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Hughes Group LLC
dba Hughes Group Solutions
3701 South Lawrence Street
Tacoma, WA  98409
Phone: 253-588-2626
Fax: 253-581-2526

www.hughesgroup.biz


Federal Supply Class Group
	SIN
	Description

	874 501
	Supply and Value Chain Management

	874 504
	Deployment Logistics

	
	









Contract Number: GS-10F-0475Y 
Period Covered by Contract: 09/17/2012-09/16/2017

Small Business 

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage! ®, a menu-driven database system. The INTERNET address GSA Advantage! ® is: GSAAdvantage.gov. 
 
 General Services Administration – Authorized Federal Supply Schedule Pricelist 
 
 For more information on ordering from Federal Supply Schedules click on the FSS Schedules button at fss.gsa.gov.


CUSTOMER INFORMATION
1. Table of SINS

	SIN
	Description

	874 501
	Supply and Value Chain Management

	874 504
	Deployment Logistics

	
	






1b) Lowest Priced Model
	SIN
	Description 
	GSA NET Price

	874 501 874 504
	Logistics Analyst-I
	$44.47

	874 501 874 504
	Project Manager
	$47.28

	874 501 874 504
	Planner (logistical, intelligence, operational, training, personnel)
	$44.47

	874 501 874 504
	Property Book Technician
	$44.47

	874 501 874 504
	Readiness Analyst
	$44.47



The Service Contract Act (SCA) is applicable to this contract as it applies to the entire MOBIS Schedule and all services provided. While no specific labor categories have been identified as being subject to SCA due to exemptions for professional employees (FAR 22.1101, 22.1102 and 29 CRF 541.300), this contract still maintains the provisions and protections for SCA eligible labor categories. If and / or when the Contractor adds SCA labor categories / employees to the contract through the modification process, the Contractor must inform the Contracting Officer and establish a SCA matrix identifying the GSA labor category titles, the occupational code, SCA labor category titles and the applicable WD number. Failure to do so may result in cancellation of the contract.
1c) Hourly Rates
See 1b above

2) Maximum order:  
The maximum dollar amount to be issued is $1,000,000 

3) Minimum order: 
The minimum dollar value of orders to be issued is $100.00 

4) Geographic coverage (delivery area): 
FOB Tacoma, WA.  Call for pricing and Availability for all Untied States locations.

5) Point(s) of production (city, county, and State or foreign country): 
Hughes Group LLC
3701 South Lawrence Street
Tacoma, WA  98409

6) Discount from list prices or statement of net price: 
All Prices herein are net (Discounts have been deducted) 

7) Quantity discounts: 
Hughes Group, LLC offers a Volume Discount of 1.5% on orders of $150,000.00 or higher.

8) Prompt payment terms: 
Hughes Group, LLC offers a Prompt Payment Discount of 1% 1/10/301, Net 30.

9) Notification that Government purchase cards are accepted up to the micro-purchase threshold: 
Hughes Group LLC will accept Government purchase cards up to the micro-purchase threshold. 

9b) Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold: 
Hughes Group LLC will accept Government purchase cards above the micro-purchase threshold of $2,500. 

10) Foreign items (list items by country of origin). 
None 

11) Time of delivery: 
Specified on Task Order. 

11a) Expedited Delivery.   
Contact Hughes Group LLC

11b) Overnight and 2-day delivery.   
Not Applicable

11c) Urgent Requirements.   
Contact Hughes Group LLC

12) F.O.B. point(s).   
Destination 

13) Ordering address (es): 

3701 South Lawrence Street
Tacoma, WA  98409
Phone: 253-588-2626
Fax: 253-581-2526

13a) Ordering procedures:   
For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3. 

14) Payment Address (es). 

3701 South Lawrence Street
Tacoma, WA  98409
Phone: 253-588-2626
Fax: 253-581-2526

15) Warranty provision. 
Not Applicable

16) Export packing charges, if applicable: 
Not Applicable 

17) Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase level): 
Contact Hughes Group LLC

18) Terms and conditions of rental, maintenance, and repair (if applicable): 
Not Applicable 

19) Terms and conditions of installation (if applicable): 
Not Applicable 

20) Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable): 
Not Applicable 

20a) Terms and conditions for any other services (if applicable) 
Not Applicable 

21) List of service and distribution points (if applicable): 
Not Applicable 

22) List of participating dealers (if applicable): 
Not Applicable 

23) Preventive maintenance (if applicable): 
Not Applicable 

24) Special attributes such as environmental attributes, e.g., recycled content, energy efficiency, and/or reduced pollutants: 
Not Applicable 

24a) 508 Compliance: 
Not Applicable 

25) Data Universal Number System (DUNS) number: 
947033999
26) Notification regarding registration in Central Contractor Registration (CCR) database: 
Hughes Group LLC is registered with the CCR database. 

LABOR CATEGORY DESCRIPTIONS
SIN 874 501, SIN 874 504
Logistics Analyst-I

Education: 
BA Degree required with independent complex work experience in network operations / planning / transmission and leadership ability at the supervisory level. 
[bookmark: _GoBack]Experience:  
Must have 3 years of previous work-related skills, knowledge, and experience. 
General Duties:	 
Analyze science, engineering, business, and all other data processing problems for application to electronic data processing systems. Analyze user requirements, procedures, and problems to automate or improve existing systems and review computer system capabilities, workflow, and scheduling limitations. Shall analyze or recommend commercially available software.
Tasks and Responsibilities:
Critically evaluate information gathered from multiple sources, reconcile conflicts, decompose high-level information into details, abstract up from low-level information to a general understanding, and distinguish user requests from the underlying true needs.
Proactively communicate and collaborate with external and internal customers to analyze information needs and functional requirements and deliver the following artifacts as needed: (Functional requirements (Business Requirements Document), iii. Use Cases, GUI, Screen and Interface designs)
Utilize your experience in using enterprise-wide requirements definition and management systems and methodologies required. 
Expand or modify system to serve new purposes or improve work flow. 
Test, maintain, and monitor computer programs and systems, including coordinating the installation of computer programs and systems. 
Develop, document and revise system design procedures, test procedures, and quality standards.
Successfully engage in multiple initiatives simultaneously 
Work independently with users to define concepts and under direction of project managers 
Drive and challenge business units on their assumptions of how they will successfully execute their plans.
Strong analytical and product management skills required, including a thorough understanding of how to interpret customer business needs and translate them into application and operational requirements. 
Excellent verbal and written communication skills and the ability to interact professionally with a diverse group, executives, managers, and subject matter experts. 
Serves as the conduit between the customer community (internal and external customers) and the software development team through which requirements flow. 
Develop requirements specifications according to standard templates, using natural language. 
Collaborate with developers and subject matter experts to establish the technical vision and analyze tradeoffs between usability and performance needs. 
Be the liaison between the business units, technology teams and support teams. 
Elicit requirements using interviews, document analysis, requirements workshops, surveys, site visits, business process descriptions, use cases, scenarios, business analysis, task and workflow analysis. 
Planner
(Logistical, Intelligence, Operational, Training, Personnel)

Education: 
High School Diploma with minimum of 10 years of progressive experience in a related field. A BA degree with 3 years applicable experience may be substituted for minimum education and experience. Microsoft Office Software, specifically, experience with managing staff. Secret clearance. 
General Duties: 
The Logistics Planner shall review proposed fielding/new equipment training (NET) initiatives developed by governmental agencies and receiving units to coordinate participation in the development of unit fielding timelines.  The Planner will ensure compliance with parameters of the Advanced Concept Technology Demonstration (ACTD) of the Military Utility Assessment Plan (MUAP) for Future Tactical Truck System (FTTS), Joint Modular Intermodal Distribution System (JMIDS), and future combat systems.  You will assist the customer in the development of the Military Utility Assessment Report (MUAR) for the FTTS and ACTD requirements.  For the FTTS, the contractor shall be the sole link between the PM and the units being fielded.  In addition, the contractor shall draft the initial MUAR to support ACTD Operational Demonstrations and coordinate the development requirements with other involved organizations and activities to support ACTD Operational Demonstration. In position you shall serve as a liaison between organizations on issues related to the development and efforts and shall directly assist the customer in developing and implementing plans, processes and procedures to support transformation-related events and emerging logistics and sustainment force structure and concepts.  
Tasks and Responsibilities:
Responsible/assist in the development of the Theater Sustainment Command (TSC) in the PACOM area of responsibility and in the development, preparation, coordination and staffing of various types of technical and programmatic documentation to support Stryker Brigade Combat Team (SBCT) and Unit of Action (UA) transformation. 
Provide technical support to identify and reconcile mobility/transportation issues for SBCT deployments / redeployments as well as support development of new technical concepts for SBCT company level.  
Resolve movement conflicts by monitoring status and capabilities of air and seaport transportation systems.  
Develop Movement Plans as well as, coordinate and execute Joint and Combined Theater plans / policies.  
Support I Corps development, planning, and execution of Deployment Exercises (CONUS and OCONUS) also, deploy/travel as needed to training exercises or planning conferences in support of Corps planning requirements. 
Conduct in depth studies for advanced concepts in transportation / distribution design.  
Over and Above Hours Support (only applies to Logistics Planners) Under certain circumstances, the contractor will be required to provide support that may exceed normal work hours. These circumstances are limited to undefined or any unscheduled workload that occurs while within scope of the contract and is not included in the workload data.  Use of O&A hours shall only be utilized upon the approval of the COR and tracked separately.
Project Manager
Education:  
Bachelor’s degree in Business or related discipline. Advanced degree preferred.
Experience:
Minimum of 5 years experience as a project manager responsible for a program of 25+ personnel. 
Minimum 5 years directly related experience in fiscal services, administration, government contracts, and human resources. International experience and prior experience in working with the US military a plus. 
Responsibility:
 The position also require establishing and implementing short and long-range goals, objectives, policies, and operating procedures in accordance with contract parameters and guidelines
General Duties:
This position oversees fiscal, operations, administrative and human resources management of the program, and serves as principal point of representation and liaison with commerical, residential and external constituencies concerning operational matters. Establishes and/or meets program objectives in accordance with the contract and  statement of work . The manager will be responsible for overseeing the operational planning, establishment, execution and evaluation of a multi-faceted program that provides support to a US Government contract.  Provides technical and/or professional coordination and leadership in the execution of day-to-day program activities, as appropriate to program objectives and area of expertise. Oversees and/or coordinates the collection, compilation, and analysis of program activity data; developing, writing and presenting comprehensive statistical and narrative program reports.  . 
Tasks and Responsibilities:
Interprets, advises and implements institution policies and procedures related to the contract
Prepares and maintains administrative and business reports, Ability to gather data, compile information, prepare reports and records
Gathers or supervises compilation of information from a number of sources and refer pertinent information to the administrator throughh gathering data, compiling information and preparing reports.
Prepares budget requests for department head approval and provide advice and information; Reviews income/expense, statistical, and budget status reports and advises department heads of financial status of programs and of problem areas
Reviews department programs and recommends changes and modifications and expansion with appropriate documentation and analysis reports
Approve proposed expenditures, requisitions, vouchers, personnel changes, etc
Develop budgets for contract activities and monitor expenditures to ensure that they remain within budgetary limits. 
Confer with CEO’s and management team  to ensure budgets and  policies reflect the contracts 
Able to maintain effective communication s with other project principals including designers, contractors, local agencies and utility companies.
Demonstrate administrative, organizational and staff management leadership 
Skill in examining and re-engineering operations and procedures, formulating policy, and developing and implementing new strategies and procedures
Qualifications 
Knowledge of management principles and practices, budgeting, cost estimating, and fiscal management principles and procedures
Must be familiar with the Federal Acquisition Regulation (FAR).
Ability to supervise and train employees, to include organizing, prioritizing, and scheduling work assignments meeting deadlines 
Excellent verbal, written and interpersonal communication skills

Property Book Technician
Education:	
BA minimum education, plus 3 years PBUS-E experience (preferably military). 
Experience:	
Minimum 3 years experience, computer skills in stock record account, procurement and/or inventory control and Microsoft Office required, supply trained with moderate background in DOD, Army or other military service supply activity. Must be able to perform under stress and maintain calm demeanor. 
Ability to lift 40-50 lbs. 
General Duties:
These services shall provide property accountability program management of property at the Battalion and Brigade levels in various locations.  This will also include the receipt and tracking of Government equipment and maintaining equipment records in Property Book Unit Supply-Enhanced (PBUS-E); tracking materials on order and in stock to meet Government property (equipment) requirements; planning and implementing inventory control and shipping/receiving; prioritizing a complex and changing workload in order to meet deadlines; and using existing readiness monitoring capabilities and collecting logistics intelligence from multiple logistics databases to predict, manage, and resolve material readiness issues.  These services include supply inspections on location of the subordinate units within the supported organizations.  
Tasks and Responsibilities:
Prepare purchase orders and send copies to suppliers and to departments originating requests 
Determine if inventory quantities are sufficient for needs, ordering more materials when necessary
Respond to customer and supplier inquiries about order status, changes, or cancellations 
Compiling, coding, categorizing, calculating, tabulating, auditing, or verifying information or data
Contact suppliers in order to schedule or expedite deliveries and to resolve shortages, missed or late deliveries, and other problems 
Review requisition orders in order to verify accuracy, terminology, and specifications 
Prepare, maintain, and review purchasing files, reports and price lists 
Compare prices, specifications, and delivery dates in order to determine the best bid among potential suppliers 
Track the status of requisitions, contracts, and orders
Calculate costs of orders, and charge or forward invoices to appropriate accounts
Daily usage of computers and computer systems (including hardware and software)
Readiness Analyst Position

Education:
High School Diploma with minimum with 7 years of progressive experience in a related field. Microsoft Office Software, specifically, Excel spreadsheets and Access Database, as well as standard query tools, i.e. SQL experience in Unit Status Reporting or other forms of Government Readiness Reporting is desired.
General Duties:
The readiness support services will provide staff planning, direction, and coordination of operations, policy, and procedural matters pertaining to maintenance and supply management.  This section develops and coordinates changes to maintenance and supply policy, plans, and/or programs, procedures, standards, and methods.  This includes, but is not limited to, participation in the development and coordination of short and long range maintenance and supply support plans, to include operational planning, new equipment fielding, support agreements, and logistics systems operations, upgrades, and interface.  In addition, this section conducts unit assessments, develops recommendations to streamline maintenance and supply procedures, assists the staff officers in the development of resource allocation recommendations, conducts readiness trend analyses, and coordinates installation support activities.  This service also provides unit inspection capability in the area of supply management at the Company, Battalion, and Brigade levels.   
Tasks and Responsibilities:
Manages reports from the Property Book Team(s) 
Supervise and monitor the issue, receipt, storage, and accountability process of 
Ensures all assets and authorizations are accurately recorded to Logistics Support Activity (LOGSA). 
Receive report requests from the COR/COTR and/or higher headquarters and ensures timely and accurate reports to requestor agency.
Keeps the Operations Officer and Project Manager informed of all report branch issues and concerns.
Prepares reports and briefings for staff and corporate headquarters.
Manages daily operations of program including development/submission of scheduled reports including graphic support, briefing charts, database updates and facilities/resources assessments.
Performs analysis on logistical support requirements and assists in the development of program timeline goals. 
Coordinate, track, report, and organize all maintenance related functions for the team. Analyzes maintenance trends and develops/coordinates measures with maintenance support activities to meet unit program goals. 
Assists the organization in the resolution of maintenance/readiness issues that may prevent them from meeting program goals and serves as a conduit between the maintenance support activities on all maintenance issues during induction, sustainment, and re-issue to the customer. 

Accountable, Reliable, Flexible
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