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GSA Advantage!

Federal Supply Schedule 

03FAC Facilities Maintenance and Management

Authorized Federal Supply Schedule Price List

Special Item Numbers

871-202 Energy Management Planning & Strategies

871-207 Energy Audit Services
871-209 Innovations in Energy
Contract Number: GS-21F-0085W

Contract Period: February 3, 2010 through February 2, 2015

For More Information Please Contact:

Ambient Energy

130 W. 5th Ave., Denver, CO 80204

Phone: 
303-278-1532

Fax: 

303-278-8533

Contact: 
Renee Azerbegi
Email: 

renee@ambient-e.com
Website: 
www.ambient-e.com
[image: image2.jpg]




[image: image3.jpg]



TABLE OF CONTENTS

4CUSTOMER INFORMATION


5COMPANY PROFILE


6PROJECT PROFILES


10DESCRIPTION OF SERVICES


10SIN 871-202 Energy Management Planning & Strategies


10SIN 871-207 Energy Audit Services:


10SIN 871-209 Innovations in Energy:


11ATTACHMENT A – GSA PRICE LIST (2010 rates)


12ATTACHMENT B – LABOR CATEGORY DESCRIPTIONS




CUSTOMER INFORMATION

	Awarded Special Item Numbers
	871-202 Energy Management Planning & Strategies

 871-207 Energy Audit Services
 871-209 Innovations in Energy

	Business Size
	Small

	NAICS
	541330, 

	Max/Min Order
	$1,000,000/$500.00

	Geographic Area
	United States

	Discount from list prices
	All prices listed are net prices

	Prompt Payment Terms
	Net 30 days

	Quantity Discounts
	None

	Points of Production
	N/A

	Time of delivery
	Specified in each task order

	Foreign Items
	N/A

	Expedited Delivery
	Contact Contractor

	Overnight and 2 day delivery
	Contact Contractor

	Urgent Requirements
	Contact Contractor

	F.O.B points
	Destination

	Ordering and Payment Address:
	Ambient Energy, 130 W. 5th Ave., Denver, CO 80204

	Warranty Prevision
	N/A

	Export packing charges
	N/A

	Terms and conditions of installation, repair, rental, maintenance
	N/A

	Terms and conditions for any other services:
	N/A

	List of service and distribution points
	N/A

	List of participating dealers
	N/A

	Preventative maintenance
	N/A

	Special attributes
	N/A

	Government purchase card accepted at or below the micro-purchase threshold?
	Accepted

	Government purchase card accepted above the micro-purchase threshold?
	Not Accepted

	DUNS Number
	18-468-0200

	Central contractor Registration (CCR) database
	Registered


Ordering Procedures: The ordering procedures for supplies and services, and information on Blanket Purchase Agreements (BPAs) can be found in Federal Acquisition Regulation (FAR) 8.405-3. Also, a sample BPA can be found at the GSA/FSS Schedule homepage, www.fss.gsa.gov/schedules.

If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where the full details can be found (e.g. contractor’s 
website or other location.) The EIT standards can be found at: www.Section508.gov/.
COMPANY PROFILE


Ambient Energy is a consulting and engineering firm which incorporates up-to-date sustainable technologies and materials in every building from initial design through construction and operation. Ambient Energy’s goal is that every one of our clients’ buildings are sustainable, energy efficient, renewably powered, strikes a balance between functionality and environmental responsibility, and saves our clients’ resources.

To ensure that our clients’ buildings save long term operating expenses while remaining cost effective, we perform energy audits, energy modeling and life-cycle cost analysis. Ambient Energy evaluates the use of photovoltaics, solar hot water, passive solar, transpired solar collectors, wind power, fuel cells and micro-turbines. During the sustainable design charrette Ambient Energy’s clients make informed decisions about using LEED, Green Globes, CHPS, Energy Star or the 2030 Challenge and decide on green materials that reduce the impact of buildings on the environment.

Ambient Energy is a consultant to the Colorado Governor’s Energy Office (GEO) High Performance Building Program. We are helping the State of Colorado implement energy efficiency in the built environment by assisting publicly funded projects in meeting the State’s High Performance Certification Program requirements, and developing tools, workshops, and resources to assist in education and training related to high performance design. Ambient Energy is currently working on three projects pursing a LEED Platinum rating and three projects pursuing net zero energy usage. We have previously been consultants on two projects that achieved double LEED ratings, the Aardex Signature Center (LEED-CS Platinum/LEED-CI Platinum), and the Alliance Center (LEED-EB Gold/LEED-CI Silver). 

Our staff speciaizes in energy efficiency, renewable energy, green materials, and sustainable design services. Our staff has a variety of backgrounds including mechanical, structural and electrical engineering, architecture, interior design and environmental engineering. As a multi-disciplined firm we are able to more thoroughly analyze and identify possible solutions for a project. Our team of experts are Certified Energy Managers, Professional Engineers and LEED Accredited Professionals. 

Ambient Energy is certified as a Women Business Enterprise (WBE) by the Colorado Women’s Chamber of Commerce, a Women Owned Small Business Enterprise (WOBSE) by the Federal Government, a Disadvantaged Business Enterprise (DBE) and a Small Business Enterprise (SBE) and Minority Woman Business Enterprise (M/WBE) by the City and County of Denver and the State of Colorado.

Ambient Energy is also a proud partner of the U.S. EPA Energy Star program, the U.S. Green Building Council, and has adopted the Architecture 2030 Challenge to be a carbon neutral office by the year 2030.
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PROJECT PROFILES

Example projects include but are not limited to:

Denver Public Works Central Platte Campus Facility, Denver, Colorado

Building Performance Engineer for the new 29,000 sf Office Warehouse building and 39,500 sf Fleet Maintenance facility pursuing LEED for New Construction Gold rating. Tasks included LEED and energy performance consulting, DOE2 energy modeling and life-cycle cost analysis, utility incentive calculation, and review of drawings and specifications.
Byron G. Rogers Federal Courthouse, Denver, Colorado
The Byron G. Rogers U.S. Courthouse, a 265,000 sf $45.8 million renovation project in Denver, is the first General Services Administration (GSA) owned LEED for Existing Building Certified rated building and the first GSA LEED Gold rated building. Ambient Energy facilitated a sustainable design charrette, managed LEED construction administration, reviewed drawings & specifications for LEED compliance, performed DOE2 energy modeling, calibrated energy model to utility bills, initial ENERGY STAR benchmarking, and performed quarterly reporting. 
· 32% on interior water usage; 50% on exterior water usage

· 30% on energy costs

· Additionally, 100% of electric energy usage is Wind Power

· 50% of open space is vegetated with native of adapted vegetation

· 50% of all building materials have recycled content

· 50% of all wood based materials are from sustainability harvested forests
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50% of occupants utilize the public transportation program provided by the GSA
Denver Justice Center, Courthouse, City & County of Denver, Denver, Colorado
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Sustainable design consulting for a new 320,000 sf courthouse pursuing a LEED for New Construction Gold rating.  Sustainability tasks included sustainable design charrettes, LEED facilitation, energy efficiency analysis and life-cycle cost study, energy modeling, renewable energy analysis and green materials research.

University of Colorado Boulder, Ketchum Hall Renovation, Boulder, Colorado
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Sustainable design consulting for the renovation of an existing 38,000 sf office and classroom building utilizing the LEED for New Construction rating system. Sustainable consulting services included a design charrette, project facilitation, CFD analysis, dew point analysis, and energy modeling analysis.
NPS Pinnacles Building in Lakewood, CO.

Energy and sustainability audit with the Rocky Mountain Institute. A building walk through was conducted to identify measures that could be implemented in the 166,700 sf office building to improve energy efficiency, reduce operating cost, and provide incentives for the tenants to renew their lease. The building was examined in terms of its utility bills, energy usage, potential to achieve LEED for Existing Buildings rating, and potential Energy Star rating.

University of Northern Colorado, Butler Hancock Hall Renovation and Addition, Greeley, Colorado
Sustainable design consulting for a renovation and addition to an existing 105,503 sf building seeking a LEED for New Construction Gold rating for the addition. Tasks include design consulting, energy and life-cycle cost analysis, and energy modeling for EAc1 compliance.
Valor Christian High School Campus: Athletics, Academics, Aquatics, Arts, Concessions and Stadium Buildings, Littleton, Colorado
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Energy modeling and consulting for a new 300,000 sf high school that achieved a LEED for New Construction Gold rating. Tasks included DOE2 energy modeling of Academic, Athletic, Arts, Aquatics, and Stadium buildings to inform decisions based on annual energy cost, construction documents for LEED compliance, and Xcel Energy Building Energy Modeling incentives. Energy efficiency strategies included direct evaporative cooling, high performance windows, roof insulation, daylighting controls, higher efficiency lighting, heat recovery, and high efficiency boilers.

Denver Public Schools, Stapleton III K-8, Denver, Colorado

Sustainable design consulting for a new 100,000 sf, $16 million new school using the Collaboration for High Performance Schools and the LEED for New Construction rating system. Tasks included LEED consulting, renewable energy, green materials research, daylight modeling, energy modeling and life-cycle cost analysis.
Franklin Park, Denver, CO.
Building performance analysis of an 80,000 sf apartment complex. This project consisted of energy modeling support for an energy audit for a 67,200 sf apartment complex. Energy efficiency measures analyzed included Window Seals/Reduced Infiltration, Efficient Boiler Plant, Insulating Hot Water Tank, Efficient Lighting, and Make Up Air Unit for Building Core. Recommended efficiency improvements would save 41.7% in annual energy cost. 

[image: image15.jpg]


San Jose International Airport, San Jose, California

Sustainable design consulting for a new and renovated $400 million airport design is using the LEED for New Construction rating system. Ambient Energy facilitated a sustainable programming workshop and sustainable design charrettes for the new Terminal B, the expansion and renovation of the existing Terminal A, as well as the Consolidated Rental Car Parking Garage.  An in-depth analysis of specific sustainability tasks includes renewable energy, green materials, scorecards, and life cycle cost analysis.

Xcel Energy, Denver Consolidation, Denver, Colorado

Sustainable design consulting for the new 340,000 office building seeking LEED for Commercial Interiors Platinum certification.  Ambient Energy is assisting the project in the goal by performing sustainable design consulting, LEED-Online facilitation, drawing and specification design reviews, and construction administration. 

DMVA, Field Maintenance Shop 3, Grand Junction, Colorado

Sustainable design consulting for 19,000 sf vehicle maintenance facility which achieved a LEED Self-Certified Silver rating. Tasks included a design charrette, LEED facilitation, energy and life cycle cost study, construction administration, energy modeling for LEED EAc1, and compilation of LEED binder for self-certification submittal.

Energy and life-cycle cost effectiveness of the following measures were determined: higher levels of wall and roof insulation,  glazing tuned for orientation, higher efficiency boiler, heat wheel heat recovery, higher efficiency cooling system in office,  indirect evaporative cooling in office,  ground source heat pumps, and photovoltaics (10 kW and 40 kW system).
Signature Center by AARDEX, LLC, Golden, Colorado
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This new 250,000 sf office building used LEED for Core and Shell and LEED for Commercial Interiors rating systems and has achieved a double LEED Platinum rating.  Ambient Energy reviewed and updated the energy modeling for the LEED EAc1 submittal, facilitated LEED documentation, reviews, and the LEED-Online process from design through construction, prepared and coordinated implementation of a measurement and verification plan, and performed daylighting and views calculations. The office building features chilled beam cooling, underfloor air and use of natural daylight
Packaging Corporation of America Energy Audit, Salt Lake City, UT.

Study of energy conservation opportunities for specialty cardboard and foam packaging process including adding variable-speed drives to baghouse fans and retrofitting lighting.

Futura Industries Energy Audit, Clearfield, UT.

Analysis of energy conser​vation methods, including adding low-pressure blowers to anodizing proc​ess, ducting compressor intakes to outside air, reducing compressed air leaks, and retrofitting lighting, for aluminum extrusion manufacturing process. 

Valley Storage Company Energy Audit, Salt Lake City, UT.

Study of energy conservation opportunities for cold storage process including adding demand-limiter to in-floor heaters, cycling evaporators, converting to a cen​tral plant, and retrofitting lighting. 

Mancos Public Library, Mancos, Colorado
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Sustainable design and energy consulting for an 8,000 sf library that achieved a LEED for New Construction Gold rating. Tasks include a sustainable design charrette, energy and life-cycle cost study, energy modeling for EAc1 submittal, specification and drawing reviews, construction administration, and LEED facilitation. This library features an underfloor air system and transpired solar collector.
Colorado Springs Utilities Environmental Laboratory, Colorado Springs, Colorado
Ambient Energy performed energy modeling and sustainable design consulting for a LEED for New Construction Silver project from initial design through construction. Ambient Energy also utilized the Labs21 Environmental Performance Criteria to focus on sustainability of laboratory processes. With the combination of LEE Silver strategies applied to this 48,000 sf $11.5 million new building. Colorado Springs Utilities is saving annually:
· 30% on energy bills, 

· 26% on energy usage, 

· 44% on interior water usage, 

· 55% on exterior water usage and $50,000 in utility bills. 

· Additionally 63% of building materials were locally available
· 58% of construction waste was recycled

Muskogee Community Hospital, Muskogee, Oklahoma

Sustainable design consulting using Green Guide for Health Care and LEED for New Construction for this 92,663 sf hospital facility. Tasks included design charrette, LEED documentation, energy modeling for EAc1 submittal, GGHC documentation, specification and drawing reviews for LEED compliance, water efficiency research and construction administration. Muskogee Community Hospital achieved a LEED–NC Gold rating. This is the first ENERGY STAR certified hospital and the first to be run entirely by a ground source heat pump system.
DESCRIPTION OF SERVICES

SIN 871-202 Energy Management Planning & Strategies

Ambient Energy provides a four phase Comprehensive Energy Management Solution consisting of all four phases of an energy project and could pertain to a variety of energy projects that include, but are not limited to, renewable energy, sustainable energy and energy efficient building certification programs such as LEED 

1. Consulting/Auditing/Energy Management Solutions
2. Concept Development and Requirements Analysis
3. Implementation and Change Management 

4. Measurement and Verification
SIN 871-207 Energy Audit Services:

Ambient Energy helps facility managers and owners meet their sustainable operations goals for existing facilities through energy, water and sustainability audits, facilitating LEED for Existing Buildings credits, and assisting with Environmental Management Plans. During a sustainability audit, we benchmark the energy use of the facility and review sustainable operations policies and green purchasing programs. We suggest strategies that reduce waste and use of chemicals, optimize recycling, and reduce energy spent in transportation. This audit will provide a road map to achieve your sustainable operations goals and improve occupancy comfort.

· Site walkthrough and ASHRAE Level 1 or Level 2 energy audit

· Water conservation audit and site walkthrough

· Interviews with facility management staff

· Identification and analysis of water conservation measures

· Previous efficiency efforts assessment 

· Identification and analysis of energy conservation measures 

· Data logging collection

· Utility rate analysis 

· Renewable energy analysis

· Energy modeling with utility bill calibration

· Life cycle cost analysis

· Energy Star Analysis and Rating

· LEED for Existing Buildings Operations and Maintenance Single or Multiple Building Feasibility Study 

· LEED for Existing Buildings Operations and Maintenance Certification Process

SIN 871-209 Innovations in Energy:

Ambient Energy is experienced in optimizing the energy performance of new and existing buildings through energy modeling, energy optimization strategies and life-cycle costing.

Energy Modeling and Life Cycle Costing

Projects guided by ambient energy typically achieve a minimum energy cost reduction of 10 to 50% as compared to ASHRAE Standard 90.1-2004 and can achieve much more! One of our residential projects even achieves Net Zero Energy use with photovoltaics and ground source heat pumps. Additionally, we will help you identify and maximize tax credits, deductions and local incentives for energy efficiency.
The staff at ambient energy has the experience, systematic process, and modeling tools to enable your project to achieve its targets for energy efficiency. Your project may achieve significant cost savings through energy efficiency, RENEWABLE ENERGY, and DAYLIGHTING applications tailored to the project program, site, and local utilities. Ambient Energy will also evaluate energy related LEED credits and submit documentation to the USGBC on your behalf.

During Schematic Design, Ambient Energy works with the design team and owner to establish energy efficiency goals, the performance characteristics of the proposed design, and potential energy efficiency and renewable energy alternatives tailored to project specific utility rates and incentives. We consult on energy code requirements, such as Title 24 and ASHRAE 90.1-2004. During Design Development, ambient energy will consult with the project design team and owner regarding the performance of the proposed design and potential LEED points and provide life cycle cost performance of alternatives for consideration. Finally, during Construction Documentation, ambient energy will analyze the energy performance of the final design and submit documentation to the USGBC for associated LEED credits.
Renewable Energy Analysis

Renewable energy systems include wind, photovoltaics, geothermal, biomass, and solar thermal applications. The objective of a RENEWABLE ENERGY ANALYSIS is to reduce fuel and electricity usage and associated emissions, to optimize life cycle cost, to recommend an aesthetically pleasing design, and to demonstrate renewable energy technology to the staff and visitors of a facility. Services include a screening feasibility study, cost estimate, performance estimate, life cycle cost analysis, and schematic design with sizes of major system components. For detailed electrical or mechanical designs, we work with your engineers or subcontractors.

Measurement and Verification

Through measurement and verification, you can equip your facility staff with the tools to troubleshoot and optimize energy performance immediately upon occupancy. Ambient Energy will match ENERGY MODELING with appropriate instrumentation and data collection, a nominal addition to the typical building automation system, to help your constructed building run smoothly and as designed.
Ambient Energy will provide a process for facility engineers to troubleshoot, place work orders, and perform quality controls that optimize energy performance. This is combined with a process to translate equipment performance to usable reports for the organization’s facility management and financial staff.

ATTACHMENT A – GSA PRICE LIST (2010 rates)

	Labor Category  
Principal 
	Hourly Billing Rate  
 $  149.02 

	Team Leader
	 $  129.97 

	Project Manager 
	 $  129.77 

	Sustainable Design Specialist II
	 $   99.75 

	Sustainable Design Specialist I
	 $    89.77 

	Senior Building Performance Engineer
	 $  119.19

	Building Performance Engineer II
	 $   99.75 

	Building Performance Engineer I
	 $   89.77

	Administrative Assistance
	 $    59.85 

	
	


ATTACHMENT B – LABOR CATEGORY DESCRIPTIONS

Commercial Job Title:
Principal
Minimal/General Experience: Ten or more years experience in the green industry build environment combined with four or more years or direct management experience in a high level position. 

Functional Responsibilities: Review all task orders and assign a Project Manager and project team, attend project kick-off meetings,  attend project charrettes, negotiate fees with client, prepare bi-weekly team meeting agendas, delegate tasks, follow up on task completion timelines,  prepare monthly financial meeting agendas, delegate tasks, task follow up, reviews with Team Leaders of team members, review Project Mangers, second interview with candidates, manage all support staff, client account management, billings, quality control review of major deliverables, manage company financials, vision, mission and marketing, management of subcontractors, review expense reports/time sheets for Project Managers.

Minimum Education: Master of Science or MBA AND LEED-AP certification AND Certified Energy Manager certification. 

Commercial Job Title:
Team Leader
Minimal/General Experience: Three to Five years experience in the Building Performance Engineering or Sustainable Design fields.

Functional Responsibilities: Conduct monthly check-in meetings with each team member; review training policy and trainings which have taken place within the last month; review any issues/conflicts, professional development goals, review task list and deadlines with team members weekly, review time sheets/Expense reports of team members, perform quality control review of deliverables completed by team members; template reviews and development, review resumes for candidates; first and second interviews with candidates, develop employee expertise through training plan.

Minimum Education: Bachelor of Science AND LEED-AP certification OR Professional Engineering License (PE). 

Commercial Job Title:
Project Manager
Minimal/General Experience: Three to Five years experience in the Building Performance Engineering or Sustainable Design fields or four years prior experience as a Project Manager. 

Functional Responsibilities: Develop proposals for projects they will be managing, manage project fees to make sure the project stays within budget, review profitability report for your projects, establish and manage project deadlines with project team, direct and manage project team - weekly check-in meetings with each team member; directly contact customers regarding all issues and information related to their project, actively update project management software with tasks/schedule update, pre-Charrette coordination and Charrette coordination. For each design phase schedule design coordination meetings: LEED checklist meeting, owner meeting, OPR meeting, green materials, daylight, energy, spec/drawing review comments and as necessary attend meetings and perform site visit, review all project deliverables, execute case studies, direct contact with the USGBC and perform employee review and reprimands as necessary.

Minimum Education: LEED-AP certification AND Master of Science OR Professional Engineering License Required.

Commercial Job Title:
Senior Facility Performance Engineer 

Minimal/General Experience: Five years relevant experience in energy, CFD and/or daylight simulation.

Functional Responsibilities: To perform energy, daylight and CFD analysis and recommend high performance strategies for commercial facilities. This position would liaison with architect and engineering teams from programming to final design on cost-effective strategies that reduce energy use and carbon emissions.  Candidates should be proficient with DOE-2 with demonstrated work experience in eQuest, EnergyPlus, EcoTect, Energy-10, IES-VE, CFD and/or daylight analysis tools. LEED-AP or experience with LEED requirements as well as energy codes and standards desired. Effective communication and teamwork skills are required to lead design teams to high performance facility solutions. This position will be in charge of training and leading the Building Performance Engineers I and II.

Minimum Education: MS in Mechanical Engineering discipline required. EIT or PE required.

Commercial Job Title:
Building Performance Engineer II

Minimal/General Experience: Two years experience in energy or daylight modeling required.

Functional Responsibilities: This position would conduct energy modeling to inform design decisions on commercial and multi-family new construction projects and major renovations.  Candidates should be proficient with DOE-2 – demonstrated capability in EnergyPlus & daylight analysis tools preferred.  LEED-AP or experience with LEED desired.  Effective communication and teamwork skills are required to integrate energy modeling into design and make the results truly useful.  This position would prepare schematic design studies regarding size and type of major components (windows, daylighting, mass, shading devices, HVAC systems and plants); prepare estimates of energy use, operating cost & probable construction costs; prepare reports with energy analysis: life cycle cost; rank order strategies; & aid in selection of systems for design development; identify ASHRAE90.1 compliant base case & percentage reduction for LEED rating; as well as demonstrate understanding of code requirements. This position will supervise, review and advise Building Performance Engineer I on project work and deadlines.
Minimum Education: BS in Mechanical Engineering or design discipline required, MS preferred.  EIT or PE required.

Commercial Job Title:
Building Performance Engineer I

Minimal/General Experience: Two years experience in energy or daylight modeling required.

Functional Responsibilities: This position would conduct energy modeling to inform design decisions on commercial and multi-family new construction projects and major renovations.  Candidates should be proficient with DOE-2 – demonstrated capability in EnergyPlus & daylight analysis tools preferred.  LEED-AP or experience with LEED desired.  Effective communication and teamwork skills are required to integrate energy modeling into design and make the results truly useful.  This position would prepare schematic design studies regarding size and type of major components (windows, daylighting, mass, shading devices, HVAC systems and plants); prepare estimates of energy use, operating cost & probable construction costs; prepare reports with energy analysis: life cycle cost; rank order strategies; & aid in selection of systems for design development; identify ASHRAE90.1 compliant base case & percentage reduction for LEED rating; as well as demonstrate understanding of code requirements. 
Minimum Education: BS in Mechanical Engineering or design discipline required, MS preferred.  

Commercial Job Title:
Sustainable Design Specialist II

Minimal/General Experience: Two to three years experience in the sustainable design industry.

Functional Responsibilities: This position entails preparing and assisting with sustainable design charrettes, conduct sustainable design coordination during design, construction, and operation, operations and maintenance programs, quarterly reporting, meetings (planning and facilitation), drawing and specification reviews, submittal reviews, cost estimate reviews, green materials research, coordination with the US Green Building Council (for LEED projects) and all project disciplines, and more to make sure target goals for sustainability are achieved. Candidates should have experience with LEED projects or other green building rating systems projects, and have excellent communication including public speaking, ability to multitask multiple project deadlines without supervision, and strong teamwork and leadership skills. This position will supervise and review the work of Sustainable Design Specialist I and advise them on project work as necessary.

Minimum Education: Bachelor Degree in the building design, engineering or construction related industry and LEED-AP Certification required. Masters Degree preferred.

Commercial Job Title:
Sustainable Design Specialist I
Minimal/General Experience: At least one year of experience in the sustainable design industry.

Functional Responsibilities: This position entails assisting with sustainable design charrettes, conduct sustainable design coordination during design, construction, and operation, operations and maintenance programs, quarterly reporting, meetings (planning and facilitation), drawing and specification reviews, submittal reviews, green materials research, coordination with the US Green Building Council (for LEED projects) and all project disciplines. Candidates should have experience with LEED projects or other green building rating systems projects, and have excellent communication including public speaking, ability to multitask multiple project deadlines without much supervision, and teamwork skills. 

Minimum Education: Bachelor Degree in the building design, engineering or construction related industry and LEED-AP Certification required. 

Commercial Job Title:
Administrative Assistant

Minimal/General Experience: Entry level position requiring little or no previous experience. Under direct supervision by Team Leaders, President, and Marketing/HR Manager, performs clerical tasks required in preparation of routine correspondence and reports. Screens, refers or responds to telephone inquiries. Arranges appointments and greets visitors. Handles incoming and outgoing mail, maintains files and record systems, assists in meeting coordination, email management, etc., and performs basic computer applications including word processing and spreadsheets.

Functional Responsibilities: This position would provide assistance to Principal and staff for daily needs such as organization, purchasing supplies, copying, printing, graphic design, proposal support and management, editing, database management, binders, filing, faxing, website updates, advertisement, coordinating with bookkeeper, and making the company overall more efficient.  Candidates should be proficient with Word, PowerPoint, Excel, Acrobat and data base management software.  Effective communication and teamwork skills are required. Ambient Energy is a dynamic team of professionals optimizing productivity in our home office work environments.  We help building owners improve the economic and environmental impact of buildings through sustainability consulting, energy modeling, green material assistance, and renewable energy analysis.
Minimum Education: unspecified
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