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I.
INFORMATION FOR ORDERING OFFICES

1(a).
Table of awarded special item number(s) with appropriate cross-reference to page 


number(s)
	Description

	SIN 51 100C - Cost-per-Copy Plan for Copiers

	SIN 51 100F - Flat Rate Monthly Fee Copying Plan for Copiers

	SIN 51 501 - Needs Assessment and Analysis Services (NAAS)

	SIN 51 507 - Destruction Services

	SIN 51 509 - Network Connectivity Support Services

	SIN 51 58 – Lease to Ownership Plans (LTOP)

	SIN 51 58A – Operating Lease Plan for Copiers

	SIN 733 1-  Mail Room Management Services

	SIN 51 100- Copiers

	SIN 51 101 2- Supplies for copiers,computers, printers, and fax machines

	SIN 51 229- Digital Duplicating Equipment

	SIN 165 205- Multimedia Office Cabinets, Displays, & Filing Systems

	SIN 20 300- Projectors & Electronic Whiteboards

	SIN 47 145- Typewriters

	SIN 47-355- Dictating and Transcribing Machines and Systems

	SIN 50 163- Mail Processing Machines, Systems, and Related Software

	SIN 50 177- Date and Time Stamps

	SIN 50 205- Rental Plan for Postage Meters and Related Mailing Equipment

	SIN 50 287- Money Handling and Processing Machines

	SIN 51 208- Maintenance Service Agreement for all other Equipment Repair, Replacement, and Spare Parts for Equipment other than Copiers, including their Associated Accessories and Attachments

	SIN 51 402- Multi-Media Readers, Reader-Printers and Systems

	SIN 51 409- Network, Optical Imaging Systems and Solutions

	SIN 51 417- Microphotographic Film, Paper, Chemical Preparation and Equipment

	SIN 51 503- Education and Training Support Services

	SIN 51 001- Office Products for the Impaired

	SIN 51 505- Document Production On-site and Off site Services

	SIN 51 506- Document Conversion Services

	SIN 50 156- Personal & Document Identification Systems

	SIN 51 212- Post Copying/Finishing Equipment and Supplies


SIN 51 100C – Cost-per-Copy Plan for Copiers: This SIN includes cost-per-copy plans; the customer identifies the guaranteed minimum number of copies required per month and the required functional capability of the copier equipment. As necessary to satisfy the customer's requirements, the contractor provides the required copier equipment, including accessories, attachments, copy-control devices and systems, all consumable supplies (except copying paper and transparency films), and full-service maintenance including repair parts.

Geographic Service Location(s):  Nationwide
The contractor conducts a comprehensive need assessment and analysis of the customer's current and required capabilities. Based on the assessment and analysis, the contractor develops and provides detailed recommendations in meeting the customer's objectives.
SIN 51 100F – Flat Rate Monthly Fee Copying Plan for Copiers: This SIN includes flat-rate monthly-fee plans; the customer identifies the approximate number of copies required per month (i.e., monthly volume level) and the required functional capability of the copier equipment. As necessary to satisfy the customer's requirements, the contractor provides the required copier equipment, accessories, attachments, copy-control devices and systems, all consumable supplies (except copying paper and transparency films), and full maintenance services including repair parts. The customer pays a flat-rate monthly fee for copier, regardless of the number of copies made each month. 

Geographic Service Location(s):  Nationwide
The contractor conducts a comprehensive need assessment and analysis of the customer's current and required capabilities. Based on the assessment and analysis, the contractor develops and provides detailed recommendations in meeting the customer's objectives.
SIN 51 501 – Needs Assessment and Analysis Services (NAAS):  Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide
The contractor conducts a comprehensive need assessment and analysis of the customer's current and required capabilities. Based on the assessment and analysis, the contractor develops and provides detailed recommendations in meeting the customer's objectives. 

SIN 51 507 – Destruction Services:  Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide
Destruction services include both on-site and off-site services of classified and unclassified paper documents, materials and magnetic media. The methods for destruction services may be obtained through these destruction options: shredding (e.g., paper documents, folders, newspapers, catalog, magazines) disintegration (e.g., microfilm, microfiche, ID cards, VHS tapes, audio cassettes, CD ROM, floppy disks, computer tapes and computer hard drives) and incineration (e.g., paper documents, maps, files, envelopes, manuals, newspapers, catalogs, magazines, blue prints).

SIN 51 509 – Network Connectivity Support Services:  Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide
Network Connectivity Support Services must be able to support industry's software applications, network operating systems (e.g., Windows 95, 98, NT, Netware) and other related networks that are compatible to the agency's infrastructure. The qualified personnel, materials, spare parts, tool, hardware/software and network components necessary to perform the service will be provided by the contractor. The capability to support, stand-alone and integrated digital equipment (e.g., digital/multifunctional digital copiers, Photo ID Systems, Mail Management Systems, Network Optical & Imaging Systems and Laboratory Systems) must be provided by the contractor. This will give the users the ability to search, view, access and print documents right from their desktop. The contractor must have the ability to manage and control the agency's network environment. This SIN includes directly related support (e.g., security, telephone/hotline, database, software, maintenance).

SIN 51 58 – Lease to Ownership (LTOP) Copiers: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide
Lease-to-Ownership Plans (LTOP) are intended for customers who want to lease all types of copiers to secure ownership. At the end of the lease period and upon final payment of all charges due, the Title: and the leased equipment is immediately transferred from the contractor to the government customer.
SIN 51 58 A – Operating Lease for Copiers:  Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide
This SIN includes Operating Lease plans under SIN 51 58a are applicable to copiers only. An operating Lease plan allows Federal customers to lease the equipment for a monthly rate over a period of time, with NO intent to purchase the equipment at the end of the lease agreement period. Ownership of the asset remains with the lessor.
SIN 733 1 – Mail Room Management Services: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

MRMS include daily mailroom administrative services consisting of, but not limited to: accepting incoming mail from USPS and courier services such as UPS and FEDEX; accepts and signs for certified mail, registered mail & overnight mail. Makes distribution of all mail using an Office Roster. Processes outgoing mail, metering flats, letters, packages, etc.

           SIN 51 100- Copiers: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

        This SIN includes analog, engineering, digital/multifunctional copiers having single-color and/or full-color imaging in both desktop and console configurations. Analog copier has only copying capability. Digital/Multifunctional copiers have capabilities such as copying, printing, faxing, scanning to print/file, and/or facsimile with post finishing solutions connected to individual and network stations with solutions. The Multi-functional digital copier may have integrated functional capabilities or have modular expansion capabilities that permits functional upgrading. Both analog and digital/multifunctional copiers may have image enhancement capabilities (e.g., image magnification, reduction, contrast), paper handling capabilities (e.g., automatic paper selection, multiple paper trays, duplexing, collating), and/or document finishing capabilities (e.g., stapling, folding, punching). Copier speeds vary from under 25 copies per minute to over 100 copies per minute with copying volumes from under 1,000 copies per month to over 450,000 copies per month. Engineering copier also includes both analog and digital copiers (e.g., copiers capable of using transparent and opaque originals to produce plain paper, vellum or polyester film copies and capable of copying A to E size drawings. Full color, non-laser copiers, and other non-standard copier equipment (e.g., copy boards and easels) are included. It also includes copy control devices and systems for equipment under this SIN that can be used to limit copier access to authorize users and to record copier usage. The devices include mechanical and electrical copy-controls (e.g., key counters, cartridges, interface kits) and copy-control systems (e.g., central data collection units, and related connection devices as an integrated package). Transparency film is available under SIN 51 101 7 and consumable supplies are available under SIN 51 101 2. This SIN includes directly related attachments, accessories and supplies. (Note: Interactive Electronic Whiteboards are offered under SIN 20 300.
SIN 51 101 2- Supplies for Copiers, Computers, Printers and Fax Machines: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN includes directly related supplies (e.g., toner developer, dry ink, dry imager, fuser oil and fusing rollers, cleaning blades, pickoff fingers, photoconductors, photoreceptor belts and drums, staples wire, binder material, binder adhesive) for the copier equipment available under 51 100. Other directly related consumable supplies for computer printers and fax machines are toner, developer, and new manufactured single-and full-color toner cartridges) for laser and inkjet computer printers, fax machines and systems. This SIN does not include copier paper or transparency films for copiers. Transparency films are available under SIN 51 101 7. NO REMANUFACTURED (i.e. DRILL OR FILL TONER WILL BE ACCEPTED)

SIN 51 229- Digital Duplicating Equipment: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

Digital duplicators scan original documents and automatically form an intermediate stencil master that transfers liquid ink to the paper to produce the desired number of copies at speeds up to 150+ copies per minute. Digital duplicators are capable of fast, large-size copying runs in single- color and/or full-color. When connected directly to a digital computer for desktop publishing applications, many digital duplicators can operate as high-speed (e.g., 120 copies per minute), high-quality printers capable of producing copies equivalent to those produced on high-speed, laser-quality printers with high resolution prints. Digital duplicators fill the gap between conventional copiers, which are used, for a small number of copies and offset presses, which are used, for a large number of copies. For over 25 copies of each original, the cost per copy using a digital duplicator is usually lower than for copies made using a conventional copier. Includes directly related supplies, accessories and attachments (e.g., cabinets, digital duplicator and color drums, automatic document feeders, edit boards, computer interface equipment, paper tray, tape marker, high capacity sheet feeders, interface kits, sorters, tape dispensers, and controllers for imaging processing, spirit fluids, spirit correction fluids, masters, black and color inks, job separator colored tape.

SIN 165 205- Multimedia Office Cabinets, Displays, & Filing Systems: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN includes a wide range of multimedia office cabinets (e.g., aperture card, microfilm, microfiche, record keeping type), display and filing systems (e.g., file index desktop, powered/non rotary files, multimedia filing and storage products, racks, pocket card frames and portfolios, easel stands, plate holders) (including pocket card frames and portfolios). This SIN includes directly supplies, accessories and attachments

SIN 20 300- Projectors & Electronic Whiteboards: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN includes a wide range of projectors and Electronic Whiteboards. Projectors include both Digital and Still Picture Projectors, (e.g., front screen, rear screen) and LCD, DLP multimedia, High Output, Theater Projector wall/ceiling, opaque, tripod, palm-sized ceiling & overhead, 35mm slide projectors & viewers, and Projecting Sets including 16/35mm motion picture, silent/sound. Includes directly related supplies, attachments and accessories (e.g., digital memory cards, transparency viewer, transparency lenses, and wireless single/dual remote control). Electronic Whiteboards is an interactive electronic whiteboard that can be used in conjunction with projectors to project digital images on the electronic whiteboard. It allows the user to capture, communicate and interact in real-time, edit and publish or e-mail the information right from the PC desktop. It's perfect for net meeting, training, workshops, distance learning and more. The electronic whiteboards are offered in many types and sizes. Includes directly related attachments and accessories (e.g., digital memory cards, transparency viewer, lenses, easels, slide mounters to produce 2x2 slides mounted with 35mm transparency materials, including polyester base films, and wireless single/dual remote control. This SIN includes directly related accessories, attachments and supplies.

SIN 47 145- Typewriters: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN includes manual, non-electric/electric types - dictionary type, multilingual, electronic office, word processing, and professional/non-professional w/without disk drive, spell check. This SIN includes directly related attachments, accessories and supplies.

SIN 47 355- Dictating and Transcribing Machines and Systems: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration

Geographic Service Location(s):  Nationwide

This professional PC Dictation System that offers the user state-of-the art technology and digitize recording with a full voice recording system interface via network connected card reader with superior digital sound. No need for special telephone connections or wireless networks, superior digital sound quality, ID programmable to eliminate user input. The user has the option to instantly access deletions and re-record hands free. Restore missing information hands free without missing a word. The products may include: hand-held voice/data digital recorder with multifunction LCD display, voice documents, personal voice messaging, card reader, pc-based dictation application and digital kits. Additional features for enhancement purposes are software package, high-quality microphone designed for speeches, dedicated mouse, internal speaker for voice playback, sound card etc. Units are available in standard, mini, and micro cassette configurations.

SIN 50 163- Mail Processing Machines, Systems, and Related Software: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN includes Mailing Machines that automatically or manually feed seal (including seal-only machines), postmark, meter stamps, count and stack letters and machines that print postage on wet, dry or pressure-sensitive tape for packages and bulky envelopes. Mail/Parcel Scales and Weighing Machines that are either electronic or mechanical machines used for weighing and managing weighing/shipping information for packages and envelopes. Inserting Machines that insert checks, bulletins, reports, cards, letters, etc., into envelopes and other related products. Envelope Opener/Extracting Machines that completely and easily open envelopes and allow for easy removal of the envelope's contents. Addressing Machines that print addresses, attention lines, return addresses, etc., on (outgoing) mail. Imprinter machines imprint cards (e.g., credit card slips), forms, tickets, labels, and similar material requiring multiple imprints. Addresser/imprinter machines use metal and/or plastic plates. The mailmobile system is an automated internal mail delivery system as well as a service. This system is basically equipped to deliver mail, supplies, packages, cash as well as classified and sensitive documents on an invisible guidepath that is stimulated by ultraviolet and tracked by photoelectric sensors. X-Ray Inspection Systems - This system is designed to identify terrorist and criminal attacks of incoming mail, parcel packages, bags, boxes, etc. These systems are mainly used in government buildings, banks, industry, television broadcasting, courtrooms, public training and workshops. This SIN includes a host of ancillary services, related software, attachments, accessories, supplies and solutions. All products include directly related, software accessories, attachments and supplies.

SIN 50 177- Date and Time Stamps: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.
Geographic Service Location(s):  Nationwide

This SIN includes electric/non-electric date and stamps which automatically print date and time (e.g., month, date, and time, number and date, TEXT stamp for signature or message and check signer. Includes directly related accessories, attachments and supplies.
SIN 50 205- Rental Plan for Postage Meters and Related Mailing Equipment: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration

Geographic Service Location(s):  Nationwide

This SIN includes rental plan for postage meters and related mailing equipment (e.g, mail processing and X-Ray systems, mail/parcel scales and weighing machines, inserting).

SIN 50 287- Money Handling and Processing Machines: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration

Geographic Service Location(s):  Nationwide

This SIN includes a wide range money handling and processing equipment such as cash registers, check and money handling equipment, check endorsing, signing and writing equipment, check perforating machines, coin sorting, and paper counting, and more. Includes directly related accessories, attachments and supplies.

SIN 51 100F- Flat Rate Monthly fee Copying Plan for Copiers: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration

Geographic Service Location(s):  Nationwide

This SIN includes flat-rate monthly-fee plans; the customer identifies the approximate number of copies required per month (i.e., monthly volume level) and the required functional capability of the copier equipment. As necessary to satisfy the customer's requirements, the contractor provides the required copier equipment, accessories, attachments, copy-control devices and systems, all consumable supplies (except copying paper and transparency films), and full maintenance services including repair parts. The customer pays a flat-rate monthly fee for copier, regardless of the number of copies made each month.

SIN 51 208- Maintenance Service Agreement for all other Equipment Repair, Replacement, and Spare Parts for Equipment other than copiers, including their associated accessories and attachments: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration

Geographic Service Location(s):  Nationwide

A maintenance service agreement consists of preventative and repair (remedial) services. Preventative consists of those scheduled service calls necessary to maintain the equipment in first-class operating condition (e.g., cleaning, lubricating, adjusting, and replacing parts when needed). Repair (remedial) service consist of those unscheduled service calls necessary for repairs not caused by fire, water, accident, fluctuations in electrical power or the customer. The maintenance service agreement includes the cost of labor, replacement parts, and supplies (excluding expendable operating supplies). In the event the Government's equipment requires initial repair or overhaul prior to acceptance by the contractor for coverage under a maintenance service agreement, the charges for such repairs, including replacement parts and labor, will usually not be covered under the initial maintenance service agreement. In addition, charges for labor and replacement parts for complete rebuilding or overhauling of the Government's equipment are usually not included in the maintenance service agreement.

SIN 51 402- Multi-Media Readers, Reader-Printers and Systems: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration

Geographic Service Location(s):  Nationwide

This SIN includes a wide range of Readers and Reader-Printers - electronic reader scanner systems, aperture card, microfilm, microfilm and universal, microfiche, microfilm - automated retrieval, microfiche, high-volume output reader-printers, sorter/collators and other related equipment. Includes directly accessories, and attachments (e.g., microfilm reel, cartridges/magazines and aperture cards (with/without film).
SIN 51 409- Network, Optical Imaging Systems and Solutions: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

The user will have the capability to search for documents from a variety of sources such as desktop computer, intranet/internet, LAN/WAN. The software will support the user's needs in capturing data in typed print, handprint, mark sense and barcode, electronic data and paper documents into an electronic format in a reliable, secured operating environment. To enable the user to migrate legacy based unstructured paper and electronic data into an electronic document; the contractor will provide the hardware and software. One of more of the following will be provided by the contractor, software/hardware components into medium of choice: Data & Document Capture, Document Imaging, COLD, Document Management, Storage Management, Document Management Scanner, and other related equipment. Document Solutions Additionally, this SIN includes equipment to include solutions for small to medium-size offices to allow the user to capture, file paper documents and retrieve data in seconds. This reduces the cost of storage and key documents and media. This equipment requires no software installation, just plug and play and can be fully access to the Web browser with ease. Document Storage Solutions are designed to deliver and maintain on/off line storage solutions for users who need to present, share, archive and distribute information on CD, DVD, DVRAM and other related mediums. Ideal to work with popular networking protocols including TCP/IP on Ethernet or Wideband network. Other related equipment may be offered. This SIN includes directly related software, accessories, attachments and supplies

SIN 51 417- Microphotographic Film, Paper, Chemical Preparation and Equipment: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN covers a wide range of film, paper chemical preparation, related equipment and supplies. The film includes (silver halide used to process permanent records, computer output microfilm for COM units, duplicating film - for direct/indirect silver duplicators), dry silver film and paper (including aperture cards that have dry silver film in the opening), standard size microfilm copy prints paper. Chemical Preparations include (e.g., developers, fixers, and specialties for reader-printer paper and a host of accessories, attachments and consumable supplies (e.g., leaders, trailers, splice, tab). The Related Equipment includes (e.g., microphotographic duplicating and developing equipment - used in the duplication of Diazo, Thermal and Silver Gelatin Microfilms), Black and White Negatives or Color Wet-Processing Equipment, Microfilm Finishing and Editing Equipment - includes microfilm finishing and editing equipment including (e.g., microfilm cutters, trimmers notchers, and splicers, jacket/aperture, card loaders and filler (e.g., mounters and inserters, magazine and cartridge loaders, manual motorized, table model station) and Microphotographic Inspection and Quality Control Equipment (used for cleaning equipment, test kits, rewinds, test targets). Includes directly related accessories and attachments (e.g., MicroFilm Reel, Cartridges/Magazines and Aperture Cards (without film).

SIN 51 503- Education and Training Support Services: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

Education and training support services provide the customer with a comprehensive knowledge (e.g., operational capabilities, user-training, maintenance training, repair techniques) of products offered herein (e.g., color copiers, computer-enhanced copiers, special-application copiers, multi-functional digital copiers, duplicators, high-speed printers, scanners, digital cameras, software applications, photographic laboratories, shredding machines, mailmobile delivery systems, media storage, network and optical systems), procedures, processes, and applications. Services may include (e.g., destruction, document conversion, records management and photographic) Training may be offered in various forms: (e.g., onsite/offsite, CD ROM based training, interactive on-line training). Note: Training of personnel that is required to be provided at initial installation or during the course of the contract and training that is normally provided by the contractor to commercial and/or government customers (at no additional cost to the customer) is not included.

SIN 51 001- Office Products for the Impaired: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN covers turnkey products for vision, hearing, mobility and cognitive language impairments primarily used for disabilities. The purpose is to caption a subtitle from an analog and digital files format to quickly format text into individual captions, displayed on the computer screen, and video screen from one language into several languages. The files may include the following formats (e.g., microsoft word, wordperfect (any language), text with/without time code in and out, cheetah, inc. files, captions inc. files). The products may include: closed captioning systems (works with closed captioning encoders to create closed captions - can be placed anywhere on the screen), open captioning systems for compressed video, real-time captioning, encoders (work closely with closed captioning software to encode captions), and decoders. Include attachments, accessories, supplies and software.

SIN 51 505- Document Production On-site and Off-site Services: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

Document production on-site and off-site services provide customers a practical turn-key solution to a customer's requirements for production of documents. A typical document production service would include the required equipment (e.g., high-volume digital color copiers, scanners) and contractor provided operational and management personnel required for effective on-site/off-site document production. Document production services are available using either contractor provided and installed equipment, using existing Government-owned equipment, or using equipment installed in Government locations under Lease-to-Ownership Plans. In addition, single or multiple shift production operations; consumable supplies (paper and transparencies are usually not included); on-going equipment maintenance; and customized agency reports are included. Negotiated Operational Performance Standards may be jointly developed and included in the purchase order (e.g., job turn-around time, maximum number of impressions per day or month, document quality expectations, turn-around performance and accuracy ratings, management of the consumable supplies, and monthly management reports).

SIN 51 506- Document Conversion Services: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

The process of document conversion involves state-of-the-art scanning of the original document's text and graphic image into digital data, which is then transferred to a new media and formatted for use in a document imaging and storage system. Comprehensive DCS are used to transfer text and graphic images in existing documents (e.g., correspondence, files, technical manuals, land records, charts, engineering drawings, legal instruments, etc.) in whatever media they currently exist (e.g., paper, aperture cards, microfiche, microfilm, roll film, etc.) onto a new delivery/storage media (e.g., CD-ROM disks, 4mm/8mm magnetic tape, magnetic storage disks, aperture cards, microfiche, microfilm, roll film, etc.) in any required format (e.g., raster images, ASCII text, SGML tagged for electronic distribution or publishing, PDF image files, etc.) required for use in a document imaging and storage system. Customized coding and indexing options are also available as part of the document conversion process. Complete DCS will be used for both unclassified and classified documents using Government or contractor facilities or a combination of both.
SIN 50 156- Personal & Document Identification Systems: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN includes Personal and Document Identification Systems that includes, but not limited to: eye, face, palm, fingerprint and voice recognition systems, public (private) key infrastructure are excluded (PKI). The Identification Systems may include but not limited to: Photo Identification Cameras & Systems and Embossed Card Systems. Systems may be PC assessable and may feature Smart Card Technology, such as, encoded magnetic strips, bar codes, signatures, etc. This SIN also includes all related software, attachments, accessories and supplies.
SIN 51 212- Post Copying/Finishing Equipment and Supplies: Contractors may offer this SIN for delivery on the following basis: Locally, Nationally and/or Worldwide. Contractors offering on a local geographical basis must specify the area in which services are being offered for consideration.

Geographic Service Location(s):  Nationwide

This SIN includes paper folding, paper gathering, inserting, collating and finishing, paper cutting and all other related equipment.
1(b).
IDENTIFICATION OF LOWEST PRICE MODEL NUMBER


This price is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.

See Attached Spreadsheet

1(c).
Not Applicable

2.
MAXIMUM ORDER
The Contractor is not obligated to honor any order for a particular SIN in excess of:


SIN – 51 100C      $    350,000

SIN – 51 100F      $     350,000

SIN – 51 501         $ 1,000,000

SIN – 51 507         $ 1,000,000

SIN – 51 509         $ 1,000,000

SIN – 51 58           $    350,000

SIN – 51 58A        $    350,000

SIN – 733 1         $ 1,000,000

SIN- 51 100          $  350,000

SIN- 51 101 2       $  350,000

SIN-51 229           $  350,000

SIN-165 205         $  350,000

SIN-20 300           $  350,000

SIN-47 145           $  350,000

SIN-47 355           $  350,000

SIN-50 163           $  350,000

SIN-50 177           $  350,000

SIN-50 205           $  350,000

SIN-50 287           $  350,000

SIN-51 208           $  350,000

SIN-51 402           $  350,000

SIN-51 409           $  350,000

SIN-51 417           $  350,000

SIN-51 503           $ 1,000,000

SIN-51 001           $  350,000

SIN-51 505           $  350,000

SIN-51 506           $  350,000

SIN-50 156           $  350,000

SIN-51 212           $  350,000

Notwithstanding the above, the Contractor honors any order exceeding the maximum unless that order(s) is returned to the ordering office within 5 working days after receipt, with written notice stating the Contractor's intent not to ship the item(s) called for and the reasons. Upon receiving this notice, the Government may acquire the supplies or services from another source.

Notwithstanding the above, the Contractor honors any purchase card orders exceeding the maximum in paragraph, unless that order(s) is returned to the ordering office within 24 hours after receipt, with written notice stating the Contractor’s intent not to ship the item(s) called for and the reasons. Upon receiving this notice, the Government may acquire the supplies or services from another source.

3.
MINIMUM ORDER
The minimum dollar value of orders is $100.

4.
GEOGRAPHIC COVERAGE (Delivery Area)

This contract may be used as sources of supplies or services described herein for domestic and/or overseas delivery.

Definitions:

· Domestic delivery:  Delivery within the 48 contiguous United States and Washington, DC; and to a CONUS port or consolidation point for orders received from overseas activities. 

· Overseas delivery:  Delivery to points outside of the 48 contiguous United States, and Washington, DC. 

This contract may be used on a non-mandatory basis by the following activities: Executive agencies; other Federal agencies, mixed-ownership Government corporations, and the District of Columbia; Government contractors authorized in writing by a Federal agency pursuant to 48 CFR 51.1; and other activities and organizations authorized by statute or regulation to use GSA as a source of supply. United States territories are domestic delivery points for purposes of this contract. (Questions regarding activities authorized to use this schedule should be directed to the Contracting Officer).

(1)
The Contractor is obligated to accept orders received from activities within the Executive Branch of the Federal Government.

(2) The Contractor is not obligated to accept orders received from activities outside the Executive Branch of the Federal Government.  However, the Contractor is encouraged to accept orders from such Federal activities.

5.
POINT(S) OF PRODUCTION

All products provided under this contract will be originated in the United States.

6. DISCOUNT FROM LIST PRICES 

Prices shown are NET Prices.  Basic Discounts have been deducted.

7. QUANTITY DISCOUNTS 

Additional discounts may be offered based upon quantities ordered.

8. PROMPT PAYMENT TERMS 

Prompt Payment: net - 30 days from receipt of order.

9(a).
NOTIFICATION THAT GOVERNMENT PURCHASE CARDS ACCEPTED UP TO MICRO-PURCHASE THRESHOLD
Purchase card orders below the micro purchase threshold (currently $2,500) will be accepted provided they exceed the minimum order limitation listed in item 3 above.

9(b).
NOTIFICATION WHETHER GOVERNMENT PURCHASE CARDS ACCEPTED OR NOT ACCEPTED ABOVE THE MICRO‑PURCHASE THRESHOLD

Purchase card orders exceeding the micro purchase threshold will also be accepted, unless that order(s) is returned to the ordering office within 24 hours after receipt, with written notice stating the Contractor’s intent not to provide the services called for and the reasons. Upon receiving this notice, the Government may acquire the supplies or services from another source.

Orders should be placed with the Schedule Contractor that can provide the supply or services that represent the best value. Before placing an order, ordering offices should consider reasonably available information about the supply or services offered under Schedule contracts by using the “GSA Advantage!” on-line shopping service, or by reviewing the catalogs/pricelists of at least three Schedule Contractors then selecting the delivery and other options available under the schedule that meets the agency’s needs.

10.
FOREIGN ITEMS

None.

11 (a).
TIME OF DELIVERY

The Contractor shall deliver within the number of calendar days after receipt of order (ARO), as set forth below:

SPECIAL ITEM NUMBER and DELIVERY TIME:

Based upon Task Order Requirements 

11 (b).
EXPEDITED DELIVERY

All items on the price list are available for expedited delivery.

11 (c).
OVERNIGHT AND 2-DAY DELIVERY

Are available, but at an additional cost the ordering agency.

11 (d).
URGENT REQUIREMENTS

When the Federal Supply Schedule contract delivery period does not meet the urgent delivery requirements of an ordering agency, agencies are encouraged, if time permits, to contact the Contractor to obtain accelerated delivery. The Contractor shall reply to the inquiry within three working days after receipt. (Telephone replies shall be confirmed by the Contractor in writing.) If the Contractor offers an accelerated delivery time acceptable to the ordering agency, any order(s) placed pursuant to the agreed upon accelerated delivery time shall be delivered within this timeframe and in accordance with all other terms and conditions of the contract.

12. F.O.B. POINTS

F.O.B. Destination — to destinations within the 48 contiguous United States and Washington, DC.

13. ORDERING ADDRESS

Orders should be directed to:

Mr. Lenzie Davis, Vice President, Contracts

40 East Main Street

# 341

Newark, DE  19711

Telephone:  (484) 766-8605

Fax:  (484) 766-8606

E-mail: lcdavis@mahoganycorp.net
14.
PAYMENT ADDRESS

Payments can be made by check, wire transfer, or Government purchase card. 

Address checks to:

Mahogany Corporation

Attn: Accounting

40 East Main Street

# 341

Newark, DE  19711

Address ACH transfers to:

Mahogany Corporation

(Provided on individual orders)

For payment by Government Purchase Card:

Contact Mr. Lenzie Davis at (484) 766-8605 for assistance.

15.
WARRANTY PROVISION

For the purpose of this contract, commitments, warranties, and representations include:

(1)
Time of delivery/installation quotations for individual orders;

(2)
Technical representations and/or warranties of products concerning performance, total system performance/configuration, physical, design and/or functional characteristics and capabilities of a product/equipment/service/software package submitted in response to requirements which result in orders under this schedule contract; and

(3)
Any representations/warranties concerning the products made in any literature, description, drawings and/or specifications furnished by the Contractor.

The above is not intended to encompass items not currently covered by the GSA Schedule contract.

16.
EXPORT PACKING CHARGES

Not applicable.

17.
TERMS AND CONDITIONS OF GOVERNMENT PURCHASE CARD ACCEPTANCE (any thresholds above the micro-purchase level)

Contractors are required to accept the Government purchase card for payments equal to or less than the micro-purchase threshold for oral or written delivery orders. This is not intended to limit the acceptance of the Government purchase card under this contract for dollar amounts that exceed this threshold if otherwise agreeable between the Contractor and the customer. Therefore, contractors are encouraged to accept payment by the Government purchase card for all orders. If the Contractor is unwilling to accept payment by the Government purchase card for a delivery order, the Contractor must advise the ordering agency within 24 hours of receipt of order.

The Contractor shall not process a transaction for payment through the credit card clearinghouse until the purchased supplies have been shipped or services performed. Unless the cardholder requests correction or replacement of a defective or faulty item in accordance with other contract requirements, the Contractor shall immediately credit a cardholder’s account for items returned as defective or faulty.

18.
TERMS AND CONDITIONS OF RENTAL, MAINTENANCE, AND REPAIR

1.  STATEMENT OF GOVERNMENT INTENT

For the purpose of this solicitation, Lease Term is defined as the duration of the lease in months (not to exceed 60 months) as shown on the Ordering Agency’s initial delivery order.  It is understood by all parties to this contract that this is a leasing arrangement.  In that regard, the Government anticipates fulfilling the leasing agreement subject to the availability of appropriated funds and the continued needs of the Ordering Agency.  The Ordering Agency, upon issuance of any delivery order pursuant to Special Item Numbers (SIN’s) 51 58 and 51 58a , intends to use the equipment for the lease term specified in the initial delivery order so long as the needs of the Ordering Agency for the equipment or functionally similar equipment continues to exist and adequate funds are appropriated. Each lease hereunder shall be initiated by a delivery order which shall, either through a statement of work or other attachment specify the equipment being leased, and the terms of the transaction as required in

other sections of SIN’s 51 58 and  51 58a   The lease commencement is the

date of acceptance as defined by FAR Subpart 12.4

The first period or initial term of the leasing agreement will be through September 30th of the fiscal year in which the order is placed, or as extended by act of Congress, unless the ordering office has multi-year funding.

Ordering Agencies are advised to follow the guidance provided in Federal Acquisition Regulation (FAR) Subpart 7.4 Equipment Lease or Purchase, and to review the lease terms and conditions prior to ordering and obligating funding for a lease. Ordering Agencies are responsible for the obligation of the funding consistent with fiscal law when entering into any lease arrangement.

2.  ORDERING PROCEDURES

      (1)   Ordering Agencies are strongly encouraged to conduct a needs

            assessment prior to the procurement of copiers.

      (2)   When the Ordering Agency expresses an interest in leasing a

            product(s), the Ordering Agency will provide the following

            information to the prospective vendors:

            (i)   Which product(s) is (are) required.

            (ii)  The required delivery date.

            (iii) The proposed term of the lease.

            (iv)  Where the equipment will be located.

            (v)   Description of the intended use of the equipment.

      (3)   The contractor will respond with:

            (i)           Whether the contractor can provide the required

                equipment.

            (ii)        The monthly payment based on the rate and the

                  initial and residual values of the equipment.

            The estimated cost, if any, of applicable State or local taxes.

            A confirmation of the availability of the equipment on the

                  required delivery date.

            Extent of warranty coverage, if any, of the leased products.

            (vi)        Cite the cost of any mandatory maintenance as

applicable.

            (vii) The Termination Ceiling Charges, as applicable.  (See Section 13, Early Termination Charges).

      (4)   The ordering agency and contractor shall agree upon a

            termination ceiling charge which is established in accordance

            with the appropriate formula in Section 13.  Early Termination

            Charges (See FAR Subpart 71.1)

      (5)   The Contracting Officer shall insert the agreed upon

termination ceiling charge for the first year in the order and modify it

for successive years                upon availability of funds.

	LEASE VALUE
	24 MONTHS
	36 MONTHS
	48 MONTHS
	60MONTHS

	$5000-$10000
	0.04986
	0.03488
	0.02749
	0.02620

	$10000-$25000
	0.04933
	0.03436
	0.02695
	0.02325

	$25000-$50000
	0.04836
	0.03358
	0.02633
	0.02198

	$50000-$75000
	0.04809
	0.03317
	0.02589
	0.02139

	$75000-$150000
	0.04706
	0.03260
	0.02545
	0.02119

	$150000-250000
	0.04703
	0.03256
	0.02546
	0.02117

	FMV-T1
	
	
	
	

	LEASE VALUE
	24 MONTHS
	36 MONTHS
	48 MONTHS
	60MONTHS

	$5000-$10000
	0.04284
	0.03103
	0.02804
	0.02433

	$10000-$25000
	0.04229
	0.03062
	0.02687
	0.02279

	$25000-$50000
	0.04124
	0.02985
	0.02545
	0.02165

	$50000-$75000
	0.04094
	0.02960
	0.02476
	0.02113

	$75000-$150000
	0.03938
	0.02875
	0.02434
	0.02091

	$150000-250000
	0.03938
	0.02875
	0.02435
	0.02089

	FMV-T2
	
	
	
	

	
	
	
	
	

	LEASE VALUE
	24 MONTHS
	36 MONTHS
	48 MONTHS
	60MONTHS

	$5000-$10000
	0.04631
	0.03391
	0.02710
	0.02578

	$10000-$25000
	0.04405
	0.03218
	0.02660
	0.02286

	$25000-$50000
	0.04212
	0.03033
	0.02538
	0.02158

	$50000-$75000
	0.04112
	0.02970
	0.02476
	0.02102

	$75000-$150000
	0.03948
	0.02878
	0.02434
	0.02084

	$150000-250000
	0.03946
	0.02879
	0.02435
	0.02082

	
	
	
	
	

	FMV-Printers
	
	
	
	

	LEASE VALUE
	24 MONTHS
	36 MONTHS
	48 MONTHS
	60MONTHS

	$5000-$10000
	0.04340
	0.02949
	0.02459
	0.02046

	$10000-$25000
	0.04170
	0.02836
	0.02375
	0.01984

	$25000-$50000
	0.04109
	0.02826
	0.02369
	0.01973

	$50000-$75000
	0.04092
	0.02822
	0.02366
	0.01971

	$75000-$150000
	0.04075
	0.02816
	0.02362
	0.01970

	$150000-250000
	0.04065
	0.02817
	0.02363
	0.01968

	
	
	
	
	

	FMV-Telecom
	
	
	
	

	LEASE VALUE
	24 MONTHS
	36 MONTHS
	48 MONTHS
	60MONTHS

	$5000-$10000
	0.03594
	0.02762
	0.02379
	0.02102

	$10000-$25000
	0.03430
	0.02618
	0.02247
	0.01977

	$25000-$50000
	0.03374
	0.02568
	0.02199
	0.01931

	$50000-$75000
	0.03348
	0.02547
	0.02181
	0.01914

	$75000-$150000
	0.03336
	0.02538
	0.02169
	0.01903

	$150000-250000
	0.03331
	0.02534
	0.02163
	0.01897

	
	
	
	
	

	FMV-Security
	
	
	
	

	LEASE VALUE
	24 MONTHS
	36 MONTHS
	48 MONTHS
	60MONTHS

	$5000-$10000
	0.04496
	0.03242
	0.02669
	0.02372

	$10000-$25000
	0.04328
	0.03095
	0.02533
	0.02243

	$25000-$50000
	0.04262
	0.03043
	0.02484
	0.02197

	$50000-$75000
	0.04244
	0.03022
	0.02469
	0.02180

	$75000-$150000
	0.04231
	0.03012
	0.02457
	0.02169

	$150000-250000
	0.04222
	0.03005
	0.02450
	0.02163

	
	
	
	
	

	FMV-McData Directors
	
	
	

	LEASE VALUE
	24 MONTHS
	36 MONTHS
	48 MONTHS
	60MONTHS

	$5000-$10000
	0.04006
	0.03044
	0.02620
	0.02372

	$10000-$25000
	0.03894
	0.02954
	0.02511
	0.02243

	$25000-$50000
	0.03786
	0.02872
	0.02466
	0.02197

	$50000-$75000
	0.03755
	0.02847
	0.02440
	0.02180

	$75000-$150000
	0.03654
	0.02791
	0.02397
	0.02169

	$150000-250000
	0.03654
	0.02792
	0.02398
	0.02163

	
	
	
	
	


3.  ORDERS AND PERIOD OF LEASING ARRANGEMENTS

      a.    Lease Options:  At a minimum, Ordering Agencies placing orders

            for equipment under a leasing arrangement must specify on the

            delivery order the applicable leasing SIN under which the

            equipment is being leased.

            51 58    Lease to Ownership Plan (LTOP)

                   (Lease/Purchase)(Copier)

            51 58A  Lease with Option to Own (Operating Lease) (Copier)

          b.      Annual Year Funding.  When using annually appropriated

            funds when placing an order for leasing, the following applies:

      (1)   Any lease executed by the Ordering Agency shall be on the basis

            that the known requirements exceed the remainder of the fiscal

            year.  Due to funding constraints, however, the Ordering Agency

            cannot normally commit to a term longer than one fiscal year at

            the commencement of the lease.  To facilitate the exercise of

            renewal options for future fiscal years, the lease term will be

            specified in the delivery order.    All orders for leasing

            shall remain in effect through the Government fiscal year (or

            as extended by Act of Congress), or the planned expiration date

            of the lease, whichever is earlier, unless the  Ordering Agency

            exercises its rights hereunder to acquire title to the

            equipment prior to the planned expiration date. Despite the

            fact that the delivery order will specify the total lease term,

            orders under the lease shall not be deemed to obligate

            succeeding fiscal year’s funds or to otherwise commit the

            Ordering Agency to a renewal.

      (2)   All orders for leasing automatically terminate at the end of

            the Government fiscal year (or as extended by Act of Congress)

            or the contract term, whichever is earlier. However, Ordering

            Agencies should notify the contractor in writing thirty (30)

            calendar days prior to the expiration of such orders as to the

            Government’s intent to renew.  Ordering Agencies are instructed

            to follow the guidelines set forth in Paragraph 14 of this

            section with regard to termination of lease terms for

            non-appropriation or agency decisions not to renew.  Should

            Ordering Agencies decide to terminate the lease prior to the

            expiration of the lease term under any other condition other

            than those set forth in Paragraph 14, early termination charges

            shall apply, (See Section 13, Early Termination).

      c.    Multi-Year Funding Within contract Period:  Where an Ordering

            Agency’s specific appropriation authority provides for funds in

            excess of a 12 month (fiscal year) period, the Ordering Agency

            may place a schedule contract order for leasing for a period up

            to the expiration of its period of appropriation availability,

            or the expiration of the contract period whichever comes first,

            notwithstanding the intervening fiscal years.

      d.    In recognition of the types of products on this Schedule and

            the potential adverse impact to the Government’s mission, the

            Government’s quiet and peaceful possession and unrestricted use

            of the equipment shall not be disturbed in the event the

            equipment is sold by the Contractor, or in the event of

            bankruptcy of the contractor, corporate dissolution of the

            Contractor, or other event, so long as the Government is not in

            default.  The equipment shall remain in the possession of the

            Government until the expiration of the lease.  Any assignment,

            sale, bankruptcy, or other transfer of the leased equipment by

            the contractor will not relieve the Contractor of its

            obligations to the Government, and will not change the

            Government’s duties or increase the burdens or risks imposed on

            the Government.

      e.    Assignment of Claims:  In accordance with GSAR 552.232-23

            Assignment of Claims under this contract, the Ordering Agency

            Contracting Officer may approve the assignment of claim for an

            order under these leasing Special Item Numbers (SINs) in

            accordance with FAR 32.803.  Contractors cannot prohibit or

            otherwise limit the Government’s ability to setoff lease

            payments under any lease or assignment of a lease.

      f.    Government Rights under Lease: The Government does NOT waive

            any performance requirements, warranty rights nor other

            contract or statutory rights, such as the right to set off

            payments against other Government debt, as a part of the lease.

            The Government’s acceptance of an assignment of a lease, does

            not waive any of the Government contract provisions.

4.  MAINTENANCE AND INSTALLATION

      a.    Maintenance and installation, when applicable, are not included

            in the lease payments.  The Ordering Agency will obtain

            installation and/or maintenance from the contractor or a

            designated authorized service provider.

      b.    When installation and/or maintenance are to be performed by the

            Contractor, the payments, terms and conditions will be as

            stated in this contract.  Maintenance payments and terms and

            conditions during subsequent renewal periods of this lease will

            be those of the prevailing GSA Schedule contract in effect.

5.  MONTHLY PAYMENTS ( include the lease factor rate)

      a.    Prior to the placement of an order under this SIN, the Ordering

            Agency and the contractor must agree on a “base value” for the

            products to be leased.  The base value will be the contract

            purchase price (less any discounts).  For operating leases the

            residual value is independent of the purchase option price.

            The residual value will be used in the calculation of the

            original lease payment.

      b.    To determine the initial lease term payment, the contractor

      agrees to apply the negotiated lease factor to the agreed upon base

      value:

            Examples:   Lease factor one (1) percent over the rate for the

                        three year (or other term) Treasury Bill (T-bill)

                        at the most current U. S. Treasury auction.

                        or

                        The Contractor’s most favored finance rate factor

                        as agreed to during contract negotiations.

           The lease payment may be calculated by using a programmed

           business calculator or by using “rate” functions provided in

           commercial computer spreadsheets (e.g., Lotus 1-2-3, Excel).

      The purchase option price will be based upon the unamortized

           principle of the product. The payment will be based upon the

           unamortized principle, as shown on the payment schedule as of

           the last payment prior to date of transfer of ownership.  In the

           event the Government desires, at any time, to acquire title to

           equipment leased hereunder, the Government may make a one-time

           lump sum payment.

6.   EXPIRATION OF LEASE TERM:

a.    Upon the expiration of the Lease Term, the Ordering Agency will:

      (i)   Upon 30 day written notice, return the Equipment to the

            Contractor or -

      (ii)  Purchase the equipment at the fair market value of the

            equipment or;

      Obtain requirements in accordance with FAR 8.4 (Ordering Procedures)

            by issuing a new request for quote.

      Note:  Customers are advised to see paragraph 15-18 for additional

      lease expiration provisions.

7.  ADDITIONS

For the purpose of this solicitation the definition of an addition is defined as follows:

Additions:  The addition of accessories features or other enhancements available for lease under this contract to an existing model (base unit) already installed.  Additions shall not change the functionality of the installed equipment.

    a.     The ordering agency may require the contractor to modify

    existing leased equipment through order modifications, provided the

    modifications are customarily offered by the contractor for the

    equipment leased.  The price of the modification will be mutually

    agreed upon by the ordering agency and the contractor.  The ordering

    agency may pay for the modification at full price upon acceptance, or

    the modification price may be leased coterminous with the initial lease

    term.  The contract lease interest rate in effect at the time of order

    of the modification will be used to calculate the monthly payment

    applicable to the modification.  For Operating leases a residual value

    should be negotiated for the modification.

      For example:

      Lease to ownership

      Price of the modification - $1,000

      Months remaining on the equipment lease - 19

      Current contract lease factor at the time of the modification - 045

      for 24 month lease,  the term closest to remainder of lease.

      Interest equivalent (i) for lease factor is 0.625% per month

      [rate(N,-pmt,Price)/rate(24,-0.045,1)]

      Modification Payment $55.98   [PMT(i,N,P)/PMT(.625%,19,1000)]

b.    The Ordering Agency may affix or install any accessory, addition,

      equipment or device on the equipment ("additions") provided that such

      additions:

      (1)   can be removed without causing material damage to the

            equipment;

      (2)   do not reduce the value of the equipment; and

      (3)   are obtained from or approved by the contractor, and are not

            subject to the interest of any third party other than the

            contractor.

c.    Any other additions may not be installed without the contractor's

      prior written consent.  At the end of the lease term, the Government

      shall remove any additions which:

      (1)   were not leased from the contractor, and

      (2)   are readily removable without causing material damage or

            impairment of the intended function, use, or value of the

            equipment, and restore the equipment to its original

            configuration.

d.    Any additions, which are not removable, will become the contractor's

      property (lien free).

Payment may be modified based on the schedule price adjusted to reflect the

      actual period until the end of the lease term.

Should the Ordering Agency elect to replace equipment under the lease, a

      new FAR 8.4 competition is required.  This does not preclude

      substitution for failure to perform.  Ordering Agencies are advised

      that when making the decision to conduct a new competition,

      consideration must be given to the early termination of existing

      equipment and/or the financial considerations involved with the

      rollover of existing equipment should the current contractor prevail.

      Ordering Agencies are strongly advised to perform a cost benefit

      analysis in accordance with their agency procedures and policies with

      regard to rollovers.

8.  RISK OF LOSS OR DAMAGE

The Government is relieved from all risk of loss or damage to the equipment during periods of transportation, installation, and during the entire time the equipment is in possession of the Government, except when loss or damage is due to the fault or negligence of the Government.  The Government shall assume risk of loss or damage to the equipment during relocation unless the Contractor shall undertake such relocation.

9.  WARRANTY

In accordance with Clause 552.246-73 under this contract, the contractor’s warranty, as stated in the contractor’s GSA Authorized Price List, is applicable to the lease.

10.  EQUIPMENT PERFORMANCE

a.    The equipment supplied must be in operational or repairable condition

      throughout the term of the lease.

      (1)  Operational condition means the equipment is producing clear and

      clean copies, all mechanical accessories are operating as intended

      and in      all respects the equipment is performing up to the

      standards in the  manufacturer’s specifications.

      (2)  Repairable condition means that the equipment can be repaired by a qualified technician within the terms of the maintenance agreement. Additionally, all required replacement parts are available and the equipment down time does not exceed that specified in the maintenance agreement.

After a thirty (30) day notice and cure period, if the equipment continues

      to fail to be operational or repairable as defined above, the

      Ordering Agency may take those remedies available to it under either

      the contractor warranty provisions or default clause set forth in FAR

      52.212-4(m).  Such recourse will not be the basis for increasing the

      monthly payment or extending the term of the lease.

c.    Maintenance and Support:

Preventive Maintenance: The contractor shall provide preventive maintenance at least equal to the commercial practice.  Intervals between scheduled maintenance services shall be no greater than those provided to commercial customers for the same model of copier.

Response to Service Calls: At minimum, during normal working hours (as specified by the using activity), Monday through Friday (excluding holidays observed by the Government), the contractor shall respond to verbal or written requests for service calls.  The contractor shall repair the copier within either nine (9) working hours or sixteen (16) working hours (as specified by the User Activity) after the verbal or written request for the service call.  However, for copiers identified as critical, the contractor shall respond to verbal requests for service calls and shall repair the copier within four (4) working hours.  Copiers designated critical will be identified by the ordering activity in the order and shall not exceed 5% of

the total number of copiers on the order.   The contractor’s response time

on a service call starts, when authorized personnel of an ordering activity place a verbal request to the contractor for a service call or a written request is received by the contractor requesting a service call, whichever is earlier.

Contractors are required to submit a contingency plan to maintain full and proper operation of copiers and to avoid extended delays for repair or replacement of copiers.

Repair and Maintenance Service:  Offerors shall submit and include in their pricelist’s, a list of Names, addresses, and phone number(s) of authorized representatives, responsible to the contractor, who may be contacted by ordering activities for repair and maintenance of equipment.  Only those authorized representatives listed may render maintenance service, unless the list is subsequently modified by mutual agreement between the contractor and the Contracting Officer, to add or terminate authorized representatives.

11.  TITLE

During the Lease Term, the equipment shall always remain the property of the contractor.  The Government shall have no right or interest in the equipment except as provided in this leasing agreement and shall hold the equipment subject and subordinate to the rights of the contractor.

12.  State and Local Taxes (52-229-1):

Notwithstanding the terms of the Federal, State, and Local Taxes Clause, the contract price excludes all State and Local taxes levied on or measured by the contract or sales price of the services or completed supplies furnished under this contract.  The contractor shall state separately on its invoices taxes excluded from the contract price, and the Government agrees either to pay the amount of the taxes (based on the current value of the equipment) to the contractor or provide evidence necessary to sustain an exemption.

See FAR clauses 52.229-1 State and Local Taxes; 52.229-3 Federal, State, and Local Taxes, which are incorporated by, reference.

13.  EARLY TERMINATION CHARGES

Equipment leased under this agreement may be terminated at any time during a Government fiscal year by the Ordering Agency’s Contracting Office responsible for the delivery order in accordance with FAR 52.212-4, paragraph (l) Termination for the Government’s Convenience.

The Termination Ceiling Charge is a limit on the amount that a contractor may claim from the Ordering Agency on the termination for convenience of a lease or failure to renew a lease prior to the end of the lease term for reasons other than those set forth in section 14, Termination for Non-Appropriation.  Termination ceiling charges will apply for each year of the lease term (See FAR 17.1).  The Ordering Agency and contractor shall establish a Termination Ceiling amount. The Contracting Officer shall insert the Termination Ceiling Charge for amount of the first year in the order and modify it for successive years upon availability of funds.

No claim will be accepted for future costs: supplies, maintenance, usage charges or interest expense beyond the date of cancellation. In accordance with the bona fide needs rule, all termination charges must reasonably represent the value the Ordering Agency received for the work performed at cancellation based upon the shorter lease term.  No termination cost will be associated with the expiration of the lease term.

Formula 1:  FOR Lease To Own (LTOP) SIN 51-58

Termination Fee =   pmt(i,n,P) *n - sum of PMT - FMV

"P" =   Schedule Price of equipment at time of order, inclusive of Ordering

Agency negotiated price reductions should be considered.

"PMT" =   Actual Monthly Payment paid on order to termination

"i" =   Monthly Interest Rate applicable to the order

"n" =   number of months from order to termination

"pmt" =   Monthly payment corrected to actual lease term"

"FMV" =   Fair Market Value of equipment if returned at termination.  Unit

price adjustments, residual or FMV values used to calculate operating leases, should not be considered

Formula 2: For Operating leases SIN 51 58a

Termination Fee =   PV (i, n,-PMT)

"PV"=   Present Value

"i" =   Interest rate per month, equal to the interest rate applicable to

the calculation of the payment on the delivery order

"n"=   Number of months remaining from termination date to the end of the

lease term

"PMT" =   Current monthly payment amount of the original payments through

end of the lease

14.  TERMINATION FOR NON-APPROPRIATION

The Ordering Agency reasonably believes that the bona fide need will exist for the entire lease term and corresponding funds in an amount sufficient to make all payment for the lease term will be available to the Ordering Agency.  Therefore, it is unlikely that leases entered into under the SINs 51 58/Lease to Own (Copiers), 51 58a/Operating Lease (Copier)/all other equipment will be terminated prior to the full lease term. Nevertheless, the Ordering Agency’s Contracting Officer may terminate or not renew leases at the end of any initial base period or renewal period under this paragraph if (a) it no longer has a bona fide need the equipment or functionally similar equipment; or (b) there is a continuing need, but adequate funds have not been appropriated to the ordering agency in an amount sufficient to continue to make the lease payments.  If this occurs, the Ordering Agency will promptly notify the contractor and the equipment lease will be cancelled at the end of the last fiscal year for which funds were appropriated.  The determination of the availability of funds is made solely by the Government.

15.  LEASE EXTENSIONS

Extension of the present lease term is not permitted.  Future copier requirements shall be procured in accordance with FAR 8.4, FSS Ordering Procedures.

16.  LEASE EXPIRATIONS – SIN 51 58/LEASE TO OWN

Title to equipment installed under SIN 51 58 automatically transfers to the Government upon conclusion of the Lease Term Agreement.

17.  LEASE EXPIRATIONS – SIN 51 58A/OPERATING LEASE

Extension of the present lease term is not permitted.  Future copier requirements shall be procured in accordance with FAR 8.4 covering Ordering Procedures.

Unless notified by the Ordering Agency that the Government intends to exercise its option to purchase the equipment, the equipment, upon the expiration of the lease term, will be removed by the contractor at the earliest practicable time.  The Ordering Agency is responsible for removal charges.  Unless specified under the schedule contract, removal charges will be administered outside the scope of the contract.

The equipment shall be in the same condition as when delivered, with the exception of ordinary wear and tear.  The contractor shall conduct a timely inspection of the returned products and within thirty (30) days of the return, assert a claim if the condition of the equipment exceeds normal wear and tear.

In the event the Ordering Agency desires, at any time, to acquire title to equipment leased hereunder, the price will be mutually agreed upon by the parties.

18.  RETURN OF EQUIPMENT

The Government will provide written instructions for the removal of the equipment.  The Ordering Agency is required to provide serial numbers and exact location of equipment for pick up.

Upon receipt of this notice the contractor shall remove the equipment within thirty (30) days or a mutually agreed date and time.  The Ordering Agency is responsible for removal charges.  Unless specified under the schedule contract, removal charges will be administered outside the scope of the contract.

The equipment shall be in the same condition as when delivered, with the exception of ordinary wear and tear.  The contractor shall conduct a timely inspection of the returned products and within thirty (30) days of the return, assert a claim if the condition of the equipment exceeds normal wear and tear.

Equipment not removed by the contractor within thirty (30) days of the date of notification by the Order Agency shall be considered as abandoned and subject to such disposal as the Government may deem appropriate.

19.
DATA UNIVERSAL NUMBER SYSTEM (DUNS) NUMBER

61-535-4979

20.
NOTIFICATION REGARDING REGISTRATION IN CENTRAL CONTRACTOR REGISTRATION (CCR) DATABASE

The Department of Defense (DoD) will require Contractors to register as trading partners to do business with the Government. Contractors will provide regular business information, banking information, and Electronic Data Interchange (EDI) capabilities to all agencies in this single registration. A central repository of all trading partners, called the Central Contractor Registration (CCR), has been developed. All Government procurement offices and other interested parties will have access to this central repository. The database is structured to identify the types of data elements that are public information and those which are confidential.

THIS PAGE IS INTENTIONALLY LEFT BLANK.

II.
PROCEDURES FOR SERVICES PRICED ON GSA SCHEDULES AT HOURLY RATES

FAR 8.402 contemplates that GSA may occasionally find it necessary to establish special ordering procedures for individual Federal Supply Schedules or for some Special Item Numbers (SINs) within a Schedule. GSA has established special ordering procedures for services that are priced on Schedule at hourly rates. These special ordering procedures take precedence over the procedures in FAR 8.404.

The GSA has determined that the rates for services contained in the contractor’s price list applicable to this schedule are fair and reasonable. However, the ordering office using this contract is responsible for considering the level of effort of the labor proposed to perform specific tasks being ordered and for making a determination that the total firm-fixed price or ceiling price is fair and reasonable.

When ordering services, ordering offices shall—

Prepare a Request for Quotes (RFQs):

A.
A performance-based statement of work that outlines, at a minimum, the work to be performed, location of work, period of performance, deliverable schedule, applicable standards, acceptance criteria, and any special requirements (i.e., security clearances, travel, special knowledge, etc.) should be prepared.

B.
An RFQ should be prepared which includes the performance-based statement of work and should request that the contractors submit either a firm-fixed price or a ceiling price to provide the services outlined. A firm-fixed price order shall be requested, unless the ordering office makes a determination that it is not possible at the time of placing the order to estimate accurately the extent or duration of the work or to anticipate cost with any reasonable degree of confidence. When such a determination is made, a labor hour or time-and-materials quote may be requested. The firm-fixed price shall be based on the hourly rates in the schedule contract and shall consider the mix of labor categories and level of effort required to perform the services described. The firm-fixed price of the order should also include any other incidental costs related to performance of the services ordered. The order may provide for reimbursement of travel at the rates provided in the Federal Travel or Joint Travel Regulations, or as a fixed-price incidental item. A ceiling price must be established for labor-hour and time-and-materials orders.

C.
The RFQ may request the contractors, if applicable, to submit a project plan for performing the task and information on the contractor’s experience and/or past performance performing similar tasks.

D.
The RFQ shall notify the contractors of the criteria that will be used for selecting the contractor to receive the order. The notice shall include the intended use of past performance factors.

Transmit the Request for Quotes to Contractors:

A.
Based upon an initial evaluation of catalogs and price lists, the ordering office should identify the contractors that appear to offer the best value (considering the scope of services offered, hourly rates and other factors such as contractors’ locations, as appropriate).

B.
The RFQ should be provided to at least three contractors if the proposed order is estimated to exceed the micro-purchase threshold, but not exceed the maximum order threshold. For proposed orders exceeding the maximum order threshold, the RFQ should also be provided to additional contractors that offer services that will meet the agency’s needs. Ordering offices should strive to minimize the contractors’ costs associated with responding to RFQs for specific orders. Requests should be tailored to the minimum level necessary for adequate evaluation and selection for order placement. Oral presentations should be considered, whenever practical.

Evaluate Quotes and Select the Contractor to receive the Order:

After responses have been evaluated against the factors identified in the RFQ, the order should be placed with the schedule contractor that represents the best value and results in the lowest overall cost alternative (considering price, special qualifications, administrative costs, etc.) to meet the Government’s needs.

The establishment of the Federal Supply Schedule Blanket Purchase Agreements (BPAs) for recurring services is permitted when the procedures outlined herein are followed. All BPAs for services must define the services that may be ordered, along with delivery or performance time frames, billing procedures, etc. The potential volume of orders under BPAs, regardless of the size of individual orders, may offer the ordering office the opportunity to secure volume discounts. When establishing BPAs, ordering offices shall—

Inform contractors in the RFQ (based on the agency’s requirements) if a single BPA or multiple BPAs will be established, and indicate the criteria that will be used for selecting the contractors for award.

A.
SINGLE BPA: Generally, a single BPA should be established when the ordering office can define the tasks being ordered under the BPA and establish a firm-fixed price or ceiling price for individual tasks or services being ordered. When this occurs, authorized users may place the order directly under the established BPA when the need for service arises. The schedule contractor that represents the best value and results in the lowest overall cost alternative to meet the agency’s needs should be awarded the BPA.

B.
MULTIPLE BPAs: When the ordering office determines multiple BPAs are needed to meet its requirements, the ordering office should determine which contractors can meet any technical qualifications before establishing the BPAs. When the BPAs are established, the authorized users must follow the procedures in II.B above, and then place the order with the schedule contractor that represents the best value and results in the lowest overall cost alternative to meet the agency’s needs.

(i)
Review BPAs periodically:  Such reviews shall be conducted at least annually. The purpose of the review is to determine whether the BPA still represents the best value (considering price, special qualifications, etc.) and results in the lowest overall cost alternative to meet the agency’s needs.

The ordering office should give preference to small business concerns when two or more contractors can provide the services at the same firm-fixed price or ceiling price.

When the ordering office’s requirement involves both products as well as professional services, the ordering office should total the prices for the products and the firm-fixed price for the services and select the contractor that represents the greatest value in terms of meeting the agency’s overall needs.

The ordering office, at a minimum, should document orders by identifying the contractor the services were purchased from, the services purchased, and the amount paid. If a labor-hour or time-and-materials order is placed, documentation should include the reason(s) for that type of order. For agency requirements in excess of the micro-purchase threshold, the order file should document the evaluation of schedule contractors’ quotes that formed the basis for the selection of the contractor that received the order and the rationale for any trade-offs made in making the selection.

1.
ORDERS

1a.
Agencies may use written orders, Electronic Data Interchange (EDI) orders, BPAs, individual purchase orders, or task orders for ordering services under this contract. BPAs shall not extend beyond the end of the contract period; all services and delivery shall be made and the contract terms and conditions shall continue in effect until the completion of the order. Orders for tasks that extend beyond the fiscal year for which funds are available shall include FAR 52.232-19 Availability of Funds for the Next Fiscal Year. The purchase order shall specify the availability of funds and the period for which funds are available.

1b.
All task orders are subject to the terms and conditions of the contract. In the event of conflict between a task order and the contract, the contract will take precedence.

2.
PERFORMANCE OF SERVICES
2a.
The Contractor shall commence performance of Office Imaging and Document Solutions on the date agreed to by the Contractor and the ordering office. 

2b.
The Contractor agrees to render services only during normal working hours, unless otherwise agreed to by the Contractor and the ordering office. 

2c.
The Contractor guarantees the satisfactory completion of the services performed under the task order and that all contract personnel utilized in the performance of services shall have the education, experience, and expertise as stated in the task order.

2d.
Any Contractor travel required in the performance of services must comply with the Federal Travel Regulation or Joint Travel Regulations, as applicable, in effect on the date(s) the travel is performed. Established Federal Government per diem rates will apply to all Contractor travel. Contractors cannot use GSA city pair contracts.

3.
INVOICES

The Contractor, upon completion of the work ordered, shall submit invoices. Progress payments may be authorized by the ordering office on individual orders if appropriate. Progress payments shall be based upon completion of defined milestones or interim products. Invoices shall be submitted monthly for services performed during the preceding month. 

4.
INCIDENTAL SUPPORT COSTS

Incidental support costs are available outside the scope of this contract. The costs will be negotiated separately with the ordering agency in accordance with the guidelines set forth in the FAR.

III.
DESCRIPTION OF LABOR CATEGORIES AND PRICING 

1.
Labor Categories

This section presents descriptions of GSA 036 offerings by labor category. 

2. bLaor Category Rates:  All rates include the 5% government discount and IFF.  Additional discounts may be offered based upon task orders size and scope.

	SIN 51 100C:  Cost-Per-Copy Plan for Copiers

	Base Year 1 (9/12/07-9/11/08)

	FSC Group:  36 - SIC:  7375, 8744, 8742, 8713, 7812, 7384, 8744, 8111, 7389, and 8243

	                             NAICS: 519120, 519190, 541310, 541340,541370, 541611, 641618, 561110,561210.561410

	Geographic Service Location:  Nationwide


· All copiers come standard with Reverse Document Feeder, 2 paper drawers, copier stand

	CPM
	Monthly fee
	Copies/month included
	Cost Per Copy
	Service Contract
	Supplies

	20
	$295
	2,000 
	$0.02
	Included
	Included

	30
	$395
	3,000
	$0.02
	Included
	Included

	40
	$495
	5,000
	$0.02
	Included
	Included

	50
	$595
	7,000
	$0.02
	Included
	Included

	60
	$795
	10,000
	$0.02
	Included
	Included


Optional Accessories:

	2 X 500 Sheet
	Finisher
	Network Print
	Network Scan
	G3 Fax

	$25
	$75
	$35
	$35
	$25


	SIN 51 100F:  Flat Rate Monthly Fee Copying Plan for Copiers

	Base Year 1 (9/12/07-9/11/08)

	FSC Group:  36 - SIC:  7375, 8744, 8742, 8713, 7812, 7384, 8744, 8111, 7389, and 8243

	                             NAICS: 519120, 519190, 541310, 541340,541370, 541611, 641618, 561110,561210.561410

	Geographic Service Location:  Nationwide

	CPM
	Monthly fee
	Copies/month included
	Service Contract
	Supplies

	20
	$395
	5,000 
	Included
	Included

	30
	$595
	7,000
	Included
	Included

	40
	$795
	10,000 
	Included
	Included

	50
	$995
	15,000 
	Included
	Included

	60
	$1195
	20,000 
	Included
	Included


· All copiers come standard with Reverse Document Feeder, 2 paper drawers, copier stand

Optional Accessories:

	2 X 500 Sheet
	Finisher
	Network Print
	Network Scan
	G3 Fax

	$25
	$75
	$35
	$35
	$25


Labor Category Rates:  All rates include the 5% government discount and IFF.  Additional discounts may be offered based upon task orders size and scope.

	SIN 51 501:  Needs Assessment and Analysis Services (NAAS)

	Base Year 1 (9/12/07-9/11/08)

	FSC Group:  36 - SIC:  7375, 8744, 8742, 8713, 7812, 7384, 8744, 8111, 7389, and 8243

	                             NAICS: 519120, 519190, 541310, 541340,541370, 541611, 641618, 561110,561210.561410

	Geographic Service Location:  Nationwide

	
	
	
	
	
	

	
	 
	Government Rate Including IFF

	 
	 
	Customer Site
	Contractor Site

	Line Item
	Labor Category
	Hourly
	Daily
	Hourly
	Daily

	36-10
	Management Consultant I
	$60.23
	$482
	$66.40
	$531

	36-11
	Management Consultant II
	$47.32
	$379
	$52.16
	$417

	36-08
	Principal Management Consultant
	$120.58
	$965
	$132.91
	$1,063

	36-09
	Senior Management Consultant
	$114.69
	$917
	$126.42
	$1,011

	36-37
	Financial Analyst/Auditor
	$63.75
	$510
	$70.28
	$562

	36-36
	Office Administrator/Word Processor***
	$31.68
	$253
	$34.92
	$279

	36-21
	Document Management Supervisor
	$43.48
	$348
	$47.90
	$383

	36-13
	Senior BPR Specialist
	$108.32
	$867
	$119.38
	$955

	36-14
	Facilitator/Management Consultant
	$90.23
	$722
	$99.47
	$796

	36-15
	Senior Facilitator/Management Consultant
	$100.41
	$803
	$110.67
	$885

	36-16
	Researcher/Interviewer
	$30.79
	$246
	$33.95
	$272

	36-17
	Senior Researcher/Interviewer
	$45.07
	$361
	$49.68
	$397

	36-25
	Task Supervisor
	$73.38
	$587
	$80.89
	$647

	36-24
	Project Manager
	$80.04
	$640
	$88.23
	$706

	36-18
	Program Manager
	$84.20
	$674
	$92.82
	$743

	36-10:
Commercial Job Title:

Management Consultant I

	Education:

Bachelors in management or equivalent.

	Minimum/General Experience:

5 years providing direction to organizations on multiple complex issues and projects including 3 years of direct management experience in multidisciplined organizations.

	Functional Responsibility:

· Works with customers to analyze and evaluate all aspects of management requirements;

· Applies a broad knowledge of management theories and disciplines to varying organizations of all sizes; and

· Participates in organizational, strategic planning and analysis, change management, information systems, or program development.

	36-11:
Commercial Job Title:

Management Consultant II

	Education:

Bachelors in management or equivalent.

	Minimum/General Experience:

3 years providing direction to organizations on multiple issues and projects including 1 year of direct management experience in multidisciplined organizations.

	Functional Responsibility:

· Works with customers to analyze and evaluate all aspects of management requirements;

· Applies a broad knowledge of management theories and disciplines varying organizations of all sizes; and

· Participates in organizational development, strategic planning and analysis, change management, information systems, or program development.

	36-08:
Commercial Job Title:

Principal Management Consultant

	Education:

MBA or equivalent.



	Minimum/General Experience:

15 years providing direction to organizations on multiple complex issues and projects including 10 years of direct management experience in multidisciplined organizations.



	Functional Responsibility:

· Works with customers to analyze and evaluate all aspects of management requirements;

· Applies a broad knowledge of management theories and disciplines to varying organizations of all sizes; and

· Participates in organizational, strategic planning and analysis, change management, information systems, or program development.


	36-09:
Commercial Job Title:

Senior Management Consultant

	Education:

MBA or equivalent.

	Minimum/General Experience:

10 years providing direction to organizations on multiple complex issues and projects including 7 years of direct management experience in multidisciplined organizations.

	Functional Responsibility:

· Works with customers to analyze and evaluate all aspects of management requirements;

· Applies a broad knowledge of management theories and disciplines to varying organizations of all sizes; and

· Participates in organizational, strategic planning and analysis, change management, information systems, or program development.

	36-37:
Commercial Job Title:

Financial Analyst/Auditor

	Education:

Certified Public Accountant with MBA or equivalent degree in accounting or directly related field.

	Minimum/General Experience:

3 years of experience as an auditor, including 2 years of specialized experience in financial analysis and subject matter area involved; working knowledge of ADP systems.

	Functional Responsibility:

· Implements and manages small and moderately sized audits;

· Conducts large and complex audit investigations as part of a team;

· Analyzes corporate financial and operating statements, records, and other information;

· Prepares interim and final oral and written reports on the progress, status, and results of audit investigations;

· Makes recommendations based on audit results; and

· Directs, supervises, and guides more junior Financial Analysts or Auditors working on the same investigations.

	36-36:
Commercial Job Title:

Office Administrator/Word Processor

	Education:

High school diploma or GED

	Minimum/General Experience:

2 years of supervisory experience with training in business office procedures.

	Functional Responsibility:

· Supervises Clerks I‑IV, Messengers, Word Processor, or Records Clerks;

· Keeps office equipment expenditures within budget;

· Plans and coordinates office services and related services;

· Orders supplies and office equipment; and

· Arranges for office equipment maintenance or repairs.


	36-21:
Commercial Job Title:

Document Management Supervisor

	Education:

Bachelor’s degree or equivalent significant experience.

	Minimum/General Experience:

1 year on major litigation or other support projects.

	Functional Responsibility:

· Supervises document preparation technician, ensuring that they meet production schedules and quality control requirements;

· Reports on progress of all coding activities to appropriate managers;

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging; and

· Arranges routine and emergency servicing and maintenance of office equipment.

	36-13:
Commercial Job Title:

Senior BPR Specialist

	Education:

Bachelor’s degree in computer science, information systems, engineering, business, or other related discipline.

	Minimum/General Experience:

7 years in information systems development, functional and data requirements analysis, systems analysis and design, programming, program design, data conversion implementation, and document preparation, including 2 years in business process reengineering analysis.

	Functional Responsibility:

· Applies business process reengineering tools to improve business practices, data flow, organizational structure, and technology throughout an organization;

· Meets regularly with client’s BPR team; and

· Makes oral and written recommendations explaining costs, scheduling, responsibilities, and resources involved in implementing organizational changes.

	36-14:
Commercial Job Title:

Facilitator/Management Consultant

	Education:


Bachelor's degree in psychology, behavioral sciences, or other related discipline.

	Minimum/General Experience:

10 years including 4 years facilitating work group and team processes.

	· Functional Responsibility:

· Designs scope of facilitation process, identifying level of effort required, participants, key stakeholders, and decisions points;

· Diagnoses and analyzes organizational problems, often through focus or workshop groups;

· Ensures that session minutes, conclusions, and decisions are documented and distributed; and

· Engages in team building, coaching, leadership development, and consensus building.

	36-15:
Commercial Job Title:

Senior Facilitator/Management Consultant

	Education:

Bachelor's degree in psychology, behavioral sciences, or other related discipline.

	Minimum/General Experience:

15 years including 6 years facilitating work group and team processes.

	Functional Responsibility:

· Designs scope of facilitation process, identifying level of effort required, participants, key stakeholders, and decision points;

· Diagnoses and analyzes organizational problems, often through focus or workshop groups;

· Ensures that session minutes, conclusions, and decisions are documented and distributed; and

· Engages in team building, coaching, leadership development, and consensus building.


	36-16:
Commercial Job Title:

Researcher/Interviewer

	Education:

Bachelor's or graduate degree in psychology, behavioral sciences, or other appropriate discipline or significant equivalent experience. 

	Minimum/General Experience:

4 years of experience as a researcher or interviewer performing research in one or more subject areas.

	Functional Responsibility:

· Plans and executes research strategies; 

· Gathers information from a variety of sources including interviews, libraries, archives, the Internet, commercial databases, government agencies, and other organizations;

· Prepares written reports on findings; and

· Maintains detailed logs of all activities and sources.




	36-17:
Commercial Job Title:

Senior Researcher/Interviewer

	Education:

Bachelor's degree in psychology, behavioral sciences, or other related discipline.

	Minimum/General Experience:.

10 years including 4 years facilitating working group and team processes, conducting research, and interviewing.

	Functional Responsibility:

· Determines type of data or research most useful to achieve desired results or capture desired information, including focus groups, individual interviews, customer questionnaires, Internet questionnaires, or other methods;

· Uses modeling and statistics to determine sample size, identify desired target demographics, and validate data reliability and results; and

· Reports results understandably and usefully.

	36-25:
Commercial Job Title:

Task Supervisor

	Education:

Bachelor’s degree or equivalent significant experience.

	Minimum/General Experience:

2 years on major litigation or other similar support projects with broad experience in a variety of areas, such as a document center, a coding shop, and field discovery.

	Functional Responsibility:

· Serves as first line supervisor for document support activities including document acquisition, binder preparation, exhibit preparation and duplication, remote site support assignments, and case or project file set up and maintenance;

· Supervises document management analysts, document management technicians, clerical staff, or other support staff while performing quality control spot checking and preparing regular reports for project managers; and

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging.

	36-24:
Commercial Job Title:

Project Manager

	Education:

Bachelor’s degree, law degree, or appropriate graduate degree.

	Minimum/General Experience:

4 years of progressively more responsible supervisory and management experience on major litigation or similar support projects.

 Functional Responsibility:

· Assumes primary responsibility for all support provided to a particular case or project, including monitoring work flow, preparing regular reports for managers or clients, identifying and assigning staff, creating and tracking budgets, coordinating technical or data processing support, maintaining case or project security, and obtaining other resources as needed; and

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging.

	36-18:
Commercial Job Title:

Program Manager

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or 4 years of equivalent experience.

	Minimum/General Experience:

5 years.

	Functional Responsibility:

· Leads information systems projects in all phases including design, development, migration, conversion, testing, implementation, and maintenance;

· Applies object‑oriented methodology, database, and client‑server architecture to achieve client’s goals;

· Supervises employees, allocates staff hours, enforces procedures, creates procedures as needed, and determines due dates; and

· Provides client with regular status reports.


***Reference WD 05-2103 (REV-4) was first posted on www.wdol.gov  on 7/10/2007

	SIN 51 507:  Destruction Services

	Base Year 1 (9/12/07-9/11/08)

	FSC Group:  36 - SIC:  7375, 8744, 8742, 8713, 7812, 7384, 8744, 8111, 7389, and 8243

	                             NAICS: 519120, 519190, 541310, 541340,541370, 541611, 641618, 561110,561210.561410

	Geographic Service Location:  Nationwide

	
	
	
	
	
	

	
	 
	Government Rate Including IFF

	 
	 
	Customer Site
	Contractor Site

	Line Item
	Labor Category
	Hourly
	Daily
	Hourly
	Daily

	36-01
	Data Entry Specialist I***
	$19.40
	$155
	$21.39
	$171

	36-02
	Data Entry Specialist II***
	$21.27
	$170
	$23.44
	$188

	36-03
	Records Clerk***
	$20.13
	$161
	$22.18
	$177

	36-04
	Messenger ***
	$15.50
	$124
	$17.10
	$137

	36-05
	Project Coordinator
	$42.75
	$342
	$47.13
	$377

	36-12
	Document Management Analyst
	$45.71
	$366
	$50.40
	$403

	36-21
	Document Management Supervisor
	$43.48
	$348
	$47.90
	$383

	36-39
	Systems Analyst
	$67.04
	$536
	$73.90
	$591

	36-40
	Senior Systems Analyst
	$76.11
	$609
	$83.90
	$671

	36-06
	Data Conversion Specialist
	$51.09
	$409
	$56.30
	$450

	36-07
	Site Preparation Specialist
	$56.47
	$452
	$62.23
	$498

	36-14
	Facilitator/Mgmt. Consultant
	$90.23
	$722
	$99.47
	$796

	36-15
	Senior Facilitator/Mgmt. Consultant
	$100.41
	$803
	$110.67
	$885

	36-30
	Clerk I***
	$17.72
	$142
	$19.53
	$156

	36-31
	Clerk II***
	$20.81
	$166
	$22.93
	$183

	36-32
	Clerk III***
	$23.23
	$186
	$25.62
	$205

	36-33
	Clerk IV***
	$29.12
	$233
	$32.10
	$257

	36-24
	Project Manager
	$80.04
	$640
	$88.23
	$706

	36-18
	Program Manager
	$84.20
	$674
	$92.82
	$743

	36-01:
Commercial Job Title:

Data Entry Specialist I 

	Education:

High school diploma or GED with clerical training in typing, word processing, and/or data processing.

	Minimum/General Experience:

1 year using a keyboard or other device to input data directly into a computer system.

	Functional Responsibility:

· Types 45 or more wpm using a word processing or data entry program; and

· Uses auxiliary or peripheral computer equipment.


	36-02:
Commercial Job Title:

Data Entry Specialist II

	Education:

High school diploma or GED with clerical training in typing, word processing, and/or data processing.

	Minimum/General Experience:

2 years using a keyboard or other device to input data directly into a computer system.

	Functional Responsibility:

· Organizes materials for efficient and effective input processing;

· Types 60 or more wpm using a word processing or data entry program;

· Uses auxiliary or peripheral computer equipment; and

· Assists in troubleshooting and data recovery procedures.


	36-03:
Commercial Job Title:

Records Clerk

	Education:

High school diploma or GED with clerical training in typing, word processing, and/or data processing.

	Minimum/General Experience:

1-year general work experience; familiar with using a keyboard or other device to enter data directly into a computer system; and clear printing.

	Functional Responsibility:

· Uses word processing programs, printers, and label makers to make labels;

· Labels file folders and boxes of files; and

· Files papers in correct folders, places file folders in proper storage boxes or file cabinets, and sends boxes to appropriate locations.


	36-04:
Commercial Job Title:

Messenger

	Education:

High school diploma or GED.

	Minimum/General Experience:

Able to understand and follow simple oral or written instructions, determine and memorize delivery routes, and locate pick up and drop off points.

	Functional Responsibility:

· Delivers and picks up various items to and from businesses or homes;

· Travels by bicycle, motorcycle, automobile, or public transportation; and

· Maintains a log of items picked up and delivered.


	36-05:
Commercial Job Title:

Project Coordinator

	Education:

Bachelor’s degree in an engineering, scientific, managerial, business, or other related discipline or 4 years of equivalent experience.

	Minimum/General Experience:

6 years including complete project development from inception to deployment; and ability to provide guidance and direction in tasks of similar scope and complexity.

	Functional Responsibility:

· Serves as the point of contact for delivery orders, managers, and clients;

· Establishes and enforces procedures to assure that subordinates perform all tasks according to applicable standards, quality requirements, estimated costs, and schedules;

· Coordinates development, quality assurance, configuration management, documentation support, software maintenance, and daily supervision of subordinates; and

· Prepares reports and delivers briefings on the status of task assignments to managers and clients.

	36-12:
Commercial Job Title:

Document Management Analyst

	Education:

Bachelor’s degree or equivalent significant experience.

	Minimum/General Experience:

1 year on major litigation or other similar support projects.

	Functional Responsibility:

· Conducts moderately complex support tasks including indexing files, drafting support staff assignment procedures, acquiring documents, and proofreading or editing;

· Performs functions of document management technician or serves as team leader for larger group of document management technicians and clerical support staff; and

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging.

	36-21:
Commercial Job Title:

Document Management Supervisor

	Education:

Bachelor’s degree or equivalent significant experience.

	Minimum/General Experience:

1 year on major litigation or other support projects.

	Functional Responsibility:

· Supervises document preparation technician, ensuring that they meet production schedules and quality control requirements;

· Reports on progress of all coding activities to appropriate managers;

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging; and

· Arranges routine and emergency servicing and maintenance of office equipment.

	36-39:
Commercial Job Title:

Systems Analyst

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or equivalent experience.

	Minimum/General Experience:

5 years.

	Functional Responsibility:

· Designs, develops, and implements computer application systems in response to user requirements;

· Writes application system specifications and associated documentation, including inputs, outputs, flow and block diagrams, decision logic tables, linkages with other applications, user manuals;

· Tests, validates, and documents the performance of application systems; and

· Trains users how to employ operating system interface commands and communications software.

	Functional Responsibility:

· Designs, develops, and implements computer application systems in response to user requirements;

· Writes application system specifications and associated documentation, including inputs, outputs, flow and block diagrams, decision logic tables, linkages with other applications, user manuals;

· Tests, validates, and documents the performance of application systems; and

· Trains users how to employ operating system interface commands and communications software.


	36-40:
Commercial Job Title:

Senior Systems Analyst

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or equivalent experience.

	Minimum/General Experience:

6 years as a Systems Analyst with 1 year in the functional responsibilities listed below.

	Functional Responsibility:

· Analyzes and evaluates existing computer application systems in response to requests for changes and modifications to meet new requirements;

· Establishes system requirements in terms of the objectives, functions to be served, and client’s expectations;

· Provides supervisory, technical, and administrative direction to systems analysts and programmers performing application system design, development, and programming;

· Assures conformance with configuration management and quality assurance throughout application system development; and

· Performs advanced level application system analysis and design.


	36-06:
Commercial Job Title:

Data Conversion Specialist

	Education:

Bachelor’s degree in computer science, information systems, engineering, or other related discipline or 4 years of equivalent experience.

	Minimum/General Experience:

3 years in automated information systems development.

	Functional Responsibility:

· Converts databases from legacy systems to relational databases;

· Uses design and mapping techniques in conjunction with object-oriented concepts;

· Develops user interfaces; and

· Resolves various issues relating to migration of data.


	36-07:
Commercial Job Title:

Site Preparation Specialist

	Education:

Bachelor’s degree in computer science, information systems, engineering, business administration, or other related discipline or 4 years of equivalent experience.

	Minimum/General Experience:

5 years of site preparation experience.

	Functional Responsibility:

· Defines technical requirements, provides accurate space measurements, determines availability of electrical power, and evaluates HVAC requirements;

· Makes client aware of potential site difficulties and suggests solutions;

· Arranges for installation of uninterrupted power supply, work stations, and all types of cabling; and

· Inspects and reviews hardware after installation.

	36-14:
Commercial Job Title:

Facilitator/Management Consultant

	Education:


Bachelor's degree in psychology, behavioral sciences, or other related discipline.

	Minimum/General Experience:

10 years including 4 years facilitating work group and team processes.

	· Functional Responsibility:

· Designs scope of facilitation process, identifying level of effort required, participants, key stakeholders, and decisions points;

· Diagnoses and analyzes organizational problems, often through focus or workshop groups;

· Ensures that session minutes, conclusions, and decisions are documented and distributed; and

· Engages in team building, coaching, leadership development, and consensus building.

	36-15:
Commercial Job Title:

Senior Facilitator/Management Consultant

	Education:

Bachelor's degree in psychology, behavioral sciences, or other related discipline.

	Minimum/General Experience:

15 years including 6 years facilitating work group and team processes.

	Functional Responsibility:

· Designs scope of facilitation process, identifying level of effort required, participants, key stakeholders, and decision points;

· Diagnoses and analyzes organizational problems, often through focus or workshop groups;

· Ensures that session minutes, conclusions, and decisions are documented and distributed; and

· Engages in team building, coaching, leadership development, and consensus building.

	36-30:
Commercial Job Title:

Clerk I

	Education:

High school diploma or GED.

	Minimum/General Experience:

Prior use of a computer keyboard and a photocopier; capable of reading and following explicit instructions; attentive to detail; and clear printing.

	Functional Responsibility:

· Performs simple, routine, or repetitive tasks.


	36-31:
Commercial Job Title:

Clerk II

	Education:

High school diploma or GED.

	Minimum/General Experience:

Ability to operate a variety of office equipment, including PCs, microfilm readers, printers, photocopiers, blowback machines, telephone systems, fax machines, numbering equipment, and binding equipment; capable of reading and following explicit instructions; attentive to detail; and clear printing.

	Functional Responsibility:

· Performs several related steps or tasks in varying sequences.


	36-32:
Commercial Job Title:

Clerk III

	Education:

High school diploma or GED.

	Minimum/General Experience:

Ability to operate a variety of office equipment, including PCs, microfilm readers, printers, photocopiers, blowback machines, telephone systems, fax machines, numbering equipment, and binding equipment; capable of reading and following explicit instructions; attentive to detail; and clear printing.

	Functional Responsibility:

· Prioritizes work; and

· Performs several related or unrelated tasks in appropriate sequences.


	36-33:
Commercial Job Title:

Clerk IV

	Education:

High school diploma or GED.

	Minimum/General Experience:

Ability to operate a variety of office equipment, including PCs, microfilm readers, printers, photocopiers, blowback machines, telephone systems, fax machines, numbering equipment, and binding equipment; capable of reading and following explicit instructions; attentive to detail; and clear printing.

	Functional Responsibility:

· Supervises and prioritizes work for clerical staff at they perform such support functions as photocopying, courier services, microfilm document retrieval, and faxing;

· Performs quality control and ensures timely delivery of deliverables;

· Arranges routine and emergency servicing and maintenance of office equipment; and

· Oversees the organization and maintenance of correspondence files.

	36-24:
Commercial Job Title:

Project Manager

	Education:

Bachelor’s degree, law degree, or appropriate graduate degree.

	Minimum/General Experience:

4 years of progressively more responsible supervisory and management experience on major litigation or similar support projects.

 Functional Responsibility:

· Assumes primary responsibility for all support provided to a particular case or project, including monitoring work flow, preparing regular reports for managers or clients, identifying and assigning staff, creating and tracking budgets, coordinating technical or data processing support, maintaining case or project security, and obtaining other resources as needed; and

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging.

	36-18:
Commercial Job Title:

Program Manager

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or 4 years of equivalent experience.

	Minimum/General Experience:

5 years.

	Functional Responsibility:

· Leads information systems projects in all phases including design, development, migration, conversion, testing, implementation, and maintenance;

· Applies object‑oriented methodology, database, and client‑server architecture to achieve client’s goals;

· Supervises employees, allocates staff hours, enforces procedures, creates procedures as needed, and determines due dates; and

· Provides client with regular status reports.


***Reference WD 05-2103 (REV-4) was first posted on www.wdol.gov  on 7/10/2007
	SIN 51 509:  Network Connectivity Support Services

	Base Year 1 (9/12/07-9/11/08)

	FSC Group:  36 - SIC:  7375, 8744, 8742, 8713, 7812, 7384, 8744, 8111, 7389, and 8243

	                             NAICS: 519120, 519190, 541310, 541340,541370, 541611, 641618, 561110,561210.561410

	Geographic Service Location:  Nationwide

	
	
	
	
	
	

	
	 
	Government Rate Including IFF

	 
	 
	Customer Site
	Contractor Site

	Line Item
	Labor Category
	Hourly
	Daily
	Hourly
	Daily

	36-05
	Project Coordinator
	$54.80
	$438
	$60.38
	$483

	36-12
	Document Management Analyst
	$58.59
	$469
	$64.57
	$517

	36-21
	Document Management Supervisor
	$55.67
	$445
	$61.41
	$491

	36-39
	Systems Analyst
	$85.90
	$687
	$94.70
	$758

	36-40
	Senior Systems Analyst
	$97.52
	$780
	$107.50
	$860

	36-06
	Data Conversion Specialist
	$65.47
	$524
	$72.15
	$577

	36-07
	Site Preparation Specialist
	$72.36
	$579
	$79.75
	$638

	36-14
	Facilitator/Mgmt. Consultant
	$115.63
	$925
	$127.45
	$1,020

	36-15
	Senior Facilitator/Mgmt. Consultant
	$128.66
	$1,029
	$141.81
	$1,134

	36-48
	Network Engineer***
	$150.02
	$1,200
	$165.69
	$1,320

	36-39
	PC Technician
	$74.00
	$592
	$83.03
	$664

	36-47
	System Administrator***
	$85.54
	$684
	$93.19
	$745

	36-43
	Senior Programmer
	$190.32
	$1,522
	$195.11
	$1,560

	36-50
	Software Engineer***
	$225.00
	$1,800
	$235.00
	$1,880

	36-24
	Project Manager
	$102.57
	$821
	$113.04
	$904

	36-18
	Program Manager
	$107.89
	$863
	$118.93
	$951

	36-05:
Commercial Job Title:

Project Coordinator

	Education:

Bachelor’s degree in an engineering, scientific, managerial, business, or other related discipline or 4 years of equivalent experience.

	Minimum/General Experience:

6 years including complete project development from inception to deployment; and ability to provide guidance and direction in tasks of similar scope and complexity.

	Functional Responsibility:

· Serves as the point of contact for delivery orders, managers, and clients;

· Establishes and enforces procedures to assure that subordinates perform all tasks according to applicable standards, quality requirements, estimated costs, and schedules;

· Coordinates development, quality assurance, configuration management, documentation support, software maintenance, and daily supervision of subordinates; and

· Prepares reports and delivers briefings on the status of task assignments to managers and clients.

	36-12:
Commercial Job Title:

Document Management Analyst

	Education:

Bachelor’s degree or equivalent significant experience.

	Minimum/General Experience:

1 year on major litigation or other similar support projects.

	Functional Responsibility:

· Conducts moderately complex support tasks including indexing files, drafting support staff assignment procedures, acquiring documents, and proofreading or editing;

· Performs functions of document management technician or serves as team leader for larger group of document management technicians and clerical support staff; and

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging.

	36-21:
Commercial Job Title:

Document Management Supervisor

	Education:

Bachelor’s degree or equivalent significant experience.

	Minimum/General Experience:

1 year on major litigation or other support projects.

	Functional Responsibility:

· Supervises document preparation technician, ensuring that they meet production schedules and quality control requirements;

· Reports on progress of all coding activities to appropriate managers;

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging; and

· Arranges routine and emergency servicing and maintenance of office equipment.

	36-39:
Commercial Job Title:

Systems Analyst

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or equivalent experience.

	Minimum/General Experience:

5 years.

	Functional Responsibility:

· Designs, develops, and implements computer application systems in response to user requirements;

· Writes application system specifications and associated documentation, including inputs, outputs, flow and block diagrams, decision logic tables, linkages with other applications, user manuals;

· Tests, validates, and documents the performance of application systems; and

· Trains users how to employ operating system interface commands and communications software.

	Functional Responsibility:

· Designs, develops, and implements computer application systems in response to user requirements;

· Writes application system specifications and associated documentation, including inputs, outputs, flow and block diagrams, decision logic tables, linkages with other applications, user manuals;

· Tests, validates, and documents the performance of application systems; and

· Trains users how to employ operating system interface commands and communications software.


	36-40:
Commercial Job Title:

Senior Systems Analyst

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or equivalent experience.

	Minimum/General Experience:

6 years as a Systems Analyst with 1 year in the functional responsibilities listed below.

	Functional Responsibility:

· Analyzes and evaluates existing computer application systems in response to requests for changes and modifications to meet new requirements;

· Establishes system requirements in terms of the objectives, functions to be served, and client’s expectations;

· Provides supervisory, technical, and administrative direction to systems analysts and programmers performing application system design, development, and programming;

· Assures conformance with configuration management and quality assurance throughout application system development; and

· Performs advanced level application system analysis and design.


	36-06:
Commercial Job Title:

Data Conversion Specialist

	Education:

Bachelor’s degree in computer science, information systems, engineering, or other related discipline or 4 years of equivalent experience.

	Minimum/General Experience:

3 years in automated information systems development.

	Functional Responsibility:

· Converts databases from legacy systems to relational databases;

· Uses design and mapping techniques in conjunction with object-oriented concepts;

· Develops user interfaces; and

· Resolves various issues relating to migration of data.


	36-07:
Commercial Job Title:

Site Preparation Specialist

	Education:

Bachelor’s degree in computer science, information systems, engineering, business administration, or other related discipline or 4 years of equivalent experience.

	Minimum/General Experience:

5 years of site preparation experience.

	Functional Responsibility:

· Defines technical requirements, provides accurate space measurements, determines availability of electrical power, and evaluates HVAC requirements;

· Makes client aware of potential site difficulties and suggests solutions;

· Arranges for installation of uninterrupted power supply, work stations, and all types of cabling; and

· Inspects and reviews hardware after installation.

	36-14:
Commercial Job Title:

Facilitator/Management Consultant

	Education:


Bachelor's degree in psychology, behavioral sciences, or other related discipline.

	Minimum/General Experience:

10 years including 4 years facilitating work group and team processes.

	· Functional Responsibility:

· Designs scope of facilitation process, identifying level of effort required, participants, key stakeholders, and decisions points;

· Diagnoses and analyzes organizational problems, often through focus or workshop groups;

· Ensures that session minutes, conclusions, and decisions are documented and distributed; and

· Engages in team building, coaching, leadership development, and consensus building.

	36-15:
Commercial Job Title:

Senior Facilitator/Management Consultant

	Education:

Bachelor's degree in psychology, behavioral sciences, or other related discipline.

	Minimum/General Experience:

15 years including 6 years facilitating work group and team processes.

	Functional Responsibility:

· Designs scope of facilitation process, identifying level of effort required, participants, key stakeholders, and decision points;

· Diagnoses and analyzes organizational problems, often through focus or workshop groups;

· Ensures that session minutes, conclusions, and decisions are documented and distributed; and

· Engages in team building, coaching, leadership development, and consensus building.

	36-48:
Commercial Job Title:

Network Engineer

	Education:

High school diploma or GED.

	Minimum/General Experience:

4 years of general experience in computer systems operations including 2 years of specialized experience configuring and maintaining networks and 1 year of specialized experience working with off-the-shelf networking products.

	· Functional Responsibility:

· Analyzes user requirements to design, develop, document, and install LANs and WANs;

· Maintain logs of equipment and repairs to equipment;

· Tests, debugs, and – in cases of crashes – repairs networks; and

· Assists end-users in accessing network.

	36-39:
Commercial Job Title:

Systems Analyst

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or equivalent experience.

	Minimum/General Experience:

5 years.

	Functional Responsibility:

· Designs, develops, and implements computer application systems in response to user requirements;

· Writes application system specifications and associated documentation, including inputs, outputs, flow and block diagrams, decision logic tables, linkages with other applications, user manuals;

· Tests, validates, and documents the performance of application systems; and

· Trains users how to employ operating system interface commands and communications software.

	Functional Responsibility:

· Designs, develops, and implements computer application systems in response to user requirements;

· Writes application system specifications and associated documentation, including inputs, outputs, flow and block diagrams, decision logic tables, linkages with other applications, user manuals;

· Tests, validates, and documents the performance of application systems; and

· Trains users how to employ operating system interface commands and communications software.

	36-47:
Commercial Job Title:

System Administrator

	Education:

High school diploma or GED.

	Minimum/General Experience:

5 years in computer systems operations including 3 years of specialized experience operating and/or administering computer configurations and 2 years of specialized experience working with off-the-shelf software products.

	Functional Responsibility:

· Directs installation, planning, and security of computer facilities;

· Develops and maintains files and systems configurations;

· Analyzes, evaluates, tests, and corrects software and hardware problems;

· Acts as a resource for all users; and

· Organizes training.


	36-43:
Commercial Job Title:

Senior Programmer

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or equivalent experience.

	Minimum/General Experience:

6 years of ADP experience including: 3 years of programming experience using structured programming techniques; or 3 years programming applications that interface with an EDBMS; or 3 years writing program and database specifications.

	Functional Responsibility:

· Designs, develops, converts, documents, tests, implements, and maintains software applications and relational database programs;

· Defines technical specifications and tasks to be performed, guides and assists team members, and ensures technical adequacy of the end product;

· Modifies the database management system to increase performance; and

· Prepares overall project recommendations including funding and time requirements.

	36-50:
Commercial Job Title:

Software Engineer

	Education:

High school diploma or GED.

	Minimum/General Experience:

4 years in computer systems operations including 2 years of specialized experience writing, testing, and debugging software applications.

	Functional Responsibility:

· Analyzes user requirements;

· Writes code for new computer programs or modifies code for existing programs;

· Designs user interfaces;

· Tests and debugs software; and

· Documents newly written programs or modified programs.

	36-24:
Commercial Job Title:

Project Manager

	Education:

Bachelor’s degree, law degree, or appropriate graduate degree.

	Minimum/General Experience:

4 years of progressively more responsible supervisory and management experience on major litigation or similar support projects.

 Functional Responsibility:

· Assumes primary responsibility for all support provided to a particular case or project, including monitoring work flow, preparing regular reports for managers or clients, identifying and assigning staff, creating and tracking budgets, coordinating technical or data processing support, maintaining case or project security, and obtaining other resources as needed; and

· Uses broad knowledge of office automation environments, including telecommunications, networks, PCs, databases, word processing, spreadsheet, and imaging.

	36-18:
Commercial Job Title:

Program Manager

	Education:

Bachelor’s degree in computer science, computer information systems, management information systems, information resource management, data processing, or other related discipline, or 4 years of equivalent experience.

	Minimum/General Experience:

5 years.

	Functional Responsibility:

· Leads information systems projects in all phases including design, development, migration, conversion, testing, implementation, and maintenance;

· Applies object‑oriented methodology, database, and client‑server architecture to achieve client’s goals;

· Supervises employees, allocates staff hours, enforces procedures, creates procedures as needed, and determines due dates; and

· Provides client with regular status reports.


***Reference WD 05-2103 (REV-4) was first posted on www.wdol.gov  on 7/10/2007

	SIN 733 1:  Mail Room Management Services (MRMS)

	Base Year 1 (9/12/07-9/11/08)

	
	FSC Group:  36 - SIC:  7375, 8744, 8742, 8713, 7812, 7384, 8744, 8111, 7389, and 8243

	                      NAICS: 519120, 519190, 541310, 541340,541370, 541611, 641618, 561110,561210.561410

	Geographic Service Location:  Nationwide

	
	
	
	
	
	

	
	
	Government Rate Including IFF

	 
	 
	Customer Site
	Contractor Site

	Line Item
	Labor Category
	Hourly
	Daily
	Hourly
	Daily

	36-51
	Mail Room Clerk I***
	$16.22
	$130
	$17.87
	$143

	36-52
	Mail Room Clerk II***
	$17.85
	$143
	$19.67
	$157

	36-53
	Mail Room Clerk III***
	$24.59
	$197
	$27.10
	$217

	36-51:
Commercial Job Title:

Mail Room Clerk I

	Education:

High school diploma or GED.

	Minimum/General Experience:

At least one year experience

	Functional Responsibility:

Sorts and posts mail, understands postage requirements, maintains rated machine speed, operates machines and accessories in accordance with all requirements of job, ensures quality output, provides prompt courteous distribution throughout the agency, maintains work area including organizing, cleaning and performing related tasks, replenishes supplies as required for optimum machine performance, performs other tasks and duties as assigned. Some specific task may include, but are not limited to:

· Receive and process US Postal Service Mail in accordance prescribed Postal, approved US Government procedures;

· Deliver and deposit mail in Government-provided receptacles;

· Certain categories of mail such as letters containing checks or registered mail are processed in accordance with special procedures;

· Meter and package all outgoing mail and deliver it to the U.S. Post Office at the close of business each day;

· Manage Mail Boxes Receptacles to include the key control;

· Operate a customer service window that services the entire Base;

· Provide telephone directory service for the headquarters;

· Receive, process and distribute express mail including FedEx, UPS Airborne etc.


	36-52:
Commercial Job Title:

Mail Room Clerk II

	Education:

High school diploma or GED.

	Minimum/General Experience:

At least two years experience

	Functional Responsibility:

Sorts and posts mail, understands postage requirements, maintains rated machine speed, operates machines and accessories in accordance with all requirements of job, ensures quality output, provides prompt courteous distribution throughout the agency, maintains work area including organizing, cleaning and performing related tasks, replenishes supplies as required for optimum machine performance, performs other tasks and duties as assigned. May have limited Supervisory responsibilities. Some specific task may include, but are not limited to:

· Receive and process US Postal Service Mail in accordance prescribed Postal, approved US Government procedures;

· Deliver and deposit mail in Government-provided receptacles;

· Certain categories of mail such as letters containing checks or registered mail are processed in accordance with special procedures;

· Meter and package all outgoing mail and deliver it to the U.S. Post Office at the close of business each day;

· Manage Mail Boxes Receptacles to include the key control;

· Operate a customer service window that services the entire Base;

· Provide telephone directory service for the headquarters;

· Receive, process and distribute express mail including FedEx, UPS Airborne etc.


	36-53:
Commercial Job Title:

Mail Room Clerk III

	Education:

High school diploma or GED.

	Minimum/General Experience:

At least 3-5 years experience with some supervisory experience

	Functional Responsibility:

· Primary responsibilities include managing mail processing facility tasks, assistance, support and management of Mail Room staff and quality control of all tasks. Acts as the primary representative with agency management oversees and ensures daily duties, schedules, procedures and services are performed in a quality manner by the team coordinates workflow for maximum efficiency. Maintains rated machine speeds on one or more mail machines when necessary, ensures all machines are operating at rated speeds, manages the maintenance process with equipment vendors as needed, ensures accurate documentation through reporting systems.


***Reference WD 05-2103 (REV-4) was first posted on www.wdol.gov  on 7/10/2007
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IV.
Blanket Purchase Agreement (BPA)
(GSA/FSS-Suggested BPA Format)

BEST VALUE

BLANKET PURCHASE AGREEMENT

FEDERAL SUPPLY SCHEDULE

(Insert Customer Name)

In the spirit of the Federal Acquisition Streamlining Act,  (Agency)___ and Mahogany Corporation enter into a cooperative agreement to further reduce the administrative costs of acquiring commercial items from the General Services Administration (GSA) Federal Supply Schedule Contract(s) ____________________.

Federal Supply Schedule contract BPAs eliminate contracting and open market costs such as: search for sources; the development of technical documents, solicitations and the evaluation of offers. Teaming Arrangements are permitted with Federal Supply Schedule Contractors in accordance with Federal Acquisition Regulation (FAR) 9.6. 
This BPA will further decrease costs, reduce paperwork, and save time by eliminating the need for repetitive, individual purchases from the schedule contract. The end result is to create a purchasing mechanism for the Government that works better and costs less.

Signatures


______________________________         ____________________________________

 AGENCY                                 DATE                         CONTRACTOR                      DATE

BPA NUMBER_____________

(CUSTOMER NAME)

BLANKET PURCHASE AGREEMENT

Pursuant to GSA Federal Supply Schedule Contract Number(s)____________, Blanket Purchase Agreements, the Contractor agrees to the following terms of a Blanket Purchase Agreement (BPA) EXCLUSIVELY WITH (Ordering Agency):

(1) The following contract items can be ordered under this BPA. All orders placed against this BPA are subject to the terms and conditions of the contract, except as noted below:

MODEL NUMBER/PART NUMBER                  *SPECIAL BPA DISCOUNT/PRICE

___________________________________              __________________________________

___________________________________              __________________________________

(2) Delivery: 

DESTINATION                                                       DELIVERY SCHEDULE/DATES

___________________________________              __________________________________

___________________________________              __________________________________

(3) The Government estimates, but does not guarantee, that the volume of purchases through this agreement will be ______________.

(4) This BPA does not obligate any funds.

(5) This BPA expires on _________________ or at the end of the contract period, whichever is earlier.

(6) The following office(s) is hereby authorized to place orders under this BPA:

OFFICE                                                                     POINT OF CONTACT

___________________________________              __________________________________

___________________________________              __________________________________

(7) Orders will be placed against this BPA via Electronic Data Interchange (EDI), FAX, or paper.   

(8) Unless otherwise agreed to, all deliveries under this BPA must be accompanied by delivery tickets or sales slips that must contain the following information as a minimum:

(a) Name of Contractor;

(b) Contract Number;

(c) BPA Number; 

(d) Model Number or National Stock Number (NSN);

(e) Purchase Order Number;

(f) Date of Purchase;

(g) Quantity, Unit Price, and Extension of Each Item (unit prices and extensions need not be shown when incompatible with the use of automated systems; provided, that the invoice is itemized to show the information); and

(h) Date of Shipment.

(9) The requirements of a proper invoice are specified in the Federal Supply Schedule contract. Invoices will be submitted to the address specified within the purchase order transmission issued against this BPA.

(10) The terms and conditions included in this BPA apply to all purchases made pursuant to it. In the event of an inconsistency between the provisions of this BPA and the Contractor’s invoice, the provisions of this BPA will take precedence.

Effective 8/13/07
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