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 A.  CUSTOMER INFORMATION
 
1.  Table of awarded special item number 
  541-4B & 4BRC Video/Film Production Services

                        541-4C & 4CRC Exhibit Design & Implementation Services

             541-4D & 4DRC Conference, Events and Tradeshow Planning Services
             541-5 & 5RC Integrated Marketing Services

                         541-1000 & 1000RC Other Direct Costs 

  

2.  Maximum order
 $1,000,000.00
   

3.  Minimum order
     $100.00

 

4.  Geographic coverage
USA and Worldwide

 

5.  Point(s) of production
MC-2 and customer locations

 

6.  Discount from list prices or statement of net price
All prices herein are net, see attached price lists.

 

7.  Quantity discounts 
MC-2 may offer volume discounts on large dollar orders. Exact discount and terms maybe negotiated on individual task orders.

                    Rebate Back Media Commissions: If MC-2 receives media

           commissions/quantity/volume discounts on an order it will rebate it to the
           ordering agency.

 

8.  Prompt payment terms  

2% 15 days, net 30 days.

       9.  Government Commercial Credit Cards
       Government purchase cards are accepted for orders under $3,000

      Government purchase cards are accepted if an order does not exceed a
      total of $5,000.00. Other use of the Government purchase card may be
      accepted at the discretion of MC-2.

 

10.   Foreign items 
       N/A

 

     11. Time of delivery 
            To be negotiated with the ordering agency on each task order.
      Contact MC2 for rates for expedited delivery, overnight and 2nd day.
             MC2 will work with customer requests for urgent requirements, faster
             delivery or rush requirements.

 

12.   F.O.B. point(s)

       Destination

 

13.   Ordering address

  MC2



             500 Interstate West Pkwy.

             Lithia Springs, GA 30122
             Attn: Dennis Church
             Toll Free: 800/322-9452 

              Phone: 770-745-1001
              Fax: 678-398-2715
              Email:  dchurch@mc-2.com
 

 14.  Payment address
       Should Electronic Funds Transfer (EFT) payment be available, MC2 
       requests that the EFT payments be sent as follows:

 

M&T Bank
ABA# 022000046
Lockbox A/C#9865584016
Beneficiary: Creative Management Services d/b/a MC2
 

 Should EFT not be available, the payment address is the same as the
 ordering address above. 

 

15.  Warranty provision 
      The contractor warrants and implies that the items delivered hereunder
      are merchantable and fit for the particular purpose described in this
      contract.

 

16.   Export packing charges
       To be determined, if applicable.

 

     17.  Terms and conditions of Government purchase card acceptance
            (any  thresholds above the micropurchase level)

       See #9 a. and b. above.
 

      18. Terms and conditions of rental, maintenance, and repair
  To be determined with the ordering agency, if applicable.
 19.  Terms and conditions of installation
             To be determined with the ordering agency, if applicable.
 

 20.  Terms and conditions of repair parts, etc. or any other services
           
       21.  List of service and distribution points   N/A

 

 22.  List of participating dealers   N/A

 
 23.  Preventative maintenance    N/A

 

      25.  Environmental attributes   N/A

 

 26.  Data Universal Number System (DUNS) number 
       046272675

 

 27.  Notification regarding registration in Central Contractor  

       Registration (CCR) database
  MC2 is registered under System for Award Management (SAM) as 
  Creative Management Services d/b/a MC2.
 
 B.  The GSA PROFESSIONAL SERVICES SCHEDULE
       This Federal Supply Service (FSS) Schedule makes buying Advertising &
        Integrated Marketing Services easy for U.S. Government and other FSS 
        users. Firms like MC2, awarded contracts under the schedule, have already
        been through the GSA procurement process and have agreed to terms and
        conditions, including pricing.

 

        Some of the advantages of using the Schedule:
         ---Vendor has been prequalified by GSA.
         ---Procurement lead time to obtain services is substantially reduced.
         --- Orders can be placed directly with the vendor after the ordering
             agency has made its selection.
 

       C.  MC-2 - The Power to Shape Ideas
        Face-to-Face. In a fast-paced, high-tech, high-volume environment, there is
        no better way to create a lasting impression than connecting directly with 
        your audiences:

        In ways that inform, educate and delight

        In ways that sell

        Information that endures

        Strategies that work
        Promotions that sell

   The products and concepts that change the world all start out as great
    ideas.  Now, Creative Management Services, MC2 brings you the power to 
    shape ideas -- because the success of the ideas you start with depends
    entirely upon the idea your audience ends up with.
 

          MC2 gives you the Professional Services Schedule Solutions
          partner you need to insure your success in:

        Tradeshows, Exhibits, Conferences and Event Planning

        Market Research, Press and Public Information

        Graphic Design, Photography and Production

        Videotape and Film Production

        Radio, Television and Outdoor Advertising

        Web Development, Design and Maintenance

        Exhibit Design & Implementation Services

 
D.      Description of Services

 


SIN 541-4B & 4BRC VIDEOTAPE AND FILM PRODUCTION
              SERVICES

 

MC2 can provide videotape and film production services in order to inform the public and Government agencies about the latest products, services, and/or issues.  Videotape and film production includes, but is not limited to, writing, directing, shooting, arranging for talent, narration, music and sound effects, duplication, distribution, video scoring and editing. The required formats in which to film or duplicate may include but are not limited to 16mm film, 35mm film, betacam, CD-ROM, DVD, and/or VHS.  MC2 can film in studios, on location, live shows, or events.

 

SIN 541-4C & 4CRC EXHIBIT DESIGN AND IMPLEMENTATION SERVICES

 

MC2 develops and implements all phases of trade shows and exhibit design and production.  Exhibit design and implementation is provided for all sizes of exhibits and shows, ranging from small portable exhibits to very large multi-level exhibits and for small conference-type exhibits to very large shows encompassing more than 1,000 exhibits.  We employ a creative design staff to conceptualize and design all exhibits and materials required for trade shows, conferences or other marketing endeavors.  We have an in-house staff of production engineers to actually build the design from a variety of materials, including wood, plastic, metal, glass, etc.  A wide selection of carpet and draping, as well as all levels of padding, are maintained at our facility for customers to inspect and choose for their shows.  We coordinate transportation and storage of exhibits for a number of companies.  Our staff provides set-up and dismantling of exhibit property as well as cleaning, prepping and storing exhibit property for future use.  We can provide all types of lighting and media equipment for these exhibits.

SIN 541-4D & 4DRC CONFERENCE, EVENTS AND TRADESHOW PLANNING SERVICES
MC-2 provides complete services for planning and execution of conferences, events and tradeshows
MC² provides complete conference, meetings, tradeshow and event production and event planning for numerous commercial and government organizations throughout the United States and internationally.  We design, construct, install and warehouse exhibits from small strategic booths to comprehensive trade show experiences.   Our meeting management group manages tradeshow logistics including registration, travel, facility contracting, marketing, sales and show services.  Our in-house expertise and experience in this business makes us unique to the industry.  Using current CAD technology and fabrication equipment, MC² develops, fabricates and delivers permanent environments and displays, corporate presentation facilities and museum displays.  We employ highly skilled Graphic Specialists and use state of the art equipment in providing all multimedia production and graphic design to include but not limited to video and animation, flash and audio production, web-based communications, event-based data capture, on-line project management.  We are very diligent in providing our clients the best possible events/products using our creative sources to meet the client’s financial and quality goals.  Our experience provides us an excellent reputation and vast knowledge of most major convention facilities in the US.

 


SIN 541-5 & 5RC INTEGRATED MARKETING SERVICES 

 


MC2 has the capabilities to provide a full range of services.  MC2, as required, will provide all phases, from conceptualization to execution of marketing, media and public information services.  Our schedule contract provides for a broad range of services that may be required by Federal Government agencies for short and long term integrated marketing campaigns.

 

MC2 can provide commercial art (custom or stock), graphic design, and special effects that educate the consumer market about a product or service.  MC2 can also, as required, update, rewrite and/or edit materials and products. Type of services may include, but are not limited to, developing conceptual design and layouts, sketches, drawings, publication designs, typographic layouts and artwork including electronic artwork.
 

Pursuant to the GSA contract, ordering agencies should use Special Item Number 541-5 (Advertising & Integrated Marketing Solutions) when the ordering agency’s task order requires two (2) or more SINs.

             SIN 541-1000 & 1000RC OTHER DIRECT COSTS
 

MC2 offers a variety of quality products to complete your Advertising & Integrated Marketing Services project.

E. Price Lists for Special Item Numbers:
     Note: Prices shown herein are net (discount deducted).

 

SIN 541-4B & 4BRC - VIDEOTAPE AND FILM PRODUCTION
                                       SERVICE

SIN 541-4C & 4CRC - EXHIBIT DESIGN & IMPLEMENTATION
                                       SERVICES

SIN 541-4D & 4DRC - CONFERENCE, EVENTS AND TRADESHOW

                                       PLANNING SERVICES
SIN 541-5 & 5RC       - INTEGRATED MARKETING SERVICES

SIN 541-1000 & 1000RC - OTHER DIRECT COSTS 

Federal Agencies may purchase our services for each SIN above based on the following menu of services: 
Professional Services:
	SINS 541-4B, 4C,  4D, 5 & 4BRC, 4CRC, 4DRC & 5RC
	HOURLY RATE

	Video Film Specialist
	$129.21

	Creative Writer
	$119.64

	Multi-Media Designer
	$103.37

	Executive Producer
	$157.93

	Design Services
	$112.94

	Detailing/CAD/CNC
	$93.80

	Project & Account Mgmt
	$84.23

	Graphic Design
	$93.80

	Shop Fabrication
	$79.44

	Research Consultant
	$71.78

	Technical Director
	$119.64

	Audio Engineer
	$79.44

	Video Engineer
	$79.44

	Grip/Gaffer
	$64.13

	Production Assistant
	$49.77


	SIN 541-1000  & 1000RC Other Direct Costs
	

	Convention Center Rental
	$238,676.75

	Food/Beverage
	$1,251,315.00

	Entertainment/Decoration
	$104,981.50

	Promotional Items
	$96,216.25

	First Aid/Wheelchairs
	$4,327.22

	Supplies
	$10,276.50

	Postage/Mailing
	$3,727.50

	Outside Meeting Rooms
	$6,851.00

	Printing/Advertising
	$434,232.50

	Radio Rental
	$4,433.00

	Planning Meetings
	$19,646.25

	Rigging
	$105,989.00

	Photography
	$2,821.00

	Shipping
	$85,738.25

	Speaker Support
	$306,481.50

	Survey Support
	$37,277.50

	Electrical Support
	$88,257.00

	Special Furniture
	$18,235.75

	Transportation
	$76,570.00

	Security
	$22,411.84

	Parking
	$1,539.46

	Communication (Phones, Internet, etc)
	$39,703.05


Equipment Rental:

	STAGING EQUIPMENT
	 Per day

	5'X 30"X7' Scaffolding
	$ 27.20

	5'X 5"X7' Scaffolding
	 $55.83

	Base Feet
	$1.12

	Screw jacks
	 $5.58

	10" pipe
	 $5.58

	Thomas 10' 12"x12" box truss for delay screens
	 $70.53

	36"x30" Black Sharktooth Scrim
	$213.19

	10/5 x 14 Rear Projection Screen
	 $206.54

	6'x8' Front Projection Screen
	 $77.58

	12' x 16' Front Projection Screen
	 $265.98

	16' High Black Drape @ per panel
	 $16.37

	5' High Black Drape @  per panel
	$ 11.08

	10” sections of 12”x12” Truss
	$58.44

	10.5 x 14’ Rear Projection Screen
	$125.94

	12’ x 16’ Projection Screen
	$263.97

	42” Plasma Downstage Confidence Monitor
	$218.63

	55x Long Lens
	$589.39

	6’ x 8’ Projection Screen
	$58.44

	Speaker Computer Cue System
	$58.44

	Wilson Roll cart with 5 shelves
	$25.19


	AUDIO EQUIPMENT:
	 Per day

	Shure UHF Wireless Combo Unit
	$165.23

	
	

	CONSUMABLES ITEMS
	Per item

	Black Gaffer's tape
	 $14.60 

	Grey Gaffer's taper
	 $14.60 

	White Gaffer's Tape
	 $14.60 

	White CONSOLE Tape
	 $5.84 

	Tie Line
	 $58.38 

	AA Batteries (24 per pack)
	 $ 0.88 

	AAA Batteries
	 $ 1.17 

	Betacam Sp 90-min Video Tape
	 $96.17 

	Betacam SP 30-min Video Tape
	 $32.01 

	VHS 120-min Video Tape
	 $15.53 

	MD-74-min Audio Tape
	 $ 5.12 

	DVD Cam Video tape 84 minutes
	 $26.65 


	LIGHTING AND POWER EQUIPMENT
	 Per day

	200 AMP3 PHASE Distro w/ tails and feeder
	 $294.19

	100 AMP3 PHASE Distro w/ tails and feeder
	 $176.31

	50' 2/0 5-wire Feeder
	 $89.67

	Set of 5 Camlok T's
	 $30.23


	VIDEOTAPE EDITING AND PRODUCTION EQUIPMENT
	 Per day

	ENG Camera Package - Operator not included
	 $1,007.50

	AIM 27-8110 BNC-RCA Adapter
	 $3.02

	AIM_27-9100 BNC Connector
	 $3.02

	Analog Way Eventix 8 Ch. SVGA Seamless Switcher/Scaler Package
	 $1,632.15

	Belder 8241 Cable
	 $8.06

	Canon 40-1 lens
	 $757.64

	Elmo Tabletop Camera to Video
	 $109.82

	Extron ADA6/300 MX RGBS 1 x 6 DA
	 $82.62

	Extron SW2AR 2x1 RGBS Switcher
	 $82.62

	Fast Forward Dual Channel Digital Disk
	 $264.97

	Globecaster 8 Ch Switching Package
	 $1,295.65

	Globecaster Engineering Rack
	 $1,295.65

	Grass Valley 2200 Switcher
	 $2,860.29

	Grass Valley 8x8 SVGA Router
	 $673.01

	iMac Final Cut Pro Edit System
	 $487.63

	Inline 3012 1 x 2 RGBS DA
	 $47.35

	Kramer 12x1 Composite Switcher
	 $77.58

	Mitsubishi U781 S-VHS Deck
	 $47.35

	On Q Computer for Stage monitors
	 $386.88

	On-Camera Prompter Package
	 $673.01

	Overhead to Video Transfer Unit
	 $529.95

	
	

	Panasonic WR220 6x1 Composite Switcher
	$58.44

	RGBHV Distribution Amp
	 $58.44

	Slide to Video Transfer Unit
	 $67.50

	Sony 1024 Scan Converter
	 $323.41

	Sony 3200 Switch System
	 $1,624.09

	Sony DFS 700 8 Ch. Component Switcher 
	 $1,160.64

	Sony DSR-40 DV Cam Player/Recorder
	 $353.63

	Sony PVE-500 Edit Controller
	 $195.46

	Sony PVW 2800 Beta SP Record/Edit Deck
	 $583.34

	Sony PVW2800 BetaSP Player/Editor
	 $352.63

	Sony RM-450 Edit Controller
	 $151.13

	Sony UVW 1800 BetaSP Player/Recorder
	 $319.38

	Stereo RCA Audio Cable
	 $8.06

	Videotek VDA-16 Composite Video DA
	 $58.44 

	XLR Audio Cable
	 $ 8.06 

	GRAPHICS
	

	Digitally Printed Graphics
	$32.24/sq ft

	Vinyl Graphics
	$28.21/sq ft


In addition, MC2 can offer NO COST CONTRACTING services to the government under SIN 541-4C, 541-4D, and 541-5.  If the task proposed by the government has the potential to generate revenue to cover all expenses, MC2 will assume liability for all costs related to the performance of the task order as defined in the task order and the government’s liability for payment of services under the task order will be “zero”.  MC2 will be entitled to all of the registration, exhibition, sponsorship and/or other fees collected as payment for performance under the task order.  
	NO COST CONTRACT  SERVICES
	

	Management Fee
	NTE 39% Revenue

	Tradeshow Production
	$ 201.50 per booth

	Registration Services
	$50.38 per registration first 2500; $25.19 per registration over 2500

	
	


In hand with a NO COST CONTRACT, MC2 can offer the following integrated services based on a percentage of the gross revenue under a MANAGEMENT SERVICE FEE, cost for tradeshow production, on-site management services, registration services, on-site registration services and web marketing strategies as follows:

Management Services – billed at stated percentage fee NTE 39% includes:
Executive Producer

     
Site Selection


Processing and accounting functions


Exhibitor correspondence including contracting of space


Data Base development


Budget reports


Paying all approved invoices


Liaison duties with hotel/convention facilities and subcontractors


Maintain speaker data base


Prepare speaker invitations, all speaker correspondence


Registration reports

Trade Show Production - $201.50 per booth (80-100 sq. ft. space) includes:

Exhibit Manager


Floor plan design and development


Booth equipment/pipe and drape, id signs


Entrance unit


Registration counters


Exhibitor services (including show service kits and management of

    exhibitor needs) 

Marketing services to attendees and exhibitors
Marketing plan

Photography and other video services billed at cost

On-Site Management Services – billed at labor category rates provided in menu of services above

Executive Producer – included in management fee

Conference Planner (Food & Beverage, Transportation, 

 
     Entertainment) – billed at labor category rates

Conference Planner (Training/classroom) – billed at labor category 

  
     rates
Registration Services - $50.38 per registration for first 2500 badges; $25.19 per registration over 2500 and includes:

On Line registration program


Confirmation packets – mailed to all registrants


Weekly status reports


Name Badges, lanyards, and clips


2 computers 1 printer

On-Site Registration Services – billed at labor category rates provided in menu of services above

Project Supervisor


Data Manager


Registration personnel – 

Other On-site Services – 


Security


Video/Audio

This percentage rate is the not to exceed price and includes (1) site selection; (2) processing and accounting (3) exhibitor correspondence including contracting of space (4) data base development (4) budget reports (5) paying of approved invoices (5) liaison duties with hotel/convention facilities and sub contractors (6) maintain speaker database (7) prepare speaker invitations and speaker acknowledgement correspondence (8) registration reports (9) 5 on site planning meetings; (10) one Executive Producer. The actual percentage quoted will be based on the expected revenue and ranges from 12% - 39%.

Trade Show Production includes (1) floor plan design and development (2) booth equipment/pipe and drape, id signs (3) entrance unit. 
Additional services required above this rate are billed at costs shown in the menu of services rates shown above for SINs 541-4D, 541-5 and 541-1000.
F. LABOR CATEGORY DESCRIPTIONS

EXECUTIVE PRODUCER

Functional Responsibilities:

Act as key production team lead and work effectively with clients and other team members in the production, and post-production phases of projects to ensure projects are flawlessly executed. Team player who possesses the ability to work well under pressure.

Education/Experience Requirements:

Bachelor’s Degree with a minimum of 5 years related experience in production management

Must have strong project management skills including budgeting, scheduling, and client relations. Strong management skills, including budgeting and time and schedule management

Knowledge of software logistics and basic technical knowledge.

Must have thorough understanding and knowledge of production elements and technology.   Ability to produce a variety of media, including live, interactive, video, print, environments, etc. 

PROJECT & ACCOUNT MANAGEMENT 

Functional Responsibilities:
The Project/Account Manager works closely with the Account Executive and production teams.  Acts as a liaison between the Account Executive and the client when needed.  Coordinates all correspondence and compiles the paperwork to ensure proper production of the project.   
Education/Experience Requirements:
Bachelor’s Degree in Marketing or related 4 year college degree 

Minimum 3 years related experience required.

Must possess excellent organizational and time management skills.

Computer literate, familiar with Microsoft office products, e-mail and internet research.


Excellent oral and written communication and human relation skills

Knowledge of exhibit operations and procedures. 

PRODUCTION ASSISTANT

Functional Responsibility:
Production assistants are assigned to projects in order to assist project leaders with all tasks related to projects. Work involves functions such as client contact, budgeting, quoting, scheduling, requisitioning materials, managing work orders, providing show services, job costing, and invoice preparation.   

The primary goal of the Production Assistant is to completely satisfy the commitments to the assigned project teams as directed by the projects lead.  
Education/Experience Requirements:
High School Diploma with a minimum of 3 years’ experience in Exposition, Event, Exhibit, E-media and/or Environment industries.

Production assistants must have a knowledgeable understanding of all interrelated aspects of the meeting/tradeshow industry.

Production assistants must be detailed oriented with good organizational and time management skills while multi-tasking on multiple tasks.

Production assistants must have a working knowledge with MS Word, MS Excel, MS Outlook, and Web searches.

VIDEO FILM SPECIALIST
Functional Requirements:

Video Film Specialist provides technical expertise, for the production of custom video/film projects. Works closely with Technical Director to set-up, operate and dismantle equipment that involves video elements.
Education/Experience Requirements
Bachelor’s Degree with a minimum of 3 years relevant practical experience.
Must have understanding of all production aspects of video film set-ups.
Must have knowledge and ability to operate all video film related equipment. 
Capable of managing multiple details and adjusting priorities as needed.
Must be able to travel and work the hours necessary to accommodate business needs.
RESEARCH CONSULTANT
Functional Responsibilities:

Research Consultants work closely with customers and project teams to provide information and data required to develop conceptual themes, presentations and overall solutions for corporate meetings, trade show decors and custom exhibits. Research Consultants provide written project documents detailing project specific goals and requirements to support concepts and plans related to multiple customer requirements   

Education/Experience Requirements:
Bachelor’s Degree in Journalism or related 4 year college degree.

A minimum of three years research experience.

Working knowledge of the meetings/trade shows industry.

Ability to accurately, effectively and punctually communicate research findings.

Must possess excellent organizational, time management and interpersonal skills. 
CREATIVE WRITER

Functional Responsibilities:

Creative Writers work closely with customers and project teams to create conceptual themes, presentations and overall solutions for corporate meetings, trade show decors and custom exhibits. Creative Writers provide written project documents outlining overall concepts and plans related to multiple customer requirements   

Education/Experience Requirements:
Bachelor’s Degree in Journalism or related 4 year college degree.

A minimum of three years creative writing experience.

Working knowledge of all production aspects of the trade shows industry.

Ability to accurately, effectively and punctually communicate concepts.

Must possess excellent organizational, time management and interpersonal skills. 
MULTI-MEDIA DESIGNER
Functional Responsibilities:

Multimedia Designers work closely with Clients and Sales to create digital design presentations for corporate meetings, trade show decors and custom exhibits.  Multimedia Designers are responsible for creative concepts and solutions within a broad spectrum of platforms including but not limited to social media, video and print and radio.  

Education/Experience Requirements:
High School Diploma with a minimum of three years creative design experience.

A working knowledge of design, printing, computers and video production.

Knowledgeable of all production aspects of the meeting and tradeshow industry.

Ability to accurately, effectively and punctually communicate design concepts.

Must possess excellent organizational, time management and interpersonal skills.

Background experience in construction, graphic production and fabrication.

TECHNICAL DIRECTOR

Functional Responsibilities:

Technical Director provides supervision and direction at trade shows, meeting and special events. Oversees management and all technical aspects of each project. Works closely with sales and production to provide logistical support to account teams and vendors to manage projects.

Education/Experience Requirements:
Must have a High School Diploma with a minimum of 3 years related experience in technical production management.

Must have knowledgeable understanding of all production aspects of the meetings industry.

Must have knowledge and understanding of all aspects of production including lights, sound and video production. 

Ability to read blueprints and do mathematical computations.

Excellent interpersonal, organization and time management skills

Capable of managing multiple details and adjusting priorities as needed.

AUDIO ENGINEER 
Functional Responsibilities:

Audio Engineer provides on site supervision and direction at trade shows, special events and meetings production. Works closely with lighting and video teams to provide logistical support for meetings and event production projects.

Education/Experience Requirements:
Bachelor’s degree with a minimum 3 years practical experience.
Must have understanding of all production aspects related to Audio production. 

Ability to read floor plans and do mathematical computations.
Excellent interpersonal, organization and time management skills
Capable of managing multiple details and adjusting priorities as needed.

Must be able to travel and work the hours necessary to accommodate business needs.

VIDEO ENGINEER
Functional Responsibilities:

Video Engineer provides technical expertise, supervision and direction for the production of custom video/film projects. Works closely with sales and production to provide technical support for development of creative solutions that involve video elements.
Education/Experience Requirement

Bachelor’s Degree with a minimum of 3 years relevant practical experience

Must have understanding of all production aspects of video film production.
Must have knowledge and ability to operate all video film related equipment. 

Excellent interpersonal, organization and time management skills

Capable of managing multiple details and adjusting priorities as needed.

Must be able to travel and work the hours necessary to accommodate business needs  

GRIP/GAFFER
Functional Responsibilities:

Grip/Gaffer provides on-site general labor support related to the meeting and film production to include installation and dismantling of equipment. Works closely with Executive Producer and Technical Director to facilitate any required production labor needs.

Education/Experience Requirements:
High School Diploma with a minimum of three years practical industry experience

Must have understanding of all production aspects of the trade show industry.

Must have a valid chauffeurs or CDL license.

Must have ability to use hand tools, and be a certified forklift operator. 

Ability to read floor plans and do mathematical computations.

Excellent interpersonal, organization and time management skills

Capable of managing multiple details and adjusting priorities as needed.

Must be able to travel and work the hours necessary to accommodate business needs.

Must be able to do physical work. Able to lift a minimum of 75 pounds.  

DESIGN SERVICES
Functional Responsibilities:

Designers work closely with Clients and Sales to create visual themes, conceptual illustrations and large format design photography presentations for corporate meetings, trade show decors and custom exhibits.  Designers also support and assist CAD operators to develop floor plans, elevations and construction drawings.

Education/Experience Requirements:

High School Diploma with a minimum of three years creative design experience.

A working knowledge of design, printing, computers, CAD operations and fabrication.

Knowledgeable understanding of all production aspects of the trade shows industry.

Ability to accurately, effectively and punctually communicate design concepts.

Must possess excellent organizational, time management and interpersonal skills.

Background experience in construction, graphic production and fabrication.

DETAILING/CAD/CNC
Functional Responsibilities:

Produce plans and elevations for all aspects of tradeshow and exhibit programs. Tasks include set-up drawings, electrical plans, construction drawings and space planning. 
Education/Experience Requirements:

Drafting degree and/or minimum 3 years related experience required
Strong knowledge of AutoCAD V14 and 2000

Familiar with all aspects of drafting standards and practices

Working knowledge Microsoft Office 

Working knowledge of established orthographic drafting standards and scaling practices

GRAPHIC DESIGN

Functional Responsibilities:

Plan and manage the production of all layout, and produce graphics for signage programs, custom props, and fabrication projects within trade shows, corporate meetings and special events.  Establish and maintain production and quality assurance standards.  
Education/Experience Requirements:
High School Diploma with three years’ experience in creative design: Tradeshow, exhibit industry or comparable industry.

Strong computer background with working knowledge of MacIntosh based graphic systems such as free-hand, photo-shop, illustrator and quark. Also working knowledge of various utility software programs such as EPS converter, fonthopper, fontagrapher and streamline.  Proficient in desk-top publishing.

Experienced in operating Graphic Imaging Systems.

Experienced in formatting printing jobs using the Nova Jet System.

Understandings of the steps necessary to produce four color processing for printing.

Knowledgeable understanding of all production aspects of graphic department.

Excellent organizational and time management skills.

SHOP FABRICATION
Functional Responsibility:

Shop Fabricators will build and assemble various projects to ensure the appropriate plans are executed and built as designed.  This position involves functions such as painting, carpentry, metal work, assembly and set-up, overseeing scheduling, materials, and final load out plans.
Education/experience Requirements:

Applicants must have a High School Diploma with a minimum of three years fabrication experience within the trade show industry.
Applicants must have Extensive trade show exhibit fabrication and graphics background.

Applicant must have the ability to read detail drawings and communicate the requirements to direct the workflow to ensure completion of final product.

Applicant must possess excellent organizational, time management and production skills.
G.  SERVICE CONTRACT ACT
Creative Management Services, LLC, DBA MC-2 certifies the GSA awarded rate meets or exceeds the minimum wage rate as identified in Wage Determination 2005-2133, Revision 13, dated July 25, 2014, currently incorporated into Advertising and Integrated Marketing Solutions (AIMS) Solicitation for the SCA non-exempt labor categories identified in the matrix below. 

The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor categories. The prices for the cited SCA labor categories are based on the U.S. Department of Labor WD Number(s) identified in the SCA matrix.  The prices offered are based on the preponderance of where work is performed and should the Contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the task order prices will be discounted accordingly. 

SCA Eligible Labor Category      SCA Equivalent Code Title      Wage Determination No

Grip/Graffer                                 13011 Exhibit Specialist                    2005-2133 

Shop Fabrication                         23970 Woodcraft Worker                2005-2133 

Detailing/CAD/CNC                     30062 Drafter/CAD Operator          2005-2133 

Creative Writer                            30460 Technical Writer                    2005-2133

Should the Contractor propose in an area with higher SCA rates or is subject to a Collective Bargaining Agreement (CBA) in accordance with FAR 22.1008-2, resulting in higher wages being required that exceeds their approved GSA rate, the Contractor will notify their Procurement Contracting Officer (PCO) and submit a modification to their contract via the eMod system accordingly. 

F.  CONTACT INFORMATION

Dennis Church

Vice President, Southeast Division

MC2
500 Interstate Parkway

Lithia Springs, GA  30122

770-745-1001 (Office Phone)

770-745-1223 (Office Fax)

Dchurch@mc-2.com
