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General Services Administration

Federal Supply Service

Authorized Federal Supply Catalog and Schedule Price List for Government Buyers
Contract End Date: June 28, 2015
GSA Contract# GS-23F-0078W

Schedule for –520 Financial & Business Solutions (FABS)

520-1 Program Financial Advisor

520-21 Program Management Services

NOVAD Management Consulting, LLC
Business Size: 8(a) Certified – U.S. Small Business Administration
Small, Disadvantaged Business Enterprise (SDB) – U.S. Small Business Administration
Minority Business Enterprise (MBE) – State of Maryland

8181 Professional Place, Suite 208, Landover, MD 20785

3309 Old Largo Road, Suite 100, Upper Marlboro, MD 20772

Telephone:  301-429-5963

Fax: 301-429-5962

www.novadconsulting.com
Contact: E. Davon Kelly, CEO/President

 davonkelly@novadconsulting.com
For information on ordering from Federal Supply Schedules click on the FSS Schedules button at http://www.fss.gsa.gov
COMPANY OVERVIEW

Engage NOVAD as your workforce multiplier when seeking an outside perspective, best practices, specific expertise, creativity and additional resources. You won’t know where your workforce ends and NOVAD begins because we mesh seamlessly with your organization, increasing your depth and reach.

We'll help you shift to a higher gear of performance giving you a power advantage to achieve operational excellence.

NOVAD’s reputation for excellence in consulting services has been earned by our ability to work in partnership with an organization providing a carefully calibrated approach to realistic problem-solving. NOVAD provides tailored, results-driven consulting services to both public and private sector organizations. 
 
Our focus is on meeting goals within budgets and constricted timelines. Collaboration is how we accomplish our work. We engage with your organization smoothly, sharing your risk by embracing accountability for our work. Let us help you drive your business into the future with best practices and performance beyond your expectations. As your partner in success, we will help you shift your business into overdrive giving you the highest performance. We believe in delivering unparalleled value, cost-effective and timely solutions using best practices, and always exceptional service. 
NOVAD Management Consulting is a full-service, minority-owned firm with expertise in:  

· Project/Program and Risk Management
· Organizational Development and Business Process Reengineering
· Financial and Compliance Auditing Services
· Program Financial Advisory Services
· Property/Portfolio Management 
· IT Support


NOVAD Management Consulting… For when you need an outside perspective, best practices, specific expertise, and boundless creativity that results in a smooth transition to higher performance. 
CUSTOMER INFORMATION
   1(a).
  Special Item number(s) awarded: 


 520-1 Program Financial Services

 Assist agencies on cross-cutting issues, asset marketability, program development, trust or other monetary fund management/benefit administration, equity monitoring, 
originations, and addresses any other considerations regarding the acquisition, management and/or resolution of an asset. 

 
 520-21 Program Management Services


Program Management Services encompasses the management of financial and business 
solutions programs and projects and includes but is not limited to program management, 
program oversight, project management and program integration of a limited duration. A variety of functions may be utilized to support program integration or project management 
tasks.

    1b.    
Identification of the lowest priced model number and lowest unit price for that model for each special item number awarded in the contract.  This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.  Those contracts that have unit prices based on the geographic location of the customer, should show the range of the lowest price, and cite the areas to which the prices apply. 
	1(c)  Government GSA Price List
	
	
	
	

	All Prices Include the Industrial Funding Fee (IFF)
	
	
	
	

	
	
	
	
	
	
	

	SIN(s)
	Labor Category 
	GSA Hourly Rate/w IFF Year 1
	GSA Hourly Rate/w IFF Year 2
	GSA Hourly Rate/w IFF Year 3
	GSA Hourly Rate/w IFF Year 4
	GSA Hourly Rate/w IFF Year 5

	520-1
520-21
	Engagement Manager/Principal
	$249.65
	$257.14
	$264.85
	$272.80
	$280.98

	520-1
520-21
	Project Manager
	$226.10
	$232.88
	$239.87
	$247.07
	$254.48

	520-1
520-21
	Subject Matter Expert 2
	$188.41
	$194.06
	$199.88
	$205.88
	$212.06

	520-1
520-21
	Subject Matter Expert 1
	$226.10
	$232.88
	$239.87
	$247.07
	$254.48

	520-1
520-21
	Senior Project Manager
	$171.93
	$177.09
	$182.40
	$187.87
	$193.51

	520-1
520-21
	Deputy Project Manager
	$117.76
	$121.29
	$124.93
	$128.68
	$132.54

	520-1
520-21
	Senior Advisor
	$282.62
	$291.10
	$299.83
	$308.83
	$318.09

	520-1
520-21
	Senior Manager
	$164.86
	$169.81
	$174.90
	$180.15
	$185.55

	520-1
520-21
	Senior Professional
	$141.31
	$145.55
	$149.92
	$154.41
	$159.05

	520-1
520-21
	Junior Professional 
	$113.05
	$116.44
	$119.93
	$123.53
	$127.24

	520-1
520-21
	Project Coordinator  
	$86.67
	$89.27
	$91.95
	$94.71
	$97.55

	520-21
	CPA
	$103.63
	$106.74
	$109.94
	$113.24
	$116.64

	520-21
	Technical Writer
	$103.63
	$106.74
	$109.94
	$113.24
	$116.64

	520-21
	Auditor
	$103.63
	$106.74
	$109.94
	$113.24
	$116.64


	Labor Category
	Description
	Education/Certification Level
	Minimum Years Experience

	Engagement Manager/Principal
	Engagement Manger/Principal - Facilitate meetings and presentations, Partner with clients to identify business problems, develop creative solutions, and implement changes that significantly improve productivity, quality, or customer satisfaction. Draft project proposals, reports, communications and memos that present issues, ideas and opportunities clearly and concisely. Define key activities, timelines, and resource requirements needed to achieve project objectives. Manage teams and projects, Account for timely completion of projects and deliverables within pre-established timelines, Identify future projects based upon observations and discussions with senior management, Develop annual budgets, Control actual expenses to budget, Supervise, Recruit and hire.
	Master's Degree or Bachelor's Degree
	15 years direct experience in field

	Project Manager
	Creates and executes project work plans and revises as appropriate to meet changing needs and requirements. Identifies resources needed and assigns individual responsibilities. Manages day-to-day operational aspects of a project and scope. Reviews deliverables prepared by team before passing to client. Effectively applies our methodology and enforces project standards. Prepares for engagement reviews and quality assurance procedures. Minimizes our exposure and risk on project. Ensures project documents are complete, current, and stored appropriately.
	Bachelors Degree
	7-10 years related experience

	Subject Matter Expert 2
	An expert in Single Family and Multifamily Mortgages, HUD & SBA Loan Programs and variety of federal government agencies, who contributes or verifies the accuracy of specific information needed by the project team
	Master's Degree or Bachelor's Degree
	7-10 years related experience

	Subject Matter Expert 1
	An expert in Single Family and Multifamily Mortgages, HUD & SBA Loan Programs and variety of federal government agencies, who contributes or verifies the accuracy of specific information needed by the project team
	Master's Degree or Bachelor's Degree 
	3-5 years related experience

	Senior Project Manager/Deputy Project Manager
	The primary responsibility of the senior project manager/deputy project manager is to ensure the successful delivery of projects for our clients. A successful project will exceed our client’s expectations, providing them with a business solution which meets its goals and objectives, and is completed within the agreed scope, budget and timeframe boundaries. Provide mentoring and guidance to Project Managers and Project Co-coordinators as required.
	Bachelors Degree
	7-10 years related experience

	Senior Project Manager/Deputy Project Manager
	In this capacity this Senior Project Manager/Deputy Project Manager will perform a lessor role than the previous position described above. The responsibilities include assisting in setting up the project filing systems for all project documentation. Assisting in the development of the projects timelines, Coordinating meetings, assisting in the development of meeting agendas and meeting minutes. Processing all final deliverables.


	Bachelors Degree
	3-5 years related experience

	Senior Advisor
	Provides expertise in the real estate strategic planning, market and financial analysis, deal structuring, and contracting and community planning experience. Expertise in a multitude of property categories, possess the ability to analyze, evaluate, and provide due diligence advice on alternative uses of real estate and have experience in strategic planning services. Assists agencies in improving their real estate decision-making processes and maximizing the effectiveness of their real estate portfolios by assessing the financial feasibility of projects including the sizing, structuring, and execution of debt and other forms of capital. May assist agencies in developing long-term real estate strategies to aid them in decision making over time.
	Bachelors Degree
	7-10 years related experience

	Senior Manager
	Manage strategic business and real estate initiatives; Provide complex financial analysis required for key decision making; Provide direction and leadership to project team; Review and approve project schedules; Provide quality control of all project deliverables; Develop and maintain high level relationships within the community;  Train professional advisory staff; Some travel required; Perform other related duties as assigned.
	Bachelors Degree
	7-10 years related experience

	Senior Professional
	Experience includes: supporting program management and analysis of client issues, assisting with solution design and development, leading client teams, analyzing project data, and developing of appropriate deliverables. A Senior Consultant II is proficient in the use of firm tools and enablers to support the overall objectives and goals of the program. Other experience may include: performing benchmark analyses, building organizational design models, and defining business and technical needs
	Bachelors Degree
	3-5 years related experience

	Junior Professional 
	Analyze and research the details on open issues as they become apparent, Coordinate project workplans and activities to achieve project objectives, Research and perform preliminary analysis on data, Handle the day to day business issues for projects, Take on any additional assigned duties.
	Bachelors Degree
	 at least 2years related experience

	Project Coordinator  
	Works with internal and external parties to organize the various components needed to initiate, run and conclude major projects. Duties include coordinating schedules and activities, placing orders for supplies and services, and tracking progress and results. Requires excellent communication skills and management of the workflow of assignments.  Analyze and research the details on open issues as they become apparent, Coordinate project workplans and activities to achieve project objectives, Research and perform preliminary analysis on data, Handle the day to day business issues for projects, Take on any additional assigned duties.


	Bachelors Degree May be substituted for 4 years of required experience with a H.S. Diploma
	7-10 years related experience

	CPA
	The CPA will prepare records and conduct internal reviews, such as financial compliance, risk assessment and management systems. Monitor prepared reports for inaccuracies and wasteful expenditures. 
	Bachelors Degree/CPA Certification
	4 years related experience

	Technical Writer
	A Technical writer must have excellent research skills. The Technical writer may gather information on their subjects over the Internet, and sometimes by interviewing experts in the field. The ability to organize their ideas and work at translating any technical language or jargon into text that the client reader can understand. They may prepare charts, graphs, or forms to accompany their initial drafts. Technical writers sometimes show these first drafts to the project managers before completing the final copy. 
	Bachelors Degree
	4 years related experience

	Auditor
	Prepare audit work papers in compliance with internal audit policies for information systems. Recommend improvements to policies, procedures, efficiency and controls. Conduct information systems operational audits for data security and information integrity. Prepare reports presenting findings and recommendations.
	Bachelors Degree
	4 years related experience

	Auditor
	Assist in the development of Internal control reviews, reviews systems and controllers. 
	Bachelors Degree
	2 years related experience


TERMS AND CONDITIONS
2. Maximum order: $1,000,000;
3. Minimum order: $100

4. Geographic coverage (delivery area): Domestic Only

5. Point(s) of services performance: Client location(s) or direction; or from Washington DC Metro Areas
6. Discount from list prices or statement of net price: discounts already deducted.

7. Quantity discounts: None Offered

8. Prompt payment terms: None Offered

              9(a).
 Notification that Government purchase cards are accepted at or below the micro-purchase threshold:   Yes


9(b).
  Notification whether Government purchase cards are:  No

10. Foreign Items (list items by country or origin):  None
11(a).
Time of delivery: Specified on Task Order
11(b).
Expedited Delivery: Yes, please contact Contractor to discuss needs.

  11(c).
  Overnight and 2 day delivery: Overnight and 2 day delivery are available.
  11(d).
 Urgent Requirements:  As required by I FSS-140-B, agencies are encouraged to contact the    Contractor for the purpose of obtaining accelerated deliver.
  12.
         F.O.B. point(s): Destination


13a.       Ordering address (es) Attention:  E. Davon Kelly, NOVAD Management Consulting, LLC, 8181 
                      
               Professional   Place, Suite 208, Landover, MD, 20785

  13b.      
Ordering procedures:  For supplies and services, the ordering procedures, information on Blanket                          
               Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 8.405-3.

 
14.         Payment address (es): Attention:  E. Davon Kelly, NOVAD Management Consulting, LLC, 8181   Professional   Place, Suite 208, Landover, MD, 20785


15.
Warranty provision: None


16.
Export packing charges, if applicable:  No Applicable

17.
 Terms and conditions of Government purchase card acceptance (any thresholds above the micro        purchase level):  Accepted

18.
Terms and conditions of rental, maintenance, and repair (if applicable): Not Applicable

19.
Terms and conditions of installation (if applicable): Not Applicable
  
20.
Terms and conditions of repair parts indicating date of parts price lists and any discounts from list prices (if applicable):   Not Applicable


20(a).
Terms and conditions for any other services (if applicable):  Not Applicable

 
21.
List of service and distribution points (if applicable): Not Applicable


22.
List of participating dealers (if applicable): Not Applicable

23.
Preventive maintenance (if applicable): Not Applicable

24(a).
Special attributes such as environmental attributes (e.g., recycled content, energy efficiency, 


and/or reduced pollutants): Not Applicable

24(b).
If applicable, indicate that Section 508 compliance information is available on Electronic and 

Information Technology (EIT) supplies and services and show where full details can be found can be 
found  (e.g. s website or other location.)  The EIT standards can be found at:  www.Section508.gov/. 
Not Applicable


25.
Data Universal Number System (DUNS) number: 14-2487680

26.
Notification regarding registration in Central Contractor Registration (CCR) database: Registered

27.
Uncompensated Overtime. (Indicate if used). Not Applicable
---END--[image: image2.png]



