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1a. SIN 541-4D Conference, Events and Tradeshow Planning Services
1b. See attachment 1 for pricing of Tasks

1c. See attachment 1

2. Maximum order: $1,000,000

3. Minimum order: $100

4. Geographic coverage (delivery area): Domestic & International
5. Point(s) of production (city, county, and state, or foreign country): Fairfax, VA 22030

6. Discount from list prices or statement of net prices: 0% 

7. Quantity discounts: 0% 
8. Prompt Payment terms: 0% 
9a. Notification whether Government purchase cards are accepted at or below the micro-purchase threshold. Yes
9b. Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold. No
10. Foreign items: Not Applicable

11a. Time of Delivery. To be negotiated at the task order level.

11b. Expedited delivery: Items available for expedited delivery are noted in this price list.

11c. Overnight and 2-day delivery: Overnight delivery is available.

11d. Urgent Requirements: See contract clause I-FSS-14-B.  Agencies can contact the contact for Contract Administration to obtain faster delivery

12. F.O.B point(s): Destination

13a. Ordering address (es): 


10400 Eaton Place, Suite 315

Fairfax, VA 22030
13b. Ordering Procedures: For supplies and services, the ordering procedures, information on blanket purchase agreements (BPA’s), and a sample BPA can be found at the GSA/FSS schedule homepage (fss.gsa.gov/schedules).

14. Payment address (es):


10400 Eaton Place, Suite 315

Fairfax, VA 22030

15. Warranty provision: Not applicable

16. Export packing charges: Not applicable

17. Terms and conditions of Government purchase card acceptance (any thresholds above the micro purchase level): Not applicable.

18. Terms and conditions of rental, maintenance, and repair: Not applicable

19. Terms and conditions of installation: Not applicable

20. Terms and conditions of repair parts: Not applicable

20a. Terms and conditions for any other services: Not applicable

21. List of services and distribution points: Not applicable

22. List of participating dealers: Not applicable

23. Preventative maintenance- Not applicable

24a. Special attributes such as environmental attributes: Not applicable

24b. If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details and be found: Not Applicable

25. Data Universal Number System (DUNS) number:  088808444
26. Notification regarding registration in Central Contract Registration (CCR) database: Registered, 07/10/07
Attachment 1

 


    Awarded Contract Price List

    541-4D Conference, Events and Tradeshow Planning Services
	Labor Category
	GSA Labor Rates

	
	

	Event Director
	$115.00

	Sr. Event Manager
	$95.00

	Event Manager
	$75.00

	Sr. Event Coordinator
	$65.00

	Event Coordinator
	$48.75

	Marketing Manager
	$64.35

	Sr. Telemarketer
	$45.50

	Telemarketer
	$29.00

	Graphic Design Specialist
	$63.05

	Sr. Technical Consultant
	$90.00

	Technical Consultant
	$88.00

	Sr. Research Analyst
	$68.25

	Research Analyst
	$52.00

	Senior Technical Writer
	$92.30

	Technical Writer
	$52.00

	Project Support Assistance
	$26.00

	Sr. Diplomatic Protocol Expert
	$150.00

	Diplomatic Protocol Expert
	$92.30


Event Director

The Event Director has responsibility for supervising and consulting with internal conference management/planning teams and staff. This position requires 10 years of professional management experience (or Master-level degree plus 7 years of experience).  The Event Director is accountable for ensuring the successful implementation for all clients’ events.  The role also includes overseeing services such as to comply with the Firm’s Client Service Standards, maintain professional standards, and achieve the firm’s overall objective of professional excellence.

Sr. Event Manager

This position requires a minimum of 5 years experience as an Event Manager (or Master-level degree plus 3 years of experience), and includes the ability to manage logistics for multiple, complex, and large meetings of 500+ participants, including implementation and daily management of work plans and budgets. He provides technical guidance and project management functions associated with client requirements including, financial management of projects through budget monitoring; establishes regular correspondence with field teams to monitor project activities.

Event Manager

This position requires 2 years experience as a Conference Manager (or Master-level degree), and includes the ability to manage events of 200+ participants.  He assists the Senior Event Manager with managing logistics, work plans and budgets. He maintains client relations; coordinates with on-going research, monitors and evaluates activities.

Sr. Event Coordinator

This position requires a minimum of 5+ years of administrative office experience, including two years of exhibit or conference planning time. He is responsible for coordinating exhibit registrations, delivery schedules, traveling to exhibits, and setting up exhibits onsite. He is responsible for management and supervision of the engagement team, on-site quality control, review and approval of working papers and findings, adherence to applicable standards, report review, and assists in development of overall engagement approach.    

Event Coordinator

This position requires a minimum of 2 years of administrative office experience, including one year of exhibit or conference planning time.  He is responsible for coordinating exhibit registrations, delivery schedules, traveling to exhibits, and setting up exhibits onsite. He is responsible for management and supervision of the engagement team, on-site quality control, review and approval of working papers and findings, adherence to applicable standards, report review, and assists in development of overall engagement approach.    

Marketing Manager

This position requires 5+ years experience as a Marketing Manager (or Master-level degree plus 3 years of experience).  This person is responsible for developing marketing plans, identifying appropriate staff for plan implementation, and ensuring the timely execution of different tasks under the plan.  He is also responsible for identifying specific marketing objectives and target groups; identifying possible channels of communications; helping with developing budgets and identifying needed resources and evaluates marketing activities and prepares reports. 

Sr. Telemarketer

This position requires a minimum of 5 years of experience in telemarketing (or Bachelor-level degree plus 3 years of experience).  This person is responsible for developing the marketing script making calls under Marketing Manager’s supervision.  This person is also responsible for providing regular status updates to the Marketing Manager. 

Telemarketer

This position requires a minimum of 2 years of experience in telemarketing (or Bachelor-level degree).  This person is responsible for developing the marketing script making calls under Marketing Manager’s supervision.  This person is also responsible for providing regular status updates to the Marketing Manager and assisting Sr. Telemarketer when needed.

Graphic Design Specialist

This position requires minimum of 3 years of experience in text editing and graphic designing.  This person is knowledgeable in computer-based documentation and presentation techniques, technical typing and word processing.  Support projects by preparing graphical and narrative presentation material to create cohesive product.

Sr. Technical Consultant

This position requires minimum of 20 years of experience in the specialized fields like healthcare, transportation, telecommunication etc.  This person is responsible for identifying contacts in the companies relevant to the event and also helps identifying the location for the event where we have the concentration of the relevant companies.

Technical Consultant

This position requires minimum of 10 years of experience in the specialized fields like healthcare, transportation, telecommunication etc.  This person is responsible for identifying contacts in the companies relevant to the event and also helps identifying the location for the event where we have the concentration of the relevant companies.

Sr. Research Analyst

This position requires 5+ years of experience (or Master-level degree plus 3 years of experience).  Research Analyst is able to conduct extensive research in a variety of technical and financial areas, as directed by management level professional staff.  He prepares briefs and presentations detailing findings of research, including spreadsheets, graphics, and other supporting documents. 

Research Analyst

This position requires 2 years of experience (or Master-level degree).  Research Analyst is able to conduct extensive research in a variety of technical and financial areas, as directed by management level professional staff. He is also responsible for assisting the Sr. Research Analyst in variety of projects and submitting reports to him on the fact-findings of ongoing research.

Sr. Technical Writer

This position requires 5 years of experience as a Technical Editor.  This person determines the requirements and creates copy for internal and external technical communications.  He works in a high demand, fast-paced environment.  He develops concepts and writes copy for newsletters, press releases, brochures, TV and radio announcements, direct mail pieces, print ads, external print outlets, and online delivery including Web site content.  He is also responsible for managing other Writers and Junior Writers in the execution of their tasks. 

Technical Writer

This position requires 2 years of experience as a Technical Editor.  He is able to conduct in-depth research and fact-finding in various technical and financial areas.  He is responsible for editing all the technical reports that are submitted to the client.  He creates copy for internal and external technical communications based on guidance from Senior Technical Writer and other management staff.  

Project Support Assistance
This position requires minimum of 2 years of general experience.  This person provides administrative type support to management level personnel.  This includes, but is not limited to, contract administration, database management, secretarial support, proofreading, internal accounting support, and computer technical support. 

Sr. Diplomatic Protocol Expert

This position requires a minimum of 15 years of experience as a Protocol Expert.  This person is a CPP -Certified Protocol Professional.  He is an expert in business etiquette, international protocol, personal marketing and interpersonal communications. He shows leadership skills in meetings national or international, winning business or social negotiations, or entertaining guests for business.

Diplomatic Protocol Expert

This position requires a minimum of 5 years of experience as a Protocol Expert.  This person is a CPP -Certified Protocol Professional.  He has knowledge of business etiquette, international protocol, personal marketing and interpersonal communications. 
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decision/analysis partners LLC

decision/analysis partners has a long tradition of excellence in the planning and execution of technical events, training programs and conference in the United States and overseas. Services under this contract include all necessary arrangements for conferences, seminars and trade shows. Event-marketing services may include but are not limited to the following services for a show, event and/or booth: 

· Project Management 

· Coordination and implementation of third party participation 

· Collection management of third party payment for participation 

· Liaison support with venue 

· Audiovisual and information technology support 

· Topic and speaker identification 

· Site location research 

· Reservation of facilities 

· On-site meeting and registration support 

· Editorial services 

· Automation and telecommunications support 

· Design and editing productions 

· Mailing and other communication with attendees including pre-post meeting mailings/travel support and computer database creation 

Every seminar, event, visit or trade mission starts with a business objective. As a management consulting firm, achieving the event's business objective is our first priority. We provide expert-level technical expertise in many technical fields, including IT, Telecom, Logistics & Transportation, Manufacturing, Energy & Power, Construction, etc...

Our experienced team helps identify key business issues, select the right content, design the right program, and provide the right resources. We will also supplement our team with specific, hard-to-find expertise, provide context and interpretation, identify and recruit sponsors, provide follow-up business assistance, and coordinate site visits.
LLC








