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PART ONE – CUSTOMER INFORMATION
1a.
Authorized Special Item Numbers (SIN):

SIN 520-5, Loan Servicing and Asset Management

SIN 520-11, Accounting

SIN 520-13, Complementary Financial Management Services

1b. 

Price list at rear of catalog (part 4)

1c.

Labor category descriptions at rear of catalog (part 5)

2. 

Maximum Order: $ 1,000,000

3. 

Minimum Order: $ 300

4. 

Geographic Coverage: Continental United States

5. 

Point of Production: Greenbelt, MD

6. 

Discount from List Prices: Net

7. 

Quantity Discounts: None

8. 

Prompt Payment Terms: None

9a. 
Government commercial credit cards below the micro-purchase threshold are accepted
9b. 
Government commercial credit cards are not accepted above the micro-purchase threshold at this time

10. 

Foreign Items: None

11a.
Time of Delivery: Determined by individual order

11b.
Expedited Delivery: Items available for expedited delivery are noted in this price list.

11c. 
Overnight Delivery: Overnight and 2-day deliveries are available. Contractor may be contacted to quote delivery fees.

11d 
Urgent Requirements: Contractor may be contacted if expedited delivery is required and for a quote of fees associated with urgent services.

12.

F.O.B. Points: Destination

13a

Ordering Address:

T. Curtis & Company, P.C.
8957-P Edmonston Road
Attention: Tanya Curtis 
Greenbelt, MD 20770

13b.
Ordering Procedures: For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPAs), and a sample BPA can be found at the GSA/FSS Schedule homepage (fss.gss.gov/schedules).
14.
 
Payment Address: 

T. Curtis & Company, P.C.
8957-P Edmonston Road
Attention: Mary Angel
Greenbelt, MD 20770
15.

Warranty provisions: None

16.

Export Packing Charges: As incurred

17.

Terms and Conditions of Government purchase card acceptance: N/A

18.

Terms and Conditions of Rental, Maintenance and Repair: N/A

19.

Terms and Conditions of Installation: N/A

20.

Terms and Conditions of Repair Parts: N/A

20a

Terms and Conditions for any Other Services: N/A

21.

List of Service and Distribution Points: Determined by individual order

22.

List of Participating Dealers: N/A

23.

Preventative Maintenance: N/A

24a.
Special Attributes: N/A

24b.
N/A

25.

Data Universal Numbering System (DUNS) Number: 87-260-7668

26.
T. Curtis & Company, P.C. is registered in the Central Contractor Registration (CCR) Database.

PART TWO – OVERVIEW

About T. Curtis & Company, P.C.

T. Curtis & Company, P.C. (T. Curtis) is a woman and minority-owned small business with its headquarters in Greenbelt, MD.  The firm provides high-quality professional services that help federal, state and local government organizations improve their business operations.

The company’s president and CEO, Ms. Tanya Curtis, founded the firm in 1994 to provide accounting, auditing and related financial services to private sector and public sector enterprises.  The firm has dramatically expanded the range of its practice over the years and now provides an array of cost-effective and high quality consulting, financial management, accounting, and other professional services to a diverse and geographically dispersed client base.  Before founding her current company, Ms. Curtis, an African American and a certified public accountant, co-founded another highly successful minority-owned CPA firm. 

T. Curtis has an excellent reputation among its clients.  We deliver best-value solutions to many of the complex challenges that face the leaders of today’s government enterprises.  We are committed to service excellence and demonstrate that commitment through the quality of our people and a rigorous internal quality assurance (QA) program.  Client deliverables receive a thorough QA review, and we ask a random sample of current and past clients to rate our performance.  We want to ensure that T. Curtis is meeting our clients’ expectations.

T. Curtis is fast becoming a leading provider of financial and business solutions to government.  We have a well-deserved reputation for maintaining the highest standards of quality, objectivity and independence in all aspects of our professional practice.  Our professionals have experience serving clients in many branches of government

Our Greenbelt location is convenient to many government agencies.  The firm also has a growing number of satellite and project offices in locations such as Baltimore, Atlanta, Denver, Portland, Philadelphia, Washington, DC, and Santa Ana, California.  We have practical experience with the OMB Circulars, GPRA, the CFO Act, JFMIP, ITMRA, FFMIA and other regulations and guidelines.  

T. Curtis pleased to offer a wide range of services that meet the financial and business needs of our clients.  All services are available through this GSA Federal Supply Schedule.  This easy to use contract is available for use by all branches of the Federal Government and the District of Columbia.  

PART THREE – AWARDED SPECIAL ITEM NUMBERS

T. Curtis can provide a wide range of the financial and business solutions required by government enterprises.  The firm has successful experience serving government clients both as prime contractor and as a subcontractor.  Our experience with GSA Schedule task orders enables T. Curtis to respond quickly to short-notice requirements.  Our firm's small size is a plus because it allows us to work in close harmony with each client.  This section describes some of the services that are available through the SINs that we were awarded.

Loan Servicing and Asset Management, SIN 520-5 - Assist agencies in servicing, monitoring and maintaining loan assets which may include establishing loan database, remittance processing, verify and update borrower data, issue forms and correspondence, process loan cancellations and consolidations, billing services, credit bureau reporting, and transfer and discharge loans. Provide servicing of troubled loans, which may include borrower negotiations, restructuring, foreclosure and supervision of the sale of the collateral and workout agreements. 

T. Curtis professionals can perform analyses of an agency’s loan servicing and asset management processes.  We help identify areas for improvement and recommend changes.  Examples of our loan servicing and asset management services include:

· providing technical assistance in assessing and improving current asset management processes relating to cash management, inventory management, government property, plant and equipment and other agency assets;

· conducting specialized reviews to assess adequacy of controls and policies and procedures; assessing agency compliance with asset management related requirements; 

· reviewing loan servicing practices and opinions on financing or refinancing (excludes sale of assets and loan servicing); 

· resolving audit recommendations; 

· assisting management in implementing corrective actions; and 
· performing special analyses and evaluations

Accounting, SIN 520-11 – Transaction analysis, transaction processing, data analysis and summarization, technical assistance in devising new or revised accounting policies and procedures, classifying accounting transactions, special studies to improve accounting operations.

T. Curtis works closely with its clients to develop an approach that ensures a project’s accounting objectives are met.  Our approach to each project encompasses three phases: (1) project planning, (2) analyzing the business and its issues, and (3) generating alternative courses of action.  

The first step in the planning phase is to collect data and review the enterprise’s current practices.  This gives us a thorough understanding of the organization’s current practices.  This then becomes the start point for other activities such as benchmarking and/or process mapping.  We identify relevant business processes and related activities during the business analysis phase.  We may conduct interviews and assess the technology environment to gain a better understanding of the dynamics, events, and functions that influence the client's activities. 

Our engagement teams can develop process maps that outline accounting activities and related functions that are being performed.  This approach allows us to develop quantifiable recommendations for improving the business processes, which we develop and present in Phase 3, the generation of alternatives.  Our recommendations sometimes include solutions to internal control weaknesses and may include cost/benefit analyses for alternative courses of action.

Our accounting services include:

· performing transaction analysis;

· providing transaction processing;

· assisting with data analysis and summarization;

· providing technical assistance in devising new or revised accounting policies and procedures

· classifying accounting transactions;

· performing special studies to improve accounting operations;

· resolving accounting issues;

· resolving and implementing audit findings;

· recovering reviews;

· assisting or enhancing accounting internal controls;

· improving operating efficiencies and effectiveness; and
· applying information technology to provide better or timelier service.

Complementary Financial Management Services, SIN 520-13 – Assess and improve financial management systems, financial reporting and analysis, strategic financial planning, financial policy formulation and development. Devise and implement performance measures, conduct special cost studies, perform actuarial services, perform economic and regulatory analysis, assist with financial quality assurance efforts, perform benchmarking.
These complementary services may include helping clients resolve audit and management information issues.  We can help management teams select and screen a wide range of improvement activities.  Our assessment considers compliance with requirements, number and magnitude.  If software systems are critical to a client's solution, we can identify vendors and provide independent verification of a product’s claims and validate that it will meet operational needs now and in the foreseeable future.

Our complementary financial management services include:

· assisting with and improving financial management systems;

· conducting A-127 system compliance reviews

· conducting other system assessments to improve operating efficiency, effectiveness, controls and system performance;

· assisting management with implementing corrective actions;

· documenting systems;

· performing A-123 reviews;

· performing SAS-70 reviews;

· identifying systems requirements;

· planning and developing systems;

· assisting with the integrity of financial systems and related data; and
· providing technical assistance in meeting agency financial management system requirements.

T. Curtis can help design, develop and implement improved reporting systems.  Our experience includes conducting feasibility and cost/benefit analyses of various options to streamline and improve reporting systems.  These services might include:

 

· assisting with and improving current financial reporting and analysis, developing new reporting formats and pro-forma financial reports; 

· providing technical assistance in meeting agency financial management reporting and analysis requirements; 

· assisting in the improvement and streamlining of reporting and analysis processes and relate procedures; 

· assisting management with implementing corrective actions; 

· analyzing financial results; 

· conducting cost-benefit and other special financial analyses; 

· assisting with analysis; and 
· analyzing and enhancing existing pricing and rate structures.

T. Curtis can help improve the operational performance, resource utilization and management effectiveness of government organizations.  We begin by collecting relevant information about strategic priorities, directions, goals and objectives.  Our staff can assist you with workload assessments that identify disparities in work distribution that can lead to poor performance.  Other services include:

· providing technical assistance in complying with the requirements of the Government Performance and Results Act; 

· assisting with devising and implementing performance measures and related processes and systems; 

· assisting with strategic and operational finance planning; 

· resolving audit recommendations and assisting with implementing corrective actions; 

· assessing the adequacy of strategic plans and related performance measures; and 
· reviewing and improving current processes and related procedures and systems; 

· providing technical assistance related to managerial cost accounting and other special financial areas of interest;

· assisting in financial policy formulation and development;

· conducting special cost studies;

· assisting with quality assurance efforts; and

· performing benchmarking of financial activities and performance results.

PART FOUR – PRICE LIST

SIN 520-5
	Labor Categories and Hourly Rates
	01/01/2008
	01/01/2009
	01/01/2010
	01/01/2011
	01/01/2012

	
	12/31/2008
	12/31/2009
	12/31/2010
	12/31/2011
	12/31/2012

	Partner
	$158.78
	$163.54
	$168.45
	$173.50
	$178.71

	Senior Manager
	$106.73
	$109.93
	$113.23
	$116.63
	$120.13

	Manager
	$95.01
	$97.86
	$100.80
	$103.82
	$106.93

	Senior Accountant/ Senior Auditor
	$59.86
	$61.66
	$63.51
	$65.42
	$67.38

	Staff Accountant/ 
	$42.95
	$44.24
	$45.57
	$46.94
	$48.35

	Staff Auditor
	
	
	
	
	

	Specialists
	$74.19
	$76.42
	$78.71
	$81.07
	$83.50

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	SIN 520-11
	 
	 
	 

	Labor Categories and Hourly Rates
	01/01/2008
	01/01/2009
	01/01/2010
	01/011/2011
	01/01/2012

	
	12/31/31/2008
	12/31/2009
	12/31/2010
	12/31/2011
	12/31/2012

	Partner
	$158.78
	$163.54
	$168.45
	$173.50
	$178.71

	Senior Manager
	$106.73
	$109.93
	$113.23
	$116.63
	$120.13

	Manager
	$95.01
	$97.86
	$100.80 
	$103.82
	$106.94

	Senior Accountant/
	$59.86
	$61.66
	$63.51
	$65.42
	$67.38

	Senior Auditor
	
	
	
	
	

	Staff Accountant/ 
	$42.95
	$44.24
	$45.57
	$46.94
	$48.35

	Staff Auditor
	
	
	
	
	

	Forensic Accounting Specialist/Expert Witness
	$228.71
	$235.57
	$242.64
	$249.92
	$257.42

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	SIN 520-13
	 
	 
	 

	Labor Categories and Hourly Rates
	01/01/2008
	01/01/2009
	01/01/2010
	01/01/2011
	01/01/2012

	
	12/31/2008
	12/31/2009
	12/31/2010
	12/31/2011
	12/31/2012

	Partner
	$158.78
	$163.54
	$168.45
	$173.50
	$178.71

	Senior Manager
	$106.73
	$109.93
	$113.23
	$1116.63
	$120.13

	Manager
	$95.16
	$97.86
	$100.80
	$103.83
	$106.94

	Senior Consultant
	$117.13
	$120.64
	$124.26
	$127.99
	$131.83

	Staff Consultant
	$74.19
	$76.42
	$78.71
	$81.07
	$83.50

	Specialists
	$137.96
	$142.10
	$146.36
	$150.75
	$155.27


Part five – Labor Category Descriptions 

Partner

Partner, principal or director who serves as engagement partner for project. Responsible for project oversight, high-level client interaction, strategic planning, and quality assurance.

 

Senior Manager

Senior manager responsible for oversight and management of project personnel.  Acts as primary point of contact for government’s technical representative and is responsible for project planning.  This person provides technical guidance to all project personnel and reports directly to an Engagement Partner. This position requires 10 plus years of experience managing similar projects.

Manager

Responsible for oversight and management of project personnel.  May provide technical guidance to project personnel.  Reports to a Partner or Senior Manager. 5-7 years experience in managing similar projects.

Senior Accountant/Senior Auditor
Manages specific tasks within scope of the project.  May provide day-to-day management of specific tasks within a project.  Reports to senior manager or manager.  3-5 years experience in managing similar projects.

Staff Accountant/Staff Auditor
Accountant responsible for implementation of specific task or subtask within scope of the project.  May supervise staff accountants.  Reports to a task manager or manager.  This position requires 0-2 years of experience.
Senior Consultant

Manages specific tasks within scope of the project.  May provide day-to-day management of specific consulting tasks within a project.  Reports to senior manager or manager.  3-5 years experience in managing similar projects.

Consultant

Responsible for implementation of specific task or subtask within scope of the project.  May supervise staff accountants.  Reports to a manager or senior consultant.  This position requires 0-2 years of experience.

Forensic Accounting Specialist/Expert Witness
Accounting professional with specialized knowledge and technical skills.  Capable of helping organizations detecting possible fraudulent acts and/or accounting actions that are inconsistent with GAAP.  Possesses knowledge of government accounting rules and procedures and has a background in forensic accounting and information technology.  

SPECIALISTS (SIN 520-5)
Responsible for tasks such as linking loan records and other documents to borrowers and verifying data on loan applications.  Additional responsibilities may include assisting in developing improvements to asset management processes, calculating and posting interest on borrowers accounts, and providing loan counseling.

SPECIALISTS (SIN 520-13)


Individual(s) possess technical knowledge and experience required to help agencies perform a wide variety complementary financial management tasks.  Tasks that require specialists might include identifying financial system requirements, assisting with policy formulation, supporting agency strategic financial and budget planning, performing complex data analysis, and assisting agencies with managerial cost accounting.

PART SIX - ORDERING INSTRUCTIONS AND GUIDELINES

T. Curtis was awarded this Federal Supply Schedule (contract GS-23F-0043J) based on a thoroughly evaluated technical proposal and negotiated prices.  Federal agencies can quickly order services using T. Curtis’ Federal Supply Schedule because the General Services Administration (GSA) has already established the firm as a qualified Auditing and Financial Services vendor.  Additionally, because we are a small business owned and controlled by an African American woman with demonstrated technical and financial capability (as both a subcontractor and as a prime contractor), ordering activities can help their agencies meet the organization’s goals for contracting with small businesses, woman-owned and minority businesses.  

Getting Started: When a government official determines that outside assistance is needed, the project manager (PM) should work closely with the agency procurement office to develop a statement of work (SOW).  The agency procurement office must request proposals or expressions of interest from a minimum of three GSA Schedule contractors (a list of contractors can be obtained through GSA Advantage!).  Formal competition to determine a vendor's technical capabilities is not required because GSA has prescreened each contractor and determined that Schedule holders are qualified to perform the services.

Selecting a Contractor: Some organizations will have needs that require a combination of the services available through this Federal Supply Schedule.  It is, therefore, important to identify a vendor that has a range of services that meet your requirements.  Ordering activities should use best value evaluation criteria to select a vendor.  Although price should always be a consideration, a low proposed price may not result in the best value to the government.  However, it is important to remember that small businesses such as T. Curtis typically have lower overhead relative to their larger competitors.  

Issuing a Task or Delivery Order: The process of issuing an order under the Federal Supply Schedule is relatively simple and can generally be accomplished in a matter of days.  The ordering activity, for example, issues an order directly to the contractor for the required supplies or services.  This alone reduces the administrative processing time.  

FAR Part 13 does not apply when agency requirements are satisfied through a Federal Supply Schedule, and ordering activities are not required to seek full and open competition, synopsize the requirement, or make a determination of fair and reasonable pricing.  GSA does not prescribe a particular delivery order method; however, the agency must specify the type of services required, delivery time(s), and a task order pricing method (using either fixed price or labor hour pricing).

Establishing a Blanket Purchase Agreement: Ordering activities that anticipate a repetitive need for related services may wish to establish a Blanket Purchase Agreement (BPA).  The BPA is generally useful when an organization wishes to purchase a wide range of services from T. Curtis but the exact items, quantities, and delivery requirements are not known in advance and may vary considerably.  FAR Part 13, Subpart 13.202 (c) (3), specifically addresses establishing BPAs with Federal Supply Schedule contractors.

Contact Tanya Curtis at 301.982.4000, x227, for additional information.  You can also e-mail them at tcurtis@tcurtiscpa.com .
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