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Schedule Title  FCIS-JB-980001B Refresh #20, Federal Supply Service Information Technology Schedule, FSC Group 70, IT Acquisition Center
GSA Contract #: GS-35F-0351T
Contract Period:  April 9, 2007 – April 8, 2012
Contractor:  
Marlet, Inc.


1711 Destiny Lane



Bowling Green, KY  42104

Business Size:
 Small, Woman Owned

Customer Information:
1a.  Awarded Special Item Numbers (SINs):  132-51
1b.  Lowest Priced Item:  

1c.  Services Offered:  

2.  Maximum Order:  
500,000.00
3.  Minimum Order:
100.00
4.  Geographic Coverage:
50 United States, Washington DC, Puerto Rico and US Territories

5.  Production Points:
NONE
6.  Basic Discount:
5.5% - 13.3% awarded.  Rates on GSAAdvantage.gov are inclusive of IFF.  


Currently the IFF rate is .075%.

7.  Quantity Discount:  1% on all orders above $250,000.00

8.  Prompt Payment Terms:
2% net 15 days.
9a.  Government Purchase Cards are accepted up to the micro purchase threshold.

9b.  Government Purchase Cards will not be accepted above the micro purchase threshold.  
10.  Foreign Items:  NONE
11a.  Time of Delivery:  As agreed upon between Ordering Agency and Marlet, Inc.
11b.  Expedited Delivery – As agreed upon between Ordering Agency and Marlet, Inc.
11c.  Overnight Delivery – As agreed upon between Ordering Agency and Marlet, Inc..

11d.  Urgent Delivery – As agreed upon between Ordering Agency and Marlet, Inc.
12.  FOB Point:  Destination
13a.  Ordering Address:  Contractor’s address.

13b.  Ordering Procedures:  see fss.gsa.gov/schedules

14.  Payment Address:  Marlet, Inc.



  1711 Destiny Lane Suite 105



  Bowling Green, KY  42104

15.  Warranty:  18 months from installation date.
16.  Export Packing Charges:  NONE

17.  Terms and Conditions of Government Purchase Card Acceptance:  N/A

18.  Terms and Conditions of Rental:  N/A

19.  Terms and Conditions of Installation:  N/A

20.  Terms and Conditions of Repair Parts:  N/A

20a.  Terms and Conditions of any other Services:  N/A

21.  List of Service and Distribution Points:  N/A

22.  List of Participating Dealers:  N/A

23.  Preventative Maintenance:  N/A

24a.  Special Attributes:  N/A

24b.  Section 508:  N/A

25.  Data Universal Number System (DUNS):  60-6266336
26.  Notification Regarding Registration in CCR:  Registration valid until 3/22/2008.

Marlet, Inc.’s Rates are as follows: 
1.  Labor Category:   Site Manager








Minimum/General Experience:  Three to five years of formal & on-the-job training specifically dealing with all installation,  maintenance and repair of IT infrastructure specifically pertaining to video/voice/data projects.  Requires competence in all phases of current IT technology, design and engineering for proper wiring connectivity projects.  Must hold knowledge of all types of associated cabling materials, equipment and appropriate for IT installations as well as guidelines for safety applications. Requires knowledge of IT network-related hardware, software and protocols. 
Functional Responsibility: Job functions to include the supervision of all IT Projects, the Plant, Security, and Wired Services technicians under his direct control and those working on IT projects which are being directed by him.  Responsible for all checks and balances of weekly timesheets to ensure proper job by job reporting of time to the appropriate jobs and to ensure accuracy of the time being reported.  Must provide direct and indirect guidance in order to ensure the highest degree of quality and the optimum level of profit potential.  Provides adequate and timely feedback on technician job performance and administers discipline as required.  Work directly with commercial & government customers to ensure quality product & service delivery. Ensures proper relationships are established between customers, teaming partners, and vendors to facilitate the delivery of information technology services.

Minimum Education: Bachelor's Degree. 

2.  Labor Category:   Project Manager






Minimum/General Experience: One to three years of formal & on-the-job training specifically dealing with all types of video/voice/data installation and IT infrastructure.  Requires competence in all phases of connectivity terminology & current IT technology.  Must have the ability & knowledge to supervise all aspects of the IT project from kick-off to invoicing.  Must be able to interface with all customers to ensure a timely & quality product.  Ability to plan, organize & manage IT projects of any magnitude and be detailed oriented. Requires knowledge of IT network-related hardware, software and protocols. 
Functional Responsibility: Develop IT project proposals for small to large-sized projects.  Be able to communicate the Scope of Work to appropriate levels and ensure strict adherence to both customer & company requirements.  Compare accepted proposal available resources and develop an IT project plan.  Manage the IT project toward the stated goal.  Utilize company reports to monitor all IT projects for maximum profitability to the organization.  Develop IT project documentation & billing information.  Investigate customer grievances/complaints, and enforce company standards. Ensures proper relationships are established between customers, teaming partners, and vendors to facilitate the delivery of information technology services.
Minimum Education: Bachelor's Degree. 

3.  Labor Category:   Senior Engineer







Minimum/General Experience:  Three to five years of formal & on-the-job training specifically dealing with all IT infrastructure projects including inside and outside plant, security installation, IT facility maintenance and repair.  Requires competence in all phases of OSP technology and design & engineering.  Must hold knowledge of all types of IT equipment materials, and appropriate guidelines for safety applications.  Requires knowledge of IT network-related hardware, software and protocols. 
Functional Responsibility:   Responsible for providing all IT documentation regarding the engineering of all IT projects associated with the division.  Perform field visits as necessary to determine required material, manpower, and timeframes in order to adequately estimate and quote the IT project in order to meet predetermined budgetary requirements.  Be able to communicate clearly both verbally and in written format exact details required to successfully complete each project.  
Minimum Education: Bachelor's Degree, and RCDD.
4.  Labor Category:   ISP  Technician  




Minimum/General Experience:   Technical Education, training, or related experience to perform well defined IT related structured tasks with or without direction and guidance.  Must have the ability to plan, organize, and lead work groups on assigned IT projects.  Experience with all IT projects to include: inside plant or premise wiring installation with good working knowledge of job drawings, sketches, prints, and other project documentation. Preferred experience with IT Center project personnel.  

Functional Responsibility:  Install wired services as outlined on job drawings, prints, material list, and/or Scope of Work on assigned IT projects as directed by the Senior Engineer and/or Site Manager.  Look for potential roadblocks or hazards that may hinder productivity or planning of the project and develop back-up plans, when required.  If possible, meet with the customer before starting work to review the IT project.  Maintain daily job logs, test records, inspection reports and other quality documents required by the specific IT project assigned.  Work with employees on mobilization to the project, to consider daily wok schedules.  Review material requirements and shipping schedules.  Maintain IT project schedules, productivity, and quality standards on all assigned IT projects.  Ensure personal time sheets, vouchers, advance request, and other administrative documents are processed as required.  Promote an atmosphere on each project of teamwork and quality services to our customers.  Maintain safety and security standards at all times on assigned IT projects.  Respond to any customer concern or questions or direct them to the Site Manager for an appropriate response.

Minimum Education:   Three to five years of technical education, training, or related experience to perform installation of Inside Premise Wiring.
5.  Labor Category:  OSP Technician
                                              



Minimum/General Experience:  Must have minimum of one to three years of training in OSP IT projects. Must be able to read OSP prints and general knowledge the OSP guidelines. Must have general knowledge of the OSP heavy equipment and its impact on the overall IT project.

 Functional Responsibility:   Performs such tasks and supports the progress of the IT Project as determined by Lead OSP Technician.  Must be able to support all areas of the OSP infrastructure for IT and Telecommunication industry. Some functions would be core drilling, laying pipe, and pulling of copper, fiber and innerduct in support of the overall IT project. 

Minimum Education: One to three years field experience or certified experience working in a related industry or IT field.
6.  Labor Category:   Technician







Minimum/General Experience:  One to three years of technical education, training, or related experience to perform installation of Inside Premise Wiring in support of the overall IT project.

Functional Responsibility: Install wired services as outlined on job drawings, prints, material list, and/or Scope of Work on assigned IT projects, as directed by the Lead Technician.  Stages IT equipment, installs cables, hubs and other peripheral equipment pertinent to the IT project.  Installs connectors, face plates, patch panels and raceways.  Ensure personal times sheets, vouchers, advance request, and other administrative documents are processed as required.  Promote an atmosphere on each IT project of teamwork and quality services to our customer.  Maintain safety and security standards at all times on assigned IT projects.  Respond to any customer concern or questions or direct them to the ISP or OSP Technician for an appropriate response.

Minimum Education: Technical education, training, or related experience to perform well defined structured technical tasks under direction and guidance.  Must have the ability to follow instructions and have a working knowledge of job drawings, sketches, prints, and other project documentation that support the IT project.
7.  Labor Category:  Cable Splicer





Minimum/General Experience:  Minimum five years of formal & on-the-job training specifically dealing with inside & outside plant installation, maintenance and repair.  Requires competence in all phases of wiring connectivity technology and design & engineering specifically focusing on the overall success of the IT project.  Must hold knowledge of all types of IT related infrastructure materials, equipment and appropriate guidelines for safety applications.

Functional Responsibility:  Job functions to include the installation, maintenance & repair and, on occasions, supervision of all wired services technicians working on IT projects.  Responsible for all checks and balances of weekly timesheets to ensure proper job by job reporting of time to the appropriate jobs and to ensure accuracy of the time being reported.  Must be proficient regarding safety in all overhead, in-ground & underground facilities, their requirements, guidelines & techniques.  Provides adequate and timely feedback on technician job performance.

Minimum Education: Minimum 5 Years work experience & knowledge in Structured Connectivity.
8. Labor Category:  Optimization Technician





Minimum/General Experience:  Minimum two (2) years experience which applies to performance of traffic and hot spot analysis.  Must be knowledgeable in quality, DL, and frequency allocations.

Functional Responsibility:  Adheres to safety and security standards/procedures.  Produces reports, Training Plan and Training Records; also update Desktop instructions for all IT projects.  Identifies and present non-conformance issues to senior management, and takes part in communication and staff meetings.

Minimum Education:  3 years of  technical education or training certification.
9.  Labor Category:  Administrative Assistant







Minimum/General Experience:  Assist Manager in compiling information for bids, and proposal and ensure that proposals are sent our in proper format.  Maintain all proposal files, logs, and process reports.  Maintain invoice-tracking lot to ensure subcontractors are pain a timely manner.  Assist in complaints information for billing and reporting for invoicing to customer.  Investigate customer grievances/complains, and enforce company standards.

Functional Responsibility:   Develops and modifies complex systems and develops subsystems to enhance the overall operational system. Exercises analytical techniques when gathering information from users, defining work problems, designing a system of computer programs, and developing procedures to resolve the problems. Provides systems support to operational users including hardware and software support. Analyzes methods of approach. Review task proposal requirements, gathers information, analyzes data, prepares project synopses, compares alternatives, prepares specifications for programs, resolves processing problems, coordinates work with programmers, and orients users to new systems.

Minimum Education: Associate Degree or 2 to 4 years experience.  Working knowledge of all computer software applications.
Marlet, Inc.’s Rates are as follows: 
	Labor Category
	Rate

	1.  Site Manager
	$88.00

	2.  Project Manager
	$78.00

	3.  Senior Engineer
	$72.00

	4.  ISP Technician
	$65.00

	5.  OSP Technician
	$65.00

	6.  Technician
	$52.00

	7.  Cable Splicer
	$72.00

	8.  Optimization Technician
	$62.00

	9.  Administrative Assistant
	$55.00


