May direct and lead the work of others. Typically reports to a manager or head of a unit/department. A wide degree of creativity and latitude is expected. 
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