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GENERAL SERVICES ADMINISTRATION

FEDERAL SUPPLY SERVICE

AUTHORIZED FEDERAL SUPPLY SCHEDULE PRICELIST
On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!(, a menu-driven database system. The INTERNET address for GSA Advantage!( is: http://www.gsaadvantage.gov.

Facilities Maintenance and Management
Federal Supply Group: 03FAC
Contract Number:  GS-21F-0005V
For more information on ordering from Federal Supply Schedules

click on the FSS Schedules button at http://www.fss.gsa.gov
Contract Period:
 October 21, 2008 – October 20, 2013
Contractor:
Ram Tech, Inc.



Business Size: Woman-Owned,

5121 Coffey Avenue
Small Business
Chambersburg, PA 17201


717-709-2160 (p)



717-709-2170 (f)







www.ramtechincorporated.com

Contract Administrator: Brian Quinn
CUSTOMER INFORMATION:

1a. 
Awarded Special Item Number(s):

	Special Item Number (SIN)
	Description
	Pricing

	811-002
	Complete Facilities Maintenance
	See Page 6

	811-002RC
	Complete Facilities Maintenance (Recovery Purchasing)
	See Page 6


1b.
Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract: Not Applicable. 

1c.
Descriptions of all corresponding commercial job titles with experience, functional responsibility and education are provided beginning on page 7.  

2. Maximum Order:
$750,000

*If the “best value” selection places your order over the Maximum Order, identified in this catalog/price list, you have an opportunity to obtain a better schedule contract price.  Before placing your order, contact the aforementioned contractor for a better price.  The contractor may (1) offer a new price for this requirement (2) offer the lowest price available under this contract or (3) decline the order.  A delivery order that exceeds the maximum order may be placed under the Schedule contract in accordance with FAR 8.404.

3. Minimum Order: $100

4. Geographic Coverage: Domestic only

5.
Point of Production:
Ram Tech, Inc.
5121 Coffey Avenue
Chambersburg, PA 17201
6. Prices Shown Herein are Net (discount deducted)

7. Volume Discount: 1% on Orders Over $100,000.00
8. Prompt Payment Terms: 1% 15 days, Net 30 days

9.
Government Purchase Cards are accepted below and above the micro-purchase threshold.

10.
Foreign Items: None

11a.
Time of Delivery: Ram Tech, Inc. shall deliver or perform services in accordance with the terms negotiated in an agency’s order. Ram Tech, Inc. will not propose in excess of its standard commercial delivery or performance times to agencies without giving notice to the Ordering Officer of its intent to do so. 

11b.
Expedited Delivery: Consult with Contractor

11c.
Overnight/2-Day Delivery: Consult with Contractor

11d.
Urgent Requirements: Consult with Contractor 

12. FOB Point: FOB Destination

13.
Ordering Address: 
Ram Tech, Inc.
5121 Coffey Avenue
Chambersburg, PA 17201
14.
Payment Address: 
Ram Tech, Inc.
5121 Coffey Avenue
Chambersburg, PA 17201
15.
Warranty Provisions: Standard Warranty

16.
Export Packing charges:  Not applicable

17.
Terms and conditions of Government Purchase Card Acceptance:  Contact Ram Tech, Inc. for terms and conditions of Government Purchase Card acceptance.

18.
Terms and conditions of rental, maintenance, and repair:  Not applicable

19.
Terms and conditions of installation: Ram Tech, Inc. shall deliver or perform services in accordance with the terms negotiated in an agency’s order.

20.
Terms and conditions of repair parts:  Not applicable

21.
List of service and distribution points: Not applicable

22.
List of participating dealers:  Not applicable

23.
Preventive maintenance:  Not applicable

24a.
Environmental attributes, e.g., recycled content, energy efficiency, and/or reduced pollutants: Not applicable

24b.
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contractor’s website or other location.)  The EIT standards can be found at: www.ramtechincorporated.com
25.
DUNS Number: 071372382
26. Ram Tech, Inc. is registered in the Central Contract Registration (CCR) database.

27. Uncompensated Overtime is not used.

CONTRACTOR INFORMATION
Since 1999, Ram tech Incorporated has been performing work on electrical power distributions, mobile equipment, facility plumbing, roof repairs, building alteration repairs, painting support, road repair, electronics test/ repairs, carpentry, masonry and refrigeration service for our customers.  Ram Tech is a privately held, woman-owned, small business corporation. 

Ram Tech adheres to the philosophy that our greatest strength is our employees, and that a well-prepared and cared-for workforce enhances our ability to successfully support our clients. Ram Tech Inc. provides its clients with solutions designed to execute their mission effectively.  Our priority is to provide safe, efficient and rapid solutions for our government clients. Our core competencies with regard to Facilities Maintenance and Management Support include the following: 

· General Depot Maintenance to ensure mission objectives 

· Tactical Vehicle and Equipment Maintenance Support

We have extensive experience in complete operations, maintenance and repair of Government facilities. Our experience includes the following:

· Facility and surrounding grounds maintenance including disposition of unserviceable items.  

· Provide maintenance and repair services for tactical support equipment.

· Provide electrical and plumbing evaluation and repair to support LEAD production.

· Provide on and off site logistical support to depot level of maintenance programs or any customer specified project or mission.

· Painting to support facilities.

· Janitorial and custodial services.

· Spreading sand and salt on icy roads and walk-ways; picking up leaves, debris and trash.  

· Involved in servicing primarily HMMWV’s, but also focus includes may includes automotive and mobile equipment such as automobiles, trucks, buses, ambulances, forklifts, and bulldozers. Typical service includes dispensing gasoline, checking fluid levels and tire pressures, inflating tires, washing cars, lubricating vehicles, installing simple accessory items, and changing and repairing tires and tubes.  

· Clean and lubricate tools and equipment.  Deposits and collects used oil and lubricants into appropriate disposal containers, maintains work area in neat and orderly fashion.   Analyzes malfunctions and repairs, rebuilds and maintains power equipment. 

· Uses common hand tools and equipment such as wrenches, screwdrivers, grease guns) oil pumps, etc. Cleans and lubricates tools and equipment. 

Periodic meetings with customers ensure that deliverable expectations are being met but more importantly enhance customers’ loyalty to Ram Tech.  Ram tech is perceived by customers as the best value in terms of quality service delivery. This superior value based on relationship building with the customer enhances the value of Ram Tech’s competitive advantage over rivals.  

Ram Tech Incorporated has extensive experience in the following scope areas for the Government:

1. DEPOT FACILITY SHOPS:

Ram Tech provides special skills support to the base operations and facilities care and repair shops. Those shops are tasked with responsibility to keep buildings, roads, grounds, equipment, HVAC, water system and power systems to name a few in good operating order along with alteration to fit a specific program need. In addition to providing this support to the Depot, Ram Tech also maintains buildings and grounds for their own facilities that they lease to industrial operations.

2. GENERATORS & AGPUs:

Ram Tech has several mechanics, technicians and administrative personnel dedicated to the disassembly, reclamation, assembly and testing of power generation units used in every conceivable application by the military. The size of these power generators is determined by the application or use requirements. Ram Tech is working on 5KW, 10KW, 15KW, 30KW, 60KW, 100KW and 200KW that range in fuel requirements of diesel, gas and propane. These units are overhauled in accordance with established technical specification following ISO 9000-2000 processes in a LEAN manufacturing shop environment. Aerospace Ground Power Units (AGPU) is a significant program we support with mechanics, electricians, electronic technicians, turbine engine mechanics, management and more. Our customer has a requirement to provide like new units to all branches of armed services for their helicopter fleets.

3. AVENGER MISSILE SYSTEM:

Ram Tech provides support to the Electronic Shops with electronic technicians and mobile equipment mechanics performing tasks such as circuit testing, fabrication of wiring harnesses, electro-mechanical component reclamation, mechanical assembly and also painting functions. 

In Summary, Ram Tech Inc. has established documented procedures, and maintains a Quality System for ensuring our service conforms to specified requirements.   Ram Tech Inc. has a Quality Manual Standard Operating Procedure covering the requirements of ISO 9001:2000 that includes policy, procedures, and work instructions.  Our past performance for Facilities Maintenance and Management demonstrates a clear understanding of the requirements and our continued success of exceeding customer expectations.
Ram Tech continually strives to provide our clients with the tools they need to succeed in an increasingly competitive environment. We follow accepted industry best practices and methodologies.  The effort is further characterized by endeavoring to use effective and efficient methods and demonstrating sound cost control.  

GSA Pricing for
811-002 – Complete Facilities Maintenance &
811-002RC – Complete Facilities Maintenance (Recovery Purchasing)
	Labor Category
	GSA Hourly Rate*

	Blocker/Bracer
	$32.92

	Carpenter, Maintenance
	$32.92

	Electrician, Maintenance
	$32.92

	Electronic Mechanic
	$32.92

	Engineer
	$48.87

	Engineering Technician
	$44.73

	Expeditor
	$32.92

	General Clerk II
	$32.92

	General Maintenance Worker
	$32.92

	Ground Support Equipment Mechanic
	$32.92

	Heavy Mobile Equipment Mechanic
	$32.92

	Laborer
	$26.42

	Machine Tool Operator
	$32.92

	Machinist
	$32.92

	Material Coordinator
	$32.92

	Mobile Equipment Servicer
	$27.32

	Motor Vehicle Mechanic
	$32.92

	Motor Vehicle Mechanic Helper
	$27.32

	Paint, Prep and Washrack Attendant
	$27.32

	Painter, Automotive
	$32.92

	Personnel Assistant II
	$32.92

	Program Manager
	$76.80

	Safety/Occupational Health Technician
	$44.73

	Technical Writer I
	$44.73

	Tool Room Attendant
	$32.92

	Truck Driver – Medium
	$32.92

	Truck Driver – Tractor Trailer
	$32.92

	Upholsterer
	$32.92

	Welder
	$32.92


Labor Category Descriptions

Blocker/Bracer 

Fabricates and installs braces to prevent shining or damage to products shipped in railroad cars by performing the following duties.

Functional Responsibilities:
Determines size of bracing needed. Selects lumber and cuts boards. Assembles boards and fits or wedges braces into position to prevent load from shifting during transit. Nails braces to car floor or walls. Secures load with banding machine and clincher. Places and inflates bags with compressed air between sections of load or between ends and sides of car and load. Covers load with tarpaulin.

Education:
High school diploma or general education degree (GED).
Experience:
One to three months related experience and/or training; or equivalent combination of education and experience. 

Carpenter, Maintenance
Performs the carpentry duties necessary to maintain in good repair building woodwork and equipment such as bins, cribs, counters, benches, partitions, doors, floors, stairs, casings, and trim made of wood.

Functional Responsibilities:
Planning and laying out of work from blueprints, drawings, models, or verbal instructions, using a variety of carpenter’s hand tools, portable power tools and standard measuring instruments.

Education:

Have a high school diploma or equivalent and have sufficient technical education through an accredited technical school or through an approved apprentice program to qualify as a journeyman carpenter
Experience:

One to three months related experience; or equivalent combination of experience and training

Electrician, Maintenance 

Performs a variety of electrical trade functions such as the installation, maintenance, or repair of equipment for the generation, distribution, or utilization of electric energy. 

Functional Responsibilities:
Installing or repairing any of a variety of electrical equipment such as generators, transformers, switchboards, controllers, circuit breakers, motors, heating units, conduit systems, or other transmission equipment. Working from blueprints, drawings, layouts, or other specifications. Locating and diagnosing trouble in electrical system or equipment. Working standard computation relating to load requirements of wiring or electrical equipment. Using a variety of electrician’s hand tools and measuring and testing instruments.

Education:
Have a high school diploma or equivalent and have sufficient technical education through an accredited technical school or through an approved apprentice program to qualify as a journeyman electronics technician
Experience:

One to three months related experience; or equivalent combination of experience and training
Electronic Mechanic
Applies comprehensive technical knowledge to solve complex problems by interpreting manufacturers’ manuals or similar documents. Work requires familiarity with the interrelationships of circuits and judgment in planning work sequence and in selecting tools and testing instruments. 

Functional Responsibilities:
Receives technical guidance, as required, from supervisor or higher level technician. Work is reviewed for compliance and accepted practices. May provide technical guidance to lower lever technicians.  

Education:

Successful completion of formal electronic training.
Experience:
3 years relevant work experience 
Engineer

Performs non routine and complex assignments involving responsibility for planning and conducting a complete project of relatively limited scope or a portion of a larger and more diverse project.  Selects and adapts plans, techniques, designs, or layouts.  Contacts personnel in related activities to resolve problems and coordinate the work; reviews, analyzes and integrates the technical work of others.  Supervisor or professional engineer outlines objectives, requirements, and design approaches; completed work is reviewed for technical adequacy and satisfaction of requirements.  May train and be assisted by lower level technicians.  

Functional Responsibilities:
Performs at this level one or a combination of such typical duties as: 

· Designs, develops, and constructs major units, devices, or equipment.

· Conducts test or experiments.

· Analyzes results and redesigns or modifies equipment to improve performance and reports results. 

· From general guidelines and specifications, develops designs for equipment without critical performance requirements which are difficult to satisfy such as engine parts, research instruments, or special purpose circuitry.

· Analyzes technical data to determine applicability to design problems.

· Selects from several possible design layouts; calculates design data; and prepares layouts, detailed specifications, parts, list, estimates procedures, etc.

· May check and analyze drawings or equipment to determine adequacy of drawings and design.

· Plans or assists in planning tests to evaluate equipment performance.

· Determines test requirements, equipment modification, and test procedures.

· Conducts tests using all types of instruments.

Education:
BS in engineering or related discipline.

Experience:
3 years related work experience.

Engineering Technician
Assists Civil Engineer in application of principles, methods, and techniques of civil engineering technology by performing the following duties. 

Functional Responsibilities:
Reviews project specifications and confer with Civil Engineer concerning assistance required such as plan preparation, acceptance testing, and evaluation of field conditions, design changes, and reports. Conducts materials testing and analysis. Prepares reports detailing tests conducted and results. Surveys project sites to obtain and analyze topographical details of sites. Drafts detailed dimensional drawings such as those needed for highway plans, structural steel fabrication, and water control projects. Calculates dimensions, profile specifications, and quantities of materials such as steel, concrete and asphalt. Inspects construction site to determine conformance of site to design specifications. Assists engineers to ensure that construction and repair of water and wastewater treatment systems meet pollution control requirements.

Education:
Bachelor's degree (B. A.) from four year college or university

Experience:
One to two years related experience and/or training; or equivalent combination of education and experience. 

Expeditor
Directs and coordinates activities of personnel engaged in purchasing and distributing materials, equipment and supplies in an organization by performing the following duties personally or through subordinate supervisors. 

Functional Responsibilities:

Plans, organizes, directs, and controls activities related to the procurement function. Organizes, supervises, and directs the work of storeroom and central supply personnel engaged in receiving, issuing, and delivering supplies and equipment. Prepares instructions regarding purchasing systems and procedures. Analyzes market and delivery conditions to determine present and future material availability, and prepares market analysis reports. Develops a system to evaluate vendor quotations that utilizes appropriate negotiation and purchasing techniques to ensure quality, price, delivery, and service. Designs, implements, manage, and monitor procurement reporting systems to meet company requirements. Recruits and maintains suppliers that provide high quality products and services at a better price while maintaining the highest code of ethics and conduct. Prepares and issues purchase orders and change notices. Reviews purchase order claims and contracts for conformance to company policy. Prepares and reviews contracts, bids, proposals, and vendor agreements for legal correctness, price, and acceptability of items to specifications. 

Education:

Associate's degree (A. A.) or equivalent from two-year college or technical school: 

Experience:

Six months to one year related experience and/or training: or equivalent combination of education and experience. 

General Clerk II 
Provides business office clerical assistance by performing the following duties: 

Functional Responsibilities:

Writes, types, or enters information into computer to prepare correspondence, bills, statements, receipts, checks, or other documents, copying information from one record to another. Proofreads records or forms. Counts, weights, or measures material. Sorts and files records. Receives money from customers and deposits money in bank. Addresses envelopes or packages. Stuffs envelopes by hand or with envelope Stuffing machine. Answers telephone, conveys messages, runs errands, stamps, sorts, and distributes mail. Stamps or numbers forms by hand or machine. Photocopies documents. 

Education:
One year certificate from college or technical school

Experience:
Three to six months related experience and/or training: or equivalent combination of education and experience. 

General Maintenance Worker
Performs general maintenance and repair of equipment and buildings requiring practical skill and knowledge (but not proficiency) in such trades as painting, carpentry, plumbing, masonry, and electrical work.

Functional Responsibilities:
Replacing electrical receptacles, wires, switches, fixtures and motors. Using plaster or compound to patch minor holes and cracks in walls and ceilings. Repairing or replacing sinks, water coolers, and toilets. Painting structures and equipment. Repairing or replacing concrete floors, steps, and sidewalks. Replacing damaged paneling and floor tiles. Hanging doors and installing door locks. Replacing broken window panes. Performing general maintenance on equipment and machinery.

Education:
HS degree and or GD required. 
Experience:
1-2 years experience in general maintenance
Ground Support Equipment Mechanic

Diagnoses malfunctions and repairs Ground Support Equipment (GSE), advises and trains lower grade workers on diagnosis and repair of less complex repair/maintenance problems.  

Functional Responsibilities:
Maintains external fuel and grounding systems, performs scheduled and unscheduled maintenance on GSE. Inspects, tests, and operates GSE to determine equipment serviceability and proper operation. Services equipment with fuel, oil, water, coolant, hydraulic fluid, refrigerant, and compressed air, diagnoses mechanical and electric circuitry malfunctions using visual and auditory senses, test equipment, and technical publications. This work also does the following:  disassembles and repairs, cleans, treats for corrosion, assembles and reinstalls GSE components and accessories, stencils and marks GSE in accordance with technical publications, stores, handles, labels, uses, and disposes of hazardous material and waste in accordance with all state, local and federal environmental standards and regulations. This mechanic prepares GSE for storage and mobility deployment. Operates, cleans, inspects, and services GSE towing vehicles. Maintains and updates paper and electronic equipment records, provides dispatch service for GSE, including positioning equipment records.

Education:
Have a high school diploma or equivalent 

Experience:
3 years equivalent experience.

Heavy Mobile Equipment Mechanic
Analyzes malfunctions and repairs, rebuilds and maintains power equipment, such as cranes, power shovels, scrapers, paving machines, motor graders, trench-digging machines, conveyors, bulldozers, dredges, pumps, compressors, and pneumatic tools.

Functional Responsibilities:
Operates and inspects machines or equipment to diagnose defects. Dismantles and reassembles equipment, using hoists and hand tools. Examines parts for damage or excessive wear, using micrometers and gauges. Replaces defective engines and subassemblies, such as transmissions. Tests overhauled equipment to insure operating efficiency. Welds broken parts and structural members. May direct workers engaged in cleaning parts and assisting with assembly and disassembly of equipment.  May repair, adjust and maintain mining machinery such as stripping and loading shovels, drilling and cutting machines, and continuous mining machines. 

Education:
HS degree and or GED.  
Experience:
3 years experience in heavy equipment maintenance.

Laborer 

Keeps premises of buildings and parking lots in clean and orderly condition by performing the following duties:

Functional Responsibilities:
Cleans and polishes lighting fixtures, marble surfaces, and trim. Polishes metalwork. Replaces light bulbs. Cuts and trims grass, and shovels snow. Maintains flower beds/pots. Assembles mechanical kits as required. Physically moves materials as needed. Delivers messages. Transports small equipment or tools between departments. 

Education:
High school diploma or general education degree (GED); 

Experience:
One to three months related experience.
Machine Tool Operator 

Sets up and operates conventional special purpose, and numerical control (NC) machines and machining centers to fabricate metallic and nonmetallic parts by performing the following duties. 

Functional Responsibilities:
Studies blueprints, sketches, drawings, manuals, specifications, or sample part to determine dimensions and tolerances of finished work piece, sequence of operations, and setup requirements. Measures, marks, and scribes dimensions and reference points on material or work piece as guides for subsequent machining. Selects, aligns, and secures holding fixtures, cutting tools, attachments, accessories, and materials on machines such as mills, lathes, jig borers, grinders, and shapers. Calculates and sets controls to regulate machining factors such as speed, feed, coolant flow, and depth and angle of cut, or enters commands to retrieve, input, or edit computerized machine control media. Starts and observes machine operation to detect malfunctions or out-of-tolerance machining, and adjusts machine controls or control media as required. Verifies conformance of finished work piece to specifications. Sets up and operates machine on trial run to verify accuracy of machine settings or programmed control data. Fits and assembles parts into complete assembly. Verifies dimensions and alignment of assembly. Installs machined replacement parts in mechanisms, machines, and equipment, and tests operation of unit to ensure functionality and performance. Operates welding equipment to cut or weld parts. 

Education:
One year certificate from college or technical school: 

Experience:
Three to six months related experience and/or training; or equivalent combination of education and experience. 

Machinist
Performs skilled level work, in fabrication, assembly, maintenance, and repair of a variety of metal parts and tools.  Machinists must employ a high degree of accuracy and precision in performing work according to instructions and specifications.  Assignments are received in the form of oral instructions, penciled layouts, blueprints, sketches, and by reference to work or broken parts.  Work methods and procedures are determined by the employee, but the work is subject to inspection during process and upon completion for quality and conformity with requirements. 

Functional Responsibilities:
Fabricates, maintains, and repairs metal objects through the operation of lathes, shapers, planers, milling machines, drill presses, hydraulic presses, and similar equipment. Measures work carefully by using precision tools such as a micrometer. Performs milling and lathe work on equipment such as pumps, valves, pistons, shafts, bowls, impellers, and other Water Services Department or disposal plant equipment. Uses, adjusts, cleans, and stores the tools, machinery, and equipment of the machinist’s trade. Demonstrates continuous effort to improve operations, decrease turnaround times, streamline work processes, and works cooperatively and jointly to provide quality seamless customer service.

Education:

Have a high school diploma or equivalent 

Experience:
One year experience as a skilled machinist and completion of a recognized machinist apprenticeship program, or three years of experience as a skilled machinist.

Material Coordinator
Performs physical tasks to transport or store materials or merchandise.  

Functional Responsibilities:
Manually loading or unloading freight cars, trucks or other transporting devices. Unpacking, shelving or placing items in proper storage locations transporting goods by hand truck, cart, or wheelbarrow. 

Education:
Rounded training usually acquired through a formal apprenticeship or equivalent training and experience.

Experience:

One to three months related experience; or equivalent combination of experience and training
Mobile Equipment Servicer
Sprays surfaces of machines, manufactured products or working area with protective material such as paint, enamel, glaze, gel-coat, or lacquer, and receives, stores, and distributes material, tools, equipment and products within establishments.

Functional Responsibilities:
Cleans grease and dirt from product by using pressure washer or steam cleaner in preparation for pain application. Turns sprayer valves and nozzle to regulate width and pressure of spray. Pulls trigger and directs spray onto work surface to clean area. Applies masking tape over parts and areas that are not to be coated. Fills cavities and dents with putty to attain smooth surface. Removes rust from metal with acid, wire brush, sander, or steel wool. Reads production schedule, customer order, work order, shipping order, or requisition to determine items to be moved, gathered, or distributed. Conveys materials and items from receiving or production areas to storage or to other designated areas. Sorts and places materials or items on racks, shelves, or in bins according to predetermined sequence such as size, type, style, color, or product code. Sorts and stores perishable goods in refrigerated rooms. Fills requisitions, work orders, or requests for materials, tools, or other stock items and distributes items to production workers or assembly line. Assembles customer orders from stock and places orders on pallets or shelves, or conveys orders to packing station or shipping department. Marks materials with identifying information. Opens bales, crates, and other containers. Records amounts of materials or items received or distributed. Weighs or counts items for distribution within plant to ensure conformance to company standards. Arranges stock parts in specified sequence for assembly by other workers. Uses computer to enter records. Compiles worksheets or tickets from customer specifications. Drives vehicle to transport stored items from warehouse to plant or to pick up items from several locations for shipment. Completes requisition forms to order supplies from other plant departments. Prepares parcels for mailing. Maintains inventory records.

Education:
HS Degree or Equivalent.
Experience:

Three to six months related experience and/or training.

Motor Vehicle Mechanic 

Repairs and overhauls automobiles, buses, trucks, and other automotive vehicles by performing the following duties. 

Functional Responsibilities:
Plans work procedure. Raises vehicle with hydraulic jack or hoist, to gain access to mechanical units bolted to underside of vehicle. Removes unit such as engine, transmission, or differential. Disassembles unit and inspects parts for wear. Repairs or replaces parts such as pistons, rods, gears, valves, and bearings. Overhauls or replaces carburetors, blowers, generators, distributors, starters, and pumps. Rebuilds parts such as crankshafts and cylinder blocks. Rewires ignition system, lights, and instrument panel. Relines and adjusts brakes, aligns front end, repairs or replaces shock absorbers, and solders leaks in radiator. Mends damaged body and fenders by hammering out or filling in dents and welding broken parts. Replaces and adjusts headlights, and installs and repairs accessories such as radios, heaters, mirrors, and windshield wipers. 

Education:
One year certificate from college or technical school: 

Experience:
Three to six months related experience and/or training: or equivalent combination of education and experience. 

Motor Vehicle Mechanic Helper
Helper assists Mechanic in overhauling and maintaining motors used to operate trucks, generators, and other equipment by performing the following duties. 
Functional Responsibilities:
Disassembles motor and cleans parts. Obtains parts from stock and hands tools to mechanic. Assists Mechanic in motor reassembly. Cleans tools and working area. Performs other routine duties.

Education:
Optional HS degree and or equivalent.

Experience:

Up to one month related experience or training; or equivalent combination of education and experience. 

Paint, Prep and Wash Rack Attendant
Rack sprays surfaces of machines, manufactured products, or working area with protective material such as paint, enamel, glaze, gel-coat, or lacquer by performing the following duties. 

Functional Responsibilities:
Cleans grease and dirt from product by using pressure washer or steam cleaner in preparation for paint application. Turns sprayer valves and nozzle to regulate width and pressure of spray. Pulls trigger and directs spray onto work surface to clean area. Applies masking tape over parts and areas that arc not to be coated. Fills cavities and dents with putty to attain smooth surface. Removes rust from metal with acid, wire brush, sander, or steel wool. 

Education:
High school diploma or general education degree (GED)

Experience:

One to three months related experience and/or training; or equivalent combination of education and experience. 

Painter, Automotive
Painter sprays surfaces of machines, manufactured products, or working area with protective or decorative material such as paint enamel, glaze, gel-coat, or lacquer by performing the following duties. 

Functional Responsibilities:
Cleans grease and dirt from product. Applies masking tape over parts and areas that are not to be coated. Fills cavities and dents with putty to attain smooth surface. Selects and mixes coating liquid to produce desired color. Pours coaling liquid into spray container and connects gun to air hose. Turns sprayer valves and nozzle to regulate width and pressure of spray. Pulls trigger and directs spray onto work surface to apply prime or finish coat. Coats areas inaccessible to hand sprayer with brush. Cleans spraying equipment and brushes with solvent. Heats and sprays wax onto products after they are tested. Removes rust from metal with acid, wire brush, or steel wool. 

Education:
High school diploma or general education degree (GED)

Experience:
One to three months related experience and/or training; or equivalent combination of education and experience. 

Personnel Assistant II 

Compiles and maintains personnel records.
Functional Responsibilities:
Records employee information such as personal data, compensation, benefits, tax data, attendance, performance reviews or evaluations, and termination date and reason. Processes employment applications and assists in other employment activities. Updates employee files 10 document personnel actions and to provide information for payroll and other uses. Examines employee files to answer inquiries and provides information to authorized persons. Compiles data from personnel records and prepares reports. Administers and scores aptitude, personality, and interest tests. Explains bonding procedure required by company, and assist in completion of bonding application. Computes wages and records data for use in payroll processing. Compiles and maintains records for use in employee benefits administration. Prepares and files reports of accidents and injuries at establishment.

Education:
Graduation from an accredited four-year college or university with specialization in business administration or related areas.
Experience:
Three years of responsible professional or technical personnel management experience; additional qualifying experience may be substituted on a year-for-year basis for the required education.

Program Manager
Maintain, manage and assist program office by performing the following duties:

Functional Responsibilities:
Maintain, manage, and assist the program office in calculating spare requirements supporting production to include cost analysis, deliveries, and repair requirements. Expert knowledge of the supply depot system standard Army maintenance systems, and the unit level logistics system is required. Expert knowledge in the management of Maintenance, Repair & Overhaul, Methods & Standards, Depot Maintenance Work Requirements, Engineering Time Standards, and Lean Practices are required. Attend formal and informal meetings to brief project status to the Executive Staff.  This includes the preparation and presentation of briefings and associated materials.  

Education:
Bachelors Degree (B.S.) in Business Disciplines required from a 4 year college or university

Experience:
10 years experience related experience.

Safety Occupational Health Technician
Plans, directs, and implements organization safety program to ensure safe, healthy, and accident-free work environment by performing the following duties personally or through subordinate supervisors.

Functional Responsibilities:
Plans and implements safety policies and procedures in compliance with local, state and federal Occupational Safety and Health Administration (OSHA) rules and regulations. Plans and implements programs to train managers and employees in work site safety practices, fire prevention, and correct handling techniques for chemicals, toxins, equipment, and other materials. Prepares studies and analyses of industrial accident causes and hazards to health for use by company personnel and outside agencies.  Inspects organization facilities to detect existing or potential accident and health hazards, determines corrective or preventative measures where indicated, and follows up to ensure measure have been implemented. Provides information, signs, posters, barriers and other materials to warn of potential and actual safety hazards and to prevent access to hazardous conditions. Leads the investigation of accidents and injuries and cooperates in the preparation of material and evidence for organization use in hearings, lawsuits, and insurance investigations. Compiles and submits accident reports required by regulatory agencies. Oversees the administration of workers’ compensation program, including working with the insurance carrier to reduce employee lost time, prepares and arranges safety exhibits and material for display, promotional work, industry conferences, and exhibitions. Represents the organization in community or industry safety groups and programs. Maintains safety files and records. 

Education:

BS in related discipline 
Experience:
3 years relevant experience.

Technical Writer I 

Develops, writes, and edits material for reports, manuals, briefs, proposals, instruction books, catalogs, and related technical and administrative publications in print or electronic media by performing the following duties. 

Functional Responsibilities:
Receives assignment from supervisor. Observes production, developmental, and experimental activities to determine operating procedure and detail. Interviews production and engineering personnel and reads journals, reports, and other material to become familiar with product technologies and production methods. Reviews manufacturer's and trade catalogs, drawings, and other data relative to operation, maintenance, and service of equipment. Studies blueprints, sketches, drawings, parts lists, specifications, mock-ups, and product samples to integrate and delineate technology, operating procedure, and production sequence and detail. Organizes material and completes writing assignment according to set standards regarding order, clarity, conciseness, style, and terminology. Reviews published materials and recommends revisions or changes in scope, formal, and content. Maintains records and files of work and revisions. Selects photographs, drawings, sketches, diagrams, and charts to illustrate material. Prepares or arranges for preparation of index. Assists in laying out material for publication. Arranges for formatting, reproduction, and distribution of material. 

Education:
Associate's degree (A. A.) or equivalent from two-year College or technical school; or six months to one year related experience and/or training; 

Experience:
Three or six months to one year related experience and/or training.
Tool Room Attendant
Receives, stores, and distributes material, tools, equipment, and products within 

establishments by performing the following duties. 

Functional Responsibilities:
Reads production schedule, customer order, work order, shipping order, or requisition to determine items to be moved, gathered, or distributed. Conveys materials and items from receiving or production areas to storage or to other designated areas. Sorts and places materials or items on racks, shelves, or in bins according to predetermined sequence such as size, type, style, color, or product code. Sorts and stores perishable goods in refrigerated rooms. Fills requisitions, work orders, or requests for materials, tools, or other stock items and distributes items to production workers or assembly line. Assembles customer orders from stock and places orders on pallets or shelves, or conveys orders to packing station or shipping department. Marks materials with identifying information. Opens bales, crates, and other containers. Records amounts of materials or items received or distributed. Weighs or counts items for distribution within plant to ensure conformance to company standards. Arranges stock parts in specified sequence for assembly by other workers. Compiles worksheets or tickets from customer specifications. Drives vehicle to transport stored items from warehouse to plant or to pick up items from several locations for shipment. Completes requisition forms to order supplies from other plant departments. 

Education:
High school diploma or general education degree (GED)

Experience:
One to three months related experience and/or training: or equivalent combination of education and experience. 

Truck Driver - Tractor Trailer
Drives gasoline or diesel powered tractor trailer combination to transport and deliver products, livestock, or materials in liquid, loose, or packaged form by performing the following duties. 

Functional Responsibilities:
Drives truck to destination. Inspects truck for defects before and after trips and submits report indicating truck condition. Maintains driver log according to I.C. regulations. Assists workers in loading and unloading truck. 

Education:
One year certificate from college or technical school

Experience:
Three to six months related experience and/or training: or equivalent combination of education and experience. 

Truck Driver - Medium
Drives truck with capacity of more than 3 tons, to transport materials to and from specified destinations by performing the following duties. 

Functional Responsibilities:
Drives truck to destination. Prepares receipts for load picked up. Maintains truck log, according to state and federal regulations. Maintains telephone or radio contact with supervisor to receive delivery instructions. Loads and unloads truck. Inspects truck equipment and supplies such as tires, lights, brakes, gas, oil and water. Performs emergency roadside repairs such as changing tires, installing light bulbs, tire chains, and spark plugs. Positions blocks and lies rope around items to secure cargo during transit. 

Education:
High school diploma or general education degree (GED): 

Experience:
One to three months related experience and/or training; or equivalent combination of education and experience. 

Upholsterer
Assists in repairing and maintaining vehicle upholstery by performing the following duties: 

Functional Responsibilities:
Repairs and replaces upholstery, including fabrics, springs, webbing, filling, and padding, in automobiles, trucks, buses, and other motor vehicles. Carries tools and equipment to and from storage and working areas. Cleans work area, tools, and equipment. Performs other routine duties. 

Education:
High school diploma or general education degree (GED); 

Experience:
One to three months related experience and/or training; or equivalent combination of education and experience. 

Welder
Welds metal components together with brazing and variety of arc and gas welding equipment to fabricate or repair products such as machine parts, plant equipment mobile homes, motors, and generators by performing the following duties. 

Functional Responsibilities:
Welds metal parts together using both gas welding or brazing and any combination of arc welding processes. Performs related tasks, such as thermal cutting and grinding. Repairs broken or cracked parts, fills holes, and increases size of metal pans. Positions and clamps together components of fabricated metal products preparatory to welding. Locates and repairs cracks in industrial engine cylinder heads. 

Education:
Have a HS degree or equivalent. Must be able to pass Government initiated weld test.

Experience:
3 years related experience.
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