ORDERING INFORMATION

1a. Table of awarded Special Item Numbers (SIN)

      711-8 Executive Office Furniture

      711-9 Executive Conference Room Furniture, Coordinated Tables, Case Pieces, and Accessories

      711-10 Executive Furniture Single Item Accent and Specialty Pieces

      711-11 Tables and Accessories

      711-94 Design and Layout Services

      711-95 Installation Services 

1b. Lowest priced model number per SIN:

      711-8    M 30 EB     $ 155.00

      711-9    RW1           $     8.00
      711-10  N/A

      711-11  PDCT2       $ 500.00
2.  Maximum order: $ 200,000.00

3.  Minimum order: $ 100.00

4.  Geographic coverage: 48 Contiguous States & District of Columbia 

5.  Point of production: Norcross, Georgia 
6.  Discounts: 59.7%
                       62.2% for the States of AL, GA, and TN only

7.  Quantity discounts: None
8.  Prompt payment Term: Net 30

9a.  Government purchase or commercial cards are accepted at or below the micro purchase threshold

9b.  Government purchase of commercial cards are accepted above the micro purchase threshold

10.   Foreign items: None

11a. Time of Delivery: 14 days ARO

11b. Expedited Delivery: 7 days ARO (for items under SIN’s 711-8, 711-9, and 711-11)

11c. Overnight and 2-day delivery: N/A

11d. Urgent requirements: Contact Formcase

12.   FOB Destination
        Delivered Prices include regular ground transportation dock to dock only.

        Any additional transportation charges such as, but not limited to, non-standard  routing, reconsignmen

        redelivery, split shipments, will be the responsibility of the customer.

13.   Ordering address:

        Formcase, Inc.

        P.O. Box 2563
        Norcross, GA 30091
        Phone: 888-802-1119, Fax: 770-246-9523

13b. For supplies and services, the ordering procedures, information on Blanket Purchase Agreements    (BPA’s), 
        and a sample of BPA can be found at the GSA/FSS Schedule Homepage (fss.gsa.gov/schedules).

14.   Payment address:

 Formcase, Inc.

 6325 McDonough Drive, Suite C
 Norcross, GA 30093

15.   Warranty: Formcase’s 10 year limited warranty (details on Warranty page)

16.   Export packing charges: Quoted on request 
17.   Terms & Conditions of Government purchase/credit card: Accepted

18.   Terms & Conditions of rental, maintenance, and repair: Not Applicable

19.   Terms & Conditions of installation: 15% of the net price of the purchase orders for installation projects up to
        $ 500.00. Installation projects over $ 500.00 will be negotiated on a case-by-case basis.

20.   Terms & Conditions of repair parts: Not Applicable

20a. Terms & Conditions for any other services: Not Applicable

21.   List of Service & Distribution points: Not Applicable

22.   List of participating dealers: Not Applicable
23.   Preventive Maintenance: information enclosed with product and details on page 3
24a. Environmental Attributes: Formcase uses 100% environmental friendly UVfinish
24b. Section 508 Compliance: www.formcase.com
25a. DUNS number: 110340481

25b. Federal ID Number: 58-263-5390

26.   CCR: Formcase is registered in CCR database

27.   Return Policy/Restocking Fee: A restocking fee of 25% will be charged for all returned items. Customers must
        receive prior written approval before a return is  made. The customer will be required to pay all return freight charges.

28.   Cancellation Policy: No cost prior to production. After production has begun, only actual costs incurred that can be    

        demonstrated will be billed to the customer if  merchandise can not be resold within 3 months.   
All orders should be phoned, faxed, or mailed to the following:

                     FORMCASE INC.
                     2960 Pacific Drive, Suite A

                     Norcross, GA 30071

                     Tel    : (770) 246-9533  or 1-888-802-1119  

                     Fax   : (770) 246-9523

                     Email: customer-service@formcase.com
If the shipping address is different from the billing address, please indicate “ship to” address.

When ordering, please provide the following information :

1. Complete model number

2. Desk top material : ( VN ) Veneer or ( HL ) High Pressure Laminate

3. Finish color : ( C ) Cherry or ( M ) Mahogany

4. Handle type : ( H1 ) Bar, ( H2 ) Rail , ( H3 ) Grip, or ( H4 ) Pull

5. Handle color : ( BL ) Black, ( SL ) Silver, or ( BR ) Brass

6. Modesty panel color : ( M1 ) Wood, ( M2 ) Silver, or ( M3 ) Black

7. Door type for Hutches: ( D1 ) Wood, ( D2 ) Clear Glass, or ( D3 ) Frosted Glass

8. Optional accessories (i.e. Tack Boards, Grommets, and Power / Data Centers)
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