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INTRODUCTION 
Global Professional Solutions, Inc. (GPS) is a veteran-owned small disadvantaged business founded in 
1996.  GPS is registered with the Central Contractor Registry (CCR) and the Veteran’s Administration 
VetBiz.  GPS provides program management, administrative, security, surveillance, and information 
technology (IT) support services primarily to the counter-terrorism and counter-intelligence community 
within the United States.  GPS holds a Top Secret Facility clearance CAGE Code 074X5, and 65% of our 
employees hold an active Top Secret/SCI security clearance.  Our 6900 square foot world headquarters is 
located in Alexandria, Virginia and contains three Secret SCIF areas.  The firm has nearly 120 employees.   
Our client profile includes: Defense Intelligence Agency (DIA), Department of State (DoS), Drug 
Enforcement Administration (DEA), Defense Logistics Agency (DLA), Department of Justice (DoJ) 
Regime Crime Liaison Office, U.S. Central Command (CENTCOM), Department of Homeland Security 
(DHS), Director of National Intelligence (DNI), Office of the Under Secretary of Defense (USD[I]),  
National Security Agency (NSA), U.S. Army Intelligence and Security Command (USAINSCOM), 
Department of Treasury, Federal Bureau of Investigation (FBI), and National Air and Space Intelligence 
Center (NASA).  
Program Management Capability 
Using the guidelines from the Project Management Institute (PMI) Book of Knowledge (BoK), GPS 
provided program management office support to the Security Management Division of the U.S. DoS from 
1999 to 2007.  The services entailed program management and oversight to eight large Government 
contractors. GPS coordinated the logistical requirements between the DoS, U.S. Agency for International 
Development (USAID), and other tenant agencies located within the U.S. Embassies and Consulates 
around the world. We assisted in coordinating program reviews, validating invoicing and payment 
requests, contract modification requests, controlling funding and de-obligations, and overall advisory 
services to our Government client.  We used a wide variety of Project Management Professional (PMP) 
certified managers, professional engineers, and other disciplines.  
GPS currently employs management and supervision practices that ensure all oversight requirements are 
fulfilled in a technically compliant and timely manner for DIA’s Deployment Readiness Center (DRC) in 
Landover, MD. This includes providing a Quality Control Program, a Quality Control Plan, and Quality 
Control Inspections. GPS manages the overall contract and workforce for a $10M contract, identifies 
potential or actual problem areas, creates a customer complaint feedback system for corrections, and 
ensures performance standards exceed the Governments requirement.   
Administrative Capability 
GPS has provided Senior Administrative Operational Support (AOPS), to include Database 
Administration and Management Analyst services,  to DIA for the past 7 years to include 80 TS/SCI 
cleared. Our AOPS staff consolidates and edits various recurring reports and serves as the office authority 
on the preparation of all types of correspondences to include Operating Base (OB), Human Intelligence 
(HUMINT) Support Element (HSE), and Detachment (DET) correspondences. GPS’ AOPS perform 
general administrative support duties as well. GPS’ staff performs office management functions for the 
DIA Directorate for Human Intelligence (DH). GPS maintains appropriate records and serves as the office 
focal point for acquisition, accountability, overtime funds, travel funds, supplies, equipment, space 
allocation, and expendables necessary for the orderly conduct of operations. Our AOPS personnel serve 
as the travel focal point composing and preparing Temporary Duty (TDY) justifications, verifying travel 
requests for conformance to travel plans, resolving deviations, and ensuring accountability on travel-
related items. We also manage continuing security training programs for over 100 assigned personnel, to 
include familiarization of all security regulations, preparation of a semiannual training program, and 
training of all assigned personnel.  
GPS supplies DIA personnel to support administrative functions related to nomination management and 
deployment services. GPS assists the Government with periodic updates and changes to the element's 
Global Manning Document (GMD), supports the Government's quarterly Personnel Sourcing Review 
Board (PSRB) process, and monitors the status of deployers going through deployment. Furthermore, 
GPS manages distribution of the Joint Personnel Status (JPERSTAT) report to personnel within the 
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National Capital Region (NCR) and enters civilian time and attendance (T&A) data into the Defense 
Civilian Pay System (DCPS) residing on the TS/SCI network on behalf of deployed civilians. In addition, 
GPS performs other administrative duties while managing the Redeployment and Reintegration phase of 
the deployment and TDY processes for civilian, military and contractor members.  
Security and Surveillance Capability 
Our security and surveillance experience includes four contracts supporting DIA and one Construction 
Surveillance Technician (CST) project supporting DoS.  We perform construction security monitoring 
services that include utilization of inspection and surveillance equipment (i.e. intrusion detection 
equipment [IDE]) furnished by the U.S. Government. GPS provides Access Control Agents (ACAs) to 
support access control services, site security forces, and inspection services to manage DIA’s Special 
Security Support Program in Kandahar, Afghanistan. GPS provides 24/7 access control/escort coverage 
for DIA and NSA’s classified facility. GPS’ ACAs perform work in highly visible roles monitoring the 
movements and whereabouts of temporary personnel and ensuring that unauthorized materials are not 
allowed to enter controlled areas.  
GPS provides CSTs at DIA and NSA’s facilities in Reston, Virginia and Kandahar, Afghanistan to detect 
and prevent unauthorized personnel accessing controlled areas, to deter the introduction of unauthorized 
or non-cleared materials to the site, and to survey the activities of construction workers to prevent the 
implantation of clandestine surveillance devices or systems. In addition, GPS provided DoS CSTs to 
support United Nations Missions’ construction of a new office building in New York. During this 
mission, we precluded the introduction of surveillance devices or systems, electronic or otherwise, into 
the controlled access areas (CAA) or areas contiguous to the CAA. GPS provided technically capable 
personnel to detect, deter, and report on activities, inspect all equipment and materials, and patrol CAAs.  
Information Technology Capability 
GPS has the capability to not just maintain 24/7 operations, but to improve information technology 
infrastructures. GPS has a resource pool that includes PMP certified managers; Microsoft (MS) Certified 
Engineers; MS Certified Products Specialist; A+ Technicians; CISCO certified engineers; IAT/IAM 
certified professionals and Oracle Master Database Administrators (DBAs).  In addition to having the 
above personnel, certifications, and qualifications, we provide in-depth technical and contingency support 
for nine different Wide Area Networks (WAN) and classified networks including the Department of 
Defense’s (DoD) NIPRNET, SIPRNET, JWICS, and Defense Messaging System, DIA’s HOCNET and 
JIVA, DoS’ OPENNET, and DEA’s FIREBIRD.   
We also provide technical expertise related to communication security and network security for DEA. 
GPS has supported the Department of Treasury, USAINSCOM, and National Ground Intelligence Center 
(NGIC) while performing services in configuration management, systems administration, 
hardware/software installation, network installation and management, and systems tuning. In addition to 
providing IT services in CONUS locations, GPS provides IT services related to desktop support, 
Virtualization/Citrix Engineers, computing environment support and infrastructure systems support to 
Afghanistan and Germany for DLA.  
With our extensive capabilities and over 17 years of experience, GPS has successfully become a valued 
resource in the U.S. counter-terrorism and counter-intelligence community worldwide. GPS continues to 
expand due to our ability to respond to our customers surge requirements, often times filling surge 
position within 1 to 2 days. We are able to meet even the most challenging circumstances and customer 
demands because of our highly skilled work force, our rapid response program management team, and 
our past experience. 
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 PRICING AND LABOR CATEGORY DESCRIPTIONS 1

1.1 TABLE OF AWARDED SPECIAL ITEM NUMBERS (SINS) 
 

Awarded SINs for Years 11-15 
 
Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 11-15 Year 11 Year 12 Year 13 Year 14 Year 15 
CLINS Labor Category 9/5/2012 9/5/2013 9/5/2014 9/5/2015 9/5/2016 
    9/4/2013 9/4/2014 9/4/2015 9/4/2016 9/4/2017 
A 100 Program Manager (Senior 

Level) 
 $138.66   $ 142.12   $145.68   $149.32   $153.05  

A 101 Project Manager (Senior Level)  $117.09   $ 120.02   $123.02   $126.10   $129.25  
A 102 Systems Operations Manager 

(Senior Level) 
 $109.53   $ 112.26   $115.07   $117.95   $120.90  

A 103 Contracts Support (Junior 
Level) 

 $  66.66   $  68.33   $  70.04   $  71.79   $  73.58  

A 104 Contracts Support (Mid Level)  $  78.78   $  80.75   $  82.77   $  84.84   $  86.96  
A 105 Contracts Manager (Senior 

Level) 
 $112.42   $ 115.23   $118.11   $121.07   $124.09  

A 106 Contract Monitor (Senior 
Level) 

 $  99.38   $ 101.86   $104.41   $107.02   $109.70  

A 107 Project Support Specialist 
(Junior Level) 

 $  49.36   $  50.60   $  51.86   $  53.16   $  54.49  

A 108 Project Support Specialist (Mid 
Level) 

 $  64.84   $  66.46   $  68.12   $  69.82   $  71.57  

A 109 Project Support Specialist 
(Senior Level) 

 $  77.93   $  79.88   $  81.87   $  83.92   $  86.02  

*A 110 Computer Systems Analyst 
(Junior Level) 

 $  58.64   $  60.10   $  61.61   $  63.15   $  64.73  

*A 111 Computer Systems Analyst 
(Mid Level) 

 $  81.61   $  83.65   $  85.74   $  87.88   $  90.08  

*A 112 Computer Systems Analyst 
(Senior Level) 

 $123.88   $ 126.98   $130.15   $133.41   $136.74  

*A 113 Applications Programmer 
(Junior Level) 

 $  55.36   $  56.75   $  58.16   $  59.62   $  61.11  

*A 114 Applications Programmer (Mid 
Level) 

 $  95.80   $  98.19   $100.65   $103.16   $105.74  

*A 115 Applications Programmer 
(Senior Level) 

 $133.31   $ 136.64   $140.06   $143.56   $147.15  

A 116 Functional Analyst (Junior 
Level) 

 $  51.17   $  52.45   $  53.76   $  55.11   $  56.49  

A 117 Functional Analyst (Mid Level)  $  69.81   $  71.56   $  73.35   $  75.18   $  77.06  
A 118 Functional Analyst (Senior 

Level) 
 $133.31   $ 136.64   $140.06   $143.56   $147.15  

A 119 Quality Assurance Analyst 
(Junior Level) 

 $  68.92   $  70.64   $  72.41   $  74.22   $  76.07  

A 120 Quality Assurance Analyst 
(Mid Level) 

 $  81.80   $  83.85   $  85.94   $  88.09   $  90.30  
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Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 11-15 Year 11 Year 12 Year 13 Year 14 Year 15 
CLINS Labor Category 9/5/2012 9/5/2013 9/5/2014 9/5/2015 9/5/2016 
    9/4/2013 9/4/2014 9/4/2015 9/4/2016 9/4/2017 
A 121 Quality Assurance Manager 

(Senior Level) 
 $  97.33   $  99.77   $102.26   $104.82   $107.44  

A 122 Database Developer (Junior 
Level) 

 $  61.45   $  62.99   $  64.57   $  66.18   $  67.83  

A 123 Database Developer (Mid 
Level) 

 $  79.76   $  81.75   $  83.79   $  85.89   $  88.03  

A 124 Database Developer (Senior 
Level) 

 $  99.01   $ 101.49   $104.03   $106.63   $109.29  

A 125 Systems Administrator (Junior 
Level) 

 $  67.51   $  69.20   $  70.93   $  72.70   $  74.52  

A 126 Systems Administrator (Mid 
Level) 

 $  79.46   $  81.45   $  83.49   $  85.57   $  87.71  

A 127 Systems Administrator (Senior 
Level) 

 $  87.08   $  89.26   $  91.49   $  93.78   $  96.12  

*A 128 Computer Operator (Junior 
Level) 

 $  42.98   $  44.06   $  45.16   $  46.29   $  47.45  

*A 129 Computer Operator (Mid 
Level) 

 $  47.97   $  49.17   $  50.40   $  51.66   $  52.96  

*A 130 Computer Operator (Senior 
Level) 

 $  51.25   $  52.53   $  53.85   $  55.19   $  56.57  

A 131 Network Engineer (Junior 
Level) 

 $  63.95   $  65.54   $  67.18   $  68.86   $  70.58  

A 132 Network Engineer (Mid Level)  $  79.96   $  81.96   $  84.01   $  86.11   $  88.26  
A 133 Network Engineer (Senior 

Level) 
 $  94.08   $  96.43   $  98.84   $101.31   $103.85  

A 134 Documentation Specialist 
(Junior Level) 

 $  59.73   $  61.22   $  62.76   $  64.32   $  65.93  

A 135 Documentation Specialist (Mid 
Level) 

 $  72.72   $  74.54   $  76.40   $  78.31   $  80.27  

A 136 Documentation Specialist 
(Senior Level) 

 $  85.30   $  87.44   $  89.62   $  91.86   $  94.16  

A 137 Technical Writer/Editor (Junior 
Level) 

 $  56.33   $  57.73   $  59.18   $  60.66   $  62.17  

A 138 Technical Writer/Editor (Mid 
Level) 

 $  69.49   $  71.23   $  73.01   $  74.84   $  76.71  

A 139 Technical Writer/Editor (Senior 
Level) 

 $  82.53   $  84.60   $  86.71   $  88.88   $  91.10  

A 140 Graphics Specialist (Junior 
Level) 

 $  50.97   $  52.24   $  53.55   $  54.89   $  56.26  

A 141 Graphics Specialist (Mid Level)  $  57.33   $  58.76   $  60.23   $  61.74   $  63.28  
A 142 Graphics Specialist (Senior 

Level) 
 $  66.80   $  68.47   $  70.18   $  71.94   $  73.74  
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Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 11-15 Year 11 Year 12 Year 13 Year 14 Year 15 

CLINS Labor Category 9/5/2012 9/5/2013 9/5/2014 9/5/2015 9/5/2016 
    9/4/2013 9/4/2014 9/4/2015 9/4/2016 9/4/2017 
*A 143 Administrative Assistant I 

(Junior Level) 
 $  33.57   $  34.41   $  35.27   $  36.15   $  37.05  

*A 144 Administrative Assistant II 
(Mid Level) 

 $  37.82   $  38.76   $  39.73   $  40.72   $  41.74  

*A 145 Administrative Assistant III 
(Senior Level) 

 $  48.48   $  49.69   $  50.93   $  52.21   $  53.51  

A 146 Occupational Analyst  $113.45   $ 116.28   $119.19   $122.17   $125.22  
A 147 Hardware Installation 

Technician (Junior Level) 
 $  49.71   $  50.96   $  52.23   $  53.53   $  54.87  

A 148 Hardware Installation 
Technician (Mid Level) 

 $  55.88   $  57.28   $  58.71   $  60.18   $  61.68  

A 149 Hardware Installation 
Technician (Senior Level) 

 $  67.70   $  69.40   $  71.13   $  72.91   $  74.73  

A 150 Technical Security Specialist 
(Junior Level) 

 $  48.47   $  49.69   $  50.93   $  52.20   $  53.51  

A 151 Technical Security Specialist 
(Mid Level) 

 $  99.60   $ 102.09   $104.65   $107.26   $109.94  

A 152 Technical Security Specialist 
(Senior Level) 

 $117.70   $ 120.64   $123.66   $126.75   $129.92  

A 153 Physical Security Specialist 
(Junior Level) 

 $  48.47   $  49.69   $  50.93   $  52.20   $  53.51  

A 154 Physical Security Specialist 
(Mid Level) 

 $  99.60   $ 102.09   $104.65   $107.26   $109.94  

A 155 Physical Security Specialist 
(Senior Level) 

 $117.70   $ 120.64   $123.66   $126.75   $129.92  

A 156 Compilation Specialist (Mid 
Level) 

 $  63.12   $  64.70   $  66.32   $  67.98   $  69.68  

A 157 Computer Programmer (Junior 
Level) 

 $  58.32   $  59.78   $  61.27   $  62.80   $  64.37  

A 158 Computer Programmer (Mid 
Level) 

 $  68.00   $  69.70   $  71.44   $  73.23   $  75.06  

A 159 Computer Programmer (Senior 
Level) 

 $  85.52   $  87.65   $  89.85   $  92.09   $  94.39  

A 160 Physical Scientist (Senior 
Level) 

 $110.91   $ 113.68   $116.53   $119.44   $122.43  

A 161 Scientist (Mid Level)  $  95.71   $  98.10   $100.55   $103.06   $105.64  
A 162 Scientist (Senior Level)  $138.66   $ 142.12   $145.68   $149.32   $153.05  
A 163 Team Lead/Staff Scientist 

(Senior Level) 
 $115.97   $ 118.87   $121.84   $124.88   $128.01  

A 164 Instructional Technologist 
(Junior Level) 

 $  55.54   $  56.93   $  58.35   $  59.81   $  61.30  

A 165 Instructional Technologist (Mid 
Level) 

 $  66.32   $  67.97   $  69.67   $  71.42   $  73.20  

A 166 Instructional Technologist 
(Senior Level) 

 $  88.50   $  90.71   $  92.98   $  95.30   $  97.68  
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Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 11-15 Year 11 Year 12 Year 13 Year 14 Year 15 
CLINS Labor Category 9/5/2012 9/5/2013 9/5/2014 9/5/2015 9/5/2016 
    9/4/2013 9/4/2014 9/4/2015 9/4/2016 9/4/2017 
A 167 Subject Matter Expert  $138.66   $ 142.12   $145.68   $149.32   $153.05  
A 168 Communications Engineer 

(Mid Level) 
 $  69.97   $  71.72   $  73.52   $  75.35   $  77.24  

A 169 Communications Engineer 
(Senior Level) 

 $  87.70   $  89.89   $  92.14   $  94.44   $  96.80  

A 170 Mechanical Engineer (Mid 
Level) 

 $  74.57   $  76.44   $  78.35   $  80.31   $  82.32  

A 171 Mechanical Engineer (Senior 
Level) 

 $  87.10   $  89.28   $  91.51   $  93.80   $  96.14  

*A 172 Welder (Junior Level)  $  34.83   $  35.70   $  36.60   $  37.51   $  38.45  
*A 173 Welder (Mid Level)  $  45.54   $  46.68   $  47.84   $  49.04   $  50.27  
*A 174 Welder (Senior Level)  $  60.33   $  61.84   $  63.38   $  64.97   $  66.59  
A 175 Ordnance Engineer (Junior 

Level) 
 $  64.24   $  65.84   $  67.49   $  69.17   $  70.90  

A 176 Ordnance Engineer (Mid Level)  $112.71   $ 115.53   $118.42   $121.38   $124.42  
A 177 Ordnance Engineer (Senior 

Level) 
 $122.70   $ 125.76   $128.91   $132.13   $135.43  

A 178 Material Engineer (Junior 
Level) 

 $  62.73   $  64.29   $  65.90   $  67.55   $  69.24  

A 179 Material Engineer (Mid Level)  $  75.54   $  77.43   $  79.37   $  81.35   $  83.38  
A 180 Material Engineer (Senior 

Level) 
 $  84.84   $  86.96   $  89.14   $  91.37   $  93.65  

A 181 Logistics Engineer (Junior 
Level) 

 $  59.17   $  60.65   $  62.16   $  63.72   $  65.31  

A 182 Logistics Engineer (Mid Level)  $  78.61   $  80.58   $  82.59   $  84.66   $  86.77  
A 183 Logistics Engineer (Senior 

Level) 
 $  96.23   $  98.63   $101.10   $103.63   $106.22  

A 184 Logistics (Senior Level)  $  58.18   $  59.63   $  61.12   $  62.65   $  64.22  
A 185 Packaging Engineer (Mid 

Level) 
 $  70.30   $  72.06   $  73.86   $  75.70   $  77.60  

A 186 Packaging Engineer (Senior 
Level) 

 $  82.42   $  84.48   $  86.59   $  88.76   $  90.97  

*A 187 Travel Clerk (Junior Level)  $  32.04   $  32.84   $  33.66   $  34.50   $  35.36  
*A 188 Travel Clerk (Mid Level)  $  47.37   $  48.56   $  49.77   $  51.01   $  52.29  
*A 189 Material Clerk (Junior Level)  $  38.14   $  39.10   $  40.07   $  41.08   $  42.10  
A 190 Inventory Clerk (Junior Level)  $  34.81   $  35.68   $  36.57   $  37.49   $  38.42  
*A 191 Stock Supervisor (Mid Level)  $  81.12   $  83.15   $  85.23   $  87.36   $  89.54  
*A 192 Shipping and Receiving Clerk 

(Mid Level) 
 $  31.24   $  32.02   $  32.82   $  33.64   $  34.48  

*A 193 Messenger/Van Driver  $  39.13   $  40.10   $  41.11   $  42.13   $  43.19  
*A 194 Van Driver (Junior Level)  $  36.57   $  37.49   $  38.42   $  39.38   $  40.37  
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Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 11-15 Year 11 Year 12 Year 13 Year 14 Year 15 

CLINS Labor Category 9/5/2012 9/5/2013 9/5/2014 9/5/2015 9/5/2016 
    9/4/2013 9/4/2014 9/4/2015 9/4/2016 9/4/2017 
*A 195 Truckdriver-Light truck  $  34.54   $  35.40   $  36.29   $  37.19   $  38.12  
*A 196 Truckdriver-Medium truck  $  42.58   $  43.64   $  44.74   $  45.85   $  47.00  
*A 197 Truckdriver-Heavy truck  $  50.02   $  51.27   $  52.55   $  53.86   $  55.21  
*A 198 Truckdriver-Tractor-trailer  $  50.02   $  51.27   $  52.55   $  53.86   $  55.21  
*A 199 Material Handling (Junior 

Level) 
 $  33.48   $  34.32   $  35.18   $  36.06   $  36.96  

*A 200 Material Handling Supervisor 
(Mid Level) 

 $  44.78   $  45.90   $  47.05   $  48.23   $  49.43  

*A 201 Warehouse  Clerk (Junior 
Level) 

 $  33.48   $  34.32   $  35.18   $  36.06   $  36.96  

*A 202 Warehouse Supervisor (Mid 
Level) 

 $  64.24   $  65.84   $  67.49   $  69.18   $  70.91  

*A 203 Transportation-Maintenance 
(Junior Level) 

 $  43.72   $  44.81   $  45.93   $  47.08   $  48.26  

*A 204 Transportation-Maintenance 
Supervisor (Mid) 

 $  87.44   $  89.62   $  91.86   $  94.16   $  96.51  

*A 205 Accounting I (Junior Level)  $  46.68   $  47.84   $  49.04   $  50.26   $  51.52  
*A 206 Accounting II (Mid Level)  $  58.18   $  59.64   $  61.13   $  62.66   $  64.22  
*A 207 Accounting Ill (Senior Level)  $  69.79   $  71.53   $  73.32   $  75.15   $  77.03  
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Awarded SINs for Years 16-20 
 
 
 
 
 
 
 
 

Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 16-20 Year 16 Year 17 Year 18 Year 19 Year 20 
CLINS Labor Category 9/5/2017 9/5/2018 9/5/2019 9/5/2020 9/5/2021 
    9/4/2018 9/4/2019 9/4/2020 9/4/2021 9/4/2022 
A 100 Program Manager (Senior Level)  $156.88   $160.80   $164.82   $168.94   $173.16  
A 101 Project Manager (Senior Level)  $132.48   $135.79   $139.19   $142.67   $146.23  
A 102 Systems Operations Manager 

(Senior Level) 
 $123.92   $127.02   $130.19   $133.45   $136.78  

A 103 Contracts Support (Junior Level)  $  75.42   $  77.31   $  79.24   $  81.22   $  83.25  
A 104 Contracts Support (Mid Level)  $  89.13   $  91.36   $  93.65   $  95.99   $  98.39  
A 105 Contracts Manager (Senior 

Level) 
 $127.20   $130.38   $133.64   $136.98   $140.40  

A 106 Contract Monitor (Senior Level)  $112.44   $115.25   $118.13   $121.08   $124.11  
A 107 Project Support Specialist 

(Junior Level) 
 $  55.85   $  57.25   $  58.68   $  60.15   $  61.65  

A 108 Project Support Specialist (Mid 
Level) 

 $  73.35   $  75.19   $  77.07   $  79.00   $  80.97  

A 109 Project Support Specialist 
(Senior Level) 

 $  88.17   $  90.37   $  92.63   $  94.95   $  97.32  

*A 110 Computer Systems Analyst 
(Junior Level) 

 $  66.34   $  68.00   $  69.70   $  71.45   $  73.23  

*A 111 Computer Systems Analyst (Mid 
Level) 

 $  92.33   $  94.64   $  97.00   $  99.43   $101.91  

*A 112 Computer Systems Analyst 
(Senior Level) 

 $140.16   $143.67   $147.26   $150.94   $154.71  

*A 113 Applications Programmer 
(Junior Level) 

 $  62.64   $  64.20   $  65.81   $  67.45   $  69.14  

*A 114 Applications Programmer (Mid 
Level) 

 $108.39   $111.10   $113.87   $116.72   $119.64  

*A 115 Applications Programmer 
(Senior Level) 

 $150.83   $154.60   $158.47   $162.43   $166.49  

A 116 Functional Analyst (Junior 
Level) 

 $  57.90   $  59.35   $  60.83   $  62.35   $  63.91  

A 117 Functional Analyst (Mid Level)  $  78.99   $  80.96   $  82.98   $  85.06   $  87.19  
A 118 Functional Analyst (Senior 

Level) 
 $150.83   $154.60   $158.47   $162.43   $166.49  

A 119 Quality Assurance Analyst 
(Junior Level) 

 $  77.97   $  79.92   $  81.92   $  83.97   $  86.07  

A 120 Quality Assurance Analyst (Mid 
Level) 

 $  92.55   $  94.87   $  97.24   $  99.67   $102.16  

A 121 Quality Assurance Manager 
(Senior Level) 

 $110.12   $112.88   $115.70   $118.59   $121.56  

A 122 Database Developer (Junior 
Level) 

 $  69.53   $  71.27   $  73.05   $  74.88   $  76.75  
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Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 16-20 Year 16 Year 17 Year 18 Year 19 Year 20 
CLINS Labor Category 9/5/2017 9/5/2018 9/5/2019 9/5/2020 9/5/2021 
    9/4/2018 9/4/2019 9/4/2020 9/4/2021 9/4/2022 
A 123 Database Developer (Mid Level)  $  90.24   $  92.49   $  94.80   $  97.17   $  99.60  

A 124 Database Developer (Senior 
Level) 

 $112.02   $114.82   $117.70   $120.64   $123.65  

A 125 Systems Administrator (Junior 
Level) 

 $  76.38   $  78.29   $  80.25   $  82.26   $  84.31  

A 126 Systems Administrator (Mid 
Level) 

 $  89.90   $  92.15   $  94.46   $  96.82   $  99.24  

A 127 Systems Administrator (Senior 
Level) 

 $  98.53   $100.99   $103.51   $106.10   $108.75  

*A 128 Computer Operator (Junior 
Level) 

 $  48.63   $  49.85   $  51.09   $  52.37   $  53.68  

*A 129 Computer Operator (Mid Level)  $  54.28   $  55.64   $  57.03   $  58.45   $  59.91  
*A 130 Computer Operator (Senior 

Level) 
 $  57.99   $  59.44   $  60.92   $  62.45   $  64.01  

A 131 Network Engineer (Junior Level)  $  72.35   $  74.16   $  76.01   $  77.91   $  79.86  
A 132 Network Engineer (Mid Level)  $  90.47   $  92.73   $  95.05   $  97.43   $  99.86  
A 133 Network Engineer (Senior 

Level) 
 $106.44   $109.10   $111.83   $114.63   $117.49  

A 134 Documentation Specialist 
(Junior Level) 

 $  67.58   $  69.27   $  71.00   $  72.78   $  74.60  

A 135 Documentation Specialist (Mid 
Level) 

 $  82.28   $  84.33   $  86.44   $  88.60   $  90.82  

A 136 Documentation Specialist 
(Senior Level) 

 $  96.51   $  98.93   $101.40   $103.93   $106.53  

A 137 Technical Writer/Editor (Junior 
Level) 

 $  63.73   $  65.32   $  66.95   $  68.63   $  70.34  

A 138 Technical Writer/Editor (Mid 
Level) 

 $  78.63   $  80.59   $  82.61   $  84.67   $  86.79  

A 139 Technical Writer/Editor (Senior 
Level) 

 $  93.38   $  95.71   $  98.10   $100.56   $103.07  

A 140 Graphics Specialist (Junior 
Level) 

 $  57.67   $  59.11   $  60.59   $  62.10   $  63.65  

A 141 Graphics Specialist (Mid Level)  $  64.86   $  66.48   $  68.14   $  69.85   $  71.59  
A 142 Graphics Specialist (Senior 

Level) 
 $  75.58   $  77.47   $  79.41   $  81.39   $  83.43  

*A 143 Administrative Assistant I 
(Junior Level) 

 $  37.98   $  38.93   $  39.90   $  40.90   $  41.92  

*A 144 Administrative Assistant II (Mid 
Level) 

 $  42.78   $  43.85   $  44.95   $  46.07   $  47.23  

*A 145 Administrative Assistant III 
(Senior Level) 

 $  54.85   $  56.22   $  57.63   $  59.07   $  60.54  

A 146 Occupational Analyst  $128.35   $131.56   $134.85   $138.22   $141.68  
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Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 16-20 Year 16 Year 17 Year 18 Year 19 Year 20 
CLINS Labor Category 9/5/2017 9/5/2018 9/5/2019 9/5/2020 9/5/2021 
    9/4/2018 9/4/2019 9/4/2020 9/4/2021 9/4/2022 
A 147 Hardware Installation 

Technician (Junior Level) 
 $  56.25   $  57.65   $  59.09   $  60.57   $  62.08  

A 148 Hardware Installation 
Technician (Mid Level) 

 $  63.22   $  64.80   $  66.42   $  68.09   $  69.79  

A 149 Hardware Installation 
Technician (Senior Level) 

 $  76.60   $  78.52   $  80.48   $  82.49   $  84.55  

A 150 Technical Security Specialist 
(Junior Level) 

 $  54.84   $  56.22   $  57.62   $  59.06   $  60.54  

A 151 Technical Security Specialist 
(Mid Level) 

 $112.69   $115.51   $118.40   $121.36   $124.39  

A 152 Technical Security Specialist 
(Senior Level) 

 $133.16   $136.49   $139.91   $143.40   $146.99  

A 153 Physical Security Specialist 
(Junior Level) 

 $  54.84   $  56.22   $  57.62   $  59.06   $  60.54  

A 154 Physical Security Specialist 
(Mid Level) 

 $112.69   $115.51   $118.40   $121.36   $124.39  

A 155 Physical Security Specialist 
(Senior Level) 

 $133.16   $136.49   $139.91   $143.40   $146.99  

A 156 Compilation Specialist (Mid 
Level) 

 $  71.42   $  73.21   $  75.04   $  76.91   $  78.83  

A 157 Computer Programmer (Junior 
Level) 

 $  65.98   $  67.63   $  69.32   $  71.05   $  72.83  

A 158 Computer Programmer (Mid 
Level) 

 $  76.94   $  78.86   $  80.83   $  82.85   $  84.92  

A 159 Computer Programmer (Senior 
Level) 

 $  96.75   $  99.17   $101.65   $104.19   $106.80  

A 160 Physical Scientist (Senior Level)  $125.49   $128.62   $131.84   $135.13   $138.51  
A 161 Scientist (Mid Level)  $108.28   $110.99   $113.76   $116.61   $119.52  
A 162 Scientist (Senior Level)  $156.88   $160.80   $164.82   $168.94   $173.16  
A 163 Team Lead/Staff Scientist 

(Senior Level) 
 $131.21   $134.49   $137.85   $141.29   $144.83  

A 164 Instructional Technologist 
(Junior Level) 

 $  62.84   $  64.41   $  66.02   $  67.67   $  69.36  

A 165 Instructional Technologist (Mid 
Level) 

 $  75.03   $  76.91   $  78.83   $  80.80   $  82.82  

A 166 Instructional Technologist 
(Senior Level) 

 $100.13   $102.63   $105.19   $107.82   $110.52  

A 167 Subject Matter Expert  $156.88   $160.80   $164.82   $168.94   $173.16  
A 168 Communications Engineer (Mid 

Level) 
 $  79.17   $  81.15   $  83.18   $  85.26   $  87.39  

A 169 Communications Engineer 
(Senior Level) 

 $  99.22   $101.71   $104.25   $106.85   $109.53  
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Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 16-20 Year 16 Year 17 Year 18 Year 19 Year 20 
CLINS Labor Category 9/5/2017 9/5/2018 9/5/2019 9/5/2020 9/5/2021 
    9/4/2018 9/4/2019 9/4/2020 9/4/2021 9/4/2022 
A 170 Mechanical Engineer (Mid 

Level) 
 $  84.37   $  86.48   $  88.64   $  90.86   $  93.13  

A 171 Mechanical Engineer (Senior 
Level) 

 $  98.55   $101.01   $103.54   $106.12   $108.78  

*A 172 Welder (Junior Level)  $  39.41   $  40.39   $  41.40   $  42.44   $  43.50  
*A 173 Welder (Mid Level)  $  51.52   $  52.81   $  54.13   $  55.48   $  56.87  
*A 174 Welder (Senior Level)  $  68.26   $  69.96   $  71.71   $  73.50   $  75.34  
A 175 Ordnance Engineer (Junior 

Level) 
 $  72.68   $  74.49   $  76.36   $  78.26   $  80.22  

A 176 Ordnance Engineer (Mid Level)  $127.53   $130.71   $133.98   $137.33   $140.77  
A 177 Ordnance Engineer (Senior 

Level) 
 $138.82   $142.29   $145.85   $149.49   $153.23  

A 178 Material Engineer (Junior Level)  $  70.97   $  72.74   $  74.56   $  76.43   $  78.34  
A 179 Material Engineer (Mid Level)  $  85.47   $  87.61   $  89.80   $  92.04   $  94.34  
A 180 Material Engineer (Senior Level)  $  95.99   $  98.39   $100.85   $103.37   $105.96  
A 181 Logistics Engineer (Junior 

Level) 
 $  66.94   $  68.62   $  70.33   $  72.09   $  73.89  

A 182 Logistics Engineer (Mid Level)  $  88.94   $  91.17   $  93.45   $  95.78   $  98.18  
A 183 Logistics Engineer (Senior 

Level) 
 $108.87   $111.60   $114.39   $117.25   $120.18  

A 184 Logistics (Senior Level)  $  65.82   $  67.47   $  69.15   $  70.88   $  72.66  
A 185 Packaging Engineer (Mid Level)  $  79.54   $  81.52   $  83.56   $  85.65   $  87.79  
A 186 Packaging Engineer (Senior 

Level) 
 $  93.25   $  95.58   $  97.97   $100.42   $102.93  

*A 187 Travel Clerk (Junior Level)  $  36.25   $  37.16   $  38.08   $  39.04   $  40.01  
*A 188 Travel Clerk (Mid Level)  $  53.60   $  54.94   $  56.31   $  57.72   $  59.16  
*A 189 Material Clerk (Junior Level)  $  43.16   $  44.23   $  45.34   $  46.47   $  47.64  
A 190 Inventory Clerk (Junior Level)  $  39.39   $  40.37   $  41.38   $  42.41   $  43.47  
*A 191 Stock Supervisor (Mid Level)  $  91.78   $  94.08   $  96.43   $  98.84   $101.31  
*A 192 Shipping and Receiving Clerk 

(Mid Level) 
 $  35.35   $  36.23   $  37.14   $  38.06   $  39.02  

*A 193 Messenger/Van Driver  $  44.27   $  45.37   $  46.51   $  47.67   $  48.86  
*A 194 Van Driver (Junior Level)  $  41.38   $  42.41   $  43.47   $  44.56   $  45.67  
*A 195 Truckdriver-Light truck  $  39.08   $  40.05   $  41.05   $  42.08   $  43.13  
*A 196 Truckdriver-Medium truck  $  48.18   $  49.38   $  50.61   $  51.88   $  53.18  
*A 197 Truckdriver-Heavy truck  $  56.59   $  58.00   $  59.45   $  60.94   $  62.46  
*A 198 Truckdriver-Tractor-trailer  $  56.59   $  58.00   $  59.45   $  60.94   $  62.46  
*A 199 Material Handling (Junior Level)  $  37.88   $  38.83   $  39.80   $  40.79   $  41.81  
*A 200 Material Handling Supervisor 

(Mid Level) 
 $  50.67   $  51.94   $  53.23   $  54.57   $  55.93  

*A 201 Warehouse  Clerk (Junior Level)  $  37.88   $  38.83   $  39.80   $  40.79   $  41.81  
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Awarded hourly rates for Global Professional Solutions for SINs 874-501  
 Years 16-20 Year 16 Year 17 Year 18 Year 19 Year 20 
CLINS Labor Category 9/5/2017 9/5/2018 9/5/2019 9/5/2020 9/5/2021 
    9/4/2018 9/4/2019 9/4/2020 9/4/2021 9/4/2022 
*A 202 Warehouse Supervisor (Mid 

Level) 
 $  72.68   $  74.50   $  76.36   $  78.27   $  80.22  

*A 203 Transportation-Maintenance 
(Junior Level) 

 $  49.46   $  50.70   $  51.97   $  53.27   $  54.60  

*A 204 Transportation-Maintenance 
Supervisor (Mid) 

 $  98.93   $101.40   $103.93   $106.53   $109.20  

*A 205 Accounting I (Junior Level)  $  52.81   $  54.13   $  55.48   $  56.87   $  58.29  
*A 206 Accounting II (Mid Level)  $  65.83   $  67.47   $  69.16   $  70.89   $  72.66  
*A 207 Accounting Ill (Senior Level)  $  78.96   $  80.93   $  82.96   $  85.03   $  87.16  
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1.2 LABOR CATEGORY DESCRIPTIONS-SEE APPENDIX A (page 19)  
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 MAXIMUM ORDER 2
The maximum dollar value per order for all Professional services will be $1,000,000.00. 

 MINIMUM ORDER 3
The minimum dollar value of orders to be issued is $ 100.00. 

 GEOGRAPHIC COVERAGE 4
This schedule covers the 50 United States and Territories. A premium will be negotiated outside the scope 
of this contract for work in the following areas:  Alaska, Puerto Rico, Hawaii, Europe, Asia, South 
America, and the Middle-East. 

 POINTS OF PRODUCTION 5
Alexandria, Virginia  

 DISCOUNTS 6
Prices shown are NET Prices; Basic Discounts have been deducted. 

a. Prompt Payment:  4% - 10 days, 2% - 20 days, 0% - 30 days from receipt of invoice or date of 
acceptance, whichever is later. 

b. Quantity 
c. Dollar Volume 
d. Government Educational Institutions 
e. Other 

 QUANTITY DISCOUNTS 7
See Line Item 6 

 PROMPT PAYMENT TERMS 8
See Line Item 6 

 GOVERNMENT PURCHASE CARDS 9
GPS accepts the Government purchase card for payments equal to or less than the micro-purchase 
threshold for oral or written delivery orders.  In addition, bank account information for wire transfer 
payments will be shown on the invoice.  The following telephone number(s) can be used by ordering 
agencies to obtain technical and/or ordering assistance:  (703) 921-0200 
 

 FOREIGN ITEMS 10
N/A                                                                                                                                                            
  

 TIME OF DELIVERY 11
a. The Contractor shall deliver to destination within the number of calendar days after receipt of 

order (ARO), as set forth below: 
 

SPECIAL ITEM NUMBER   DELIVERY TIME (DARO) 
874-501    Per task order as negotiated between contractor and 
 

b. EXPEDITED DELIVERY N/A 
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c. OVERNIGHT & 2 DAY DELIVERY N/A 
  
d. URGENT REQUIREMENTS 
 
When the Federal Supply Schedule contract delivery period does not meet the bona fide urgent 
delivery requirements of an ordering agency, agencies are encouraged, if time permits, to contact the 
Contractor for the purpose of obtaining accelerated delivery.  The Contractor shall replay to the 
inquiry within 3 workdays after receipt.  (Telephonic replies shall be confirmed by the Contractor in 
writing.)  If the Contractor offers an accelerated delivery time acceptable to the ordering agency, any 
order(s) placed pursuant to the agreed upon accelerated delivery time frame shall be delivered within 
this shorter delivery time and in accordance with all other terms and conditions of the contract. 

 F.O.B.  12
Destination  

13a ORDERING ADDRESS 
FRANK J. STUART, PRESIDENT/CEO 
GLOBAL PROFESSIONAL SOLUTIONS, INC. 
4723B Eisenhower, Avenue 
Alexandria, VA  22304 
Ph. (703) 921-0200 
Fx. (703) 921-5595 
fstuart@gps-hq.com or tburt@gps-hq.com  
 

13b ORDERING PROCEDURES 
 

For supplies and services, the ordering procedures, information on Blanket Purchase Agreements 
(BPAs), and a sample EPA can be found at the GSA/FSS Schedule homepage (fss.gsa.gov/schedules). 

 

14 PAYMENT ADDRESS 
GLOBAL PROFESSIONAL SOLUTIONS, INC. 
4723B Eisenhower Avenue  
Alexandria, VA 22304 
Ph. (703) 921-0200 
Fx. (703) 921-5595 

 

mailto:fstuart@gps-hq.com
mailto:tburt@gps-hq.com
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 WARRANTY PROVISION N/A 15

 EXPORT PACKING CHARGES, if applicable.  N/A  16

 Terms and conditions of Government purchase card acceptance (any thresholds 17
above the micro-purchase level).   N/A 

 Terms and conditions of rental, maintenance, and repair, if applicable.   N/A  18

 Terms and conditions of installation.  if applicable.  N/A 19

20a  Terms and conditions for any other services, if applicable.  NA  

20b  Terms and conditions for any other services, if applicable.  N/A 

 List of service and distribution points, if applicable.  N/A 20
 

22    List of participating dealers, if applicable. N/A 

 Preventive maintenance, if applicable. N/A 23
 
24a  Special attributes such as environmental attributes (e.g., recycled content, energy 

efficiency, and/or reduced pollutants)  N/A 
 
24b Section 508 compliance-Electronic and Information Technology (EIT).  The EIT 

standards can be found at www.Section508.gov.  N/A 
 
25   Data Universal Number System (DUNS) number. 927485409 
 
26. Notification regarding registration in Central Contractor Registration (CCR)/System 

for Award Management (SAM). Global Professional Solutions, Inc. SAM registration is valid 
through 9 Feb 2013. 

 
 
 
 

 
 
 
 
 
 
 
 

http://www.section508.gov/
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A100 Program 

Manager 
 
(Senior Level) 

Responsibilities: Serves as the contractor’s 
contract manager and shall be the contractor’s 
authorized interface with the Government 
Contracting Officer (CO), the Contracting 
Officer’s Representative (COR), government 
management personnel, and customer agency 
representatives.  Responsible for formulating 
and enforcing work standards, assigning 
contractor schedules, reviewing work 
discrepancies, supervising contractor personnel, 
and communicating policies, purposes, and 
goals of the organization to subordinates.  Shall 
be responsible for the overall contract 
performance and shall not serve in any other 
capacity under this contract. 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position 
requires a minimum of ten years’ experience, of which at least 
six years must be specialized. 
 
Specialized experience includes: logistics planning, complete 
engineering project development from inception to 
deployment, proven expertise in the management and control 
of funds and resources, and demonstrated capability in 
managing multi-task contracts of this type and complexity.  
General experience includes increasing responsibilities in 
information systems design and management. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience.  A Ph.D. (in the fields described in this paragraph) 
will be considered equivalent to two years specialized 
experience and three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 
 

A101 Project Manager 
 
(Senior Level) 

Responsibilities: Serves as team leader and 
supervisor and shall be the contractor’s on-site 
authorized interface with the Government 
Contracting Officer (CO), the Contracting 
Officer’s Representative (COR), government 
management personnel, and customer agency 
representatives.  Responsible for enforcing work 
standards, assigning contractor schedules, 
reviewing work discrepancies, supervising 
contractor personnel, and communicating 

Education/Experience: A Bachelor’s degree in Management, 
Information Systems, Business, or other related scientific or 
technical discipline.  This position requires a minimum of 
seven years’ experience, of which at least five years must be 
specialized. 
 
Specialized experience includes: complete information 
technology project development from systems analysis to 
deployment, proven expertise in the management and control 
of funds and resources, and demonstrated capability in 
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policies, purposes, and goals of the organization 
to subordinates.  Plans and implements global 
integrated supply chain solutions.   Shall be 
responsible for the overall contract performance. 
 
 

managing multi-task contracts of this type and complexity.  
General experience includes increasing responsibilities in 
information systems design and management. 
 
A Master of Sciences degree in Business Administration, 
Information Systems, Management, or other related scientific 
or technical discipline will be considered equivalent to one 
year specialized experience and two years general experience.  
A Ph.D. (in the fields described in this paragraph) will be 
considered equivalent to two years specialized experience and 
three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 
 

A102 Systems 
Operations 
Manager 
 
(Senior Level) 

Responsibilities:  Develop and implement day-
to-day operations, and monitoring programs in 
support of the client.  Advise senior-level 
managers on policies, procedures and 
regulations as it relates to systems operating.  
Provide advice and technical guidance to senior 
management.    

Education/Experience:  A Bachelor of Art/Science degree is 
required. A minimum of eight years of experience, of which at 
least six years must be specialized. 
  
Specialized experience includes:   a solid, experience-based 
knowledge of physical security practices and regulations (to 
include life safety) required to establish and maintain system 
integrity for safeguarding classified material in a controlled 
security environment.  Additionally, knowledge of security 
technology, particularly as it applies to integrated IDS, Smart 
Card, badging, automated access control systems, CCTV, and 
communications is required.  The ability to logically and 
objectively analyze problems, apply sound judgment in 
assessing possible solutions and tight deadlines and adjust to 
changing priorities is necessary. 

A103 Contracts 
Support 
 
(Junior Level) 

Responsibilities: Under limited supervision 
performs consulting, technical assistance, and 
coordination activities of moderate to complex 
difficulty in the preparation, bid, and award of 
unique contracts to provide technology 
equipment and high dollar services to state 

Education/Experience: An Associate’s degree in 
Management, Business, or other related scientific or technical 
discipline.  This position requires a minimum of two years of 
experience. 
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agencies and institutions. Works directly with 
state agencies and institutions in conceiving, 
developing, and writing solicitation documents.  
Assists high-level agency personnel in drafting 
complex purchasing request documents for 
major privatization initiatives.  

Six years of experience may be substituted for the lack of a 
formal degree. 
 

A104 Contracts 
Support 
 
(Mid Level) 

Responsibilities: Under limited supervision 
performs consulting, technical assistance, and 
coordination activities of moderate to complex 
difficulty in the preparation, bid, and award of 
unique contracts to provide technology 
equipment and high dollar services to state 
agencies and institutions. Works directly with 
state agencies and institutions in conceiving, 
developing, and writing solicitation documents.  
Assists high-level agency personnel in drafting 
complex purchasing request documents for 
major privatization initiatives. Consults with 
legal staff to ensure that proper 
terms/conditions are included in the request 
package.  Responsible for vendor/acquisition 
management.  Manages contract administration 
process pre- and post-award. Consults with 
legal staff to ensure that proper 
terms/conditions are adhered to and appropriate 
remedies are sought/enforced. 

Education/Experience: A Bachelor’s degree in Management, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of seven years’ experience, 
of which at least five years must be specialized. 
 
Specialized experience includes governmental purchasing 
experience certification as: the universal public certification 
council's certified public purchasing officer as recognized by 
the national institute of governmental purchasing and the 
national association of state purchasing officers.  The universal 
public certification council's certified public purchasing buyer 
as recognized by the national institute of governmental 
purchasing and the national association of state purchasing 
officers.  The national association of purchasing management's 
certified purchasing manager.  The national contract 
management association's certified professional contracts 
manager.  The national contract management association's 
certified associate contracts manager.  The national contract 
management association's simplified acquisition specialist. 
 
A Master of Sciences degree in Business Administration, 
Information Systems, Management, or other related scientific 
or technical discipline will be considered equivalent to one 
year specialized experience and two years general experience.  
A Ph.D. (in the fields described in this paragraph) will be 
considered equivalent to two years specialized experience and 
three years general experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 
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A105 Contracts 

Manager 
 
(Senior Level) 

Responsibilities: Performs consulting, 
technical assistance, and coordination activities 
of moderate to complex difficulty in the 
preparation, bid, and award of unique contracts 
to provide technology equipment and high 
dollar services to state agencies and institutions. 
Works directly with state agencies and 
institutions in conceiving, developing, and 
writing solicitation documents.  Assists high-
level agency personnel in drafting complex 
purchasing request documents for major 
privatization initiatives. Consults with legal 
staff to ensure that proper terms/conditions are 
included in the request package.  Manages 
contract administration process pre- and post-
award.   Responsible for vendor/acquisition 
management. 

Education/Experience: A Bachelor’s degree in Management, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of ten years’ experience, of 
which at least five years must be specialized. 
 
Specialized experience includes market research, 
governmental purchasing experience certification as: the 
universal public certification council's certified public 
purchasing officer as recognized by the national institute of 
governmental purchasing and the national association of state 
purchasing officers.  The universal public certification 
council's certified public purchasing buyer as recognized by 
the national institute of governmental purchasing and the 
national association of state purchasing officers.  The national 
association of purchasing management's certified purchasing 
manager.  The national contract management association's 
certified professional contracts manager.  The national contract 
management association's certified associate contracts 
manager.  The national contract management association's 
simplified acquisition specialist. 
 
A Master of Sciences degree in Business Administration, 
Information Systems, Management, or other related scientific 
or technical discipline will be considered equivalent to one 
year specialized experience and two years general experience.  
A Ph.D. (in the fields described in this paragraph) will be 
considered equivalent to two years specialized experience and 
three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A106 Contract 
Monitor 
 
(Senior Level) 

Responsibilities:  May advise senior managers 
on performing tasks for developing, 
implementing and conducting day-to-day 
operations.  Responsible for ensuring that all 

Education/Experience: A Bachelor’s degree in Management, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of ten years’ experience, of 
which at least five years must be specialized. 
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issues and concerns pertaining to the contract 
are fully documented and properly filed.  Other 
duties assigned may include a variety of 
contract-related administrative tasks.  Provide 
advice and guidance to senior managers in 
accomplishing assigned tasks. 

 
Specialized experience includes market research, 
governmental purchasing experience certification as: the 
universal public certification council's certified public 
purchasing officer as recognized by the national institute of 
governmental purchasing and the national association of state 
purchasing officers.  The universal public certification 
council's certified public purchasing buyer as recognized by 
the national institute of governmental purchasing and the 
national association of state purchasing officers.  The national 
association of purchasing management's certified purchasing 
manager.  The national contract management association's 
certified professional contracts manager.  The national contract 
management association's certified associate contracts 
manager.  The national contract management association's 
simplified acquisition specialist. 
 
A Master of Sciences degree in Business Administration, 
Information Systems, Management, or other related scientific 
or technical discipline will be considered equivalent to one 
year specialized experience and two years general experience.  
A Ph.D. (in the fields described in this paragraph) will be 
considered equivalent to two years specialized experience and 
three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A107 Project Support 
Specialist 
 
(Junior Level) 

Executes financial management and 
administrative activities such as budgeting, 
manpower and resource planning, and financial 
reporting.   

Education/Experience: A Bachelor’s degree in computer 
science, information systems, engineering, or other related 
scientific or technical discipline. A minimum of three years’ 
experience, of which at least one year must be specialized.   
 
Specialized experience includes preparation and analysis of 
financial statements.  Must demonstrate the ability to work 
independently of under only general direction. 
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Five years of experience may be substituted for the lack of a 
formal degree. 

A108 Project Support 
Specialist 
 
(Mid Level) 

Executes financial management and 
administrative activities such as budgeting, 
manpower and resource planning, and financial 
reporting.   

Education/Experience: A Bachelor’s degree in computer 
science, information systems, engineering, or other related 
scientific or technical discipline. A minimum of five years’ 
experience, of which at least two years must be specialized.  
 
Specialized experience includes preparation and analysis of 
financial statements.  Must demonstrate the ability to work 
independently of under only general direction. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A109 Project Support 
Specialist 
 
(Senior Level) 

Directs all financial management and 
administrative activities such as budgeting, 
manpower and resource planning, and financial 
reporting.  May perform complex evaluations of 
existing procedures, processes, techniques, 
models, and/or systems related to management 
problems or contractual issues, which would 
require a report and recommend solutions.  
Prepare charts, tables, graphs, and diagrams to 
assist in analyzing problems.  Provides daily 
supervision and direction to staff. 

Education/Experience: A Master’s degree in computer 
science, information systems, engineering, or other related 
scientific or technical discipline.  A minimum of six years’ 
experience, of which at least three years must be specialized.  
Specialized experience includes preparation and analysis of 
financial statements.  Must demonstrate the ability to work 
independently of under only general direction. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A110 Computer 
Systems Analyst 
 
(Junior Level) 

Responsibilities: Develops requirements for 
information systems from a project’s inception 
to conclusion which may include maintenance, 
repair and overhaul support and process 
management.  Develops required specifications 
for simple to moderately complex systems.  
Implements information processing systems 
analysis and design.    Assists senior computer 
system analysts in preparing input and test data 
for the proposed system. 
 
 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of four years’ experience, of which at least two 
years must be specialized. 
 
Specialized experience includes: two years analyzing and 
programming applications on large-scale computers with a 
minimum of one year design and programming moderately 
complex ADP systems.  General experience includes 
increasing responsibilities in assignments of a technical nature.  
Typically required to work under close supervision and 



AUTHORIZED FEDERAL SUPPLY SERVICE 
SCHEDULE FOR – LOGISTICS WORLDWIDE (LOGWORLD) 

 

PAGE 25 

direction.  
 
A Master of Sciences degree or other related scientific or 
technical discipline will be considered equivalent to one year 
specialized experience and two years general experience. 
 
Five years general experience may be substituted for the 
degree requirements. 
 

A111 Computer 
Systems Analyst 
 
(Mid Level) 

Responsibilities: Analyzes and develops 
computer software possessing a wide range of 
capabilities, including numerous engineering, 
business, and records management functions. 
Implements information processing systems 
analysis and design which may include 
maintenance, repair and overhaul support and 
process management.    Develops plans for 
Automated Data Processing (ADP) systems 
from project inception to conclusion.  Analyzes 
the problem and the information to be 
processed.  Defines the problem and develops 
system requirements and program 
specifications, from which programmers 
prepare detailed flow charts, programs, and 
tests.  Coordinates closely with programmers to 
ensure proper implementation of program and 
system specifications.  Develops, in conjunction 
with functional users, system alternative 
solutions. 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of six years’ experience, of which at least four 
years must be specialized. 
 
Specialized experience includes: analysis and design of 
business applications on complex systems for large-scale 
computers, including three years’ experience in database 
management concepts, use of the programming languages such 
as ADA, COBOL, 4GL, and DBMS.  Knowledge of current 
storage and retrieval methods, one year of systems analysis 
experience designing technical applications on computer 
systems and demonstrated ability to formulate specifications 
for computer programmers to use in coding, testing, and 
debugging of computer programs.  General experience 
includes increasing responsibilities in information systems 
design and management.  Must demonstrate the ability to work 
independently or under only general direction on requirements 
that are moderately complex to analyze, plan, program, and 
implement. 
 
A Master of Sciences degree (in the fields described in this 
paragraph) will be considered equivalent to one year 
specialized experience and two years general experience.  A 
Ph.D. degree in Computer Science will be considered 
equivalent to two years specialized experience and three years 
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general experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A112 Computer 
Systems Analyst 
 
(Senior Level) 
 

Responsibilities: Provides technical and 
administrative direction for personnel 
performing software development tasks, 
including the review of work products for 
correctness, adherence to the design concept 
and to user standards, and for progress in 
accordance with schedules.  Coordinates with 
the Program Manager to ensure problem 
solution and user satisfaction.  Makes 
recommendations, if needed, for approval of 
major systems installations. Prepares milestone 
status reports and deliveries/presentations on 
system concepts to colleagues, subordinates, 
and end-user representatives.  Provides daily 
supervision and direction to support staff. 
 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least five 
years must be specialized. 
 
Specialized experience includes: logistics planning, analysis 
and design of business applications on complex systems for 
large-scale computers, including three years’ experience in 
database management concepts, use of the programming 
languages such as ADA, COBOL, 4GL, and DBMS.  
Knowledge of current storage and retrieval methods, one year 
of systems analysis experience designing technical 
applications on computer systems and demonstrated ability to 
formulate specifications for computer programmers to use in 
coding, testing, and debugging of computer programs.  General 
experience includes increasing responsibilities in information 
systems design and management.  Must demonstrate the ability 
to work independently or under only general direction on 
requirements that are moderately complex to analyze, plan, 
program, and implement. 
 
A Master of Sciences degree in Computer Science will be 
considered equivalent to one year specialized experience and 
two years general experience.  A Ph.D. degree in Computer 
Science will be considered equivalent to two years specialized 
experience and three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A113 Applications 
Programmer 

Responsibilities: Analyzes functional business 
applications and design specifications for 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
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(Junior Level) 

functional areas such as payroll, logistics, and 
contracts.  Develops block diagrams and logic 
flow charts.  Translates detailed design into 
computer software. Tests, debugs, and refines 
the computer software to produce the required 
product.  Prepares required documentation, 
including both program-level and user-level 
documentation.  Enhances software to reduce 
operating time or improve efficiency.  
 

related scientific or technical discipline.  This position requires 
a minimum of five years’ experience, of which at least three 
years must be specialized. 
 
Specialized experience includes: experience as an applications 
programmer on large-scale database management systems, 
knowledge of computer equipment and ability to develop 
complex software to satisfy design objectives.  Must 
demonstrate the ability to work independently, or under only 
general direction. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, or other related scientific or technical 
discipline would be considered equivalent to three years 
specialized experience and two years general experience. 
 
Five years of experience may be substituted for the lack of a 
formal degree. 

A114 Applications 
Programmer 
 
(Mid Level) 

Responsibilities: Analyzes functional business 
applications and design specifications for 
functional areas such as payroll, logistics, 
human resources, finance, and contracts.  
Develops conceptual drawings using Computer 
Aided Software Engineering tools.  Translates 
detailed design into computer software.  Tests, 
debugs, and refines the computer software to 
produce the required product.  Prepares 
required documentation, including both 
program-level and user-level documentation.  
Enhances software to reduce operating time or 
improve efficiency.  Provides technical 
direction to programmers as required to ensure 
program deadlines are met.  
 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least five 
years must be specialized. 
 
Specialized experience includes: experience as an applications 
programmer on large-scale database management systems, 
knowledge of computer equipment, and ability to develop 
complex software to satisfy design objectives.  Must 
demonstrate the ability to work independently. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, or other related scientific or technical 
discipline would be considered equivalent to three years 
specialized experience and two years general experience. 
 
Ten years of experience may be substituted for the lack of a 
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formal degree. 
A115 Applications 

Programmer 
 
(Senior Level) 

Responsibilities:  Analyzes functional business 
applications and design specifications for 
functional areas such as payroll, logistics, 
human resources, finance, and contracts.  May 
supervise analysis results of other applications 
programmers.   Develops conceptual drawings 
using Computer Aided Software Engineering 
tools.  Translates detailed design into computer 
software.  Tests, debugs, and refines the 
computer software to produce the required 
product.  Prepares required documentation, 
including both program-level and user-level 
documentation.  Enhances software to reduce 
operating time or improve efficiency.  Provides 
technical direction to programmers as required 
to ensure program deadlines are met.  
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of fifteen years’ experience, of which at least eight 
years must be specialized. 
 
Specialized experience includes: experience as an applications 
programmer on large-scale database management systems, 
knowledge of computer equipment, and ability to develop 
complex software to satisfy design objectives.  Must 
demonstrate the ability to work independently. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, or other related scientific or technical 
discipline will be considered equivalent to three years 
specialized experience and two years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A116 Functional 
Analyst 
 
(Junior Level) 

Responsibilities: Analyzes user needs to 
determine functional requirements.  Performs 
functional allocation to identify required tasks 
and their interrelationships.  Identifies resources 
required for each task.  
 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of five years’ experience, of which at least three 
years must be specialized. 
 
Specialized experience includes: developing functional 
requirements for complex integrated ADP systems.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
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Five years of experience may be substituted for the lack of a 
formal degree. 

A117 Functional 
Analyst 
 
(Mid Level) 

Responsibilities:  Analyzes user needs to 
determine functional requirements.  Performs 
functional allocation to identify required tasks 
and their interrelationships.  Identifies resources 
required for each task.  Provides direction to 
support staff.  
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least five 
years must be specialized. 
 
Specialized experience includes: developing functional 
requirements for complex integrated ADP systems.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A118 Functional 
Analyst 
 
(Senior Level) 

Responsibilities: Analyzes user needs to 
determine functional requirements.  Performs 
functional allocation to identify required tasks 
and their interrelationships.  Identifies resources 
required for each task.  Provides daily 
supervision and direction to support staff.  
 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least six years 
must be specialized. 
 
Specialized experience includes: developing functional 
requirements for complex integrated ADP systems.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
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to three years specialized experience and two years general 
experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A119 Quality 
Assurance 
Analyst 
 
(Junior Level) 

Responsibilities:  Maintains a process for 
evaluating software and associated 
documentation.  Performs quality control and 
assurance.  Maintains the level of quality 
throughout the software life cycle.   
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of three years’ experience, of which at least one 
year must be specialized. 
 
Specialized experience includes: Configuration Management, 
verification and validation, software testing and integration, 
software metrics and their application to software quality 
assessment.  General experience includes increasing 
responsibilities in quality assurance and quality control.  
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience. 
 
Six years of experience may be substituted for the lack of a 
formal degree. 

A120 Quality 
Assurance 
Analyst 
 
(Mid Level) 

Responsibilities: Establishes and maintains a 
process for evaluating software and associated 
documentation.  Determines the resources 
required for quality control.  Maintains the level 
of quality throughout the software life cycle.  
Conducts formal and informal reviews at 
predetermined points throughout the 
development life cycle.  
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of six years’ experience, of which at least three 
years must be specialized. 
 
Specialized experience includes: Configuration Management, 
verification and validation, software testing and integration, 
software metrics and their application to software quality 
assessment.  General experience includes increasing 
responsibilities in quality assurance and quality control.  
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A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A121 Quality 
Assurance 
Manager 
 
(Senior Level) 

Responsibilities: Responsible for providing 
technical and administrative direction for 
personnel performing software development 
imaging, and technology tasks, including the 
review of work products for correctness, 
adherence to the design concept and to user 
standards, review of program documentation to 
assure government standards/requirements are 
adhered to, and for progress in accordance with 
schedules.  Coordinates with the Project 
Manager and/or Quality Assurance Manager to 
ensure problem solution and user satisfaction.  
Makes recommendations, if needed, for 
approval of major systems installations.  
Prepares milestone status reports and 
deliveries/presentations on the system concept 
to colleagues, subordinates, and end user 
representatives. 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least five 
years must be specialized. 
 
Specialized experience includes: Configuration Management, 
market research, logistics planning, verification and validation, 
software testing and integration, software metrics and their 
application to software quality assessment.  General 
experience includes increasing responsibilities in quality 
assurance and quality control.  
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 



AUTHORIZED FEDERAL SUPPLY SERVICE 
SCHEDULE FOR – LOGISTICS WORLDWIDE (LOGWORLD) 

 

PAGE 32 

A122 
 

Database 
Developer 
 
(Junior Level) 

Responsibilities:  Provides highly technical 
expertise in the use of DBMS and software 
engineering. Able to utilize DBMS products to 
support validated user requirements.  Defines 
file organization, indexing methods, 
normalization methods, and security procedures 
for specific user applications. 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of three years’ experience, of which at least one 
year must be specialized. 
 
Specialized experience includes: demonstrated experience 
using current DBMS technologies and other application design 
utilizing various database management systems and experience 
with DBMS internals.  General experience includes increasing 
responsibilities in DBMS systems analysis and programming.  
Must demonstrate the ability to work independently or under 
only general direction. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Six years of experience may be substituted for the lack of a 
formal degree. 

A123 Database 
Developer 
 
(Mid Level) 

Responsibilities: Provides highly technical 
expertise in the use of DBMS and software 
engineering. Evaluates and recommends 
available DBMS products to support validated 
user requirements.  Defines file organization, 
indexing methods, normalization methods, and 
security procedures for specific user 
applications. 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of six years’ experience, of which at least four 
years must be specialized. 
 
Specialized experience includes: demonstrated experience 
using current DBMS technologies and other application design 
utilizing various database management systems and experience 
with DBMS internals.  General experience includes increasing 
responsibilities in DBMS systems analysis and programming.  
Must demonstrate the ability to work independently or under 
only general direction. 
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A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A124 Database 
Developer 
 
(Senior Level) 

Responsibilities: Provides highly technical 
expertise in the use of DBMS and software 
engineering. Evaluates and recommends 
available DBMS products to support validated 
user requirements 
 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least six years 
must be specialized. 
 
Specialized experience includes: demonstrated experience 
using current DBMS technologies and other application design 
utilizing various database management systems and experience 
with DBMS internals.  General experience includes increasing 
responsibilities in DBMS systems analysis and programming.  
Must demonstrate the ability to work independently or under 
only general direction. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A125 Systems 
Administrator 
 
(Junior Level) 

Responsibilities: Performs the daily activities 
of configuration management and operation of 
business systems.  Performs system assessment 
and consultation.   Optimizes system operation 
and resource utilization, and performs system 
capacity analysis and planning.  Provides 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of two years’ experience, of which at least one 
year must be specialized experience in administrating UNIX or 
open systems-compliant operating systems. 
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assistance to users in accessing and using 
business systems.  
 

 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Six years of experience may be substituted for the lack of a 
formal degree. 

A126 
 

Systems 
Administrator 
 
(Mid Level) 

Responsibilities: Supervises and manages the 
daily activities of configuration management 
and operation of business systems.   Performs 
system assessment and consultation.   
Optimizes system operation and resource 
utilization, and performs system capacity 
analysis and planning.  Provides assistance to 
users in accessing and using business systems.  
 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of four years’ experience, of which at least three 
years must be specialized experience in administrating UNIX 
or open systems-compliant operating systems. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A127 Systems 
Administrator 
 
(Senior Level) 

Responsibilities: Installs, configures, and 
supports an organization’s local area network 
(LAN), wide area network (WAN), and Internet 
system or a segment of a network system.  
Maintains network hardware and software.  
Monitors network to ensure network 
availability to all systems users and performs 
necessary maintenance to support network 
availability.   May supervise other network 
support and client server specialists and plan, 
coordinate, and implement network security 
measures. 

Education/Experience:  A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of six years’ experience, of which at least four 
years must be specialized experience in market research, 
acquisition planning, and administrating UNIX or open 
systems-compliant operating systems. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
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experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A128 Computer 
Operator 
 
(Junior Level) 

Responsibilities:  Operates, monitors, and 
controls a mainframe computer and related 
peripheral equipment using established 
procedures. Monitors console or terminal, 
storage devices and printers, and reports 
problems or variances. May assist in 
reconfiguring system components when 
individual units fail. 

Education/Experience: An Associates of Arts degree (in the 
fields described in this paragraph) is required.  This position 
requires a minimum of two years’ experience, of which at least 
one year must be specialized experience in operating a 
computer system.  Must demonstrate sufficient knowledge of 
programming to understand how programs use computer 
hardware. 
 
Five years of experience may be substituted for the lack of a 
formal degree. 

A129 Computer 
Operator 
 
(Mid Level) 
 

Responsibilities Operates, monitors, and 
controls a mainframe computer and related 
peripheral equipment using established 
procedures.  Monitors console or terminal, 
storage devices and printers, and reports 
problems or variances.  May assist in 
reconfiguring system components when 
individual units fail.  May be required to train 
other personnel. 

A Bachelor’s degree in Computer Science, Information 
Systems, Engineering, Business, or other related scientific or 
technical discipline.  This position requires a minimum of six 
years’ experience, of which at least four years must be 
specialized experience in operating a computer system. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 
 

A130 Computer 
Operator 
 
(Senior Level) 
 

Responsibilities: Operates, monitors, and 
controls a mainframe computer, and related 
peripheral equipment. Monitors console or 
terminal, storage devices and printers and 
reports problems or variances. Analyzes 
operating instructions to determine equipment 
settings and operating procedures. Reconfigures 

A Bachelor’s degree in Computer Science, Information 
Systems, Engineering, Business, or other related scientific or 
technical discipline.  This position requires a minimum of 
eight years’ experience, of which at least six years must be 
specialized experience in operating a computer system. 
 
A Master of Sciences degree in Computer Science, 
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systems components when individual units fail. 
Maintains machine performance and production 
records.  Provides daily supervision and 
direction to staff. 
 

Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 
 

A131 Network 
Engineer 
 
(Junior Level) 
 

Responsibilities: Schedules conversions and 
cutovers.  Oversees network control center.  
Supervises maintenance of network and 
telecommunication systems.  Coordinates with 
all responsible users and sites. 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or any 
other related scientific or technical discipline.  This position 
requires a minimum of four years’ experience, of which at 
least two years must be specialized. 
 
Specialized experience includes: supervising the operation and 
maintenance of communications network systems.  General 
experience includes all aspects of communications networks. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Five years of experience may be substituted for the lack of a 
formal degree. 

A132 Network 
Engineer 
 
(Mid Level) 
 

Responsibilities: Schedules conversions and 
cutovers.  Oversees network control center.  
Supervises maintenance of network and 
telecommunication systems.  Responsible for 
configuration management and platform 
management of computer systems and 
networks.  Coordinates with all responsible 
users and sites.  Supervises staff. 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or any 
other related scientific or technical discipline.  This position 
requires a minimum of six years’ experience, of which at least 
four years must be specialized. 
 
Specialized experience includes: supervising the operation and 
maintenance of communications network systems.  General 
experience includes all aspects of communications networks. 
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A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A133 Network 
Engineer 
 
(Senior Level) 

Responsibilities: Schedules conversions and 
cutovers.  Oversees network control center.  
Supervises maintenance of network and 
telecommunication systems.  Responsible for 
configuration management and platform 
management of computer systems and 
networks.  Coordinates with all responsible 
users and sites.   

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least six years 
must be specialized. 
 
Specialized experience includes: supervising the operation and 
maintenance of communications network systems.  General 
experience includes all aspects of communications networks. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A134 Documentation 
Specialist 
 
(Junior Level) 

Responsibilities: Gathers, analyzes, and 
composes technical information.  Conducts 
research and ensures the use of proper technical 
terminology.  Translates technical information 
into clear, readable documents to be used by 
technical and non-technical personnel. 
 
 

Education/Experience: An Associate’s degree in, Business, 
Management or any other related scientific or technical 
discipline. This position requires a minimum of five years’ 
experience, of which at least two years must be specialized. 
 
Specialized experience includes: preparing technical 
documentation, which is to include researching for applicable 
standards.  General experience includes technical writing and 
documentation experience pertaining to al aspect of ADP.  
Must demonstrate the ability to work independently or under 
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only general direction. 
 
A Bachelor’s degree will be considered equivalent to three 
years general experience. 
 
Five years of experience may be substituted for the lack of a 
formal degree. 

A135 Documentation 
Specialist 
 
(Mid Level) 

Responsibilities: Performs a variety of 
program documentation support tasks including 
structuring organization, writing, editing, 
rework and preparation for publication of 
individual program documents.  Conducts 
research and ensures the use of proper technical 
terminology.  Translates technical information 
into clear, readable documents ready to be used 
by technical and non- technical personnel. 
 

Education/Experience: An Associate’s degree in, Business, 
Management or any other related scientific or technical 
discipline.   This position requires a minimum of six years’ 
experience, of which at least four years must be specialized. 
 
Specialized experience includes: preparing technical 
documentation, which is to include researching for applicable 
standards.  General experience includes technical writing and 
documentation experience pertaining to al aspect of ADP.  
Must demonstrate the ability to work independently or under 
only general direction. 
 
A Bachelor’s degree  will be considered equivalent to three 
years general experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A136 Documentation 
Specialist 
 
(Senior Level) 

Responsibilities: Prepares technical 
documentation; which includes researching for 
applicable standards.  Must possess general 
knowledge of technical writing and 
documentation.  Conducts research and ensures 
the use of proper technical terminology. 
 

Education/Experience: An Associate’s degree in, Business, 
Management or any other related scientific or technical 
discipline. This position requires a minimum of eight years’ 
experience, of which at least six years must be specialized. 
 
Specialized experience includes: preparing technical 
documentation, which is to include researching for applicable 
standards.  General experience includes technical writing and 
documentation experience pertaining to al aspect of ADP.  
Must demonstrate the ability to work independently or under 
only general direction. 
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A Bachelor’s degree will be considered equivalent to three 
years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A137 Technical 
Writer/Editor 
 
(Junior Level) 

Responsibilities: Assists in collecting and 
organizing information required for preparation 
of user manuals, training materials, installation 
guides, proposals, and reports.  Edits functional 
descriptions, system specifications, user 
manuals, special reports, or any other customer 
deliverables and documents.  Assists in 
performing financial and administrative 
functions. 

Education/Experience: A Bachelor’s degree in English, 
Literature, or other related discipline applicable to this 
position. This position requires a minimum of three years’ 
experience, of which at least one year must be specialized  
 
Specialized experience includes: demonstrated experience in 
editing documents, including technical documents.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Graduate degree in Literature or related study will be 
considered equivalent to one year specialized experience and 
two years general experience. 
 
Five years of experience may be substituted for the lack of a 
formal degree. 

A138 Technical 
Writer/Editor 
 
(Mid Level) 

Responsibilities: Collects and organizes 
information required for preparation of user 
manuals, training materials, installation guides, 
proposals, and reports.  Edits functional 
descriptions, system specifications, user 
manuals, special reports, or any other customer 
deliverables and documents.  Assists in 
reviewing and editing work of writers. 

Education/Experience: A Bachelor’s degree in English, 
Literature, or other related discipline applicable to this 
position. This position requires a minimum of six years’ 
experience, of which at least three years must be specialized  
 
Specialized experience includes: demonstrated experience in 
editing documents, including technical documents.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Graduate degree in Literature or related study will be 
considered equivalent to one year specialized experience and 
two years general experience. 
 
Ten years of experience may be substituted for the lack of a 
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formal degree. 
A139 Technical 

Writer/Editor 
 
(Senior Level) 

Assigns topics to writers.  Reviews, rewrites, 
and edits the work of writers.  Proofreads final 
copy and, later, galley proofs from the printer.  
Plans the content of the books, magazines, or 
newspapers, deciding what will appeal to their 
intended audiences.  Supervises the scheduling 
and production of publications or broadcasts.  
Hires writers, plans budgets, and negotiates 
contracts.  
 

Education/Experience: A Bachelor’s degree in English, 
Literature, or other related discipline applicable to this 
position. This position requires a minimum of ten years’ 
experience, of which at least five years must be specialized  
 
Specialized experience includes: demonstrated experience in 
editing documents, including technical documents.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Graduate degree in Literature or related study will be 
considered equivalent to one year specialized experience and 
two years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A140 Graphics 
Specialist 
 
(Junior Level) 

Responsibilities: Supports the development of 
all contract deliverables and reports by 
developing and updating graphics presentations 
to improve the quality and enhance the usability 
of these documents.   Responsible for 
integrating the graphics generated with 
automated tools and the deliverable documents. 

Education/Experience: Requires a high school diploma and a 
minimum of two years’ experience in developing 
graphics/artistic presentations for publications and documents 
(preferably technical documentation).  At minimum, one year 
of specialized experience using commercial automated word 
processing (e.g., Word Perfect, Word) and graphics (Harvard, 
Freelance, etc.) systems.  Experience with desktop publishing 
systems is desirable.  Must demonstrate the ability to work 
independently or under only general direction.  
 
An Associate of Arts Degree in Computer Science, 
Information, or other related scientific technical discipline will 
be considered equivalent to one-year experience. 
 

A141 Graphics 
Specialist 
 
(Mid Level) 

Responsibilities: Supports the development of 
all contract deliverables and reports by 
developing and updating graphics presentations 
to improve the quality and enhance the usability 
of these documents.   Responsible for 

Education/Experience: Requires a high school diploma and a 
minimum of three years’ experience in developing 
graphics/artistic presentations for publications and documents 
(preferably technical documentation).  At minimum, one year 
of specialized experience using commercial automated word 
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integrating the graphics generated with 
automated tools and the deliverable documents. 

processing (e.g., Word Perfect, Word) and graphics (Harvard, 
Freelance, etc.) systems.  Experience with desktop publishing 
systems is desirable.  Must demonstrate the ability to work 
independently or under only general direction.  
 
An Associate of Arts Degree in Computer Science, 
Information, or other related scientific technical discipline will 
be considered equivalent to one-year experience. 
 

A142 Graphics 
Specialist 
 
(Senior Level) 

Responsibilities: Supports and oversees the 
development of all contract deliverables and 
reports by developing and updating graphics 
presentations to improve the quality and 
enhance the usability of these documents.   
Responsible for integrating the graphics 
generated with automated tools and the 
deliverable documents. 

Education/Experience: Requires a high school diploma and a 
minimum of four years’ experience in developing 
graphics/artistic presentations for publications and documents 
(preferably technical documentation).  At minimum, two years 
of specialized experience using commercial automated word 
processing (e.g., Word Perfect, Word) and graphics (Harvard, 
Freelance etc.) systems.  Experience with desktop publishing 
systems is desirable.  Must demonstrate the ability to work 
independently or under only general direction.  
 
An Associate of Arts Degree in Computer Science, 
Information, or other related scientific technical discipline will 
be considered equivalent to one-year experience. 
 

A143 Administrative 
Assistant I 
 
(Junior Level) 

Responsibilities: Performs typing and 
transcription duties as required.  Establishes 
procedures that implement operational and/or 
fiscal policies.  Interprets policies and 
procedures as established by superiors.  
Compiles data based on research techniques 
and on statistical compilations involving an 
understanding of operating unit programs, 
policies, and procedures.  Drafts financial, 
statistical, narrative, and/or other reports as 
requested.  Provides authoritative information 
that tends to establish precedents and which 
may commit a unit or superior to a policy or 

Education/Experience: A Bachelor’s degree in English, 
Literature, or other related discipline applicable to this 
position. This position requires a minimum of three years’ 
experience, of which at least one year must be specialized. 
 
Specialized experience includes: demonstrated experience in 
editing documents, including technical documents.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Graduate degree in Literature or related study will be 
considered equivalent to one year specialized experience and 
two years general experience. 
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course of action.  Independently composes 
reports and correspondence containing 
decisions that tend to establish precedents and 
which may commit a unit or superior to a 
course of action.  Arranges, participates in, and 
implements, as directed, conferences and 
committee meetings.  Coordinates the activities 
of, and provides semiprofessional service to, 
university committees.  Signs in behalf of 
superior, as delegated, his or her name to 
correspondence, requisitions, vouchers, and 
other forms of consequence.  Performs related 
duties as assigned.  
 

 
Five years of experience may be substituted for the lack of a 
formal degree. 

A144 Administrative 
Assistant II 
 
(Mid Level) 

Responsibilities: Handles complaints and 
requests for information/assistance regarding 
program operations; applies/interprets rules, 
policies and regulations, gathers background 
information and prepares an appropriate 
response.  Provides accurate/timely advice on 
matters necessary to implement directives and 
instructions.  Monitors progress in completing 
program goals/objectives; identifies/ 
investigates operational problems and 
recommends corrective action (e.g., changes in 
forms, shifts, work distribution and 
organizational structure).  Conducts special 
studies/research projects; develops study plan, 
coordinates research and makes 
recommendations on implementation.  Monitors 
purchases of supplies/equipment for 
compliance with budget and maintains 
inventory/depreciation records; gathers 
statistical and other supporting data and 
compiles budget projections on salaries, support 
and travel; advises manager/administrator and 

Education/Experience: A Bachelor’s degree in English, 
Literature, or other related discipline applicable to this 
position.  This position requires a minimum of six years’ 
experience, of which at least three years must be specialized  
 
Specialized experience includes: demonstrated experience in 
editing documents, including technical documents.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Graduate degree in Literature or related study will be 
considered equivalent to one year specialized experience and 
two years general experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 
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employees on personnel matters involving 
promotions, demotions, contract provisions, 
grievances, appeals and employee benefits; 
serves as the contact person for purchasing, 
project coordination, personnel and information 
management system issues. 

A145 Administrative 
Assistant III 
 
(Senior Level) 

Responsibilities: Attends/represents 
management at regular and special meetings; 
participates in discussion and communicates 
supervisor's position on given issues.  Serves as 
a member of a department, agency or 
institutional safety, security, capital 
improvements or EEO/AA committee; provides 
accurate/timely advice on matters necessary to 
implement directives and instructions.  
Monitors progress in completing program 
goals/objectives; identifies/ investigates 
operational problems and recommends 
corrective action (e.g., changes in forms, shifts, 
work distribution and organizational structure).   
Maintains inventory/depreciation records; 
gathers statistical and other supporting data and 
compiles budget projections on salaries, support 
and travel; advises manager/administrator and 
employees on personnel matters involving 
promotions, demotions, contract provisions, 
grievances, appeals and employee benefits; 
serves as the contact person for purchasing, 
project coordination, personnel and information 
management system issues. 

Education/Experience: A Bachelor’s degree in English, 
Literature, or other related discipline applicable to this 
position.  This position requires a minimum of ten years’ 
experience, of which at least six years must be specialized.  
 
Specialized experience includes: demonstrated experience in 
editing documents, including technical documents.  Must 
demonstrate the ability to work independently or under only 
general direction. 
 
A Graduate degree in Literature or related study will be 
considered equivalent to one year specialized experience and 
two years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A146 Occupational 
Analyst 
 
(Senior Level) 

Responsibilities:  Conducts research, usually in 
large firms.  They are concerned with 
occupational classification systems and study 
the effects of industry and occupational trends 
upon worker relationships.  They may serve as 
technical liaison between the firm and industry, 

Education/Experience:  A Bachelor’s degree in Management, 
Human Resources, Business, or other related scientific or 
technical discipline.  This position requires a minimum of six 
years of experience.   
Twenty years of experience may be substituted for the lack of 
a formal degree.  
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government and labor unions. 
A147 Hardware 

Installation 
Technician 
 
(Junior Level) 

Responsibilities: For prototype programs, 
conducts site surveys and assesses and 
documents current site network configuration 
and user requirements.  Designs and optimizes 
network topologies.  Analyzes existing 
requirement and prepares specifications for 
hardware acquisitions.  Prepares engineering 
plans and site installation technical design 
packages.  Develops installation schedules.  
Prepares drawings, documenting configuration 
changes at each site.  Prepares site installation, 
test reports, and builds specialized 
interconnecting cables.  Configures computers, 
communications devices, and peripheral 
equipment.  Installs network hardware.  Trains 
site personnel in the proper use of hardware. 
 

Education/Experience: A High School Diploma.  This 
position requires a minimum of five years’ experience of 
which at least three years must be specialized. 
 
Specialized experience includes analysis and installation of 
computer-based systems, analysis and installation of local area 
nets, fiber optic cable installation, specialized interconnect 
cable design and fabrication, and analysis and installation of 
communications systems.  Proven ability to work 
independently or under only general direction. 
 
 

A148 Hardware 
Installation 
Technician 
 
(Mid Level) 

Responsibilities: For prototype programs, 
conducts site surveys and assesses and 
documents current site network configuration 
and user requirements.  Designs and optimizes 
network topologies.  Analyzes existing 
requirement and prepares specifications for 
hardware acquisitions.  Prepares engineering 
plans and site installation technical design 
packages.  Develops installation schedules.  
Prepares drawings, documenting configuration 
changes at each site.  Prepares site installation, 
test reports, and builds specialized 
interconnecting cables.  Configures computers, 
communications devices, and peripheral 
equipment.  Installs network hardware.  Trains 
site personnel in the proper use of hardware. 
 

Education/Experience: A High School Diploma.  This 
position requires a minimum of ten years’ experience of which 
at least three years must be specialized. 
 
Specialized experience includes analysis and installation of 
computer-based systems, analysis and installation of local area 
nets, fiber optic cable installation, specialized interconnect 
cable design and fabrication, and analysis and installation of 
communications systems.  Proven ability to work 
independently or under only general direction. 
 

A149 Hardware Responsibilities: For prototype programs, Education/Experience: A High School Diploma.  This 
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Installation 
Technician 
 
(Senior Level) 

conducts site surveys and assesses and 
documents current site network configuration 
and user requirements.  Designs and optimizes 
network topologies.  Analyzes existing 
requirement and prepares specifications for 
hardware acquisitions.  Prepares engineering 
plans and site installation technical design 
packages.  Develops installation schedules.  
Prepares drawings, documenting configuration 
changes at each site.  Prepares site installation, 
test reports, and builds specialized 
interconnecting cables.  Configures computers, 
communications devices, and peripheral 
equipment.  Installs network hardware.  Trains 
site personnel in the proper use of hardware.  
Supervises other hardware installation 
technicians. 
 

position requires a minimum of fifteen years’ experience of 
which at least three years must be specialized. 
 
Specialized experience includes analysis and installation of 
computer-based systems, analysis and installation of local area 
nets, fiber optic cable installation, specialized interconnect 
cable design and fabrication, and analysis and installation of 
communications systems.  Proven ability to work 
independently or under only general direction. 
 

A150 Technical 
Security 
Specialist 
 
(Junior Level) 

Responsibilities:  Arranges and administers 
security measures to restrict unauthorized use 
of data systems and databases.  Organizes off-
site storage necessary for recovery processes, 
and oversees development of recovery 
procedures. Supports organization's 
departments in planning and implementing 
security or disaster recovery actions.  

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of three years’ experience, of which at least three 
years must be specialized.  
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience.   
 
Six years of experience may be substituted for the lack of a 
formal degree. 

A151 Technical 
Security 
Specialist 
 

Responsibilities: Analyzes information, 
network, telecommunication, data 
communication, video communication, and 
technical security requirements.  Performs 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of five years’ experience, of which at least three 
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(Mid Level) security research to identify required tasks, 
subtasks, subsystems, and any other solutions 
necessary to ensure the required security 
measures are met.  Identifies resources required 
for each task.  Reviews specifications for 
safeguarding, information warfare, encryption, 
sensors, CCTV, firewalls, virtual private 
networks, annunciators, ATM, fiber optic 
systems, and other technical security products 
and systems.  Responsible for writing 
specifications, systems installation, review, 
inspection, testing, and deployment. 
 

years must be specialized.  
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience.   
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A152 Technical 
Security 
Specialist 
 
(Senior Level) 

Responsibilities: Analyzes information, 
network, telecommunication, data 
communication, video communication, and 
technical security requirements.  Performs 
security research to identify required tasks, 
subtasks, subsystems, and any other solutions 
necessary to ensure the required security 
measures are met.  Reviews specifications for 
safeguarding, information warfare, encryption, 
sensors, CCTV, firewalls, virtual private 
networks, annunciators, ATM, fiber optic 
systems, and other technical security products 
and systems. 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of seven years’ experience, of which at least four 
years must be specialized.  
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience.   
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A153 Physical Security 
Specialist 
 
(Junior Level) 
 

Responsibilities:  Advises senior-level 
managers on current security policies, 
procedures and regulations.  Make 
recommendations regarding security based on 
risk criteria and assessment.   Other duties may 
include a variety of security-related 
administrative or operational tasks directed at 
sustaining effective security management. 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of three years’ experience, of which at least three 
years must be specialized.  
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
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to three years specialized experience and two years general 
experience.   
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A154 Physical Security 
Specialist 
 
(Mid-Level) 

Responsibilities:  Advise senior manager 
concerning the development, implementation 
and monitoring of day-to-day security practices.  
Make recommendations regarding security 
based on risk criteria and assessment.   Ensure 
that policies are implemented without 
interruption of normal operations.  May include 
developing physical security plan and provide 
some oversight of the plan  

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at five three 
years must be specialized.  
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience.   
 
Fifteen years of experience may be substituted for the lack of a 
formal degree. 

A155 Physical Security 
Specialist 
 
(Senior Level) 

Responsibilities:  Advise senior manager 
concerning the development, implementation 
and monitoring of day-to-day security practices.  
Ensure that policies are implemented without 
interruption of normal operations.  Develop 
physical security plans and provide 
management and oversight of the plan.  
Management includes all aspects of ensuring an 
effective security design such as development, 
creation of requisite equipment lists, 
coordination with other security engineers and 
monitoring of the project timeline. 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of fifteen years’ experience, of which at least eight 
years must be specialized.  
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience.   
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A156 Compilation 
Specialist 
 

Responsibilities: Performs the collection, 
analysis, or presentation of data used or 
extracted from information systems and other 

Education/Experience: A Bachelor’s degree in Information 
Systems, Statistics, Accounting, Engineering, Business, or 
other related scientific or technical discipline. Must have a 
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(Mid Level) sources for the purpose of assisting in 
management decision-making or to develop 
decision support systems.  Meets and confers 
with end-users, engineers, analysts, decision 
support systems database designers, or DBMS 
users to ensure compatibility of findings for the 
subject matter user communities.   
 

minimum of five years of experience and demonstrated 
capability to produce, construct, analyze, and disseminate 
complex data for special projects, research or other means. 
 
A Bachelor’s degree in Information Systems, Statistics, 
Accounting, Engineering, Business, or other related scientific 
or technical discipline will be considered equivalent to one 
year specialized experience and two years general experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A157 Computer 
Programmer 
 
(Junior Level) 

Responsibilities: Responsible for the 
development, analysis, writing, and 
implementation of automated systems 
requirements and specifications in the 
formulation of all systems.  Designs, programs, 
implements, and documents interactive 
programs for report generation, utility usage, 
DBMS interface, editing, file maintenance, and 
real-time operating requirements.  Specific 
duties may include building software 
development tools, measuring software 
performance through design implementation 
and evaluation of results, producing highly 
technical programs, such as cross-compilers 
and communications software operating 
systems, and examining overall systems design 
to determine the applicability. 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of four years’ experience, of which at least two 
years must be specialized. 
 
A Master of Sciences in Computer Science will be considered 
equivalent to one year specialized experience and two years 
general experience.  A Ph.D. degree in Computer Science will 
be considered equivalent to two years specialized experience 
and three years general experience. 
 
Five years of experience may be substituted for the lack of a 
formal degree. 

A158 Computer 
Programmer 
 
(Mid Level) 

Responsibilities: Provides programming skills 
in the analysis, design, coding, and 
implementation of applications on complex 
systems for enterprise or large-scale computers, 
database management systems, or scientific 
applications.  Uses a variety of programming 
languages such as C, C++, SQL, Visual Basic, 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of six years’ experience, of which at least four 
years must be specialized. 
 
A Master of Sciences in Computer Science will be considered 
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FoxPro, MSAccess, ORACLE, ADA, COBOL, 
4GL, and DBMS. 
 

equivalent to one year specialized experience and two years 
general experience.  A Ph.D. degree in Computer Science will 
be considered equivalent to two years specialized experience 
and three years general experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A159 Computer 
Programmer 
 
(Senior Level) 

Responsibilities: Performs computer-
programming services.  Converts 
specifications/descriptions about business 
and/or scientific problems into a sequence of 
detailed instructions to solve problems using 
electronic data processing equipment.  Provides 
flow charts to describe the processing of data 
and develops precise steps and process logic, 
which cause the manipulation of data to achieve 
the desired results.  Tests and debugs programs 
and prepares instructions for operating 
efficiency or to respond to changes in work 
processes.  Maintains records to document 
program development and revisions.  Performs 
programming analyses as required.  May 
supervise other computer programmers. 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least five 
years must be specialized. 
 
A Master of Sciences in Computer Science will be considered 
equivalent to one year specialized experience and two years 
general experience.  A Ph.D. degree in Computer Science will 
be considered equivalent to two years specialized experience 
and three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A160 Physical Scientist 
 
(Senior Level) 

Responsibilities: Serves as subject matter 
expert in the physical science area for systems 
projects or users.   Provides a range of services 
including research and analysis, specification 
development, application development, and test 
plans development for use in scientific 
laboratory information systems. Meets and 
confers with scientists/engineers, analysts, 
database designers, and application 
programmers and end-users to ensure 
compatibility of all efforts with the subject 
matter user communities. 

Education/Experience: A Master’s degree in Human Factors 
Engineering, Human Computer Interface, Information 
Systems, Engineering, Business, or other related scientific or 
technical discipline Must have a minimum of eight years of 
experience and demonstrated capability to interpret binary 
data, complex data structure requirements, and analyze other 
scientific/research applications used on information systems.  
Subject matter of concern might include database design, data 
storage and retrieval techniques, common user interface 
design, information security, and cryptography. 
  
A Ph.D. degree in Human Factors Engineering, Human 
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 Computer Interface, Information Systems, Engineering, 
Business, or other related scientific or technical discipline will 
be considered equivalent to three years specialized experience 
and two years general experience.  A Bachelor’s with six to ten 
years of experience may be substituted for a Master’s degree. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A161 Scientist 
 
(Mid Level) 

Responsibilities: Serves as subject matter 
expert in a laboratory environment for 
information systems projects or users.   
Provides a range of services including process 
analysis, data modeling, conceptual database 
design, evaluations, specification development, 
application development, and test plans 
development for laboratory information 
systems and end-users.  Meets and confers with 
scientists/engineers, analysts, database 
designers, and application programmers and 
end-users to ensure compatibility of all efforts 
with the subject matter user communities.  
Finalizes results and presents them to the user 
community for consensus or final process 
approval before implementation. 
 

Education/Experience: A Master’s degree in Human Factors 
Engineering, Human Computer Interface, Information 
Systems, Engineering, Business, or other related scientific or 
technical discipline. Must have a minimum of seven of 
experience and demonstrated capability to manage and 
coordinate data collection, statistical analyses, and information 
translation for scientific/research applications used on complex 
information systems.  Subject matter of concern might include 
database design, data storage and retrieval techniques, 
common user interface design, data normalization, or data 
modeling. 
  
A Ph.D. degree in Human Factors Engineering, Human 
Computer Interface, Information Systems, Engineering, 
Business, or other related scientific or technical discipline will 
be considered equivalent to eight years specialized experience 
and six years general experience.  A Master’s degree with four 
years of experience may be substituted for a Ph.D. degree. 
 
Fifteen years of experience may be substituted for the lack of a 
formal degree. 

A162 Scientist 
 
(Senior Level) 

Responsibilities: Serves as subject matter 
expert in a laboratory environment for 
information systems projects or users.   
Provides a range of services including process 
analysis, data modeling, conceptual database 
design, evaluations, specification development, 
application development, and test plans 

Education/Experience: A Master’s degree in Human Factors 
Engineering, Human Computer Interface, Information 
Systems, Engineering, Business, or other related scientific or 
technical discipline. Must have a minimum of fifteen years of 
experience and demonstrated capability to manage and 
coordinate data collection, statistical analyses, and information 
translation for scientific/research applications used on complex 
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development for laboratory information 
systems and end-users.  Meets and confers with 
scientists/engineers, analysts, database 
designers, and application programmers and 
end-users to ensure compatibility of all efforts 
with the subject matter user communities.  
Finalizes results and presents them to the user 
community for consensus or final process 
approval before implementation. 
 

information systems.  Subject matter of concern might include 
database design, data storage and retrieval techniques, 
common user interface design, data normalization, or data 
modeling. 
  
A Ph.D. degree in Human Factors Engineering, Human 
Computer Interface, Information Systems, Engineering, 
Business, or other related scientific or technical discipline will 
be considered equivalent to eight years specialized experience 
and six years general experience.  A Master’s degree with four 
years of experience may be substituted for a Ph.D. degree. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 
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A163 
 

Team Lead/Staff 
Scientist 
 
(Senior Level) 

Responsibilities: Serves as team leader of 
subject matter expert in a laboratory 
environment for information systems projects 
or users.   Provides a range of services 
including process analysis, data modeling, 
conceptual database design, evaluations, 
specification development, application 
development, and test plans development for 
laboratory information systems and end-users. 
Meets and confers with scientists/engineers, 
analysts, database designers, and application 
programmers and end-users to ensure 
compatibility of all efforts with the subject 
matter user communities. 
 

Education/Experience: A Bachelor’s degree in Human 
Factors Engineering, Human Computer Interface, Information 
Systems, Engineering, Business, or other related scientific or 
technical discipline. Must have a minimum of ten years of 
experience and demonstrated capability to manage and 
coordinate ADP projects, data collection, statistical analyses, 
and information translation for scientific/research applications 
used on complex information systems.  Subject matter of 
concern might include database design, data storage and 
retrieval techniques, common user interface design, data 
normalization, or data modeling. 
  
A Master’s or Ph.D. degree in Human Factors Engineering, 
Human Computer Interface, Information Systems, 
Engineering, Business, or other related scientific or technical 
discipline will be considered equivalent to three years 
specialized experience and two years general experience.  A 
Bachelor’s with six to ten years of experience may be 
substituted for a Master’s degree. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A164 Instructional 
Technologist 
 
(Junior Level) 

Responsibilities: Conducts the research 
necessary to develop and revise training courses 
and prepares appropriate training catalogs.  
Prepares instructor materials (course outline, 
background material, and training aids).  
Prepares student materials (course manuals, 
workbooks, handouts, completion certificates, 
and course critique forms).  Trains personnel by 
conducting formal classroom courses, 
workshops, and seminars.  Provides daily 
supervision and direction to staff. 
 

Education/Experience: A Bachelor’s degree in any field.  
This position requires a minimum of four years’ experience, of 
which at least three years must be specialized.  Specialized 
experience includes: experience in developing and providing 
ADP and end-user training on computer hardware and 
application software.  Demonstrated ability to communicate 
orally and in writing.  Must demonstrate the ability to work 
independently or under only general direction. 
 
A Master of Sciences degree in Computer Science,Information 
Systems, Engineering, Business, or other related scientific or 
technical discipline will be considered equivalent to one year 
specialized experience and two years general experience.   
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Five years of experience may be substituted for the lack of a 
formal degree. 

A165 Instructional 
Technologist 
 
(Mid Level) 
 

Responsibilities: Conducts the research 
necessary to develop and revise training courses 
and prepares appropriate training catalogs.  
Prepares all instructor materials (course outline, 
background material, and training aids).  
Prepares student materials (course manuals, 
workbooks, handouts, completion certificates, 
and course critique forms).  Trains personnel by 
conducting formal classroom courses, 
workshops, and seminars.  Provides daily 
supervision and direction to staff. 
 

Education/Experience: A Bachelor’s degree in any field.  
This position requires a minimum of six years’ experience, of 
which at least three years must be specialized.  Specialized 
experience includes: experience in developing and providing 
ADP and end-user training on computer hardware and 
application software.  Demonstrated ability to communicate 
orally and in writing.  Must demonstrate the ability to work 
independently or under only general direction. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience.   
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A166 Instructional 
Technologist 
 
(Senior Level) 

Responsibilities: Conducts the research 
necessary to develop and revise training courses 
and prepares appropriate training catalogs.  
Prepares all instructor materials (course outline, 
background material, and training aids).  
Prepares student materials (course manuals, 
workbooks, handouts, completion certificates, 
and course critique forms).  Trains personnel by 
conducting formal classroom courses, 
workshops, and seminars.  Provides daily 
supervision and direction to staff. 
 

Education/Experience: A Bachelor’s degree in any field.  
This position requires a minimum of eight years’ experience, 
of which at least four years must be specialized.  Specialized 
experience includes: experience in developing and providing 
ADP and end-user training on computer hardware and 
application software.  Demonstrated ability to communicate 
orally and in writing.  Must demonstrate the ability to work 
independently or under only general direction. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 
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A167 Subject Matter 
Expert 
 
(Senior Level) 

Responsibilities: Possesses unique experience 
and expert knowledge in technical, functional 
and/or process areas.  Applies best industry 
practices and standards, current technology and 
creative solutions to challenging problems.  
Works directly with customer management to 
apply advanced principles, theories and 
concepts and develops solutions to complex 
problems.  Defines key concepts for planning, 
deployment, integration, operation and/or 
enhancement of state-of-the-art and/or legacy 
systems.  Employs methodologies for guiding 
others in problem resolution.  Develops 
insightful solutions to meet fiscal, technological 
and schedule constraints.    
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of eight years’ experience, of which at least five 
years must be specialized.  Proven ability to work 
independently or under only general direction on complex 
process modeling involving all phases of systems analysis is 
required. 
 
A Master of Sciences degree in Computer Science will be 
considered equivalent to one year specialized experience and 
two years general experience.  A Ph.D. degree in Computer 
Science will be considered equivalent to two years specialized 
and three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A168 Communications 
Engineer 
 
(Mid Level) 

Responsibilities:  Configures and 
troubleshoots data network solutions which 
may include TCP/IP implementation and 
addressing, switching, routing and network 
topologies implementation. 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of six years’ experience.  
 
Specialized experience includes: supervising the operation and 
maintenance of communications network systems.  General 
experience includes all aspects of communications networks. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to three years specialized experience and two years general 
experience. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 

A169 Communications 
Engineer 

Responsibilities:  Supervises and leads in 
the design, implementation, configuration 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
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(Senior Level) 

and troubleshooting of data network 
solutions which may include TCP/IP 
implementation and addressing, switching, 
routing and network topologies 
implementation. 

related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least four 
years must be specialized. 
 
Specialized experience includes: supervising the operation and 
maintenance of communications network systems.  General 
experience includes all aspects of communications networks. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to fifteen years specialized experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A170 Mechanical 
Engineer 
 
(Mid Level) 

Responsibilities:  Performs engineering 
work related to researching, designing, and 
developing machines, mechanical products 
or tools, mechanical production equipment, 
or engines. May collaborate with other 
engineers on application of robotics for 
improving production processes.  

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of four years’ experience, of which at least three 
years must be specialized. 
 
Specialized experience includes: supervising the operation and 
maintenance of communications network systems.  General 
experience includes all aspects of communications networks. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to fifteen years specialized experience. 
 
Fifteen years of experience may be substituted for the lack of a 
formal degree. 

A171 Mechanical 
Engineer 
 
(Senior 

Responsibilities:  Performs engineering 
work related to researching, designing, and 
developing machines, mechanical products, 
or tools, mechanical production equipment, 

Education/Experience: A Bachelor’s degree in Computer 
Science, Information Systems, Engineering, Business, or other 
related scientific or technical discipline.  This position requires 
a minimum of ten years’ experience, of which at least four 
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Engineer) or engines. Assignments are more 
complicated than the journey level and 
afford greater opportunity for independent 
decision-making and action. May test 
designs.  

years must be specialized. 
 
Specialized experience includes: supervising the operation and 
maintenance of communications network systems.  General 
experience includes all aspects of communications networks. 
 
A Master of Sciences degree in Computer Science, 
Information Systems, Engineering, Business, or other related 
scientific or technical discipline will be considered equivalent 
to fifteen years specialized experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A172 Welder 
 
(Junior Level) 

Responsibilities:  Performs welding of 
metal objects using a gas torch or arc 
welder. Plans and produces metal forms or 
objects, or reconstructs damaged articles of 
various metals and alloys. Utilizes hand 
tools, fixtures, jigs, and clamps for small 
welding jobs. Cuts metal using a torch and 
following diagrams or sketches. Work 
involves accomplishing welding that fuses 
different metals and withstands great 
strength demands while avoiding distortion. 
Regulates equipment as necessary for the 
work performed.  

Education/Experience: A high school diploma and vocational 
training or an apprenticeship.  This position requires minimum 
of   two years’ experience. 

A173 Welder 
 
(Mid Level) 

Responsibilities:  Performs welding of 
metal objects using a gas torch or arc 
welder. Plans and produces metal forms or 
objects, or reconstructs damaged articles of 
various metals and alloys. Utilizes hand 
tools, fixtures, jigs, and clamps for small 
welding jobs. Cuts metal using a torch and 
following diagrams or sketches. Work 

Education/Experience: A High School diploma and 
vocational training or an apprenticeship.  This position 
requires minimum of four years’ experience. 
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involves accomplishing welding that fuses 
different metals and withstands great 
strength demands while avoiding distortion. 
Regulates equipment as necessary for the 
work performed.  

A174 Welder 
 
(Senior Level) 

Responsibilities:  Performs welding of 
metal objects using a gas torch or arc 
welder. Plans and produces metal forms or 
objects, or reconstructs damaged articles of 
various metals and alloys. Utilizes hand 
tools, fixtures, jigs, and clamps for small 
welding jobs. Cuts metal using a torch and 
following diagrams or sketches. Work 
involves accomplishing welding that fuses 
different metals and withstands great 
strength demands while avoiding distortion. 
Regulates equipment as necessary for the 
work performed.  

Education/Experience: A High School diploma and 
vocational training or an apprenticeship.  This position 
requires minimum of six years’ experience. 

A175 Ordnance 
Engineer 
 
(Junior Level) 

Responsibilities: Assists in the design, testing, 
and coordination of the  development of 
explosive ordnance material to meet military 
procurement specification and to prepare 
project proposals for negotiating production 
contracts: Prepares or directs preparation of 
design drawings and specifications for approval 
by procurement authorities, according to 
knowledge of explosives and plastics 
chemistry, ballistics theory, fuse technology, 
metallurgy, electronics, fluidics, and techniques 
of efficient production.  Tests sample shells, 
warheads, or similar material under simulated 
military conditions [PROOF TECHNICIAN 
(ordnance)].  Evaluates tests to determine 
acceptability of ordnance items or need for 
redesign. Presents findings orally and in writing 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This position requires minimum of six years of specialized 
experience. 
  
Specialized experience includes knowledge of explosives and 
plastics chemistry.  The ability to manufacture explosive 
ordnance material.   
 
General experience includes: the ability to prepare, write and 
present oral presentations on findings. 
 
Eight years of experience may be substituted for the lack of a 
formal degree. 
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to procurement authorities and demonstrates 
successful designs on proving ground.  May 
participate in development of delivery systems, 
fire-control components, and nonexplosive 
material.  May be designed according to type of 
ordnance item developed. 
 

A176 Ordnance 
Engineer 
 
(Mid Level) 

Responsibilities: Designs, tests, and 
coordinates development of explosive ordnance 
material to meet military procurement 
specification and to prepare project proposals 
for negotiating production contracts: 
Participates in discussions with military 
authorities to determine characteristics desired 
in explosive material, nature of target objective, 
and type of delivery system to be used.  
Prepares or directs preparation of design 
drawings and specifications for approval by 
procurement authorities, according to 
knowledge of explosives and plastics 
chemistry, ballistics theory, fuse technology, 
metallurgy, electronics, fluidics, and techniques 
of efficient production.  Tests sample shells, 
warheads, or similar material under simulated 
military conditions [PROOF TECHNICIAN 
(ordnance)].  Evaluates tests to determine 
acceptability of ordnance items or need for 
redesign. Presents findings orally and in writing 
to procurement authorities and demonstrates 
successful designs on proving ground.  May 
negotiate procurement contracts.  May 
coordinate pilot or serial production of 
ordnance items.  May participate in 
development of delivery systems, fire-control 
components, and nonexplosive material.  May 
be designed according to type of ordnance item 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of ten years of specialized 
experience.  
 
Specialized experience includes knowledge of explosives and 
plastics chemistry.  The ability to manufacture explosive 
ordnance material.   
 
General experience includes: the ability to prepare, write and 
present oral presentations on findings. 
 
Ten years of experience may be substituted for the lack of a 
formal degree. 
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developed. 
 

A177 Ordnance 
Engineer 
 
(Senior Level) 

Responsibilities: Designs, tests, and 
coordinates development of explosive ordnance 
material to meet military procurement 
specification and to prepare project proposals 
for negotiating production contracts: 
Participates in discussions with military 
authorities to determine characteristics desired 
in explosive material, nature of target objective, 
and type of delivery system to be used.  
Prepares or directs preparation of design 
drawings and specifications for approval by 
procurement authorities, according to 
knowledge of explosives and plastics 
chemistry, ballistics theory, fuse technology, 
metallurgy, electronics, fluidics, and techniques 
of efficient production.  Tests sample shells, 
warheads, or similar material under simulated 
military conditions [PROOF TECHNICIAN 
(ordnance)].  Evaluates tests to determine 
acceptability of ordnance items or need for 
redesign. Presents findings orally and in writing 
to procurement authorities and demonstrates 
successful designs on proving ground.  May 
negotiate procurement contracts.  May 
coordinate pilot or serial production of 
ordnance items.  May participate in 
development of delivery systems, fire-control 
components, and nonexplosive material.  May 
be designed according to type of ordnance item 
developed. 
 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of fifteen years of 
specialized experience can be used in substitution for 
educational requirements. 
 
Specialized experience includes knowledge of explosives and 
plastics chemistry.  The ability to manufacture explosive 
ordnance material.   
 
General experience includes: the ability to prepare, write and 
present oral presentations on findings.       
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A178 Material 
Engineer 

Responsibilities: Evaluates technical economic 
factors, recommending engineering and 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
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(Junior Level) 

manufacturing actions for attainment of design 
objective of process or product by applying 
knowledge of material science and related 
technologies. Reviews plans for new product 
and factors, such as strength, weight, and cost 
to submit material selection recommendations 
ensuring attainment of design objectives.  Plans 
and implements laboratory operations to 
develop material and fabrication procedures for 
new material to fulfill product cost and 
performance standards.  Confers with producers 
of materials, such as metals, ceramics, or 
polymers during investigation and evaluation of 
materials suitable for specific product 
applications.  Reviews product failure data and 
interprets laboratory tests and analyses to 
establish or rule out material and process 
causes. 
 

Business, or other related scientific or technical discipline.  
This position requires a minimum of four years of specialized 
experience can be used in substitution for educational 
requirements. 
   
Ten years of experience may be substituted for the lack of a 
formal degree. 

A179 Material 
Engineer 
 
(Mid Level) 

Responsibilities: Evaluates technical economic 
factors, recommending engineering and 
manufacturing actions for attainment of design 
objective of process or product by applying 
knowledge of material science and related 
technologies. Reviews plans for new product 
and factors, such as strength, weight, and cost 
to submit material selection recommendations 
ensuring attainment of design objectives.  
Responsible for the design and installation of 
material systems.   Plans and implements 
laboratory operations to develop material and 
fabrication procedures for new material to 
fulfill product cost and performance standards.  
Confers with producers of materials, such as 
metals, ceramics, or polymers during 
investigation and evaluation of materials 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of  six years of specialized 
experience can be used in substitution for educational 
requirements. 
   
Fifteen years of experience may be substituted for the lack of a 
formal degree. 
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suitable for specific product applications.  
Reviews product failure data and interprets 
laboratory tests and analyses to establish or rule 
out material and process causes. 
 

A180 Material 
Engineer 
 
(Senior Level) 

Responsibilities: Evaluates technical economic 
factors, recommending engineering and 
manufacturing actions for attainment of design 
objective of process or product by applying 
knowledge of material science and related 
technologies. Performs material requirements 
planning.  Reviews plans for new product and 
factors, such as strength, weight, and cost to 
submit material selection recommendations 
ensuring attainment of design objectives.  Plans 
and implements laboratory operations to 
develop material and fabrication procedures for 
new material to fulfill product cost and 
performance standards.  Confers with producers 
of materials, such as metals, ceramics, or 
polymers during investigation and evaluation of 
materials suitable for specific product 
applications.  Reviews product failure data and 
interprets laboratory tests and analyses to 
establish or rule out material and process 
causes. 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.   
This position requires a minimum of ten years of specialized 
experience can be used in substitution for educational 
requirements. 
   
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A181 Logistics 
Engineer 
 
(Junior Level) 

Responsibilities:  Develops and implements 
program activities, coordinates efforts of 
subcontractors, production department, and 
field service personnel, and resolves problems 
in area of logistics to ensure meeting of 
contractual commitment.  Develops and 
initiates preparation of handbooks, bulletins, 
and information systems to provide and supply 
logistics support.  Compiles data on 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This  position requires a minimum of three years of specialized 
experience in logistics planning can be used in substitution for 
educational requirements. 
 
Five years of general experience may be substituted for the 
lack of a formal degree. 
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standardization and interchange-ability of parts 
to expedite logistics activities.  Determines 
logistic support sequences and time phasing, 
problems arising from location of operational 
area, and other factors, such as environmental 
and human factors affecting personnel.  May 
perform special research or technical studies 
critical to logistic support functions.  May 
utilize computer techniques for analysis, 
simulation or information systems and 
documentation.  
 

A182 Logistics 
Engineer 
 
(Mid Level) 

Responsibilities: Directs and coordinates 
program activities designed to provide sub-
contractors, management, and customers with 
logistics technology that ensures effective and 
economical support concerned for 
manufacturing or servicing of product, systems, 
or equipment.  Analyzes contractual 
commitments, customer specifications, design 
changes, and other data to plan and develop 
logistic program activities from conceptual 
stage through life cycle of product.  Develops 
and implements program activities, coordinates 
efforts of subcontractors, production 
department, and field service personnel, and 
resolves problems in area of logistics to ensure 
meeting of contractual commitment.  Works to 
provide decision support solutions.  Develops 
and initiates preparation of handbooks, 
bulletins, and information systems to provide 
and supply logistics support.  Compiles data on 
standardization and interchange-ability of parts 
to expedite logistics activities.  Determines 
logistic support sequences and time phasing, 
problems arising from location of operational 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of five years of specialized 
experience in logistics planning can be used in substitution for 
educational requirements. 
 
Ten years of general experience may be substituted for the lack 
of a formal degree. 
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area, and other factors, such as environmental 
and human factors affecting personnel.  May 
perform special research or technical studies 
critical to logistic support functions.  May 
utilize computer techniques for analysis, 
simulation or information systems and 
documentation.  
 

A183 Logistics 
Engineer 
 
(Senior Level) 

Responsibilities: Provides technical and 
administrative services in a variety of 
engineering tasks, including analysis, data 
collection, research, special reports 
development, programming, evaluation, 
surveys, and collaborative findings.  
Coordinates with the Program Manager to 
ensure problem identification, resolution, 
testing, evaluation, fielding, and user 
satisfaction.  Makes recommendations, if 
needed, for approval of major systems, 
products, or solutions installations and 
implementation.  Prepares milestone status 
reports and deliveries/presentations on 
engineering concepts to colleagues, 
subordinates, and end-user representatives.  
Provides daily supervision and direction to 
support staff. 

Education/Experience: A Master’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of eight years’ experience, 
of which at least five years must be specialized. 
 
Specialized experience includes market research, experience in 
any scientific engineering discipline related to information 
technology, information security, technical security, 
mechanical engineering, remote sensing, imagery, civil 
engineering, electrical engineering, and mathematical 
solutions.  Also, logistics planning.  Knowledge of current 
engineering practices is required.  General experience includes 
increasing responsibilities in assignments of a technical 
engineering nature.  Proven ability to work independently or 
under only general direction on complex problems involving 
all phases of research and analysis is required.   
 
A Master of Sciences in Engineering will be considered 
equivalent to one year specialized experience and two years 
general experience.  A Ph.D. degree in Engineering will be 
considered equivalent to two years specialized experience and 
three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A184 Logistics  
 

Responsibilities: Directs and coordinates 
program activities designed to provide sub-

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
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(Senior Level) contractors, management, and customers with 
logistics technology that ensures effective and 
economical support concerned for 
manufacturing or servicing of product, systems, 
or equipment.  Analyzes contractual 
commitments, customer specifications, design 
changes, and other data to plan and develop 
logistic program activities from conceptual 
stage through life cycle of product.  Develops 
and implements program activities, coordinates 
efforts of subcontractors, production 
department, and field service personnel, and 
resolves problems in area of logistics to ensure 
meeting of contractual commitment.  Develops 
and initiates preparation of handbooks, 
bulletins, and information systems to provide 
and supply logistics support.  Compiles data on 
standardization and interchange-ability of parts 
to expedite logistics activities.  Determines 
logistic support sequences and time phasing, 
problems arising from location of operational 
area, and other factors, such as environmental 
and human factors affecting personnel.  May 
perform special research or technical studies 
critical to logistic support functions.  May 
utilize computer techniques for analysis, 
simulation or information systems and 
documentation.  
 

Business, or other related scientific or technical discipline.  
This position requires a minimum of eight years’ experience, 
of which at least five years must be specialized. 
 
Specialized experience includes market research, experience in 
any scientific engineering discipline related to information 
technology, information security, technical security, 
mechanical engineering, remote sensing, imagery, civil 
engineering, electrical engineering, and mathematical 
solutions.  Also, logistics planning.  Knowledge of current 
engineering practices is required.  General experience includes 
increasing responsibilities in assignments of a technical 
engineering nature.  Proven ability to work independently or 
under only general direction on complex problems involving 
all phases of research and analysis is required.   
 
A Master of Sciences in Engineering will be considered 
equivalent to one year specialized experience and two years 
general experience.  A Ph.D. degree in Engineering will be 
considered equivalent to two years specialized experience and 
three years general experience. 
 
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A185 Packaging 
Engineer 
 
(Mid Level) 

Responsibilities: Plans and directs activities 
concerned with design and development of 
protective packaging containers.  Analyzes 
engineering drawings and specifications of 
product to determine physical characteristics of 
item, special handling and safety requirement, 
and type of materials required for container.  

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This position a minimum of ten years of specialized 
experience.  
 
Fifteen years of experience may be substituted for the lack of a 
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Consults with establishment’s purchasing and 
production departments to determine costs and 
feasibility of producing proposed packaging.  
Develops or directs development of sketches, 
specifications, samples, and written analyses of 
proposed packaging in order to present design 
for approval.  May confer with customer or 
sales representative to draw up contracts.  May 
advise employer or customers on efficient 
packing procedures, innovations in packaging 
materials, and utilization of sealing and 
fastening devices. 
 

formal degree. 

A186 Packaging 
Engineer 
 
(Senior Level) 

Responsibilities: Plans, directs and oversees 
activities concerned with design and 
development of protective packaging 
containers.  Designs and implements packaging, 
labeling and bar coding systems.  Analyzes 
engineering drawings and specifications of 
product to determine physical characteristics of 
item, special handling and safety requirement, 
and type of materials required for container.  
Consults with establishment’s purchasing and 
production departments to determine costs and 
feasibility of producing proposed packaging.  
Develops or directs development of sketches, 
specifications, samples, and written analyses of 
proposed packaging in order to present design 
for approval.  May confer with customer or 
sales representative to draw up contracts.  May 
advise employer or customers on efficient 
packing procedures, innovations in packaging 
materials, and utilization of sealing and 
fastening devices. 
 

Education/Experience: A Bachelor’s degree in Computer 
Science, Engineering, Information Systems, Physical Science, 
Business, or other related scientific or technical discipline.  
This position requires a minimum of fifteen years of 
specialized experience can be used in substitution for 
educational requirements.  
  
Twenty years of experience may be substituted for the lack of 
a formal degree. 

A187 Travel Clerk Responsibilities: Provides travel information Education/Experience: A High School diploma is required. 
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(Junior Level) and arranges accommodations for tourists.  
Answers inquiries, offers suggestions, and 
provides descriptive literature pertaining to 
trips, excursions, sports events, concerts, and 
plays.  Discusses routes, time schedules, rates, 
and types of accommodations with patrons to 
determine preference and makes reservations.  
Verifies arrival and departure times, traces 
routes on maps, and arranges for baggage 
handling and other services requested by guests.  
May deliver tickets.  May arrange for visas and 
other documents required by foreign travelers.  
May contact individuals and groups to inform 
them of package tours. 
 

This position requires a minimum of two years of experience.   
 
 

A188 Travel Clerk 
 
(Mid Level) 

Responsibilities: Plans itineraries and 
schedules travel accommodations for military 
and civilian personnel and dependents, 
according to travel orders, using knowledge of 
routes, types of carries, and travel regulations.  
Verifies travel orders to ensure authorization.  
Studies routes and regulations and considers 
cost, availability, and convenience of different 
types of carries to select most advantageous 
route and requirements, and determines that all 
clearances have been obtained.  Assists 
personnel in completing travel forms and other 
business transactions pertaining to travel.  May 
deliver personnel files and travel orders to 
persons prior to departure.  May meet and 
inform arriving personnel of available facilities 
and housing, and furnish other information.  
May arrange for motor transportation for 
arriving or departing personnel. 
 

Education/Experience: A High School diploma is required. 
This position requires minimum of four years of experience.   
 

A189 Material Clerk Responsibilities: Compiles and maintains Education/Experience: A High School diploma is required. 
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(Junior Level) 

records of quantity, cost, and type of material 
received, stocked, and issued, and prepares 
material requisitions.  Manages asset and 
property visibility. Compares information on 
requisition, invoices, and shipping notices to 
material received or issued to verify accuracy of 
order.  Compiles and maintains inventory of 
material received, stocked, and issued 
[INVENTORY CLERK (clerical) 222.387-026] 
Prepares requests for procurement of material.   
May inspect and accept or reject material 
received.  May mark identifying information on 
material.  May be designed according to 
location of goods as Warehouse-Record Clerk 
(clerical). 
 

This position requires a minimum of two years of experience.   
 

A190 Inventory Clerk 
 
(Junior Level) 

Responsibilities: Compiles and maintains 
records of quantity, type, and value of material, 
equipment, merchandise, or supplies stocked in 
establishment.  Counts material, equipment, 
merchandise, or supplies in stock and posts 
totals to inventory records, manually or using 
computer.  Compares inventories to office 
records or computer figures from records, such 
as sales orders, production records, or purchase 
invoices to obtain current inventory.  Verifies 
clerical computations against physical count of 
stock and adjusts errors in computation or 
count, or investigates and reports reasons for 
discrepancies.  Compiles information on receipt 
or disbursement of material, equipment, 
merchandise, or supplies, and computes 
inventory balance, price, and cost.  Prepares 
reports, such as inventory balance, price lists, 
and shortages.  Prepares list of depleted items 
and recommends survey of defective or 

Education/Experience: A High School diploma is required. 
This position requires a minimum of two years of experience. 
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unusable items.  May operate office machines 
such as typewriter or calculator.  May stock and 
issue materials or merchandise.  May be 
designated according to item inventoried as 
Property-And-Equipment Clerk (petrol. & gas); 
or type of inventory as Inventory Clerk, 
Physical (clerical). 
 

A191 Stock Supervisor 
 
(Mid Level) 

Responsibilities: Supervises and coordinates 
inventory management, operations and 
activities of workers concerned with ordering, 
receiving, storing, inventorying, issuing, and 
shipping materials, supplies, tools, equipment, 
and parts in stockroom, warehouse, or yard.  
Plans layout of stockroom, warehouse, and 
other storage areas considering turnover, size, 
weight, and related factor of items stored.  
Advises employees on care and preservation of 
items received, stored, and shipped, methods 
and use of equipment in handling, storing, 
maintaining, and shipping stock, and related 
problems.  Studies records and recommends 
remedial actions for reported non-usable, slow-
moving, and excess stock.  Reviews records for 
accuracy of information and compliance with 
established procedures to determine adequacy 
of stock levels.  Schedules work for special and 
periodic inventories.  Traces history of items to 
determine reasons for discrepancies between 
inventory and stock-control records and 
recommends remedial actions to resolve 
discrepancies.  Performs other duties as 
described under SUPERVISOR (clerical) 
Master Title. May supervise and coordinate 
activities of workers engaged in handling of 
merchandise in stockroom or warehouse of 

Education/Experience: A Bachelor’s degree in Physical 
Science, Business, or other related scientific or technical 
discipline.  This position requires a minimum of ten years of 
specialized experience.  
 
Ten years of experience may be substituted for the lack of a 
formal degree.  
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retail store and be known as Head of Stock.  
 

A192 Shipping and 
Receiving Clerk 
 
(Mid Level) 

Responsibilities: Verifies and keeps records on 
incoming and outgoing shipments and prepares 
items for shipment.  Compares identifying 
information and counts, weights, or measures 
items of incoming and outgoing shipments to 
verify information against bills of lading, 
invoices, orders, or other records.  Determines 
method of shipment, utilizing knowledge of 
shipping procedures, routes, and rates.  
Performs staging, shipping and receiving.  
Affixes shipping label on packed carton or 
stencil identifying shipping information on 
cartons, using stenciling equipment.  Assembles 
wooden or cardboard containers or selects 
preassembled containers.  Inserts items into 
containers, using spacers, fillers, and protective 
padding.  Nails covers on wooden creates and 
binds containers with metal tape using 
strapping machine.  Stamps, stencils, or glues 
identifying information and shipping 
instructions onto crates or containers.  Posts 
weights and shipping charges and affixes 
postage.  Unpacks and examines incoming 
shipment, rejects damaged items, records 
shortages, and corresponds with shipper to 
rectify damages and shortages.  Routes items to 
departments.  Examines outgoing shipments to 
ensure shipments meet specification.  Maintains 
inventory of shipping materials and supplies.  
May operate tier lift truck or use hand-truck to 
move, convey, or hoist shipments from 
shipping and receiving platform to storage or 
work area.  May direct others in preparing 
outgoing and receiving incoming shipments.  

Education/Experience: A High School diploma is required. 
This position requires a minimum  ten years of specialized 
experience  
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May perform only shipping or receiving 
activities and be known as Shipping Clerk 
(clerical) or Receiving Clerk (clerical).  May be 
designated according to specialty as Freight 
Clerk (clerical); Reshipping Clerk (clerical).  
May receive damaged or defective goods 
returned to establishment and be designated 
Returned-Goods Receiving Clerk (clerical).  
May receive unsold products returned by 
DRIVER, SALES ROUTE (retail). 
 

A193 Messenger/Van 
Driver 

Responsibilities: Operates a motor vehicle 
to conduct messenger tasks on a regularly 
scheduled basis. Conveys documents, 
parcels, parts, or equipment to designated 
locations. Reviews bills or receipts to verify 
accuracy of items picked up and delivered. 
Documents travel and vehicle maintenance 
information in logs. Might unload or load 
cargo.  

Education/Experience: A High School diploma is required.  
This position requires a minimum of one year of experience.  

A194 Van Driver 
 
(Junior Level) 

Responsibilities: Load furniture into van, 
drives van to specified destination, and unloads 
furniture: Drives van to leading point and 
consults householder on furniture to be moved.  
Gives directions to VAN-DRIVER HELPER 
(motor trans.) in moving articles to van.  Wraps 
furniture with blankets to prevent damage.  
Wraps dishes and fragile items in packing paper 
and packs them into containers.  Loads van, 
using dollies and hand-truck, distributing 
weight evenly, forming compact load, and 
utilizing space.  Drives van to destination and 
unloads cargo.  Obtains customer’s signature or 
collects payment for services.  May service van 
(GAS-AND-OIL SERVICE).  May remove 

Education/Experience: A High School diploma is required.  
This position requires a minimum of one year of experience.  
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window frames and erect block and tackle on 
house to remove bulky items.  May move 
delicate equipment or instruments for industrial 
firms.  May deliver items such as furniture and 
large appliances to department store customers 
and be designated Bulk Driver. 
 

A195 Truck Driver- 
Light truck 

Responsibilities:  Drivers may use 
specified vehicles to transport goods and 
materials from one area to another.  Drivers 
may perform the following tasks; drive 
vehicles to their destination and unload, 
check items against inventory, noting 
breakage and damage, collect payments and 
issue receipts and maintain a log book with 
details of trips. 

Education/Experience: A High School diploma is required.  
This position requires a minimum of one year of experience.  

A196 Truck Driver- 
Medium Truck 

Responsibilities:  Drivers may use 
specified vehicles to transport goods and 
materials from one area to another.  Drivers 
may perform the following tasks; drive 
vehicles to their destination and unload, 
check items against inventory, noting 
breakage and damage, collect payments and 
issue receipts and maintain a log book with 
details of trips. 

Education/Experience: A High School diploma is required.  
This position requires a minimum of one year of experience. 
 

A197 Truck Driver- 
Heavy Truck 

Responsibilities:  Drives a truck between 
mid to large size with at least 4-ton capacity 
to pick up or deliver cargo within a local 
area. Records travel and vehicle 
maintenance information in logs. Operates 
a winch, hoist, or other equipment to unload 
or load truck. May prepare a delivery 
statement, collect payment, or a receipt for 
goods picked up.  

Education/Experience: A High School diploma is required.  
This position requires a minimum of one year of experience..   
 
Requires a Class C driver’s license. 
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A198 Truck Driver- 
Tractor-trailer 

Responsibilities:  Drives gasoline or 
diesel-powered tractor-trailer combination, 
usually long distances to transport and 
deliver products  Drives truck to 
destination, applying knowledge of 
commercial driving regulations and skill in 
maneuvering vehicle in difficult situation.  
Maintains driver log according to ICC 
regulations.  May assist workers in loading 
and unloading truck.  

Education/Experience A High School diploma is required.  
This position requires a minimum of one year of experience. 
 
Requires a Class C driver’s license. 

A199 Material 
Handling 
 
(Junior Level) 

Responsibilities: Lifts, transports, stores, and 
loads materials and products by use of 
conveyors, cranes, hoists, or industrial trucks. 
Operates and maintains distribution and 
material handling equipment.  Applies 
knowledge of plant layout and material 
handling equipment and procedures.   
 

Education/Experience: A High School diploma is required.  
This position requires a minimum of one year of experience. 
 
 

A200 Material 
Handling 
Supervisor 
 
(Mid Level) 

Responsibilities: Supervises and coordinates 
activities of workers engaged in lifting, 
transporting, storing, and loading materials and 
products by use of conveyors, cranes, hoists, or 
industrial trucks.  Applies knowledge of plant 
layout and material handling equipment and 
procedures.  Studies receiving or shipping 
notices, requests movement of raw materials 
and finished products, and reports warehousing 
space available to develop schedule for material 
handling activities.  May verify or prepare 
records, such as routing slips, material 
requisitions, and job orders.  May supervise 
activities of shipping and receiving personnel.  
May train new workers.  Performs duties as 
described under SUPERVISOR (any industry). 
 

Education/Experience: A High School diploma is required.  
The position requires a minimum of  three of supervisory 
experience. 
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A201 Warehouse 
Clerk 
 
(Junior Level) 

Responsibilities: Responsible for 
receiving, moving and storage, stacking, 
order filling, shipping, and maintaining 
stock records in warehouse. 

Education/Experience: A High School diploma is required.  
This position requires a minimum of one year of experience. 
 

A202 Warehouse 
Supervisor 
 
(Mid Level) 

Responsibilities: Supervises the operation 
of warehouses, stockrooms and storage 
facilities.  Supervises and coordinates 
activities of workers engaged in receiving, 
transporting, stacking, order filling, 
shipping, and maintaining stock records in 
warehouse.  May also be responsible for 
property disposal management.  Supervises 
labeling and casing and packing of material 
and products.  Trains new workers.  May be 
known by specific area worked as Cooler 
Supervisor (dairy products).   

Education/Experience: A High School diploma is required. 
This position requires a minimum of three years of supervisory 
experience. 
 

A203 Transportation-
Maintenance 
 
(Junior Level) 

Responsibilities: Responsible for the 
maintenance of transportation equipment in 
industrial establishment. 

Education/Experience: A High School diploma is required. 
This position requires a minimum of three years of experience. 

A204 Transportation-
Maintenance 
Supervisor 
 
(Mid Level) 

Responsibilities: Directs and coordinates, 
through supervisory personnel, activities of 
workers engaged in maintenance of 
transportation equipment in industrial 
establishment.  Confers with department heads 
to arrange for equipment, such as motor 
vehicles, railroad rolling stock and equipment, 
and within-plant trackage systems, to be 
released from service for inspection, service, or 
repair.  Schedules repair and follow up on 
repairs made.  Responsible for ensuring proper 
disposal/recycle of materials for environmental 
safety/optimal use. 
 

Education/Experience: A high school diploma is required.  
This position requires a minimum  three years of supervisory 
experience. 
 
 

A205 Accounting I Responsibilities: Receives training and Education/Experience: A Bachelor’s degree in Business 
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(Junior Level) 
 

orientation in accounting principles, standards, 
methods, and techniques.  Conducts specific 
phases of the examination of the financial 
records and/or operations of the business and 
applies established written accounting and/or 
auditing instructions.  Examines financial 
records and related documents and applies 
accepted auditing policies and procedures when 
reviewing actual physical files and records.  
Gathers information pertaining to the methods 
of record-keeping and retrieval of the audited: 
discusses the matter with the examiner in 
charge, contacts appropriate officials, requests 
the necessary financial statements and work 
papers, and reviews previous examination or 
financial audit reports.  Prepares trial balances 
of ledger accounts for each year covered by the 
examination and makes necessary adjustments.  
Examines basic accounting documents such as 
payrolls, purchase vouchers, cash receipts, and 
disbursement vouchers and recomputes 
calculations and traces various actions through 
the entire process.  
 

Accounting, or other related scientific or technical discipline. 
Must have a minimum of one year of experience and 
demonstrated capability to produce, construct, analyze, and 
disseminate complex data for special projects, research or 
other means. 
 
A Bachelor’s degree in Business Accounting, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience. 
 

A206 Accounting II 
 
(Mid Level) 
 

Responsibilities: Assists a supervisor 
instructing employees, answering questions, 
and distributing, balancing and checking work; 
may make suggestions on appointments, 
promotions, performance and reassignments.  
Maintains, and oversees the maintenance of 
general or subsidiary ledgers involving a major 
portion of an agency's fiscal activities.  
Maintains, controls, and oversees the 
performance of balancing operations for a 
major portion of an agency's accounting 
system.  Prepares and/or oversees the 

Education/Experience: A Bachelor’s degree in Business 
Accounting, or other related scientific or technical discipline. 
Must have a minimum of five years of experience and 
demonstrated capability to produce, construct, analyze, and 
disseminate complex data for special projects, research or 
other means. 
 
A Bachelor’s degree in Business Accounting, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience. 
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preparation of fiscal statements and reports.  
Undertakes special studies such as time, cost, or 
price determinations.  Oversees the preparation 
of payrolls, pre-auditing functions, and various 
other related accounting and clerical accounting 
activities.  Assists in developing, modifying and 
installing accounting systems.  Prepares 
analysis of expenditures and monthly report of 
operations, quarterly request for allotments, 
financial statements, schedules and statistical 
data. 
 

A207 Accounting III 
 
(Senior Level) 
 

Responsibilities: Supervises and evaluates the 
work of subordinates; recommends personnel 
actions related to selection, disciplinary 
procedures, performance, leaves, grievances, 
work schedules and assignments; administers 
personnel policies and procedures.  Directs and 
reviews the work of general and budgetary 
accounting, contracts and federal aid, payroll, 
auditing. Plans, directs, and/or participates in 
the maintenance of a specialized accounting 
system such as a large investment program or 
cost accounting system; directs preparation of 
periodic balances and reports, preparation and 
distribution of checks, and related activities.  
Directs the compilation of financial data 
necessary for annual and other reports 
requested by department, other state, and 
federal officials; prepares special reports.  
Provides professional advice to subordinates in 
the resolution of difficult accounting problems 
and answers inquiries from other departmental 
personnel concerning accounting procedures 
and policies.  Conducts studies and surveys of 
the accounting system; develops 

Education/Experience: A Bachelor’s degree in Business 
Accounting, or other related scientific or technical discipline.  
Must have a minimum of ten years of experience and 
demonstrated capability to produce, construct, analyze, and 
disseminate complex data for special projects, research or 
other means. 
 
A Bachelor’s degree in Business Accounting, or other related 
scientific or technical discipline will be considered equivalent 
to one year specialized experience and two years general 
experience. 
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recommendations for modifications and 
revisions; directs the installation of accounting 
procedures and forms.  Formulates and prepares 
operating and special program budgets, 
monitors expenditures and negotiates for 
approval of budgetary adjustments.  Interprets 
and assures compliance with appropriate 
federal, state and departmental laws, rules and 
regulations and standards in the areas of 
budgeting, accounting and reporting.  Writes 
and disseminates written instruction manuals 
and procedures relating to budgeting, 
accounting and reporting. 
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