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Federal Supply Service 

Authorized Federal Supply Schedule Price List 

Online access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!®, a menu-driven database system. The INTERNET address for GSA Advantage!® is: GSAAdvantage.gov.
Facilities Maintenance and Management 
Contract Information
Contract Number: 
GS-21F-0008V
For more information on ordering from Federal Supply Schedules, click on the FSS Schedules link at: http://www.fss.gsa.gov.
Contract Period: 
October 29, 2008 through October 28, 2013



With Three 5-Year Option Periods
Contractor: 
Mondre Energy, Inc.



1800 John F. Kennedy Blvd.



Suite 1504


Philadelphia, PA 19103
Telephone:
(215) 988-0577

FAX Number:
(215) 988-0579

Web Site: 
www.mondreenergy.com
E-mail: 
jmondre@mondreenergy.com
Contract Administration:
Judith Mondre




President




Mondre Energy Inc.

Address:  1800 JFK Blvd, Suite 1504, Philadelphia, PA 19103 Phone #: 215-988-0577 Fax #: 215-988-0579




Email: jmondre@mondreenergy.com



Peg Coley




Administrative Representative



Mondre Energy Inc.

Address:  1880 JFK Blvd, Suite 1705, Philadelphia, PA 19103 Phone #: 215-988-0577 Fax #: 215-988-0579




Email: pcoley@mondreenergy.com
Business Size:
Small, Disadvantaged, Woman Owned Business

CUSTOMER INFORMATION:

Company Overview

Mondre Energy, Inc. (“MEI”) provides consulting services to public and private organizations seeking to manage energy and utility costs, and associated environmental impacts, such as greenhouse gas emissions.  MEI assists its clients in articulating objectives, devising strategies, implementing programs and assessing performance.  In this era of changing regulation, commodity price volatility, and technology advances, MEI provides organizations with the ability to analyze and strike the proper balance among opportunity, cost and risk associated with their energy and utility systems and consumption.

MEI is an independent consulting company with no direct interest in selling energy commodities, selling or installing capital equipment, or obtaining maintenance contracts.  It thus maintains its position as a provider of objective advice and recommendations to optimize benefits realized by its clients.  MEI’s staff is comprised of highly skilled professionals including analysts, IT experts, engineers, and regulatory and contract review legal support specialists.  MEI’s clients benefit from MEI’s ability to assemble a team of experts tailored to the client’s specific needs.
MEI is well-positioned to support Government agencies to manage its energy and utility costs, consumption and efficiency, and environmental “footprint” across multiple facilities and functions.  Its services can include analysis of baseline conditions and costs, bill reconciliation, demand-side reduction analysis, specification of equipment and energy-related infrastructure, pursuit of appropriate tariff rates and opportunities, development and implementation of capital and operational improvements to existing and contemplated energy systems, and advice and assistance in strategically managing the purchase of energy commodities, including price volatility and cost risk.  In short, MEI can assist Governmental agencies with comprehensive, integrated programs involving supply-side and demand side initiatives, providing user-friendly analysis and reporting tools for cost management, budget preparation, and policy development.
Judith L. Mondre, President of MEI and Contractor Administrator, has a distinguished history of public service including her appointment as the first Executive Director of the City of Philadelphia Energy Office under then Mayor Ed Rendell. She has been recognized by local, state and national entities including the EPA, DOE, National Association of Counties, and was acknowledged as one of the “Best 50 Women in Business in Pennsylvania.”  Ms. Mondre is a featured panelist on energy and woman-owned small business programs, has served on mayoral and gubernatorial transition teams, and has served as technical advisor to energy publications. Ms. Mondre has been the key negotiator for all client discounts and settlement payments, strategic plans and will be the point of contact for all Government client engagements including oversight of all work product performed.

MEI is certified as a Woman-Owned/ Disadvantaged Business Enterprise (WBE/DBE) by the City of Philadelphia, the Commonwealth of Pennsylvania, Southeastern Pennsylvania Transportation Authority, the State of New Jersey, New Jersey Transit, the State of Maryland, and the Pennsylvania and New Jersey Uniform Certification Programs for Disadvantaged Business Enterprises.  MEI is also certified as a Woman-Owned Business by the Maryland Department of Transportation. MEI has received national certification from the Women’s Business Enterprise Council in conjunction with Women’s Business Development Center and is considered a small business within the meaning of applicable state and federal statutes.  MEI is a Pennsylvania corporation.
1a.
Table of Awarded Special Item Numbers (SINs): 
SIN 871-202 
Energy Management Planning and Strategies 
SIN 871-205 
Energy Program Support Services 
SIN 871 207 
Energy Audit Services
SIN 871 208 
Resource Efficiency Management (REM)
SIN 871 209 
Innovations in Energy
SIN 871 211
Energy Consulting Services
SIN 871 100
Ancillary Supplies and/or Services, Relating to Energy

                         Management, Water Conservation and Support Services
SIN 003 97
Ancillary Repair and Alterations
Energy Management Planning and Strategies - A four-phase Comprehensive Energy Management Solution consisting of all four phases of an energy project and could pertain to a variety of energy projects that include, but are not limited to, renewable energy, sustainable energy, and energy efficient buildings certification programs such as LEED. 

1. Consulting/Auditing/Energy Management Solutions - This includes the strategic planning, energy assessments e.g. feasibility, vulnerability and other detailed assessments, developing and executing of energy audits, audit plans and energy management solutions. 

2. Concept Development and Requirements Analysis - This includes the analysis of the audit results and outlined requirements to design a detailed energy management project concept. 

3. Implementation and Change Management - This includes the implementation and integration of more energy efficient practices and systems and training in using them effectively. 

4. Measurement and Verification - This includes the performance assessment and measurement of the effectiveness and energy efficiency of the project and can include long term monitoring, verification of savings and benchmarking. 
Awarded Price: $186.39/Hour*
Energy Program Support Services - Including, but not limited to, billing and management oversight and assistance in preparing energy services related agency statements of work. Energy efficient buildings certification programs such as LEED may be included. 
Awarded Price: $191.42/Hour*
Energy Audit Services - Including, but not limited to, developing, executing, and reporting on audit plans and/or perform energy and water audit services. Energy audits may range from cursory to comprehensive. Including, but not limited to data collection, data analysis, benchmarking with tools such as Energy Star, and written recommendations of suggested upgrades of electrical and mechanical infrastructure, including their impact on energy consumption and pollution can include recommendations for using alternative Energy Sources. Energy efficient buildings certification programs such as LEED may be included. 

Awarded Price: $166.24/Hour*
Resource Efficiency Management (REM) - Including, but not limited to, providing information on possible steps that will improve energy efficiency. This information shall include estimates of cost savings and environmental benefits. This includes onsite analysis of current operations, equipment, and energy purchasing patterns. This may include the services of a resource efficiency advocate for individual or aggregated building(s) in order to maximize resource efficiency. Energy efficient buildings certification programs such as LEED may be included. 

Awarded Price: $166.24/Hour*
Innovations in Energy - Innovative approaches to renewable and/or sustainable energy, sustainability services, and energy management technology and services. These might include, but are not limited to, new developments or improvements in providing renewable energy and managing energy through biomass conversion, solar energy, fuel cells, geothermal energy, hydropower (tidal power, wave power, tidal stream power, waterwheels, and hydro electricity), wind power or other sources. These approaches should be capable of providing renewable and/or sustainable energy and sustainability services that are more carbon-neutral, thereby lessening dependence on traditional non-renewable, fossil fuel sources of energy such as coal, oil, natural gas and propane. This could include sustainability and carbon management solutions such as analysis, foot printing, measuring, mitigation, verification and management, training on new energy technologies and systems, life-cycle costing, and maintenance and operational support of renewable energy systems; and the implementation, testing and evaluation of networked energy management systems and services that utilize Internet Protocol - Next Generation (IPv6) enabled systems that are configured using open standards architecture that can include Power over Ethernet (POE) implementation, wireless configurations, data security using IPSEC or 128 DES Encryption standards, high reliability, NIST compliant, and demonstrated energy efficiencies or cost savings, and are capable of integrating with existing information systems data infrastructure and backbone.
Awarded Price: $166.24/Hour*

Energy Consulting Services - Contractors shall provide expert advice, assistance, guidance or counseling on energy related projects or initiatives to assist agencies in adhering to energy legislation and policy such as EPACT 2005, Executive Orders 13423 and 13514. Consulting services covered by this SIN include: 

•Energy management or strategy 

•Energy program planning and evaluations 

•Energy related studies, analyses, benchmarking and reporting such as feasibility studies, vulnerability assessments, and energy security 

•Assistance in meeting energy efficient building standards such as Leadership in Energy and Environmental Design (LEED), Green Globes and Energy Star. 

•Advisory services in obtaining alternative financing for energy projects such as Energy Savings Performance Contracts, Power Purchase Agreements or Enhanced Use Leases 

•Consulting on carbon emissions trading programs 

•Consulting on where to obtain renewable energy credits/certificates 

•Consulting on greenhouse gas measurement and management 

•Strategic sustainability performance planning 

•Consulting on obtaining high performance sustainable buildings
Awarded Price: $191.42/Hour*
Ancillary Supplies and/or Services, Relating to Energy Management, Water Conservation and Support Services - Ancillary supplies and/or services are support supplies and/or services which are not within the scope of any other SIN on this schedule. These supplies and/or services are necessary to compliment a contractor's offerings to provide a solution to a customer requirement. This SIN may be used for orders and blanket purchase agreements that involve work or a project that is solely associated with the supplies and/or services purchased under this schedule. This SIN EXCLUDES purchases that are exclusively for supplies and/or services already available under another schedule. 

Special Instructions: The work performed under this SIN shall be associated with existing SIN(s) that are part of this schedule. Ancillary supplies and/or services shall not be the primary purpose of the work ordered, but be an integral part of the total solution offered. Ancillary supplies and/or services may only be ordered in conjunction with or in support of supplies or services purchased under another SIN(s) of the same schedule. Offerors may be required to provide additional information to support a determination that their proposed ancillary supplies and/or services are commercially offered in support of one or more SIN(s) under this schedule.
Awarded Price: $251.88/Hour*

Ancillary Repair and Alterations - Repair and Alterations ancillary to existing SINs under this Schedule. Ancillary Repair and Alterations projects are those (1) solely associated with the repair, alternation, delivery or installation of products or services also purchased under this Schedule, and which are (2) routine and non-complex in nature, such as routine painting or carpeting, simple hanging of drywall, basic electrical or plumbing work, landscaping, and similar noncomplex services. This SIN EXCLUDES: (1) major or new construction of buildings, roads, parking lots and other facilities; (2) complex R&A of entire facilities or significant portions of facilities, and (3) Architect-Engineering Services subject to Public Law 92-582 (Brooks Act). 

The work performed under this SIN shall be associated with existing SINs that are part of this Schedule. Ancillary Repair and Alterations shall not be the primary purpose of the work ordered but be an integral part of the total solution offered. Ancillary repair and alteration services may only be ordered in conjunction with or in support of products or services purchased under this Federal Supply Schedule contract. 

This SIN includes all regulatory guidance outlined in accordance with FAR 36, including the Davis Bacon Act and the Miller Act. 
Awarded Price: See Appendix A*
*The awarded prices are inclusive of the 0.75% Industrial Funding Fee. Services or products purchased under SIN 871 100 will be charged to the customer at Mondre’s cost inclusive of the Industrial Funding Fee. 

   The Economic Price Adjustment Clause I-FSS-969 applies to all SINs awarded. Prices will be escalated annually at 3%. 
1b.



N/A
1c.
Rates Information
The GSA FSS Rate Schedule is designed to ensure the appropriate discipline and skill-level is available to satisfy customer requirement. Mondre Energy is a small firm and therefore most assignments utilize all the staff on board. The different rates associated with each of the SINs are based on the level of involvement of the president of the company has in the completion of the project. For SIN 800 1000, the rate of $251.88 would apply whenever lawyers services are required. 
	SIN
	Hourly Rates
	Hourly Rates
	Hourly Rates
	Hourly Rates
	Hourly Rates

	
	10/29/2008 – 10/28/2009
	10/29/2009 – 10/28/2010
	10/29/2010 – 10/28/2011
	10/29/2011 – 10/28/2012
	10/29/2012 – 10/28/2013

	871 202
	$186.39 
	$191.98 
	$197.74 
	$203.67 
	$209.78 

	871 205
	$191.42 
	$197.16 
	$203.08 
	$209.17 
	$215.44 

	871 207
	$166.24 
	$171.23 
	$176.36 
	$181.65 
	$187.10 

	871 208
	$166.24 
	$171.23 
	$176.36 
	$181.65 
	$187.10 

	871 209
	$166.24 
	$171.23 
	$176.36 
	$181.65 
	$187.10 

	871 211
	$191.42 
	$197.16 
	$203.08 
	$209.17 
	$215.44 

	871 100
	$251.88 
	$259.44 
	$267.22 
	$275.24 
	$283.49 


	SIN
	

	003 97
	For Pricing See Appendix A


2.
Maximum Order:  1000000

3.
Minimum Order:  100

4.
Geographic Coverage (delivery Area):  FOB Domestic only

5.
Point(s) of production (city, county, and state or foreign country):  Philadelphia, PA

6.
Discount from list prices or statement of net price:  Government Net Prices (discounts already applied).

7.
Quantity discounts:  None Offered

8.
Prompt payment terms:  1.5% Discount offered for payment received in 10 days
9a.
Notification that Government purchase cards are accepted up to the micro-purchase threshold:  Yes

9b.
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold:  Contact Contractor

10.
Foreign items (list items by country of origin):  None 

11a.
Time of Delivery (Contractor insert number of days):  Specified on the Task Order

11b.
Expedited Delivery.  The Contractor will insert the sentence “Items available for expedited delivery are noted in this price list.” under this heading.  The Contractor may use a symbol of its choosing to highlight items in its price list that have expedited delivery:  Contact Contractor

11c.
Overnight and 2-day delivery.  The Contractor will indicate whether overnight and 2-day delivery are available.  Also, the Contractor will indicate that the schedule customer may contact the Contractor for rates for overnight and 2-day delivery:  Contact Contractor

11d.
Urgent Requirements.  The Contractor will note in its price list the “Urgent Requirements” clause of its contract and advise agencies that they can also contact the Contractor’s representative to effect a faster delivery:  Contact Contractor

12.
F.O.B Points(s):  Destination

13a.
Ordering Address (es):  Same as contractor

13b.
Ordering procedures:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s), and a sample BPA can be found at the GSA/FSS Schedule homepage (fss.gsa.gov/schedules).  
14.
Payment address(es):  Same as contractor

15.
Warranty provision:  N/A

16.
Export Packing Charges (if applicable):  N/A

17.
Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase level):   Contact Contractor

18.
Terms and conditions of rental, maintenance, and repair (if applicable):  N/A

19.
Terms and conditions of installation (if applicable):  N/A

20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable):   N/A

20a.
Terms and conditions for any other services (if applicable):  N/A

21.
List of service and distribution points (if applicable):  N/A

22.
List of participating dealers (if applicable):  N/A

23. Preventive maintenance (if applicable):   N/A

24a. 
Special attributes such as environmental attributes, (e.g., recycled content, energy efficiency, and/or reduced pollutants):  N/A

24b.
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found (e.g. contactor’s website or other location.)  The EIT standards can be found at:  www.Section508.gov/.

25.
Data Universal Numbering System (DUNS) number:  79-5677520

26. Notification regarding registration in Central Contractor Registration (CCR) database:  Yes  

Appendix A
Ancillary Repair & Alteration Pricing (SIN 003-97)
	SIN
	DESCRIPTION 

(Job Classification)

	003-97
	01000 – Administrative Support And Clerical Occupations
	10/29/2008 – 10/28/2009
	10/29/2009 – 10/28/2010
	10/29/2010 – 10/28/2011
	10/29/2011 – 10/28/2012
	10/29/2012 – 10/28/2013

	003-97
	  01020 – Administrative Assistant                                        
	$32.63 
	$33.61 
	$34.62 
	$35.66 
	$36.73 

	003-97
	  01052 – Data Entry Operator II                                          
	$28.87 
	$29.74 
	$30.63 
	$31.55 
	$32.49 

	003-97
	  01111 – General Clerk I                                                 
	$27.82 
	$28.65 
	$29.51 
	$30.40 
	$31.31 

	003-97
	  01112 – General Clerk II                                                
	$27.51 
	$28.34 
	$29.19 
	$30.06 
	$30.96 

	003-97
	  01113 – General Clerk III                                              
	$27.55 
	$28.38 
	$29.23 
	$30.10 
	$31.01 

	003-97
	  01300 – Scheduler, Maintenance                                          
	$35.02 
	$36.07 
	$37.15 
	$38.27 
	$39.42 

	003-97
	  01320 – Service Order Dispatcher                                        
	$33.16 
	$34.15 
	$35.18 
	$36.23 
	$37.32 

	003-97
	  01410 – Supply Technician                                               
	$51.27 
	$52.81 
	$54.39 
	$56.02 
	$57.70 

	003-97
	  01420 – Survey Worker                                                   
	$37.14 
	$38.25 
	$39.40 
	$40.58 
	$41.80 

	003-97
	11000 – General Services And Support Occupations
	 
	 
	 
	 
	 

	003-97
	  11210 – Laborer, Grounds Maintenance                                    
	$27.77 
	$28.60 
	$29.46 
	$30.35 
	$31.26 

	003-97
	19000 – Machine Tool Operation And Repair Occupations
	 
	 
	 
	 
	 

	003-97
	  19010 – Machine-Tool Operator (Tool Room)                               
	$38.74 
	$39.90 
	$41.10 
	$42.33 
	$43.60 

	003-97
	  19040 – Tool And Die Maker                                              
	$46.39 
	$47.78 
	$49.22 
	$50.69 
	$52.21 

	003-97
	21000 – Materials Handling And Packing Occupations
	
	 
	 
	 
	 

	003-97
	  21030 – Material Coordinator                                            
	$40.62 
	$41.84 
	$43.09 
	$44.39 
	$45.72 

	003-97
	  21050 – Material Handling Laborer                                       
	$29.31 
	$30.19 
	$31.09 
	$32.03 
	$32.99 

	003-97
	23000 – Mechanics And Maintenance And Repair Occupations
	 
	 
	 
	 
	 

	003-97
	  23130 – Carpenter, Maintenance                                         
	$41.16 
	$42.39 
	$43.67 
	$44.98 
	$46.33 

	003-97
	  23160 – Electrician, Maintenance                                        
	$42.92 
	$44.21 
	$45.53 
	$46.90 
	$48.31 

	003-97
	  23181 – Electronics Technician Maintenance I                            
	$41.01 
	$42.24 
	$43.51 
	$44.81 
	$46.16 

	003-97
	  23182 – Electronics Technician Maintenance II                           
	$56.92 
	$58.63 
	$60.39 
	$62.20 
	$64.06 

	003-97
	  23183 – Electronics Technician Maintenance III                          
	$58.79 
	$60.55 
	$62.37 
	$64.24 
	$66.17 

	003-97
	  23311 – Fuel Distribution System Mechanic                               
	$55.34 
	$57.00 
	$58.71 
	$60.47 
	$62.29 

	003-97
	  23312 – Fuel Distribution System Operator                               
	$47.76 
	$49.19 
	$50.67 
	$52.19 
	$53.75 

	003-97
	  23370 – General Maintenance Worker                                      
	$38.54 
	$39.70 
	$40.89 
	$42.11 
	$43.38 

	003-97
	  23380 – Ground Support Equipment Mechanic                               
	$53.72 
	$55.33 
	$56.99 
	$58.70 
	$60.46 

	003-97
	  23381 – Ground Support Equipment Servicer                               
	$47.84 
	$49.28 
	$50.75 
	$52.28 
	$53.84 

	003-97
	  23382 – Ground Support Equipment Worker                                 
	$49.99 
	$51.49 
	$53.03 
	$54.63 
	$56.26 

	003-97
	  23410 – Heating, Ventilation And Air-Conditioning Mechanic             
	$44.50 
	$45.84 
	$47.21 
	$48.63 
	$50.09 

	003-97
	  23430 – Heavy Equipment Mechanic                                        
	$45.29 
	$46.65 
	$48.05 
	$49.49 
	$50.97 

	003-97
	  23440 – Heavy Equipment Operator                                        
	$50.79 
	$52.31 
	$53.88 
	$55.50 
	$57.16 

	003-97
	  23460 – Instrument Mechanic                                             
	$48.56 
	$50.02 
	$51.52 
	$53.06 
	$54.65 

	003-97
	  23465 – Laboratory/Shelter Mechanic                                     
	$47.34 
	$48.76 
	$50.22 
	$51.73 
	$53.28 

	003-97
	  23470 – Laborer                                                         
	$31.40 
	$32.34 
	$33.31 
	$34.31 
	$35.34 

	003-97
	  23510 – Locksmith                                                       
	$40.46 
	$41.67 
	$42.92 
	$44.21 
	$45.54 

	003-97
	  23530 – Machinery Maintenance Mechanic                                  
	$42.32 
	$43.59 
	$44.90 
	$46.24 
	$47.63 

	003-97
	  23550 – Machinist, Maintenance                                          
	$40.66 
	$41.88 
	$43.14 
	$44.43 
	$45.76 

	003-97
	  23580 – Maintenance Trades Helper                                       
	$31.45 
	$32.39 
	$33.37 
	$34.37 
	$35.40 

	003-97
	  23640 – Millwright                                                      
	$45.69 
	$47.06 
	$48.47 
	$49.93 
	$51.42 

	003-97
	  23760 – Painter, Maintenance                                            
	$40.34 
	$41.55 
	$42.80 
	$44.08 
	$45.40 

	003-97
	  23790 – Pipefitter, Maintenance                                         
	$53.55 
	$55.16 
	$56.81 
	$58.52 
	$60.27 

	003-97
	  23810 – Plumber, Maintenance                                            
	$42.78 
	$44.06 
	$45.39 
	$46.75 
	$48.15 

	003-97
	  23820 – Pneudraulic Systems Mechanic                                    
	$49.06 
	$50.53 
	$52.05 
	$53.61 
	$55.22 

	003-97
	  23960 – Welder, Combination, Maintenance                                
	$40.03 
	$41.23 
	$42.47 
	$43.74 
	$45.05 

	003-97
	25000 – Plant And System Operations Occupations
	 
	 
	 
	 
	 

	003-97
	  25010 – Boiler Tender                                                   
	$46.24 
	$47.63 
	$49.06 
	$50.53 
	$52.04 

	003-97
	  25040 – Sewage Plant Operator                                           
	$41.84 
	$43.10 
	$44.39 
	$45.72 
	$47.09 

	003-97
	  25070 – Stationary Engineer                                             
	$44.14 
	$45.46 
	$46.83 
	$48.23 
	$49.68 

	003-97
	  25190 – Ventilation Equipment Tender                                    
	$35.96 
	$37.04 
	$38.15 
	$39.29 
	$40.47 

	003-97
	  25210 – Water Treatment Plant Operator                                  
	$41.84 
	$43.10 
	$44.39 
	$45.72 
	$47.09 

	003-97
	Lead Engineer
	$60.75 
	$62.57 
	$64.45 
	$66.38 
	$68.37 

	003-97
	Project Manager
	$80.82 
	$83.24 
	$85.74 
	$88.31 
	$90.96 


*GSA Price is the price offered to GSA including the 0.75% Industrial Funding Fee
*Prices listed are based upon: 
  
Wage Determination No.: 2005-2449 
                                              Revision No.: 6 
Division of Wage Determinations |    Date of Revision: 05/29/2008 
  
State(s): New Jersey, Pennsylvania 
  
Area: New Jersey COUNTIES OF Burlington, Camden, Gloucester 
Pennsylvania COUNTIES OF Bucks, Chester, Delaware, Lehigh, Montgomery, Northampton, Philadelphia

Labor Category Descriptions

Relevant SIN(s): 003-97
Title:  Administrative Assistant (SCA Code 01020)
Functional Duties/Responsibilities: Provide administrative support to a department and/or Manager. Duties include general clerical, receptionist and project based work. Project a professional company image through in-person and phone interaction. Duties include answering telephones and transfer to appropriate staff member; meeting and greeting clients and visitors; creating and modifying documents using Microsoft Office; performing general clerical duties to include but not limited to: photocopying, faxing, mailing, and filing; maintaining hard copy and electronic filing system; signing for and distributing UPS/Fed Ex/Airborne packages; researching, pricing, and purchasing office furniture and supplies; coordinating and maintaining records for staff office space, phones, parking, company credit cards and office keys; setting up and coordinating meetings and conferences; supporting staff in assigned project based work; and other duties as assigned.
Title:  Data Entry Operator II (SCA Code 01052)
Functional Duties/Responsibilities: Classifies and codes data to be entered; keys from a variety of prepared and original source documents, forms, and records; identifies and corrects errors; performs clerical and related office tasks as assigned, such as maintaining records of work received and work performed; verifies data input; may help in training new personnel in the procedures and operation of data entry equipment.
Title:  General Clerk I (SCA Code 01111)
Functional Duties/Responsibilities: Follows a few clearly detailed procedures in performing simple repetitive tasks in the same sequence, such as filing precoded documents in a chronological file or operating office equipment, e.g., mimeograph, photocopy, addressograph or mailing machine.
Title:  General Clerk II (SCA Code 01112)
Functional Duties/Responsibilities: Follows a number of specific procedures in completing several repetitive clerical steps performed in a prescribed or slightly varied sequence, such as coding and filing documents in an extensive alphabetical file, simple posting to individual accounts, opening mail, running mail through metering machines, and calculating and posting charges to departmental accounts. Little or no subject-matter knowledge is required, but the clerk needs to choose the proper procedure for each task.
Title:  General Clerk III (SCA Code 01113)
Functional Duties/Responsibilities: Work requires a familiarity with the terminology of the office unit. Selects appropriate methods from a wide variety of procedures or makes simple adaptations and interpretations of a limited number of substantive guides and manuals. The clerical steps often vary in type or sequence, depending on the task. Recognized problems are referred to others.
Title:  Scheduler, Maintenance (SCA Code 01300)
Functional Duties/Responsibilities: Schedules repairs and lubrication of motor vehicles for vehicle-maintenance concern or company automotive-service shop. Schedules vehicles for lubrication or repairs based on date of last lubrication and mileage traveled or urgency of repairs. Contacts garage to verify availability of facilities. Notifies parking garage workers to deliver specified vehicles. Maintains file of requests for services.
Title:  Service Order Dispatcher (SCA Code 01320)
Functional Duties/Responsibilities: Receives, records, and distributes work orders to service crews upon customers' requests for service on articles or utilities purchased from wholesale or retail establishment or utility company. Records information, such as name, address, article to be repaired, or service to be rendered. Prepares work order and distributes to service crew. Schedules service call and dispatches service crew. Calls or writes customer to insure satisfactory performance of service. Keeps record of service calls and work orders. May dispatch orders and relay messages and special instructions to mobile crews and other departments, using radio telephone equipment.
Title:  Supply Technician (SCA Code 01410)
Functional Duties/Responsibilities: Performs limited aspects of technical supply management work (e.g., inventory management, storage management, cataloging, property utilization) related to depot, local, or other supply activities. Work usually is segregated by commodity area or function, and controlled in terms of difficulty, complexity, or responsibility. Assignments usually relate to stable or standardized segments of technical supply management operations; or to functions or subjects that are narrow in scope or limited in difficulty. The work generally involves individual case problems or supply actions. This work may require consideration of program requirements, together with specific variations in or from standardized guidelines.

Assignments require

· a good working knowledge of the governing supply systems, programs, policies, nomenclature, work methods, manuals, or other established guidelines; 

· an understanding of the needs of the organization serviced; and 

· analytical ability to define or recognize the dimension of the problems involved, to collect the necessary data, to establish the facts, and to take or recommend action based upon application or interpretation of established guidelines.

Illustrative Assignments: 

1. Inventory management: Responsible for inventory management of decentralized and decontrolled items, including supplies, and equipment. Items managed typically are of low unit or annual demand value, involve short procurement lead time (less than 9 months), are obtained from standard or other readily available sources of supply, and reflect relatively stable patterns of demand. Items usually are of a general, common-use type, nonreparable and seldom require intensive investigation of atypical variations in their supply and demand patterns. Positions are located in local, regional, or headquarters offices for which the military supply management organization has overall inventory management responsibility. The work includes requirements determination and forecasting, distribution or redistribution of material, procurement authorization, limited funds management, or other related work. 

2. Material coordination: Performs material coordination duties for special programs, maintenance, or production shops. Duties are performed on the basis of practical experience in processing and expediting supply transactions related to the particular organizations serviced. 

3. Cataloging: Writes item descriptions for a range of new items entering the supply channels of a particular agency or field establishment. Applies requirements selecting the appropriate description pattern and answering the requirements contained in the pattern. Reviews existing stock catalogs, manufacturers' catalogs, drawings, or other resource materials, for the purpose of matching characteristics or part numbers to identify duplicate items already catalogued or otherwise recorded in the supply system.

Level of Responsibility:

1. Works within a framework of established supply regulations, policies, and procedures, or other governing supply management guidelines. 

2. Deals with a variety of operating officials regarding limited aspects of program needs of the organization serviced. Contacts may relate to inventory requirements in a stable or standardized organization and to the adequate description or identification of less complex items which are new to the system. May contact representatives of commercial firms to obtain information regarding new items of supply, item characteristics, or procurement lead time; or representatives of government agencies (Federal, State or local) regarding the utilization of property.
Title:  Survey Worker (SCA Code 01420)
Functional Duties/Responsibilities: Interviews people to obtain information on topics such as public issues or consumer buying habits. Contacts people at home or place of business or by telephone following specified sampling procedures, or approaches them at random on street. Asks questions relative to items on form or questionnaire, records answers, and assists persons in filling out forms. May review, sort, classify and file forms according to specified procedures and criteria. May participate in Federal, state or local census surveys.
Title:  Laborer, Grounds Maintenance (SCA Code 11210)
Functional Duties/Responsibilities: Maintains grounds of industrial, commercial or public property such as buildings, camp and picnic grounds, parks, playgrounds, greenhouses, and athletic fields, and repairs structures and equipment, performing one or more of the following tasks: Cuts grass, using walking-type or riding mowers (less than 2000 lbs.). Trims hedges and edges around walks, flower beds, and wells, using hedge trimmers, clippers and edging tools. Prunes shrubs and trees to shape and improve growth, using shears and other hand tools. Sprays lawn, shrubs, and trees with fertilizer or insecticide. Plants grass, flowers, trees, and shrubs. Waters lawn and shrubs during dry periods, using hose or activating sprinkler system. Picks up and burns or carts away leaves, paper or other litter. Removes snow from walks, driveways, roads, or parking lots, using shovel and snow blower. Spreads salt on walkways and other areas. Repairs and paints fences, gates, benches, tables, guardrails, and outbuildings. Assists in repair of roads, walks, buildings, and mechanical equipment. May clean comfort stations, office and workshop areas, and parking lots by sweeping, washing, mopping and polishing. 

Title:  Machine-Tool Operator (Tool Room) (SCA Code 19010)
Functional Duties/Responsibilities: Specializes in operating one or more than one type of machine tool (e.g., jig borer, grinding machine, engine lathe, milling machine) to machine metal for use in making or maintaining jigs, fixtures, cutting tools, gauges, or metal dies or molds used in shaping or forming metal or nonmetallic material (e.g., plastic, plaster, rubber, glass). Work typically involves: Planning and performing difficult machining operations which require complicated setups or a high degree of accuracy; setting up machine tool or tools (e.g., installing cutting tools and adjusting guides, stops, working tables, and other controls to handle the size of stock to be machined; determining proper feeds, speeds, tooling, and operation sequence or selecting those prescribed in drawings, blueprints, or layouts); using a variety of precision measuring instruments; and making necessary adjustments during machining operation to achieve requisite dimensions to very close tolerances. May be required to select proper coolants and cutting and lubricating oils, to recognize when tools need dressing, and to dress tools. In general, the work of a Machine-Tool Operator (Toolroom) at the skill level called for in this classification requires extensive knowledge of machine-shop and toolroom practice usually acquired though considerable on-the-job training and experience. 

Title:  Tool and Die Maker (SCA Code 19040)
Functional Duties/Responsibilities: Constructs and repairs jigs, fixtures, cutting tools, gauges, or metal dies or molds used in shaping or forming metal or nonmetallic material (e.g., plastic, plaster, rubber, glass). Work typically involves: Planning and laying out work according to models, blueprints, drawings, or other written or oral specifications; understanding the working properties of common metals and alloys; selecting appropriate materials, tools, and processes required to complete task; making necessary shop computations; setting up and operating various machine tools and related equipment; using various Tool and Die Maker's hand tools and precision measuring instruments; working to very close tolerances; heat-treating metal parts and finished tools and dies to achieve required qualities; and fitting and assembling parts to prescribed tolerances and allowances. In general, the Tool and Die Maker's work requires rounded training in machine-shop and toolroom practice usually acquired through formal apprenticeship or equivalent training and experience. 

Title:  Material Coordinator (SCA Code 21030)
Functional Duties/Responsibilities: Coordinates and expedites flow of material, parts, and assemblies within or between departments in accordance with production and shipping schedules or department supervisors' priorities. Reviews production schedules and confers with department supervisors to determine material required or overdue and to locate material. Requisitions material and establishes delivery sequences to departments according to job order priorities and anticipated availability of material. Arranges for in-plant transfer of materials to meet production schedules. Arranges with department supervisors for repair and assembly of material and its transportation to various departments. Examines material delivered to production departments to verify if type specified. May monitor and control movement of material and parts along conveyor system, using remote-control panelboard. May compute amount of material needed for specific job orders, applying knowledge of product and manufacturing processes and using adding machine. May compile report of quantity and type of material on hand. May move or transport material from one department to another, using hand truck or industrial truck. May compile perpetual production records in order to locate material in process of production, using manual or computerized system. May maintain employee records.

Title:  Material Handling Laborer (SCA Code 21050)
Functional Duties/Responsibilities: Performs physical tasks to transport or store materials or merchandise. Duties involve one or more of the following: Manually loading or unloading freight cars, trucks, or other transporting devices; unpacking, shelving, or placing items in proper storage locations; or transporting goods by hand truck, cart, or wheelbarrow. 

Excluded from this definition are workers whose primary function involves:

1. Participating directly in the production of goods (e.g., moving items from one production station to another or placing them on or removing them from the production process); 

2. Stocking merchandise for sale; 

3. Counting or routing merchandise; 

4. Operating a crane or heavy-duty motorized vehicle such as forklift or truck; 

5. Loading and unloading ships (longshore workers); 

6. Traveling on trucks beyond the establishment's physical location to load or unload merchandise.

Title:  Carpenter, Maintenance (SCA Code 23130)
Functional Duties/Responsibilities: Performs the carpentry duties necessary to maintain in good repair building woodwork and equipment such as bins, cribs, counters, benches, partitions, doors, floors, stairs, casings, and trim made of wood. Work involves most of the following: Planning and laying out of work from blueprints, drawings, models, or verbal instructions, using a variety of carpenter's hand tools, portable power tools and standard measuring instruments; making standard shop computations relating to dimensions of work; and selecting materials necessary for the work. In general, the work of the maintenance carpenter requires rounded training and experience usually acquired through a formal apprenticeship or equivalent training and experience. 

Title:  Electrician, Maintenance (SCA Code 23160)
Functional Duties/Responsibilities: Performs a variety of electrical trade functions such as the installation, maintenance, or repair of equipment for the generation, distribution, or utilization of electric energy. Work involves most of the following: Installing or repairing any of a variety of electrical equipment such as generators, transformers, switchboards, controllers, circuit breakers, motors, heating units, conduit systems, or other transmission equipment; working from blueprints, drawings, layouts, or other specifications; locating and diagnosing trouble in the electrical system or equipment; working standard computations relating to load requirements of wiring or electrical equipment; and using a variety of electrician's hand tools and measuring and testing instruments. In general, the work of the maintenance electrician requires rounded training and experience usually acquired through a formal apprenticeship or equivalent training and experience. 

Title:  Electronics Technician Maintenance I (SCA Code 23181)
Functional Duties/Responsibilities: Applies technical knowledge to perform simple or routine tasks following detailed instructions. Performs such tasks as replacing components and wiring circuits; repairing simple electronic equipment; and taking test readings using common instruments such as digital multimeters, signal generators, semiconductor testers, curve tracers, and oscilloscopes. 

Receives technical guidance, as required, from supervisor or higher level technician. Work is spot-checked for accuracy. 

Title:  Electronics Technician Maintenance II (SCA Code 23182)
Functional Duties/Responsibilities: Applies comprehensive technical knowledge to solve complex problems by interpreting manufacturers' manuals or similar documents. Work requires familiarity with the interrelationships of circuits and judgment in planning work sequence and in selecting tools and testing instruments. 

Receives technical guidance, as required, from supervisor or higher level technician, and work is reviewed for compliance with accepted practices. May provide technical guidance to lower level technicians.

Title:  Electronics Technician Maintenance III (SCA Code 23183)
Functional Duties/Responsibilities: Applies advanced technical knowledge to solve unusually complex problems that typically cannot be solved solely by referencing manufacturers' manuals or similar documents. Examples of such problems include determining the location and density of circuitry, evaluating electromagnetic radiation, isolating malfunctions, and incorporating engineering changes. 

Work typically requires a detailed understanding of the interrelationships of circuits. Exercises independent judgment in performing such tasks as making circuit analyses, calculating wave forms, and tracing relationships in signal flow. Uses complex test instruments such as high frequency pulse generators, frequency synthesizers, distortion analyzers, and complex computer control equipment. Work may be reviewed by supervisor for general compliance with accepted practices. May provide technical guidance to lower level technicians. 

Title:  Fuel Distribution System Mechanic (SCA Code 23311)
Functional Duties/Responsibilities: Maintains and repairs fuel storage and distribution systems, using hand and power tools and testing instruments. Inspects fuel receiving, storage, and distribution facilities to detect and correct leakage, corrosion, faulty fittings, and malfunction of mechanical units, meters, and gauges such as distribution lines, float gauges, piping valves, pumps, and roof sumps. Inspects electrical wiring, switches, and controls for safe-operating condition, grounding, and adjustment. Lubricates and repacks valves. Lubricates pumps, replaces gaskets, and seals and corrects pumping equipment misalignment. Cleans strainers and filters, services water separators, and checks meters for correct delivery and calibration. Overhauls system components such as pressure regulating valves and excess valves. Disassembles, adjusts, aligns, and calibrates gauges and meters or replaces them. Removes and installs equipment such as filters and piping to modify system or repair and replace system component. Cleans fuel tanks and distribution lines. Removes corrosion and repaints surfaces. Overhauls vacuum and pressure vents, floating roof seals, hangers, and roof sumps. Maintains record of inspections and repairs. 

Title:  Fuel Distribution System Mechanic (SCA Code 23311)
Functional Duties/Responsibilities: Maintains and repairs fuel storage and distribution systems, using hand and power tools and testing instruments. Inspects fuel receiving, storage, and distribution facilities to detect and correct leakage, corrosion, faulty fittings, and malfunction of mechanical units, meters, and gauges such as distribution lines, float gauges, piping valves, pumps, and roof sumps. Inspects electrical wiring, switches, and controls for safe-operating condition, grounding, and adjustment. Lubricates and repacks valves. Lubricates pumps, replaces gaskets, and seals and corrects pumping equipment misalignment. Cleans strainers and filters, services water separators, and checks meters for correct delivery and calibration. Overhauls system components such as pressure regulating valves and excess valves. Disassembles, adjusts, aligns, and calibrates gauges and meters or replaces them. Removes and installs equipment such as filters and piping to modify system or repair and replace system component. Cleans fuel tanks and distribution lines. Removes corrosion and repaints surfaces. Overhauls vacuum and pressure vents, floating roof seals, hangers, and roof sumps. Maintains record of inspections and repairs. 

Title:  Fuel Distribution System Operator (SCA Code 23312)
Functional Duties/Responsibilities: Receives, stores, transfers, and issues fuel through pipelines at main-line or terminal stations. Receives fuel by tanker. Ships fuel by pipeline, tank car, tank truck, and barge. Prepares and checks receiving or ship's documents. Connects lines, grounding wires, and loading and off loading arms or hoses to pipelines. Visually inspects samples of fuel, and checks gravity and flashpoint. Gauges tanks for water, temperature, and fuel levels. Checks pumping systems for correct operating pressure or unusual noises. Per-forms preventive maintenance and repairs on terminal systems. Assists in maintenance of government-owned railroad loading and switch area. Performs general housekeeping and grounds maintenance for terminal, pipeline and dock areas.
Title:  General Maintenance Worker (SCA Code 23370)
Functional Duties/Responsibilities: Performs general maintenance and repair of equipment and buildings requiring practical skill and knowledge (but not proficiency) in such trades as painting, carpentry, plumbing, masonry, and electrical work. Work involves a variety of the following duties: Replacing electrical receptacles, wires, switches, fixtures, and motors; using plaster or compound to patch minor holes and cracks in walls and ceilings; repairing or replacing sinks, water coolers, and toilets; painting structures and equipment; repairing or replacing concrete floors, steps, and sidewalks; replacing damaged paneling and floor tiles; hanging doors and installing door locks; replacing broken window panes; and performing general maintenance on equipment and machinery. 

Excluded are:

1. Craft workers included in a formal apprenticeship or progression program based on training and experience; 

2. Skilled craft workers required to demonstrate proficiency in one or more trades; 

3. Workers performing simple maintenance duties not requiring practical skill and knowledge of a trade (e.g., changing light bulbs and replacing faucet washers). 

Title:  Heating, Ventilation And Air-Conditioning Mechanic (SCA Code 23410)
Functional Duties/Responsibilities: Installs, services and repairs environmental-control systems in residences, department stores, office buildings and other commercial establishments, utilizing knowledge of refrigeration theory, pipefitting and structural layout. Mounts compressor and condenser units on platform or floor, using hand tools, following blueprints or engineering specifications. Fabricates, assembles and installs ductwork and chassis parts, using portable metalworking tools and welding equipment. Installs evaporator unit in chassis or in air-duct system, using hand tools. Cuts and bends tubing to correct length and shape, using cutting and bending equipment and tools. Cuts and threads pipe, using machine-threading or hand-threading equipment. Joins tubing or pipes to various refrigerating units by means of sleeves, couplings or unions, and solders joints, using torch, forming complete circuit for refrigerant. Installs expansion and discharge valves in circuit. Connects motors, compressors, temperature controls, humidity controls and circulating ventilation fans to control panels and connects control panels to power source. Installs air and water filters in completed installation. Injects small amount of refrigerant into compressor to test systems and adds freon gas to build up prescribed operating pressure. Observes pressure and vacuum gauges and adjusts controls to insure proper operation. Tests joints and connections for gas leaks, using gauges or soap-and-water solution. Wraps pipes in insulation batting and secures them in place with cement or wire bands. Replaces defective breaker controls, thermostats, switches, fuses and electrical wiring to repair installed units, using electrician's hand tools and test equipment. May install, repair and service air conditioners, ranging from fifteen to twenty tons cooling capacity, in warehouses and small factory buildings. 

Title:  Heavy Equipment Mechanic (SCA Code 23430)
Functional Duties/Responsibilities: Analyzes malfunctions and repairs, rebuilds and maintains power equipment, such as cranes, power shovels, scrapers, paving machines, motor graders, trench-digging machines, conveyors, bulldozers, dredges, pumps, compressors and pneumatic tools. Operates and inspects machines or equipment to diagnose defects. Dismantles and reassembles equipment, using hoists and hand tools. Examines parts for damage or excessive wear, using micrometers and gauges. Replaces defective engines and subassemblies, such as transmissions. Tests overhauled equipment to insure operating efficiency. Welds broken parts and structural members. May direct workers engaged in cleaning parts and assisting with assembly and disassembly of equipment. May repair, adjust and maintain mining machinery, such as stripping and loading shovels, drilling and cutting machines, and continuous mining machines. 

Title:  Heavy Equipment Operator (SCA Code 23440)
Functional Duties/Responsibilities: Operates heavy equipment such as cranes, clamshells, power shovels, motor graders, heavy loaders, carryalls, bulldozers, rollers, scrapers, and large industrial tractors with pan or scrapper attachments. Equipment is used to excavate, load or move dirt, gravel or other materials. Operator may read and interpret grade and slope stakes and simple plans. May grease, adjust and make emergency repairs to equipment.

Title:  Instrument Mechanic (SCA Code 23460)
Functional Duties/Responsibilities: Installs, repairs, maintains, and adjusts indicating, recording, telemetering, and controlling instruments used to measure and control variables, such as pressure, flow, temperature, motion, force, and chemical composition, using hand tools and precision instruments. Disassembles malfunctioning instruments, and examines and tests mechanism and circuitry for defects. Troubleshoots equipment in or out of control system and replaces or repairs defective parts. Reassembles instrument and tests assembly for conformance with specifications, using instruments, such as potentiometer, resistance bridge, manometer, and pressure gauge. Inspects instruments periodically and makes minor calibration adjustments to insure functioning within specified standards. May adjust and repair final control mechanisms, such as automatically controlled valves or positioners. May calibrate instruments according to established standards.

Title:  Laborer (SCA Code 23470)
Functional Duties/Responsibilities: Performs tasks which require mainly physical abilities and effort involving little or no specialized skill or prior work experience. The following tasks are typical of this occupation: Loads and unloads trucks, and other conveyances; moves supplies and materials to proper location by wheelbarrows or handtrucks; stacks materials for storage or binning; collects refuse and salvageable materials. Digs, fills, and tamps earth excavations; levels ground using pick, shovel, tamper and rake; shovels concrete and snow; cleans culverts and ditches; cuts tree and brush; operates power lawnmowers. Moves and arranges heavy pieces of office and household furniture, equipment, and appliances; moves heavy pieces of automotive, medical engineering, and other types of machinery and equipment. Spreads sand and salt on icy roads and walk-ways; picks up leaves and trash. 

Title:  Locksmith (SCA Code 23510)
Functional Duties/Responsibilities: Installs, repairs, modifies, and opens a variety of locking mechanisms found on doors, desks, compartments, mobile equipment, safes, and vaults. Examines locking mechanism and installs new unit or disassembles unit and replaces worn tumblers, springs, and other parts or repairs them by filing, drilling, chiseling and grinding. Opens door locks by moving lockpick in cylinder or opens safe locks by listening to lock sounds or by drilling. Makes new or duplicate keys, using key cutting machine. Changes combination by inserting new or repaired tumblers into lock. Establishes keying systems for buildings. 

Title:  Machinery Maintenance Mechanic (SCA Code 23530)
Functional Duties/Responsibilities: Repairs machinery or mechanical equipment. Work involves most of the following: Examining machines and mechanical equipment to diagnose source of trouble; dismantling or partly dismantling machines and performing repairs that mainly involve the use of hand tools in scraping and fitting parts; replacing broken or defective parts with items obtained from stock; ordering the production of a replacement part by a machine shop or sending the machine to a machine shop for major repairs; preparing written specifications for major repairs or for the production of parts ordered from machine shops; reassembling machines and making all necessary adjustments for operation. In general, the work of a Machinery Maintenance Mechanic requires rounded training and experience usually acquired through a formal apprenticeship or equivalent training and experience. Excluded from this classification are workers whose primary duties involve setting up or adjusting machines. 

Title:  Machinist, Maintenance (SCA Code 23550)
Functional Duties/Responsibilities: Produces replacement parts and new parts in making repairs of metal parts of mechanical equipment. Work involves most of the following: Interpreting written instructions and specifications; planning and laying out of work; using a variety of machinist's hand tools and precision measuring instruments; setting up and operating standard machine tools; shaping of metal parts to close tolerances; making standard shop computations relating to dimensions of work, tooling, feeds, and speeds of machining; knowledge of the working properties of the common metals; selecting standard materials, parts, and equipment required for this work; and fitting and assembling parts into mechanical equipment. In general, the machinist's work normally requires a rounded training in machine-shop practice usually acquired through a formal apprenticeship or equivalent training and experience. 

Title:  Maintenance Trades Helper (SCA Code 23580)
Functional Duties/Responsibilities: Assists one or more workers in the skilled maintenance trades by performing specific or general duties of lesser skill, such as keeping a worker supplied with materials and tools; cleaning working area, machine, and equipment; assisting journeyman by holding materials or tools; and performing other unskilled tasks as directed by journeyman. The kind of work the helper is permitted to perform varies from trade to trade. In some trades the helper is confined to supplying, lifting, and holding materials and tools, and cleaning working areas; and in others the worker is permitted to perform specialized machine operations, or parts of a trade that are also performed by workers on a full-time basis.
Title:  Millwright (SCA Code 23640)
Functional Duties/Responsibilities: Installs new machines or heavy equipment, and dismantles and installs machines or heavy equipment when changes in the plant layout are required. Work involves most of the following: Planning and laying out work; interpreting blueprints or other specifications; using a variety of hand tools and rigging; making standard shop computations relating to stresses, strength of materials, and centers of gravity; aligning and balancing equipment; selecting standard tools, equipment and parts to be used; and installing and maintaining in good order power transmission equipment such as drives and speed reducers. In general, the Millwright's work normally requires a rounded training and experience in the trade acquired through a formal apprenticeship or equivalent training and experience. 

Title:  Painter, Maintenance (SCA Code 23760)
Functional Duties/Responsibilities: Paints and redecorates walls, woodwork and fixtures. Work involves the following: Knowledge of surface peculiarities and types of paint required for different applications; preparing surface for painting by removing old finish or by placing putty or filler in nail holes and interstices; and applying paint with spray gun or brush. May mix colors, oils, white lead and other paint ingredients to obtain proper color or consistency. In general, the work of the maintenance painter requires rounded training and experience usually acquired through a formal apprenticeship or equivalent training and experience. 

Title:  Pipefitter, Maintenance (SCA Code 23790)
Functional Duties/Responsibilities: Installs or repairs water, steam, gas or other types of pipe and pipefittings. Work involves most of the following: Laying out work and measuring to locate position of pipe from drawings or other written specifications; cutting various sizes of pipe to correct lengths with chisel and hammer, oxyacetylene torch or pipe-cutting machines; threading pipe with stocks and dies, bending pipe by hand-driven or power-driven machines; assembling pipe with couplings and fastening pipe to hangers; making standard shop computations relating to pressures, flow and size of pipe required; and making standard tests to determine whether finished pipes meet specifications. In general, the work of the maintenance pipefitter requires rounded training and experience usually acquired through a formal apprenticeship or equivalent training and experience.

Workers primarily engaged in installing and repairing building sanitation or heating systems are excluded. 

 Title:  Plumber, Maintenance (SCA Code 23810)
Functional Duties/Responsibilities: Assembles, installs and repairs pipes, fittings and fixtures of heating, water, and drainage systems, according to specifications and plumbing codes. Studies building plans and working drawings to determine work aids required and sequence of installations. Inspects structure to ascertain obstructions to be avoided to prevent weakening of structure resulting from installation of pipe. Locates and marks position of pipe and pipe connections and passage holes for pipes in walls and floors, using ruler, spirit level and plumb bob. Cuts openings in walls and floors to accommodate pipe and pipe fittings, using hand tools and power tools. Cuts and threads pipe, using pipe cutters, cutting torch, and pipe-threading machine. Bends pipe to required angle by use of pipe-bending machine or by placing pipe over block and bending it by hand. Assembles and installs valves, pipe fittings, and pipes composed of metals, such as iron, steel, brass and lead, and nonmetals, such as glass, vitrified clay, and plastic, using hand tools and power tools. Joins pipe by use of screws, bolts, fittings, solder, plastic solvent, and calks joints. Fills pipe system with water or air and reads pressure gauges to determine whether system is leaking. Installs and repairs plumbing fixtures, such as sinks, commodes, bathtubs, water heaters, hot water tanks, garbage disposal units, dishwashers, and water softeners. Repairs and maintains plumbing by replacing washers in leaky faucets, mending burst pipes, and opening clogged drains. May weld holding fixtures to steel structural members. 

 Title:  Pneudraulic Systems Mechanic (SCA Code 23820)
Functional Duties/Responsibilities: Maintains, modifies, and repairs hydraulic and pneumatic systems and components that actuate mechanisms or produce, control, and regulate the flow of fluids (liquids and gases). Tests for and isolates malfunctions in hydraulic and pneumatic systems or components, utilizing technical manuals and schematics. Modifies, repairs or disassembles and overhauls systems or components. 

Title:  Welder, Combination, Maintenance (SCA Code 23960)
Functional Duties/Responsibilities: Welds metal components together to fabricate or repair products, such as machine parts, plant equipment, mobile homes, motors and generators, according to layouts, blueprints or work orders, using brazing and a variety of arc and gas welding equipment. Welds metal parts together, using both gas welding or brazing and any combination of arc welding processes. Performs related tasks such as thermal cutting and grinding. Repairs broken or cracked parts, fills holes and increases size of metal parts. Positions and clamps together components of fabricated metal products preparatory to welding. May locate and repair cracks in industrial engine cylinder heads, using inspection equipment and gas torch. May perform repairs only. May be required to pass employer performance tests or standard tests to meet certification standards of governmental agencies or professional and technical associations.

Title:  Boiler Tender (SCA Code 25010)
Functional Duties/Responsibilities: Tends one or more boilers to produce steam or high-temperature water for use in an establishment. Fires boiler. Observes and interprets readings on gauges, meters, and charts which register various aspects of boiler operation. Adjusts controls to insure safe and efficient boiler operation and to meet demands for steam or high-temperature water. May also do one or more of the following: Maintain a log in which various aspects of boiler operation are recorded; clean, oil, make minor repairs or assist in repair to boiler room equipment; and following prescribed methods, treat boiler water with chemicals and analyze boiler water for such things as acidity, causticity, and alkalinity.

 Title:  Sewage Plant Operator (SCA Code 25040)
Functional Duties/Responsibilities: Operates sewage treatment, sludge processing, and disposal equipment in wastewater (sewage) treatment plant to control flow and processing of sewage: Monitors control panels and adjusts valves and gates manually or by remote control to regulate flow of sewage. Observes variations in operating conditions and interprets meter and gauge readings, and tests results to determine load requirements. Starts and stops pumps, engines and generators to control flow of raw sewage through filtering, settling, aeration, and sludge digestion processes. Maintains log of operations and records meter and gas readings. Gives directions to wastewater treatment-plant attendants and sewage-disposal workers in performing routine operations and maintenance. May collect sewage sample, using dipper or bottle and conduct laboratory tests, using testing equipment, such as colorimeter. May operate and maintain power generating equipment to provide steam and electricity for plant. 

Title:  Stationary Engineer (SCA Code 25070)
Functional Duties/Responsibilities: Operates and maintains one or more systems which provide an establishment with such services as heat, air-conditioning (cool, humidify, dehumidify, filter, and circulate air), refrigeration, steam or high-temperature water or electricity. Duties involve: Observing and interpreting readings on gauges, meters and charts which register various aspects of the system's operation, adjusting controls to insure safe and efficient operation of the system and to meet demands for the service provided; recording in logs various aspects of the system's operation; keeping the engines, machinery and equipment of the system in good working order. May direct and coordinate activities of other workers (not stationary engineers) in performing tasks directly related to operating and maintaining the system or systems. The classification excludes head or chief engineers in establishments employing more than one engineer; workers required to be skilled in the repair of electronic control equipment; workers in establishments producing electricity, steam, or heated or cooled air primarily for sale; and Boiler Tenders. 

Title:  Ventilation Equipment Tender (SCA Code 25190)
Functional Duties/Responsibilities: Tends ventilating and heating equipment, such as fans, vacuum pumps, air compressors, vents and ducts, and lubrication-oil coolers used in buildings or industrial processes: Adjusts valves to regulate temperature of lubrication oil and flow of water through system. Moves controls to regulate speed of fans and to adjust vents and ducts. Records gauge readings, repairs completed, and time lost because of inoperative equipment. Writes repair work order tickets and out-of-order tags preparatory to equipment repair. Inspects equipment to detect excessive noise and heat. Replaces gauges and tightens and chalks leaky fittings, using wrenches, hammers, and chalking tool. Cleans carbon deposits, pitch, and grease from fans, vents and ducts, using scrapers, hammer, and compressed air or steam. 

Title:  Water Treatment Plant Operator (SCA Code 25210)
Functional Duties/Responsibilities: Controls treatment plant machines and equipment to purify and clarify water for human consumption and for industrial use. Operates and controls electric motors, pumps, and valves to regulate flow of raw water into treating plant. Dumps specified amounts of chemicals, such as chlorine, ammonia, and lime into water or adjusts automatic devices that admit specified amounts of chemicals into tanks to disinfect, deodorize, and clarify water. Starts agitators to mix chemicals and allows impurities to settle to bottom of tank. Turns valves to regulate water through filter beds to remove impurities. Pumps purified water into water mains. Monitors panelboard and adjusts controls to regulator flow rates, loss of head pressure and water elevation and distribution of water. Cleans tanks and filter beds, using backwashing (reverse flow of water). Repairs and lubricates machines and equipment, using hand- and power tools. Tests water samples to determine acidity, color, and impurities, using colorimeter, turbidimeter, and conductivity meter. Dumps chemicals such as alum into tanks to coagulate impurities and reduce acidity. Records data, such as residual content of chemicals, water turbidity, and water pressure. May operate portable water-purification plant to supply drinking water. May purify waste water from plant preparatory to pumping water into rivers and steams or city mains. 

Title:  Lead Engineer 
Functional Duties/Responsibilities: Directs activities of building engineers at a specific facility. Assists on setting and attaining budget, schedule, and performance standards of subordinate watch engineers and HVAC service technicians. Will have multiple systems trade experience functioning in supervision capacity for the operation of HVAC, electrical power, water treatment, fuel distribution or uninterruptible power supply (UPS).

Title:  Project Manager 
Functional Duties/Responsibilities: Responsible for overall management and performance of the project. Single point of contact with the Government for all contract issues. Full authority to act in the administration of the contract. Establishes policies consistent with tenant, customer, and corporate objectives. Establishes short- and long-range objectives for the project. Ensures good stewardship of all facilities, equipment, and environmental resources associated with the project.
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