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Customer Information
Item # Contract Information Ref. 

page
1a. Table of awarded special item numbers:

874-501 & -501RC  Supply and Value Chain Management Services
874-503 & -503RC  Distribution and Transportation Logistics Services
874-504 & -504RC  Deployment Logistics Services
874-505 & -505RC  Logistics Training Services
874-507 & -507RC  Operations & Maintenance Logistics Management and Support Services

3
3
3
4
4

1b. AGS Pricing Schedule 5
1c. Labor category descriptions and qualifications 10
2. Maximum order:  $1,000,000
3. Minimum order:  $300
4. Geographic coverage (delivery area):  Domestic and overseas 
5. Point(s) of production (city, county, and State or foreign country):  n/a

6. Discount from list price:  Prices listed herein are net (discounts already 
deducted).

7. Quantity discounts:  None
8. Prompt payment terms:  None
9a. Government purchase cards:  are accepted at or below the micro-

purchase threshold.
9b. Government purchase cards:  are accepted above the micro-purchase 

threshold.
10. Foreign items (list items by country of origin). None
11a. Time of delivery:  Specified in task order
11b. Expedited delivery:  Specified in task order
11c. Overnight and 2-day delivery:  None
11d. Urgent requirements. Specified in task order
12. F.O.B. point(s):  Destination/worldwide
13a. Ordering address:  Same as contractor; address above
13b. Ordering procedures:  For supplies and services, the ordering 

procedures, information on Blanket Purchase Agreements (BPA’s), and a 
sample BPA, see the GSA/FSS Schedule homepage (http://fss.gsa.gov/
schedules). 
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 14. Payment address:
AECOM
999 W. Town and Country Road
Orange, CA
92868 4713

15. Warranty provision:  Standard commercial warranty
16. Export packing charges:  N/A
17. Terms and conditions of Government purchase card acceptance (any 

thresholds above the micro-purchase level):  N/A
18. Terms and conditions of rental, maintenance, and repair:  N/A
19. Terms and conditions of installation:  N/A
20. Terms and conditions of repair parts:  N/A
20a. Terms and conditions for any other services:  Terms for overseas 

services
16

21. List of service and distribution points:  N/A
22. List of participating dealers:  N/A
23. Preventive maintenance:  N/A
24a. Special attributes such as environmental attributes:  N/A
25. Data Universal Number System (DUNS) number:  113500284
26. Registration in Central Contractor Registration (CCR) database:  

Contractor is registered.
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1.a. Awarded Special Item Numbers
874-501 & -501RC Supply and Value Chain Management Services:

Services include, but are not limited to, the planning, development, management, operation, 
and maintenance of logistics systems. These systems deal with:  acquisition support, move-
ment and maintenance of resources (including the material requirements determination and 
acquisition planning, storage, movement, distribution, maintenance, evacuation and disposi-
tion of material and equipment), asset or property visibility and management, and operation 
and maintenance of the infrastructures that support these activities. Contractors may provide 
assistance and guidance in support of an agency’s assessment of the best combination of 
channels to create value for its customers. Services may include vendor-managed inven-
tory systems; the operation of private and/or Government-owned warehouses, stockrooms, 
or other storage facilities; shipping and receiving; staging and storage; packing and crating 
(excluding household goods); and design, re-engineering, and operation and maintenance of 
distribution and material handling equipment systems.

874-503 & -503RC Distribution and Transportation Logistics 
Services:
Services include, but are not limited to moving and storage, transportation system develop-
ment and management, carrier management and routing, and freight forwarding (excluding 
household goods and small package services). These services may include planning and 
design, implementation, or operation of systems or facilities for the movement of goods, sup-
plies, equipment or people by road, air, water, rail, or pipeline. Commercial passenger airline 
services covered by the Airline City Pair Program are excluded.

874-504 & -504RC Deployment Logistics Services:

Services include, but are not limited to, contingency planning; inventory and property plan-
ning, movement, storage, and accountability; and communications and logistics systems to 
permit rapid deployment and management of supplies and equipment. Contractors may pro-
vide expert advice, assistance, guidance, or operational support to identify and utilize existing 
regional or global resources, identify alternative capabilities, and plan for effective integration 
of public and private sector support or resources.
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874-505 & -505RC Logistics Training Services:

Services include, but are not limited to, training in system operations and automated tools for 
supply and value chain management, property and inventory management, distribution and 
transportation management and maintenance of equipment and facilities supporting these 
activities. 

874-507 & -507RC Operations & Maintenance Logistics Management and 
Support Services:

Services provide the best practices, technologies and methodologies to plan, design, man-
age, operate and maintain reliable and efficient systems, equipment, facilities and logistics 
infrastructures. Agency orders may include complete turnkey operations, maintenance and 
support services, or components thereof, as needed to improve equipment and logistics 
performance, and reduce life cycle costs. Contractor personnel carrying out these activities, 
to include management and operating staffs, are not involved with or responsible for the core 
business of the federal agency placing the order.
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1.b. AECOM-GSI Pricing Schedule 
SINs 874-501, 874-503, 874-504, 874-505, 874-507, 
         874-501RC, 874-503RC, 874-504RC, 874-505RC, and 874-507RC

July 14, 2007—July 14, 2012

Exempt Positions -- Job Title 7/15/2007 7/15/2008 7/15/2009 7/15/2010 7/15/2011

7/14/2007 7/14/2008 7/14/2009 7/14/2010 7/14/2011 7/14/2012
Program Director $126.89 $130.86 $134.96 $139.18 $143.54 $148.03
Program Manager $100.46 $103.60 $106.84 $110.18 $113.63 $117.19
Project Manager $93.06 $95.97 $98.97 $102.07 $105.26 $108.55
Task Mgr/Deputy Project Mgr $79.31 $81.79 $84.35 $86.99 $89.71 $92.52
Sr. Logistician $89.88 $92.69 $95.59 $98.58 $101.67 $104.85
Logistician $74.01 $76.33 $78.72 $81.18 $83.72 $86.34
Jr. Logistician $58.16 $59.98 $61.86 $63.80 $65.80 $67.86
Logistics Tech $42.30 $43.62 $44.99 $46.40 $47.85 $49.35
Senior Analyst $84.58 $87.23 $89.96 $92.78 $95.68 $98.67
Analyst $71.91 $74.16 $76.48 $78.87 $81.34 $83.89
Sr. Buyer $74.01 $76.33 $78.72 $81.18 $83.72 $86.34
Buyer $65.55 $67.60 $69.72 $71.90 $74.15 $76.47
Purchasing Specialist $47.58 $49.07 $50.61 $52.19 $53.82 $55.50
Subcontract Administrator $79.31 $81.79 $84.35 $86.99 $89.71 $92.52
Sr. Technical Writer $80.37 $82.89 $85.48 $88.16 $90.92 $93.77
Subject Matter Expert $132.16 $136.30 $140.57 $144.97 $149.51 $154.19
Supervisor $83.29 $85.89 $88.58 $91.35 $94.21 $97.16

SCA-Covered Positions 
Job Title

7/15/2007 7/15/2008 7/15/2009 7/15/2010 7/15/2011

7/14/2007 7/14/2008 7/14/2009 7/14/2010 7/14/2011 7/14/2012
Accounting Clerk I $26.15 $26.97 $27.81 $28.68 $29.58 $30.51
Accounting Clerk II $29.72 $30.65 $31.61 $32.60 $33.62 $34.67
Accounting Clerk III $32.87 $33.90 $34.96 $36.05 $37.18 $38.34
Accounting Clerk IV $38.00 $39.19 $40.42 $41.69 $42.99 $44.34
Dispatcher, Motor Vehicle $42.88 $44.22 $45.60 $47.03 $48.50 $50.02
Document Preparation Clerk $30.61 $31.57 $32.56 $33.58 $34.63 $35.71
General Clerk I $26.13 $26.95 $27.79 $28.66 $29.56 $30.49
General Clerk II $29.37 $30.29 $31.24 $32.22 $33.23 $34.27
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SCA-Covered Positions 
Job Title

7/15/2007 7/15/2008 7/15/2009 7/15/2010 7/15/2011

7/14/2007 7/14/2008 7/14/2009 7/14/2010 7/14/2011 7/14/2012
General Clerk III $33.03 $34.06 $35.13 $36.23 $37.36 $38.53
General Clerk IV $39.52 $40.76 $42.04 $43.36 $44.72 $46.12
Housing Referral Assistant $45.65 $47.08 $48.55 $50.07 $51.64 $53.26
Order Clerk I $33.84 $34.90 $35.99 $37.12 $38.28 $39.48
Order Clerk II $42.04 $43.36 $44.72 $46.12 $47.56 $49.05
Personnel Assistant I $29.93 $30.87 $31.84 $32.84 $33.87 $34.93
Personnel Assistant II $34.62 $35.70 $36.82 $37.97 $39.16 $40.39
Personnel Assistant III $39.87 $41.12 $42.41 $43.74 $45.11 $46.52
Personnel Assistant IV $44.24 $45.62 $47.05 $48.52 $50.04 $51.61
Production Control Clerk $42.31 $43.63 $45.00 $46.41 $47.86 $49.36
Scheduler, Maintenance $36.98 $38.14 $39.33 $40.56 $41.83 $43.14
Secretary II $41.74 $43.05 $44.40 $45.79 $47.22 $48.70
Secretary III $45.66 $47.09 $48.56 $50.08 $51.65 $53.27
Secretary IV $53.28 $54.95 $56.67 $58.44 $60.27 $62.16
Secretary V $62.27 $64.22 $66.23 $68.30 $70.44 $72.64
Service Order Dispatcher $39.33 $40.56 $41.83 $43.14 $44.49 $45.88
Supply Technician $49.94 $51.50 $53.11 $54.77 $56.48 $58.25
Test Examiner $41.74 $43.05 $44.40 $45.79 $47.22 $48.70
Test Proctor $41.74 $43.05 $44.40 $45.79 $47.22 $48.70
Travel Clerk I $28.49 $29.38 $30.30 $31.25 $32.23 $33.24
Travel Clerk II $30.85 $31.82 $32.82 $33.85 $34.91 $36.00
Travel Clerk III $33.47 $34.52 $35.60 $36.71 $37.86 $39.05
Word Processor I $31.50 $32.49 $33.51 $34.56 $35.64 $36.76
Word Processor II $35.34 $36.45 $37.59 $38.77 $39.98 $41.23
Word Processor III $41.33 $42.62 $43.95 $45.33 $46.75 $48.21
Computer Operator I $33.70 $34.75 $35.84 $36.96 $38.12 $39.31
Computer Operator II $38.34 $39.54 $40.78 $42.06 $43.38 $44.74
Computer Operator III $44.29 $45.68 $47.11 $48.58 $50.10 $51.67
Computer Operator IV $54.20 $55.90 $57.65 $59.45 $61.31 $63.23
Computer Operator V $55.14 $56.87 $58.65 $60.49 $62.38 $64.33
Computer Programmer II $55.56 $57.30 $59.09 $60.94 $62.85 $64.82
Computer Programmer III $55.56 $57.30 $59.09 $60.94 $62.85 $64.82
Computer Programmer IV $55.56 $57.30 $59.09 $60.94 $62.85 $64.82
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SCA-Covered Positions 
Job Title

7/15/2007 7/15/2008 7/15/2009 7/15/2010 7/15/2011

7/14/2007 7/14/2008 7/14/2009 7/14/2010 7/14/2011 7/14/2012
Computer Systems Analyst I $55.56 $57.30 $59.09 $60.94 $62.85 $64.82
Computer Systems Analyst II $55.56 $57.30 $59.09 $60.94 $62.85 $64.82
Computer Systems Analyst III $55.56 $57.30 $59.09 $60.94 $62.85 $64.82
Peripheral Equipment Operator $33.70 $34.75 $35.84 $36.96 $38.12 $39.31
Automotive Worker $49.01 $50.54 $52.12 $53.75 $55.43 $57.16
Electrician, Automotive $51.12 $52.72 $54.37 $56.07 $57.82 $59.63
Mobile Equipment Servicer $44.60 $46.00 $47.44 $48.92 $50.45 $52.03
Motor Equipment Metal Mech. $53.20 $54.87 $56.59 $58.36 $60.19 $62.07
Motor Vehicle Mechanic $53.03 $54.69 $56.40 $58.17 $59.99 $61.87
Cleaner, Vehicles $29.65 $30.58 $31.54 $32.53 $33.55 $34.60
Janitor $29.91 $30.85 $31.82 $32.82 $33.85 $34.91
Laborer, Grounds Maint. $34.39 $35.47 $36.58 $37.72 $38.90 $40.12
Refuse Collector $37.79 $38.97 $40.19 $41.45 $42.75 $44.09
Tractor Operator $36.18 $37.31 $38.48 $39.68 $40.92 $42.20
Library Technician $36.43 $37.57 $38.75 $39.96 $41.21 $42.50
Photographer I $37.40 $38.57 $39.78 $41.03 $42.31 $43.63
Photographer II $42.08 $43.40 $44.76 $46.16 $47.60 $49.09
Photographer III $54.08 $55.77 $57.52 $59.32 $61.18 $63.09
Machine-Tool Operator $47.45 $48.94 $50.47 $52.05 $53.68 $55.36
Tool and Die Maker $54.66 $56.37 $58.13 $59.95 $61.83 $63.77
Forklift Operator $39.04 $40.26 $41.52 $42.82 $44.16 $45.54
Fuel Distribution Sys. Operator $43.01 $44.36 $45.75 $47.18 $48.66 $50.18
Material Coordinator $47.38 $48.86 $50.39 $51.97 $53.60 $55.28
Material Expediter $47.38 $48.86 $50.39 $51.97 $53.60 $55.28
Material Handling Laborer $36.42 $37.56 $38.74 $39.95 $41.20 $42.49
Order Filler $30.93 $31.90 $32.90 $33.93 $34.99 $36.09
Shipping Packer $35.11 $36.21 $37.34 $38.51 $39.72 $40.96
Shipping/Receiving Clerk $35.11 $36.21 $37.34 $38.51 $39.72 $40.96
Stock Clerk/Store Worker II $35.60 $36.71 $37.86 $39.05 $40.27 $41.53
Store Worker I $28.17 $29.05 $29.96 $30.90 $31.87 $32.87
Tools and Parts Attendant $39.44 $40.67 $41.94 $43.25 $44.60 $46.00
Warehouse Specialist $37.41 $38.58 $39.79 $41.04 $42.32 $43.64
Aircraft Mechanic $50.88 $52.47 $54.11 $55.80 $57.55 $59.35



8		  GSA Logistics Worldwide 
		  AGS Price List

SCA-Covered Positions 
Job Title

7/15/2007 7/15/2008 7/15/2009 7/15/2010 7/15/2011

7/14/2007 7/14/2008 7/14/2009 7/14/2010 7/14/2011 7/14/2012
Aircraft Mechanic Helper $40.31 $41.57 $42.87 $44.21 $45.59 $47.02
Aircraft QC Inspector $57.18 $58.97 $60.82 $62.72 $64.68 $66.70
Aircraft Servicer $44.32 $45.71 $47.14 $48.62 $50.14 $51.71
Aircraft Worker $46.37 $47.82 $49.32 $50.86 $52.45 $54.09
Cable Splicer $58.49 $60.32 $62.21 $64.16 $66.17 $68.24
Carpenter, Maintenance $52.57 $54.22 $55.92 $57.67 $59.48 $61.34
Electrician, Maintenance $67.14 $69.24 $71.41 $73.65 $75.96 $78.34
Electronics Tech, Maint. I $47.34 $48.82 $50.35 $51.93 $53.56 $55.24
Electronics Tech, Maint. II $56.90 $58.68 $60.52 $62.41 $64.36 $66.37
Electronics Tech, Maint. III $61.52 $63.45 $65.44 $67.49 $69.60 $71.78
Fabric Worker $45.57 $47.00 $48.47 $49.99 $51.55 $53.16
Fire Extinguisher Repairer $41.82 $43.13 $44.48 $45.87 $47.31 $48.79
Fuel Distribution System Mech. $50.16 $51.73 $53.35 $55.02 $56.74 $58.52
General Maintenance Worker $41.60 $42.90 $44.24 $45.62 $47.05 $48.52
HRAC Mechanic $47.29 $48.77 $50.30 $51.87 $53.49 $55.16
Heavy Equipment Mechanic $54.28 $55.98 $57.73 $59.54 $61.40 $63.32
Heavy Equipment Operator $61.08 $62.99 $64.96 $66.99 $69.09 $71.25
Laborer $31.52 $32.51 $33.53 $34.58 $35.66 $36.78
Locksmith $43.96 $45.34 $46.76 $48.22 $49.73 $51.29
Machinery Maint. Mech. $51.66 $53.28 $54.95 $56.67 $58.44 $60.27
Machinist, Maintenance $51.93 $53.56 $55.24 $56.97 $58.75 $60.59
Maintenance Trades Helper $37.78 $38.96 $40.18 $41.44 $42.74 $44.08
Painter, Maintenance $52.46 $54.10 $55.79 $57.54 $59.34 $61.20
Pipefitter, Maintenance $60.05 $61.93 $63.87 $65.87 $67.93 $70.06
Plumber, Maintenance $55.91 $57.66 $59.46 $61.32 $63.24 $65.22
Rigger $47.24 $48.72 $50.24 $51.81 $53.43 $55.10
Sheet-Metal Worker, Maint. $59.14 $60.99 $62.90 $64.87 $66.90 $68.99
Small Engine Mechanic $41.60 $42.90 $44.24 $45.62 $47.05 $48.52
Telecommunication Mech. I $50.26 $51.83 $53.45 $55.12 $56.85 $58.63
Telecommunication Mech. II $56.38 $58.14 $59.96 $61.84 $63.78 $65.78
Telephone Lineman $50.26 $51.83 $53.45 $55.12 $56.85 $58.63
Welder, Combination, Maint. $47.68 $49.17 $50.71 $52.30 $53.94 $55.63
Boiler Tender $57.66 $59.46 $61.32 $63.24 $65.22 $67.26
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SCA-Covered Positions 
Job Title

7/15/2007 7/15/2008 7/15/2009 7/15/2010 7/15/2011

7/14/2007 7/14/2008 7/14/2009 7/14/2010 7/14/2011 7/14/2012
Sewage Plant Operator $52.82 $54.47 $56.17 $57.93 $59.74 $61.61
Stationary Engineer $59.44 $61.30 $63.22 $65.20 $67.24 $69.34
Ventilation Equipment Tender $42.00 $43.31 $44.67 $46.07 $47.51 $49.00
Water Treatment Plant Operator $51.15 $52.75 $54.40 $56.10 $57.86 $59.67
Alarm Monitor $38.24 $39.44 $40.67 $41.94 $43.25 $44.60
Guard I $24.51 $25.28 $26.07 $26.89 $27.73 $28.60
Guard II $40.86 $42.14 $43.46 $44.82 $46.22 $47.67
Drafter I $39.64 $40.88 $42.16 $43.48 $44.84 $46.24
Drafter II $44.53 $45.92 $47.36 $48.84 $50.37 $51.95
Drafter III $49.78 $51.34 $52.95 $54.61 $56.32 $58.08
Drafter IV $58.50 $60.33 $62.22 $64.17 $66.18 $68.25
Engineering Technician I $35.02 $36.12 $37.25 $38.42 $39.62 $40.86
Engineering Technician II $39.28 $40.51 $41.78 $43.09 $44.44 $45.83
Engineering Technician III $47.30 $48.78 $50.31 $51.88 $53.50 $55.17
Engineering Technician IV $59.81 $61.68 $63.61 $65.60 $67.65 $69.77
Engineering Technician V $66.74 $68.83 $70.98 $73.20 $75.49 $77.85
Engineering Technician VI $80.86 $83.39 $86.00 $88.69 $91.47 $94.33
Environmental Technician $48.66 $50.18 $51.75 $53.37 $55.04 $56.76
Graphic Artist $58.10 $59.92 $61.80 $63.73 $65.72 $67.78
Instructor $59.76 $61.63 $63.56 $65.55 $67.60 $69.72
Bus Driver $38.42 $39.62 $40.86 $42.14 $43.46 $44.82
Shuttle Bus Driver $34.88 $35.97 $37.10 $38.26 $39.46 $40.70
Truckdriver, Heavy Truck $45.10 $46.51 $47.97 $49.47 $51.02 $52.62
Truckdriver, Light Truck $39.07 $40.29 $41.55 $42.85 $44.19 $45.57
Truckdriver, Medium Truck $38.42 $39.62 $40.86 $42.14 $43.46 $44.82
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1.c. Labor Category Descriptions and Qualifications for  
Non-SCA positions
Responsibilities Experience Education*
Program Director:
Exercises authority and responsibility 
for development and performance of all 
LOGWORLD contractual obligations; implements 
a recruiting and retention program to ensure 
a pool of qualified personnel are retained and 
available; produces and disseminates financial 
and management reports concerning contract 
status to customer management. 

Minimum eight years senior management 
experience with at least three years 
performing management duties on projects; 
extensive knowledge of logistical and 
support services management controls; 
demonstrated ability to solve problems and 
orchestrate a variety of tasks.

M.A./M.S. preferred in 
management, business, 
physical sciences, or 
engineering.

Program Manager:       
Directs performance of single or multiple 
assigned LOGWORLD tasks; commits 
company and project resources as required to 
meet contract and subcontract specifications; 
coordinates with customer management and 
staff to meet customer service requirements 
within scope of contract; directs quality 
management, safety, fire prevention, security, 
and environmental programs. 

Minimum four years senior management 
experience with at least three years 
performing management duties on projects; 
extensive knowledge of logistical and 
support services management controls; 
demonstrated ability to solve problems and 
coordinate multiple tasks.

B.S./B.A. in 
management, business, 
physical sciences, or 
engineering required.

Project Manager:
Directs performance of single LOGWORLD 
task; establishes and maintains effective 
plans and procedures for resource utilization, 
project scheduling, cost reporting, and task 
management; protects ecological and cultural 
resources entrusted to company; allocates 
resources to various project elements to enable 
them to successfully discharge responsibilities.

Three years experience performing 
management duties on projects; extensive 
knowledge of logistical and support 
services management; working knowledge 
of Service Contract Act and associated 
legal requirements; demonstrated strong 
hands-on leadership style and personality. 

B.S./B.A. in 
management, business, 
physical sciences, or 
engineering required.
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Responsibilities Experience Education*
Deputy Project Manager:  
Supports Project Manager in performance 
of single LOGWORLD task; establishes and 
maintains effective plans and procedures for 
resources utilization, project scheduling, cost-
reporting, and task management; allocates 
resources to various project elements consistent 
with established priorities to enable them to 
successfully discharge responsibilities.

Four years experience working on a 
logistical support services contract; 
knowledge of logistical and support 
services management; knowledge of 
Service Contract Act; demonstrated 
leadership potential; performance record 
indicating substantive achievement.

B.S./B.A. in 
management, business, 
or a related discipline 
required.

Senior Logistician:  
Leads supply operations, purchasing, 
property management, warehousing and 
distribution, information systems support, 
traffic management, freight movement, and/or 
passenger movements; supports customer 
service operations; directs activities of other 
supporting personnel in performance of 
assigned tasks; provides technical training and 
supervision.

Eight years experience in logistical 
operations with minimum four years in 
the area of specialization; demonstrated 
successful performance in logistical 
leadership or supervisory position; ability to 
maintain customer relationships.

High school diploma 
or GED; Associates 
degree preferred.

Logistician:
Applies knowledge of supply operations, 
purchasing, property management, warehousing 
and distribution, information systems support, 
traffic management, freight movement, and/or 
passenger movements; supports customer 
service operations; works with other supporting 
personnel in performance of assigned tasks; 
provides customer service and assistance.

Four years experience in logistical 
operations with minimum one year 
experience in area of specialization; 
demonstrated successful performance 
in logistical position; ability to maintain 
customer relationships.

High school diploma or 
GED required.

Junior Logistician:
Performs assigned tasks and works under 
supervision of qualified personnel in 
areas of  supply operations, purchasing, 
property management, warehousing and 
distribution, information systems support, 
traffic management, freight movement, and/or 
passenger movements; supports customer 
service operations; works with other supporting 
personnel in performance of assigned tasks.

Formal training or minimum one year 
experience in area of specialization; 
demonstrated potential for successful 
performance in logistical position.

High school diploma or 
GED required.
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Senior Analyst:
Plans, organizes, and develops program 
materials, rule-making proposals, reports, and 
databases for program or project and fiscal 
control activities; analyzes data and makes 
recommendations regarding costs/benefits 
of program activities; responds to inquiries or 
requests for technical assistance regarding 
development, interpretation, or implementation 
of rules, regulations, or programs; plans, directs, 
and coordinates work activities of technical 
personnel in operation and use of automated 
systems; researches and analyzes trends and 
developments to determine potential application 
to system problems, requirements, and 
operations. 

Minimum four years experience performing 
similar tasks; may substitute degree in 
computer science combined with formal 
training as a Microsoft certified systems 
engineer for two years professional 
experience. 

B.S./B.A. required.

Analyst:
Researches and analyzes trends and 
developments to determine potential application 
to system problems, requirements, and 
operations. Identifies and troubleshoots use 
of automated materiel accounting systems in 
support of logistical support services operations 
at project level; performs monitoring and 
surveillance activities; collects, compiles, and 
analyzes data; researches and maintains 
program records; prepares reports and develops 
spreadsheets and databases. 

Minimum two years experience performing 
similar tasks; may substitute degree in 
computer science combined with formal 
training as Microsoft certified systems 
engineer for required professional 
experience. 

B.S./B.A. required.
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Senior Buyer:
Provides advice, training, and consultation 
on methods, procedures, and department 
requirements to subordinate staff or department 
personnel to whom limited purchasing authority 
has been delegated; implements changes to 
improve work flow; prepares correspondence 
and ensures effective public relations with 
vendors, users, and purchasing personnel; 
ensures use of proper record-keeping methods 
and procedures; prepares bid and RFPs that 
may include value analysis, life cycle costing and 
weighted value procedures; advises users about 
policies and procedures and legal requirements 
established for procurement; resolves vendor-
user conflicts; obtains and issues emergency 
purchase authorizations; may hire, train, 
supervise and evaluate unit personnel. 

Eight years experience performing detailed 
review of purchasing invoices, purchase 
orders, and requisitions; preparing and 
evaluating specifications; applying value 
analysis criteria; and interpreting and 
applying public/governmental purchasing 
procedures.

B.S./B.A. required.

Buyer: 
Determines product, equipment, and service 
requirements; determines methods of 
acquisition; prepares specifications and requests 
written bids/telephone quotes on purchases 
within delegated authority; reviews and 
evaluates bids; records bid information including 
vendor price, payment terms, and delivery; 
issues awards; advises users about product, 
service availability, and specification preparation; 
advises users about policies and procedures and 
legal requirements established for procurement; 
resolves vendor-user conflicts.

Four years experience performing detailed 
review of purchasing invoices, purchase 
orders, and requisitions; preparing 
and evaluating specifications; applying 
value analysis criteria; interpreting and 
applying public/governmental purchasing 
procedures; may substitute B.S./B.A. for 
work experience.

Associates degree or 
equivalent required.
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Responsibilities Experience Education*
Purchasing Specialist:
Under the supervision of a qualified buyer 
determines product, equipment, and service 
requirements; determines methods of 
acquisition; prepares specifications; requests 
written bids/telephone quotes on purchases 
within delegated authority; reviews and 
evaluates bids; records bid information including 
vendor price, payment terms, delivery; issues 
awards; performs other administrative support 
functions as directed by a Senior Buyer and/or 
Buyer.

Some knowledge of purchasing procedures 
and PC operation; interpreting and applying 
laws, rules, and regulations; preparing 
detailed written material; collecting and 
recording information.

High School diploma or 
GED required.

Subcontract Administrator:
Develops contractual documents for 
performance of defined tasks; maintains data 
relative to legal obligations and restrictions and 
disseminates to staff in form of training and 
assistance; updates and approves technical 
documents to ensure they conform to current 
industry standards and incorporates new 
developments; researches and reviews new 
methods and develops guidelines to implement 
innovative delivery techniques; reviews and 
updates subcontracting procedures; interprets 
and evaluates conformance to specifications; 
accounts for the proper use of appropriations; 
responds to requests for additional funding; 
adjusts accounts for proper allocation of funding.

Four years experience in documentation, 
bidding, evaluation, and award of contracts; 
administration of contracts; using dispute 
resolution methods with multiple parties; 
managing or administering projects in multi-
million dollar range; budget development 
and monitoring; contract preparation and 
administration.

B.S./B.A. required.

Senior Technical Writer:
Plans, develops, and writes program policy 
and procedure manuals; periodically updates 
manuals and informational materials;  assesses 
impact of state and Federal regulations and 
advises department on implementation and 
compliance; designs and oversees production 
of graphic materials;  coordinates publication 
of manuals, brochures, and other materials; 
provides technical assistance to department 
staff in preparation of written materials; trains 
program staff in content and use of technical 
manuals and materials.

Six years experience interpreting and 
translating laws, regulations, or policies 
into written procedures; researching, 
composing, and editing technical 
information materials; using word 
processing software to modify or develop 
technical or complex material in final form.

B.S./B.A. required.
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Responsibilities Experience Education*
Technical Writer
Researches and writes program policy and 
procedure manuals and other materials based 
on guidelines or under supervision; drafts 
and edits technical documents; coordinates 
production of graphic materials; provides 
assistance to staff in preparation of written 
material.

Three years experience researching, 
composing, and editing technical materials 
using word processing software.

Associates degree 
required.

Subject Matter Expert
Applies expertise acquired from education and/
or experience in the field; facilitates analyses 
and discussions to address specific logistics 
or contract issues or requirements; makes 
judgments concerning trade-offs of quality, 
timeliness, and cost of services; shares best 
practices in work processes and technologies; 
consults on subcontract RFPs and awards; 
writes reports and delivers presentations to 
internal and external organizations regarding 
particular area of expertise.

Eight to twelve years of experience in 
specific field of expertise; demonstrated 
ability to lead discussions to find optimal 
solutions; capable of writing reports and 
delivering presentations

Variable depending on 
subject.

Supervisor
Provides supervisory and technical skills to 
oversee day-to-day operations of four to ten 
skilled and semi-skilled workers. 

Minimum two years experience in 
technical field and one year experience in 
supervisory position.

High School diploma or 
GED required.

*In some cases, two or more years experience may be substituted for each year of education.

SCA position descriptions can be found in the Service Contract Act Directory of Occupations 
at www.dol.gov/esa/regs/compliance/whd/wage/main.htm. 
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20.a. Terms for Overseas Services
Proposed not-to-exceed rates are valid for domestic and overseas labor. For overseas labor 
the following will be considered reimbursable travel or allowable other direct cost and negoti-
ated, as necessary, on a task order basis:

•	 Travel – including:
•	 Air fare
•	 Lodging
•	 Meal and incidental allowance or foreign living allowance
•	 Required VISAs, work permits, and other permits or certifications required by the 

contracting agency or host country
•	 Required immunizations and physicals

•	 DBA Insurance
•	 Host country taxes and any extraordinary expenses peculiar to the host country including 

the cost of in-country sponsorship where required by law
•	 Danger pay and post differentials where the location of contract performance is 

determined to be in a country eligible for these uplifts according to State Department 
guidelines
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