
GENERAL SERVICES ADMINISTRATION                                                                                FEDERAL SUPPLY SCHEDULE                                                                                          AUTHORIZED FEDERAL SUPPLY SCHEDULE PRICE LIST
ADVERTISING AND INTEGRATED MARKETING SOLUTIONS (AIMS)

Online access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!™, a menu-driven database system. The Internet address for GSA Advantage!™ is www.GSAAdvantage.gov.. For more information on ordering from Federal Supply Schedules, click on www.fss.gsa.gov
1.    GENERAL SERVICES ADMINISTRATION 
7FCB-H2-07-0541B

FSC CLASS: 541 PART 4D-CONFERENCE EVENTS AND TRADESHOW PLANNING SERVICES

FSC CLASS: 541 PART 1000-OTHER DIRECT COSTS (ODCs)

CONTRACT NUMBER: GS-23F-0207M

CONTRACT PERIOD: JUNE 2, 2002 through MAY 31, 2012

CONTRACTOR:  ROBINSON CRUISE PLANNERS LIMITED D/B/A RCP LIMITED



270 BREVARD AVENUE


TELEPHONE: (321) 635-8724
FAX: (321) 635-1979
mailto:rcptm@yourlink.net
CONTRACT ADMINISTRATION SOURCE: TRACY A. MOORE
BUSINESS SIZE:
 8(a) SMALL DISADVANTAGED BUSINESS


 AFRICAN-AMERICAN - WOMEN OWNED

CUSTOMER INFORMATION:                                                                                                                                                                                                                                                                                                                  
1a.  TABLE OF AWARD SPECIAL ITEM NUMBERS (SINS)                                                     SIN 541-4D "CONFERENCE EVENTS AND TRADESHOW PLANNING SERVICES"                                          
1b.  Hourly prices shown in the following five year price list                 
	LABOR / TASK CATEGORY
	YEAR 06 (07-08)
	YEAR 07 (08-09)
	YEAR 08 (09-10)
	YEAR 09 (10-11)
	YEAR 10 

(11-12)

	PROJECT DIRECTOR/PROJECT MANAGER
	$65.88 
	$68.35 
	$70.91  
	$73.57
	$76.33 

	PRINCIPLE INVESTIGATOR/COMPTROLLER 
	$65.88 
	$68.35 
	$70.91  
	$73.57
	$76.33 

	WEB MASTER/AUDIO VISUAL COORDINATOR 
	$65.88 
	$68.35 
	$70.91  
	$73.57
	$76.33 

	MEETING FACILITATOR/PLANNER
	$65.88 
	$68.35 
	$70.91  
	$73.57
	$76.33 

	RESEARCHER/CONTRACT ADMINISTRATOR 
	$65.88 
	$68.35 
	$70.91  
	$73.57
	$76.33 

	GRAPHICS/LAYOUT COORDINATOR 
	$49.68 
	$51.54  
	$53.47 
	$55.48
	$57.56 

	MEETING ASSIST/ TECH WRITER
	$19.44 
	$20.17 
	$20.93 
	$21.71 
	$22.52 

	EDITORIAL ASSISTANT/DATA INPUT CLERK
	$19.44 
	$20.17 
	$20.93 
	$21.71 
	$22.52 


1c.  TABLE OF AWARD SPECIAL ITEM NUMBERS (SINS)                                                     SIN 541-1000 "OTHER DIRECT COSTS"                                          

To do work under this program, some Other Direct Costs (ODCs) may be needed. ODCs are charges in direct support of the services performed. To the extent possible, RCP Limited has identified ODC components anticipated to be associated with the performance within the scope of the contract. The ODCs selected are:
	Other Direct Cost
	Price Ceiling

	Exposition Services
	$3,403.00 

	Web Site Construction
	$7,800.00 

	Security
	$1,422.00 

	Conference Signs
	$599.00 

	Transportation
	$6,941.00 

	Convention Supplies/Promotional
	$6,939.00 

	Conference Programs/Printing
	$1,688.00 

	Brochures/Printing
	$901.00 

	Computer Rentals
	$713.00 

	Audio Visual
	$15,333.00 

	Banquet Events
	$59,260.00 

	Shipping
	$221.00 


1d.  The individuals who are designated as key personnel by agreement with the Government and                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             RCP Limited for work under SIN 541-4D are:                                                                                          Tracy A. Moore, Owner/Chief Executive Officer/Project Director/Event Planner                                          Henry F. Moore, Contract Administrator/Comptroller/Project Manager/Event Planner/PI                         Mary J. Gilliam, Project Administrative Support/Meeting Assistant                                                   Elena M. Ahrens, Graphics/Layout Coordinator                                                                                         Wayland Strickland, AV Coordinator / Web Site Designer 
A description of all corresponding commercial job titles, experience, functional responsibility and education of those types of employees or subcontractors who will perform services are provided in attachment 1 listed below.
2.   MAXIMUM ORDER: $1 MILLION DOLLARS
3.   MINIMUM ORDER: $ 100 DOLLARS
4.   GEOGRAPHIC COVERAGE (DELIVERY AREA): UNITED STATES AND THE CARIBBEAN 

5.   POINT OF PRODUCTION: COCOA, BREVARD COUNTY, FLORIDA 

6.   DISCOUNT FROM LIST PRICES: RCP Limited has offered government agencies a 25.0% discount of its Commercial Hourly Rate. 

7.   QUANTITY DISCOUNTS: RCP Limited will offer a 3% discount to government agencies on orders exceeding $250,000.
8.    PROMPT PAYMENT TERMS: RCP Limited will offer a 3% Discount for bills paid within 10 Calendar Days. RCP Limited will offer a 1% Discount for bills paid within 20 Calendar Days.
9a.  GOVERNMENT PURCHASE CARDS ARE ACCEPTED BELOW THE MICRO- PURCHASE THRESHOLD OF $2,500.
9b.  GOVERNMENT PURCHASE CARDS ARE ACCEPTED ABOVE THE MICRO- PURCHASE THRESHOLD OF $2,500.
10.   FOREIGN ITEMS: N/A
11a. TIME OF DELIVERY: Will adhere to the delivery schedule as specified by the agencies purchase order.
11b. EXPEDITED DELIVERY: Contact the RCP Limited for expedited delivery.
11c. OVERNIGHT AND 2-DAY DELIVERY: Contact RCP Limited for rates for overnight and 2-day delivery. 

11d. URGENT REQUIREMENTS: Contact RCP Limited for faster delivery or rush requirements.
12.   F.O.B POINTS(S): DESTINATION
13a. ORDERING ADDRESS:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         

ROBINSON CRUISE PLANNERS   D/B/A/ RCP LIMITED                                                                       

270 BREVARD AVENUE                                                                                                                                                                                                                    
TELEPHONE: 321-635-8724







               FAX: 321-635-1979 








               E-MAIL : RCPTM@YOURLINK.NET
13b. Ordering Procedures: For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA s) and a sample BPA can be found at The GSA/FSS Schedule homepage: fss.gsa.gov/schedules.

14.   PAYMENT ADDRESS:                                                                                                                                                                                                            

ROBINSON CRUISE PLANNERS   D/B/A/ RCP LIMITED                                                                       

270 BREVARD AVENUE                                                                                                                                                                                                                    
TELEPHONE: 321-635-8724







               FAX: 321-635-1979 








               E-MAIL : RCPTM@YOURLINK.NET
15.  WARRANTY PROVISION:   RCP Limited warrants and implies that the items delivered hereunder are merchantable and fit for the particular purpose described in this contract.
16.   EXPORT PACKING CHARGES: N/A
17.   TERMS AND CONDITIONS OF GOVERNMENT PURCHASE CARD ACCEPTANCE (ANY THRESHOLDS ABOVE THE MICROPURCHASE LEVEL): N/A
18.   TERMS AND CONDITIONS OF RENTAL, MAINTENANCE AND REPAIR: N/A
19.   TERMS AND CONDITIONS OF INSTALLATION: N/A
20.   TERMS AND CONDITIONS OF REPAIR PARTS, ETC: N/A
20a. TERMS AND CONDITIONS FOR ANY OTHER SERVICES: N/A
21.    LIST OF SERVICE AND DISTRIBUTION POINTS: N/A 

22.    LIST OF PARTICIPATING DEALERS: N/A
23.    PREVENTIVE MAINTENANCE: N/A
24.    DATA UNIVERSAL NUMBER SYSTEM (DUNS) NUMBER: 05-4332965
25.    RCP Limited has a Trading Partner Identification Number and Trading Partner Profile established with the Central Contractor Registration.
ATTACHMENT 1

RELEVANT COMPANY EXPERIENCE                                                                                               Robinson Cruise Planners is unconditionally owned and operated by Tracy A. Moore, an African-American female, doing business as RCP Limited, hereafter referred to as RCP Limited. RCP Limited is a travel agency, conference/event planner, association management, and socio-environmental management business located at 270 Brevard Avenue in historical Cocoa Village, Florida 32922.  RCP Limited’s DUNS number is 05-4332965 and has a Trading Partner Identification Number and Trading Partner Profile established with the Central Contractor Registration.  RCP Limited approved Primary Standard Industrial Classification (SIC) Codes are 8742/541611 (Management Consulting Services) and 8741/56110 (Management Services). RCP Limited has also been certified as a participant in the United States Small Business Administration’s SBA 8(a) Business Development program since 1999. Additionally, RCP Limited has been certified as a Small Disadvantaged Business (SDB) in the Federal Governments’ SDB program. RCP Limited has received a Federal Supply Schedule contract for services awarded under Standing Solicitation Number FCXA-M2-030001-B entitled “Advertising and Integrated Marketing Solutions (AIMS). RCP Limited’s Contract Numbers for Special Item Number 541-4D entitled “Conference Events and Tradeshow Planning Services” and Special Item Number 541-1000 entitled “Other Direct Costs (ODC) is GS-23F-0207M. RCP Limited also has been granted Florida Statewide And Inter-Local Certification as a Minority Business Enterprise. In addition, RCP Limited is under contract to New Mexico Highlands University (PO #013293) as a subject matter expert in the field of rocket propellant mitigation and chemical in air analysis. RCP Limited is a professional service provider who, by utilizing various enterprise conduits, can provide an organization with both greater customer satisfaction and lower internal business processing costs.

The purposes for which RCP Limited was organized, in addition to engaging in any lawful act or activity which may be deemed directly or indirectly to promote the interest of this business are:

· To offer travel agency services directly or indirectly, at wholesale or retail, prearranged travel, tourist-related services, or tour-guide services for individuals, groups, organizations, or corporations.

· To implement Educational Outreach and Cause Related Marketing Projects.

· To provide consultative and management services which facilitates and encourage an exchange of ideas, information, and experience through publications, meetings, conferences, workshops, studies, and otherwise, among persons and organizations concerned with public health, safety and public affairs outreach and distribution.

· To provide consultative services involving the identification, evaluations, and control of real or potential dangers from hazards to personnel or the environment.

RCP Limited was established to promote, foster and encourage collaborative interest in the communications industry, particular with respect to community affairs, corporate public relations, public health and public service outreach. The main focus of RCP Limited is to facilitate, plan, design, and provide enterprise conduits required to establish and continuously improve day to day management and consultation to nonprofit agencies, corporations, broadcast entities, and government organizations interested in advancing the health, safety and welfare of the general public. 

CURRENT CONTRACT

ROBINSON CRUISE PLANNERS                                                                                                               RCP Limited, a sole proprietorship, was established on June 4, 1994 and is registered in the State of Florida as a "Seller of Travel". RCP Limited is a full service agency selling standard travel agency goods and services, including airfare and select travel packages. RCP Limited provides individual and group travel to leisure and corporate clients. Additional services include superior offering that includes access to better than average shore activities, pre-arranged tours, custom packages, reservations for lodging, rental cars, rail passage and entertainment. The value added of RCP Limited's offering is its knowledge and expertise, competitive rates, and specialty focus on cruise/leisure travel, which translates into increased satisfaction for the customer. RCP Limited has and will continue to serve the travel market as a top quality, full service provider. All suppliers with whom RCP Limited has dealings with are high-end professionals with accomplished backgrounds.                                                                                                                                        RCP Limited is a member of Cruise Lines International Association (CLIA). Cruise Lines International Association (CLIA) is a marketing and training organization composed of twenty-three of the major cruise lines serving North America and operates pursuant to an agreement filed with the Federal Maritime Commission- under the shipping act of 1984. CLIA's primary objective is to help the over 19,000 CLIA-affiliated agencies become more successful at capitalizing on the booming and profitable cruise market. Cruise lines as well as preferred hotels, car rental companies and international airlines for reservation and commission processing recognize CLIA ARC and Non-ARC affiliates. RCP Limited Cruise Lines International Association (CLIA) membership number is 00-42932-1.                                                    
SEPTEMBER 4, 2007 THRU PRESENT
DEPARTMENT OF DEFENSE ACTIVITY FOR NON TRADITIONAL EDUCATION SUPPORT (DANTES)

2009 DEPARTMENT OF DEFENSE  WORLDWIDE EDUCATION SYMPOSIUM

ATLANTA MARRIOTT MARQUIS 
265 PEACHTREE CENTER AVENUE, ATLANTA, GEORGIA
July 27- August 1, 2009
CONTRACT NUMBER N00189-07-C-Z-122    09/04/2007 until 01/31/2010 
The Defense Activity for Non-Traditional Education Support (DANTES) is tasked to coordinate the Department of Defense Worldwide Education Symposium to be held in July 2009. The Government anticipates approximately 2000 participants in attendance.  These numbers include military personnel, Government employees, college and university personnel, higher education officials, and commercial providers.
The objectives are as follows:

· To explore strategies to effectively deliver voluntary education programs which meet the changing needs of the military.

· To increase cooperation between DoD education personnel and academic institution personnel.

· To form joint Service education partnerships to meet changing needs and declining resources.

· To provide career development opportunities for education personnel.

· To stimulate creative thoughts about current educational issues.

· To address quality issues in continuing education.

RCP Limited provided conference management and support to include:
· Phase I  Pre-Symposium Planning, Preparation, and Management 

· Phase II Symposium Implementation and Management

· Phase III  Post-Symposium Coordination and Management.

Reference: 

Sharon Beaudoin
DANTES

6390 Saufley Field

Pensacola, FL  

(850) 452-111 Ext 3126
SEPTEMBER 1, 2003 THRU PRESENT

THE MOORE HERITAGE FESTIVAL OF THE ARTS AND HUMANITIES

MARCH 6-9, 2008

HARRY T. & HARRIETTE V. MOORE CULTURAL CENTER – MIMS, FLORIDA

BREVARD COMMUNITY COLLEGE – TITUSVILLE, FLORIDA
RCP Limited is providing volunteer and committee leadership support to the Harry T. and Harriette V. Moore Cultural Center, Inc. in conjunction with The Brevard Community College-Titusville, Florida, The NAACP, Brevard County Florida Parks and Recreation Department, and The Brevard Historical Society to facilitate the planning and logistics for The Moore Heritage Festival of the Arts and Humanities. The Moore Heritage Festival of the Arts and Humanities strives to promote awareness, appreciation, and celebration of Harry T. and Harriette V. Moore’s lives and we honor their unique contributions to the early civil rights movement; the preservation of African American culture and local heritage; and creation of a family-oriented festival atmosphere. The Festival tribute is a celebration of history, culture and contributions of African Americans. 

The festival events will take place on the campus of Brevard Community College North and at the new home of the Harry T. and Harriette V. Moore Memorial Park. Aromatic and famously delicious southern cuisine will be available in abundance, and many artisans will be available to sell and demonstrate their work. The music will range from traditional to the contemporary. The children’s area will offer special entertainment each day for students in kindergarten through eighth grade. The college and college-bound students (grades 9 through 12) will enjoy roundtable discussions, work shops, field trips, team building activities and many other intellectually and physically stimulating activities

Reference:

Bill Gray 

North Brevard Chapter of NAACP

The Harry T. & Harriette V. Moore Cultural Center, Inc.

Post Office Box 817 • Mims, Florida 32754

Telephone: 321-867-3021

PAST PERFORMANCE

SEPTEMBER 4, 2007 THRU NOVEMBER 28, 2007
DEPARTMENT OF COMMERCE
NATIONAL OCEANIC and ATMOSPHERIC ADMINISTRATION 
35th Meeting of the Coordination Group for Meteorological Satellites

Courtyard by Marriott Cocoa Beach

3435 N. Atlantic Ave.

Cocoa Beach, FL 32931

November 5 -9, 2007
CONTRACT NUMBER DG133E-07-NC-1203       09/04/2007
The purpose of this order was to provide Labor and Technical Support and assistance to Host the National Environmental Satellite Data and Information Service 35th Coordination for the Meteorological Satellites (CGMS) meeting which was held from November 5 - 9 2007 at the  Courtyard by Marriott in Cocoa, Florida 
RCP Limited provided conference management and support to include:
· Phase I   Pre-Meeting Planning, Preparation, and Management 

· Phase II  Meeting Implementation and Management

· Phase III Post-Meeting Coordination and Management.

Reference: 

Linda Williams 
NOAA/NESDIS/Office of Systems Development
1335 East West Highway
SSMC1, Room 6236
Silver Spring, MD  20910-3225 
Phone: 301-713-2486

FEBRUARY 23, 2005 THRU AUGUST 27, 2007

DEPARTMENT OF DEFENSE ACTIVITY FOR NON TRADITIONAL EDUCATION SUPPORT (DANTES)

2006 DEPARTMENT OF DEFENSE  WORLDWIDE EDUCATION SYMPOSIUM

ORLANDO WORLD CENTER MARRIOTT

8701 WORLD CENTER DRIVE, ORLANDO, FLORIDA

July 17-21, 2006

CONTRACT NUMBER N00140-05-C-0034    2/23/2005 until 08/27/2007
The Defense Activity for Non-Traditional Education Support (DANTES) was tasked to coordinate the Department of Defense Worldwide Education Symposium held in July 2006. This Government event had 1876 participants in attendance.  These numbers included military personnel, Government employees, college and university personnel, higher education officials, and commercial providers.

The objectives were as follows:

· To explore strategies to effectively deliver voluntary education programs which meet the changing needs of the military.

· To increase cooperation between DoD education personnel and academic institution personnel.

· To form joint Service education partnerships to meet changing needs and declining resources.

· To provide career development opportunities for education personnel.

· To stimulate creative thoughts about current educational issues.

· To address quality issues in continuing education.

RCP Limited provided conference management and support to include:
· Phase II  Pre-Symposium Planning, Preparation, and Management 

· Phase III Symposium Implementation and Management

· Phase IV  Post-Symposium Coordination and Management.

Reference: 

Betty Keese

DANTES

6390 Saufley Field

Pensacola, FL  

(850) 452-111 Ext 3121

NASA EDUCATION CONFERENCE AND LAUNCH COORDINATOR                                                      NASA s Kennedy Space Center hosted a NASA- wide, Minority University Presidents Conference, which was held November 29 December 1, 2001 in Orlando, Fl. The purpose of this conference was to exchange information on NASA s Enterprises and Centers: To discuss education and research funding mechanisms-To listen to issues of importance to minority institutions related to strengthening partnerships- and To tour Kennedy Space Center and view the launch of STS-108. Over 250 persons attended this conference included NASA Center Directors and 102 Presidents from Historical Black Colleges and Universities and Other Minority Institutions.                                                                                                                             RCP Limited, a sub contractor to Smith Research Corporation, performed conference logistics and provided day to day management of this event. RCP Limited acquired the site for this conference in Orlando, Florida at the Renaissance Orlando Resort.                                                                                                             RCP Limited duties under this contract included the following items:                                                                                                                                                                                                                                             Hotel rooms.  RCP Limited was responsible for contracting for hotel rooms and meeting rooms to accommodate approximately three hundred people. Every reasonable effort was made to hold the conference in conjunction with the launch of STS-108.                                                                                      Meals.  RCP Limited was responsible for arranging the provision of meals and break refreshments for approximately two hundred and fifty conference participants, plus any guest requirements. This included breakfast, lunch, dinner, receptions, and morning/afternoon breaks.                                                             Equipment.  RCP Limited was responsible for arranging for all equipment for the conference including audio-visual requirements, Internet connections and microphones.                                                                      Materials.  RCP Limited was responsible for all conference handout materials including conference program, NASA information materials, evaluation forms, speaker information, nametags, etc.                                                                                            References:                                                                                                                                                   Jim Smith                                                                                                                                              President/CEO                                                                                                                                                        Smith Research Corporation                                                                                                                         5459 Prescott Road                                                                                                                                            Suite 134                                                                                                                                                      Baton Rouge, LA 70805                                                                                                                      Telephone: 225-356-9344                                                                                                                                E-Mail: jsmith3829@aol.com
Gregg Buckingham                                                                                                                                          Project Director                                                                                                                                           Office of Education                                                                                                                                    Kennedy Space Center, Florida                                                                                                                 Telephone: 321-867-8777

NASA NATIVE AMERICAN UNIVERSITY PRESIDENTS SYMPOSIUM AND LAUNCH                                       NASA s Kennedy Space Center hosted a NASA- wide, Native American University Presidents Symposium, which was held in Orlando, Florida on November 8-10, 2002. The purpose of this symposium is to exchange information on NASA s Enterprises and Centers: To discuss education and research funding mechanisms- and to tour Kennedy Space Center and view the launch (STS 113) of the first Native American in Space. Over 250 persons attended this symposium including NASA Center Directors and Presidents from Other Minority Serving Institutions.                                                                                                                         RCP Limited, a sub contractor to Smith Research Corporation, performed symposium logistics and provided day to day management of this event. RCP Limited acquired the site for this symposium at The Peabody Hotel in Orlando, Florida.                                                                                                                              RCP Limited duties under this contract included the following items:                                                         Hotel rooms.  RCP Limited was responsible for contracting for hotel rooms and meeting rooms to accommodate approximately two hundred and fifty people. Every reasonable effort was made to hold the symposium in conjunction with the launch of STS 113.                                                                              Meals.  RCP Limited was responsible for arranging the provision of meals and break refreshments for approximately two hundred and fifty symposium participants, plus any guest requirements. This included breakfast, lunch, dinner, receptions, and morning/afternoon breaks.                                                                                         Equipment.  RCP Limited was responsible for arranging for all equipment for the symposium including audio-visual requirements, Internet connections and microphones.                                                               Materials.  RCP Limited was responsible for all symposium handout materials including symposium program, NASA information materials, evaluation forms, speaker information, nametags, etc.              References:                                                                                                                                                   Jim Smith                                                                                                                                              President/CEO                                                                                                                                                        Smith Research Corporation                                                                                                                         5459 Prescott Road                                                                                                                                            Suite 134                                                                                                                                                      Baton Rouge, LA 70805                                                                                                                      Telephone: 225-356-9344                                                                                                                                E-Mail: jsmith3829@aol.com
Mary Anne Stoutsenberge                                                                                                                          University Program Manager                                                                                                                      Tribal Colleges and Universities Program Manager                                                                                                 NASA Headquarters                                                                                                                                  Washington, DC 20546                                                                                                                            Telephone: 202-358-0963E-Mail: mstoutse@hq.nasa.gov
NATIONAL BROADCAST ASSOCIATION FOR COMMUNITY AFFAIRS                                                                     RCP Limited was under exclusive contract to The National Broadcast Association for Community Affairs (hereinafter referred to as "NBACA") to provide day-to-day operational management and conference management support from November 1998 through December 2000. NBACA operating budget was $250,000 per contract year. During this time period, RCP Limited successfully planned, generated sponsorship income, and managed conferences for this organization. RCP Limited utilized staff and contracted personnel for convention services such as decorator, security, on-site registration, printing and graphics, program layout and audio-visual equipment coordination. Tracy Moore, RCP Limited-CEO, served as NBACA s Executive Director and Conference /Meeting Planner.                                                        NBACA was organized to operate exclusively to promote, foster and encourage interest in the broadcast industry, particularly with respect to community affairs and public service broadcasting. NBACA has over 200 active TV members including members from ABC, CBS, FOX, UPN, NBC, WB, MTV and Turner Entertainment Networks. This elite membership represented a significant portion of the nation s TV viewing audience.                                                                                                                                                  NBACA Partners included many of the most visible nonprofit organizations and government agencies from around the country. Among this prestigious group was the National Crime Prevention Council, The Advertising Council, CARE, Partnership for a Drug Free America, National Multiple Sclerosis and Bonneville Communications. Some of the government agencies included the Centers for Disease Control and Prevention, Consumer Information Center, Social Security Administration, Internal Revenue Service, EPA, AmeriCorps, Points of Light Foundation, The Army National Guard, Marines, and the US Air Force Reserve. Advertising agencies include Ogilvy Public Relations Worldwide, Saatchi & Saatchi, J. Walter Thompson and DDB Needham Worldwide.                                                                                                                References:                                                                                                                                                    Jackie Aker (Former NBACA Board Member)                                                                                        AmeriCorps                                                                                                                                       Corporation for National Service                                                                                                                    1201 New York Avenue, NW Rm. 8619                                                                                                      Washington, DC 20525-0002                                                                                                                         202-606-5000 Ext. 304
Kristy Miller (NBACA Partner Member)                                                                                                Environmental Protection Agency                                                                                                                         401 M Street SE                                                                                                                                          Washington, DC 20466                                                                                                                             Phone: 202-565-2039

PERSONNEL EXPERIENCE/QUALIFICATIONS AND UTILIZATION                                                             RCP Limited will utilize the services of a Project Director/Meeting-Event Planner- Tracy A. Moore, Contract Administrator/Controller/Meeting-Event Planner- Henry F. Moore, Administrative-Meeting Assistant- Mary J. Gilliam, Graphic Design/Layout- Elena Ahrens and Web Site Designer/Audio Visual Coordinator -Wayland Strickland to perform tasks under this solicitation. Mandatory core qualifications and responsibilities required by RCP Limited are:
Tracy A. Moore / Project Director/Meeting-Event Planner Plan, coordinates, and implements special events and other meetings, conferences and special projects. Provides on site coordination for events; ensures that all aspects of the event are accomplished as specified per conference resume. Assist in the registration process. Plans and directs all aspects of an organization s policies, objectives, and initiatives. Provides overall guidance, oversight, and strategic counsel; ensures overall goals and objectives are met. Acts as Contractor s liaison with Government. Provides leadership in setting the workforce s expected performance levels commensurate with the organization s strategic objectives; inspiring, motivating, and guiding others toward goal accomplishment; empowering people by sharing power and authority. Stresses accountability and continuous improvement. It includes the ability to make timely and effective decisions and produce results through strategic planning and the implementation and evaluation of programs and policies. The ability to acquire and administer human, financial, material, and information resources in a manner which instills public trust and accomplishes the organization s mission, and to use new technology to enhance decision making. The ability to explain, advocates and expresses facts and ideas in a convincing manner, and negotiates with individuals and groups internally and externally. The ability to develop an expansive professional network with other organizations, and to identify the internal and external politics that impact the work of the organization.

Henry Moore / Contract Administrator-Controller/Meeting-Event Planner Assist in the planning, coordination, and implementation of special events and other meetings, conferences and special projects. Ensures timely start-up, execution, and delivery of conference/event components per the conference resume. Anticipating and identifying, diagnosing, and consulting on potential or actual problem areas relating to program implementation and goal achievement; selecting from alternative courses of corrective action; and/or taking action from developed contingency plans. Maintains financial controls and close coordination with the Project Director. Reviews operating budgets periodically to analyze trends affecting budget needs. Responsible for directing the organization’s accounting functions. These functions include establishing and maintaining the organization’s accounting principles, practices, and procedures. Prepares financial reports. Responsible for completion and maintenance of general ledgers and financial reports. Relies on experience and judgment to plan and accomplish goals. Exercising good judgment in structuring and organizing work and setting priorities; balancing the interests of clients and readily readjusting priorities to respond to customer demands. Familiar with a variety of the field s concepts, practices, and procedures. 

Mary J. Gilliam / Administrative-Meeting Assistant - Assist in the implementation of special events and other meetings, conferences and special projects. Assist in the registration process. Enters data when not obtained in electronic form. Drafts activity reports and routine correspondence and schedules meetings. Has knowledge of commonly used concepts, practices, and procedures within the field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of tasks. A certain degree of creativity and latitude is required. 

Elena Ahrens / Graphics/Layout Editor- Drafts copy for advertisements and materials. Provides art concepts for print, broadcast, and electronic media for advertising and promotional materials. Develops and executes graphic design treatments of art concepts Ensures concepts are integrated across various media. Ensures timely delivery of products. Evaluates the potential and practicality of products in development. Relies on experience and judgment to plan and accomplish goals.
Wayland Strickland / Web Designer / Audio Visual Coordinator- Develops and maintains Internet portal. Performs backups and ensure user accessibility to the site. Monitors site traffic and helps scale site capacity to meet traffic demands performance. Designs and constructs web pages/sites including incorporating graphic user interface (GUI) features and other techniques. Maintains and provides ongoing design of the website, promos and ad banners, and exhibitors prospectus design for partners. Sets code standards, and leads code reviews. Reviews specifications and provides time estimates on the development of projects and features. Develops, implements, and maintains firewall technologies that secures organization’s website. Defines network security issues, develops plans and procedures, and ensures safety and privacy of their newly developed Internet and Intranet sites. Creates, modifies and deletes user profiles and other access controls. Reviews security logs and violation reports. Prioritizes projects and deliverables. Reviews specifications and provides time estimates on the development of projects and features. Maintains day-to-day oversight of AV production activity. Oversees the production process and production coordination for pre and post meetings, conference, and special events.  Secures all the necessary professional services and agreements for the production of post-production materials, web applications, DVD and CD-ROMs. Ensures timely delivery of products. Will serve as audio-visual coordinator for on site.
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