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ASR LOGWORLD OVERVIEW

ABOUT US
ASR is a Management and Technical Support Services consulting firm dedicated to providing Engineering/Scientific; Technical and Administrative support services to government agencies. These services facilitate agencies respond to evolutionary influences and mandates and will enable them to continuously improve their mission performance. Our professional staff has national experience in providing Logistics support services. Our experience and ability to assemble diverse teams and technologies allow us to rapidly respond to each customer s unique circumstances and provide them with best-in-class solutions.

We are also unique in our commitment to help our clients reinvent their organizations, enhance their capacity for change, and create lasting value for their customers and employees. We work closely with our clients to define achievable targets, objectives, and expectations that allow them to achieve expected outcomes. Our commitment to our clients is further reflected by our ability to push back traditional boundaries and create innovative, value-added solutions. By combining our experience and expertise with theirs, we help our clients expand their knowledge capital and discover new paths to sustained high performance.

OUR SERVICES
ASR is pleased to announce the expanded range of services through our new Federal Supply Schedule for LOGWORLD. ASR possesses world-class experience in providing leading edge services to a wide range of public and private sector organizations. LOGWORLD is a flexible, easy to use task order contract that is available to all agencies of the Federal Government and Government Contractors authorized in writing by a Federal Agency pursuant to CFR 51.1. For your convenience, we have included step-by-step ordering instructions and guidelines for using LOGWORLD schedules on page 57 of this price list.

WHAT WE OFFER
Our expert professionals understand the present complexity and future uncertainty of Federal product and process development initiatives. We understand that agencies are facing increasing pressure from the public and Congress to reduce costs, cut bureaucracy, and increase service quality. To deliver these results, Federal agencies are re-evaluating their missions, visions, strategies, and programs in light of future funding projections. ASR offers a full spectrum of Logistics engineering services designed to support Federal agencies technical efforts. The following is a description of the LOGWORLD services offered by ASR.

	SIN Number
	SIN Name

	SIN 874-501
	Supply and Value Chain Management Services

	SIN 874-504
	Deployment Logistics

	SIN 874-507
	Operations and Maintenance Logistics Management Support Services


VARIETY OF OFFERINGS
SIN 874-501 SUPPLY AND VALUE CHAIN MANAGEMENT SERVICES 

ASR has a management initiative to provide industry a full range of services designed to facilitate cost effective Supply Chain Management by using an integrated approach to procuring, producing and delivering services to its customers. We provide a unique range of services tailored specifically to the needs of ASR customers to analyze/develop and improve all functions of the supply chain from planning, supplier selection and evaluation to final product installation and use. As a representative of the customer, ASR utilizes its experience and expertise to plan, locate, qualify and monitor the best vendors/suppliers in the world to meet the customer’s specific requirements as they may apply to supporting manufacturing operations.

Gap analysis is employed to focus attention on improvement opportunities that will yield the highest payoff. The categories with high weighting factors (indicating their importance to product development success) and relatively low performance ratings yield the largest gaps between what is important to the organization and what it does well. These are the areas that require the highest priority in improving the development process and will likely have the largest payoff. On the other hand, categories with low importance ratings and relatively high performance ratings indicate low priority areas not deserving as much attention.

The strategic alignment analysis and gap analysis becomes the basis for identifying implementation actions and priorities. The concept is to pick a manageable number of improvement initiatives to focus your attention on.

· PLANNING

ASR's Supply Chain Planning (SCP) includes the decision making process and the analysis tools, forecasting algorithms, data filtering tools, and other decision support techniques. This incorporates a multi-user, collaborative approach to forecasting by using multi-dimensional database and integrated workflow technologies. This enables cooperative planning and real time communication with suppliers and customers, share forecasts with suppliers, request products, and broadcast available inventory and capacity to customers. These combine to produce management information about what and when materials are needed from company’s vendors/suppliers to satisfy the required demand.

A supply chain planning system provides the critical link between supply chain strategy and supply chain operation. They involve all the links from internal operations, to suppliers, customer and third party providers.

Supply Chain Execution (SCE) includes the process and technology for communication and executing the decisions from the SCP. ASR has been a leader in assisting customers in designing the best supply chain planning business processes and in selecting the best available enabling technology.

A strategic approach to purchasing and supply means involving key vendors/suppliers in long-term plans. To help them meet their needs; they have to be provided with the same schedules, forecasts and market assessments used inside the ASR customer business.
ASR provides consulting that improves the effectiveness and efficiency of the procurement process and that identifies the best use of enabling technology tools. This includes optimizing how the procurement process is performed, minimizing the cost of what is purchased and simplifying access to the knowledge inherent in supplier relationships.

ASR supply chain management services include consulting for manufacturing floor operations improvement. Our consultants have many years of experience, methodologies, and best practices for new manufacturing process synthesis, material flow optimization, workflow optimization, Just-In-Time (JIT) process design and implementation, and quality methods application. We also implement enabling technologies such as factory automation; manufacturing execution systems level systems, intelligent machine level systems and ERP systems.

Manufacturers face unique challenges to make the right products, when customers need it, to minimize raw material costs, to comply with environmental and safety requirements, to exploit e-business opportunities that leverage the power of the Internet and to become more efficient, agile and responsive. In today s competitive marketplace, agility in manufacturing is a key element for success. All of the global manufacturing assets of the enterprise must be agile and responsive to changes across the extended supply chain. 

Across the extended enterprise, manufacturing plants can synchronize operations with global business decisions and demand cycles. Business planning can be synchronized with actual plant performance. Production decisions can be made with a better understanding of the supply chain environment. Plants make the right products at the right time and are more agile and responsive to changes.

ASR solutions work together to link manufacturing performance with your planning / scheduling systems across the time horizon by implement the next required production order, in sequence, to ensure that daily plans from the asset planning / scheduling function are achieved. Report on success in implementing the plan. 

ASR uses a powerful solution that supports manufacturing execution, decision-making, and optimization. It provides the manufacturing agility necessary for collaboration with customers and suppliers, enabling the extended supply chain to function efficiently. Using ASR support, companies can execute production plans faster, minimize deviation from those plans, and revise plans in real-time based on actual performance.
ASR's logistics and transportation planning includes the decision making process and the analysis tools, forecasting algorithms, simulation tools, and other decision support techniques which combine to produce improvements in the efficiency and effectiveness of the way customers physically get their products to the end-using customer.

We assist our customers in their value creation tradeoff between customer service and cost management, in their planning and implementation of systems and process improvement, and in their restructuring of distribution center operations and warehouse management systems.
· SUPPLIER MANAGEMENT

ASR works to provide successful, quality focused relationships with vendors and suppliers, which is key to efficient and effective manufacturing operations. Supplier management is the next generation of supplier certification, incorporating business objectives and performance with quality tools. Supplier Management follows key strategies. It promotes cooperation and collaboration with suppliers and uses problem resolution methods to deal with issues. Key strategic initiatives ensure that: ASR's methodologies that support our customers result in optimized utilization of resources and objective knowledge of supplier performance in critical areas such as quality, technology, responsiveness, and cost.

· SCOPE OF WORK

· Planning, development, management, operation and maintenance of logistics systems for the movement and maintenance of resources:

· System assessment and consultation 

· Material requirements planning 

· Inventory management and operation 

· Asset or property visibility and management 

· Operation of warehouses, stockrooms or storage facilities 

· Fulfillment systems and operations 

· Configuration management 

· Platform management 

· Vendor/acquisition management 

· Information processing systems analysis, design, implementation 

· Staging, shipping, and receiving 

· Packing and crating 

· Packaging, labeling, bar coding system consultation, design, implementation, operation and maintenance 

· Operation and maintenance of distribution and or material handling equipment 

· Design and installation of material handling systems 

· System modernization consultation 

· Expansion and consolidation studies 

· Moving and storage (excluding household goods) 

· Consultation on hazardous material storage and handling 

· Warehouse and location management systems 

· Office Relocation 

· Recycling program management of warehousing materials 

· Preservation and protection of specialized inventory or documents 

· Maintenance, Repair and Overhaul (MRO) support 

· Maintenance, Repair and Overhaul (MRO process management) 

· Property disposal management 

· Logistics Strategic Planning services 

· Logistics Systems Engineering services 

· Global Integrated Supply Chain Solutions planning and implementation 

· Logistics Program Management services and support 

· Supply Chain Logistics services, solutions, and support 

· Logistics Business Process Re-engineering 

· Logistics Decision support solutions 

· Logistics Performance Measures 

SIN 874-504 DEPLOYMENT LOGISTICS

ASR recognizes the extremely rapid timing for deploying personnel, equipment and supplies utilizing all possibilities of land, sea and air. We are knowledgeable about movement, storage, accountability, communications and logistics systems. 

ASR assists its customers to support logistics deployment needs by providing planning and management support which includes:

· Evaluating the requirements before jumping into a rapid deployment which may prove wasteful 

· Establish material requirements, where to obtain them, how to move them, where to store them, how to keep account of all resources and maintain control of the configurations. 

· Develop an operational plan to satisfy the requirements. 

· Identify regional and global capabilities, and integrate these resources to support the plan. 

· Prepare procedures to enable the operational plan and obtain needed resources 

· Include communication systems in the planning strategy 

· Establish an information management system to monitor and control the various links of the deployment process. 

· Establish training requirements for personnel involved in the deployment. 

· Prepare and conduct training courses to familiarize personnel for with the deployment process. 

· Analyze and develop contingency planning to deploy resources and assess potential bottlenecks, available resources, and operating procedures. 

· Consider the impact of resource shortfalls and procedural gaps. 

· Evaluate the ability to use public and private sector resources to supplement the basic deployment plans. 

· Validate contingency plans through analyses and simulation. 

· Provide Resource Management, planning and needs analysis, with review of available resources from both public and private sectors. 

· Assess alternate deployment strategies 

· Manage inventories of equipment 

· Ongoing evaluation of the deployment process to search for potential opportunities for improved systems 

· SCOPE OF WORK

· Contingency planning 

· Material and property requirements planning, movement, storage and accountability systems 

· Asset management and visibility 

· Regional and global resource capability identification and integration 

· Public and private sector resource management 

· Communication and logistics systems design, planning, and operation 

· Medical and emergency unit storage and restocking management 

SIN 874-507 OPERATIONS AND MAINTENANCE LOGISTICS MANAGEMENT AND SUPPORT SERVICES

· MANAGEMENT 

The ASR organization has been developed and positioned to manage, plan and control all our programs to ensure complete customer satisfaction. Our Management personnel coordinate all logistics operations throughout the world and are deeply involved in supply services, strategic planning, project and operations management. We have a computerized MIS, which monitors all scheduled assignments, tracks all logistics activities and reports, and allow detail control of our contract. There are several aspects to Logistics Management which include:
The project summary which provides a brief statement of the objectives, goals, and constraints in the Project Manager s own words, which help ASR corporate management to focus on the specific requirements of the project.
The resource plan which identifies the resources and quantities required to perform the task work and schedules these resources over time with the objective of optimizing resource use among multiple tasks over the life of the project. During the development of the resource plan, the added constraint of resource availability is taken into account.
Budgeting, this is the process of assigning dollar costs to the task and producing costs for all levels of the task. The objective is to produce information needed to cost task proposals and to provide a measuring stick to evaluate progress.
The planning function is the process of stating project objectives, determining the accomplishments necessary to reach those objectives, and determining the resources necessary to include people, material, equipment, and facilities. 
The organizing function establishes the framework in which personnel work on each task. Specific activities performed involve, developing procedures and establishing communications. 
Project procedures are guidelines, tailored to each task, which provide standards for contract deliverables, approval authorizations, and task policies.
Effective communication is absolutely critical to the success of any project. This applies to both internal communications among participants within the ASR as well as communication with our customer.
ASR actively utilizes the latest technology to effect rapid and efficient communications with the support program personnel. The means of communications include Intranet, video conferencing, or the development of a support program dedicated real-time Internet web site.
The staffing function considers the levels and types of people that will be required over the life cycle of a task. Specific activities performed during the staffing process are:
a. Selecting personnel
b. Developing a staffing plan.
c. Staffing the task.
The controlling function monitors progress towards the goal in terms of schedule, budget, and technical support and determines corrective action to be taken when actual progress deviates from planned progress. The controlling function involves the following activities:
a. Define task deliverables and baseline
b. Collecting information regarding progress.
c. Producing reports that measure progress against planned schedule and technical performance.
d. Identifying problem areas and causes.
e. Finding the best solution and taking corrective action.
Our established Management Information System is formatted to inter-relate management tasks such as establishing work order identification, scheduling via Gantt charts, allocating resources, tracking estimated and actual hours, preparing project reports, identifying critical milestones, providing hard copy printouts of status and schedules for each assignment plus a rollup to any desired level. It is utilized to keep our local Area Managers and on-site coordinators informed of new developments on key topics and business initiatives. This common electronic platform is utilized for the collection, analysis, and dissemination of information and knowledge, to and from the Area Managers who are connected to our headquarters LAN system through electronic communication. Our database is a customized collection of current, relevant, and reliable data sources with flexible navigation tools designed to put information in context for key decision makers. The data is a compilation of available resources that ASR can field when an assignment is issued to ASR; our Area Manager can search the database for available resources.
ASR’s emphasis is on Project Management, and Strategic Planning. ASR has successfully managed many projects. Our program for the General Electric Aircraft Engine, called Improving Together involved supply services and planning to control material from many suppliers located throughout the United States and overseas. We have supported Lockheed Martin, Alliant Techsystems, and Pratt & Whitney with surveillance of multiple suppliers throughout the world.
ASR efforts in support of logistics systems include performing operations support and process surveys and recommending improvements and incorporating and maintaining records and reports on trend analysis data from the results. Our actions to monitor the safety of transport equipment and the shipments of defense materials between Military bases reduce the danger of lost cargo.
Reports of each shipment and any safety problems are sent to our customer, who then can institute corrective action to improve performance of the carrier. 
· SCOPE OF WORK

Planning, designing, managing, operating and maintaining logistics systems, equipment, facilities and logistics infrastructures, specifically including services inherent to the performance of operations and maintenance for the support of logistics/support systems. 
Typical services include, but are not limited to:

· Logistical Support Services 

· Supply Services 

· Equipment Asset Management and Maintenance 

· Fleet Management and Maintenance 

· Preventative Maintenance Planning 

· Property Management and Maintenance 

· Strategic and Tactical Planning 

· Strategic Account Management 

· Mobile Utility Support Equipment Operation, Maintenance And Repair 

· Project Management, Integrated Facility Management, and Operations Management Support. 

ASR PROFESSIONAL TECHNICAL DISCIPLINES

The technical disciplines that ASR can offer an ordering agency are in the labor grades of senior engineer, engineer, and junior engineer as shown below. Click on the Job Titles for the Labor descriptions as displayed on page #18 of this document.
Job Titles: 

	ASR GSA Contract Labor Category
	SCA Equivalent Code - Title

	Program Manager
	None

	Principal Engineer
	None

	Sr. Logistics Analyst
	None

	Logistics Analyst
	None

	Jr. Logistics Analyst
	None

	Sr. Logistics Engineer
	None

	Logistics Engineer
	None

	Jr. Logistics Engineer
	None

	Sr. Engineering Technician
	30083-Engineering Technician III

	Engineering Technician
	30081-Engineering Technician I

	Sr. Quality Assurance / Configuration Manager
	None

	Quality Assurance Specialist
	None

	Sr. IT Engineer 
	14074-Computer Programmer IV

	IT Engineer
	14073-Computer Programmer III

	Jr. IT Engineer
	14072-Computer Programmer II

	Sr. Systems Analyst
	03103-Computer Systems Analyst III

	Systems Analyst
	03102-Computer Systems Analyst II

	Jr. Systems Analyst
	03101-Computer Systems Analyst I

	Sr. Technical Writer
	30462-Technical Writer II

	Jr. Technical Writer
	30461-Technical Writer I

	Sr. Illustrator
	13042-Illustrator II

	Jr. Illustrator
	13041-Illustrator I

	Accounting Clerk
	01011-Accounting Clerk I

	Word Processor
	01611-Word Processor I

	Planner
	None


The SCA is applicable to this contract and it includes SCA applicable labor categories. The prices offered are based on the preponderance of where work is performed and should the contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the task order prices will be discounted accordingly.
Updated Index of SCA Wage Determinations (37 pages) dated 6/16/2009 per mass modification A023 are made a part of this contract.

All recovery purchasing services must be performed and reported (for the purposes of payment of the Industrial Funding Fee) under the SINs using the “RC” designation.
CUSTOMER ORDERING INFORMATION

1. Special Item Numbers:

	Special Item Number

	SIN 874-501: Supply and Value Chain Management Services

	SIN 874-504: Deployment Logistics

	SIN 874-507: Operations and Maintenance Logistics Management 


2. Maximum Order: $5,000,000. Requirements exceeding the maximum order may be handled pursuant to clause FSS-125 (August 1995).
In accordance with FAR 8.404, there may be circumstances where an ordering activity finds it advantageous to request a price reduction such as where a quantity of an individual order clearly indicates the potential for obtaining a reduced price. To assist customer agencies in determining when they should seek a price decrease, a level called maximum order has been established under the contract. When an agency order exceeds this maximum amount, it is recommended that the ordering activity contact the contractor for a reduced price. 

A. The contractor may: 

i. Offer a new lower price for this requirement (the Price Reduction clause is not applicable to orders placed over the maximum order in FAR 52.216-19);

ii. Offer the lowest price available under the contract; or

iii. Decline the order; orders must be returned in accordance with FAR 52.216-19.

B. A delivery order for quantities that exceed the maximum order may be placed with the contractor selected in accordance with FAR 8.404. The order will be placed under the current contract.

C. Sales for orders that exceed the Maximum Order shall be reported in accordance with GSAR 552.238-72.

3. Minimum Order: $300.00

4. Geographic Coverage: The geographic coverage of this contract is domestic and overseas deliveries.

5. Point(s) of Production: 580 Old Willets Path, Hauppauge, New York, 11788

6. Discount from List Prices or Statement of Net Price: All prices shown herein are net. 

7. Quantity Discounts: Quantity: 1% over $1,000,000
Duration: 1% for longer than 1 year.

8.   Prompt Payment Terms: 1% 10 days; 0.5% 20 days; 0% net 30 days.

9a. Government Commercial Credit Card: Government commercial credit cards are accepted.

10. Foreign Items: All items in schedule are included in foreign locations.

11. Time of Delivery: ASR International will deliver all items within 5 calendar days.

12. F.O.B. point: 

ASR International Corp.

580 Old Willets Path

Hauppauge, NY 11788

13. Ordering Address:

ASR International Corp.

580 Old Willets Path

Hauppauge, NY 11788

Attention: Rao Anumolu
Phone: (631) 231-1086

Fax: (631) 231-1087

E-mail: asr@asrintl.com
14. Payment Address:

ASR International Corp.

580 Old Willets Path

Hauppauge, NY 11788

15. Warranty provision: Standard commercial warranty.

16. Export Packaging Changes: Not applicable under the scope of this contract.

17. Terms and Conditions of Government Commercial Credit Card Acceptance: ASR accepts government commercial credit cards in accordance with government commercial credit card program guidelines.

18. Terms and Conditions of Rental, Maintenance, and Repair:

Not applicable under the scope of this contract.

19. Terms and Conditions of Installation:

Not applicable under the scope of this contract.

20. Terms and Conditions of Repair Parts Indicating Date of Parts Price Lists and Any Discounts from List Prices:

Not applicable under the scope of this contract.

20a. Terms and Conditions for Any Other Services: 

No terms and conditions for any other services are established for this contract at this time.

21. List of Service and Distribution Points:

Not applicable under the scope of this contract.

22. List of Participating Dealers:

Not applicable under the scope of this contract.

23. Preventive Maintenance:

Not applicable under the scope of this contract.

24. Environmental attributes: 

ASR utilizes recycled materials and reduced pollutants, when applicable.

25. DUNS number: 17-373-8279

26. Central Contractor Registration: 

ASR is registered in the CCR system. Our trading partner identification number is: 1998A051578

PLACEMENT OF ORDERS 
a. The organizations listed below may place orders under this contract. Questions regarding organizations authorized to use this schedule should be directed to the Contracting Officer. 
1. Executive agencies.
2. Other Federal Agencies.
3. Mixed-ownership Government corporations.
4. The District of Columbia.
5. Government Contractors authorized in writing by a Federal agency pursuant to 48 CFR 51.1.
6. Other activities and organizations authorized by statute or regulation to use GSA as a source of supply.
b. Orders may be placed through Electronic Data Interchange (EDI) or mailed in paper form. EDI orders shall be placed using the American National Standards Institute (ANSI) X12 Standard for Electronic Data Interchange (EDI) format.
c. If the Contractor agrees, GSA's Federal Supply Service (FSS) will place all orders by EDI using computer-to-computer EDI. If computer-to-computer EDI is not possible, FSS will use an alternative EDI method allowing the Contractor to receive orders by facsimile transmission. Subject to the Contractor's agreement, other agencies may place orders by EDI.
d. When computer-to-computer EDI procedures will be used to place orders, the Contractor shall enter into one or more Trading Partner Agreements (TPA) with each Federal agency placing orders electronically in order to ensure mutual understanding by the parties of certain electronic transaction conventions and to recognize the rights and responsibilities of the parties as they apply to this method of placing orders. The TPA must identify, among other things, the third party provider(s) through which electronic orders are placed, the transaction sets used, security procedures, and guidelines for implementation. Federal agencies may obtain a sample format to customize as needed from the office specified below.
e. The Contractor shall be responsible for providing its own hardware and software necessary to transmit and receive data electronically. Additionally, each party to the TPA shall be responsible for the costs associated with its use of third party provider services.
f. Nothing in the TPA will invalidate any part of this contract between the Contractor and the General Services Administration. All terms and conditions of this contract that otherwise would be applicable to a mailed order shall apply to the electronic order.
g. The basic content and format of the TPA will be provided by:
General Services Administration
Acquisition Operations and Electronic Commerce Center (FCS) 
Washington, DC 20406
Telephone: (703) 305-7741
Fax: (703) 305-7720
ORDERING PROCEDURES FOR SERVICES (REQUIRING A STATEMENT OF WORK) 
FAR 8.402 contemplates that GSA may occasionally find it necessary to establish special ordering procedures for individual Federal Supply Schedules or for some Special Item Numbers (SINs) within a Schedule. GSA has established special ordering procedures for services that require a Statement of Work. These special ordering procedures take precedence over the procedures in FAR 8.404 (b)(2) through (b)(3).

When ordering services over $100,000, Department of Defense (DOD) ordering offices and non-DOD agencies placing orders on behalf of DOD must follow the policies and procedures in the Defense Federal Acquisition Regulation Supplement (DFARS) 208.404-70 Additional ordering procedures for services. When DFARS 208.404-70 is applicable and there is a conflict between the ordering procedures contained in this clause and the additional ordering procedures for services in DFARS 208.404-70, the DFARS procedures take precedence.

GSA has determined that the prices for services contained in the contractor's price list applicable to this Schedule are fair and reasonable. However, the ordering office using this contract is responsible for considering the level of effort and mix of labor proposed to perform a specific task being ordered and for making a determination that the total firm-fixed price or ceiling price is fair and reasonable.

A. When ordering services, ordering offices shall 
1. Prepare a Request (Request for Quote or other communication tool):
i. A statement of work (a performance-based statement of work is preferred) that outlines, at a minimum, the work to be performed, location of work, period of performance, deliverable schedule, applicable standards, acceptance criteria, and any special requirements (i.e., security clearances, travel, special knowledge, etc.) should be prepared.

ii. The request should include the statement of work and request the contractors to submit either a firm-fixed price or a ceiling price to provide the services outlined in the statement of work. A firm-fixed price order shall be requested, unless the ordering office makes a determination that it is not possible at the time of placing the order to estimate accurately the extent or duration of the work or to anticipate cost with any reasonable degree of confidence. When such a determination is made, a labor hour or time-and-materials quote may be requested. The firm-fixed price shall be based on the prices in the schedule contract and shall consider the mix of labor categories and level of effort required to perform the services described in the statement of work. The firm-fixed price of the order should also include any travel costs or other direct charges related to performance of the services ordered, unless the order provides for reimbursement of travel costs at the rates provided in the Federal Travel or Joint Travel Regulations. A ceiling price must be established for labor-hour and time-and-materials orders. 
iii. The request may ask the contractors, if necessary or appropriate, to submit a project plan for performing the task, and information on the contractor's experience and/or past performance performing similar tasks. 
iv. The request shall notify the contractors what basis will be used for selecting the contractor to receive the order. The notice shall include the basis for determining whether the contractors are technically qualified and provide an explanation regarding the intended use of any experience and/or past performance information in determining technical qualification of responses.
2. Transmit the Request to Contractors:
Based upon an initial evaluation of catalogs and price lists, the ordering office should identify the contractors that appear to offer the best value (considering the scope of services offered, pricing and other factors such as contractors' locations, as appropriate) and transmit the request as follows: 
i. The request shall be provided to at least three (3) contractors if the proposed order is estimated to exceed the micro-purchase threshold, but not exceed the maximum order threshold. 

ii. For proposed orders exceeding the maximum order threshold, the request shall be provided to an appropriate number of additional contractors that offer services that will meet the agency's needs. 

iii. In addition, the request shall be provided to any contractor who specifically requests a copy of the request for the proposed order.
iv. Ordering offices should strive to minimize the contractors' costs associated with responding to requests for quotes for specific orders. Requests should be tailored to the minimum level necessary for adequate evaluation and selection for order placement. Oral presentations should be considered, when possible. 
3. Evaluate Responses and Select the Contractor to Receive the Order:
After responses have been evaluated against the factors identified in the request, the order should be placed with the schedule contractor that represents the best value. (See FAR 8.404) 

B. The establishment of Federal Supply Schedule Blanket Purchase Agreements (BPAs) for recurring services is permitted when the procedures outlined herein are followed. All BPAs for services must define the services that may be ordered under the BPA, along with delivery or performance time frames, billing procedures, etc. The potential volume of orders under BPAs, regardless of the size of individual orders, may offer the ordering office the opportunity to secure volume discounts. When establishing BPAs, ordering offices shall: 
1. Inform contractors in the request (based on the agency's requirement) if a single BPA or multiple BPAs will be established, and indicate the basis that will be used for selecting the contractors to be awarded the BPAs. 
i. SINGLE BPA: Generally, a single BPA should be established when the ordering office can define the tasks to be ordered under the BPA and establish a firm-fixed price or ceiling price for individual tasks or services to be ordered. When this occurs, authorized users may place the order directly under the established BPA when the need for service arises. The schedule contractor that represents the best value should be awarded the BPA. (See FAR 8.404) 
ii. MULTIPLE BPAs: When the ordering office determines multiple BPAs are needed to meet its requirements, the ordering office should determine which contractors can meet any technical qualifications before establishing the BPAs. When establishing multiple BPAs, the procedures in (a)(2) above must be followed. The procedures at (a)(2) do not apply to orders issued under multiple BPAs. Authorized users must transmit the request for quote for an order to all BPA holders and then place the order with the BPA holder that represents the best value.
2. Review BPAs Periodically: Such reviews shall be conducted at least annually. The purpose of the review is to determine whether the BPA still represents the best value. (See FAR 8.404) 
C. The ordering office should give preference to small business concerns when two or more contractors can provide the services at the same firm-fixed price or ceiling price.
D. When the ordering office's requirement involves both products as well as executive, administrative and/or professional, services, the ordering office should total the prices for the products and the firm-fixed price for the services and select the contractor that represents the best value. (See FAR 8.404)
E. The ordering office, at a minimum, should document orders by identifying the contractor from which the services were purchased, the services purchased, and the amount paid. If other than a firm-fixed price order is placed, such documentation should include the basis for the determination to use a labor-hour or time-and-materials order. For agency requirements in excess of the micro-purchase threshold, the order file should document the evaluation of Schedule contractors' quotes that formed the basis for the selection of the contractor that received the order and the rationale for any trade-offs made in making the selection.
ORDER ACKNOWLEDGEMENT
Contractors shall acknowledge only those orders which state "Order Acknowledgement Required." These orders shall be acknowledged within 10 days after receipt. Such acknowledgement shall be sent to the activity placing the order and contain information pertinent to the order, including the anticipated delivery date.

For information please contact Rao S. Anumolu, (631) 231-1086

GSA SCHEDULE PRICELIST

	SIN 874-501/504/507


	
	
	
	
	
	
	

	
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5
	Year 6

	GSA Awarded Labor Category
	Current Price
	Sep 16, 2009 
to 
Sep 15, 2010
	Sep 16, 2010
to 
Sep 15, 2011
	Sep 16, 2011
to 
Sep 15, 2012
	Sep 16, 2012
to 
Sep 15, 2013
	Sep 16, 2013
to 
Sep 15, 2014

	Program Manager
	$106.92
	$110.13
	$113.43
	$116.83
	$120.33
	$123.94

	Principal Engineer
	$101.30
	$104.34
	$107.47
	$110.69
	$114.01
	$117.43

	Sr. Logistics Analyst
	$90.04
	$92.74
	$95.52
	$98.39
	$101.34
	$104.38

	Logistics Analyst
	$78.79
	$81.15
	$83.58
	$86.09
	$88.67
	$91.33

	Jr. Logistics Analyst
	$61.90
	$63.76
	$65.67
	$67.64
	$69.67
	$71.76

	Sr. Logistics Engineer
	$95.67
	$98.54
	$101.50
	$104.55
	$107.69
	$110.92

	Logistics Engineer
	$78.79
	$81.15
	$83.58
	$86.09
	$88.67
	$91.33

	Jr. Logistics Engineer
	$61.90
	$63.76
	$65.67
	$67.64
	$69.67
	$71.76

	Sr. Engineer Tech
	$73.16
	$75.35
	$77.61
	$79.94
	$82.34
	$84.81

	Engineer Tech
	$56.28
	$57.97
	$59.71
	$61.50
	$63.35
	$65.25

	Sr. Quality Assurance / Config Mgr
	$106.92
	$110.13
	$113.43
	$116.83
	$120.33
	$123.94

	Quality Assurance Specialist
	$99.04
	$102.01
	$105.07
	$108.22
	$111.47
	$114.81

	Sr. IT Engineer
	$129.43
	$133.31
	$137.31
	$141.43
	$145.67
	$150.04

	IT Engineer
	$106.92
	$110.13
	$113.43
	$116.83
	$120.33
	$123.94

	Jr. IT Engineer
	$78.79
	$81.15
	$83.58
	$86.09
	$88.67
	$91.33

	Sr. Systems Analyst
	$90.04
	$92.74
	$95.52
	$98.39
	$101.34
	$104.38

	Systems Analyst
	$78.79
	$81.15
	$83.58
	$86.09
	$88.67
	$91.33

	Jr. Systems Analyst
	$61.90
	$63.76
	$65.67
	$67.64
	$69.67
	$71.76

	Sr. Tech Writer
	$45.02
	$46.37
	$47.76
	$49.19
	$50.67
	$52.19

	Jr. Tech Writer
	$38.27
	$39.42
	$40.60
	$41.82
	$43.07
	$44.36

	Sr. Illustrator
	$39.39
	$40.57
	$41.79
	$43.04
	$44.33
	$45.66

	Jr. Illustrator
	$33.77
	$34.78
	$35.82
	$36.89
	$38.00
	$39.14

	Accounting Clerk
	$33.77
	$34.78
	$35.82
	$36.89
	$38.00
	$39.14

	Word Processor
	$31.51
	$32.46
	$33.43
	$34.43
	$35.46
	$36.52

	Planner
	$38.27
	$39.42
	$40.60
	$41.82
	$43.07
	$44.36


LABOR CATEGORY DESCRIPTIONS

	Job Title
	Minimum Experience
	Minimum Education
	Functional Responsibilities

	PROGRAM MANAGER
	Ten (10) years of progressive technical or managerial experience in projects (tasks) involving systems acquisition, design, development, deployment, maintenance, support services or business.
	Bachelors’ degree in Computer Science, Engineering, Business, or related logistics field (transportation, supply, maintenance physical distribution, etc). 


	Responsible for organizing, planning, and directing all support activities for assigned task orders. Manages one or more major task orders. Formulates and reviews task order performance plans, technical and contractual performance, and deliverable items, determines task order (s) cost, and ensures conformance with all prescribed standards, schedules, and statements of work contained in all issued task orders. Manages the day-to-day activities of assigned projects and is directly responsible for supervision of the personnel assigned to task orders under his/her purview. Responsible for the development and maintenance of project performance/status reports including cost elements. Uses own judgment and initiative in providing technical direction to ensure performance and for resolving problems. Interfaces with Government project personnel on a continuous basis. 

Possess knowledge of management and supervisory skills of technical personnel at all skill levels. Experience in the supervision and management of major engineering systems or business projects/contracts. The Program Manager shall have clearly demonstrated work related experience in successful management of projects (tasks) involving at least one of the following types of projects: systems equipment acquisition and installation; systems integration; systems operations; specialized computer equipment; systems maintenance; inventory control; computer system business process redesign; development of policy and procedures; systems requirements studies, engineering studies and related information systems design, development, and integration; risk management; training, compliance evaluation; and independent verification and validation of such systems.


	PRINCIPAL ENGINEER
	BS + 10 years experience or MS + 6 years experience.
Ten years general experience, of which at least 5 years must be specialized in the field of engineering, logistics, or acquisition management. 
	BS + 10 years experience or MS + 6 years
	Performs and manages work that requires a superior knowledge of engineering or management. Demonstrates ability to analyze complex problems, research and synthesize data, and propose unique solutions or alternatives. Maintains technical excellence. Acts as a consultant in complex and critical client assignments. Develops plans and products based on customer requirements and best industry practices. Manages programs and major projects. Broad mandate for independent action. Responsible for strategic planning. Is a recognized leader in one or more disciplines. Serves as a prime point of contact for clients. Holds substantial position within company.


	SR. LOGISTICS ANALYST
	BA + 10 or MA + 4 or PhD with 4 years minimum specialized experience in logistics.


	BA + 10 or MA + 4 or PhD with 4 years minimum specialized experience in logistics.


	Performs logistics analysis work that is intellectual in nature and requires knowledge of engineering, science or another discipline customarily acquired through specialized instruction and study. Work performance requires the ability to accomplish complex tasking with guidance from a member of the senior staff. Entry levels to technical professional ranks are included in this category; levels within this group correlate with ability to work independently.


	LOGISTICS ANALYST
	BA + 5 or MA with 2 years minimum specialized experience in logistics
	BA + 5 or MA with 2 years minimum specialized experience
	Performs logistics analysis work that is intellectual in nature and requires knowledge of engineering, science or another discipline customarily acquired through specialized instruction and study. Work performance requires the ability to accomplish complex tasking with guidance from a member of the senior staff. Entry levels to technical professional ranks are included in this category; levels within this group correlate with ability to work independently.


	JR. LOGISTICS ANALYST
	BA + 2


	BA
	Performs logistics analysis work that is intellectual in nature and requires knowledge of engineering, science or another discipline customarily acquired through specialized instruction and study. Work performance requires the ability to accomplish complex tasking with guidance from a member of the senior staff. Entry levels to technical professional ranks are included in this category; levels within this group correlate with ability to work independently.


	SR. LOGISTICS ENGINEER
	Ten (10) years of logistics experience incl. five (5) years of supervisory or senior management level experience in the management of complex acquisition logistics efforts, technical expertise in developing and reviewing documents, documentation for Requests for Proposal, including tasking such as Logistics Support Analysis, and overall logistics planning of other support elements.

	Bachelor s degree in a related logistics discipline. Master s degree or Doctorate degree in related logistics discipline may be used for one (1) and two (2) years of experience, respectively.


	Responsible for the design, analysis, implementation, and modification of logistics systems and processes. Defines and uses analytical and quantitative methods for modeling logistics support. Develops support documentation to include, as a minimum, elements such as support equipment, technical orders, supply support, computer resources support, and maintenance/support concepts. Provides acquisition logistics expertise in the procurement and management processes of support equipment, technical orders, spares, and computer resources, and in the logistics associated reliability and maintainability functions. Provides daily supervision and direction to Logistics Engineers and Logisticians.



	LOGISTICS ENGINEER
	Seven (7) years of logistics experience with relevant measures of logistics, system maintenance concepts, and logistic support analysis and be familiar with life cycle cost models and other logistic support models.
	Bachelor s degree in a related logistics discipline. Master s degree or Doctorate degree in related logistics discipline may be used for one(1) and two (2) years of experience, respectively


	Assist in the design, analysis, implementation, and modification of logistics information systems and logistics processes. Responsible for all major elements of logistic support to include maintenance planning, supply support, test and support equipment, transportation and handling, personnel and training, facilities, data, and computer resources. Defines and uses analytical and quantitative methods for modeling logistics support. Prepares technical reports and documentation. Prepares and delivers presentations and briefings as required.



	JR. LOGISTICS ENGINEER
	BS + 3 years directly related experience

MS can substitute for 1 year of experience
	BS + 3 years directly related experience

MS can substitute for 1 year of experience
	Provide professional and technical support to facilitate meeting operational requirements. Specific work shall include but is not limited to: Conduct research and preliminary data collections for logistics and performance studies/surveys related to a prime vendor, resolving conventional problems, conducting training on work procedures and providing support to the ordering agency. Conduct preliminary analysis of requested needs. Perform technical research to identify required subsistence items that a prime vendor does not supply. This includes coordinating levels of supply and demand with a prime vendor to ensure an accepted fill rate for the ordering agency. Serve as liaison with vendors to resolve all subsistence issues from the time of order inception until delivery of subsistence. This includes expediting emergency requirements and interfacing with support services and a prime vendor to resolve discrepancies in deliveries/orders and receipts prior to delivery of subsistence and coordinating resolution of frustrated delivery situations.
Performs logistics or engineering work that is intellectual in nature and that requires knowledge of engineering, science or another discipline customarily acquired through specialized instruction and study. Consistently exercises discretion and judgment in performing work. Requires the ability to accomplish complex tasking when directed by a member of the senior staff. 



	SR. ENGINEERING TECHNICIAN
	10 Years experience
	A Bachelor’s degree in the field directly related to logistics (transportation, supply, maintenance physical distribution, etc.). A High School diploma and six (6) years or more of documented work related experience on any information management system may be substituted for degree requirements.


	Can perform assignments that are not completely standardized or prescribed. Shall select or adapt standard procedures or equipment, using fully applicable precedents. Receives initial instructions, equipment requirements, and advice from supervisor or engineer as needed; performs recurring work independently; work is reviewed for technical adequacy or conformity with instructions. Shall perform at this level one or a combination of such typical duties as: Construct components, sub-units, or simple models or adapts standard equipment. May troubleshoot and correct malfunctions. Follow specific layout and scientific diagrams to construct and package simple devices and subunits of equipment. Conduct various tests or experiments which may require minor modifications in test setups or procedures as well as subjective judgments in measurement; selects, sets up, and operates standard test equipment and records test data. Extract and compile a variety of engineering data form field notes, manuals, lab reports, etc.; processes data, identifying errors or inconsistencies; selects methods of data presentation. Assist in design modification by compiling data related to design, specifications, and materials, which are pertinent to specific items of equipment or component parts. Develop information concerning previous operational failures and modifications. Uses judgment and initiative to recognize inconsistencies or gaps in data and seek sources to clarify information.



	ENGINEERING TECHNICIAN
	5 Years Experience
	One (1) year of study above high school that includes at least 6 semester hours in any combination of courses such as: engineering, engineering or industrial technology, construction, physics, drafting, surveying, physical science, or mathematics.


	Performs simple routine tasks under close supervision or from detailed procedures. Work is checked in progress or on completion. Shall perform one or a combination of such typical duties as: Assemble or install equipment or parts requiring simple wiring, soldering, or connecting. Perform simple or routine tasks or tests such as tensile or hardness tests; operates and adjusts simple test equipment; records test data. Gather and maintain specified records of engineering data such as tests, drawings, etc.; performs computations by substituting numbers in specified formulas; plots data and draws simple curves and graphs. 



	SR. QUALITY ASSURANCE/ CONFIG MGMT
	Eight years general experience, of which at least 4 years must be specialized
	BS/BA + 8 or MS with 3 years minimum specialized experience in logistics or engineering.


	Establishes and maintains a process for evaluating hardware or software and associated documentation. Determines the resources required for quality control. Maintains the level of quality throughout the life cycle. Conducts formal and informal reviews at pre-determined points throughout the development life cycle. Shall possess familiarity with the latest commercial products and procedures for identifying system errors and evaluating system quality and efficiency. Shall be knowledgeable of Government regulations, manuals, and standards cited in the contract for quality assurance. Shall be familiar with applicable industry and Government standards. Responsible for the analysis of requirements for configuration management control. Develops and maintains a configuration plan. Analyzes proposed product design changes to determine the effect on overall system. Implements directives and schedules necessary to ensure effective system management.



	QUALITY ASSURANCE SPECIALIST
	Four (4) years of related experience providing QA review, technical editing, and rewriting for technical reports, proposals, and promotional materials.
	BS/BA 


	Establishes and maintains a process for evaluating systems and associated documentation. Determines the resources required for quality control. Maintains the level of quality throughout the project life cycle. The QA Specialist inspects each work site, as required, to ensure compliance with the requirements of orders issued under the task schedule via technical inspections, reviews, validations. Requires limited supervision, edits and rewrites on-line and hard copy documents for grammatical, syntactical, and usage errors; spelling; punctuation; and adherence to standards, including consistency, format, and presentation. Proofreads documentation and graphics for accuracy and adherence to original content and provides quality control checking for documents received from copying and word processing.


	SR. IT ENGINEER
	Ten (10) years experience in operating system and application programming or analysis, with five (5) years experience working independently on highly complex operating systems programming analysis and projects. Experience in programming within the client-server environment using one of the following programming languages or databases: ADA, COBOL, C, C++, AS/400, PPG, Oracle, Sybase, Access, JAVA or any 4GL language.
	A Master s degree in the field of Computer Science or field directly related to information technology or logistics (transportation, supply, maintenance physical distribution, etc.). Five (5) years or more of related experience on any information management system may be substituted for degree requirements.


	Duties include but are not limited to the following: Lead systems and software engineering design tasks. Perform preliminary requirements analysis and design to support the customer. Determine software test requirements and develop software requirements traceability matrices. Implement large IT integration projects providing experience in systems architecture, client/server technology, distributed and open systems architecture and COTS integration. Install, generate, maintain, test, and debug system software and program applications; develop instructions for use of operating system software applications; modify/maintain system and applications derived software programs via manufacture releases and the skillful application of appropriate utilities. Responsible for applications dealing with the overall operating system such as complex on-line interactive networks. Prepare and edit documentation incorporating information provided by user, specialist, analyst, programmer, and operations personnel. Interpret technical documentation standards and preparation of documentation according to supplied standards. Other duties may include writing, editing, and/or graphic presentation of technical information for both technical and non-technical personnel.



	IT ENGINEER
	Five (5) years experience in operating system and application programming or analysis. Three (3) years of intensive and progressive experience working independently on highly complex operating systems programming analysis and projects. Experience in programming within the client-server environment using one of the following programming languages or databases: ADA, COBOL, C, C++, AS/400, PPG, Oracle, Sybase, Access, JAVA or any 4GL language. A minimum of one (1) year of supervising programming teams.

	A Bachelor s degree in the field of Computer Science or field directly related to information technology or logistics (transportation, supply, maintenance physical distribution, etc.). Three (3) years or more of documented work related experience in any information management system may be substituted for degree requirements.


	Duties include but are not limited to the following: Provide program management support, which includes design, development, tracing and analysis of programming efforts. Application of sound software engineering processes throughout a software development lifecycle: design, development, evaluation, testing, and implementation. May lead and mentor junior programmers in a development effort. Install, generate, maintain, test, and debug system software and program applications; develop instructions for use of operating system software applications; modify/maintain system and applications derived software programs via manufacture releases and the skillful application of appropriate utilities. Responsible for applications dealing with the overall operating system such as complex on-line interactive networks. Prepare and edit FIP documentation incorporating information provided by user, specialist, analyst, programmer, and operations personnel. Interpret technical documentation standards and preparation of documentation according to supplied standards. Other duties may include writing, editing, and/or graphic presentation of technical information for both technical and non-technical personnel. May supervise one or more personnel.



	JR. IT ENGINEER
	Three (3) years of experience in operating system and application programming or analysis. .
Two (2) years of experience working independently on highly complex operating systems programming analysis and projects. Some limited experience in programming within the client-server environment using one of the following programming languages or databases: ADA, COBOL, C, C++, AS/400, PPG, Oracle, Sybase, Access, JAVA or any 4GL language.
	A Bachelor s degree in the field of Computer Science or field directly related to information technology or logistics (transportation, supply, maintenance physical distribution, etc.). Two (2) years or more of work related experience on any information management system may be substituted for degree requirements.


	Duties include but are not limited to the following: Install, generate, maintain, test, and debug system software and program applications; develop instructions for use of operating system software applications; modify/maintain system and applications derived software programs via manufacture releases and the skillful application of appropriate utilities. Responsible for applications dealing with the overall operating system such as complex on-line interactive networks. Prepare and edit documentation incorporating information provided by user, specialist, analyst, programmer, and operations personnel. Interpret technical documentation standards and preparation of documentation according to supplied standards. Other duties may include writing, editing, and/or graphic presentation of technical information for both technical and non-technical personnel. May supervise one or more technical or non-technical personnel.



	SR. SYSTEMS ANALYST
	10 years of related experience
	Master's in Management Information Systems or related field
	Provides research and data support. Duties may include, but not be limited to: applying state-of-the-art methodologies and principles to conduct surveys for process modernization projects; provides group facilitation; performs research and executes interviews; develops knowledge and information management strategies and recommendations; designs data collection methodology; participates and/or leads data collection efforts; prepares descriptive and analytical reports and presentations; performs functional allocation and analyzes user needs to determine functional and cross-functional requirements; and performs work flow analysis.



	SYSTEMS ANALYST
	7 years of related experience
	Bachelor's degree
	Provides research and data support. Duties may include, but not be limited to: applying state-of-the-art methodologies and principles to conduct surveys for process modernization projects; provides group facilitation; performs research and executes interviews; develops knowledge and information management strategies and recommendations; designs data collection methodology; participates and/or leads data collection efforts; prepares descriptive and analytical reports and presentations; performs functional allocation and analyzes user needs to determine functional and cross-functional requirements; and performs work flow analysis.



	JR. SYSTEMS ANALYST
	4 years of related experience
	Bachelor's degree
	Provides research and data support. Duties may include, but not be limited to: applying state-of-the-art methodologies and principles to conduct surveys for process modernization projects; provides group facilitation; performs research and executes interviews; develops knowledge and information management strategies and recommendations; designs data collection methodology; participates and/or leads data collection efforts; prepares descriptive and analytical reports and presentations; performs functional allocation and analyzes user needs to determine functional and cross-functional requirements; and performs work flow analysis.



	SR. TECHNICAL WRITER
	Ten (10) years of experience performing hands-on work in preparing general technical documentation in support of hardware and software systems. 


	A Bachelor’s degree in English, Literature, Engineering or Engineering Technology or other related discipline applicable to this position. Master s degree substitutes for one year of experience.


	Develop, write, and edit material for reports, manuals, briefs, proposals, instruction books, catalogs, and related technical and administrative publications concerned with work methods and procedures, and installation, operation, and maintenance of machinery and other equipment. Receives assignment from supervisor. Interviews production and engineering personnel and reads journals, reports, and other material to become familiar with product technologies and production methods. Shall review manufacturer s and trade catalogs, drawings and other data relative to operation, maintenance, and service of equipment. Shall study blueprints, sketches, drawings, parts lists, specifications, mockups, and product samples to integrate and delineate technology, operating procedure, and production sequence and detail. Organizes material and completes writing assignment according to set standards regarding order, clarity, conciseness, style, and terminology. Reviews published materials and recommends revisions or changes in scope, format, content, and methods of reproduction and binding. 



	JR. TECHNICAL WRITER
	Five (5) years of experience performing hands-on work in preparing general technical documentation in support of hardware and software systems. 


	High School Graduate and Any of the following:

Associates degree in English, or Engineering Technology

Completion of a formal trade school


	Assist in collecting and organizing information required for the preparation of user manuals, training materials, installation guides, proposals and reports. Edit functional descriptions, system specifications, user manual, special reports, or any customer delivered documents. May maintain records and files of work and revisions. May select photographs, drawings, sketches, diagrams, and charts to illustrate material. May assist in laying out material for publication. May arrange for typing, duplication, and distribution of material. May write speeches, articles, and public or employee relations releases. May specialize in writing material regarding work methods and procedures. 



	SR. ILLUSTRATOR
	Five (5) years experience demonstrating skills and creative ability to use the tools or equipment associated with the drafting field (including illustrating, painting, or drawing requiring artistic ability to draw, ink, letter, color, or shade illustrations, charts, maps, diagrams, or posters). Two (2) years experience in the actual type of work for particular position, including preparation of graphic presentations of objects, facts, or ideas requiring the use of art media and artistic ability, usually including the use of technical or scientific equipment. 

	Accredited courses, in drafting or other related field, from an accredited institution. Bachelor’s degree substitutes for one year of experience.
	Work on projects involving several of the common art media such as pen-and-ink, pencil, tempera, wash, oil, and airbrush over a period of time. These projects may require the illustrator to be proficient in the use of these media and in executing acceptable drawings in many styles. The Sr. Illustrator executes drawings that have been conceived by others and presented in the form of rough sketches. Shall not exercise an extensive knowledge of the subject matter involved when preparing medical, scientific, or technical equipment illustration. Shall acquire information about the subject assigned to illustrate and develop a background of subject matter knowledge through carrying out these illustrating assignments. The kind of illustrating work assigned does not require an extensive prior knowledge about the subjects illustrated. 



	JR. ILLUSTRATOR
	Two (2) years experience demonstrate skills and creative ability to use the tools or equipment associated with the drafting field (including illustrating, painting, or drawing that required artistic ability and demonstrated the ability to draw, ink, letter, color, or shade illustrations, charts, maps, diagrams, or posters). One (1) year experience in the actual type of work for particular position, including preparation of Graphic presentations of objects, facts, or ideas requiring the use of art media and artistic ability, usually including the use of technical or scientific equipment. 


	Courses in drafting or other related field from an accredited institution. Bachelors’ degree substitutes for one year of experience.


	Duties require the ability to use common media such as tempera, oils, pen-and-ink, or pencil with average skill. Copies drawings, either by tracing or freehand. Applies coloring or wash to line drawings; letters by hand or by use of templates; and does detail or background work on illustrations which have been prepared by an illustrator of higher grade. When working with scientific subjects and technical equipment acquires basic knowledge of subject matter field and develops information about the field of work that will be illustrated. When working in the general fields of illustrating acquires necessary information about subject of the illustrations or applies general knowledge to the subject. 



	ACCOUNTING CLERK
	Five (5) years experience using both standard and nonstandard financial analysis, design, and evaluation methods, with an emphasis in support of computer system selections or management of information systems designed to provide financial or cost analysis. Experience analyzing financial data in terms of at least one of the following factors is required; user requirements, Functional Economic Analysis (FEA) (e.g., to evaluate the costs of alternative ways to accomplish functional objectives), input data and form, output data and form, and/or contract financial and pricing information.

	High School


	Provides analysis and data for use in support of computer system selections or management of information systems designed to provide financial or cost analysis. Organizes financial information into reports for use in analysis of user requirements, FEA, input data and form, and output data and form.



	WORD PROCESSOR
	Three (3) year experience that provided the particular knowledge, skills, and abilities to perform successfully the duties of the position. Able to coordinate a wide variety of word processing duties. 


	High school


	This position requires a comprehensive knowledge of word processing software applications and office practices and a high degree of skill in applying software functions to prepare complex and detailed documents. This position requires the use of either different word processing packages or many different style macros or special command functions.



	PLANNER
	Minimum of five (5) years experience, of which at least four (4) must be specialized. 

At least (4) years of specialized experience including support of DoD programs, with emphasis in the following areas: presentation and analysis of project management and financial reports, development of complex project schedules, and management support (briefings, point papers, minutes, etc.).

	Bachelor’s Degree in Business or a related Discipline. Master’s degree substitutes for one year of experience.


	Responsible for a wide variety of highly detailed and complex program activities, with an emphasis on development, analysis, and evaluation of program status. Directs resource management and administrative activities such as budgeting, staffing, resource planning, and reporting. Responsible for preparing, updating, and distributing project management products, such as PERT/CPA charts, and major milestone calendars required for overall program management. Monitors and tracks identified events in each individual project and tracks the interdependencies of all schedules, resulting in an overall master schedule. Produces management reports for personnel and contractual resources. Develops work breakdown structures and prepares charts, tables, graphs, and diagrams to assist in analyzing problems and making recommendations. 
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