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Schedule for – Environmental Services

Federal Supply Group:  899


Class:  F999

Contract No:  GS-10F-0602N

For information on ordering from Federal Supply Schedules

Click on the FSS Schedules button at http://www.fss.gsa.gov
Contract Period:  September 19, 2003 through September 18, 2008

Contractor:  C-K Associates, LLC


Business Size:

          17170 Perkins Road


Large Business


          Baton Rouge, LA  70810-3817

Telephone: (225) 755-1000
Extension:

FAX Number: (225) 752-7863
Web Site:  http://www.c-ka.com

E-mail:  pat.long@c-ka.com
Contract Administration:  Patrick A. Long

CUSTOMER INFORMATION:

1a.  Table of Awarded Special Item Number(s) with appropriate cross-reference to page numbers:

        899-1, 899-2, 899-7, 899-1RC, 899-2RC, 899-7RC & Recovery Items 899-1RC, 899-2RC, 899-7RC
1b.  Identification of the lowest priced model number and lowest unit price for that model for each 

       special item number awarded in the contract.  This price is the Government price based on a 

       unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession

       affecting price.  Those contracts that have unit prices based on the geographic location of the 

       customer, should show the range of the lowest price, and cite the areas to which the prices apply.

1c.   If the Contractor is proposing hourly rates a description of all corresponding commercial job 

        titles, experience, functional responsibility and education for those types of employees or 
        subcontractors who will perform services shall be provided.  If hourly rates are not applicable, 

        indicate “Not applicable” for this item.

2.     Maximum Order:  $5,000,000.00

3.     Minimum Order:  $100.00

4.     Geographic Coverage (delivery Area):  Domestic only

5.     Point(s) of production (city, county, and state or foreign country):

        Same as company address.

6.    Discount from list prices or statement of net price:  Government net prices (discounts already

       deducted).   See the following

7.    Quantity discounts:  None Offered

8.    Prompt payment terms:  Net 30 days

9a.   Notification that Government purchase cards are accepted at or below the micro-purchase

        threshold: Yes

9b.   Notification whether Government purchase cards are accepted or not accepted above the
         micro-purchase threshold: will Accept Over $2,500

10.    Foreign items (list items by country of origin):  None

11a.  Time of Delivery (Contractor insert number of days):  Specified on the Task Order 

11b.  Expedited Delivery.  The contractor will insert the sentence “Items available for expedited

         delivery are noted in this price list,” under this heading.  The Contractor may use a symbol

         of its choosing to highlight items in its price list that have expedited delivery:  Contact

         contractor 

11c.  Overnight and 2-day delivery.  The contractor will indicate whether overnight and 2-day 

         delivery are available.  Also, the Contractor will indicate that the schedule customer may 

          contact the Contractor for rates for overnight and 2-day delivery:  Contact Contractor

11d.  Urgent Requirements.  The contractor will note in its price list the “Urgent Requirements”

          clause of its contract and advise agencies that they can also contact the Contractor’s 

          representative to effect a faster deliver:  Contact Contractor

12.    F.O.B. Point(s):  Destination

13a.  Ordering Address(es):  Same as company address

13b.  Ordering procedures:  For supplies and services, the ordering procedures, information on 

          Blanket Purchase Agreements (BPA’S), and a sample BPA can be found at the GSA/FSS 

          Schedule homepage (fss.gsa.gov/schedules).

14.     Payment address(es):  Same as company address

15.     Warranty provision:  Contractor’s standard commercial warranty

16.     Export Packing Charges (if applicable):  N/A

17.   Terms and conditions of Government purchase card acceptance (any thresholds above the

         micro-purchase level):  Contact Contractor

18.   Terms and conditions of rental, maintenance, and repair (if applicable):  N/A

19.   Terms and conditions of installation (if applicable):  N/A

20.   Terms and conditions of repair parts indicating date of parts price lists and any discounts
         from list prices (if applicable):  N/A
20a.  Terms and conditions for any other services (if applicable):  N/A

21.    List of service and distribution points (if applicable):  N/A

22.    List of participating dealers (if applicable):  N/A

23.    Preventive maintenance (if applicable):  N/A

24a.  Special attributes such as environmental attributes, (e.g., recycled content, energy efficiency,

         and/or reduced pollutants):  N/A

24b.  If applicable, indicate that Section 508 compliance information is available on Electronic and

         Information Technology (EIT) supplies and services and show where full details can be found

         (e.g. contractor’s website or other location.)  

         The EIT standards can be found at:  www.Section508.gov/.
25.   Data Universal Numbering System (DUNS) number:  03-03946450

26.   Notification regarding registration in Central Contractor (CCR) database:  Registered

        Contractor will accept LH and FFP

Government Awarded Prices (Net Prices)    Effective :

LABOR CATEGORY NAME





HOURLY
DAILY

SIN NUMBER  899-1, 899-2, 899-7& Recovery Items 899-1RC, 899-2RC, 899-7RC
Program Manager





    


$150.00

$1,200.00

Sr Environmental/Geospatial Scientist III/Sr Engineer III/ Sr Programmer-Analayst III/Sr Project Manager
$133.00

$1,064.00

Sr Environmental/Geospatial Scientist II/Sr Engineer II/ Sr Programmer-Analayst II
              

$122.00

$   976.00
Sr Environmental/Geospatial Scientist I/Sr Engineer I/ Sr Programmer-Analayst I


$117.00
               
$   936.00
Environmental/Geospatial Scientist III/Engineer III/Programmer-Analyst III



$112.00

$   896.00
Environmental/Geospatial Scientist II/Engineer II/Programmer-Analyst II

     
 
$107.00
              
$   856.00
Environmental/Geospatial Scientist I/Engineer I/Programmer-Analyst I


      
$  97.00
               
$   776.00
Environmental/Geospatial Specialist III/Programmer III



       

$  87.00                
$   696.00
Environmental/Geospatial Specialist II/Programmer II



       

$  77.00
               
$   616.00
Environmental/Geospatial Specialist I/Programmer I


       


$  66.00
   
$   528.00
Sr Environmental/Geospatial/IT Technician III/Sr AutoCAD III**




$  87.00                
$   696.00
Sr Environmental/Geospatial/IT Technician II/Sr AutoCAD II**




$  77.00

$   616.00
Sr Environmental/Geospatial/IT Technician I/Sr AutoCAD I**




$  71.00

$   568.00
Environmental/Geospatial/IT Technician III/AutoCAD III**


       

$  66.00
               
$   528.00
Environmental/Geospatial/IT Technician II/AutoCAD II**

                   

$  61.00
               
$   488.00

Environmental/Geospatial/IT Technician I/AutoCAD I**




$  56.00
               
$   448.00
Asst Environmental/Geospatial/IT/Laboratory Technician III/Draftsman III**



$  51.00
   
$   408.00
Asst Environmental/Geospatial/IT/Laboratory Technician II/Draftsman II**



$  46.00
   
$   408.00
Asst Environmental/Geospatial/IT/Laboratory Technician I/Draftsman I**



$  41.00
    
$   328.00
Clerical/Administrative Support**



       

 
$  36.66
   
$   293.28
**Indicates SCA eligible categories.  See the SCA Matrix following the price list for additional information regarding these labor categories.

	SCA MATRIX

	SCA Eligible Contract Labor Category
	SCA Equivalent Code – Title
	WD Number

	Sr Environmental/Geospatial/IT Technician III/Sr AutoCAD III
	29090 – Environmental Technician III
	94-2233

	Sr Environmental/Geospatial/IT Technician II/Sr AutoCAD II
	29090 – Environmental Technician II
	94-2233

	Sr Environmental/Geospatial/IT Technician I/Sr AutoCAD I
	29090 – Environmental Technician I
	94-2233

	Environmental/Geospatial/IT Technician III/AutoCAD III
	29090 – Environmental Technician III
	94-2233

	Environmental/Geospatial/IT Technician II/AutoCAD II
	29090 – Environmental Technician  II
	94-2233

	Environmental/Geospatial/IT Technician I/AutoCAD I
	29090 – Environmental Technician I 
	94-2233

	Asst Environmental/Geospatial/IT/Laboratory Technician III/Draftsman III
	29063 – Drafter III
	94-2233

	Asst Environmental/Geospatial/IT/Laboratory Technician II/Draftsman II
	29062 – Drafter II
	94-2233

	Asst Environmental/Geospatial/IT/Laboratory Technician I/Draftsman I
	29061 – Drafter I
	94-2233

	Clerical/Administrative Support
	01115 – General Clerk I
	94-2233


The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor categories.  The prices for the indicated SCA labor categories are based on the U.S. Department of Labor Wage Determination Number(s) identified in the matrix.  The prices offered are based on the preponderance of where work is performed and should the contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the task order prices will be discounted accordingly.
COMMERCIAL SALES PRACTICES FORMAT

Name of Contractor:  CK Associates, LLC 

SIN(s):   899-1,2 & 7

DATE COMPLETED/REVISED THIS FORM July 5, 2007
Note:  Please refer to clause 552.212-70, PREPARATION OF OFFER (MULTIPLE AWARD SCHEDULE), for additional information concerning your offer.  Provide the following information for each SIN (or group of SINs or SubSIN for which information is the same).

(1)
Provide the dollar value of sales to the general public/state or local government at or based on market prices, cost build up or an established catalog or market price during the previous 12‑month period or the offerors last fiscal year:  $9,393,000.00_.  State beginning and ending of the 12-month period.  Beginning January, 2006 Ending December, 2006.  In the event that a dollar value is not an appropriate measure of the sales, provide and describe your own measure of the sales of the item(s).  In the event sales are made only to state or local governments, identify such sales accordingly.

(2)
Show your total projected annual sales to the Government under this contract for the contract term, excluding options, for each SIN offered.  If you currently hold a Federal Supply Schedule contract for the SIN the total projected annual sales should be based on your most recent 12 months of sales under that contract.  

	SIN
	$
	SIN
	$
	SIN
	$

	899-1
	35,000
	
	
	
	

	899-2
	20,000
	
	
	
	

	899-7
	1,000,000
	
	
	
	

	
	
	
	
	
	


(3)
Based on your written discounting policies (standard commercial sales practices in the event you do not have written discounting policies), are the prices (discounts, concessions, terms and conditions in any combination) which you offer the Government equal to or better than that offered to any customer acquiring the same items regardless of quantity or terms and conditions?  YES _____  NO_X____.  (See definition of “concession” and “discount” in 552.212-70.)  **See Attachment

(4)
(a)
Based on your written pricing policies (standard commercial sales practices in the event you do not have written pricing policies), provide information as requested for each SIN (or group of SINs for which the information is the same).  The information should be provided in the chart below or in an equivalent format developed by the offeror.  Rows should be added to accommodate as many customers as required.

	Column 1 – Customer 
	Column 2 –Price*
(*Disclosures should be made on a separate sheet)
	Column 3 – Quantity/Volume
	Column 4 – Discounts, Concessions, Terms and Conditions 

	**See Attachment
	**See Attachment
	**See Attachment
	**See Attachment


(b) Identify prices offered to GSA in response to this solicitation for services using the table below:

	Column 5 – Price Offered to GSA
	Column 6 – Unit of Issue (e.g., per hour, per day)
	Column 7 – Quantity/Volume
	Column 8 – Discount, Concessions, Terms and Conditions Offered to GSA

	**See Attachment
	**See Attachment
	**See Attachment
	**See Attachment


(c) Do any deviations from your written policies or standard commercial sales practices disclosed in the chart in paragraph 4(a) ever result in better prices than indicated?  YES ____ NO_X.  If YES, explain deviations in accordance with the instructions at Figure 515.4-2, which is provided in this solicitation for your convenience. 

ATTACHMENT TO COMMERCIAL SALES PRACTICES FORMAT

ITEM (3) – PRICING

Exxon Mobil Corporation (EMC) is a substantial purchaser of goods and services in our local community, and as such, negotiates preferential rates with local contractors.  EMC is consistently our largest customer in terms of revenues.  Our separately negotiated rate schedule with EMC is a “flatter” schedule, with fewer classifications.   Thus, the classifications do not match up line-by-line with the rate schedule offered herein.   In addition, some of the comparable hourly rates offered to EMC are higher than the rates offered herein.   Since the classifications are different and some rates with EMC are higher and some are lower, I cannot quantify a specific discount, if any, that EMC might be receiving.   It would depend on the staff classification mix of each particular project.

ITEM (4) (a) – STANDARD COMMERCIAL SALES PRACTICES

C-K Associates presently offers the following types of discounts:

1. Administrative Fee discount.   Our standard Rate Schedule includes an Administrative Fee of 3.0% of total personnel charges invoiced.   This charge is to cover such items as postage, long distance telephone, facsimile, and computer hardware/software usage.   This fee is sometimes discounted to large clients.   Presently, we do not charge this fee to ExxonMobil Company and some Louisiana governmental agencies.   This proposal offers to eliminate the Administrative Fee of 3.0% for GSA contract work, which matches the largest discount of the administrative fee offered to any of our other commercial clients.

2. Placement Discount.   We presently offer a discounted personnel rate to clients who use one or more of our consultants for an extended period of time at their facility.   The discount offered is negotiated on a case by case basis dependent on the particular circumstances, such as duration of the placement, number of consultants needed, travel time, etc.   We do not anticipate a consultant placement situation with GSA contractors at this time.   However, should the situation arise, we would be willing to negotiate a discounted rate dependent on the particular circumstances.

The Most Favored Customer (MFC) is Exxon Mobil (EMC).  As stated above, they are our largest customer.  Generally, overall, GSA receives rates that are equal to or lower than the MFC, however, there may be some labor categories (depending on the task) that are charged a lower rate while others are charged a higher rate.  Since the EMC classifications are different than the Commercial Price List classifications upon which the GSA rates are predicated, EMC is not an appropriate customer for the Basis of Award Customer as required in the Price Reductions Clause 552.238-75. 

A more appropriate set of customers to be designated the Basis of Award Customers in accordance with the Price Reductions Clause 552.238-75 are State and Local Governments.    GSA prices are equal to or lower than the Basis of Award Customer prices.     
C-K ASSOCIATES, LLC

LABOR CATEGORY DESCRIPTIONS

PROGRAM MANAGER

Responsible for company-wide environmental program development and management in a technical area of expertise.   Senior level client involvement and senior oversight of programs, regulatory negotiations, teaming, and staff development.   Corporate responsibility to ensure regional program issues are addressed and communicated throughout the organization. Responsible for final review, technical compliance, and approval on proposals, documents, reports and applications.   Requires four year degree/BA or BS and at least fifteen years of relevant experience.

SR. ENVIRONMENTAL SCIENTIST III
Responsible for development of complex, multi-year projects, and supports a large, diverse staff for all project deliverables.  Provides client interface with project financial and technical management.   Develops project proposals, budget oversight, and overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues in major planning, managing, and business development.   Requires four year degree/BA or BS and ten to fifteen years of relevant experience.  

SR. ENGINEER III 
Responsible for development of complex, multi-year projects, and supports a large, diverse staff for all project deliverables.  Provides client interface with project financial and technical management.   Develops project proposals, budget oversight, and overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues in major planning, managing, and business development.   Requires four year degree/BA or BS in engineering field, ten to fifteen years of relevant experience, and professional engineering license.  

SR. GEOSPATIAL SCIENTIST III 
Responsible for development of complex, multi-year projects, and supports a large, diverse staff for all project deliverables.  Provides client interface with project financial and technical management.   Develops project proposals, budget oversight, and overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues in major planning, managing, and business development.   Requires four year degree/BA or BS and ten to fifteen years of relevant experience.  

SR. PROGRAMMER/ANALYST III 
Responsible for development of complex, multi-year projects, and supports a large, diverse staff for all project deliverables.  Provides client interface with project financial and technical management.   Develops project proposals, budget oversight, and overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues in major planning, managing, and business development.   Requires four year degree/BA or BS and ten to fifteen years of relevant experience.  

SR. PROJECT MANAGER 
Responsible for development of complex, multi-year projects, and supports a large, diverse staff for all project deliverables.   Assigns, coordinates, and oversees multimedia project staffing, teaming, and technical assignments between various disciplines in response to client project objectives.   Provides client interface with project financial and technical management.   Develops project proposals, budget oversight, and overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues in major planning, managing, and business development.   Requires four year degree/BA or BS and ten to fifteen years of relevant experience.  

SENIOR ENVIRONMENTAL SCIENTIST II

Develops work and manages a staff or office of 5-20 professionals.   Directs the Company in a unique business area or technical arena.   Develops complex project proposals, budget oversight, overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues.   Executes major planning, managing, business development, and assigns technical assets within the Company.   Medium and large project management oversight that may include oversight of senior professionals in various disciplines.   Requires four year degree/BA or BS and eight to twelve years of relevant experience.  

SENIOR ENGINEER II 

Develops work and manages a staff or office of 5-20 professionals.   Directs the Company in a unique business area or technical arena.   Develops complex project proposals, budget oversight, overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues.   Executes major planning, managing, business development, and assigns technical assets within the Company.   Medium and large project management oversight that may include oversight of senior professionals in various disciplines.   Requires four year degree/BA or BS in engineering field, eight to twelve years of relevant experience, and professional engineering license.  

SENIOR GEOSPATIAL SCIENTIST II 

Develops work and manages a staff or office of 5-20 professionals.   Directs the Company in a unique business area or technical arena.   Develops complex project proposals, budget oversight, overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues.   Executes major planning, managing, business development, and assigns technical assets within the Company.   Medium and large project management oversight that may include oversight of senior professionals in various disciplines.   Requires four year degree/BA or BS and eight to twelve years of relevant experience.  

SENIOR PROGRAMMER/ANALYST II

Develops work and manages a staff or office of 5-20 professionals.   Directs the Company in a unique business area or technical arena.   Develops complex project proposals, budget oversight, overall project execution and delivery.   Collaborates on multi-disciplinary and corporate-wide issues.   Executes major planning, managing, business development, and assigns technical assets within the Company.   Medium and large project management oversight that may include oversight of senior professionals in various disciplines.   Requires four year degree/BA or BS and eight to twelve years of relevant experience.  
SENIOR ENVIRONMENTAL SCIENTIST I

Significant client and staff interaction on proposal development, project budget, status, scope changes and deliverables.   Responsible for assigning and managing project staff, and producing high quality work product on time and on budget.   Establishes strong working relationships with client personnel and with staff.   Develops and mentors staff.   Requires four year degree/BA or BS in engineering field and at least seven to eight years of relevant experience.

SENIOR ENGINEER I

Significant client and staff interaction on proposal development, project budget, status, scope changes and deliverables.   Responsible for assigning and managing project staff, and producing high quality work product on time and on budget.   Establishes strong working relationships with client personnel and with staff.   Develops and mentors staff.   Requires four year degree/BA or BS in engineering field and at least seven to eight years of relevant experience.

SENIOR GEOSPATIAL SCIENTIST I 

Significant client and staff interaction on proposal development, project budget, status, scope changes and deliverables.   Responsible for assigning and managing project staff, and producing high quality work product on time and on budget.   Establishes strong working relationships with client personnel and with staff.   Develops and mentors staff.   Requires four year degree/BA or BS in engineering field and at least seven to eight years of relevant experience.

SENIOR PROGRAMMER/ANALYST I

Significant client and staff interaction on proposal development, project budget, status, scope changes and deliverables.   Responsible for assigning and managing project staff, and producing high quality work product on time and on budget.   Establishes strong working relationships with client personnel and with staff.   Develops and mentors staff.   Requires four year degree/BA or BS in engineering field and at least seven to eight years of relevant experience.

ENVIRONMENTAL SCIENTIST III

Requires strong technical performance, business development efforts, and personal reputation in respective field.   Directs and advises others on projects within area of expertise.   Recognized technical expert both within Company and among clients.   Medium to heavy client interface on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least six to eight years of relevant experience.
ENGINEER III 

Requires strong technical performance, business development efforts, and personal reputation in respective field.   Directs and advises others on projects within area of expertise.   Recognized technical expert both within Company and among clients.   Medium to heavy client interface on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS in engineering field, at least six to eight years of relevant experience, and professional engineering license.

GEOSPATIAL SCIENTIST III 

Requires strong technical performance, business development efforts, and personal reputation in respective field.   Directs and advises others on projects within area of expertise.   Recognized technical expert both within Company and among clients.   Medium to heavy client interface on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least six to eight years of relevant experience.
PROGRAMMER/ANALYST III 

Requires strong technical performance, business development efforts, and personal reputation in respective field.   Directs and advises others on projects within area of expertise.   Recognized technical expert both within Company and among clients.   Medium to heavy client interface on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least six to eight years of relevant experience.

ENVIRONMENTAL SCIENTIST II

Developed personal reputation in area of expertise that begins to attract clients based on expertise and relationships.  Able to plan, write, and implement large project and proposal efforts in area of expertise with little direction.   Able to quickly master tasks beyond area of expertise when requested.   Significant client interface on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least five to seven years of relevant experience.

ENGINEER II 

Developed personal reputation in area of expertise that begins to attract clients based on expertise and relationships.  Able to plan, write, and implement large project and proposal efforts in area of expertise with little direction.   Able to quickly master tasks beyond area of expertise when requested.   Significant client interface on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS in engineering field and at least five to seven years of relevant experience.

GEOSPATIAL SCIENTIST II 

Developed personal reputation in area of expertise that begins to attract clients based on expertise and relationships.  Able to plan, write, and implement large project and proposal efforts in area of expertise with little direction.   Able to quickly master tasks beyond area of expertise when requested.   Significant client interface on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least five to seven years of relevant experience.

PROGRAMMER/ANALYST II

Developed personal reputation in area of expertise that begins to attract clients based on expertise and relationships.  Able to plan, write, and implement large project and proposal efforts in area of expertise with little direction.   Able to quickly master tasks beyond area of expertise when requested.   Significant client interface on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least five to seven years of relevant experience.

ENVIRONMENTAL SCIENTIST I

Developed personal reputation in area of expertise.  Able to plan, write, and implement project and proposal efforts in area of expertise with little direction.   Able to quickly master tasks beyond area of expertise when requested.   Interfaces with client personnel on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least four to six years of relevant experience.

ENGINEER I 

Developed personal reputation in area of expertise.  Able to plan, write, and implement project and proposal efforts in area of expertise with little direction.   Able to quickly master tasks beyond area of expertise when requested.   Interfaces with client personnel on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS in engineering field and at least four to six years of relevant experience.

GEOSPATIAL SCIENTIST I 

Developed personal reputation in area of expertise.  Able to plan, write, and implement project and proposal efforts in area of expertise with little direction.   Able to quickly master tasks beyond area of expertise when requested.   Interfaces with client personnel on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least four to six years of relevant experience.

PROGRAMMER/ANALYST I 

Developed personal reputation in area of expertise.  Able to plan, write, and implement project and proposal efforts in area of expertise with little direction.   Able to quickly master tasks beyond area of expertise when requested.   Interfaces with client personnel on project budget, status, scope changes and deliverables.   Requires four year degree/BA or BS and at least four to six years of relevant experience.

ENVIRONMENTAL SPECIALIST III

Possesses clear expertise in a specific technical area, or broad expertise in several technical areas.   Familiar with a variety of the field’s concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   Performs project tasks with little or no direction in knowledgeable areas.   Continues to develop client communication and relationship skills.   Requires four year degree/BA or BS and at least three to four years of experience.   

GEOSPATIAL SPECIALIST III 

Possesses clear expertise in a specific technical area, or broad expertise in several technical areas.   Familiar with a variety of the field’s concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   Performs project tasks with little or no direction in knowledgeable areas.   Continues to develop client communication and relationship skills.   Requires four year degree/BA or BS and at least three to four years of experience.   

PROGRAMMER III 

Possesses clear expertise in a specific technical area, or broad expertise in several technical areas.   Familiar with a variety of the field’s concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   Performs project tasks with little or no direction in knowledgeable areas.   Continues to develop client communication and relationship skills.   Requires four year degree/BA or BS and at least three to four years of experience.  


ENVIRONMENTAL SPECIALIST II

Conducts required environmental tests, analysis, and observations.   Evaluates results and makes recommendations as necessary for maintaining compliance with regulatory agencies.   Familiar with standard concepts, practices, and procedures within a particular field.   Performs project tasks with direction from Project Manager.   Beginning to develop client relationships and direct communication skills.   Requires four year degree/BA or BS and at least two to three years of relevant experience in technical area.

GEOSPATIAL SPECIALIST II 

Conducts required environmental tests, analysis, and observations.   Evaluates results and makes recommendations as necessary for maintaining compliance with regulatory agencies.   Familiar with standard concepts, practices, and procedures within a particular field.   Performs project tasks with direction from Project Manager.   Beginning to develop client relationships and direct communication skills.   Requires four year degree/BA or BS and at least two to three years of relevant experience in technical area.

PROGRAMMER II

Conducts required environmental tests, analysis, and observations.   Evaluates results and makes recommendations as necessary for maintaining compliance with regulatory agencies.   Familiar with standard concepts, practices, and procedures within a particular field.   Performs project tasks with direction from Project Manager.   Beginning to develop client relationships and direct communication skills.   Requires four year degree/BA or BS and at least two to three years of relevant experience in technical area.
ENVIRONMENTAL SPECIALIST I

Entry-level position in the field.   Relies on limited experience to plan and accomplish goals.   Performs a broad variety of tasks.   Works under general supervision.   Typically reports to a supervisor or Project Manager. Requires four year degree/BA or BS; no experience required.
GEOSPATIAL SPECIALIST I 

Entry-level position in the field.   Relies on limited experience to plan and accomplish goals.   Performs a broad variety of tasks.   Works under general supervision.   Typically reports to a supervisor or Project Manager. Requires four year degree/BA or BS; no experience required.
PROGRAMMER I 

Entry-level position in the field.   Relies on limited experience to plan and accomplish goals.   Performs a broad variety of tasks.   Works under general supervision.   Typically reports to a supervisor or Project Manager. Requires four year degree/BA or BS; no experience required.

SENIOR ENVIRONMENTAL TECHNICIAN III

Performs site investigation activities, remedial system design with field supervision oversight.   Manages technical work plans, strategies and field case reviews.   Performs environmental sampling, data collection and system installations. Operates testing and sampling equipment.  Trouble-shoots remediation problems and provides senior project oversight and technical direction.   Involved in client communications with a high level of problem solving and recommendations. Estimates work load to establish completion dates. Familiar with a variety of the field's concepts, practices, and procedures.   A wide degree of creativity and latitude is expected.  May lead and direct the work of others.   Typically reports to a Project Manager.  Requires a high school diploma or GED, with at least fifteen years of experience in the related field.  
SENIOR GEOSPATIAL TECHNICIAN III

Provide advanced GIS project functions including spatial analysis, geodatabase development and integration, system architecture, and other mapping and analysis routine. Involved in client communications with a high level of problem solving and recommendations.  Provide support for basic Remote Sensing functions including image processing and analysis. Requires proficiency using the ESRI platform of GIS software applications and extensions; Leica-Geosystems Erdas Image suite of software applications. Provide in-field operation of GPS units for data collection surveys and related GIS support and post field event data processing; and a variety of GPS equipment and related software. Familiarity with advanced GIS terminology and principles; Advanced proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1 and of AutoDesk AutoCAD software platform. May lead and direct the work of others.   Typically reports to a Project Manager.   A wide degree of creativity and latitude is expected.   High School Diploma and a prolonged course of study in related field with at least fifteen years of experience in the field or in a related area.

SENIOR IT TECHNICIAN III

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure. Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have training and experience with Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  May lead and direct the work of others.   Typically reports to a Project Manager.   A wide degree of creativity and latitude is expected.  Requires a High School Diploma or GED with at least fifteen years of experience in the related field.   
SENIOR AUTOCAD III

Prepare drawings and graphics to be included in a wide variety of reports, assist with data collection and downloading/uploading GPS data.  Performs site investigation activities, remedial system design with field supervision oversight.   Manages technical work plans, strategies and field case reviews.   Involved in client communications with a high level of problem solving and recommendations.   A wide degree of creativity and latitude is expected. May lead and direct the work of others.   Familiar with AutoCAD, ESRI Arcview, Basic computer proficiency, and a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.  Typically reports to a Project Manager.   Requires a high school diploma and at least fifteen years of experience in the field or in a related area.
SENIOR AUTOCAD II

Prepare drawings and graphics to be included in a wide variety of reports, assist with data collection and downloading/uploading GPS data.  Performs site investigation activities, remedial system design with field supervision oversight.   Manages technical work plans, strategies and field case reviews.   Involved in client communications with a high level of problem solving and recommendations.   A wide degree of creativity and latitude is expected. May lead and direct the work of others.   Familiar with AutoCAD, ESRI Arcview, Basic computer proficiency, and a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.  Typically reports to a Project Manager.   Requires a high school diploma and at least twelve years of experience in the field or in a related area.
SENIOR ENVIRONMENTAL TECHNICIAN II

Performs site investigation activities, remedial system design with field supervision oversight.   Manages technical work plans, strategies and field case reviews.   Performs environmental sampling, data collection and system installations. Operates testing and sampling equipment.  Trouble-shoots remediation problems and provides senior project oversight and technical direction.   Involved in client communications with a high level of problem solving and recommendations. Estimates work load to establish completion dates. Familiar with a variety of the field's concepts, practices, and procedures.   A wide degree of creativity and latitude is expected.  May lead and direct the work of others.   Typically reports to a Project Manager.  Requires a high school diploma or GED, with at least twelve years of experience in the related field.  
SENIOR GEOSPATIAL TECHNICIAN II 

Provide advanced GIS project functions including spatial analysis, geodatabase development and integration, system architecture, and other mapping and analysis routine. Involved in client communications with a high level of problem solving and recommendations.  Provide support for basic Remote Sensing functions including image processing and analysis. Requires proficiency using the ESRI platform of GIS software applications and extensions; Leica-Geosystems Erdas Image suite of software applications. Provide in-field operation of GPS units for data collection surveys and related GIS support and post field event data processing; and a variety of GPS equipment and related software. Familiarity with advanced GIS terminology and principles; Advanced proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1 and of AutoDesk AutoCAD software platform. May lead and direct the work of others.   Typically reports to a Project Manager.   A wide degree of creativity and latitude is expected.   High School Diploma and a prolonged course of study in related field with at least twelve years of experience in the field or in a related area.

SENIOR IT TECHNICIAN II 

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure. Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have training and experience with Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  May lead and direct the work of others.   Typically reports to a Project Manager.   A wide degree of creativity and latitude is expected.  Requires a High School Diploma or GED with at least twelve years of experience in the related field.   
SENIOR ENVIRONMENTAL TECHNICIAN I

Performs site investigation activities, remedial system design with field supervision oversight.   Manages technical work plans, strategies and field case reviews.   Performs environmental sampling, data collection and system installations. Operates testing and sampling equipment.  Trouble-shoots remediation problems and provides senior project oversight and technical direction.   Involved in client communications with a high level of problem solving and recommendations. Estimates work load to establish completion dates. Familiar with a variety of the field's concepts, practices, and procedures.   A wide degree of creativity and latitude is expected.  May lead and direct the work of others.   Typically reports to a Project Manager.  Requires a high school diploma or GED, with at least ten years of experience in the related field.   

SENIOR GEOSPATIAL TECHNICIAN I

Provide advanced GIS project functions including spatial analysis, geodatabase development and integration, system architecture, and other mapping and analysis routine. Involved in client communications with a high level of problem solving and recommendations.  Provide support for basic Remote Sensing functions including image processing and analysis. Requires proficiency using the ESRI platform of GIS software applications and extensions; Leica-Geosystems Erdas Image suite of software applications. Provide in-field operation of GPS units for data collection surveys and related GIS support and post field event data processing; and a variety of GPS equipment and related software. Familiarity with advanced GIS terminology and principles; Advanced proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1 and of AutoDesk AutoCAD software platform. May lead and direct the work of others.   Typically reports to a Project Manager.   A wide degree of creativity and latitude is expected.   High School Diploma and a prolonged course of study in related field with at least ten years of experience in the field or in a related area.
SENIOR IT TECHNICIAN I 

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure. Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have training and experience with Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  May lead and direct the work of others.   Typically reports to a Project Manager.   A wide degree of creativity and latitude is expected.  Requires a High School Diploma or GED with at least ten years of experience in the related field.   
SENIOR AUTOCAD I 

Prepare drawings and graphics to be included in a wide variety of reports, assist with data collection and downloading/uploading GPS data.  Performs site investigation activities, remedial system design with field supervision oversight.   Manages technical work plans, strategies and field case reviews.   Involved in client communications with a high level of problem solving and recommendations.   A wide degree of creativity and latitude is expected. May lead and direct the work of others.   Familiar with AutoCAD, ESRI Arcview, Basic computer proficiency, and a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.  Typically reports to a Project Manager.   Requires a high school diploma and at least ten years of experience in the field or in a related area.
ENVIRONMENTAL TECHNICIAN III

Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants. Performs environmental sampling, data collection and system installations.   Operates testing and sampling equipment.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.  Trouble-shoots remediation problems and provides senior project oversight and technical direction.   Estimates work load to establish completion dates. Familiar with a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   A certain degree of creativity and latitude is required.  Works under general supervision; typically reports to a supervisor or Project Manager. Requires a high school diploma or GED, with at least nine years of experience in the related field.   

GEOSPATIAL TECHNICIAN III

Provide GIS project functions including spatial analysis, geodatabase development and integration, system architecture, and other mapping and analysis routine. Involved in client communications and problem solving with recommendations.  Provide support for basic Remote Sensing functions including image processing and analysis. Requires proficiency using the ESRI platform of GIS software applications and extensions; Leica-Geosystems Erdas Image suite of software applications. Provide in-field operation of GPS units for data collection surveys and related GIS support and post field event data processing; and a variety of GPS equipment and related software. Familiarity with advanced GIS terminology and principles; Advanced proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1 and of AutoDesk AutoCAD software platform. Works under general supervision; typically reports to a supervisor or Project Manager.   A certain degree of creativity and latitude is required.  High School Diploma and a prolonged course of study in related field with at least nine years of experience in the field or in a related area.

IT TECHNICIAN III

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure. Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have training and experience with Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants.   Reports to a supervisor or Project Manager.   Requires a High School Diploma or GED with at least nine years of experience in the related field.   
AUTOCAD III

Prepare drawings and graphics to be included in a wide variety of reports, assist with data collection and downloading/uploading GPS data.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.   Familiar with AutoCAD, ESRI Arcview, Basic computer proficiency, and a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   A certain degree of creativity and latitude is required.  Works under general supervision; typically reports to a supervisor or Project Manager. Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants.   Requires a high school diploma and at least nine years of experience in the field or in a related area.
ENVIRONMENTAL TECHNICIAN II

Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants. Performs environmental sampling, data collection and system installations.   Operates testing and sampling equipment.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.  Trouble-shoots remediation problems and provides senior project oversight and technical direction.   Estimates work load to establish completion dates. Familiar with a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   A certain degree of creativity and latitude is required.  Works under general supervision; typically reports to a supervisor or Project Manager. Requires a high school diploma or GED, with at least seven years of experience in the related field.   

GEOSPATIAL TECHNICIAN II 

Provide GIS project functions including spatial analysis, geodatabase development and integration, system architecture, and other mapping and analysis routine. Involved in client communications and problem solving with recommendations.  Provide support for basic Remote Sensing functions including image processing and analysis. Requires proficiency using the ESRI platform of GIS software applications and extensions; Leica-Geosystems Erdas Image suite of software applications. Provide in-field operation of GPS units for data collection surveys and related GIS support and post field event data processing; and a variety of GPS equipment and related software. Familiarity with advanced GIS terminology and principles; Advanced proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1 and of AutoDesk AutoCAD software platform. Works under general supervision; typically reports to a supervisor or Project Manager.   A certain degree of creativity and latitude is required.  High School Diploma and a prolonged course of study in related field with at least seven years of experience in the field or in a related area.

IT TECHNICIAN II

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure. Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have training and experience with Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants.   Reports to a supervisor or Project Manager.   Requires a High School Diploma or GED with at least seven years of experience in the related field.   
AUTOCAD II 

Prepare drawings and graphics to be included in a wide variety of reports, assist with data collection and downloading/uploading GPS data.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.   Familiar with AutoCAD, ESRI Arcview, Basic computer proficiency, and a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   A certain degree of creativity and latitude is required.  
Works under general supervision; typically reports to a supervisor or Project Manager. Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants.   Requires a high school diploma and at least seven years of experience in the field or in a related area.
ENVIRONMENTAL TECHNICIAN I

Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants. Performs environmental sampling, data collection and system installations.   Operates testing and sampling equipment.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.  Trouble-shoots remediation problems and provides senior project oversight and technical direction.   Estimates work load to establish completion dates. Familiar with a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   A certain degree of creativity and latitude is required.  Works under general supervision; typically reports to a supervisor or Project Manager. Requires a high school diploma or GED, with at least five years of experience in the related field.   

GEOSPATIAL TECHNICIAN I 

Provide GIS project functions including spatial analysis, geodatabase development and integration, system architecture, and other mapping and analysis routine. Involved in client communications and problem solving with recommendations.  Provide support for basic Remote Sensing functions including image processing and analysis. Requires proficiency using the ESRI platform of GIS software applications and extensions; Leica-Geosystems Erdas Image suite of software applications. Provide in-field operation of GPS units for data collection surveys and related GIS support and post field event data processing; and a variety of GPS equipment and related software. Familiarity with advanced GIS terminology and principles; Advanced proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1 and of AutoDesk AutoCAD software platform. Works under general supervision; typically reports to a supervisor or Project Manager.   A certain degree of creativity and latitude is required.  High School Diploma and a prolonged course of study in related field with at least five years of experience in the field or in a related area.

IT TECHNICIAN I 

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure. Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have training and experience with Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants.   Reports to a supervisor or Project Manager.   Requires a High School Diploma or GED with at least five years of experience in the related field.   

AUTOCAD I 

Prepare drawings and graphics to be included in a wide variety of reports, assist with data collection and downloading/uploading GPS data.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.   Familiar with AutoCAD, ESRI Arcview, Basic computer proficiency, and a variety of the field's concepts, practices, and procedures.   Relies on experience and judgment to plan and accomplish goals.   Works under general supervision; typically reports to a supervisor or Project Manager. Typically non-degreed; however, technically sound in a professional environment and capable of directing other analyst/assistants.   Requires a high school diploma and at least five years of experience in the field or in a related area.

ASST ENVIRONMENTAL TECHNICIAN III 

Entry-level position in the field for non-degreed professionals with limited technical experience.   Performs environmental sampling, data collection and system installations under direct supervision.   Operates testing and sampling equipment.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.  Has knowledge of commonly used concepts, practices, and procedures within a particular field, but may rely on instructions and pre-established guidelines to perform the functions of the job.   Primary job functions do not typically require exercising independent judgment.   Requires a high school diploma or GED, with at least three years of experience in the related field.   

ASST GEOSPATIAL TECNICIAN III 

Provides cartographic support for GIS and drafting projects. Uses GIS and drafting software to perform basic mapping functions.  Performs ‘heads up’ or on-screen digitizing. Responsible for scanning of hardcopy documents and drawings, assign attribute information, and issuing metadata citations.  This position is for those who are familiar with basic GIS terminology and principles, basic proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1, AutoDesk AutoCAD software platform, efficiency in performing ‘heads up’ or on-screen digitizing tasks.  Works under general supervision, and reports to a supervisor or Project Manager.  Requires a High School Diploma or GED with at least three years of experience in the related field.   
ASST IT TECHNICIAN III 

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure. Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have little training or little experience with Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  Requires a High School Diploma or GED with at least three years of experience in the related field.   
DRAFTSMAN III 

Assists the environmental specialists, engineers, and senior technicians in the implementing project plan.   Has knowledge of commonly used concepts, practices, and procedures within a particular field.   Relies on instructions and pre-established guidelines to perform the functions of the job.   Works under immediate supervision.   Primary job functions do not typically require exercising independent judgment.   Requires a high school diploma or equivalent with three years of experience in the field or in a related area.
LABORATORY TECHNICIAN III

Responsible for collecting samples at client sites and transporting to the laboratory, conducting acute and chronic toxicity tests in accordance with EPA protocols, assist in aquaculture facility performing marine and freshwater system maintenance, and adheres to NELAC regulations.     Works under general supervision, and reports to Laboratory Supervisor.   A high school diploma and college coursework in basic sciences with at least three years of experience in the related field.  

DRAFTSMAN II

Assists the environmental specialists, engineers, and senior technicians in the implementing project plan.   Has knowledge of commonly used concepts, practices, and procedures within a particular field.   Relies on instructions and pre-established guidelines to perform the functions of the job.   Works under immediate supervision.   Primary job functions do not typically require exercising independent judgment.   Requires a high school diploma or equivalent with two years of experience in the field or in a related area.
ASST ENVIRONMENTAL TECHNICIAN II 

Entry-level position in the field for non-degreed professionals with limited technical experience.   Performs environmental sampling, data collection and system installations under direct supervision.   Operates testing and sampling equipment.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.  Has knowledge of commonly used concepts, practices, and procedures within a particular field, but may rely on instructions and pre-established guidelines to perform the functions of the job.   Primary job functions do not typically require exercising independent judgment.   Requires a high school diploma or GED, with at least two years of experience in the related field.   

ASST GEOSPATIAL TECNICIAN II 

Provides cartographic support for GIS and drafting projects. Uses GIS and drafting software to perform basic mapping functions.  Performs ‘heads up’ or on-screen digitizing. Responsible for scanning of hardcopy documents and drawings, assign attribute information, and issuing metadata citations.  This position is for those who are familiar with basic GIS terminology and principles, basic proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1, AutoDesk AutoCAD software platform, efficiency in performing ‘heads up’ or on-screen digitizing tasks.  Works under general supervision, and reports to a supervisor or Project Manager.  Requires a High School Diploma or GED with at least two years of experience in the related field.   
ASST IT TECHNICIAN II 

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure. Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have little training or little experience with Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  Requires a High School Diploma or GED with at least two years of experience in the related field.   
LABORATORY TECHNICIAN II

Responsible for collecting samples at client sites and transporting to the laboratory, conducting acute and chronic toxicity tests in accordance with EPA protocols, assist in aquaculture facility performing marine and freshwater system maintenance, and adheres to NELAC regulations.     Works under general supervision, and reports to Laboratory Supervisor.   A high school diploma and college coursework in basic sciences with at least two years of experience in the related field.   

DRAFTSMAN I 

Responsible for routine drafting projects, such as preparation of various drawings of structures and equipment systems derived from layouts and sketches.   Follows established technical specifications to prepare drawings and assist in simple design drafting.    Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have no CAD training or experience, and is normally an entry-level position.   A high school diploma or equivalent is required.

ASST ENVIRONMENTAL TECHNICIAN I 

Entry-level position in the field for non-degreed professionals with limited or no technical experience.   Performs environmental sampling, data collection and system installations under direct supervision.   Operates testing and sampling equipment.  Assists all levels of environmental specialists and engineers with their project tasks and assignments.  Relies on instructions and pre-established guidelines to perform the functions of the job.   Primary job functions do not require exercising independent judgment.   Requires a high school diploma or GED, no experience necessary.
ASST GEOSPATIAL TECNICIAN I 

Provides cartographic support for GIS and drafting projects. Uses GIS and drafting software to perform basic mapping functions.  Performs ‘heads up’ or on-screen digitizing. Responsible for scanning of hardcopy documents and drawings, assign attribute information, and issuing metadata citations.  This position is for those who are  familiar with basic GIS terminology and principles, basic proficiency in use of ESRI ArcGIS software platform, specifically ArcView v 9.1, AutoDesk AutoCAD software platform, efficiency in performing ‘heads up’ or on-screen digitizing tasks.  Works under general supervision, and reports to a supervisor or Project Manager.  Requires a High School Diploma or GED and is normally an entry-level position.   

ASST IT TECHNICIAN I 

Responsible for troubleshooting desktop, laptop, printer, and network issues.  Supports end-user IT needs, backup employee files as needed, keep antivirus and antispyware applications up to date, keep up to date with technology news, and suggest and implement project to improve IT infrastructure.

Works under general supervision, and reports to a supervisor or Project Manager.   This position is for those who have little training or experience with  Windows 2000 and XP troubleshooting, basic printer and network troubleshooting, and troubleshooting issues with Microsoft Office applications.  Requires a High School Diploma or GED and is normally and entry-level position.
LABORATORY TECHNICIAN I 

Responsible for collecting samples at client sites and transporting to the laboratory, conducting acute and chronic toxicity tests in accordance with EPA protocols, assist in aquaculture facility performing marine and freshwater system maintenance, and adheres to NELAC regulations.     Works under general supervision, and reports to Laboratory Supervisor.   This position is for those who have no laboratory training or experience, and is normally an entry-level position.   A high school diploma and college coursework in basic sciences is required.
CLERICAL/ADMINISTRATIVE SUPPORT

Performs basic word processing, spreadsheet, or other software applications, clerical support, and records/file maintenance.   Duties may include data coordination, reduction, data entry, general project administration and records maintenance, report production/reproduction, mailing or delivery.   Reports to a group supervisor or Project Manager.   Includes both entry-level and experienced personnel.   A high school diploma or equivalent is required.
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