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Customer Information

1a. 
Special Item Number Awarded:

Contract Number: GS-23F-071S

541-4B:
Video/Film Production Services

1b. 
Prices, shown are net prices and valid for all areas including worldwide.  

See Price List on page 5.

2. 
Maximum order:  $1,000,000.00 

3. 
Minimum order: $100

4. 
Geographic Coverage (Delivery Area):  Worldwide

5. 
Point of production:  Washington, DC

6. 
Discount from list prices or statement of net prices: Prices shown are GSA Net

7. 
Quantity discounts: Not applicable

8. 
Prompt Payment terms:  One percent discount (1%) for any invoice paid within thirty days.

9a. 
Notification whether Government purchase cards are accepted at or below the micro-purchase threshold.  Yes

9b. 
Notification whether Government purchase cards are accepted or not accepted above the micro-purchase threshold.  Yes

10. 
Foreign items: Not applicable

11a. 
Time of Delivery: To be negotiated at the task order level

11b. 
Expedited delivery: Items available for expedited delivery are noted in this price list

11c. 
Overnight and 2-day delivery: Overnight delivery is available

11d. 
Urgent Requirements: Contact Contractor

12. 
F.O.B point(s): Destination

13a. 
Ordering address:


 4722 46th Street, NW   

            Suite 100

            Washington, DC  20016           

13b. 
Ordering Procedures:  For supplies and services, the ordering procedures, information on blanket purchase agreements (BPA’s), and a sample BPA can be found at the GSA/FSS schedule homepage (fss.gsa.gov/schedules).

14. 
Payment address:


4722 46th Street, NW   

           Suite 100

            Washington, DC  20016  

15. 
Warranty provision: Not applicable 

16. 
Export packing charges: Not applicable

17. 
Terms and conditions of Government purchase card acceptance (any thresholds above the micro purchase level): Not applicable

18. 
Terms and conditions of rental, maintenance, and repair: Not applicable

19. 
Terms and conditions of installations: Not applicable

20. 
Terms and conditions of repair parts: Not applicable

21. 
List of services and distribution points: Not applicable

22. 
List of participating dealers: Not applicable

23. 
Preventative maintenance: Not applicable

24a. 
Special attributes such as environmental attributes: Not applicable

24b. 
If applicable, indicate that Section 508 compliance information is available on Electronic and Information Technology (EIT) supplies and services and show where full details can be found: Not applicable

25: 
Data Universal Number System (DUNS) number: 151006496

26. Notification regarding registration in Central Contract Registration (CCR) database: Yes

INTRODUCTION

Audiences respond better when messages are conveyed through images and sound. 

Icon Communications is a small woman-owned full service video production company.

Whether through video, DVD, CD-ROM, or web-based video, we help you formulate powerful messages shaped to the particular needs and characteristics of your audience.  First, we help you clarify and refine your message by listening to what you have to say and understanding where you want to go.  Then, with powerful words and creative images – still, moving, and interactive -- we give your message excitement and substance.

Icon finds the right medium for your message.  We use the latest technologies, combined with innovative ideas and strategic acumen, to help you communicate your messages.  Through Icon, you can make the most of the visual media.

We know how to formulate and refine messages.  

  Your content.  Our services:

· Concept development

· Audience research

· Scriptwriting

· Video production both in studio and in the field

· Graphic design

· Animation

· Non-linear editing

· Music composition

· CD and DVD authoring 

· Web streaming

Icon can offer you a wide array of valuable deliverables:

· Conference and Trade Show Visual Support

· Streaming video for PowerPoint presentations 

· Learning Solutions 

· Video emails 

· Videocasting

· Interactive Video kiosks 

· Video tributes

· Streaming Video for Webcasts

· Electronic press kit

· Introducing new products and services 

AWARDED CONTRACT PRICE LIST

541-4B:
Video/Film Production Services

	Labor Category
	Government Price

	Animator
	117.27

	Director I
	126.10

	Director II
	145.50

	Editor I and Edit Suite

	145.50

	Editor II and Edit Suite
	169.75

	Engineer I
	63.05

	Engineer II
	92.84

	Field Audio Operator w/Equipment
	64.99

	Gaffer I
	78.18

	Gaffer II
	92.84

	Graphic Designer I
	87.76

	Graphic Designer II
	122.16

	Graphic Designer III
	175.91

	Grip
	63.52

	Make-Up Artist
	73.30

	Multimedia Specialist I
	63.52

	Multimedia Specialist II
	224.77

	Producer I
	34.20

	Producer II
	73.30

	Producer III
	87.95

	Production Manager I
	43.98

	Production Manager II
	58.64

	Project Manager
	64.10

	Researcher
	58.64

	Scriptwriter I
	63.52

	Scriptwriter II
	92.84

	Videographer I w/Equipment
	146.59

	Videographer II w/Equipment
	171.02

	Web Designer/Developer
	229.66


LABOR CATEGORY DESCRIPTIONS

ANIMATOR

Minimum Related Experience:  5 years of experience in animation, with three years of experience using Alias/Wavefront/Maya.  

Job Tasks:  Design and create 3-D animations used for videos, kiosks, web casts, V-mails, DVDs and CD-ROMs.

Minimum Education:  BFA, BA degree, Communications or related field.  

DIRECTOR I

Minimum Related Experience:  9 years experience in the field and the studio as videographer.  Must have 4 years Directing experience.  

Job Responsibility: Implements on-line needs of a production. Creatively interprets scripts and plans all shots.  Directs the shoot in the field and/or studio and acts as liaison between the Producer and technical staff.  Controls the setup of shots and oversees the video in scope and direction.

Minimum Education:  BA degree, Communication/Film or equivalent or additional years of relevant experience are acceptable.

DIRECTOR II

Minimum Related Experience:  12 years experience in the field and the studio as videographer.  Must have 7 years Directing experience.

Job Responsibility:  Directs the shoot in the field and/or studio and acts as liaison between the Producer and technical staff.  Works directly with the lighting designer and producer.  Completely responsible for the look, shot composition and lighting elements of the entire production.    

Minimum Education:  BA degree, Communication/Film or equivalent or additional years of relevant experience are acceptable.

EDITOR I

Minimum Related Experience:  5 years experience editing video productions.  Must posses working technical knowledge of video editing equipment operation which includes reading a waveform monitor, adjusting audio levels appropriately and color correcting footage.

Job Tasks:  Digitizes video material for the edit.  Edits, revises and completes finished program for client approval using a non-linear edit system.  Operates editing equipment and software systems and duplicates edited material.  

Minimum Education:  BA degree, Communication/Film or equivalent or additional years of relevant experience acceptable.

EDITOR II

Minimum Related Experience:  10 years experience editing film and/or video.  Must posses working technical knowledge of video editing equipment operation which includes reading a waveform monitor, adjusting audio levels appropriately and color correcting footage.

Job Tasks:  Digitizes video material for the edit.  Edits, revises and completes finished program for client approval using a non-linear edit system.  Operates editing equipment and software systems and duplicates edited material. Capable of creating graphic backgrounds using After Effects software program.  Also possesses a working knowledge of DVD Studio Pro and can author DVDs and create necessary menu screens.

Minimum Education:  BA degree, Communication/Film or equivalent or additional years of relevant experience acceptable.

ENGINEER I 

Minimum Related Experience:  7 years working as an engineer in a broadcast or post production facility.  Understands all technical and electrical aspects of systems and is able to use waveform monitors and vector scopes, troubleshoot and maintain equipment.  

Job Tasks:  Works with all video and computer equipment, reviews, recommends and purchases new technologies.  Operates and maintains equipment.

Minimum Education:  AA degree in “Electronics or equivalent or additional years of relevant experience acceptable.

ENGINEER II

Minimum Related Experience:  9 years working as an engineer in a broadcast or post production facility.  Understands all technical and electrical aspects of systems and is able to use waveform monitors and vector scopes, troubleshoot and maintain equipment.  Has experience with video teleconferencing events, satellite technology, along with systems design and installation.  Familiar with new media, including web streaming, Pod Casts and other digital technologies.  

Job Tasks:  Works with all video and computer equipment, reviews, recommends and purchases new technologies.  Operates and maintains equipment.

Minimum Education:  AA degree in “Electronics or equivalent or additional years of relevant experience acceptable.

FIELD AUDIO OPERATOR WITH GEAR

Minimum Related Experience:  5 years of experience as a field audio operator.  Equipment must include wireless, lavalier and “boom” microphones, mixer and all necessary cables and wireless devices. Must possess skills requires to mic any given situation, interior or exterior.  

Job Tasks:  Provides best quality audio recording of actors, interviews and natural environment sounds.  Provides proper audio equipment for studio or field production and communicates audio issues with director and/or producer for best audio recording.

Minimum Education:  BA degree in Media/Communications or equivalent or additional years of relevant experience acceptable.

GAFFER I

Minimum Related Experience:  5 years experience lighting a variety of situations in field or in studio.

Job Tasks:  Achieves overall look established by Producer and/or Director.  Provides proper lighting equipment and is capable of lighting a single interview, b-roll situation or larger scale dramatic set-up.    

Minimum Education:  BA degree in Media/Communications or equivalent or additional years of relevant experience acceptable.

GAFFER II

Minimum Related Experience:  8 years experience lighting a variety of situations in field or in studio.

Job Tasks:  Achieves overall look established by Producer and/or Director.  Provides proper lighting equipment and is capable of lighting a single interview, b-roll situation or larger scale dramatic set-up.      

Minimum Education:  BA degree in Media/Communications or equivalent or additional years of relevant experience acceptable.

GRAPHIC DESIGNER I

Minimum Related Experience:  5 years of experience designing graphics for print and electronic use.  

Job Tasks:  Develops and designs graphics for video, web, and marketing material.  Obtains and works with original and stock still photo and video images. 

Minimum Education:  BA, Graphics, Design or equivalent or additional years of relevant experience acceptable.

GRAPHIC DESIGNER II

Minimum Related Experience:  5 years of experience designing graphics for print and electronic use.  

Job Tasks:  Develops and designs graphics for video, web, and marketing material.  Obtains and works with original and stock still photo and video images. Possesses a working knowledge of and uses various graphic related software packages.

Minimum Education:  BA, Graphics, Design or equivalent or additional years of relevant experience acceptable.

GRAPHIC DESIGNER III

Minimum Related Experience:  10 years of experience designing graphics for print and electronic use. 

Job Tasks:  Develops and designs graphics for video, web, brochures and reports.  Works with original and stock still photo and video images.  Possesses a working knowledge of and uses various graphic related software packages.  May manage other designers.

Minimum Education:  BA, Graphics, Design or equivalent or additional years of relevant experience acceptable.

GRIP  

Minimum Related Experience:  3 years of relevant working experience assisting with lighting, audiovisual, and/or video production support equipment.

Job Tasks: Responsible for setting up equipment, assisting with lighting and striking the set.  Works with electrical and lighting equipment.

Minimum Education:  High School or GED.

MAKE-UP ARTIST

Minimum Related Experience:  5 years experience as a makeup artist for still photography, television or film.  Experienced with makeup applications for full range of skin and hair types.  Familiar with a wide variety of makeup products.

Job Tasks:  Prepares performers skin for the application and removal of make-up.  Provides own makeup kit and/or equipment for special effects.

Minimum Education:  High School or GED, plus training or degree in cosmetology.

MULTIMEDIA SPECIALIST I

Minimum Related Experience:  5 years experience operating and implementing multimedia/multi-source systems.  Familiar with graphics software such as Photoshop, Illustrator, QuarkXpress, Premier or Pagemaker, After Effects, Dreamweaver, Flash, along with interactive video presentation and web site design.  Familiar with Mac and PC computers.

Job Tasks:  Able to manipulate images and digital art, design graphics such as: print media, logos, packaging design, brochures, newsletters, and signage.

Minimum Education:  BA, Art/Communications or equivalent or additional years of relevant experience acceptable.

MULTIMEDIA SPECIALIST II

Minimum Related Experience:  7 years experience operating and implementing multimedia/multi-source systems.  Familiar with graphics software such as Photoshop, Illustrator, QuarkXpress, Premier or Pagemaker, After Effects, Dreamweaver, Flash, Final Cut Pro, I DVD Pro along with interactive video presentation and web site design.  Familiar with Mac and PC.

Job Tasks:  Able to manipulate images and digital art, design graphics such as: print media, logos, packaging design, brochures, newsletters, and signage.

Minimum Education:  BA, Art/Communications or equivalent or additional years of relevant experience acceptable.

PRODUCER I

Minimum Related Experience:  3years as an associate producer or production assistant and 1 year as a producer.  Must have understanding of all elements of production and some writing skills.

Job Tasks:  Responsible for providing necessary elements for a show and content and visual research.  In addition provides logistical support, scouts locations and obtains needed releases.

Minimum Education:  BA, Art/Communications or equivalent or additional years of relevant experience acceptable.

PRODUCER II

Minimum Related Experience:  3years as an associate producer or production assistant and 5 years as a producer.  Must have understanding of all elements of production and writing skills.

Job Tasks: Responsible for all creative and production elements of project.  These responsibilities include research, scouting of story idea and/or developing a proposal for approval and coordinating video through production and post-production phases.  Responsible for budget, crew and editorial decisions. In addition provides logistical support, scouts locations and obtains needed releases.  May be responsible for hiring and managing entire cast and crew for a production and all aspects of the program.

Minimum Education:  BA, Art/Communications or equivalent or additional years of relevant experience acceptable.

PRODUCER III

Minimum Related Experience:  3years as an associate producer or production assistant and 8 years as a producer.  Must have understanding of all elements of production and writing skills.

Job Tasks: Responsible for all creative and production elements of project.  These responsibilities include research, scouting of story idea and/or developing a proposal for approval and coordinating video through production and post-production phases.  Responsible for budget, crew and editorial decisions. In addition provides logistical support, scouts locations and obtains needed releases.

Minimum Education:  BA, Art/Communications or equivalent or additional years of relevant experience acceptable.

PRODUCTION MANAGER I

Minimum Related Experience:  2 years experience of logistics, equipment rentals and management of crews, preparing budgets and coordinating and working with producers.

Job Tasks:  Responsible for preparing the budget during pre-production in coordination with the Producer.  Also responsible for most logistical requirements including travel, lodging, transportation, permits, food, and making sure production stays on schedule and on budget.  Oversees hiring the crew, renting equipment, ordering film and overall support of the needs of the crew and Producer.  The production manager reports directly to the Producer, and crew members report to the production manager for issues regarding the above.

PRODUCTION MANAGER II

Minimum Related Experience:  7 years experience of logistics, equipment rentals and management of crews, preparing budgets and coordinating and working with producers.

Job Tasks:  Responsible for preparing the budget during pre-production in coordination with the Producer.  Also responsible for most logistical requirements including travel, lodging, transportation, permits, food, and making sure production stays on schedule and on budget.  Oversees hiring the crew, renting equipment, ordering film and overall support of the needs of the crew and Producer.  The production manager reports directly to the Producer, and crew members report to the production manager for issues regarding the above.

Minimum Education:  BA, Art/Communications or additional years of relevant experience acceptable.

PROJECT MANAGER 

Minimum Related Experience:  12 years experience with audiovisual systems operation or video production and post production operations.  Good customer service experience.

Job Tasks:  maintains working relationships with the Government Contracts Officer (CO) and the Contracting Officer’s Technical Representative (COTR).  Responsible for the overall management of the specific task orders insuring that they are completed on time and within budgetary constraints.  Directs activities of other project personnel insuring that the technical solutions and schedules in the task order are implemented in a timely manner.  Assists the government’s technical representative with planning and interfaces to other functional contractor organizations.  Directs activities of other project personnel.  Provides oral and written reports to both the Government and contractor management.

Minimum Education:  BA/BS, Management, Film, or technical equivalent.

RESEARCHER 

Minimum Related Experience:  3 years experience in video production as an assistant or as an image librarian.

Job Tasks:  Responsible for reviewing treatments, script drafts and cuts of the film or video and together with producer and writer, compiling a list of content and visual needs. Compiles research for the scriptwriters, obtainss stock images, screens stock footage and confirming sources for accuracy.

Minimum Education:  BA, Art/Communications or additional years of relevant experience acceptable.

SCRIPTWRITER I

Minimum Related Experience:  5 years experience as a successful scriptwriter for a variety of subjects.

Job Tasks:    The writer is responsible for writing the narration script and incorporating changes and comments as mutually determined by the Producer and client.  Conducts background phone interviews if they are required.  The writer is generally required to attend rough cut session(s). Typically the writer provides two rough drafts and a final script.

Minimum Education:  BA, English, Journalism, Communications or equivalent.

SCRIPTWRITER II

Minimum Related Experience:  8 years experience as a successful scriptwriter for a variety of subjects and broadcast programming.

Job Tasks:    The writer is responsible for writing the narration script and incorporating changes and comments as mutually determined by the Producer and client.  Conducts background phone interviews if they are required.  The writer is generally required to attend rough cut session(s). Typically the writer provides two rough drafts and a final script.

Minimum Education:  BA, English, Journalism, Communications or equivalent.

VIDEOGRAPHER I WITH GEAR

Minimum Related Experience:  5 years experience with Beta and DV cameras.

Job Tasks:  Owns variety of video camera gear, lenses, filters and lighting equipment.  Capable of all kinds of shooting in the field or studio and can provide lighting and sound with or without assistance.  

Minimum Education:  BA, Art/Communications or additional years of relevant experience acceptable.

VIDEOGRAPHER II WITH GEAR

Minimum Related Experience:  10 years experience with Beta, DV and/or HD cameras shooting on location for broadcast and non-broadcast programming.

Job Tasks:  Owns variety of video camera gear, lenses, filters and lighting equipment.  Capable of all kinds of shooting in the field or studio and can provide lighting and sound with or without assistance.  

Minimum Education:  BA, Art/Communications or additional years of relevant experience acceptable.

WEB DESIGNER/DEVELOPER

Minimum Related Experience:  4 years experience with graphic sketches and copy layouts for online content.  Possesses working knowledge of HTML format, javascript, etc.

Job Tasks:  Determines size and arrangement of illustrative material and copy, selects style and size of fonts, arranges layout based upon available space and aesthetic design concepts.  Designs and constructs web pages/sites incorporating graphic user interface (GUI) features and other techniques.  Maintains and provides ongoing design of the websites.

Minimum Education:  AA Degree, Art/Graphics Design or related field.


