
 
 
 
Garcia and Associates (also referred to as: GANDA) has held a GSA Contract under the 
899 Environmental Services Schedule since 2005 (with Option Period 1 accepted by 
GSA in 2010, and Option Period 2 in July 2015): Contract Number GS-10F-0389R. 
 
Covered herein: 
 
 Company overview and contact information 
 Breakdown of our services, by SIN numbers, along with a description of services 

offered under each SIN 
 Representative client list 
 Ordering instructions/Terms & conditions 
 Labor and Equipment charge-out rates 

 
 
Garcia and Associates -- Overview 
 
Garcia and Associates (GANDA) provides full-service environmental consulting services 
specializing in biological and cultural resources, environmental documentation and 
permitting, and environmental planning. In business since 1994, GANDA’s repeat clients 
include federal, state, local and international agencies, private utilities, and commercial 
clients (see representative client list below). Staff include senior biologists specializing in 
aquatic, terrestrial and marine resources, many of whom hold scientific collector’s 
permits for species of concern most prevalent in the areas where we work. Cultural 
resources staff include archaeologists (prehistoric and historic), architectural historians, 
and historians. Our senior planners are experts at applying NEPA, CEQA (California), 
MEPA (Montana) and other relevant state and federal planning and permitting 
requirements to small- and large-scale proposed projects and actions. While most of our 
work is conducted in California, Hawai’i, Guam, Montana, and the western U.S., 
GANDA also conducts work in Nepal, Okinawa, and elsewhere in the Pacific Rim, and 
continues to expand its areas of geographic coverage and expertise. 
 
Roughly 25-35% of our annual sales are attributed to direct contracting with the Federal 
government. We hold, or have held, IDIQ-type contracts with the following agencies: 
U.S. Forest Service (regions 1 and 5), U.S. Army Corps of Engineers (Honolulu and San 
Francisco districts), U.S. Navy (NAVFAC Southwest Division), in addition to single 
award contracts with U.S. Bureau of Indian Affairs, BLM and NPS. We are conversant in 
CPFF, Fixed Price, and Time and Materials-type pricing and undergo periodic audits by 
DCAA. 
 
Please visit our website (www.garciaandassociates.com to review our capabilities and 
services and download our most recent Statement of Qualifications and other materials. 
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Contact Information: 
Garcia and Associates (also known as GANDA for Garcia AND Associates) is 
headquartered in San Anselmo, CA, just north of San Francisco, CA. We maintain nine 
full-service offices in California, Montana, Hawai’i and Guam, with additional 
field/project offices in California and Oregon. If you would like to find out about 
capabilities specific to a given office, we suggest that you contact them directly. 
Otherwise, please visit our website (www.garciaandassociates.com) or contact our GSA 
Contract Administrator at our corporate office regarding ordering off of our GSA 899 
schedule. 
 
Headquarters – GSA Contract Administration 
Garcia and Associates    (415) 458-5803 
1 Saunders Ave.     (415) 458-5829 Fax 
San Anselmo, CA 94960    
GSA Contact Person: Carole Garcia, ext. 15 Technical Contact Person: John Garcia, ext. 27 
E-mail: cgarcia@garciaandassociates.com  E-mail: jgarcia@garciaandassociates.com 
 
Regional Offices: 
San Francisco, CA    Oakland, CA 
2601 Mission St., Suite 600   1512 Franklin Street, Suite 101 
San Francisco, CA 94110    Oakland, CA 94612 
(415) 642-8969; (415) 642-8967 Fax  (510) 891-0024; (510) 891-0027 Fax   
Contact person: Mr. Joe Drennan   Contact person: Mr. John McCarthy 
jed@garciaandassociates.com   jmccarthy@garciaandassociates.com 
 
Central California region    Northeast California region 
1025 E. Ocean Ave., Suite C   435 Lincoln Way 
Lompoc, CA 93436    Auburn, CA 95603 
(805) 740-1946; (805) 740-2046 Fax  (530) 823-3151; (530) 823-3138 Fax   
Contact person: Mr. Tom Olson   Contact person: Mr. Dave Kelly 
tolson@garciaandassociates.com   dkelly@garciaandassociates.com 
 
Southern California region         
516 Civic Center Drive     7474 N. Figueroa St., Suite 200    
Oceanside, CA 92054    Los Angeles, CA 90041    
(760) 722-8812; (760) 722-8814 Fax  (626) 375-4949   
Contact person: Jon Goin     Contact person: Josh Toney, PhD   
jgoin@garciaandassociates.com   jtoney@garciaandassociates.com   
 
Bozeman, Montana     
1716 W. Main St., Suite 8F    
Bozeman, MT 59715     
(406) 582-0661; (406) 582-0659 Fax   
Contact person: Ms. Jessica Koteen   
jkoteen@garciaandassociates.com    
 
Hawaii       Guam 
146 Hekili Street, Suite 101   808 Pale San Vitores Rd., H302 
Kailua, HI 96734     Tumon, Guam 96913 
(808) 262-1387; (808) 262-1384 Fax  (671) 488-2005; (671) 647-0870    
Contact person: Mr. Mike Desilets    Contact person: Cacilie Craft 
mdesilets@garciaandassociates.com  CCraft@garciaandassociates.com 
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Services Offered by SIN Number 
 
SIN 899-1 and 899-1RC: Environmental Consulting Services 
 
 ENVIRONMENTAL SERVICES 
Biological Assessments, EIR/EIS Preparation, Natural Environment Studies, 
Ecological, Risk Assessments, Permit Acquisition, Expert Testimony, Agency 
Consultation, Facility Siting, Land Use Impacts, Natural Resource Economics, Socio-
Economic Assessments, Socio-Cultural Impacts, and Environmental Planning. 
  
 TYPES OF FACILITIES / RESOURCES WHERE WE’VE PROVIDED THESE 

SERVICES 
Hydroelectric Facilities, Military Facilities, Water Resources Projects, Oil and Gas 
Facilities, Flood Control Projects, Pipelines & Transmission Lines, 
Aqueducts/Canals, Telecommunication Lines, Reservoirs, Roads and Highways, 
Fossil-Fueled Power Plants, Urban and Residential Developments, Cogeneration 
Facilities, Mines, Wind Farms, Recreation Areas, Harbors, and Native American 
Reservations. 
 
 WILDLIFE / FISHERIES /AQUATIC INVERTEBRATES 
Habitat Assessment and Population Surveys, Threatened and Endangered Species, 
Herpetofauna, Invertebrates, Raptors, Furbearers, Small Mammals, Upland Game, 
Radio/Acoustic Tagging, Resource Databases, Species Inventories and 
Ichthyoplankton Identification. 

 
 BOTANY / WETLAND RESOURCES 
Rare Plant Surveys/Status Reports, Jurisdictional Boundary Delineation, Vegetation 
Surveys, Wetland Functional Evaluation, Habitat Mapping, Aerial Photo 
Interpretation, Landscape Ecology/Habitat Structure, Floristic Analysis, Ecological 
Modeling, Revegetation/Reclamation, Riparian Ecology, Restoration and Monitoring, 
and Wetland Creation/ Restoration.    
  
 ARCHAEOLOGY 
Inventory Surveys, Legal Compliance, Site Evaluations, Construction Monitoring, 
Data Recovery Excavations, Cartography and Illustration, Artifact Analysis and 
Laboratory Testing, Paleoenvironmental Reconstruction, Artifact Conservation and 
Curation, Floral and Faunal Analysis, Sediment and Geomorphological Analysis.   
 
 HISTORY & ETHNOGRAPHY 
Archival Research Ethnographic, Research and Field Studies, Oral History, Ethnic 
Studies, Land Use History, Ethnobotanical Studies, Genealogical Research, 
Sociocultural Impact Assessment, and Historical Contexts.  
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 ARCHITECTURE AND HISTORIC PRESERVATION PLANNING 
National Register of Historic Places Nominations, Historic American Building 
Survey (HABS), Historic American Engineering Record (HAER), and Inventory 
Surveys and Evaluation Reports.    

 
SIN 899-7 and 899-7RC: Geographic Information Systems (GIS) Services 
 
 TECHNIQUES & MODELS 
Geographic Information Systems Development and Integration with GPS and Remote 
Sensing Data; Mapping/Cartography; Cadastral Mapping; Ecological and Population 
Modeling, including Design and Organization of Forest Ecosystem Networks, 
Groundwater and Forestry Modeling; and Vegetation and Wildlife Mapping; 
Archaeological Site Mapping, including use of ground-penetrating radar and proton 
magnetometry to detect below-surface sites; Database Management; and the 
Development of Customized, User-friendly GIS Interfaces. 

 
Representative Client List 
 
Federal Agency Clients: 
Army Corps of Engineers – San Francisco District, Honolulu District, Sacramento Dist. 
Bureau of Indian Affairs 
Bureau of Justice 
Bureau of Land Management 
Bureau of Reclamation  
DoD/Air Force 
Navy, Southwest Division (NAVFAC SW) 
USDA Forest Service 
U.S. National Park Service 
Western Area Power Administration 
 
International Clients: 
Asian Development Bank 
Melamchi Water Supply Board (Nepal) 
Nepal Electricity Authority 
Palau Association of Governors 
 
State/Local Agency Clients: 
California Department of Water Resources 
California Department of Transportation (CALTRANS) 
California State Parks 
City of Honolulu Board of Water Supply 
Idaho Transportation Department 
Montana Army National Guard, Environmental Division 
Montana Department of Environmental Quality 
Montana Department of Fish, Wildlife & Parks 
Montana Department of Transportation 
National Energy Lab of Hawaii 
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Commercial Clients: 
Pacific Gas and Electric Company 
Southern California Edison 
Southern California Gas 
San Diego Gas & Electric 
AECOM 
CH2M Hill 
Ecology & Environment 
ICF International 
Kleinschmidt Associates 
MWH 
Parsons Brinckerhoff 
Parsons Transportation Group 
SAIC 
Tetra Tech EM, Inc. 
URS Corporation 
U.S. Borax 
 
Nonprofits and Non-Governmental Organizations: 
American Fisheries Society, Western Division 
Audubon Society 
Golden Gate National Parks Conservancy 
National Park Foundation 
Western Pacific Regional Fishery Management Council 

5 
 



 

GENERAL SERVICES ADMINISTRATION 
 

Federal Acquisition Service 
Authorized Federal Supply Schedule Price List 

 
On-line access to contract ordering information, terms and conditions, up-to-date pricing, 
and the option to create an electronic delivery order is available through GSA 
Advantage!™, a menu-driven database system.  The INTERNET address for GSA 
Advantage!™ is:  http://www.GSAAdvantage.gov. 
 

Schedule for - Environmental Services 
Federal Supply Group: 899 Class:  F999 

Contract Number:  GS-10F-0389R  

For more information on ordering from Federal Supply 
Schedules  

click on the FSS Schedules button at http://www.gsa.gov/schedules-ordering 
Contract Period:  July 15, 2005 - July 14, 2020 

 
Contractor:  Garcia and Associates  

 1 Saunders Ave. 
 San Anselmo, CA 94960 1719 
 
Business Size: Large Business 
 
In accordance with 13 C.F.R. 121.404, the Contractor is ineligible to participate in 
any RFQ that is set aside for small business where the subject contract’s awarded 
size status for the preponderance NAICS designated in the RFQ is “other than 
small”. 
 
Telephone: (415) 458-5803 
Extension:  
FAX Number: (415) 458-5829 
Web Site:  www.garciaandassociates.com 
E-mail:  cgarcia@garciaandassociates.com 
Contract Administration: Carole  Garcia 

 

CUSTOMER INFORMATION: 
 
1a. Table of Awarded Special Item Number(s) with appropriate cross-reference to page 
numbers:  
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SIN Recovery SIN Description 
899-1 899-1RC Environmental Consulting Services 
899-7 899-7RC Geographic Information Systems (GIS) Services 
 
1b. Identification of the lowest priced model number and lowest unit price for that model 

for each special item number awarded in the contract.  This price is the Government 
price based on a unit of one, exclusive of any quantity/dollar volume, prompt 
payment, or any other concession affecting price.  Those contracts that have unit 
prices based on the geographic location of the customer, should show the range of 
the lowest price, and cite the areas to which the prices apply. N/A 

 
1c.  Labor Category Descriptions: Located after the price list. 
 
2. Maximum Order:  $1,000,000.00 
 
3. Minimum Order:  $100.00 
 
4. Geographic Coverage (delivery Area):  Domestic and Overseas 
 
5. Point(s) of production (city, county, and state or foreign country):  Same as 

company address 
 
6. Discount from list prices or statement of net price:  Government net prices 

(discounts already deducted); see price list below.   
 
7. Quantity discounts:  None Offered 
 
8. Prompt payment terms:  Net 30 days 
 
9a. Notification that Government purchase cards are accepted up to the micro-purchase 

threshold:  Yes 
 
9b. Notification whether Government purchase cards are accepted or not accepted above 

the micro-purchase threshold:  will accept over $2,500 
 
10. Foreign items (list items by country of origin):  None  
 
11a. Time of Delivery:  Specified on the Task Order 
 
11b. Expedited Delivery.  Items available for expedited delivery are noted in this price 

list.” under this heading.  The Contractor may use a symbol of its choosing to 
highlight items in its price list that have expedited delivery:  Contact Contractor 

 
11c. Overnight and 2-day delivery.  The Contractor will indicate whether overnight and 

2-day delivery are available.  Also, the Contractor will indicate that the schedule 
customer may contact the Contractor for rates for overnight and 2-day delivery:  
Contact Contractor 
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11d. Urgent Requirements.  The Contractor will note in its price list the “Urgent 

Requirements” clause of its contract and advise agencies that they can also contact 
the Contractor’s representative to effect a faster delivery:  Contact Contractor 

 
12. F.O.B Points(s):  Destination 
 
13a. Ordering Address(es):  Same as Contractor 
 
13b. Ordering procedures:  For supplies and services, the ordering procedures, 

information on Blanket Purchase Agreements (BPAs), and a sample BPA can be 
found at the GSA/FSS Schedule homepage (fss.gsa.gov/schedules).   

 
14. Payment address(es):  Same as Contractor 

 
Garcia and Associates 
1 Saunders Ave. 
San Anselmo, CA 94960 

 
15. Warranty provision:  Contractor’s standard commercial warranty. 
 
16. Export Packing Charges (if applicable):  N/A 
 
17. Terms and conditions of Government purchase card acceptance (any thresholds 

above the micro-purchase level):   Contact Contractor 
 
18. Terms and conditions of rental, maintenance, and repair (if applicable):  N/A 
 
19. Terms and conditions of installation (if applicable):  N/A 
 
20. Terms and conditions of repair parts indicating date of parts price lists and any 

discounts from list prices (if applicable):   N/A 
 
20a. Terms and conditions for any other services (if applicable):  N/A 
 
21. List of service and distribution points (if applicable):  N/A 
 
22. List of participating dealers (if applicable):  N/A 
 
23.  Preventive maintenance (if applicable):   N/A 
 
24a.  Environmental attributes, e.g., recycled content, energy efficiency, and/or reduced 

pollutants:  N/A 
 
24b.  If applicable, indicate that Section 508 compliance information is available on 

Electronic and Information Technology (EIT) supplies and services and show where 
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full details can be found (e.g. contactor’s website or other location.)  The EIT 
standards can be found at:  www.Section508.gov/. 

 
25. Data Universal Numbering System (DUNS) number:  87-8069459 
 
26.   Notification regarding registration in Central Contractor Registration (CCR) 

database:  Registered 
 
 
 
Government-awarded Prices (including the Industrial Funding Fee [IFF] of 
0.75%): 
 
The following Tables 1 and 2 provide GANDA’s approved labor and equipment charge-
out rates for Option Period 1. These rates are applicable to the following SINs: 899-1, 
899-1RC, 899-7 and 899-7RC, and apply equally to work done at Government and at 
contractor sites. 
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TABLE 1

Accepted 4/10/15
GSA PS-0019.

Option Period 2 extends
 contract period through

  7/14/20; GSA PO-0018.
 

I. PROFESSIONAL LABOR CLASS:

Project Managers/Subject Matter Experts: Straight Time

GSA CS I Consultant I $110.92

GSA PMIII Senior Environmental Scientist/Planner/Archaeologist $101.96

GSA PM II Environmental Scientist $92.99

Staff Scientists:

GSA SS V Environmental Specialist/Biologist/Archaeologist V $85.15 **
 

GSA SS IV Environmental Specialist/Biologist/Archaeologist IV $72.83 **

GSA SSIII Environmental Specialist/Biologist/Archaeologist III $66.68  

GSA FSIII Field Biologist/Archaeologist III (Non-exempt) $66.68 **

II. TECHNICAL LABOR CLASS:

Staff Scientists:

GSA SS II Environmental Specialist/Biologist/Archaeologist II $52.66  

GSA FS II Field Biologist/Archaeologist II (non-exempt) $52.66 **

GSA SS I Environmental Specialist/Biologist/Archaeologist I $35.85  

GSA FS I Field Biologist/Archaeologist I (non-exempt) $35.85 **

Analytical Support:

Graphics:
GSA GRA II Graphics Specialist II $47.06 **

GSA GRA I Graphics Specialist I $39.21 **

Geographic Information Systems (GIS):
GSA GIS II           GIS Specialist II $71.71 **

GSA GIS I           GIS Specialist I $47.06 **

Technical Editing/Document Production
GSA WP IV           Sr Technical Editor $77.31 **

GSA WPIII           Jr Technical Editor/Production Mgr $64.98 **

Clerical and Administrative Support:

Word Processing/Clerical:  
GSA WP II           Word Processor/Database Specialist $42.57 **

GSA WP I           Clerical $32.49 **

Contract Admin:
GSA CAIII           Contract Administrator $89.63  

GSA CA II           Contract Accounting $58.26 **

GSA CA I           Billing Clerk $35.85 **

Notes:
GANDA's Expert Testimony Rates are 150% of normal labor rates.
Pre-approved Overtime Rates apply to non-exempt positions. Calculation of OT and double OT hours for projects conducted within CA will follow CA OT rules;
otherwise, federal rules will apply.
** Indicates SCA-eligible categories. See the attached SCA Matrix following the Price list for additional information regarding these labor categories.

TABLE 1. GARCIA AND ASSOCIATES' SCHEDULE OF LABOR RATES
GSA Contract No. GS-10F-0389R, 2015 Rates

Based on Other than a Commercial Price List
Burdened rates include an IFF of 0.75%

GSA Hourly Rates



Garcia and Associates, GS-10F-0389R Table 1a

Labor Code SCA Eligible Contract Labor Category SCA Equivalent Code - Title WD Number
GSA SS V Archaeologist V 30023 - Archaeological Tech III 05-2059
GSA SS IV Archaeologist IV 30022 - Archaeological Tech II 05-2059
GSA FSIII Archaeologist III 30022 - Archaeological Tech II 05-2059
GSA FS II Archaeologist II 30022 - Archaeological Tech II 05-2059
GSA FS I Archaeologist I 30021 - Archaeological Tech I 05-2147
GSA GRA II Graphics Specialist II 15080 - Graphics Artist 05-2317
GSA GRA I Graphics Specialist I 30061 - Drafter I 05-2317
GSA GIS II GIS Specialist II 30062 - Drafter II 05-2059
GSA GIS I GIS Specialist I 30061 - Drafter I 05-2317
GSA WP IV Senior Technical Editor 30462 - Technical Writer II 05-2059
GSA WPIII Junior Technical Editor/Production Manager 30461 - Technical Writer I 05-2059
GSA WP II Word Processor/Database Specialist 01012 - Accounting Clerk II 05-2059
GSA WP I Clerical 01011 - Accounting Clerk I 05-2059
GSA CA II Contract Accounting/Billing 01013 - Accounting Clerk III 05-2059
GSA CA I Billing Clerk 01011 - Accounting Clerk I 05-2059

SCA MATRIX

The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor categories. The prices for the indicated SCA 
labor categories are based on the U.S. Department of Labor Wage Determination number(s) identified in the matrix. The prices offered are 
based on the preponderance of where work is performed and should the contractor perform in an area with lower SCA rates, resulting in lower 
wages being paid, the task order prices will be discounted accordingly.

Prices for the SCA labor categories meet or exceed those in Wage Determination No.s 05-2059, Revision 16, dated 12/22/14, 05-2147, 
Revision 17, dated 12/22/14, and 05-2317, Revision 15, dated 12/22/14.



TABLE 2

Equipment Type: Per Unit Rate Detail:

Field-Related Other Direct Costs:
>Field Equipment Costs:
Four-wheel drive vehicles $50/day + $0.25/mi. 18 vehicles available (3 in Hawaii)
Regular trucks $35/day + $0.25/mi. 1 vehicle available
Chevy Suburban $100/day + $0.25/mi. 1 vehicle available
17-ft. Boston Whaler $100/day Trailer, twin outboards,  radio, fathometer
24-ft. Farallon Boat $250/day + fuel charges Coast Guard licensed boat operator avaiable at $60/hr additional.
Canoes $20/day Three available
All-terrain Vehicle $35/day One available
Snowmobile $50/day One available
Electric Motor (for canoe) $10/day
Inflatable Kayak $60/day
Diving Gear $75/day
Wet suits $10/day Included in daily rate for electro-fishing equipment, diving gear
Backpack & bank electro-fishing equipment $75/day Includes block nets & accessories
Invertebrate Sampling equipment $10/day Billed for days of actual use
Water Quality Sampling equipment $10/day Billed for days of actual use
Flow Meter $35/day
Ph/Conductivity Meter $7/day
Surveying Equip (Level a/o theodolite, tripod, steady rod) $100/day
Whitewater Safety Equipment $15/day
Depth Recorder $5/day
Olympus Fiber Optic Scope $100/day Billed for days of actual use
Sandpiper Peeper Probe $66/day Billed for days of actual use
Bat & Acoustic Equipment $50/day Billed for days of actual use
Still & video cameras $5/day Billed for days of actual use
Underwater Video Camera $100/day Billed for days of actual use
Digital Camera $2.50/day Billed for days of actual use
Camtrakker Automatic Wildlife Cameras $2.50/camera/day Have 28; billed for days of actual use.
Laptop computer (field) $12.50/day Billed for days of actual use
Various fish nets & traps $10/day Billed for days of actual use
Archaeological Field Equipment (screens, shovels) $10/day Billed for days of actual use
Radio-telemetry receivers & antennas $15/day  
Citizen's Band transceivers $2/day Five available
Walkie Talkies $1.50/day
Cellular phones $7.50/day Plus costs of calls sent & received
Satellite phones $15/day
Geographic positioning systems with 1-3 m accuracy $45/day Billed for days of actual use
Trimble GIS units $10/day(less accurate)
Garmin and Etrex hand-held navigational devices $1.50/day Have 20; Billed for days of actual use
iPAQ Pocket PCs 14.50/day
>Reimbursables:
Personal vehicle usage IRS approved rate Currently (c. 2015) $0.575/mi.
Per Diem (meals, lodging, incidentals) per CONUS published rates Based on location and duration of travel; as per FAR 31.205-46.

In-Office Equipment Costs:
>Equipment Costs:
Geographic information Systems (GIS) Workstation $7.50/hr
Graphics workstations $2.50/hr
GIS Paper Overlay $15/pg
Color graphics - 8.5x11 $1/pg  
Color graphics - 8.5x14 $1.25/pg  
Color graphics - 11x17 $2/pg  
B&W graphics -- 8.5x11 $0.50/pg
B&W graphics -- 11x17 $1/pg
Dissecting microscope $25/day Billed for days of actual use
Database Searches (CNDDB, CNPS) $30 initial search GIS overlays can be provided at $15/quad on reg. paper

   + $5/additional quad    For vellum or printing on USGS quads, ask for quote.
Copying (B&W) $0.10/pg
Faxes  (incoming/outgoing) $0.10/$0.50/pg Unless international, then actual cost of transmission for outgoing.
Computer Presentation Projector $250/half-day; $400/day

GSA 2005; Rev. 1/25/15

TABLE 2. GARCIA AND ASSOCIATES' SCHEDULE OF OTHER DIRECT COSTS
GSA Contract No. GS-10F-0389R, 2015 Rates



Labor Category Descriptions and Qualifications:  
 
Garcia and Associates’ labor categories for Environmental Services are described in 
detail below, with specific descriptions of each labor category’s functional 
responsibilities, minimum training, experience, and/or certification and required degrees. 
These labor category descriptions are consistent for both SIN 899-1, and 899-7 (and the 
comparable Recovery and Disaster SINs).  

Project Manager and Subject Matter Experts Categories 
 
 Job Title: Consultant I 
Labor Category Code: GSA Cons I 
Functional Responsibility:  An independent expert who operates on a closely affiliated 
basis with GANDA. Initiates and maintains extensive contacts with key scientists and 
officials of other organizations and companies. Individuals at this level demonstrate a 
high degree of creativity, foresight, and mature judgment in planning, organizing, and 
guiding extensive scientific projects. 
Education and Functional Qualifications:  Requires technical expertise in a specific 
field and a minimum of 15 years of technical and management experience. Requires a 
Master=s degree. 
 
 Job Title: Senior Environmental Scientist/Planner/Archaeologist III 
Labor Category Code: GSA PMIII 
Functional Responsibility:  Makes decisions and recommendations that are recognized 
as authoritative and have an important impact on extensive scientific activities of the 
organization. Initiates and maintains extensive contacts with key scientists and officials 
of other organizations and companies. Individuals at this level demonstrate a high degree 
of creativity, foresight, and mature judgment in planning, organizing, and guiding 
extensive scientific projects. Typical duties and responsibilities include one or both of the 
following: (1) Supervisory capacity responsible for an important segment of 
organization=s scientific programs or large projects; (2) As individual researcher and 
consultant, selects problems for research to further the organization=s objectives. As a 
leader and authority in his/her field, in a broad area of specialization or in a narrow but 
intensely specialized one, he/she would advise principals on complex aspects of programs 
and issues. 
Education and Functional Qualifications:  Requires a Master=s degree, 15 years of 
technical and management experience. 
 
 Job Title: Senior Environmental Scientist/Planner/Archaeologist II 
Labor Category Code:  GSA PM II 
Functional Responsibility:  Has full technical responsibility for interpreting, organizing, 
executing and coordinating overall project assignments. Formulates and conducts a 
systematic attack on a problem area of considerable scope and complexity which must be 
approached through a series of complete and conceptually related studies, or a number of 
projects of lesser scope. Maintains technical liaison with individuals within and outside 
of GANDA with responsibility for acting independently on technical matters pertaining 
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to his or her field. Supervision received is essentially administrative, with assignments 
given in terms of broad general objectives and limits. Plans, organizes and supervises the 
work of a staff (6-15) of scientists and technicians. 
Education and Functional Qualifications:  Requires a Master=s degree, 10 years of 
experience or a Bachelor=s degree with 15 years technical experience and extensive 
project management experience. 
 
For all Project Manager positions, at the discretion of GANDA’s Principal, four (4) years 
of environmental consulting experience, in addition to a BS/BA in a related field, may be 
considered equivalent to a Master’s degree. 

Staff Scientist and Analyst Positions 
 
 Job Title: Environmental Scientist/Planner/Archaeologist V 
Labor Category Code: GSA SS V 
Functional Responsibility:  Applies sound and diversified knowledge of scientific 
principles and practices in broad areas of assignments and related fields. Requires the use 
of advanced techniques and the modification and extension of theories, precepts, and 
practices in his or her field. Participates in planning and executing project programs on 
the basis of specialized knowledge of problems and methods and probable value of 
results. May serve as an expert in a narrow specialty (Ornithology, Zooplankton, etc.) 
Provide solutions to technical and political problems. Requires sufficient breadth of 
knowledge and work experience reflective of progressive experience to have achieved a 
position of identifiable expertise within the organization. Supervision and guidance relate 
largely to overall objectives, critical issues, new concepts, and policy matters. Consults 
with his/her supervisor or outside authority in the field concerning unusual problems and 
developments. Typical duties and responsibilities include one or more of the following: 
(1) In a supervisory capacity, plans, organizes and directs assigned projects or project 
tasks. Independently defines scope and critical elements of the project and selects 
approaches and methods.  Supervises a small staff of 2-5; (2) As an individual researcher 
or specialist, carries out complex or novel assignments requiring the development of new 
or improved techniques and procedures. 
Education and Functional Qualifications:  Requires a Master=s degree, or a Bachelor=s 
with specialized experience. Seven years of project experience required. Professional 
certification may be required for certain positions. 
 
 Job Title: Environmental Specialist /Biologist/Archaeologist IV 
Labor Category Code: GSA SS IV 
Functional Responsibility:  Fully competent scientist in all conventional aspects of the 
subject matter or the functional area of the assignments. Plans and conducts work 
requiring a mastery of specialized techniques or ingenuity in selecting and evaluating 
approaches to unforeseen or novel problems, and is able to apply an analytical approach 
to the solution of a wide variety of problems and to assimilate the details and significance 
of various scientific analyses, procedures, and tests. Requires sufficient professional 
experience to assure competence as a fully trained scientist in his or her discipline or 
expertise. 
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Education and Functional Qualifications:  Generally requires a Master=s degree and 
one to three years as a Level III scientist or related experience. 
 
 Job Title: Environmental Specialist /Biologist/Archaeologist III  
Labor Category Code: GSA SSIII (Exempt) 
Functional Responsibility:  Independently evaluates, selects and applies standard 
scientific techniques, procedures and criteria, using judgment in making adaptation of 
standard methods and techniques. Assignments have clear and specified objectives and 
require the investigation of a limited number of variables. 
Education and Functional Qualifications:  Performance at this level generally requires 
a minimum of 1 year as a Scientist II or related experience, or a Ph.D. with no 
experience. 
 
 Job Title: Environmental Specialist /Biologist/Archaeologist II 
Labor Category Code: GSA SS II (Exempt) 
Functional Responsibility:  At this continuing developmental level, the scientist 
performs standard scientific work requiring applications of standard techniques, 
procedures, and criteria in carrying out a sequence of related scientific tasks. Limited 
exercise of judgment is required on details of work when less common or proposed 
methods or procedures are necessary. He/she is expected to detect problems in using 
standardized procedures because of the condition of the sample, difficulties with the 
equipment, etc. The scientist will conduct specific phases of a project for a more 
experienced scientist. For training and developmental purposes, assignments may include 
some work that is typical of a higher level. 
Education and Functional Qualifications:  Performance at this level requires a 
minimum of 3 years as a Scientist I or related experience or a Master=s degree. 
 
 Job Title: Environmental Specialist /Biologist/Archaeologist I 
Labor Category Code: GSA SS I (Exempt) 
Functional Responsibility:  This is an entry level position for professional work. Works 
under close supervision; receives specific and detailed instructions as to required tasks 
and expected results. Performs a variety of routine scientific and field tasks under close 
supervision. Usually assumes no responsibility for direction of others, except for possible 
assistance in collection of data. 
Education and Functional Qualifications:  Requires a Bachelor=s Degree and no 
experience. 
 
For all Staff Scientist and Analyst positions, at the discretion of GANDA’s Principal, six 
(6) years of environmental consulting experience may be considered equivalent to a 
Bachelor’s degree. Four (4) years of environmental consulting experience, in addition to 
a BS/BA in a related field, may be considered equivalent to a Master’s degree. 

Non-Exempt Field Scientist Positions 

The following positions are narrowly applied to instances where non-exempt personnel 
(typically hourly employees or regular salaried employees classified as “non-exempt” 
under the 2004 revised FLSA guidelines) are proposed for extensive field work or 
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construction monitoring. A good deal of GANDA’s field work is conducted in California 
where there are daily-based overtime rules rather than weekly. Keeping field work to 
eight hours per day in remote settings can be counterproductive from a productivity and 
cost perspective (due to additional per diem charges and travel time to/from the site) and 
can impinge upon meeting federally-mandated protocol guidelines for some biological 
surveys. Similarly, construction schedules often require extended work days. While 
GANDA makes every effort to utilize exempt personnel for field work and construction 
monitoring, and rotate field crews to reduce or avoid overtime premiums, it is often more 
cost-effective for the client to approve burdened overtime rates for OT hours so as to 
achieve reduced per diem and ODC costs, and/or to meet survey protocols. GANDA 
understands that the overtime premium would not be reimbursable if not approved in 
advance by the Agency Contracting Officer.  PG&E (GANDA’s MFC) has agreed with 
our need to recognize that construction monitoring and, in some instances, field work 
require overtime work and has added two time-and-a-half1 overtime premium rates to our 
approved rates schedule with them which apply to hourly non-exempt employees and 
correspond to the FSIII and FSII job titles described below. 
 
 Job Title: Field Biologist/Archaeologist III  
Labor Category Code: GSA FSIII (non-exempt)  
Functional Responsibility:  Independently evaluates, selects and applies standard 
scientific techniques, procedures and criteria, using judgment in making adaptation of 
standard methods and techniques. Assignments have clear and specified objectives and 
require the investigation of a limited number of variables. 
Education and Functional Qualifications:  Performance at this level generally requires 
a minimum of 1 year as Scientist II or related experience, or a Ph.D. with no experience. 
 
 Job Title: Field Biologist/Archaeologist II 
Labor Category Code: GSA FS II (non-exempt) 
Functional Responsibility:  At this continuing developmental level, the scientist 
performs standard scientific work requiring applications of standard techniques, 
procedures, and criteria in carrying out a sequence of related scientific tasks. Limited 
exercise of judgment is required on details of work when less common or proposed 
methods or procedures are necessary. He/she is expected to detect problems in using 
standardized procedures because of the condition of the sample, difficulties with the 
equipment, etc. He/she will conduct specific phases of a project for a more experienced 
scientist. For training and developmental purposes, assignments may include some work 
that is typical of a higher level. 
Education and Functional Qualifications:  Performance at this level requires a 
minimum of 3 years as a Scientist I or related experience and a Bachelor=s degree. 
 
 Job Title: Field Biologist/Archaeologist I 
Labor Category Code: GSA FS I (non-exempt) 
Functional Responsibility:  This is an entry level position for professional work. Works 
under close supervision; receives specific and detailed instructions as to required tasks 

1 It was determined that a double-time overtime premium rate was not required at this time, but PG&E has 
agreed to consider a double-time rate in the future, if project needs warrant it. 
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and expected results. Performs a variety of routine scientific and field tasks under close 
supervision. Usually assumes no responsibility for direction of others, except for possible 
assistance in collection of data. 
Education and Functional Qualifications:  Requires a Bachelor=s degree and no 
experience. 
  
For all non-exempt Field Scientist positions, at the discretion of GANDA’s Principal, six 
(6) years of environmental consulting experience may be considered equivalent to a 
Bachelor’s degree. Four (4) years of environmental consulting experience, in addition to 
a BS/BA in a related field, may be considered equivalent to a Master’s degree. 
 

Analytical Support Positions 
 
 Job Title: GIS Specialist II 
Labor Category Code: GSA GIS II 
Functional Responsibility:  The responsibilities of the GIS Specialist II include 
managing GANDA’s Geospatial Lab which includes managing staff and resources to 
conduct and complete GIS-based projects or tasks. Additional responsibilities include 
obtaining and managing spatial data from a variety of sources, incorporation of data into 
on-going projects with the development of associated databases, preparation of both 
report and field maps and map-based graphics, and transfer of data to contracting 
agencies.  Related duties will include coordinating with field staff in use of the GPS 
units; GPS instruction, downloading, correcting, plotting, and integrating these files into 
the GIS.  
Education and Functional Qualifications:  MS/MA and 1 year of relevant experience 
or a BS/BA or equivalent and 4 years of relevant experience. Generally requires one to 
three years as a Level I GIS Specialist. 
 
 Job Title: GIS Specialist I 
Labor Category Code: GSA GIS I 
Functional Responsibility:  The responsibilities of the GIS Specialist I include carrying 
out discrete GIS or GPS-related assignments. Examples include preparation of both 
report and field maps and map-based graphics, downloading, correcting, plotting and 
integrating GPS files into GIS, and transfer of data to contracting agencies.  
Education and Functional Qualifications:  BS/BA or equivalent and 1 year of relevant 
experience. 
 
 Job Title: Graphics Specialist II 
Labor Category Code: GSA GRA II 
Functional Responsibility:  Responsible for managing all of GANDA’s graphics 
components (hard copy and digital) for marketing, reports and other work products. 
Requires sufficient professional experience to assure competence as a fully trained 
specialist in his or her discipline or expertise.  
Education and Functional Qualifications:  BS/BA or equivalent and 2 years of 
experience as a professional graphic artist. 
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 Job Title: Graphics Specialist I 
Labor Category Code: GSA GRA I 
Functional Responsibility:  The responsibilities of the Graphics Specialist I include 
carrying out discrete graphics-oriented assignments (hard copy and digital). Examples 
include preparation of report and marketing graphics, other work products and freehand 
drawings, and ensuring “print-ready” delivery to clients and GANDA staff.  
Education and Functional Qualifications:  High School diploma or equivalent and 2 
years of experience as a professional graphic artist. 
 
 Job Title: Senior Technical Editor 
Labor Category Code: GSA WP IV  
Functional Responsibility:  Edits all reports that are to be released outside of the 
Company for organization, focus, clarity, and style. Rewrites as needed. Meets with 
authors and Project Managers to establish initial outlines (for more complicated reports), 
review changes, and ensure that changes are correct. Ensures that GANDA’s two-step 
quality control procedure is followed by confirming that internal peer review has been 
conducted and that comments have been adequately addressed, and that all changes and 
edits made during the course of document development are incorporated. 
Education and Functional Qualifications:  BS/BA and 10 years of general experience, 
or MS/MA in related technical fields and 6 years of general experience. 
 
 Job Title: Production Manager/Junior Technical Editor  
Labor Category Code: GSA WPIII  
Functional Responsibility:  Schedules production of reports, prioritizes and assigns 
tasks to junior administrative and technical staff (as appropriate). Tracks production 
through final shipment to ensure accuracy. Develops procedures for facilitating document 
production. Responsible for duplicating, collating and binding reports, proposals and 
other in-house products for small-to-medium products; coordinates and works with junior 
administrative and technical staff (as appropriate) for larger efforts. Conducts continual 
tracking and problem solving to assure that all components of the report or proposal 
preparation process are moving along so that deadlines are met. Keeps abreast of short- 
and long-term equipment needs. May edit smaller reports, as appropriate. 
Education and Functional Qualifications:  Requires a BS/BA or equivalent and 8 years 
of related experience. 
 
 Job Title: Word Processor/Database Specialist 
Labor Category Code: GSA WP II 
Functional Responsibility: Responsible for ensuring that formats are either consistent 
with client demands and/or standardized to comply with GANDA’s style. Also 
responsible for maintaining a user-friendly archiving system for digital work products. 
Works on inventory and archiving of previous GANDA office projects and reports (both 
hard copy and digital). 
Education and Functional Qualifications:  Bachelors and 2 years of related experience 
and advanced proficiency in MS Word, spreadsheet tables and graphs (Excel), and/or 
database (Access) development and maintenance skills. 
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Administrative/Contract Staffing Positions 
 
 Job Title: Contract Administrator 
Labor Category Code: GSA CAIII 
Functional Responsibility:  Responsible for overall contract administration (preparation 
and review of contracts and subcontracts -- including those included under GANDA’s 
Small Business Subcontracting Plan requirements, contract close-out, federal contracting 
requirements, contract audits) and has oversight responsibility for GANDA’s 
Administrative Group. May also participate in the preparation of proposals, and other 
marketing functions. Also responsible for development and integration within the firm of 
key personnel and operational policies. 
Education and Functional Qualifications:  BA/BS or equivalent and 12 years of 
professional experience in contract administration. 
 
 Job Title: Contract Accounting/Billing 
Labor Category Code: GSA CA II 
Functional Responsibility:  Assists the Contract Administrator in the procurement, 
negotiation and administration of contracts for services. Typical duties include setting up, 
modifying or closing out projects in GANDA’s computerized integrated accounting and 
billing system. May also participate in monitoring the progress of work performed under 
the contract and preparing periodic reports and estimates of completion dates. Monitors 
subcontractor charges against established budgets and cost schedules. 
Education and Functional Qualifications:  BA/BS or equivalent and 5 years of 
professional experience in contract administration or 3 years of bookkeeping experience 
with professional services firms. 
 
 Job Title: Billing Clerk 
Labor Category Code: GSA CA I  
Functional Responsibility:  The Billing Clerk is responsible for creating invoices and 
pulling backup for all billings, printing and distributing bi-weekly and monthly Job Status 
Reports, and providing miscellaneous spreadsheet support services for the accounting 
department. Works under average supervision of either the CA II or CA III with regular 
direction.  
Education and Functional Qualifications:  High School diploma or equivalent and 2 
years of related experience. 
 
 Job Title: Clerical/Administrative Assistant 
Labor Category Code: GSA WP I  
Functional Responsibility:  Performs clerical duties of moderate scope and complexity 
under general supervision, following instructions and procedures which are well-defined 
but which may require the exercise of some judgment in application. Work normally 
requires good knowledge of general office procedures and practices. Duties may include 
such tasks as answering phones and general telephone inquiries, compiling data for 
reports, checking uncomplicated arithmetical calculations, preparation of standard reports 
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and forms, and receiving and/or conveying information. May enter data into a PC using a 
software package such as Excel or Wind 2 to perform basic assignments. 
Education and Functional Qualifications:  High School diploma or equivalent and 
basic proficiency with one or more types of computer software (i.e., MS Word and/or 
Excel), and with general computerized functions. 
 
Additional experience may be substituted in all categories as follows: 
 
 GED or vocational degree = high school diploma 
 AS/AA degree = Two (2) years of general experience  
 BS/BA degree = Six (6) years of general experience 
 MS/MA degree = Ten (10) years of general experience 
 PhD = Thirteen (13) years of general experience 

 
 
Therefore, a MS/MA degree would be equivalent to the following: a BS/BA and four 
years of general experience, an AS/AA and eight years of general experience, or ten years 
of general experience. 
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