GENERAL SERVICES ADMINISTRATION
Federal Supply Service
Authorized Federal Supply Schedule Price List

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!, a menu driven database system. The INTERNET address for GSA Advantage! is: GSAAdvantage.gov.
FEDERAL SUPPLY SCHEDULE PRICE LIST 
ADVERTISING & INTEGRATED MARKETING SOLUTIONS

GENERAL SERVICES ADMINISTRATION

Schedule Title: Advertising & Integrated Marketing Solutions
FSC Group: 541
CONTRACT NO(s): GS-23F-0097R

Small Business Set-Aside

CONTRACT PERIOD: 
Five-year contract beginning December 15, 2003 

CONTRACTOR: 
Capitol Communication Systems, Inc.
2127 Espey Court,Suite 200
Crofton, MD 21114
Phone: 301-261-6770
Fax: 410-721-2238
Web site: www.capcommsys.com

CONTRACT ADMINISTRATION SOURCE: 
Tom Sutty
tom@capcommsys.com

BUSINESS SIZE: 
Small Business




CUSTOMER INFORMATION

TABLE OF AWARD SPECIAL ITEM NUMBERS (SINS)
541-4F Commercial Art and Graphic Design Services

541-1000 Other Direct Costs
Prices shown in price list are net, all discounts deducted, and valid for all areas.

MAXIMUM ORDER: $1 million dollars

MINIMUM ORDER: $100

GEOGRAPHIC COVERAGE (DELIVERY AREA): Domestic

POINT OF PRODUCTION: Crofton, Maryland

STATEMENT OF NET PRICE FOR GOVERNMENT BUYERS:

CCS Rates

(Graphic Art/Design, Page Layout)

Cover Design
$300

Page Layout
$55/page

Author’s Alterations
$1.25/line

Charts/Tables
$75 each

Scans
$30 each

Stock Art
$50/photo

Custom Illustrations
$300 each

PDFs (special use)
$10 each

Film Production
$15 each

Blueline Cx
$1.50/line

Extra Copies/Proofs
$.05/page

General Graphic Art Services
$40/hr

508 Compliance
$450/job

Pricing Certification

Capitol Communication Systems, Inc. (CCS) certifies that the prices quoted to the Government herein are lower than those charged commercial customers for comparable quantities under similar terms and conditions.  CCS ensures that the terms quoted in the procurement meet the requirements for “most favorable pricing” to the government.

OTHER DIRECT COSTS (ODCs): 

ODC
Government Rate (Includes IFF)

Planning and consultation meetings
$45/hr

Initial product design including preliminary layout,
creative development, visual concepts and
presentation, each version to present up to five pages
$40/hr

Database preparation; downloading word processing
files provided on disk for crossover of database to
page composition files
$40/hr

Data capture of manuscript (not provided on disk) 
$40/hr

Scanning line and halftone illustrations for FPO
“for position only” use in pages
$35/hr

Illustration development (computer or hand), including
charts, seals, line drawings, multicolor art, etc. 
$45/hr

Computer refinement to photographs
$40/hr

Page development—all tasks pertinent to construction
of pages and other formats by computer
$40/hr

PDF file production
$40/hr

PROMPT PAYMENT TERMS: N/A

GOVERNMENT PURCHASE CARDS: Yes

NOTIFICATION WHETHER GOVERNMENT PURCHASE CARDS ARE ACCEPTED OR NOT ACCEPTED ABOVE THE MICRO-PURCHASE THRESHOLD: Yes

FOREIGN ITEMS: N/A

TIME OF DELIVERY: Capitol Communication Systems will adhere to the delivery schedule as specified by the agency’s purchase order.

EXPEDITED DELIVERY: Contact Capitol Communications for expedited delivery.

OVERNIGHT AND 2-DAY DELIVERY: Contact Capitol Communications for rates for overnight and 2-day delivery.

URGENT REQUIREMENTS: Contact Capitol Communications for faster delivery or rush requirements.

F.O.B. POINT(s): Destination

ORDERING ADDRESS: 
Capitol Communication Systems, Inc.
2127 Espey Court, Suite 200
Crofton, MD 21114

PAYMENT ADDRESS: 
Capitol Communication Systems, Inc.
2127 Espey Court, Suite 200
Crofton, MD 21114


WARRANTY PROVISION:
Capitol Communications warrants and implies that the items delivered hereunder are merchantable and fit for the particular purpose described in the contract.

EXPORT PACKING CHARGES: N/A

TERMS AND CONDITIONS OF GOVERNMENT PURCHASE CARD ACCEPTANCE
(ANY THRESHOLDS ABOVE THE MICROPURCHASE LEVEL): N/A

TERMS AND CONDITIONS OF RENTAL, MAINTENANCE AND REPAIR: N/A

TERMS AND CONDITIONS OF INSTALLATION: N/A

TERMS AND CONDITIONS OF REPAIR PARTS, ETC.: N/A

TERMS AND CONDITIONS FOR ANY OTHER SERVICES: N/A

LIST OF SERVICE AND DISTRIBUTION POINTS: N/A

LIST OF PARTICIPATING DEALERS: N/A

PREVENTIVE MAINTENANCE: N/A

SPECIAL ATTRIBUTES SUCH AS ENVIRONMENTAL ATTRIBUTES: N/A

IF APPLICABLE, INDICATE THAT SECTION 508 COMPLIANCE INFORMATION IS AVAILABLE ON ELECTRONIC AND INFORMATION TECHNOLOGY (EIT) SUPPLIES AND SERVICES AND SHOW WHERE FULL DETAILS CAN BE FOUND (E.G. CONTRACTOR S WEBSITE OR OTHER LOCATION.) THE EIT STANDARDS CAN BE FOUND AT WWW.SECTION508.GOV/: N/A

DUNS NUMBER: 07-829-6316

NOTIFICATION REGARDING REGISTRATION IN CENTRAL CONTRACTOR
REGISTRATION (CCR DATABASE): Capitol Communication Systems, Inc. is registered in the CCR Database.



Introduction to CCS
Capitol Communication Systems, Inc. (CCS) is an integrated communications design firm that strives to help clients solve their information needs through the appropriate application of media or print resources.  We have served clients in business, industry, and government for over 40 years from our offices in Crofton, Maryland, just outside the Washington Beltway.  The CCS staff is broad-based and multi-disciplinary.

Since its incorporation in 1968, the operational philosophy of CCS has been to provide clients with the level of service required by the task.  Whether the project is a brochure or the production of a magazine or journal, we are ready to assist at the level required.  We have found that this service orientation has forged a customer loyalty that has resulted in an enviable rate of return business.  Our corporate philosophy, then, is built on the principle of wide capability, intelligently applied to the task at hand.

The Graphics Division of Capitol Communication Systems, Inc. offers a full range of graphic design and production services, including computerized typesetting and page layout to a wide variety of government and private sector clients.  The graphics staff is experienced, creative, and meticulous.  A stable group of loyal, repeat customers use the CCS graphic artists for services such as layout and design, rough and tight comps, mechanical preparation, overlays, type specification, and typesetting.  Staff oversee jobs from initial design through final printing. A partial list of graphics projects is given in Appendix D.
Staff
The CCS graphics staff consists of seven full-time professionals.  These include Maryland Art Institute graduates and others who specialize in illustration and lettering as well as computer design specialists.  While our page make-up department is adept at desktop publishing, their background is in typesetting. Staff is listed in Appendix B.
Resources
CCS uses both Macintosh and PC computers with Adobe Creative Suite of applications including InDesign, Acrobat, Illustrator, Photoshop, Dreamweaver, and Flash.  We are able to read most word processing software, because of the variety of jobs that arrive electronically or on disk.  The final output can be done in a variety of electronic methods used to prepare files for printing, including PDF, Postscript, and HTML.  A Complete graphics equipment list follows in appendix A.

Appendix A: Graphics Equipment
	· Apple G5 Power Mac

· Apple G5 Power Mac Mini (3)

· Apple G4 iMac 800 (2)

· Power Tower Pro 225

· Hewlett-Packard Pavilion (2)

· Xerox 432ST Docucentre

· Apple 16/600 PS Laser Printer

· Hewlett Packard LaserJet 4m

· Hewlett Packard 2065N

  Color Laser Printer

· Polaroid Sprintscan 35/LE

  Slide Scanner

· Hewlett Packard ScanJet Iic,

  Color Flatbed Scanner

· Umax Vista S-8 Scanner

· 4 GB Travantape Backup Drive

· Iomega 1 GB Jaz Drive

· Iomega Zip Drives

· Work stations with light tables

· A complete library of commercial

  stock photographs and illustration 
  and other design aids


	
	Design Software:
· Adobe Indesign

· QuarkXpress

· Adobe Illustrator

· Adobe Photoshop

· Microsoft Word

· Microsoft Access

· Microsoft Excel

· Dreamweaver

· Flash

· Carraba 3D Pro

· Pinnacle Studio

· Omni Page Professional

· WordPerfect

· Stedman’s Electronic Medical

  Dictionary



	
	
	


Appendix B: Personnel
Thomas A. Sutty, President

Carla Health, Vice President Graphics

Margaret Grabowski, Art Director
Jared A. Barlow, Graphic Designer/Illustrator
Karlyn Nerthling, Graphic Artist

Jamie Peck, Graphic Artist

Peggy Smail, Type Production



Appendix C: CCS Rates

(Graphic Art/Design, Page Layout)

Cover Design
$300

Page Layout
$55/page

Author’s Alterations
$1.25/line

Charts/Tables
$75 each

Scans
$30 each

Stock Art
$50/photo

Custom Illustrations
$300 each

PDFs (special use)
$10 each

Film Production
$15 each

Blueline Cx
$1.50/line

Extra Copies/Proofs
$.05/page

General Graphic Art Services
$40/hr

508 Compliance
$450/job

Pricing Certification

Capitol Communication Systems, Inc. (CCS) certifies that the prices quoted to the Government herein are lower than those charged commercial customers for comparable quantities under similar terms and conditions.  CCS ensures that the terms quoted in the procurement meet the requirements for “most favorable pricing” to the government.
 Appendix D: Description of Graphic Arts Projects
The Mineralogical Record

Wendell E. Wilson
4631 Paseo Tubutama

Tucson, AZ 85740

(520) 299-5274

The Mineralogical Record is a bi-monthly magazine with articles about the collecting and study of mineralogical specimens.  The average issue is 84 pages, 8½"x 11", and includes about 20 pages of ads.  The subject matter is often technical in nature, with chemical formulas and tables.  Capitol performs typesetting from manuscript and disk, and layout for every page.  The final output is a high-resolution PDF. Capitol Communication Systems has produced The Mineralogical Record for over 25 years.

From time to time The Mineralogical Record publishes books.  In the past few years we have prepared two of them for publication.

The Complete Book of Micromounting is 284 pages, 8½" x 11".  It included a section of color photographs, and many black and white photos and line drawings interspersed with the text.  We did all the production for this book: typesetting from Microsoft Word on disk, mechanical preparation, photo sizing, and overlays.

The Glossary of Mineral Species is a listing of all known mineral species, giving their name, formula, and characteristics.  This book is highly technical.  This 288-page book was typeset from manuscript.

(((((((((((((((((((((((((((((((((((((
Teachers of English to Speakers of Other Languages

Marilyn Kupetz
Suite 200

700 South Washington Street

Alexandria, VA 22314

For Teachers of English to Speakers of Other Languages (TESOL), Capitol Communication has typeset and produced pages for their quarterly journal, TESOL Quarterly.  Each issue is about 200 pages.

In addition, CCS has produced TESOL’s Case Studies series of instructional books.  This series helps teachers who are teaching English as second language.  In all, CCS has produced twelve books in this series.

CCS has also designed and produced a workbook for TESOL, Tasks for Independent Language Learning.  This workbook features many different elements and lessons, and required some design on every page.

(((((((((((((((((((((((((((((((((((
Johns Hopkins University Press—Books Division

Linda West
2715 North Charles Street

Baltimore, MD 21218-4319

(410) 516-6920

Since 1980, we have done editing and typesetting from both manuscript and disk, page make-up for the Books Division of the Johns Hopkins University Press.  A partial listing of the books produced includes:

Plants of the Mid-Atlantic, by Silberman

Ethics in an Aging Society, by Moody

New Perspectives, by Peabody and Polsby

Banding Together, by Hawkins

God in La Mancha, by Nalle

Writing Women’s Literary History, by Ezell

State Government and Economic Performance, by Brace

Palatines, Liberty and Property, by Roeber

The Interpretable Constitution, by Harris

The Liberal Ideal and the Demons of Empire, by Semmel

International Peacekeeping, by Diehl

Modern Manuscripts, by Reiman

Collaborative Learning, by Bruffee

Semantics and Experience, by Alverson

A Theory of Democratic Education, by Steiner

Promise and Performance, by Freeborn and Pope

From Renaissance Monarchy, by Major

(((((((((((((((((((((((((((((((((((
Johns Hopkins University Press—Journals Division

Carol Hamblen
Suite 600

2701 North Charles Street

Baltimore, MD 21218

(410) 516-6980

Capitol Communication Systems has produced academic journals for the Johns Hopkins University Press since 1980.  We now produce many of their journals, doing either typesetting from manuscript or from disk, mechanical preparation and page make-up.

The journals which we currently produce for Johns Hopkins are:

	American Journal of Philology

Arethusa

Bulletin of the History of Medicine

Early Christian Studies

Human Rights Quarterly
	
	Modern Language Notes

Modern Greek Studies

Philosophy and Literature

	
	
	


	Theatre Journal
	
	

	
	
	


Because most of these journals are published three of four times a year, we often are working on several different ones at the same time.  We have developed effective methods of organization and tracking so that all the necessary tasks get completed for each journal.

All of these journals are produced on the Macintosh, using Adobe Indesign.  We also give Johns Hopkins University Press a copy of the layout files on disk, and send them PDF files for the printer.

(((((((((((((((((((((((((((((((((((
MGP Direct, Inc.

Roberta Rosenberg
P.O. Box 841

Bowie, MD 20715

(301) 464-9423

Capitol Communication Systems has worked with MGP, Direct, a direct marketing agency in Bowie, Maryland, for over 15 years.  During this time we have produced numerous complex packages used in integrated direct mail campaigns.  In addition, CCS regularly produces other support material such as posters, cover designs and calendars.  CCS designers and illustrators work with agency writers to produce initial layouts, to provide illustrations and to coordinate graphic elements with copy. The result has been a productive record of direct mail campaigns.

(((((((((((((((((((((((((((((((((((
The American Correctional Association

Gabriella Daley
206 North Washington Street

Alexandria, VA 22314

(703) 224-0000

The American Correctional Association (ACA) comprises more than 20,000 individuals and affiliate groups representing all aspects of correctional work in the United States and Canada.  ACA regularly publishes books, journals, and training courses in order to promote improved practices in the treatment of adult and juvenile offenders.

A partial listing of the books and courses produced by CCS includes:

Legal Issues for Correctional Staff

Correctional Supervision II

Handbook on Facility Planning and Design

Design Guide for Secure Adult Correctional Facilities

Working with Manipulative Inmates

Correctional Supervision Correspondence Course

Behavior Management in Juvenile Facilities Correspondence Course

Handbook on Private Sector Options for Juvenile Corrections

Designs for Contemporary Correctional Facilities

Motivating Correctional Staff

Working with Special Needs Offenders

Correctional Officer

Suicide Prevention in Custody

Juvenile Careworker Resource Guide

Guidelines for the Development of A Security Program

Preventing Riots and Disturbances

Managing Stress: Performing Under Pressure

Food Service II
(((((((((((((((((((((((((((((((((((
Federal Highway Administration

Martha Soneira, Editor-in-Chief
400 Seventh Street

Washington, DC 20390

(202) 493-3468

Public Roads is a bi-monthly magazine which symbolizes a modern, dynamic FHWA and appeals to a broad audience of FHWA employees, state and local highway transportation officials, transportation researchers, leaders of surface transportation-related industries and associations, members of Congress, and other Federal Government officials.  The design incorporates a variety of elements—text, photos, charts, and illustrations—into one comprehensive and well-balanced whole; the magazine will communicate through a balance of text and visual elements.

Public Roads is an 8½" x 11", vertical format, full-color magazine, that is normally 60 pages plus cover.  CCS is responsible for the layout, design, color scans, and cover design for Public Roads.

(((((((((((((((((((((((((((((((((((
American Society of Ophthalmic Administrators

Christine Ford
Suite 850

4000 Legato Road

Fairfax, VA 22033

(703) 591-2222

Administrative Eyecare is a quarterly publication of the American Society of Ophthalmic Administrators.  The magazine is designed to provide information specific to medical practice management and to enhance the skills of the ophthalmic practice manager.  The average issue is 80 pages, 8½" x 11" and includes extensive charts, graphs, and illustrations.

Capitol Communication Systems reviews the main article and designs an original cover based on the information in that article.  In addition, the use of spot illustrations is a major design element.

CCS designs and provides all pages, supplies high-resolution PDFs, and coordinates with the printer.

(((((((((((((((((((((((((((((((((((
The U.S. Federal Bureau of Prisons

Hugh J. Hurwitz, Procurement Executive
320 First Street, NW

Washington, DC 20534

(202) 307-3067

The U.S. Federal Bureau of Prisons is responsible for the humane confinement of approximately 90,000 inmates.  The Bureau has 85 facilities and over 15,800 staff located throughout the country.

Capitol Communication Systems, Inc. (CCS) has been a contractor with the Bureau since 1965.  During that time, CCS has provided 40 video training tapes and 12 documentaries.  In addition, CCS has copy-edited and produced pages for 27 books including:

Basic Procurement Practices

The Federal Prison Point of Sale

Financial Management in the Bureau of Prisons

Drug Abuse Programs in the Bureau of Prisons

AIDS Management in the Bureau of Prisons
(((((((((((((((((((((((((((((((((((
National Institutes of Health

U.S. Public Health Service

Laurence Reed, Editor
7774 Heatherglen Drive

Cincinnatti, Ohio 45255

 (513) 232-3190

Public Health Reports is a bi-monthly publication of the U.S. Public Health Service.  The publication is designed to provide information to researchers, medical practitioners, and the academic community on issues relating to public health.

Each issue is approximately 100 pages.  Capitol Communication Systems provides design and layout both of pages and covers.
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