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General Services Administration

Federal Supply Service

Authorized Federal Supply Schedule Price List
On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!, a menu‑driven database system.  The INTERNET address for GSA Advantage! is:  GSAAdvantage.gov.
Schedule Title:

Financial and Business Solutions
FSC Group: 


520

FSC Class:


N/A
Contract Number:

GS-23F-0050S
For more information on ordering from Federal Supply Schedules click on the FSS Schedules at fss.gsa.gov
Contract Period:

December 9, 2010 to December 8, 2015 

with three five-year option periods
Contract Administrator:
Corland Forrester, President





MacArthur & Baker International, Inc.

7200 Wisconsin Avenue, Suite 702

Bethesda, MD 20814
Website:   www.mbicfs.com
Phone:      (301) 986-1595

Phone:      (800) 880-5773

Fax: 
     (301) 986-1464





Email:
     cforrester@mbicfs.com
Business size:  

Small Disadvantage Business, 8(a)
FIRM OVERVIEW

MacArthur & Baker International doing business as MBI Consulting (MBI) is a certified 8(a) firm.  MBI provides financial management, management consulting advisory services, real estate services and information technology to a range of clients. Headquartered in Bethesda, Maryland, MBI is known for its innovation, dedication to quality client service, and the conceptualization and implementation of original ideas.  
We offer our clients an enterprise-wide business intelligence approach that links strategy with performance measures and uses state-of-the-art technologies to cascade these measures and analyses throughout the organization quickly and cost-effectively. Our solutions are always proposed with the goal of providing more reliable, accurate, and timely information. Some of the solutions include implementing sustainable and effective control and compliance programs, tailoring financial and program performance reporting systems, integrating budget, accounting and performance information. Examples of financial management projects performed include grant monitoring, internal control systems reviews, financial management policies, practices and procedures reviews.

MBI advises clients on strategic and tactical matters, including business process management and improvement, providing training and technical assistance and human resource management for both major government agencies and private companies.  We bring an unparalleled level of expertise to various segments of business.  

Our strength is our sharp focus on situations where our detailed knowledge of the underlying business drivers can allow us to add immediate value. We have built our practice around the following areas: corporate strategy, financial management and business process improvements that are facilitated through employing technology-based solutions to achieve the optimum benefits. 

SPECIAL IDENTIFICATION NUMBER (SIN) DESCRIPTIONS:
SIN 520-3 ~ DUE DILIGENCE AND SUPPORT SERVICES

Due Diligence and Support Services includes confirming and validating the Government's or its instutition’s representations concerning the financial status and/or history of assets offered for sale to the public. MBI Consulting’s services under this SIN include but are not limited to the following:

Data collection and organization:

· Obtain loan/asset information from various sources to include title update requests, UCC filings, title insurance commitments, environmental review request, physical inspections, broker price options, market rent studies, business analysis, credit reports, bankruptcy searches and appraisals

· Organize documents and maintain an inventory with asset deficiencies noted, and reconcile data discrepancies

· Reproduce and deliver documents to agency offices, owners, prospective bidders, and/or third parties as requested

· Maintain a secure file room and implement a records management system
· Account for and inventory all trailing documents
Due Diligence Support:

· Design and review due diligence process to ensure it achieves the objectives and recommend enhancements.

· Review documents for completeness, secure missing documents from public records, prepare affidavits, and notify the agency of any deficiencies

· Accumulate and record specific data, e.g. original loan terms, modification terms, and other information

· Provide database management support for assets offered for sale and for other data.

· Obtain credit ratings for assets

· Obtain inspections, environmental impact statements, market studies, etc., and compile information

· Draft and/or transmit notices to entities and individuals

· Review documents, data, and applications for arithmetic accuracy and compliance.

· Quality control/information control

· Develop and implement a system of internal controls

· Conduct quality review inspections
· Manage “war room” to facilitate investor viewing of documents

· Provide final inventory of documents for delivery to winning bidders 
SIN 520-13 ~ COMPLEMENTARY FINANCIAL MANAGEMENT SERVICES

SIN 520-13, Complementary Financial Management Services includes financial management assistance, business development and implementation of quality performance measures to federal agencies. MBI provides services including the following:

· Assess and improve financial management systems

· Conduct A-127 system compliance reviews

· Document systems

· Assist with implementation of corrective actions

· Identify system requirements

· Plan and develop systems

· Assist in meeting agency financial management system requirements

· Assess and improve financial reporting and analysis

· Assist in improving and streamlining reporting and analysis processes

· Perform cost-benefit or other special financial analysis

· Assist with devising and implementing performance measures and related processes and systems

· Assist with strategic and operational financial analyses 

· Resolve audit recommendations 

· Assist in managerial cost accounting 

· Assist in financial policy formulation and development 

· Assist with quality assurance efforts

· Conduct exposure and risk analysis

· Perform economic and regulatory analyses 

SIN 520-15 ~ OUTSOURCING RECURRING COMMERCIAL ACTIVITIES FOR FINANCIAL MANAGEMENT SERVICES 

MBI Consulting provides services including the following under SIN 520-15, Outsourcing Recurring Commercial Activities for Financial Management Services:

· Billing services

· Payroll processing

· Application processing 

· Claim processing 

· Grant application management 

· Loan application management 

· Inventory management 

· Other financial management activities 

SIN 520-22 ~ GRANTS MANAGEMENT SUPPORT SERVICES

Under SIN 520-22, MBI Consulting supports and assists federal grants management personnel in all phases of the grants management process including but not limited to the following services:

· Assessing compliance of grantees’ business and financial management systems 

· Assisting awarding agencies in ensuring grantees’ responsible and accountable use of funds

· Assisting with ensuring that grantees’ performance is in full compliance with grant requirements 

· Assisting review panels 

· Advising government personnel in managing Grants Financial Management systems

· Managing the project period of performance schedule

· Evaluating ongoing status reports, final reports, and other deliverable products required under the grant program

· Assisting in grant close-out procedures
· Review indirect rates and cost allocation plans to ensure accurate indirect costs reimbursement

· Review and analyze projections to meet local match for grant funded projects

· Provide training and technical assistance to improve grantees financial and program management systems to ensure grant’s objectives are achieved
CUSTOMER INFORMATION

1a.
Table of Awarded Special Item Numbers:

SIN 520-3
Due Diligence and Support Services

SIN 520-13
Complementary Financial Management Services
SIN 520-15
Outsourcing Recurring Commercial Activities for Financial Management Services

SIN 520-22
Grants Management Support Services

1b.
Identification of Lowest Priced Model Number and Unit Price for Each Special Item Number:  Not applicable  

1c. 
Commercial Job Titles:  Labor Category Descriptions  

[image: image1.emf]PRICE LIST

Labor Category

12/9/2010-

12/8/2011

12/9/2011 -

12/8/2012

12/9/2012 -

12/8/2013

12/9/2013 -

12/8/2014

12/9/2014 -

12/8/2015

Sin 520-3

Partner/Principal 287.01 $     292.75 $     298.60 $    304.57 $    310.67 $   

Senior Manager 176.66 $     180.19 $     183.79 $    187.47 $    191.22 $   

Senior Professional 

Commercial 

Underwriter 149.65 $     152.65 $     155.70 $    158.81 $    161.99 $   

Junior Professional 

Commercial 

Underwriter 121.61 $     124.05 $     126.53 $    129.06 $    131.64 $   

Senior Professional 

Residential 

Underwriter 129.09 $     131.67 $     134.31 $    136.99 $    139.73 $   

Junior Professional 

Residential 

Underwriter 102.90 $     104.96 $     107.05 $    109.20 $    111.38 $   

Prepper 86.06 $       87.78 $      89.53 $      91.32 $      93.15 $     

Sin 520-13

Partner/Principal 287.01 $     292.75 $     298.60 $    304.57 $    310.67 $   

Senior Management Analyst 142.17 $     145.01 $     147.91 $    150.87 $    153.89 $   

Senior Financial Analyst 142.17 $     145.01 $     147.91 $    150.87 $    153.89 $   

Senior Manager 176.66 $     180.19 $     183.79 $    187.47 $    191.22 $   

Senior Consultant 109.50 $     111.69 $     113.92 $    116.20 $    118.52 $   

Junior Consultant 93.73 $       95.60 $      97.51 $      99.46 $      101.45 $   

Administrative Assistant 54.98 $       56.08 $      57.20 $      58.34 $      59.51 $     

Manager 135.01 $     137.71 $     140.46 $    143.27 $    146.14 $   

Supervisory Accountant 115.08 $     117.38 $     119.73 $    122.12 $    124.56 $   

Senior Accountant II 99.73 $       101.72 $     103.75 $    105.83 $    107.95 $   

Senior Accountant I 92.07 $       93.91 $      95.78 $      97.70 $      99.65 $     

Staff Accountant II 82.55 $       84.20 $      85.88 $      87.60 $      89.35 $     

Staff Accountant I 76.71 $       78.25 $      79.81 $      81.41 $      83.04 $     

Program Manager 144.86 $     147.76 $     150.71 $    153.72 $    156.80 $   

Subject Matter Expert 180.42 $     184.03 $     187.71 $    191.47 $    195.30 $   

Computer Programmer 156.01 $     159.13 $     162.31 $    165.56 $    168.87 $   

Data Analyst 155.41 $     158.52 $     161.69 $    164.93 $    168.23 $   

Sin 520-15

Senior Management Analyst 142.17 $     145.01 $     147.91 $    150.87 $    153.89 $   

Sin 520-22

Grants Management Expert 159.64 $     162.83 $     166.09 $    169.41 $    172.80 $   

Project Director 224.07 $     228.55 $     233.12 $    237.79 $    242.54 $   

Subject Matter Expert 180.42 $     184.03 $     187.71 $    191.47 $    195.30 $   

Manager 135.01 $     137.71 $     140.46 $    143.27 $    146.14 $   



	LABOR CATEGORY DESCRIPTIONS 

	Labor Category
	Years Experience
	Education
	Functional Responsibility

	Partner/Principal
	15 years
	Bachelor’s Degree - major in Accounting or related discipline

CPA Certification
	The partner serves as client liaison and is responsible for ensuring that services are provided in an efficient and timely manner, and that all administrative matters are handled appropriately and expeditiously.  He manages significant program/technical support operations and is responsible for execution of all engagement activities.  He is responsible for contract negotiations, adherence to accounting standards, and ensuring the quality of all work products.

	Project Director
	12 years
	Master’s Degree – major in Accounting or other specialty
	The Project Director can plan, direct and coordinate activities of designated project to ensure that goals or objective are accomplished within prescribed time frames and funding parameters. The Project Director supervises project delivery and assesses client needs. He/she recognizes and solves potential problem and evaluate project effectiveness. He/she confers with project staff to outline work plans and to assign duties, responsibilities, and scope of authority. The Project Director provides technical advice, resolves problems, and prepares project reports for management, clients, or others. He/she possesses strong interpersonal, communication, facilitation and presentation skills.

	Grants Management Experts
	12 years
	Master’s Degree – major in accounting or other specialty
	The Grant Management Expert provides insight and advice concerning task or project strategic direction and outcomes. He/she may contribute to the evaluation, analysis, and development of recommended solutions, resolves complex problems, which require an in-depth knowledge of grants management, applies principles and methods of grants management to specialized solutions. He/she directs the activities of other staff as necessary on activities related to the management of grant funding and projects.

	Subject Matter Expert
	12 years
	Master’s Degree – major in accounting or other specialty
	The Subject Matter Expert provides insight and advice concerning strategic direction and applicability of up to date, industry standard solutions. He/ she Is responsible for providing high level vision to program/project manager or senior client leadership to influence objectives of complex efforts. The Subject Matter Expert will provide their specific expertise in support of the creation of comprehensive methods for describing current and/or future structure and behavior of an organization’s processes, systems, personnel and organizational sub-units, so that they align with the organization’s core goals and strategic direction.

	Program Manager
	6 year
	Bachelor’s or advance degree - major in Accounting or related discipline
	The Program Manager serves as the Contractor counterpart to the Government’s program manager. Manages integration programs, or specific projects, providing technical, contract, human resources, and administrative functions. He/ she manages multiple projects/task orders and personnel at diverse locations. He/ she develops work breakdown plans and budgets, and evaluates project progress. He/ she organizes, directs and coordinates planning and execution of all consulting, analysis and technical support activities. He/she manages consultants and/or subcontractors. He/she simultaneously plans and manages the transition of multiple projects.

	Senior Manager
	10 years
	Bachelor’s or advance degree - major in Accounting or related discipline

CPA Certification

 
	The Senior Manager is responsible for directing the day-to-day accomplishments of the engagement.  The senior manager sets priorities, ensures daily coordination among the engagement team, and monitors progress against schedules, budgets, and status reporting. Confers with government management staff regarding specific program/technical activities, issues or conflicts.

	Manager
	7 years
	Bachelor’s or advance degree – major in accounting or other specialty
	The Manager interfaces with the client on a day-to-day basis, directs the completion of project specific tasks within estimated time frames and budget constraints, manages the day-to-day activities of the project team, and reviews work products for quality, completeness, and adherence to applicable regulations and customer requirements. This position ensures the project team conformance with work standards, and coordinates work effort with involved parties to ensure problem resolution and client satisfaction. The Manager also delivers presentations and leads client meetings.

	Senior Consultant
	5 years 
	Bachelor’s or advance degree – major in accounting or other specialty
	The Senior Consultant provides technical knowledge in their area of expertise, works individually and on teams to support the completion of project specific tasks within estimated time frames and budget constraints and interfaces with the client on a day-to-day basis.

	Junior Consultant
	2 years
	Bachelor s or advance degree – major in accounting or other specialty
	The Junior Consultants interfaces with the client on a day-to-day basis, assists in identifying problems, performs technical analysis, and devises feasible solutions, supports the completion of project specific tasks within estimated time frames and budget constraints.

	Supervisory Accountant
	5 years 
	Bachelor s or advance degree – major in accounting or business

CPA certification
	The Supervisory Accountant can independently perform a major segment of an assignment, direct and instruct the work of senior and junior accountants, and review the work done and direct revisions if necessary. The Supervisory Accountant makes decisions on routine accounting, auditing, and reporting matters and is regularly assigned on audit engagements in the capacity of Supervisor.

	Senior Accountant II
	5 years
	Bachelor s or advance degree – major in accounting or other specialty
	The responsibilities of the senior accountant include independently performing a segment of a client engagement, directing and instructing the work of junior staff, reviewing the work done and directing revisions if necessary. The senior accountant II is also responsible for making decisions on routine accounting, auditing, and reporting matters with the assistance of the managers; and assisting the managers in the preparation and completion of client deliverables

	Senior Accountant I
	3 years
	Bachelor s or advance degree – major in accounting or other specialty
	The responsibilities of the senior accountant I include independently performing a segment of a client engagement, directing and instructing the work of junior staff, reviewing the work done and directing revisions if necessary. The senior accountant is also responsible for making decisions on routine accounting, auditing, and reporting matters with the assistance of the managers; and assisting the managers in the preparation and completion of client deliverables

	Staff Accountant II
	1 year
	Bachelor s or advance degree – major in accounting or other specialty
	The responsibilities of the staff accountant include: supporting the completion of project specific tasks within estimated time frames and budget constraints, assisting the senior accountant in performing the more critical test procedures; examining accounting documents to verify accuracy and compliance with policies, procedures and acceptable accounting standards, preparing work papers and supporting documentation, and supporting presentations and client meetings.

	Staff Accountant I
	0 years
	Bachelor s or advance degree – major in accounting or other specialty
	The responsibilities of the staff accountant include: supporting the completion of project specific tasks within estimated time frames and budget constraints, assisting the senior accountant in performing the more critical test procedures; examining accounting documents to verify accuracy and compliance with policies, procedures and acceptable accounting standards, preparing work papers and supporting documentation, and supporting presentations and client meetings

	Senior Professional Commercial Underwriter
	5 years
	Bachelor’s Degree or equivalent training/ experience
	Review assets and extract data on commercial real estate, construction, working capital, and unsecured loans, and pre and post closing assistance.  Over five years of experience in commercial assets and construction underwriting.  Strong written and oral communication skills.  

	Junior Professional Commercial Underwriter
	3 years 
	Bachelor’s Degree or equivalent training/ experience
	Review assets and extract data on commercial real estate, construction, working capital, and unsecured loans, and pre and post closing assistance.  Zero to five years of experience in commercial assets and construction underwriting.  Strong written and oral communication skills.  

	Senior Professional Residential Underwriter
	5 years
	Bachelor’s Degree or equivalent training/ experience

 
	Review assets and extract data on residential real estate, construction, working capital, and unsecured loans, and pre and post closing assistance.  Over five years of experience in residential assets and construction underwriting.  Strong written and oral communication skills.  

	Junior Professional Residential Underwriter
	3 years
	Bachelor’s Degree or equivalent training/ experience
	Review assets and extract data on residential real estate, construction, working capital, and unsecured loans, and pre and post closing assistance.  Zero to five years of experience in residential assets and construction underwriting.  Strong written and oral communication skills.  

	Computer Programmer
	5 years
	Bachelor’s degree – major in computer science, Management Information Systems or related field
	The Computer Programmer performs assigned portions of design, programming, and documentation for systems. He/ she participates in all phases of software development with emphasis on the programming, testing, documentation, and acceptance phases. He/ she designs and prepares technical reports and related documentation, and makes charts and graphs to record results.

	Date Analyst
	5 years
	Associate degree – major in business, accounting of Information Systems, computer science or related field
	The Data Analyst works with users to understand data needs; performs data extraction and transformation (data conversion) as needed to support peers as required. He/ she participates in and develops data models as required to document data structures. 

	Administrative Assistant
	2 years
	High School Diploma; requires capability to use application software (word processing and spreadsheet)
	The administrative assistant under the supervision of management is responsible for planning, organizing and oversight of task activities.  This position requires professionalism and excellent organizational skills.  The Administrative Assistant needs to have the flexibility to communicate with all levels of management. 

	Prepper
	1 year
	High School Diploma; requires capability to use application software (word processing and spreadsheet)
	Prepare routine reports and forms, classify financial and asset materials; copy and fax financial materials.  At least one year of experience in general office procedures and classification of file materials.  High school or equivalent; capable of learning technical and financial terminology to properly classify and file materials.

	Senior Management Analyst
	5 years
	Bachelor’s Degree in related field from an accredited college or university.  Advanced degree preferred.
	Develop and manage program, review, analyze, design and reposition a strategic business plan.  Must be familiar with the principles of exercising independent judgment, as well as high level of analytical skills in solving complex and unusual technical management problems.    

	Senior Financial Analyst
	5 years
	Bachelor’s Degree in related field from an accredited college or university.  Advanced degree preferred.
	Develop and plan a financial management system, assess and analyze the financial reporting systems.  Perform cash benefits analysis.  Assist in streamlining reporting and analysis process.  Must be familiar with the principles of exercising independent judgment, as well as high level of analytical skills in solving complex and unusual technical financial problems. 


2.
Maximum Order:  is $5,000,000 

3.
Minimum Order:  $300.00

4.
Geographic Coverage (delivery area): Domestic and overseas 

5.
Point(s) of Production:  7200 Wisconsin Avenue, Suite 702, Bethesda, Maryland 20814
6.
Discount From List Prices or Statement of Net Price:  Prices shown herein are net (discount deducted)

7.
Quantity Discounts:  Negotiable

8.
Prompt Payment Terms:  Net 30
9.
Government Purchase Card Acceptance: No
9a.
Notification that Government purchase cards are accepted at or below the micro-purchase threshold:  Yes

9b.
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold:  Yes 

10.
Foreign Items:  Not applicable

11a.
Time of Delivery:  As agreed

11b. 
Expedited Delivery:  As agreed

11c.
Overnight and 2-day Delivery:  As agreed

11d.
Urgent Requirements:  Contact Contractor
12.
F.O.B. Point(s): Destination

13a.
Ordering Address: 

Corland E. Forrester

MacArthur & Baker International, Inc.

7200 Wisconsin Avenue, Suite 702

Bethesda, MD 20814

13b.
Ordering Procedures:  For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s), and a sample BPA can be found at the GSA/FSS schedule homepage (fss.gsa.gov/schedules).  

14. 
Payment Address:  
MacArthur & Baker International, Inc.

7200 Wisconsin Avenue, Suite 702

Bethesda, MD 20814

15.
Warranty Provision:  Not applicable

16.
Export Packing Charges:  Not applicable

17.
Terms and Conditions of Government Purchase Card Acceptance:  Not applicable 

18.
Terms and Conditions of Rental Maintenance, and Repair:  Not applicable

19. 
Terms and Conditions of Installation:  Not applicable

20.
Terms and Conditions of Repair Parts:  Not applicable

20a.
Terms and Conditions for Any Other Services:  Not applicable

21. 
List of Service and Distribution Points:  7200 Wisconsin Avenue, Suite 702 Bethesda Maryland 20814
22.
List of Participating Dealers:  Not applicable

23.
Preventative Maintenance:  Not applicable

24a.
Special Attributes Such as Environmental Attributes: Not applicable 

24b.
Section 508 Compliance:  Not applicable
25.
Data Universal Number System (DUNS):  007359545

26.
Central Contractor Registration (CCR) Database:  Registered 
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