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CUSTOMER INFORMATION

1a.
Awarded Special Item Numbers (SINs), for description of SINS see page 7 and awarded  

        prices see page 8:
SIN 871-1 Strategic Planning for Technology Programs/Activities

SIN 871-2 Concept Development and Requirements Analysis

SIN 871-3 System design, Engineering and Integration

SIN 871-4 Test and Evaluation

SIN 871-6 Acquisition and Life Cycle Management 

1b. 
Lowest Priced Model Number:  Not Applicable
1c.  
Description of Labor categories, job titles, functional responsibility and education 
       
for employees and subcontractor:  See Labor Category Descriptions and 

      
Qualifications - pages 9 – 18.
2.   
Maximum order:  $750,000.00
3.  
Minimum order:  $100.00

4.    
Geographic coverage (delivery area):  This contract is to be used as a source 
 
of Professional Engineering Services as described in the Statement of Work 
 
for domestic and/or overseas usage.

5.  
Point(s) of production (city, county, and state or foreign country): 
       
Determined by task order    

6.   
Discount from list price or statement of net price:  All prices shown are net 
7.   
Quantity discounts:  None

8.   
Prompt payment terms:  None
9a. 
Government purchase cards are accepted below the micropurchase threshold.

9b. 
Government purchase cards are accepted above the micropurchase threshold.

10.  
Foreign Items:  Not Applicable
11a. Time of Delivery: Services shall be delivered or performed in accordance with the 

        terms negotiated in the task order. 
11b.
Expedited Delivery:  Expedited delivery shall be in accordance with the terms 
        negotiated in the task order. 

11c. Overnight and 2-day delivery: Overnight and 2 day delivery shall be in accordance  

        with the terms negotiated in the task order. 
CUSTOMER INFORMATION (continued)
11d. Urgent Requirements: Urgent requirements shall be in accordance with the terms 

        negotiated in the task order.
12.   F.O.B. point(s):  Not Applicable 
13a. Ordering address:  

Modern Technology Solutions, Inc. (MTSI)

4725B Eisenhower Avenue

Alexandria, VA  22304-4805 

13b.
Ordering Procedures: The ordering procedures, information on Blanket Purchase 

       
Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3 

       (See pages 19-22)
14.  
Payment address:

Modern Technology Solutions, Inc. (MTSI)

4725B Eisenhower Avenue

Alexandria, VA  22304-4805

15.  
Warranty Provision:  Not applicable
16.  
Export packing Charges:  Not applicable

17.  
Terms and conditions of Government purchase card acceptance (any thresholds  

       
above the micro purchase level):  In accordance with Government purchase card terms 
        and conditions.
18.  
Terms and condition of rental, maintenance, and repair:  Not applicable
19.  
Terms and conditions of installation:  Not applicable
20.  
Terms and conditions of repair parts indicating date of parts price lists and any 

       
discounts from list prices:  Not applicable

20a. Terms and conditions for any other services:  None

21.  
List of service and distribution points:  Not applicable
22.  
List of participating dealers:  None

23.  
Preventive maintenance:  Not applicable

24a. Special attributes such as environmental attributes (e.g., recycled content, energy 
        efficiency, and/or reduced pollutants):  Not applicable

CUSTOMER INFORMATION (continued)
24b. Section 508 Compliance:  Not applicable 
25.   Data Universal Number System (DUNS) number:  807454640
26.   Notification regarding registration in Central Contractor Registration (CCR)         

        database:  MTSI is registered in the Central Contractor registration (CCR) 
        database.  

1.0 Contract Overview.  

Modern Technology Solutions has been awarded a GSA Federal Supply Schedule contract for Professional Engineering Services (PES), Contract No. GS-23F-0033L.  The contract period is from October 24, 2000 through October 23, 2010.  An additional five-year option period may be exercised by GSA at the end of this Option Period.  The contract provides for task orders to be placed as Fixed Price (FP) or Time and Materials (T&M) using the labor categories and ceiling rates defined for the contract. 

2.0 Contract Use.
This contract is available for use by all federal government agencies as a source for Professional Engineering Services for domestic and/or overseas use.  Executive agencies, other Federal agencies, mixed-ownership Government corporations, and the District of Columbia; Government contractors authorized in writing by a Federal agency pursuant to 48 CFR 51.1; and other activities and organizations authorized by statute or regulation to use GSA as a source of supply may use this contract (see GSA Order ADM4800.2 E).  Additionally, contractors are encouraged to accept orders received from activities within the Executive branch of the Federal Government.

3.0 Contract Scope.
The Special Item Numbers (SINs) available under this contract provide for services across the full life cycle of an engineering project.  When task orders are placed, they must identify the SIN or SINs under which the task is being executed.  MTSI has been awarded a contract by GSA to provide services under the five SINs, as defined below:

· SIN 871-1, Strategic Planning For Technology Programs/Activities

· SIN 871-1RC Strategic Planning For Technology Programs/Activities

· SIN 871-2 Concept Development and Requirements Analysis

· SIN 871-2RC Concept Development and Requirements Analysis

· SIN 871-3 System design, Engineering and Integration

· SIN 871-3RC System design, Engineering and Integration

· SIN 871-4 Test and Evaluation

· SIN 871-4RC Test and Evaluation

· SIN 871-6 Acquisition and Life Cycle Management 

· SIN 871-6RC Acquisition and Life Cycle Management 

Task orders for outsourcing of engineering services may be placed for any of the SINs, provided the work being outsourced is covered under the SIN definition.  The government defined and awarded this contract after evaluation based on contractor experience, negotiated cost reasonableness, and past performance for the Primary Engineering Disciplines (PEDs) under each of the SINs as referenced below.  

Special Item Number (SIN) Description

871-1 & 871-1RC   Strategic Planning for Technology Programs/Activities 

Services required under this SIN involve the definition and interpretation of high-level organizational engineering performance requirements such as projects, systems, missions, etc., and the objectives and approaches to their achievement. Typical associated tasks include, but are not limited to an analysis of mission, program goals and objectives, requirements analysis, organizational performance assessment, special studies and analysis, training, privatization and outsourcing
871-2 & 871-2RC   Concept Development and Requirements Analysis 

Services required under this SIN involve abstract or concept studies and analysis, requirements definition, preliminary planning, the evaluation of alternative technical approaches and associated costs for the development or enhancement of high level general performance specifications of a system, project, mission or activity. Typical associated tasks include, but are not limited to requirements analysis, cost/cost-performance trade-off analysis, feasibility analysis, regulatory compliance support, technology conceptual designs, training, privatization and outsourcing.
871-3 & 871-3RC   System Design, Engineering and Integration
Services required under this SIN involve the translation of a system (or subsystem, program, project, activity) concept into a preliminary and detailed design (engineering plans and specifications), performing risk identification/analysis/mitigation, traceability, and then integrating the various components to produce a working prototype or model of the system. Typical associated tasks include, but are not limited to computer-aided design, design studies and analysis, high level detailed specification preparation, configuration management and document control, fabrication, assembly and simulation, modeling, training, privatization and outsourcing.

871-4, & 871-4RC   Test and Evaluation
Services required under this SIN involve the application of various techniques demonstrating that a prototype system (subsystem, program, project or activity) performs in accordance with the objectives outlined in the original design. Typical associated tasks include, but are not limited to testing of a prototype and first article(s) testing, environmental testing, independent verification and validation, reverse engineering, simulation and modeling (to test the feasibility of a concept), system safety, quality assurance, physical testing of the product or system, training, privatization and outsourcing.

871-6 & 871-6RC Acquisition and Life Cycle Management 

Services required under this SIN involve all of the planning, budgetary, contract and systems/program management functions required to procure and/or produce, render operational and provide life cycle support (maintenance, repair, supplies, engineering specific logistics) to technology-based systems, activities, subsystems, projects, etc. Typical associated tasks include, but are not limited to operation and maintenance, program/project management, technology transfer/insertion, training, privatization and outsourcing.
Modern Technology Solutions, Inc.

Price List for Services 
GSA Schedule # GS-23F-0033L

Prices for SIN’s   871-1, 871-2, 871-3, 871-4, 871-6
 871-1RC, 871-2 RC, 871-3RC, 871-4RC, 871-6RC

	Labor Category
	Option Yr. 1
Oct. 24, 2005     to

Oct. 23, 2006
	Option Yr. 2
Oct 24, 2006
 to 
Oct 23, 2007
	Option Yr. 3
Oct 24, 2007 to 
Oct 23, 2008
	Option Yr. 4
Oct 24, 2008 to 
Oct 23, 2009
	Option Yr. 5
Oct 24, 2009 to 
Oct 23, 2010

	Subject Matter Expert *
	
	
	$227.06
	$237.50
	$248.43



	Principal   

Engineer
	$179.37
	$187.70
	$196.40
	$205.43
	$214.88

	Program 

Manager *
	
	
	$185.67
	$194.21
	$203.14

	Senior                   

Engineer I
	$148.69
	$155.61
	$162.84
	$170.33
	$178.17

	Senior                   

Engineer II *
	
	
	$144.15


	$150.78
	$157.72



	Senior                         Project   Engineer
	$117.06
	$122.52
	$128.23
	$134.13
	$140.30

	Project Engineer I
	$102.73
	$107.53
	$112.55
	$117.73
	$123.14

	Project Engineer II *
	
	
	$99.00
	$103.55
	$108.32



	Engineer I
	$ 77.82
	$ 81.48
	$ 85.30
	$ 89.22
	$ 93.33

	Engineer II *
	
	
	$74.51
	$77.94
	$81.52




	Labor Category
	Option Yr. 1
Oct. 24, 2005     to

Oct. 23, 2006
	Option Yr. 2
Oct 24, 2006
 to 
Oct 23, 2007
	Option Yr. 3
Oct 24, 2007 to 
Oct 23, 2008
	Option Yr. 4
Oct 24, 2008 to 
Oct 23, 2009
	Option Yr. 5
Oct 24, 2009 
to 
Oct 23, 2010

	Technical Engineer I
	$ 55.92
	$ 58.57
	$61.34
	$64.16
	$67.11

	Technical Engineer II
	$ 29.28
	$ 30.70
	$ 32.19
	$ 33.67
	$ 35.22

	Project Support *
	
	
	$81.80


	$85.56
	$89.50



	Principal Analyst*
	
	
	$181.58
	$189.93
	$198.67

	Senior 

Analyst I *
	
	
	$160.58
	$167.97
	$175.69

	Senior 

Analyst II *
	
	
	$143.50
	$150.10
	$157.01



	Senior Project Analyst *
	
	
	$128.81
	$134.74
	$140.93

	Project 

Analyst I *
	
	
	$112.56
	$117.74
	$123.15

	Project 

Analyst II *
	
	
	$93.69
	$98.00
	$102.51

	Analyst I *
	
	
	$81.80
	$85.56
	$89.50

	Analyst II *
	
	
	 $63.16
	$66.07
	 $69.10


	Labor Category
	Option Yr. 1
Oct. 24, 2005     to

Oct. 23, 2006
	Option Yr. 2
Oct 24, 2006
 to 
Oct 23, 2007
	Option Yr. 3
Oct 24, 2007 to 
Oct 23, 2008
	Option Yr. 4
Oct 24, 2008 to 
Oct 23, 2009
	Option Yr. 5
Oct 24, 2009 to 
Oct 23, 2010

	Media Technical/

Graphics Artist *
	
	
	$78.67
	$82.29
	$86.07

	Senior Technician/

Graphics
	$ 58.83
	$ 61.61
	$ 64.52
	$ 67.49
	$ 70.59

	Senior Admin I
	
	
	$137.13
	$143.44
	$150.04

	Senior Admin II
	
	
	$87.97
	$92.02
	$96.25



	Data Analyst/

Admin Support
	$ 51.25
	$ 53.68
	$ 56.22
	$ 58.81
	$ 61.51


· Labor Categories added December 2007
·  Escalation rate is 4.6% per year

· All Rates include Industrial Funding Fee (IFF)

Labor Categories

Subject Matter Expert

Master’s or PhD. with 25+year experience, Bachelors 30+ years experience

Extensive knowledge in specialize engineering and scientific technical fields with leadership role in the management of a broad range of complex technical projects.  High level of experience in program management, including strategic planning, technical direction, design and implementation of multiple complex projects. 

Principal Duties and Responsibilities:

1. Leads strategic level meetings with clients.

2. Provide direction for the completion of complex tasks, coordinating with program managers, and senior technical staff

3. Primary contract for technical and management regarding strategic issues.

4. Ensures compliances with client/program requirements

5. Lead for task coordination with all parties to tasks and reviews

6. Reviews completion of client/task requirements

7. Reviews and edits final program reports, documents and briefings 

8.  Leads or serves as member of senior level technology or program review committees.  Supports quick reaction senior level “tiger team” reviews.

9.  Develops and presents training and tutorial courses in specialized technical areas such as; low observable technology, air defense against low observable air vehicles, and ground and flight test techniques for testing of low observable air vehicles.

Principal Engineer 

Master’s and 25+ years experience, plus 10+ program management, Bachelor’s and 28+ years experience plus 12+ year program management or Associate’s and 30+ year plus 14+ year  program management.
Directs the performance of a variety of technical programs and projects. Controls financial and administrative requirements.   Responsible for proper allocation of resources for each program and project.   Company’s most experienced engineer.

Principal Duties and Responsibilities:

1. Responsible for the effective management of program funds and personnel.

2. Accountable for the cost, quality and timely delivery of all program contract deliverables.

3. Insures that all required resources are available to support a program.  Resources include technical personnel, computers, facilities and security and administrative support.

4. Confers with Senior Engineers, Senior Project Engineers, Project Engineers and Engineers to provide technical advice and to assist with project resolution as needed.

5. Manages and executes large programs consisting of multiple projects. Insures overall program is properly coordinated and efficiently accomplished with best available resources.

6. Reviews and edits final program reports, documents and briefings 

7. Prepares and presents project execution plans to customers for review and acceptance.

8. Supports acquisition planning and development of documents required for systems acquisition. 

9. Leads or serves as member of senior level technology or program review committees.  Supports quick reaction senior level “tiger team” reviews.

10. Develops and presents training and tutorial courses in specialized technical areas such as; low observable technology, air defense against low observable air vehicles, and ground and flight test techniques for testing of low observable air vehicles.

Program Manager

Master’s and 12+ years experience, Bachelors and 15+ program management experience, Associates +17 years experience, high diploma +20 years experience.

Works with Government and prime contractor personnel to determine.  Provide technical direction for senior engineers, senior project engineers and project engineers to effectively allocate resources to ensure compliance with technical and financial requirements.  Primary interface with government or prime contractor.

Principal Duties and Responsibilities:

1. Serves as program lead for extremely time critical technical projects, test projects or tasks requiring senior level technical expertise.

2. Coordinates with Principal Engineer, and Senior Engineers to verify that program requirements are identified to meet project needs. Insures that all required resources, including personnel (technical and non-technical), computers, facilities and security and administrative support, are identified available to support a project.

3. Accountable for the cost, quality and timely delivery of all program contract deliverables.

4. Insures that all required resources are available to support a program.  Resources include technical personnel, computers, facilities and security and administrative support.

5. Confers with Senior Engineers, Senior Project Engineers, Project Engineers and Engineers to provide technical advice and to assist with project resolution as needed.

6. Manages and executes programs consisting of multiple projects. Insures overall program is properly coordinated and efficiently accomplished with best available resources.

7. Reviews and edits final program reports, documents and briefings 

8. Serves as program lead for extremely time critical technical projects or those requiring senior level technical expertise.  

9. Supports acquisition planning and development of documents required for systems acquisition. 

Senior Engineer I & II

Senior Engineer I:  Master’s and 10+ years experience, Bachelor’s and 12+ experience, Associates degree and 14+ years experience, high school diploma and 17+ years experience
Senior Engineer II: Master’s and 8+ years experience, Bachelor’s and 11+ experience, Associates degree and 13+ years experience, high school diploma and 16+ years experience
Senior Engineer responsible for management at supervisory level in developing program controls and engineering management procedures.  Program management for procurement of technology based systems subsystems and projects. Performs engineering analysis and flight test support.  Supervises team of Engineers through project completion.  Responsible for the oversight of major technical/engineering projects of high complexity and importance. Coordinates the activities of Engineers and Technicians assigned to specific engineering projects. 

Principal Duties and Responsibilities:

1.   Responsible for the effective management of project funds and personnel.

2. Accountable for the cost, quality and timely delivery of all project contract 

      deliverables.

3. Coordinates with Principal Engineer to verify that time phased requirements are identified to meet project needs. Insures that all required resources, including technical personnel, computers, facilities and security and administrative support, are identified available to support a project. 

4. Confers with Principal Engineers, Project Engineers, Engineers and Technical Engineers to provide technical advice and to assist with project resolution as needed.

5. Manages and executes large projects consisting of multiple tasks.  Insures overall project is properly coordinated and efficiently accomplished with best available resources.

6. Reviews and edits final project reports, documents and briefings, documents include: technology master plans, roadmaps, project schedules, flight and ground test plans, and test reports, etc.

7. Supports acquisition planning and development of documents required for systems acquisition.

8. Leads and directs the activities of ground and flight test project teams.  Responsible for planning, conduct, analysis and reporting of large ground and flight test projects.  Insures all resources are identified and available to meet test project needs.

9. Leads or participates in Test Planning Working Group (TPWGs) meetings to support ground or flight test projects requiring senior level technical support.

Senior Project Engineer

Master’s and 7+ years experience, Bachelor’s and 10+ experience, Associates degree and 12+ years experience, high school diploma and 15+ years experience
Engineer with experience, program management at supervisory level in engineering management procedures.  Coordinates the activities of Engineers and Technicians assigned to specific engineering projects and tasks.  Supervises team of Project Engineers, Engineers, and Technical Engineers throughout entire project and/or task.

Principal Duties and Responsibilities:

1. Responsible for the effective management of funds and personnel for assigned projects and tasks.

2. Accountable for the cost, quality and timely delivery of all project and task contract deliverables.

3. Coordinates with Principal Engineer and Senior Engineer to verify that time phased requirements are identified to meet project needs. Insures that all required resources, including technical personnel, computers, facilities and security and administrative support, are identified and available to support a project. 

4. Confers with Principal Engineers, Senior Engineers, Engineers and Technical Engineers to provide technical advice and to assist with project resolution as needed.

5. Manages and executes projects consisting of multiple tasks or large individual tasks. Insures overall project is properly coordinated and efficiently accomplished with best available resources.

6. Reviews and edits final project or task reports, documents and briefings.  Documents include: technology master plans, roadmaps, project schedules, flight and ground test plans, test reports, etc.  Insures that task related products are consistent in format and content with overall project.  Coordinates with other task leaders as appropriate.

7. Serves as project lead or task leader for extremely time critical technical projects, test projects or tasks requiring senior level technical expertise.

8. Supports acquisition planning and development of documents required for systems acquisition.

9. Drafts, edits and coordinates technology development master plans and roadmaps.  Supports technology reviews and planning activities.

10. Leads and directs the activities of ground and flight test project teams.  Responsible for planning, conduct, analysis and reporting of ground and flight test projects and tasks.  Insures all resources are identified and available to meet test needs.

Senior Project Engineer (continued)
11. Leads or participates in Test Planning Working Group (TPWGs) meetings to support ground or flight test projects requiring senior level technical support.
12. Drafts, edits and coordinates test plans and associated test planning documents.
13. Project Engineer I & II

Project Engineer I: Master’s and 5+ years experience, Bachelor’s and 8+ experience, Associates degree and 10+ years experience, high school diploma and 13+ years experience
Project Engineer II: Master’s and 4+ years experience, Bachelor’s and 6+ experience, Associates degree and 8+ years experience, high school diploma and 11+ years experience
Engineer with experience in program management at supervisory level in engineering management procedures.  Responsible for technical support, engineering management and completion of contract requirements. Provides support of test planning and evaluation procedures. Coordinates the activities of Engineers and Technicians assigned to specific engineering tasks. 

Principal Duties and Responsibilities:
1. Responsible for the effective management of funds and personnel for assigned tasks.

2. Accountable for the quality and timely delivery of all task related contract deliverables.

3. Insures that all required resources are identified to support assigned tasks.  Coordinates with Principal Engineer, Senior Engineer or Senior Project Engineer to verify that time phased requirements are identified to meet task requirements.  Resources include technical personnel, computers, facilities and security and administrative support.

4. Confers with Principal Engineers, Senior Engineers, Engineers and Technical Engineers and Graphics Technicians as needed to provide technical advice and to assist with task resolution as needed.

5. Manages and executes technical tasks.  Insures that assigned task is properly coordinated and efficiently accomplished with best available resources.

6. Develops and writes final project or task reports, documents and briefings.  Documents include: technology master plans, roadmaps, project schedules, analysis reports, system trade study reports, flight and ground test plans, test reports, etc.  Insures that task related products are consistent in format and content with overall project.  Coordinates with other task leaders as appropriate.

7. Assigned project lead responsibilities for projects where experience and technical training is optimally matched to meet projects needs.

8. Supports acquisition planning and development of documents required for systems acquisition.

9. Drafts, edits and coordinates technology development master plans and roadmaps.  Supports technology reviews and planning activities.
10. Supports the activities of ground and flight test project teams.  Responsible for tasks related to planning, conduct, analysis and reporting of ground and flight test activities.

Project Engineer I & II (continued)

11. Participates in Test Planning Working Group (TPWGs) meetings to support ground or flight test projects and tasks.

12. Develops test plans and associated test planning documents.  Supports Test Planning Working Group (TPWGs) meetings.

13. Develops specialized analysis and data reduction or presentation software to support technical analysis (system trades, sensitivity analysis, etc.) or flight or ground test programs, projects or tasks.

14. Runs existing government or company developed one-vs.-one or scenario level survivability or air defense analysis modeling and simulation codes.  Establishes run matrices and supervises efforts of Engineers and Technical Engineers running large scale simulations.

15. Develops software to support specialized engineering and test analysis.

Engineer I & II

Engineer I:  Master’s and 2+ years experience, Bachelor’s and 4+ experience, Associates degree and 6+ years experience, high school diploma and 9+ years experience
Engineer II: Master’s and 1+ years experience or Bachelor’s and 1+ experience, Associates degree and 3+ years experience, high school diploma 6+ years experience.
Engineer with experience in modeling and simulation software and specialized engineering analysis tools related to air defense and ballistic missile defense.  Utilizes modeling and simulation software to provide data for analysis of mission level scenarios.  Supports Senior and Project Engineers with flight test support and post test data analysis.

Principal Duties and Responsibilities:

1. Confers with Principal Engineers, Senior Engineers, Senior Project Engineers and Technical Engineers and Graphics Technicians as needed to provide technical advice and to assist with task resolution as needed.

2. Assists in the development of draft final project or task reports, documents and briefings.  Documents include: technology master plans, roadmaps, project schedules, analysis reports, system trade study reports, flight and ground test plans, test reports, etc.  Coordinates with other participants as appropriate.

3. Supports acquisition planning and development of documents required for systems acquisition

4. Supports the development of technology master plans and roadmaps.  

5. Supports the activities of ground and flight test project teams.  Responsible for tasks related to planning, conduct, analysis and reporting of ground and flight test activities.

6. Participates in Test Planning Working Group (TPWGs) meetings to support ground or flight test projects and tasks

7. Supports the development of test plans and associated test planning documents. 

8. Develops specialized analysis and data reduction or presentation software to support technical analysis (system trades, sensitivity analysis, etc.) or flight or ground test programs, projects or tasks.

9. Runs existing government or company developed one-vs.-one or scenario level survivability or air defense analysis modeling and simulation codes.  Monitors efforts of Technical Engineers running large scale simulations.

10. Develops software to support specialized engineering and test analysis.

Technical Engineer I & II

Technical Engineer I:  Master’s and 0+ years experience, Bachelor’s and 1+ experience, Associates degree and 3+ years experience, high school diploma and 6+ years experience
Technical Engineer II:  High School diploma and pursuing a degree and 0 year of general experience, 
Engineer with experience developing engineering software tools and conducts analysis related to air defense and ballistic missile defense system.  Utilizes modeling and simulation software to provide data for analysis of scenarios. Support senior engineers with data analysis and briefing preparation.

Principal Duties and Responsibilities:

1. Confers with Principal Engineers, Senior Engineers, Senior Project Engineers, Engineers and Graphics Technicians as needed to provide technical advice and to assist with task resolution as needed.

2. Assists in the development of draft final project or task reports, documents and briefings.  Documents include: technology master plans, roadmaps, project schedules, analysis reports, system trade study reports, flight and ground test plans, test reports, etc.  Coordinates with other participants as appropriate.

3. Supports acquisition planning and development of documents required for systems acquisition.

4. Supports the development of technology master plans and roadmaps.  

5. Supports the activities of ground and flight test project teams.  Responsible for sub-tasks related to planning, conduct, analysis and reporting of ground and flight test activities.

6. Participates in Test Planning Working Group (TPWGs) meetings to support ground or flight test projects, tasks or sub-tasks.

7. Supports the development of test plans and associated test planning documents.

8. Develops specialized analysis and data reduction or presentation software to support technical analysis (system trades, sensitivity analysis, etc.) or flight or ground test programs, projects, tasks or sub-tasks.

9. Runs existing government or company developed one-vs.-one or scenario level survivability or air defense analysis modeling and simulation codes.  Monitors efforts of Technical Engineers running large scale simulations.

10. Develops software to support specialized engineering and test analysis.

Project Support

Bachelors and 10+ years experience, Associates degree and 12+ years experience, high school diploma and 15+ years experience
Provides support to program managers, principal engineers/analysts and senior engineers and project managers including specialized non technical and administrative tasks, including coordination of tasks completion, security requirements, and project meetings.

Principal Duties and Responsibilities:

1. Works with project managers to ensure completion of non technical tasks 

2. Coordinates staff travel and meeting notification for project/task.

3. Coordinates project specific security compliance, and staffing needs

4. Supports Program Security reviews and inspections.

5. Assist in determining equipment and software needs for project and coordinates delivery of equipment, software and supplies to technical staff.

6. Assist in document collection, completion of reports and presentations.

7. Coordinates program office space and office equipment leases

Principal Analyst

Master’s and 12+ years experience, Bachelor’s and 14+ experience, Associates degree and 16+ years experience or High School diploma and 19+ years experience
Responsible for proper allocation of resources for numerous programs, projects and studies.  Provides the overall direction and focus for the performance of a variety of programs and projects.  Supervises team of Senior Analyst, Sr. Project Analyst, Project Analyst and Engineers through project completion.  Company’s most experienced analyst.

Principal Duties and Responsibilities:

1. Responsible for the effective management of program funds and personnel.

2. Accountable for the cost, quality and timely delivery of all program contract deliverables.

3. Coordinates with Principal Engineer, and Senior Engineers to verify that time phased requirements are identified to meet project needs. Insures that all required resources, including personnel (technical and non-technical), computers, facilities and security and administrative support, are identified available to support a project.

4. Confers with Principal Engineers, Senior Engineers, Senior Project Engineers, Project Engineers, Analysts, Engineers, and other Senior Analysts to provide advice and to assist with project resolution as needed.

5. Manages and executes large programs consisting of multiple projects. Insures overall program is properly coordinated and efficiently accomplished with best available resources.

6. Reviews and edits final program reports, documents and briefings 

7. Serves as program lead for extremely time critical projects or those requiring senior level expertise.  Prepares and presents project execution plans to customers for review and acceptance.

8. Leads acquisition planning and development of documents required for systems acquisition, including program audits, strategic planning, risk assessment, cost-benefits analysis, performance measures, concept of operations, operational analysis, etc. 

Senior Analyst I & II

Senior Analyst I:  Master’s and 10+ years experience, Bachelor’s and 12+ experience, Associates degree and 14+ years experience, high school diploma and 17+ years experience.

Senior Analyst II:   Master’s and 8+ years experience, Bachelor’s and 11+ experience, Associates degree and 13+ years experience, high school diploma and 16+ years experience.

Responsible for the oversight of major projects of high complexity and importance.  Provides the overall direction and focus for the performance of a variety of programs and projects.  Supervises team of Project Analyst, Analyst and Engineers through project completion.

1. Manages and executes large programs consisting of multiple projects. Insures overall program is properly coordinated and efficiently accomplished with best available resources.

2. Confers with Principal Engineers, Senior Engineers, Senior Project Engineers, Project Engineers, Analysts, Engineers, and other Senior Analysts to provide advice and to assist with project resolution as needed.

3. Serves as member of technology or program review committees.  Supports quick reaction senior level “tiger team” reviews.

4. Develops and presents training and tutorial courses in specialized areas such as concept of operations, acquisition training, risk management or other acquisition and operational areas.

5. Leads and directs the activities of ground and flight test project teams.  Responsible for planning, conduct, analysis and reporting of large ground and flight test projects.  Insures all resources are identified and available to meet test project needs.

Senior Project Analyst I

Senior Project Analyst I  Master’s and 7+ years experience, Bachelor’s and 10+ experience, Associates degree and 12+ years experience, high school diploma and 15+ years experience
Project management, including control of financial and administrative requirements.   Responsible for proper allocation of resources for numerous programs, projects and studies.  

Principal Duties and Responsibilities:

1. Responsible for the effective management of program funds and personnel.

2. Accountable for the cost, quality and timely delivery of all program contract deliverables.

3. Coordinates with Principal Engineer, and Senior Engineers to verify that time phased requirements are identified to meet project needs. Insures that all required resources, including personnel (technical and non-technical), computers, facilities and security and administrative support, are identified available to support a project.

4. Confers with Principal Engineers, Senior Engineers, Senior Project Engineers,  and Senior Analysts to provide advice and to assist with project resolution as needed.

5. Manages and executes large programs consisting of multiple projects. Insures overall program is properly coordinated and efficiently accomplished with best available resources.

6. Reviews and edits final program reports, documents and briefings 

7. Leads acquisition planning and development of documents required for systems acquisition, including program audits, strategic planning, risk assessment, cost-benefits analysis, performance measures, concept of operations, operational analysis, etc. 

8. Serves as member of technology or program review committees.  Supports quick reaction senior level “tiger team” reviews.

Project Analyst I & II

Project Analyst I:  Master’s and 5+ years experience, Bachelor’s and 8+ experience, Associates degree and 10+ years experience, high school diploma and 13+ years experience
Project Analyst II: Master’s and 4+ years experience, Bachelor’s and 6+ experience, Associates degree and 8+ years experience, high school diploma and 11+ years experience
Project management at supervisory level in engineering management procedures.  Responsible for technical support, analyst management and completion of contract requirements. Provides support of test planning and evaluation procedures. Coordinates the activities of Analyst, Engineers and Technicians assigned to specific engineering tasks. 

Principal Duties and Responsibilities:

1. Responsible for the effective management of funds and personnel for assigned tasks. Accountable for the quality and timely delivery of all task related contract deliverables.

2. Insures that all required resources are identified to support assigned tasks.  Coordinates with   Principal Engineer, Senior Engineer or Senior Project Analyst to verify that time phased requirements are identified to meet task requirements.  Resources include technical personnel, computers, facilities and security and administrative support.

3. Confers with Principal Engineers, Senior Engineers, Sr. Analyst, Sr. Project    Analyst and Engineers and Graphics Technicians as needed to provide technical advice and to assist with task resolution as needed.

4. Manages and executes technical tasks.  Insures that assigned task is properly coordinated and efficiently accomplished with best available resources.

5. Develops and writes final project or task reports, documents and briefings.  Documents  include: technology master plans, roadmaps, project schedules, analysis reports, system trade study reports, flight and ground test plans, test reports, etc.  Insures that task related products are consistent in format and content with overall project.  

6. Assigned project lead responsibilities for projects where experience and technical training is optimally matched to meet projects needs.

7. Supports acquisition planning and development of documents required for systems acquisition.

8. Drafts, edits and coordinates technology development master plans and roadmaps.  Supports technology reviews and planning activities.

9. Develops specialized analysis and data reduction or presentation software to support technical analysis (system trades, sensitivity analysis, etc.) or flight or ground test programs, projects or tasks.

10. Develops software to support specialized engineering and test analysis.

Analyst I & II

Analyst I:  Master’s and 1+ years experience, Bachelor’s and 2+ experience, Associates degree and 4+ years experience, high school diploma and 7+ years experience
Analyst II: Bachelor’s and 0+ experience, Associates degree and 2+ years experience, high school diploma and 5+ years experience
Responsible for technical support, analyst management and completion of contract requirements. Provides support of test planning and evaluation procedures. Coordinates the activities of Technicians assigned to specific engineering tasks. 

Principal Duties and Responsibilities:

1. Responsible for the effective management of program funds and personnel on assigned tasks.

2. Accountable for the cost, quality and timely delivery of all program contract deliverables.

3. Coordinates with Principal Engineer, Senior Engineers, Senior Analyst, Sr. Project Analyst, Project Analyst and other Analyst to verify that time phased requirements are identified to meet project needs. Insures that all required resources, including personnel (technical and non-technical), computers, facilities and security and administrative support, are identified available to support assigned projects.

4. Confers with Principal Engineers, Senior Engineers, Senior Analysts, Senior Project Engineers, Project Engineers, Project Analyst, and other Analysts to provide advice and to assist with project resolution as needed.

5. Manages and executes programs consisting of several projects. Insures overall program is properly coordinated and efficiently accomplished with best available resources.

6. Reviews and edits final program reports, documents and briefings. 

7. Prepares and presents project execution plans to customers for review and acceptance.

8. Assists with acquisition planning and development of documents required for systems acquisition, including program audits, strategic planning, risk assessment, cost-benefits analysis, performance measures, concept of operations, operational analysis, etc. 

9. Assists with the development and presents training and tutorial courses in specialized areas such as concept of operations, acquisition training, risk management or other acquisition and operational areas.

Multi-Media Technician/Graphic Artist
Bachelor’s degree and 10+ experience, Associates degree and 12+ years experience, high school diploma and 15+ years experience
Graphics Artist/Technician with high level of knowledge and experience.  Designs and produces technical graphic presentations including slides, videos, animation, and web design.  Creates animated artwork to use in various applications.  Works with engineers and analysts to ensure compliance with clients requirements.  

Principal Duties and Responsibilities:

1. Production of interactive and static multimedia presentations including; videos, slides, and animation.

2. Develops narrated videos and animations describing and documenting final analysis and test results.

3. Coordination of voiceover production and editing.

4. Creates copies of presentation for client as required.

5. Provides demonstrations and technical training related to the development of multi-media graphics, animations and videos.

6. Designs and composes layouts for printing in support of presentations, posters, and marketing efforts.

7. Design and create conceptual art to support programs in the early stage of development.

8. Reviews final products for quality control

Senior Technician/Graphics

Bachelor’s and 1+ experience, Associates degree and 3+ years experience, high school diploma and 6+ years experience
Broad knowledge of graphic software and video production procedures.  Creates graphics and animation for technical presentations and briefings.  

Principal Duties and Responsibilities:

1. Develops final presentation briefing and report graphics and animations.

2. Takes final technical results and develops animations to provide a visual representation of the analysis or simulation results.  Works closely with engineers and technicians.

3. Works with engineers and technicians to develop audio scripts for use in final production videos.

4. Develops multi-media CDs used to describe and document analysis and test results.  CDs can include written text (test plans, manuals, analysis reports, analysis graphs, data, etc.), animations and/or narrated videos.

5. Develops and publishes web based multi-media products.

Senior Administrative Support I & II

Senior Administrative I:  Bachelor’s and 12+ experience, Associates degree and 14+ years experience, high school diploma and 17+ years experience
Senior Administrative II: Bachelor’s and 8+ experience, Associates degree and 10+ years experience, high school diploma and 13+ years experience
Senior accounting, contracts, security, recruiting personnel providing support to technical staff.  Coordinates company wide administrative, personnel, financial and security functions with senior technical staff.  Assures compliance with administrative and functional contract and security requirements.  Coordinates with senior technical to ensure staffing requirements are met. 

Principal Duties and Responsibilities:

Assist in ensuring compliance with contract terms, including required format of monthly invoices, inclusion of monthly reports, contract correspondence, and availability of funding. 

Insures compliance of company and program security requirements including, procedures for processing of data, document control, data transfers, storage, clearance verification, and visit certifications.

Coordinate meetings including notification of required clearance, ensuring security procedures are followed, and provide administrative support.

Assist Principal Engineers in determination staff, facility and equipment requirements for current and future projects.

Data Analyst/Administrative Support 

High School diploma and 2+ years general experience

Data Analyst with high school diploma with knowledge of computer software.  Administrative support provides general office duties, contract administration, or security requirements.  Computer skills including word processing, spreadsheet, accounting and graphics software.  Provides support to engineering staff, coordinating administrative and security functions. .

Principal Duties and Responsibilities:

1. Assist in ensuring compliance with contract terms, including required format of monthly invoices, inclusion of monthly reports, contract correspondence, and availability of funding.  Reviews timesheets and expense reports to ensure documentation of all charges are properly completed.

1. Insures compliance of company and program security requirements including, procedures for processing of data, document control, data transfers, storage, clearance verification, and visit certifications.

2. Coordinate meetings including notification of required clearance, ensuring security procedures are followed, and provide administrative support.

3. Provides engineering staff support, data entry and analysis, assist in production of briefings and reports, including developing, editing printing and copying presentation materials.

Assist Principal Engineers in determination staff, facility and equipment requirements for current and future projects.

Ordering Procedures for Services Requiring a Statement of Work (SOW)

Ordering activities shall use the procedures in FAR 8.405-2 when ordering Schedule contract services priced at hourly rates. The applicable services will be identified in Schedule publications and contractors' Schedule pricelists.

When ordering supplies or services exceeding $100,000 using Department of Defense (DoD) funds, ordering activities shall follow the Defense Federal Acquisition Regulation Supplement (DFARS). The DFARS has been amended to implement Section 803 of the National Defense Authorization Act for Fiscal Year 2002 (Public Law 107-107) for the acquisition of services, and to establish similar policy for the acquisition of supplies. DoD offices and non-DoD activities placing orders on behalf of DoD, including orders under Blanket Purchase Agreements (BPAs), should refer to DFARS 208.405-70 for additional information regarding ordering procedures and documentation requirements.

When ordering services requiring a Statement of Work, ordering activities shall—

Prepare a Request for Quotation (RFQ) that includes:

A Statement of Work.
To the maximum extent practicable, agency requirements shall be performance-based  statements.

All SOWs shall include the work to be performed, the location of the work, the period of performance, the deliverable schedule, the applicable performance standards, and any special requirements (e.g., security clearances, travel, and special knowledge).

The evaluation criteria (e.g., project plan for performing the task, price, experience, and past performance).
A firm-fixed price order shall be requested, unless the ordering activity makes a determination that it is not possible at the time of placing the order to estimate accurately the extent or duration of the work or to anticipate cost with any reasonable degree of confidence. When such a determination is made, a labor-hour or time-and-materials quotation may be requested. The firm-fixed price of the order should also include any travel costs or other direct charges related to performance of the services ordered, unless the order provides for reimbursement of travel costs at the rates provided in the Federal Travel or Joint Travel Regulations. A ceiling price must be established for labor-hour and time-and-materials orders.

Ordering activities may consider socioeconomic status when identifying contractors for consideration or competition for award of an order or a Blanket Purchase Agreement (BPA). At a minimum, ordering activities should consider, if available, at least one small business, veteran-owned small business, service disabled veteran-owned small business, HUB Zone small business, women-owned small business, or small disadvantaged business Schedule contractor. GSA Advantage!® and Schedules e-Library contain information on small business representations of Schedule contractors.
A requirement for pricing information that ties the offered prices to the Schedule contract prices and seeks additional price reductions where appropriate.
Transmit the RFQ to GSA Schedule Contractors

The RFQ may be posted to e-Buy, GSA's electronic RFQ system.

Orders at, or below, the micro-purchase threshold.
The ordering activity may place orders with any GSA Schedule contractor that can meet the agency's needs. The ordering activity should attempt to distribute orders among Schedule contractors.

Orders exceeding the micro-purchase threshold, but not exceeding the maximum order threshold.
The ordering activity shall provide the RFQ (including the SOW and evaluation criteria) to at least three Schedule contractors that offer services that meet the agency's needs.

The ordering activity should request that contractors submit firm-fixed prices to perform the services identified in the SOW.

Note: Each Schedule contract has a maximum order threshold, which will vary by special item number. The maximum order threshold represents the point where, given the dollar value of the potential order, the ordering activity shall seek a price reduction.

Orders exceeding the maximum order threshold or when establishing a BPA.
In addition to meeting the requirements, above, for orders exceeding the micro-purchase threshold, but not exceeding the maximum order threshold, the ordering activity shall—

Provide the RFQ (including the SOW and evaluation criteria) to an appropriate number of additional Schedule contractors that offer services that will meet the needs of the ordering activity. When determining the appropriate number of additional Schedule contractors, the ordering activity may consider the complexity, scope, and estimated value of the requirement, and the market search results.

Seek price reductions.

Distribution of the RFQ.
The ordering activity shall provide the RFQ (including the SOW and the evaluation criteria) to any Schedule contractor that requests a copy.

Evaluate Responses and Place the Order or Establish the BPA

The ordering activity shall evaluate all responses received using the evaluation criteria in the RFQ.

GSA has already determined that the hourly rates for services contained in the Schedule contractor's pricelist are fair and reasonable. However, the ordering activity is responsible for considering the level of effort and the mix of labor proposed to perform a specific task being ordered, and for determining that the total firm-fixed price or ceiling price is fair and reasonable.

The ordering activity should then place the order, or establish the BPA, with the Schedule contractor that represents the best value (see FAR 8.404(d)).

After award, the ordering activity should provide timely notification to unsuccessful offerors. If an unsuccessful offeror requests information on an award that was based on factors other than price alone, a brief explanation of the basis for the award shall be provided.

Documentation

At a minimum, the ordering activity shall document: 

The Schedule contracts considered, noting the contractor from which the service was purchased;

A description of the service purchased;

The amount paid;

If applicable, the circumstances and rationale for restricting consideration of Schedule contractors to fewer than required in these ordering procedures (see FAR 8.405-6);

The evaluation methodology used in selecting the contractor to receive the order;

The rationale for any tradeoffs in making the selection;

The fair and reasonable price determination; and if applicable, the rationale for using other than a firm-fixed price order or a performance-based order. 

	REMEMBER! Ordering activities placing GSA Schedule contract orders (particularly if governmentwide commercial purchase cards are used), should advise Schedule contractors that they are authorized Schedule users and cite the appropriate GSA Schedule contract number on each ordering document, in order to ensure that they receive Schedule contract services at Schedule contract prices. All services ordered shall be within the scope of the GSA Schedule contract.


Single or Multiple BPAs

BPAs may be established with one or more Schedule contractors. The number of BPAs to be established is within the discretion of the ordering activity establishing the BPAs and should be based on a strategy that is expected to maximize the effectiveness of the BPAs (FAR 8.405-3). In determining how many BPAs to establish, consider—

The scope and complexity of the requirements; 

The need to periodically compare multiple technical approaches or prices; 

The administrative costs of BPAs; and 

The technical qualifications of the Schedule contractors. 

BPAs shall address the frequency of ordering, invoicing, discounts, requirements (e.g., estimated quantities, work to be performed), delivery locations, and time. When establishing multiple BPAs, the ordering activity shall also specify the procedures for placing orders under the BPAs.

Duration of BPAs

A GSA Schedule BPA should not exceed five years in length, but may do so to meet program requirements (FAR 8.405-3(c)). A Schedule contractor may be awarded a BPA that extends beyond the current term of its GSA Schedule contract, so long as there are option periods in the GSA Schedule contract that, if exercised, will cover the BPA's period of performance. An ordering activity that establishes a BPA shall conduct an annual review to determine whether—

The underlying Schedule contract is still in effect; 

The BPA still represents the best value; and 

Estimated quantities/amounts have been exceeded and additional price reductions can be obtained. 

The ordering activity shall document the results of its review (FAR 8.405-3(d)(2)).
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