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FINANCIAL AND BUSINESS SOLUTIONS (FABS)
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Version #4
07 August 2007
(IAW Modifications FX03, FX04, FX14, FX46, FX47)
Contract Number:
GS-23F-0266M 
Contract Period:
7 August 2007 – 6 August 2012
Business Size:
Small Business

Prices shown herein are net (Discount deducted).

JPAssociates, Inc.

11244 Waples Mill Road, Suite F-2, Fairfax, VA 22030

Telephone:  (703) 218-1226, Fax:  (703) 218-1229
gsa@jpa-inc.com
POC:

Suzan O. Scully

Phone:
703-218-1226 ext. 243

FAX:

703-218-2872
E-Mail:
gsa@jpa-inc.com
On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order are available through GSA Advantage!, in a menu-driven database system.  The INTERNET address to GSA Advantage! is: GSAAdvantage.gov.

For more information on ordering from Federal Supply Schedules click on the FSS Schedules button at: http://www.fss.gsa.gov.

CUSTOMER INFORMATION

1a. Special Item Numbers:
520-11
Accounting Services





520-12
Budgeting Services





520-13
Complementary Financial Mgmt Services





520-14
Financial & Audit Training Services

SIN Descriptions

See Attachment A – Refer to Page 4
SIN Pricing


See Attachment B (Price List) – Refer to Page 6
1b.Price List:




See Attachment B – Refer to Page 6
1c. Labor Category Descriptions:

See Attachment C – Refer to Page 7
2. Maximum Order:



$1,000,000

3. Minimum Order:



$          100
4. Geographic Coverage:


Domestic

5. Point(s) of Production:


J.P.Associates, Inc







11244 Waples Mill Rd







Suite F2







Fairfax, VA 22030

6. Discount from list prices 

    or statement of net price:

N/A

7. Quantity Discounts:


Refer to Page 7

8. Prompt Payment Terms:

Net 30

9a. Government Purchase Cards

    At or Below Micro-Purchase Level:
Yes

9b. Government Purchase Cards

    Above Micro-Purchase Level:

N/A

10. Foreign Items:



N/A

11a. Time of Delivery:


To be negotiated with ordering agency

11b. Expedited Delivery:
Items available for expedited delivery are noted in this price list.

11c. Overnight and 2nd Day Delivery:
N/A

11d. Urgent Requirements:

N/A

12. F.O.B. Point(s):



Destination

13a. Ordering Address:


J.P.Associates, Inc.







11244 Waples Mill Rd







Suite F2







Fairfax, VA 22030

13b. Ordering Procedures:
For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s), and a sample BPA can be found at the GSA/FSS Schedule homepage (http://www.fss.gsa.gov/schedules).

14. Payment Address:


J.P. Associates, Inc.

11244 Waples Mill Road, Suite F-2

Fairfax, VA  22030
15. Warranty Provision:
J.P. Associates, Inc. will exercise due professional care and competence in the performance of the services being provided hereunder.

16. Export Packing Charges:

N/A

17. Government Purchase Card

    Acceptance Above the 

    Micropurchase Threshold:

N/A

18. Rental, Maintenance &

    Repair Terms & Conditions:

N/A

19. Installation Terms & Conditions:
N/A

20. Repair Parts Terms & Conditions:
N/A

21. Service & Distribution Points:
N/A

22. Participating Dealers:


N/A

23. Preventive Maintenance:

N/A

24a. Special Attributes:


N/A

24b. Section 508:



N/A

25. Data Universal Number System:
DUNS No. 94-645-0624

26. Central Contractor Registration:
J.P. Associates, Inc. is registered in the DoD Central Contractor Registration System.

Attachment A


SIN Descriptions

520-11     ACCOUNTING 

Accounting services include but are not limited to the following:

· Analyze, process, and summarize transactions

· Assist in devising new or revised accounting policies and procedures

· Classify accounting transactions

· Perform special studies to improve accounting operations

· Resolve accounting issues

· Resolve and/or implement audit findings

· Assess or enhance accounting internal controls

· Improve operating efficiency and effectiveness

520-12     BUDGETING  

Budgeting services include but are not limited to the following:

· Assess and improve the budget formulation process

· Assess and improve the budget execution process

· Conduct special reviews of budget formulation or execution issues

· Review budgetary controls

· Assist with implementation of corrective actions

520-13     COMPLEMENTARY FINANCIAL MANAGEMENT SERVICES

Complementary financial management services include but are not limited to the following:

· Assess and improve financial management systems

· Conduct A-127 system compliance reviews

· Assist with implementation of corrective actions

· Document systems

· Identify systems requirements

· Plan and develop systems

· Assist in meeting agency financial management system requirements

· Assess and improve financial reporting and analysis

· Develop new reporting formats and pro-forma financial reports

· Assist in improving and streamlining reporting and analysis processes

· Perform cost-benefit or other special financial analyses

· Assist with the requirements of the Government Performance & Results Act

· Assist with devising and implementing performance measures and related processes and systems

· Assist with strategic and operational financial planning

· Resolve audit recommendations

· Assist in managerial cost accounting

· Assist in financial policy formulation and development

· Perform economic and regulatory analyses 

· Develop methods for analyzing costs, benefits and impacts of regulations and policies 

· Collect data and prepare Information Collection Requests for approval by OMB

· Conduct exposure and risk analyses

· Develop, modify or apply risk characterization models to analyze and evaluate polices, programs and regulations

· Perform actuarial services and/or actuarial data analysis services

· Collection, analysis, editing, calibration and data entry of Employee Benefit Plan information

· Conduct updates of a full actuarial valuation pension plan database, program major upgrades or significant new modeling capabilities
· Perform quantitative analysis of covered pension plans to identify plans that are potentially noncompliant or underfunded 

· Assist with quality assurance efforts

520-14     FINANCIAL AND AUDIT TRAINING SERVICES (Small Business Set-Aside)

The development and delivery of Financial and Audit training services include but are not limited to the following:

· Develop and instruct courses for agency personnel, subcontractors, and/or investors/buyers to support audits, financial management and/or financial asset services. 

Attachment B


Price List

	
	Year 6
	Year 7
	Year 8
	Year 9
	Year 10

	
	07 AUG 07 - 06 AUG 08
	07 AUG 08 - 06 AUG 09
	07 AUG 09 - 06 AUG 10
	07 AUG 10 - 06 AUG 11
	07 AUG 11 - 06 AUG 12

	Labor Category
	Contractor
	Government
	Contractor
	Government
	Contractor
	Government
	Contractor
	Government
	Contractor
	Government

	
	Site
	Site
	Site
	Site
	Site
	Site
	Site
	Site
	Site
	Site

	
	Incl. IFF
	Incl. IFF
	Incl. IFF
	Incl. IFF
	Incl. IFF
	Incl. IFF
	Incl. IFF
	Incl. IFF
	Incl. IFF
	Incl. IFF

	Partner/Key Principal
	$389.35 
	$372.42 
	$399.08 
	$381.73 
	$409.06 
	$391.27 
	$419.29 
	$401.06 
	$429.77 
	$411.08 

	Consultant Level III
	$249.19 
	$238.35 
	$255.42 
	$244.31 
	$261.81 
	$250.42 
	$268.35 
	$256.68 
	$275.06 
	$263.09 

	Consultant Level II
	$202.47 
	$193.66 
	$207.53 
	$198.50 
	$212.72 
	$203.46 
	$218.04 
	$208.55 
	$223.49 
	$213.76 

	Consultant Level I
	$140.16 
	$134.08 
	$143.66 
	$137.43 
	$147.26 
	$140.87 
	$150.94 
	$144.39 
	$154.71 
	$148.00 

	Senior Program Manager 
	$176.51 
	$168.84 
	$180.92 
	$173.06 
	$185.45 
	$177.39 
	$190.08 
	$181.82 
	$194.83 
	$186.37 

	Program Manager
	$166.12 
	$158.91 
	$170.27 
	$162.88 
	$174.53 
	$166.95 
	$178.89 
	$171.13 
	$183.37 
	$175.41 

	Senior Project Manager
	$160.94 
	$153.93 
	$164.96 
	$157.78 
	$169.09 
	$161.72 
	$173.31 
	$165.77 
	$177.65 
	$169.91 

	Project Manager
	$129.80 
	$124.15 
	$133.05 
	$127.25 
	$136.37 
	$130.44 
	$139.78 
	$133.70 
	$143.27 
	$137.04 

	Functional Analyst Lev III
	$155.75 
	$148.97 
	$159.64 
	$152.69 
	$163.63 
	$156.51 
	$167.73 
	$160.42 
	$171.92 
	$164.44 

	Functional Analyst Lev II
	$134.97 
	$129.11 
	$138.34 
	$132.34 
	$141.80 
	$135.65 
	$145.35 
	$139.04 
	$148.98 
	$142.51 

	Functional Analyst Lev I
	$109.02 
	$104.27 
	$111.75 
	$106.88 
	$114.54 
	$109.55 
	$117.40 
	$112.29 
	$120.34 
	$115.09 

	Funct Architect Lev III
	$166.12 
	$158.91 
	$170.27 
	$162.88 
	$174.53 
	$166.95 
	$178.89 
	$171.13 
	$183.37 
	$175.41 

	Funct  Architect Lev II
	$145.37 
	$139.04 
	$149.00 
	$142.52 
	$152.73 
	$146.08 
	$156.55 
	$149.73 
	$160.46 
	$153.47 

	Funct Architect Lev I
	$134.97 
	$129.11 
	$138.34 
	$132.34 
	$141.80 
	$135.65 
	$145.35 
	$139.04 
	$148.98 
	$142.51 

	Syst Design Conslt Lev III
	$140.17 
	$134.08 
	$143.67 
	$137.43 
	$147.27 
	$140.87 
	$150.96 
	$144.39 
	$154.72 
	$148.00 

	Syst Design Conslt Lev II
	$119.41 
	$114.22 
	$122.40 
	$117.08 
	$125.46 
	$120.00 
	$128.59 
	$123.00 
	$131.81 
	$126.08 

	Fin Mngt Tech Prof Lev III
	$140.17 
	$134.08 
	$143.67 
	$137.43 
	$147.27 
	$140.87 
	$150.95 
	$144.39 
	$154.72 
	$148.00 

	Fin Mngt Tech Prof Lev II
	$119.41 
	$114.22 
	$122.40 
	$117.08 
	$125.46 
	$120.00 
	$128.59 
	$123.00 
	$131.81 
	$126.08 

	Fin Mngt Tech Prof Lev I
	  $98.65 
	  $94.35 
	$101.12 
	  $96.71 
	$103.64 
	  $99.13 
	$106.24 
	$101.60 
	$108.89 
	$104.14 

	Account Administrator 
	  $54.00 
	  $51.64 
	  $55.35 
	  $52.93 
	  $56.73 
	  $54.25 
	  $58.15 
	  $55.61 
	  $59.61 
	  $57.00 

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Attachment C


Labor Category Descriptions

1. PARTNER/KEY PRINCIPAL

Minimum/General Experience:  The Partner/Key Principal shall have a Master's Degree from an accredited college or university and Fifteen (15) years of Executive Management functional experience.

Functional Responsibilities:  Confers with client executive management using line of business expertise to define the client's strategic functional financial management business goals, and advises in the reengineering of functional business processes to meet these goals.  Analyzes client functional requirements and recommends development or acquisition strategies.  Assists client in developing strategic plans and concepts.  Advises client on the impact of new legislation or new technologies that are relevant to their agency.  Demonstrates exceptional oral and written communication skills.  Recognized in the professional community as an "expert" in the functional/specialty area being addressed.

2. CONSULTANT LEVEL III

Minimum/General Experience:  The Consultant Level III shall have a Masters Degree from an accredited college or university and Fifteen (15) years of experience in functional/technical financial management/information systems development, functional and data requirements analysis, financial management process/systems analysis and design, program design and documentation preparation.  This position also requires Ten (10) years of specialized experience including, but not limited to: demonstrated leadership experience in the implementation of functional/technical projects and experience in functional/technical financial management process/systems analysis and design, exceptional written and oral communications skills, including giving formal presentations to different audiences.  Must demonstrate the ability to work independently.

Functional Responsibility:  Serves as a functional/technical expert in the development of large, complex task orders.  Establishes functional/technical system information requirements in the development of enterprise-wide or large-scale financial management/information systems.  Designs financial management processes to support the total requirements as well as to provide for and support present and future 

cross-functional/technical requirements and interfaces.  Shall perform services in accordance with, and ensure that systems are in compliance with, relevant Federal, Agency and Organization Regulations, Statutes, Circulars, Policies and/or Professional Standards.  Evaluates analytically 

and systematically problems related to organizational issues; planning and workflow issues, etc.; and develops appropriate corrective action.

3. CONSULTANT LEVEL II

Minimum/General Experience:  The Consultant Level II shall have a Masters Degree from an accredited college or university and Ten (10) years of experience in functional/technical financial management/information systems development, functional and data requirements analysis, financial management process/systems analysis and design, program design and documentation preparation.  This position also requires Eight (8) years of specialized experience including, but not limited to: demonstrated leadership experience in the implementation of functional/technical projects and experience in functional/technical financial management process/systems analysis and design, exceptional written and oral communications skills, including giving formal presentations to different audiences.  Must demonstrate the ability to work independently.
Functional Responsibility:  Serves as a functional/technical expert in the development of large, complex task orders.  Establishes functional/technical system information requirements in the development of enterprise-wide or large-scale financial management/information systems.  Designs financial management processes to support the total requirements as well as to provide for and support present and future cross-functional/technical requirements and interfaces.  Shall perform services in accordance with, and ensure that systems are in compliance with, relevant Federal, Agency and Organization Regulations, Statutes, Circulars, Policies and/or Professional Standards.  Evaluates analytically and systematically problems related to organizational issues; planning and workflow issues, etc.; and develops appropriate corrective action.

4. CONSULTANT LEVEL I

Minimum/General Experience:  The Consultant Level I shall have a Bachelors Degree from an accredited college or university and Eight (8) 

years of experience in functional/technical financial management/information systems development, functional and data requirements analysis, financial management process/systems analysis and design, program design and documentation preparation.  This position also requires Five (5) years of specialized experience including, but not limited to: demonstrated leadership experience in the implementation of 

functional/technical projects and experience in functional/technical financial management process/systems analysis and design, exceptional written and oral communications skills, including giving formal presentations to different audiences.  Must demonstrate the ability to work independently.

Functional Responsibility:  Serves as a functional/technical expert in the development of large, complex task orders.  Establishes functional/technical system information requirements in the development of enterprise-wide or large-scale financial management/information systems.  Designs financial management processes to support the total requirements as well as to provide for and support present and future cross-functional/technical requirements and interfaces.  Shall perform services in accordance with, and ensure that systems are in compliance with, relevant Federal, Agency and Organization Regulations, Statutes, Circulars, Policies and/or Professional Standards.  Evaluates analytically and systematically problems related to organizational issues; planning and workflow issues, etc.; and develops appropriate corrective action.

5. SENIOR PROGRAM MANAGER

Minimum/General Experience:  The Senior Program Manager shall have a Bachelor's Degree from an accredited college or university and Ten (10) years experience to include demonstrated ability managing large projects.  This position also requires Five (5) years of specialized experience including, but not limited to: complete project development from inception to deployment, proven expertise in the management and control of funds and resources, and demonstrated capability in managing multi-task contracts of this type and complexity.

Functional Responsibilities:  Serves as the Contractor’s Senior Program Manager, and shall be the contractor’s authorized interface with the Contracting Officer’s Technical Representative (COTR), government management personnel, and customer agency representatives.  Responsible for overall contract performance, for formulating and 

enforcing work standards, developing and assigning contractor schedules, supervising contractor personnel, and communicating policies, purposes, and goals of the organization to subordinates.  Schedules and allocates work; provides advice, guidance, and training to subordinates; reviews project discrepancies and recommends/determines personnel actions.  Organizes, directs, and coordinates planning and execution of all program support activities.  Manages substantial program support operations 

involving multiple project/task orders and personnel at diverse locations.  Shall have demonstrated functional and/or technical expertise, and communications skills to be able to interface with all levels of management.  Meets and confers with Government management officials regarding the status of specific Contractor program activities and problems, issues or conflicts and their resolution.

6. PROGRAM MANAGER

Minimum/General Experience:  The Program Manager shall have a Bachelor's Degree from an accredited college or university and Eight (8) years experience to include demonstrated ability managing large project.  This position also requires Three (3) years of specialized experience, including, but not limited to: complete project development from inception to deployment, proven expertise in the management and control of funds and resources, and demonstrated capability in managing multi-task contracts of this type and complexity.

Functional Responsibilities:  Serves as the Contractor’s Program Manager, and shall be the contractor’s authorized interface with the Contracting Officer’s Technical Representative (COTR), government management personnel, and customer agency representatives.  Responsible for overall contract performance, for formulating and enforcing work standards, developing and assigning contractor schedules, supervising contractor personnel, and communicating policies, purposes, and goals of the organization to subordinates.  Schedules and allocates work; provides advice, guidance, and training to subordinates; reviews project discrepancies and recommends/determines personnel actions.  Organizes, directs, and coordinates planning and execution of all program support activities.  Manages substantial program support operations involving multiple project/task orders and personnel at diverse locations.  Shall have demonstrated functional and/or technical expertise, and communications skills to be able to interface with all levels of 

management.  Meets and confers with Government management officials regarding the status of specific Contractor program activities and problems, issues or conflicts and their resolution.

7. SENIOR PROJECT MANAGER

Minimum/General Experience:  The Senior Project Manager shall have a Bachelor’s Degree from an accredited college or university and Eight (8) 

years experience to include demonstrated ability in the management of projects.

Functional Responsibilities:  Serves as Senior Project Manager for a large, complex task order and shall assist the Senior Program Manager and/or Program Manager in working with the Government Contracting Officer’s Technical Representative (COTR), the task order level COTR(s), government management personnel and customer agency representatives.  Under the guidance of the Senior Program Manager/Program Manager, responsible for the overall management of the specific task order(s) and insuring that the solutions and schedules in the task order are implemented in a timely manner.  The individual assigned to this position shall possess knowledge of the use of contemporary project management tools and shall have command of the core principles of effective management, including effective delegation, ownership, responsibility development, and tracking.  Directs completion of tasks within estimated time frames and budget constraints.  Schedules and assigns duties to subordinates and subcontractors and ensures assignments are completed as directed.  Enforces work standards and reviews/resolves work discrepancies to ensure compliance with contract requirements.  Reports in writing and orally to both contractor and Government representatives.  Plans and directs functional/technological improvements and project management implementation.  Manages a diverse group of financial management and functional/technical personnel.  Provides business, functional/technical and personnel management across multiple projects.

8. PROJECT MANAGER

Minimum/General Experience:  The Project Manager shall have a Bachelor’s Degree from an accredited college or university and Six (6) years experience to include demonstrated ability in the management of projects.

Functional Responsibilities:  Serves as Project Manager for a large, complex task order and shall assist the Senior Project Manager and/or Senior Program Manager/Program Manager in working with the Government Contracting Officer’s Technical Representative (COTR), the task order level COTR(s), government management personnel and customer agency representatives.  Under the guidance of the Senior Project Manager/Senior Program Manager/Program Manager, responsible for the overall management of the specific task order(s) and insuring that the solutions and schedules in the task order are implemented in a timely manner.  The individual assigned to this position shall possess knowledge of the use of contemporary project management tools and shall have command of the core principles of effective management, including effective delegation, ownership, responsibility development, and tracking.  Directs completion of tasks within estimated time frames and budget constraints.  Schedules and assigns duties to subordinates and subcontractors and ensures assignments are completed as directed.  Enforces work standards and reviews/resolves work discrepancies to ensure compliance with contract requirements.  Reports in writing and orally to both contractor and Government representatives.  Plans and directs functional/technological improvements and project management implementation.  Manages a diverse group of functional/technical and administrative financial management personnel.  Provides business, functional/technical and personnel management across multiple projects.

9. FUNCTIONAL ANALYST LEVEL III

Minimum/General Experience:  The Functional Analyst Level III shall have a Bachelor’s Degree from an accredited college or university and Fifteen (15) years of progressive responsibility in the development of functional systems in broad-based financial management/information technology settings providing in-depth subject matter expertise and an ability to translate these into functional system requirements.  This position also requires Ten (10) years of specialized experience including, but not limited to: superior functional knowledge of task order specific requirements, development of functional requirements for complex integrated financial systems.  Must demonstrate the ability to work independently.

Functional Responsibility:  At a large-scale financial management/information system or an enterprise-wide level, analyzes 

user needs to determine functional and cross-functional requirements.  Performs functional analysis to identify required tasks and their interrelationships.  Provides functional support to the client.  Identifies resources required for each task.  Provides daily supervision and direction to support staff when required.

10. FUNCTIONAL ANALYST LEVEL II

Minimum/General Experience:  The Functional Analyst Level II shall have a Bachelor’s Degree from an accredited college or university and Ten (10) years of progressive responsibility in the development of functional systems in broad-based financial management/information technology settings providing in-depth subject matter expertise and an ability to translate these into functional system requirements.  This position also requires Five (5) years of specialized experience including, but not limited to: superior functional knowledge of task order specific requirements, development of functional requirements for complex integrated financial systems.  Must demonstrate the ability to work independently or under general direction.

Functional Responsibility:  At a large-scale financial management/information system or an enterprise-wide level, analyzes user needs to determine functional and cross-functional requirements.  Performs functional analysis to identify required tasks and their interrelationships.  Provides functional support to the client.  Identifies resources required for each task.  Provides daily supervision and direction to support staff when required.

11. FUNCTIONAL ANALYST LEVEL I

Minimum/General Experience:  The Functional Analyst Level I shall have a Bachelor’s Degree from an accredited college or university and Five (5) years of progressive responsibility in the development of functional systems in broad-based financial management/information technology settings providing in-depth subject matter expertise and an ability to translate these into functional system requirements.  This position also requires Three (3) years of specialized experience including, but not limited to: superior functional knowledge of task order specific requirements, development of functional requirements for complex integrated systems.  Must demonstrate the ability to work independently or under general direction.

Functional Responsibility:  At a large-scale financial management/information system or an enterprise-wide level, analyzes user needs to determine functional and cross-functional requirements.  Performs functional analysis to identify required tasks and their interrelationships.  Provides functional support to the client.  Assists in identifying resources required for each task.  Assists in providing daily supervision and direction to support staff when required.

12. FUNCTIONAL ARCHITECT LEVEL III

Minimum/General Experience:  The Functional Architect Level III shall have a Masters Degree from an accredited college or university and Twelve (12) years of progressive experience in the development of functional/technical systems in broad-based financial management/ information technology settings involving the use of contemporary tools and techniques.  This position also requires Eight (8) years of specific experience to include supervision of functional and/or technical financial management/system architects, use of structured analysis, design methodologies and design tools, and object-oriented principles.
Functional Responsibility:  Establishes functional system information requirements using analysis of the functional analyst in the development of enterprise-wide or large-scale financial management/ information systems.  Designs functional architectures to include the software, hardware, and communications to support the total functional requirement as well as provide for present and future cross-functional requirements and interfaces.  Shall perform services in accordance with, and ensure that systems are in compliance with, applicable Federal, Agency and Organization Regulations, Statutes, Circulars, Policies and/or Professional Standards.  Evaluates analytically and systematically problems of work flows, organization, and planning and develops appropriate corrective action.  Provides daily supervision and direction to staff.

13. FUNCTIONAL ARCHITECT LEVEL II

Minimum/General Experience:  The Functional Architect Level II shall have a Masters Degree from an accredited college or university and Eight (8) years of progressive experience in the development of functional systems in broad-based financial management/information technology settings involving the use of contemporary tools and techniques.  This position also requires Five (5) years of specific experience to include 

supervision of functional and/or technical financial management/ system architects, use of structured analysis, design methodologies and design tools, and object-oriented principles.

Functional Responsibility:  Establishes functional system information requirements using analysis of the functional analyst in the development of enterprise-wide or large-scale financial management/ information systems.  Designs functional architectures to include the software, hardware, and communications to support the total functional requirements as well as provide for present and future cross-functional requirements and interfaces.  Shall perform services in accordance with, and ensure that systems are in compliance with, applicable Federal, Agency and Organization Regulations, Statutes, Circulars, Policies and/or Professional Standards.  Evaluates analytically and systematically problems of work flows, organization, and planning and develops appropriate corrective action.  Provides daily supervision and direction to staff.

14. FUNCTIONAL ARCHITECT LEVEL I

Minimum/General Experience:  The Functional Architect Level I shall have a Bachelors Degree from an accredited college or university and Five (5) years of progressive experience in the development of functional systems in broad-based financial management/information technology settings involving the use of contemporary tools and techniques.  This position also requires Three (3) years of specific experience to include: supervision of functional and/or technical financial management/system architects, use of structured analysis, design methodologies and design tools, and object-oriented principles.

Functional Responsibility:  Establishes functional system information requirements using analysis of the functional analyst in the development of enterprise-wide or large-scale financial management/information systems.  Designs functional architectures to include the software, hardware, and communications to support the total functional requirements as well as provide for present and future cross-functional requirements and interfaces.  Shall perform services in accordance with, and ensure that systems are in compliance with, applicable Federal, Agency and Organization Regulations, Statutes, Circulars, Policies and/or Professional Standards.  Evaluates analytically and systematically 

problems of work flows, organization, and planning and develops appropriate corrective action.  

15. SYSTEMS DESIGN CONSULTANT LEVEL III

Minimum/General Experience:  The Systems Design Consultant Level III shall have a Bachelor's Degree from an accredited college or university and Ten (10) years of financial management/technical experience, with progressive responsibility in the support, design and development of complex distributed financial management/technical systems.

Functional Responsibility:  Formulates/defines financial management/technical specifications for complex functional/technical applications or modifies/maintains complex existing functional/technical applications.  Responsible for functional/technical design, coding, testing, debugging and documentation.  Usually responsible for applications dealing with the overall financial management/technical operating system, such as sophisticated file maintenance routines, large telecommunications networks, computer accounting and advanced mathematical/scientific software packages.  Has full functional/technical knowledge of all phases of software programming applications.  Also has duties instructing, directing and checking the work of other functional/technical programming personnel.  Responsible for quality assurance review and the evaluation of new and existing functional/technical software products and functional procedures.  Acts as project leader for projects with small budgets or limited duration.

16. SYSTEMS DESIGN CONSULTANT LEVEL II

Minimum/General Experience:  The Systems Design Consultant Level II shall have a Bachelor's Degree from an accredited college or university and Eight (8) years of financial management/technical experience, with progressive responsibility in the support, design and development of complex distributed functional/technical systems.

Functional Responsibility:  Formulates/defines financial management/technical specifications for complex functional/technical applications or modifies/maintains complex existing functional/technical applications.  Responsible for functional/technical design, coding, testing, debugging and documentation.  Usually responsible for applications dealing with the overall financial management/technical operating system, such as sophisticated file maintenance routines, large telecommunications 

networks, computer accounting and advanced mathematical/scientific software packages.  Has full functional/technical knowledge of all phases of software programming applications.  Also has duties instructing, directing and checking the work of other functional/technical programming personnel.  Responsible for quality assurance review and the evaluation of new and existing functional/technical software products and functional procedures.  Acts as project leader for projects with small budgets or limited duration.

17. FINANCIAL MANAGEMENT TECHNICAL PROFESSIONAL LEVEL III

Minimum/General Experience:  The Financial Management Technical Professional Level III shall have a Bachelor's Degree from an accredited college or university and Ten (10) years of financial management/technical experience, with progressive responsibility in the support, design and development of complex distributed functional/technical systems.

Functional Responsibility:  Provides financial management/technical support to users.  Applies financial management/technical expertise and knowledge of state-of-the-art software, hardware, network infrastructure, and/or information technology to install, configure, maintain, and troubleshoot highly complex functional user/system problems.  May possess knowledge of document imaging, document management, and workflow COTS systems.  May provide guidance to lower level functional/technical specialists.

18. FINANCIAL MANAGEMENT TECHNICAL PROFESSIONAL LEVEL II

Minimum/General Experience:  The Financial Management Technical Professional Level II shall have a Bachelor's Degree from an accredited college or university and Eight (8) years of financial management/technical experience, with progressive responsibility in the support, design and development of complex distributed functional/technical systems.

Functional Responsibility:  Provides financial management/technical support to users.  Applies financial management/technical expertise and knowledge of state-of-the-art software, hardware, network infrastructure, and/or information technology to install, configure, maintain, and troubleshoot highly complex functional user/system problems.  May possess knowledge of document imaging, document management, and workflow COTS systems.  May provide guidance to lower level functional/technical specialists.

19. FINANCIAL MANAGEMENT TECHNICAL PROFESSIONAL LEVEL I

Minimum/General Experience:  The Financial Management Technical Professional Level I shall have a Bachelor's Degree from an accredited college or university and Five (5) years financial management/technical experience, with progressive responsibility in the support, design and development of complex distributed functional/technical systems.

Functional Responsibility:  Provides financial management/technical support to users.  Applies financial management/technical expertise and knowledge of state-of-the-art software, hardware, network infrastructure, and/or information technology to install, configure, maintain, and troubleshoot highly complex functional user/system problems.  May possess knowledge of document imaging, document management, and workflow COTS systems.

20. ACCOUNT ADMINISTRATOR

Minimum/General Experience:  The Account Administrator shall have a High School Diploma and Two (2) years of experience in data entry.

Functional Responsibility:  Operates keyboard or other data entry device to enter data into computer or onto magnetic tape or disk for subsequent entry.  Enters alphabetic, numeric, or symbolic data from source documents into computer using data entry device, such as keyboard or optical scanner, and follows format displayed on screen.  Compares data entered with source documents.  Deletes incorrectly entered data, and re-enters correct data.  May compile, sort, and verify accuracy of data to be entered.
ALLOWABLE SUBSTITUTION OF EDUCATION AND EXPERIENCE

The minimum education and experience will be met when the equivalencies in the tables below are considered.  Additional educational achievements in excess of requirements can be substituted for experience requirements:

	REQUIRED

EDUCATION
	ACTUAL EDUCATION

OBTAINED
	ADDITIONAL YEARS OF EXPERIENCE CREDITED
THE EMPLOYEE

	M.A./M.S.
	Ph.D.
	4

	B.A./B.S.
	Ph.D.
	6

	B.A./B.S.
	M.A./M.S.
	2

	H.S./G.E.D.
	B.A./B.S.
	4


Additional experience in excess of requirements can be substituted for educational requirements:

	ACTUAL EDUCATION
	REQUIRED EDUCATION
	ADDITIONAL YEARS OF EXPERIENCE NEEDED FOR EDUCATIONAL REQUIREMENTS EQUIVALENCY

	H.S./G.E.D.
	B.A./B.S.
	4

	H.S./G.E.D.
	M.A./M.S.
	6

	H.S./G.E.D.
	Ph.D.
	No Equivalency

	B.A./B.S.
	M.A./M.S.
	2

	B.A./B.S.
	Ph.D.
	No Equivalency

	M.A./M.S.
	Ph.D.
	4
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