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Customer Information

 

1.
Special Item Numbers

 


SIN 871-1 Strategic Planning for Tech Program Activities


SIN 871-2 Concept Development & Requirements Analysis


SIN 871-3 - System Design, Engineering & Integration


SIN 871-4 - Test and Evaluation


SIN 871-5 - Integrated Logistics Support


SIN 871-6 - Acquisition & Life Cycle Management

 


Disciplines:
Civil (SIN 871-6 only)




Electrical (SINs 871-2, 3, 4, 5, 6)




Mechanical (SINs 871-1, 6)




Chemical (SIN 871-1 only)

 

2. 
Maximum Order: 
$750,000.00. Requirements exceeding the Maximum Order will be processed in accordance with Clause I-FSS-125.

 

3.
Minimum Order:
$100.00.

 

4.
Geographic Coverage (delivery area):
Worldwide

 

5.
Point(s) of production:
Orlando, FL

 

6.
Discount from list prices or statement of net price:
All prices are net. Discounts have been taken.

 

7.
Quantity discounts:

None

 

8.
Prompt payment terms:
None

 

9a.
Government purchase cards are accepted up to the micro-purchase threshold.

 

9b.
Government purchase cards are accepted above the micro-purchase threshold.

 

10.
Foreign items:



None

 

11a.
Time of delivery:


As agreed upon on Task Order.

 

11b.
Expedited Delivery:


N/A

 

11c.
Overnight and 2-day Delivery:
N/A

 

12.
FOB Point:



Destination

 

13.
Ordering Address:


AISG, Inc.







11315 Corporate Boulevard, Suite 210




Orlando, FL 32817

 

14.
Payment Address:


AISG, Inc.







11315 Corporate Boulevard, Suite 210




Orlando, FL 32817

 

15.
Warranty Provision:


N/A

 

16.
Export Packing Charges:

N/A

 

17.
Terms and conditions of Government purchase card acceptance (any thresholds above the micro-purchase threshold:
None

 

18.
Terms and conditions of rental, maintenance and repair:
N/A

 

19.
Terms and conditions of installation:



N/A

 

20.
Terms and conditions or repair parts:



N/A

 

20a.
Terms and conditions for any other services:


N/A

 

21.
List of service and distribution points:


N/A

 

22.
List of participating dealers:
N/A

 

23.
Preventive maintenance:
N/A

 

24.
Environmental attributes, e.g., recycled content, energy efficiency, and/or reduced pollutants:
N/A

 

25.
Data Universal Number System (DUNS) Number: 
78-952-3289

 

26.
Notification regarding registration in Central Contractor Registration (CCR) database:
AISG, Inc. has registered in the Central Contractor Registration (CCR) database.

 

27.
Security Clearance:
AISG, Inc. does have employees who possess Top Secret clearances and their Facility is cleared for Top Secret.

Pricing

On-Site and Off-Site

 

Special Item No. 871-1 through 6

Civil, SIN 871-6 only; Electrical , SIN 871-2, 3, 4, 5, 6; Mechanical, SIN 871-1, 6; Chemical, SIN 871-1

Travel Costs:
Travel costs will be charged in accordance with Federal Acquisition Regulation 31.205-46.

 

	Discipline
	Level
	General Labor Category
	Year 1

	 
	 
	 
	 

	Program Mgmt
	III
	Program Manager
	118.60 

	(Primary)
	III
	Project Manager
	96.68 

	 
	 
	 
	 

	Analyst
	III
	Lead Analyst
	183.14 

	(Primary)
	III
	Systems Analyst
	118.60 

	 
	III
	Associate Analyst
	72.05 

	 
	 
	 
	 

	Engineer
	III
	Chief Engineer
	211.67 

	(Primary)
	III
	Senior Engineer
	159.86 

	 
	III
	Systems Engineer
	118.60 

	 
	III
	Engineer
	96.68 

	 
	III
	Associate Engineer
	72.05 

	 
	III
	Junior Engineer
	53.54 

	 
	III
	Engineering Technician
	45.07 

	 
	 
	 
	 

	Training /
	III
	Sr. Instructor/Developer
	118.60 

	Instructional
	III
	Instructor/Developer
	96.68 

	(Primary)
	III
	Associate Instr/Devlpr
	72.05 

	 
	III
	Junior Instr/Devlpr
	53.54 

	 
	 
	 
	 

	Logistics
	III
	Senior Logistician
	118.60 

	(Support)
	III
	Logistician
	96.68 

	 
	III
	Associate Logistician
	72.05 

	 
	III
	Junior Logistician
	53.54 

	 
	III
	Logistics Technician III
	45.07 

	 
	 
	 
	 

	Support
	III
	Clerk/Word Processor II
	34.81 

	 
	III
	Clerk/Word Processor I
	31.95 


Notes:
1) The same labor categories and hourly rates apply to all SINs.


2) Travel costs will be quoted separately (in addition to labor costs).

Labor Descriptions

General Labor Category:
Program Manager
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 

To direct, coordinate and exercise supervisory authority for planning, organizing, controlling, integrating and completing engineering or technically related programs within an area of assigned responsibility. 

Develops and establishes policies, procedures and guidelines to ensure the daily operation of assigned programs. Executes and implements program directives and develops systems and controls to carry out multiple program tasks. Determines work schedules, priorities and procedures for performing work activities. Directs and monitors work results to ensure results meet customer requirements, specifications and quality assurance standards. Evaluates performance of assigned program tasks in terms of work quality, cost control and program schedules. 

Maintains existing customer relationships. Coordinates work tasks with appropriate customer representatives. Informs customer on status and progress of assigned tasks.  Coordinates program reviews and directs the preparation of status/progress reports. 

Participates in developing new business opportunities. May develop marketing plans including promotion and qualification brochures. Directs the development and preparation of proposals in response to various requests. Defines work statements and staffing requirements. 

Monitors and establishes financial controls to adhere to program budgets. Maintains program cost estimates and accounting records. Monitors budget expenditures and prepares budget justifications. 

Represents Company at various customer/sponsor meetings. Resolves any technical and/or administrative problems associated with assigned programs. 

Reviews the performance and advancement potential of all employees under supervision. Ensures whenever possible, each individual receives the experience, exposure and personal development necessary to reach career objectives. 

Conducts performance appraisals, schedules vacations and approves sick leave requests. Resolves minor grievances and takes disciplinary action when necessary. Reviews and endorses or modifies merit increases. 

Performs other duties as required.
EDUCATION and/or EXPERIENCE 

Bachelors degree, Masters desirable; with ten or more years related experience and/or training; or equivalent combination of education and experience 

General Labor Category:
Project Manager

ESSENTIAL DUTIES AND RESPONSIBILITIES To direct, coordinate and exercise supervisory authority for planning, organizing, controlling, integrating and completing engineering or technically related projects within area of assigned responsibility.  Administratively supervises five or more employees in the research and design of engineering assignments involving several small projects or one major project.
Plans and formulates engineering projects and organizes project staff according to requirements.  Directs the daily operational activities for assigned work unit to ensure compliance with contractual requirements and complete work within budget and time schedule.  Determines work schedules , priorities and work assignments of subordinates.

Coordinates with other work units to accomplish assigned work.  Advises other managers on status of work.  Interfaces and acts as liaison with customers, contractors an suppliers.  Reviews and recommends changes and/or resolve technical problems.

Assists in developing new business opportunities.  Participates in the preparation of new business proposals and attends proposal conferences.  Provides project cost estimates and manpower requirements.

Develops, implements and monitors management and technical systems to control and evaluate unit performance.  Executes programs and procedures to meet management and technical project requirements.

Provides technical and operational support and/or services to ensure quality assurance standards are met in providing support to various project tasks.  Develops reports and papers on the progress and status of assigned projects.  Develops corrective actions to support task problems and failures.

Performs various administrative activities for assigned unit, including approving time sheets and vacation requests, preparing performance appraisals and planning new work systems and methods.

Performs other duties as required.

EDUCATION/EXPERIENCE:
Bachelors degree in engineering discipline +7 years related technical experience.  OR Associates degree +9 years related engineering or technical experience.  OR High School +15 years related engineering or technical experience.

General Labor Category: 

Lead Analyst

ESSENTIAL DUTIES AND RESPONSIBILITIES:  Directs and participates in the development of overall system concepts, designs and technical approaches to meet broadly stated requirements and objectives. Directs and performs top-level system analysis, perform trade studies, perform technical optimization, develop high level designs, and perform allocation of requirements to both hardware and software domains. 

Participates in all phases of system development with emphasis on the planning, analysis, system integration, unit and system testing, debugging, and acceptance phases. 

Participates in the technical performance of the contract, including preparation of technical reports, organization and participation in technical meetings and review and evaluation of technical information. 

Confers with customer, upper management and other Project Managers to determine customer needs, formulate work plans, coordinate project activities, establish reporting procedures and report progress, and direction of current contracts. 

Monitors contract budgets to ensure changes are correct and to ensure that the project is operating within the prescribed budget. Prepares financial and progress reports on assigned contract for submittal to customer. 

Writes proposals and contributes to marketing efforts for procurement of new contracts. Prepares proposed cost estimates based on prior knowledge, experience and procedures developed in the technical proposal field. Meets with potential customers for development of new business. 

Prepares monthly, quarterly and/or annual reports detailing progress, expenditures, problems and/or solutions as required by the contract. Periodically writes special reports and/or point papers as required. 

Institutes quality assurance and quality control procedures to ensure the quality of work performed meets or exceeds the standards set forth in the contract. 

Interacts with outside services and suppliers to improve the quality and delivery of products. Interacts with support services within the Company to produce an acceptable product. 

Performs other duties as required. 

EDUCATION/EXPERIENCE:
Masters Degree in an engineering discipline or technical field +6 years related experience. OR Bachelors degree in an engineering discipline or related field +9 years related experience. OR High School diploma + 15 years of related technical and supervisory experience in a technical discipline.  

General Labor Category: 
Systems Analyst
ESSENTIAL DUTIES AND RESPONSIBILITIES Supports computer and software system acquisition and integration into the WAN 

Conducts independent software validation and verification to insure that the systems configuration meets the customer's needs, 

Reviews software products and develops alternative approaches to insure efficient and effective system configuration is maintained to meet the customers needs.

Conducts trade off studies, based on knowledge of customer requirements and current knowledge of available technologies that interface with industrial standards. 

EDUCATION/EXPERIENCE:
Bachelor's degree and ten or more years of related experience. 

Shall be familiar with Unix Based minicomputers and/or IBM compatible personal computers is required. Shall have at least five years of specialized professional training or specialized experience including the design, configuration, and installation of hardware systems. Shall be familiar with graphics computers, the MacIntosh family of computers, IBM compatible personal computers and the networking of dissimilar computers over local area and wide area networks is required. 

General Labor Category:
Associate Analyst

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 

Performs a variety of analyses and studies to evaluate the effectiveness and efficiency of current and planned programs and operations 

Analyzes objectives, policies, work operations and progress resource estimates and utilization, intra- and inter- program balances, and other related aspects of operating programs. 

Develops alternative or corrective courses of action in terms of effect on programs. Prepares reports for management concerning conclusions and recommendations of studies and analyses. 

Provides feedback concerning progress. Interfaces with personnel. 

Conducts briefings as necessary. 

EDUCATION/EXPERIENCE:
Must have successfully completed a full course of study in an accredited college or university leading to a Bachelor Degree in Business of Financial Management or related disciplines and an additional four years of specialized experience. 

General Labor Category: 
Chief Engineer

ESSENTIAL DUTIES AND RESPONSIBILITIES Serves as senior technical expert and principal advisor on technical, programmatic and organizational issues that cut across the organization. 

Responsible for conducting quick, turnaround special project studies through applied knowledge of technical, programmatic and organization expertise in providing evaluation and recommendations on a wide range of diverse day to day issues arising from the acquisition and development of simulation, training and instrumentation systems. 

Is the Technical Industrial Liaison Officer for the organization and is responsible for interfacing with Academia/Industry. 

Responsible for the continuous review of emerging policy from technical and organizational ability to perform its acquisition mission. 

Provides periodic synopses of critical policy statements and directives. Makes recommendations on technical, programmatic and organizational changes necessary to implement policies and directives. 

Provides assistance and consultation to the Public Affairs Office concerning visitors, media or special events. Participates in the development of agendas for VIP visits, with external and internal points of contact. 

Provide financial and program analysis/assessments to show future trends that could impact the organization.

EDUCATION/EXPERIENCE:
A Ph.D. or Masters degree in a relevant scientific/technical field. 

Shall have a thorough understanding and experience of several branches of engineering, e.g., industrial, mechanical, electrical and a knowledge of a wide range of engineering principles, practices and techniques that are key to advising on technical, programmatic and organizational issues requiring Command level emphasis. Exercises a high degree of judgment and originality in applying engineering knowledge and policy expertise to unique problems and in guiding formulation of resolution in controversial areas. Shall have a minimum of fifteen years experience in engineering. Shall have two years of program management experience on a weapon or training aid system. 
General Labor Category:
Senior Engineer
ESSENTIAL DUTIES AND RESPONSIBILITIES Reviews and analyzes complex operational requirements, task statements, standards, specifications, engineering drawings, and other documentation to determine engineering requirements relative to the establishment and functioning of complete operational systems. Plans and conducts work requiring judgement in the independent evaluation, selection and adaptation of standard techniques and procedures. 

Analyzes and resolves complex technical problems associated with designing, developing, installing, and interfacing various systems and subsystems. 

Develops plans and procedures to support the overall life-cycle of a system. Analyzes and tests data and originates reports through all phases of equipment/system development. 

Researches and reviews technical documentation for compliance with engineering principles, contract specifications, system design requirements and system performance requirements. 

Maintains liaison with customer and contractor representatives to review, monitor, and evaluate conformity to project tasks, specifications, and schedules. May inspect, certify and evaluate onsite developmental and operational systems and design modifications. 

Attends and/or conducts program and technical reviews, study and investigation programs, pertaining to design and development of specified systems. Interacts with current and potential users concerning system performance. 

Performs a variety of administrative activities, such as preparing operational and procedural memos and reports, monitoring and updating schedules of task and milestone charts and guiding lower level employees in their work. 

Performs other duties as required. 

EDUCATION/EXPERIENCE:
Masters Degree in engineering or related field +6 years related experience. OR Bachelors degree in engineering or related field and 10 years related experience. OR Associates Degree in engineering + 12 years related experience. Incumbent may be required to have specialized knowledge and experience in specific fields such as simulation/stimulation/emulation systems, communications systems, acoustics, instrumentation, computers, radar/sonar, missile/fire control, ship/aircraft/armor systems, system interfaces, satellite systems or other related engineering fields.

General Labor Category: 
Systems Engineer 

ESSENTIAL DUTIES AND RESPONSIBILITIES Reviews and analyzes moderately complex operational requirements, task statements, standards, specifications, engineering drawings, and other documentation to determine engineering requirements relative to the establishment and functioning of complete operational systems. 

Analyzes moderately complex technical problems associated with designing, developing, installing, and interfacing various systems and subsystems. 

Develops or assists in developing plans and procedures to support the overall life cycle of a system. 

Reviews technical documentation for compliance with engineering principles, contract specifications, system design requirements and system performance requirements. 

Maintains liaison with customer and contractor representatives to review, monitor, and evaluate conformity to project tasks, specifications, and schedules. May assist in inspecting, certifying and evaluating onsite developmental and operational systems and design modifications. 

Performs a variety of administrative activities, such as preparing operational and procedural memos and reports, monitoring and updating schedules of task and milestone charts. 

Performs other duties as required. 

EDUCATION/EXPERIENCE:
Bachelor's degree in engineering or related field +5 years related experience. QB: Associates Degree in electronic engineering +8 years related experience. Degree may be substituted with a background in electronics engineering or related technical field with ten (10) years of related professional experience and technical training schools. 

Incumbent may be required to have specialized knowledge and experience in specific fields such as simulation/stimulation/emulation systems, communications systems, acoustics, instrumentation, computers, radar/sonar, missile/fire control, ship/aircraft/armor systems, system interfaces, satellite systems or other related engineering fields. 

General Labor Category: 
Engineer

ESSENTIAL DUTIES AND RESPONSIBILITIES Supervises lower level engineers. 

Reviews all engineering products, develops alternate technical approaches, and conducts engineering analyses, evaluations, and trade-off studies. 

Organizes, directs, and leads technical efforts in analyzing and specifying training device technical requirements. 

EDUCATION/EXPERIENCE:
Bachelor's or higher degree in Engineering 

Must have seven or more years of professional engineering experience including the last two years in the design, development, test or evaluation of military operational or training equipment in the research and development or production phase. 

Must have knowledge in developing technical specifications and proposal requirements, evaluating technical approaches and conducting technical reviews in his or her area of technical expertise.

General Labor Category:
Associate Engineer

ESSENTIAL DUTIES AND RESPONSIBILITIES Reviews and analyzes complex task statements, standards, specifications, engineering drawings and other documentation to determine project engineering requirements. Plans and conducts efforts requiring judgment in the independent evaluation, selection, adaptation and modification of standard techniques, procedures and criteria. May direct preparation of milestone charts, manpower and material estimate inputs and related material needed to define program schedules and costs. May monitor the development of each assignment and coordinate the activities within the engineering group through all phases of assigned projects. 

Designs complex electronic and electrical assemblies and systems using typical inte-grated circuit component technology. May design electronic circuitry which uses analog or digital electronic components as appropriate to achieve the specified engineering requirements. 

Provides technical expertise and assistance to assigned engineers, designers, drafters and technicians. Reviews proposed designs and test plans for conformance with task and contract requirements.  Analyzes test data for accuracy and consistency. May inspect, certify and evaluate on-site operational systems and subsystem components. Performs functional design reviews and functional configuration audits. Responsible for design, development, installation and testing of system/equipment modifications and for maintaining quality assurance standards. 

Prepares reports, proposals and presentations. Analyzes customer technical requirements and recommends solutions beneficial to the customer and the overall project. Responsible for assuring the generation, release and maintenance of documentation is in accordance with customer and contractual requirements. Reviews, writes and edits reports such as evaluation plans, test plans, test results, technical manuals, repair manuals and equipment acceptance documentation. 

Establishes test plans and guides technicians in the collection of test data in a form suitable for analysis. Determines appropriate test criteria and procedures and analyzes data comparing against specified and computed values, making changes and improvements where needed. 

Performs other duties as required. 

EDUCATION/EXPERIENCE:
Bachelors degree in engineering or related field +4 years related experience QR Associates Degree in engineering + 10 years related experience. 

Incumbent may be required to have specialized knowledge and experience in specific fields such as simulation/stimulation/emulation and communications

General Labor Category: 
Junior Engineer 

ESSENTIAL DUTIES AND RESPONSIBILITIES Reviews customer's standards, specifications and other documentation to determine engineering requirements. Prepares schedules to ensure tasks are accomplished within estimated financial limits. Designs or reviews mechanical, hydraulic, pneumatic, heat transfer, ventilation and instrumentation systems using analytical and investigative methods and techniques to ensure system meets required specifications and quality assurance standards. 

Coordinate technicians in fabrication and installation of moderately complex mechanical and related electronic equipment and systems in order to ensure conformance of product and systems with engineering designs and customer specifications. May direct field operation and maintenance activities of mechanical systems installations. Evaluates operation of equipment and systems and recommends design modifications to eliminate causes of malfunctions and improve performance or changes in system requirements. May provide onsite inspection, quality assurance control, certification and monitoring of installed systems. 

Develops new applications and moderately complex test procedures for noise reduction and monitoring equipment and other instrumentation devices. Analyzes the effectiveness and feasibility of new systems or equipment. Verifies test results to determine if results are within tolerances of customer specifications and quality assurance standards. 

Provides technical guidance to design personnel involved in producing design fabrication drawings. Reviews and corrects drawings to ensure proper engineering techniques and required specifications have been utilized. 

Reviews, writes and edits reports such as evaluation plans, test results, technical manuals, etc. Prepares recommendations, conclusions and other portions of technical documentation. 

May research, write and edit specifications for machine tools and shop equipment for customer procurement. Develops layouts for repair shops including work flow, equipment and personnel considerations. 

Performs other duties as required. 

EDUCATION/EXPERIENCE:
Bachelors degree in any engineering field +5 years related experience.  OR Associates Degree in  mechanical engineering +8 years related experience. 

Degree may be substituted with a background in engineering or related technical field with fifteen (15) years of related professional experience and technical training schools. 

Incumbent may be required to have specialized knowledge and experience in related fields. 

General Labor Category: 
Engineering Technician

ESSENTIAL DUTIES AND RESPONSIBILITIES Gathers and correlates basic data and performs routine mechanical engineering research and development assignments involving calculations and relatively simple tests in order to develop new applications or upgrade existing equipment. 

Using established procedures, reviews customer's standards, specifications, task statements, engineering drawings and other documentation to determine specified engineering requirements. 

Obtains documentation and other data needed to develop technical procedures for future installation, repair and replacement of hardware components. 

As directed, provides support in preparing reports, documentation, analysis and design information to higher level engineers. 

Establishes simple test plans and guides technicians in the collection of test data in a form suitable for analysis. Analyzes data, comparing data against specified and computed values, and suggests changes and improvements where needed. 

Under guidance of higher level engineers, assists engineering technicians in installation of simple hardware and routine systems. 

Performs other duties as required. 

EDUCATION/EXPERIENCE:
Associates degree +3 years related experience. 

Degree may be substituted with a background in mechanical engineering or related technical

General Labor Category: 
Senior Instructor Developer

ESSENTIAL DUTIES AND RESPONSIBILITIES for the analysis, design, and development of training systems to meet the specified training requirements 

Applies instructional system development theory with emphasis on front-end analysis to training systems or simulation design development. 

Demonstrates qualities of leadership and responsibility in training systems project planning and management. 

Directs the work of psychologists, engineers, and training experts, and works with military and industrial management personnel. 

EDUCATION/EXPERIENCE:
Masters degree in Education, Systems Design, or Education Psychology with ten or more years of related professional experience. 

Shall have demonstrated a broad knowledge of training device and human factors related psychological principles and theory and research results in and theory of training simulation. 

Shall have experience in the determination of critical task training requirements for training devices. Shall have demonstrated ability in the analysis of training effectiveness and transfer for training packages and devices. 

Shall have experience in the design of military industrial training systems incorporating a variety of instructional media (including training devices). 

Shall be proficient in training system design from an overall system through subsystem to lesson specification

General Labor Category:  
Instructor/Developer

ESSENTIAL DUTIES AND RESPONSIBILITIES Applies instructional system development theory with emphasis on front-end analysis to training systems or simulation design development 

Works with psychologists, engineers, training experts, and other professionals in selected phases of Instructional System Development 

EDUCATION/EXPERIENCE:
Bachelor degree or higher in Education or an advanced degree in Educational Psychology or Systems Design and seven or more years of related professional experience 

Shall have knowledge of the acquisition process as it applies to training systems.

Shall have experience in industrial instructional systems design and training requirements analysis of which the latest three years must be current.

Shall have 24 semester hours of specialized training in instructional development.

General Labor Category: 
Associate Instructor/Developer

ESSENTIAL DUTIES AND RESPONSIBILITIES Applies instructional system development theory with emphasis on front-end analysis to training systems or simulation design and development 

Works with psychologists, engineers, training experts, and other professionals in selected phases of Instructional System Development 

EDUCATION/EXPERIENCE:
Bachelor degree or higher in Education or an advanced degree in Educational Psychology or Systems Design and five or more years of relevant professional experience. 

General Labor Category: 
Junior Instructor/Developer 

ESSENTIAL DUTIES AND RESPONSIBILITIES Serves as a training specialist in conducting job and task analysis. 

Assures the design of test instruments and training materials are technically accurate and functionally within known equipment and facility constraints. 

Develops technically and doctrinally sound instructional materials for training programs. 

Conducts field and resident training materials/test validation. 

EDUCATION/EXPERIENCE:
Bachelor's degree in Education from accredited college or university with five or more years of related professional experience. 

Must have five years experience in the organization, planning, and development of training courses. 

Shall have the ability to conceive, plan, and execute training concepts and conduct training courses prescribed by DoD regulations, standards and procedures.

General Labor Category: 

Senior Logistician 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 

Directs and coordinates program activities designed to provide subcontractors, management, and customers with logistics technology that ensures effective and economical support concerned for manufacturing or servicing of products, systems, or equipment by performing the following duties. 

Analyzes contractual commitments, customer specifications, design changes, and other data to plan and develop logistic program activities from conceptual stage through life-cycle of product. 

Develops and implements program activities, coordinates efforts of subcontractors, production departments, and field service personnel, and resolves problems in area of logistics to ensure meeting of contractual commitments. 

Develops and initiates preparation of handbooks, bulletins, and information systems to provide and supply logistics support. 

Compiles data on standardization and interchangeability of parts to expedite logistics activities. 

Determines logistic support sequences and time phasing, problems arising from location of operational area, and other factors, such as environmental and human factors affecting personnel. 

Performs special research or technical studies critical to logistic support functions. 

Utilizes computer techniques for analysis, simulation or information systems and documentation. 

EDUCATION/EXPERIENCE:
Master's degree (M. A.) or PHD or equivalent; with ten or more years related experience and/or training; or equivalent combination of education and experience.

General Labor Category: 

Logistician 

ESSENTIAL DUTIES AND RESPONSIBILITIES Responsible for developing and implementing appropriate and operational logistics support concept for various training and simulation equipment and software. 

Prepares Integrated Logistics Support Plans (ILSP) and Materiel Fielding Plans (MFP). 

Prepares and review logistics program schedules and other program management schedules.

Reviews and recommend changes to life cycle contractor support (LCCS) work statements.
Develops budget requirements arid obligation plans.

Plans and budgets for Systems Integration Tasks (hardware and software), Independent Verification and Validation (IV & V) tests, Physical Configuration Audits (PCA) and Functional Configuration Audits (FCA). 

Conducts site surveys.
Responsible for publications and training support. 

EDUCATION/EXPERIENCE:
Bachelors Degree from a four year college or university and seven or more years of related professional experience. 

Shall have seven years experience in Integrated Logistic support life cycle planning and execution. 

Shall have experience in developing logistic support requirements from concept through support phase in support of procurement programs. 

Shall have a working knowledge of Logistic Support Analysis (LSA) program, Integrated Logistics Support Plans and Materiel Fielding Plans.

Shall have knowledge of contracting for life cycle contractor support (LCCS).

General Labor Category: 
Associate Logistician 

ESSENTIAL DUTIES AND RESPONSIBILITIES The candidate must have demonstrated experience in the development of ILS systems and complex technical documentation. Experience is to include life-cycle development and management of logistics support elements for complex integrated systems during their acquisition, development and operational phases. 

Logistics elements include maintenance planning; supply support; support and test equipment; technical data support packages/documentation; computer resources support; initial training; and, configuration baseline management. 

The candidate must have the skills and experience to direct, manage and participate in the development of operation and maintenance manuals, level of repair analysis, recommend tools and test equipment lists, initial support items lists, spare parts kits/lists, vendor support data and other logistic support documentation for complex systems. 

EDUCATION/EXPERIENCE:
Bachelor's degree and five or more years of related professional experience. 

Must have five (5) years logistics experience in complex integrated Government systems. 

General Labor Category: 
Junior Logistician

ESSENTIAL DUTIES AND RESPONSIBILITIES The candidate must have the skills and experience to assist in the development of assigned portions of operation and maintenance manuals. 

Levels of repair analysis, recommended tools and test equipment lists, initial support items lists, spare parts kits, vendor support data, and other logistics support documentation. 

Must be experienced in the development of logistics support systems in accordance with Government specifications and standards.

EDUCATION/EXPERIENCE:
Associates Degree, Bachelor's desirable, and five or more years of related professional experience.

General Labor Category: 
Logistics Technician III

ESSENTIAL DUTIES AND RESPONSIBILITIES Assists Logistics department in complex integrated Government systems. 

The candidate must have experience in life-cycle development and management of logistics support elements for integrated systems during their acquisition, development and operational phases. 

Assists in the Logistics elements to include Maintenance planning; supply support; support and test equipment; technical data support packages/documentation; computer resources support; and, configuration baseline management. 

EDUCATION/EXPERIENCE:
Associates degree with three or more years related professional experience

General Labor Category:
Clerk/Word Processor II

ESSENTIAL DUTIES AND RESPONSIBILITIES Prepare reports, letters, graphs, charts and presentations using a personal computer.

Operate office machines, such as photocopiers and scanners, facsimile machines, voice mail systems and personal computers. 

Answer telephones, direct calls and take messages. 

Maintain and update filing, inventory, mailing, and database systems, either manually or using a computer. 

Coordinate calendars, travel plans and other general office support.

May collect, count, and disburse money, do basic bookkeeping and complete banking transactions. 

Communicate with customers, employees, and other individuals to answer questions, disseminate or explain information, take orders and address complaints. 

Compile, copy, sort, and file records of office activities, business transactions, and other activities. 

Complete and mail bills, contracts, policies, invoices, or checks. 

Compute, record, and proofread data and other information, such as records or reports. 

Open, sort and route incoming mail, answer correspondence, and prepare outgoing mail. 

Review files, records, and other documents to obtain information to respond to requests.

Clerical duties may be assigned in accordance with the office procedures of individual customer or internal requirements and may include a combination of answering telephones, bookkeeping, typing or word processing, stenography, office machine operation, and filing.  

Perform a variety of duties including word processing which requires the use of a computer.

EDUCATION/EXPERIENCE:
Requires a high school diploma or GED and would benefit from some vocational training or job-related course work.

Knowledge of principles and processes for providing customer and personal services. This includes customer needs assessment, meeting quality standards for services, and evaluation of customer satisfaction.

Knowledge of administrative and clerical procedures and systems such as word processing, managing files and records, stenography and transcription, designing forms, graphics, presentations and other office procedures and terminology.

Knowledge of the structure and content of the English language including the meaning and spelling of words, rules of composition, and grammar.

Employees in these occupations typically are expected to have a solid working experience relevant to the position.

General Labor Category:
Clerk/Word Processor I

ESSENTIAL DUTIES AND RESPONSIBILITIES Prepare reports, letters, graphs, charts and presentations using a personal computer.

Operate office machines, such as photocopiers and scanners, facsimile machines, voice mail systems and personal computers. 

Answer telephones, direct calls and take messages. 

Maintain and update filing, inventory, mailing, and database systems, either manually or using a computer. 

Coordinate calendars, travel plans and other general office support.

May collect, count, and disburse money, do basic bookkeeping and complete banking transactions. 

Communicate with customers, employees, and other individuals to answer questions, disseminate or explain information, take orders and address complaints. 

Compile, copy, sort, and file records of office activities, business transactions, and other activities. 

Complete and mail bills, contracts, policies, invoices, or checks. 

Compute, record, and proofread data and other information, such as records or reports. 

Open, sort and route incoming mail, answer correspondence, and prepare outgoing mail. 

Review files, records, and other documents to obtain information to respond to requests.

Clerical duties may be assigned in accordance with the office procedures of individual customer or internal requirements and may include a combination of answering telephones, bookkeeping, typing or word processing, stenography, office machine operation, and filing.  

Perform a variety of duties including word processing which requires the use of a computer.

EDUCATION/EXPERIENCE:
Requires a high school diploma or GED and would benefit from some vocational training or job-related course work.

Knowledge of principles and processes for providing customer and personal services. This includes customer needs assessment, meeting quality standards for services, and evaluation of customer satisfaction.

Knowledge of administrative and clerical procedures and systems such as word processing, managing files and records, stenography and transcription, designing forms, graphics, presentations and other office procedures and terminology.

Knowledge of the structure and content of the English language including the meaning and spelling of words, rules of composition, and grammar.

Service Points

AISG, Inc.

11315 Corporate Boulevard, Suite 210

Orlando, FL 32817

407-581-2929

fax: 407-581-2935

http://www.aisg.com/
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