
May 25, 2011


Mr. David E. Sheldon
Chief Financial Officer
BioGenex Laboratories, Inc.
4600 Norris Canyon Road
San Ramon, CA 94583

RE: Department of Veterans Affairs Federal Supply Schedule Contract Award

[bookmark: Dropdown1]Dear  Sheldon:

[bookmark: Text4]Enclosed is your firm’s copy of Federal Supply Schedule Contract V797P-5249B[footnoteRef:1], effective   [1:  The use of this Government contract to solicit Government business for non-contract products is fraudulent and subject to prosecution.  
] 

[bookmark: Dropdown3][bookmark: SolNum]June 1, 2011 through May 31, 2016, for items awarded under  Invitro Diagnostic, Reagents, Test Kits and Sets, Federal Supply Schedule Solicitation .  This letter outlines the initial requirements of your newly awarded contract and also provides information on several clauses that you should be aware of for future contract actions.

The information in this letter and the documents referenced in the attached Contract Requirements and Reminders section are available via the Federal Supply Schedule home page: http://www.fss.va.gov 

Please note that the Federal Supply Schedule Service utilizes a task oriented approach; therefore, all 
post-award actions will be handled by the Contract Branch – Administration Section.

Thank you in advance for your attention to these matters.  If you have any questions, please contact the FSS Help Desk at (708) 786-7737 or helpdesk.ammhinfss@va.gov. 


[bookmark: Text7]

Nancy Keating

VA National Acquisition Center
Federal Supplies Schedule

http://www.fss.va.gov 

ENCLOSURES

1. Contract Requirements & Reminders
2. SF 1449
3. Addendum to SF-1449 Summary of Award
4. Awarded Price List – Attachment 1
5. Commercial Return Goods Policy & Warranty – Attachment 2 
DEPARTMENT OF VETERANS AFFAIRS
Office of Acquisition, Logistics, and Construction
	National Acquisition Center	
P. O. Box 76
 Hines, IL 60141
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Sales Reporting & Industrial Funding Fee collection
DUE: WITHIN 60 CALENDAR DAYS OF THE END OF THE REPORTING QUARTER

Sales Reporting 

Clause 552.238-74, Industrial Funding Fee and Sales Reporting requires that you submit, quarterly, the dollar value (in U.S. dollars and rounded to the nearest whole dollar) for all sales under the contract during the preceding 3-month period, to include any partial month. This process is currently completed on-line through the VA Sales Portal.

To access the VA Online Sales Reporting System, visit https://vasalesportal.gsa.gov/. 

When you first access this system, you will need to setup an account profile by clicking “Register” in the upper left-hand corner of the page and completing all required fields.  Once you have submitted your registration information, your account will be routed to our office for verification and activation. You will receive a notice informing you that the account has been activated.  At that time you will be able to submit your quarterly sales information, along with electronic payment for any Industrial Funding Fee (IFF) funds due.  Please note the following:

1. These sales must be loaded on the GSA/VA web portal on or before the 60th calendar day following the completion of each quarter of the contract (any partial month is to be considered as 1 month for reporting purposes).  

2. Sales for orders that extend beyond the contract period will be reported within 60 days of final payment. 

3. You must log into the sales portal and enter zeroes into the system is no sales occur during the reporting period.  

4. A close out report entered into the system within 120 days after the expiration date of the contract is also required.

Additionally, the Government reserves the right to inspect, without further notice, such records of the company that pertain to sales under this contract.  Further, failure or refusal to furnish the required reports or falsification thereof shall constitute cause for terminating the contract for default in accordance with the provisions of your contract.

Industrial Funding Fee Collection

Clause 552.238-74 also requires you to pay the Department of Veterans Affairs (DVA), an Industrial Funding Fee (IFF) at the end of each contract quarter. The IFF can be paid at the same time as the sales are loaded into the database. The IFF equals a percentage of the total sales reported to the VA Sales Portal[footnoteRef:2].  The IFF reimburses the DVA for the costs of operating portions of the Federal Supply Schedule Program and recoups its operating costs from ordering activities. This fee will be included in the awarded price(s) and reflected in the total amount charged to ordering activities.  Remittance for the IFF sales information can be submitted via the VA Sales Portal. [2:  The percentage to be paid can be found in the 552.238-74 Industrual Funding Fee and Sales reporting clause of the solicitation.] 


The IFF amount due shall be paid by ACH, electronic funds transfer or through the VA Sales Portal.  Where multiple Special Item Numbers (SINs) and/or contracts are involved, the IFF may no longer be consolidated into one submission.  The following information is required for IFF payments made via ACH/Electronic Transfer of Funds





	Receiver Information
	

	Company Name
	Department of Veterans Affairs

	Street Address f P.O. Box
	P.O. Box 7005

	City, State, Zip Code
	Hines, IL 60141

	Company Contact
	Annette Crayton

	Contact Phone
	708 786 7523

	Federal Taxpayer ID Number
	74 1612229




	Receiver Bank Account Information
	

	Receiving Bank Name
	Department of Treasury

	Receiving Bank Contact
	Cash Link ACH Receiver

	Contract Phone
	301 887 6600

	Receiving Bank City, State
	Richmond, VA

	Receiving Bank Routing/Transit Number
	051036706

	Receiving Bank Capability
	CCD+

	Receiver’s Account Number
	220020

	Indicate version of 820 ACH Format used by receiving bank
	Standard



Additional information on the IFF and Sales Reporting requirements can be found online: http://www1.va.gov/oamm/oa/nac/fsss/sales.cfm 


FSS Price List Requirements

Important Notices

1. All pricelists must be submitted within the time frames identified in this letter.  

2. When requesting a modification to your awarded FSS contract, all pricelists must be updated within 30 days upon receipt of a signed SF-30 document.

3. The accuracy of information and computation of prices is the responsibility of the Contractor.

FSS Contract Price List[footnoteRef:3] [3:  I-FSS-600 Contract Price Lists (JUL 2004)(VARIATION) for 65IIA Medical Equipment & Supplies contracts only
AS1521 Contract Price Lists (JUN 2005) for 65IB Drugs, Pharmaceuticals, & Hematology Related Products contracts only 
I-FSS-600 Contract Price Lists (JUL 2004) used for all other Commodities contracts ] 

DUE: WITHIN 30 DAYS AFTER DATE OF CONTRACT AWARD

Contractors are required to prepare and submit a paper pricelist for review.

Prior to formally printing and distributing your FSS Paper Pricelist you are required to submit a “proof” copy of your proposed FSS Contract Pricelist to your assigned contracting officer (CO) for their review.  This “proof” shall include a cover page and address each point outlined in the clause.  Upon approval, one “proof” copy will be returned to you with further instructions for formal printing and distribution.  Failure to follow these instructions may cause you to reprint your FSS price list.

If you choose to use your commercial catalog as your VA FSS contract price list all non-accepted/awarded items must be lined out or deleted and presented in an acceptable manner determined by the contracting officer (CO).  



NAC-CM Price List & Contract Catalog Search Tool (CCST)
DUE: WITHIN 30 DAYS AFTER DATE OF CONTRACT AWARD

The contractor is responsible for maintaining the National Acquisition Center Contract Management (NAC-CM) database[footnoteRef:4]. [4:  Blank spreadsheet and instructions for completion are enclosed.] 


The information in this database populates the National Acquisition Center Contract Catalog Search Tool, which allows facilities to browse medical/surgical and pharmaceutical products and services available under Federal Supply Schedule contracts.  

The search tool allows the user to locate items using a variety of search criteria, including item description, special item number (SIN) and contract number. Detailed information is available regarding both the item and the vendor, including contract number; contractor name; contract terms; ordering information; vendor point-of-contacts; NAC contracting officer information; and the program/schedule under which it is awarded.

The CCST is available online at: http://www.va.gov/nac/. 

GSA Advantage! Price List[footnoteRef:5] [5:  I-FSS-597 GSA Advantage!TM (SEP 2000)] 

DUE: WITHIN 6 MONTHS AFTER DATE OF CONTRACT AWARD

	NOTE: This clause does not apply to vendors awarded a contract for 65IB (Drugs, Pharmaceuticals, & Hematology Related Products) SINs that require a prescription



Participation in GSA Advantage! is mandatory for all VA FSS contractors (unless otherwise noted). 

GSA Advantage! is a menu-driven database system that provides contracting officers and purchasing agents with on-line access to all VA Federal Supply Schedule contracts, including the option to purchase online with a P-Card. 
 
There is no cost associated with submitting your electronic catalog (ECAT) through GSA’s Schedule Input Program (SIP).  Likewise, there is no additional charge for processing orders placed through GSA Advantage!.  

The most recent release of the SIP can be downloaded from http://vsc.gsa.gov/sipuser/sip_download.cfm; however, if you prefer, you may work with a third-party service to publish your contract information on GSA Advantage! (NOTE: these companies charge a fee for their services).

GSA Advantage! PO Portal

The “PO Portal” gives VA FSS Schedule contractors quick and easy access to purchase orders placed by federal agencies using GSA Advantage! or eBuy.  Using this website you may view, print, or download your purchase orders.  In addition, you may easily send status for each order and status information you send is provided directly to the ordering customer(s) keeping them better informed and eliminating the need to contact you for order status.

Registration for the PO Portal can only be accessed via a GSA generated email notice. This email will contain a link to the registration page. A notice to register will only be sent to the contractor once an order is received by GSA.






Request for Modification (RFM)

You may request a modification to your awarded contract at any time throughout the term of the contract for: product addition, product deletions, price increases, price decreases, administrative changes (including changes to awarded terms and conditions).  Each request must conform to the requirements identified in the solicitation and all information must be current, accurate, and complete so the assigned contracting officer may make a fair and reasonable determination.

Important Notices

1. Unless otherwise noted or agreed upon, all solicitation clauses and awarded terms and conditions apply to any resultant contract modification.
2.  (
VA National Acquisition Center
Federal Supply S
chedule Service
PO Box 76, Bldg 37
1
st
 Ave, North of Cermak Road
Hines, IL 60141
)All contract modifications must be emailed to helpdesk.ammhinfss@va.gov with the subject line “RFM — Contract Number — FSS Schedule’ (e.g. RFM-V797P-5555x-65IB).  As this email address is the central portal for the FSS Service, modification requests that do not include this reference may be misdirected and thereby the review and process of your request may be delayed.
3. Unless otherwise directed, we do NOT accept hard copies of RFMs.  If the electronic file is 5mb or larger, please submit the RFM package on CD to our mailing address.
4. The effective date of all awarded modifications will occur on either the 1st or 15th of the month.  The effective date of the modification will be assigned by the approving Contract Officer.  
5. Approval of the RFM will be evidenced by contractor receipt of a SF-30 document signed by a NAC FSS Contracting Officer.
The most recent version of the modification form can be found online: http://www.va.gov/oamm/oa/nac/fsss/modforms.cfm 

Additional information about the modification process can be found online: http://www1.va.gov/oamm/oa/nac/fsss/rfmprocess.cfm 


Annual Registration Requirements

Affirmative Action Plan[footnoteRef:6] [6:  Affirmative Action (AA) Compliance (41 CFR 60-1 & 60-2)(52.212-3(d))] 

DUE: WITHIN 120 DAYS AFTER DATE OF CONTRACT AWARD (IF REQUIRED)

If the estimated value of your contract exceeds $50,000 and your firm has 50 or more employees, your firm is required to develop and maintain a written Affirmative Action Plan (AAP) for each of its establishments.  You may seek technical assistance from the Office of Federal Contract Compliance Programs (OFCCP) online -  http://www.dol.gov/ofccp/index.htm; this website provides useful contact information as well as a sample AAP for your reference.

You are to keep a copy of your AAP on file and, if requested, provide a copy to OFCCP in the event of a compliance review.  In the event of an OFCCP review, this office requests that you submit confirmation of your compliance via fax or email to your assigned Contracting Officer.


Central Contractor Registration

Contractors must renew their Central Contractor Registration (CCR) annually or the CCR database will cancel the registration.  You may renew and update your CCR registration online: http://www.ccr.gov.

Online Representations and Certifications Application 

If your firm completed the Online Representations and Certifications Application (ORCA) in lieu of paragraphs (c) through (m) of 52.212-3 Offer Representations and Certifications – Commercial Items of the solicitation, your firm must renew its ORCA application annually or the registration will be cancelled.  You may renew and update your CCR registration online: https://orca.bpn.gov/. 

Vets-100

Your firm is required to file a VETS-100 report with the Department of Labor (DOL) by September 30th of each year of the contract.  The contractor is required to contact the Department of Labor by phone at (703) 461-2460 or website http://www.vets100.com  to obtain the necessary information to complete the VETS-100 report (this website is best viewed using Internet Explorer 6.0 or above).

Other compliance requirements can be found online: http://www1.va.gov/oamm/oa/nac/fsss/compliance.cfm 


EEO/Fair Labor Standards Act Posters

Finally, the Department of Labor requires federal contractors to post posters describing the Equal Employment Opportunity Act and the Fair Labor Standards Act in a prominent location for the duration of your contract.  

These are available online at: http://www.dol.gov/compliance/topics/posters.htm 
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Useful Web Sites

	VA Federal Supply Schedule Service

FSS Help Desk

	http://www.fss.va.gov

http://www1.va.gov/oamm/oa/nac/fsss/about.cfm 

	FSS Sales Reporting & Industrial Funding Fee
	http://www1.va.gov/oamm/oa/nac/fsss/sales.cfm 

	FSS Price List Requirements

NAC Contract Catalog Search Tool

GSA Advantage! Vendor Start-Up Kit

GSA Vendor Support Center

GSA Schedule Input Program (SIP)

GSA SIP Training (Products & Services)

	

http://www.va.gov/nac

https://vsc.gsa.gov/sipuser/startup_kit.cfm 

http://www.vsc.gsa.gov

http://vsc.gsa.gov/sipuser/sip_download.cfm

https://vsc.gsa.gov/training/online_training_reg.cfm


	GSA Advantage! PO Portal
	https://www.poportal.gsa.gov

	Modification Forms
	http://www.va.gov/oamm/oa/nac/fsss/modforms.cfm

	Annual Registration Requirements

Affirmative Action Plan

CCR

ORCA

Vets-100

	

http://www.dol.gov/ofccp/index.htm

http://www.ccr.gov

https://orca.bpn.gov/

http://www.vets100.com 


	EEO/Fair Labor Standards Act Posters
	http://www.dol.gov/compliance/topics/posters.htm
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